
CITY OF SOUTH PASADENA 
CITY COUNCIL CLOSED SESSION 

REGULAR MEETING AGENDA 

City Manager's Conference Room, Second Floor, City Hall 
1414 Mission Street, Sonth Pasadena, CA 91030 

Wednesday, September 7, 2016, at 6:30 p.m. 

The public may comment on Closed Session items prior to the City Council recessing to Closed Session. 
In order to address the City Council on Closed Session items, please complete a Public Comment Card 

Time allotted per speaker: 3 minutes. The City Council will convene in Open Session at 7:30 p.m. 

CALL TO ORDER: 

ROLLCALL: 

Mayor Diana Mahmud 

Councilmembers Robert S. Joe, Marina Khubesrian, M.D., 
Richard D. Schneider, M.D., Mayor Pro Tern Michael A. 
Cacciotti, and Mayor Diana Mahmud 

PUBLIC COMMENT PERIOD FOR CLOSED SESSION ITEMS ONLY 
(Time limit is three minutes per person) 
The City Council welcomes public input. Members of the public may address the City Council 
by completing a public comment card and giving it to the Chief City Clerk prior to the meeting. 
Pursuant to State law, the City Council may not discuss or take action on issues not on the 
meeting agenda (Government Code Section 54954.2). 

I CLOSED SESSION AGENDA ITEMS 

A. Initiation of Litigation 
CONFERENCE WITH LEGAL COUNSEL - INITIATION OF LITIGATION, Pursuant to 
Government Code Section 54956.9 (d)(4): 

Number of Cases: 1 
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Closed Session Agenda South Pasadena City Council September 7, 2016 

B. Existing Litigation 
CONFERENCE WITH LEGAL COUNSEL - EXISTING LITIGATION, Pursuant to 
Govemment Code Section 54956.9 (d)(I): 

Name of Case: City of Gardena v. Los Angeles Regional Water Quality Control Board and 
State Water Resources Control Board, Los Angeles County Superior Court Case No. 
BS156342 

C. Labor Negotiations 
CONFERENCE WITH LABOR NEGOTIATOR, Pursuaut to Government Code Section 
:>4957.6: 

Public Employee: City Manager 
City Negotiator: Teresa L. Highsmith, City Attorney 

1 declare under penalty of perjury that I posted this notice of agenda on the bulletin board in the 
courtyard of City Hall at 1414 Mission Street, South Pasadena, CA 91030, and on the City's 
website as required by law. 

Date Desiree J inez, 
Deputy City Clerk 
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CITY OF SOUTH PASADENA 
CITY COUNCIL / REDEVELOPMENT SUCCESSOR AGENCY 

JOINT REGULAR MEETING AGENDA 

Amedee O. "Dick" Richards, Jr. Council Chamber 
1424 Mission Street, South Pasadena, CA 91030 

Wednesday, September 7, 2016, at 7:30 p.m. 

In order to address the City Council, please complete a Public Comment Card. 

CALL TO ORDER: 

ROLLCALL: 

INVOCATION: 

Time allotted pel' speaker is three minutes. 
No GRenda item may be taken after 11:00 p.m. 

Mayor Diana Mahmud 

Councilrnernbers Robert S. Joe; Marina Khubesrian, M.D.; 
Richard D. Schneider, M.D.; Mayor Pro Tern Michael A. 
Cacciotti; and Mayor Diana Mahmud 

Councilrnernber Joe 
* In permitting a nonsectarian invocation. the City does not 
intend to proselytize. advance, or disparage any faith or 
belief Neither the City nor the City Council endorses any 
particular belief or form of invocation. 

PLEDGE OF ALLEGIANCE: South Pasadena Middle School ASB 

1. CLOSED SESSION 
ANNOUNCEMENTS: A Closed Session Agenda has been posted separately 

I PRESENTATIONS 

2. Presentation of City Tiles to the Sponsors of the 2016 Amgen Tour of California 

3. Presentation of a Proclamation Declaring September 5 - 11,2016, as "Suicide Prevention 
Week" in the City of South Pasadena 

4. Presentation ofthe Fiscal Year 2015-16 Annual Report of the Library Board of Trustees 

5. Presentation of the Fiscal Year 2015-16 Annual Report of the Natural Resources and 
Environmental Commission 
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Regular Meeting Agenda South Pasadena City Council September 7, 2016 

I COMMISSION REAPPOINTMENT 

I 

6. Youth Commission Reappointment 

Recommendation 
Reappoint Dawson Galluzzi, 11 th Grade, to the Youth Commission for a full two-year 
school ternl from September 1,2016 until June 30, 2018. 

I COMMUNICATIONS 

7. Councilmembers Communications 
Time allotted per Councilmember is three minutes. Additional time will be allotted at the end 
of the City Council Meeting agenda, if necessary. 

8. City Manager Communications 

9. Reordering of and Additions to the Agenda 

PUBLIC COMMENTS AND SUGGESTIONS 
(Time limit is three minutes per person) 
The City Council welcomes public input. Members of the public may address the City Council by 
completing a public comment card and giving it to the Chief City Clerk prior to the meeting. At 
this time, the public may address the City Council on items that are not on the agenda. Pursuant to 
state law, the City Council may not discuss or take action on issues not on the meeting agenda, 
except that members of the City Councilor staff may briefly respond to statements made or 
questions posed by persons exercising public testimony rights (Government Code Section 
54954.2). Staff may be asked to follow up on such items. 

OPPORTUNITY TO COMMENT ON CONSENT CALENDAR 
In order to address the City Council, please complete a Public Comment card. Time allotted per 
speaker is three minutes. Items listed under the consent calendar are considered by the City 
Manager to be routine in nature and will be enacted by one motion unless an audience member or 
Councilmember requests otherwise, in which case the item will be removed for separate 
consideration. Any motion relating to an ordinance or a resolution shall also waive the reading 0, 

the ordinance or resolution and include its introduction or adoption as appropriate. 
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Regular Meeting Agenda South Pasadena City Council September 7,2016 

I CONSENT CALENDAR 

10. Minutes ofthe City Council Meeting of August 17,2016 

Recommendation 
Approve the Minutes of the August 17,2016 City Council Meeting. 

11. Prepaid Warrants, General City Warrants, Redevelopment Successor Agency Check 
Summary, and Payroll 

Recommendation 
Approve the City of South Pasadena Prepaid Warrants Nos. 194934 through 195026 in the 
amount of$508,418.20; General City Warrants Nos. 195027 through 195225 in the amount of 
$1,343.019.59, and Payroll, dated August 26,2016, in the amOlmt of$451,308.54. 

12. Adoption of Resolutions and Side Letters with the South Pasadena Public Service 
Employees' Association and South Pasadena Public Service Part Time Employees' 
Association 

Recommendation 
1. Adopt a Resolution entitled "A Resolution of the City Council of the City of South 

Pasadena, California, approving a side letter to the Memorandum of Understanding with 
the South Pasadena Publie Service Employees' Association." 

2. Adopt a Resolution entitled "A Resolution of the City Council of the City of South 
Pasadena, California, approving a side letter to the Memorandum of Understanding with 
the South Pasadena Public Service Part Time Employees' Association." 

13. Award of Contract with Inter-Con Security Systems, Inc. for Parking Enforcement 
Services for Fiscal Years 2016-17 through 2018-19 

Recommendation 
Authorize the City Manager to enter into a two-year contract with Inter-Con Security 
Systems, Inc., for parking enforcement services which may be extended for two additional 
one-year periods. 

14. Adoption of a Resolution Approving the City of South Pasadena Investment Policy for 
Fiscal Year 2016-17 

Recommendation 
Adopt a Resolution entitled "A Resolution of the City Council of the City of South Pasadena, 
California, adopting an Investment Policy for Fiscal Year 2016-17." 
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Regular Meeting Agenda South Pasadena City Council S'eptember 7, 2016 

15. Approve Title VI Civil Rights Act Compliance Manual for Fair and Equal Treatment 
of Dial-A-Ride Patrons 

Recommendation 
Approve the Title VI Civil Rights Act Compliance Manual for Fair and Equal Treatment of 
Dial-A-Ride Patrons, in order to fulfill mandated federal regulations, 

16. Adoption of a Resolution in Support of the Proposed Annexation to the San Gabriel 
Valley Mosquito and Vector Control District 

Recommendation 
Adopt a Resolution entitled "A Resolution of the City Council of the City of South Pasadena, 
California, in support of the proposed annexation of the City of South Pasadena to the San 
Gabriel Valley Mosquito and Vector Control District." 

17. Authorize Purchase of E-911 Hardware, Software, and Consoles Utilizing State Grant 
Funds 

Recommendation 
1. Approve expenditures from California Department of General Services E-911 Grant 

Program, and Citizens' Option for Public Safety (COPS) grant fund to purchase a three
position E-911 system, radio system, consoles, and computers for a total project amount 
of$336,905.13. 

2. Authorize a 10% contingency fund for unseen expenditures in the amount of $30,627.00 
from the Citizens Option for Public Safety (COPS) grant fund. 

3. Waive bidding requirements and authorize a single source purchase pursuant to South 
Pasadena Municipal Code (SPMC) Section 2.99-29 (11) G) from AT&T, and Commline 
Inc. 

18. Award of Contracts for the Purchase of Two Poiice Utility Patrol Vehicles and 
Installation of Emergency Equipment and Police Lettering Graphics 

Recommendation 
1. Award a contract to Wondries Fleet Group under the Cooperative Purchase Provision of 

the City of Los Angeles Contract #1654430, for the purchase of two 2017 Ford Explorer 
Police Utility Patrol Vehicles in the amount of$59,384.00. 

2. Award a contract to Cornmline Inc., for the installation of emergency equipment and 
computer system in the amount of$33,007.88. 

3. Award a contract to Prime Graphix, Inc., for reflective police lettering graphics in 
the amount of$I,262.50. 

4. Authorize Patrol vehicle # 1198 and vehicle # 1115 as designated surplus upon 
receipt and outfitting of new patrol vehicles. 
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Regular Meeting Agenda South Pasadena City Council September 7,2016 

19. Declaration of Outdated City Property as Surplus 

Recommendation 
1. Declare two Public Works Department vehicles, 2008 Dodge Charger and 1989 GMC 

Truck, as surplus property. 

2. Direct staff to dispose of the vehicles in accordance with South Pasadena Municipal Code 
Section 2.99-29 and City Policy on Disposal of Surplus Property. 

20. Biennial Review and Amendments to the City's Conflict of Interest Code 

Recommendation 
Adopt a Resolution entitled "A Resolution of the City Council of the City of South Pasadena, 
California, amending the City's Conflict of Interest Code and Rescinding Resolution Nos. 
7233,7234,7235, and 7364." 

I ACTIONffiISCUSSION 

21. Appointment of Voting Delegate and Alternate to Represent the City of South Pasadena 
at the 2016 League of California Cities' Annual Business Meeting 

Recommendation 
Appoint Mayor Diana Mahmud as the City of South Pasadena's voting delegate, and 
Councilmember Marina Khubesrian, M.D., as the voting alternate for the League of 
California Cities' 2016 Annual Business Meeting on Friday, October 7, 2016, at the Long 
Beach Convention Center. 

22. Provide Direction on Resolution Being Considered at the League of California Cities' 
Annual Business Meeting 

Recommendation 
Provide direction to the City of South Pasadena's delegate, or alternate delegate, to vote on a 
resolution being considered at the upcoming League of California Cities' Annual Business 
Meeting being held during the League's Annual Conference in Long Beach, California. 

23. California Senate Bill 415 "Voter Participation" and Direction Regarding Timing of 
Transitioning to a Statewide Election Date 

Recommendation 
Provide direction as to the timing of transitioning general municipal elections to a statewide 
election date (June or November of each even-numbered year) to occur not later than 
November 8, 2022. 
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Regular Meeting Agenda South Pasadena City Council September 7, 2016 

24. Direction Regarding the Regulation of Short-Teml Rentals 

Recommendation 
Provide direction regarding the regulation of short-term rentals. 

25. Consideration of a Letter of Support to the Califomia Public Utilities Commission 
Regal'ding Recommendations on Natural Gas Leakage Abatement 

Recommendation 
Consider whether to issue a letter of support for the "California Public Utilities Commission 
and California Air Resources Board Natural Gas Leakage Abatement Summary of Best 
Practices Working Group Activities and StafTRecommendations." 

COUNCILMEMBERS COMMUNICATIONS (continued) 

I ADJOURNMENT 

September 21,2016 
October 5, 2016 
October 19, 2016 

FUTURE CITY COUNCIL MEETINGS 
(OPEN SESSION) 

Regular City Council Meeting 
Regular City Council Meeting 
Regular City Council Meeting 

Council Chamber 
Council Chamber 
Council Chamber 

7:30 p.m. 
7:30 p.m. 
7:30 p.m. 

PUBLIC ACCESS TO CITY COUNCIL MEETING AGENDA PACKETS, DOCUMENTS 
DISTRIBUTED BEFORE A MEETING, AND BROADCASTING OF MEETINGS 
Prior to meetings, City Council Meeting agenda packets are available at the following locations: 
• South Pasadena Public Library, 1100 Oxley Street, South Pasadena, CA 91030; 
• City Clerk's Division, City Hall, 1414 Mission Street, South Pasadena, CA 91030; and 
• City website at: V"",'\I'.southpasadenaca.gov/citycouncilmeetings 

Individuals can be placed on an email notification list to receive forthcoming agendas by calling 
the City Clerk's Division at (626) 403-7230. Any disclosable public records related to an Open 
Session item appearing on a regular meeting agenda and distributed by the City of South 
Pasadena to all or a majority of the legislative body fewer than 48 hours prior to that meeting are 
available for public inspection at the City Clerk's Division prior to the meeting. During the 
meeting, these documents will be included as part of the "Reference Binder" of the agenda 
packet kept in the Amedee O. "Dick" Richards, Jr., Council Chamber at 1424 Mission Street, 
South Pasadena, CA 91030. Documents distributed during the meeting will be available 
following the meeting at the City Clerk's Division. For those submitting letters or other 
documents relating to items on the agenda: Materials received after 4:00 p.m. on the day prior to 
the Council meeting may not be reviewed by the City Council. 

City o/South Pasadena Page 6 



Regular Meeting Agenda South Pasadena City Council September 7,2016 

Regular meetings are broadcast live on Time-Warner Cable Channel 19 and AT&T Channel 99. 
Meetings are also streamed live via the Internet at www.southpasadenaca.gov. Six months of 
archived meetings, indexed by agenda item, are also available online. A DVD of regularly 
scheduled meetings is available for checkout at the South Pasadena Public Library can be 
purchased from the City Clerk's Division. 

ACCOMMODATIONS 

II The City of South Pasadena wishes to make all of its public meetings accessible to the 
public. Meeting facilities are accessible to persons with disabilities. If special assistance is 
needed to participate in this meeting, please contact the City Clerk's Division at (626) 403-7230. 
Upon request, this agenda will be made available in appropriate alternative formats to persons 
with disabilities. Hearing assistive devices are available in the Council Chamber. Notification at 
least 48 hours prior to the meeting will assist staff in assuring that reasonable arrangements can 
be made to provide accessibility to the meeting (28 CFR 35.102-35.l04 ADA Title II). 

I declare under penalty of perjury that I posted this notice of agenda on the bulletin board in the 
courtyard of City Hall at 1414 Mission Street, South Pasadena, CA 91030, and on the City's 
website as required by la)f . . " • 

%IUIIo II/JJ1JM1if!:uJfl~ 
Date Desiree Jim z, 

Deputy City Clerk 
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City of South Pasadena 

Date: September 7, 2016 

To: Honorable Mayor and Members of the Council 

From: Edward F. Pearson, President, Library Board ofTmstees 

Re: FY 2015-16 Annual Report of Library Board of Trustees 

The Library Board of Trustees (LBT) is pleased to present its report for Fiscal 
Year (FY) 2015-16. This year, the LBT has consisted of Andy Lippman, Connie 
Lue, Ed Pearson, and Rick Thomas. Ann Penn completed her term as Trustee in 
December 2015, and the LBT welcomed Carolyn Flemming as Trustee in February 
2016. The mission of the LBT is to monitor the activities and progress of the South 
Pasadena Public Library (Library), to work with Library staff in the development of 
the proposed budget request to the South Pasadena City Council, and to advise the 
Library and the City of South Pasadena (City) on subjects of Library policy. FY 
2015-16 was another successful year for the Library in meeting the cultural and 
educational needs of the community. 

Among the LBT's important work inFY 2015-16, two items stand out: 1) 
involvement in support of Measure L (Library Special Tax) and 2) participation in 
the now-complete Library Operations Study (Study). Measure L extended for eight 
years, at increased tax rates, the parcel tax specifically in support of the Librruy's 
budget. The LBT encouraged the efforts of the Measure L Committee and helped 
"spread the word" on the crucial nature of the money supplied to the Librruy by 
Measure L. Measure L passed with over 80% of South Pasadena voters approving 
this continued support of the Library. The LBT is most grateful for the voters' 
confidence in our Library. 

The Study, carried out by Consultant Joe Matthews, was completed during FY 
2015-16. Mr. Matthews continued the work done in the prior year and conducted 
interviews with many Library stakeholders. He brought to bear his expertise in 
evaluating the qualities of other successful libraries. In connection with the Study, 
members of the LBT visited several area libraries to observe their operations and 
discuss best practices. In his presentation and report on the Study, Mr. Matthews 
identified several areas of focus for better Library operations, including reorganized 
staffing, finances, facility improvements and maintenance, technology, 
communications, and collections and resources. There were 56 recommendations 
presented by Mr. Matthews. After discussion (including a Special Meeting) runong 
the LBT, with input from the Library staff, Friends of the Library, and other 
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stakeholders, the LBT approved all of the 56 recommendations and spoke in support 
of the report and recommendations to the South Pasadena City Council. 

Both Measure L mId the Stndy m'e vital to the Librmy's successful futnre. 

The LBT continued efforts to review and update Librmy policy and evaluate 
progress in meeting the goals of the Library Strategic Plan 2011 to 2015. As a step 
towmd analyzing all of the Librmy's polices, the LBT made changes to the Librmy 
Community Room policy and the Ray Bradbmy Conference Room policy. Outdated 
or inadequate policies regmding room and equipment use were replaced to better 
serve the South Pasadena commuuity. The LBT also devoted time to assessing the 
success in implementing each portion of the Strategic Plan in place from 2011 to 
2015 and determining how to follow up if future work is necessmy to fulfill the goals 
set by the Librmy. 

In addition to the "Big Picture" work sUllllllmized above, the LBT also played 
a role in a number of facility mId system upgrades in FY 2015-16. These include the 
installation of new cm-peting and security cameras, repainting of the exterior of the 
building, repair and preventative work related to unexpected flood danlage, and 
audiovisual updates. Of pmticular note, is the grant-supported involvement in ihe 
CENIC Broadband Project, which, when completed, will provide high-speed 
broadband connectivity through the CALREN network. 

As in previous yem's, the Librmy hosted many events and pmticipated in mmly 
collaborative ventures with vm'ious pmtners. The Librmy's long-standing relationship 
with the family of mtist Leo Politi was celebrated in emly 2016, with an exhibition of 
the mtist's work in Janumy 2016 and the dedication of a sculpture by the well-known 
mtist in March 2016. Events with baseball legend Tommy Lasorda, singing stm 
Rumer, California State Poet Laureate Dana Gioia, and celebrity chef Eric Ripert 
drew enthusiastic full house audiences and demonstrated the Library's importance to 
South Pasadena's cultural life. Author nights, movie screenings, lectures and panels, 
and musical perfonnances throughout FY 2015-16 provided education, enrichment, 
and entertainment to South Pasadena's residents. 

The Librmy is incredibly fortunate to have great support fium the Friends of 
the Librmy and its volunteers. The 2016 Volunteer Recognition Luncheon was a 
successful tribute to these critical champions of the Librmy. The Librmy would like 
to thank the volunteers, the Friends ofthe Librmy, and the generous community of 
South Pasadena for their continued SUppOlt. 
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City of South Pasaden~f 

Date: September 7, 2016 

To: Honorable Mayor and Members of the Council 

From: William Kelly, Chair, Natmal Resources and Environmental Conunission 

Fiscal Yeal' (FY) 2015-16 Annual Report ofthe Natuml Resources and 
Euviroumcntal Commission (NREC) 

Re: 

The NREC assists the City of South Pasadena (City) in the planning, programming, use, and 
conservation of energy and natural resomces, as well as administers the City's tree ordinance. 

The NREC is comprised of a diverse group of cOlm11Unity volunteers to help provide guidance on 
all matters pertaining to energy, science and technology, natmal resources, and the environment. 
The FY 2015-16 NREC is comprised of: Al Benzoni, Kay Findley, William Kelly, Scott Kulm, 
Stephen Leider, Noah Puni, and Nancy Wilms. 

NREC FY 2015-16 Accomplishments 

Watcr Conservation 
• WOI'ked with the Senior Management Analyst on outreach progran1s and education, 

including incentives to convelt turf areas to water wise landscapes, the installation of high
efficient toilets, and more. 

o The NREC continued to look at ways to reach the state-mandated goal of reducing water 
by 26% through 2017, a goal which the City continued to meet and exceed. Also supported 
continued reduction goals once the state mandates expire. 

• Supported conservation workshops, as well as free mulch and compost giveaways held for 
the conununity. 

• Pmticipated in the City's "Green Living Expo" held before one of the sLU't1l11er conceIt 
events, where enviromnentally-focused vendors and the City's enviromnental progran1s 
helped educate the cOlmnunity on conservation issues. The NREC had an outreach 
presence at all five sUlmner concerts. 

• Continued to promote the installation of Califomia Friendly landscaping on the medim1s on 
HUI1tington Drive aJ1d Fair Oaks Avenue. 

• Continued suppOlting water conservation programs m1d projects. 
• Continued to review the feasibility of, and guidelines for, grey water use in new 

constmction. 
• Continued to monitor the reservoirs and other infrastructure projects. 

South Pasadena Urban Forest 
• Reviewed a residential tree removal appeal. 
• Continued to review the new tree planting plan, monitor the establishment of planted trees 

and the general health of the South Pasadena Urban Forest. 
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• Continued reviewing and providing comments on the West Coast Arborist (WCA) 
contract. 

• Provided oversight of the City's tree trimming, removal, replacement, and maintenance 
program, and advocated for the "right tree in the right place." 

Polystyrene 6/Stymfoam Ban - Continued to evaluate and advance frnther development of a 
potential ban on certain Polystyrene 6/Styrofoam products. 

Improved City Landscape Opportunities - Continued to monitor the City's landscape at the 
Arroyo Seco Golf Course, City medians, and various parks in order to find ways to reduce water 
use, utilize environmentally friendly products and to better protect our urban forest. 

Renewable Energy - At the direction of City Council, the NREC supported usage of renewable 
energy and the establishment of the Renewable Energy Council. 

4th of Jnly Pal'ade - Participated in the 401 of July Parade displaying a custom banner promoting 
native plants and water conservation. 
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Memo 
Date: 

To: 

From: 

Re: 

September 7, 2016 

The Honorable City Council 

Mayor Diana Mahmud 

Youth Commission Reappointment 

City of South Pasadena 
Office of the Mayor 

With the City Council conCUlTence at the September 7, 2016 City Council Meeting, I propose to 
reappoint the following to the Youth Commission for a full two-year school telTn ending 
June 30, 2018: 

• Dawson Galluzzi to the nth Grade 

The application is on file at the City Clerk's Office, at City Hall, 2nd floor, 1414 Mission Street, 
South Pasadena, CA 91030. 

Thank you. 
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City of South Pasadena! 
Redevelopment Successor Agency 
Agenda Report 

COUNCIL AGENDA: September 7, 2016 

Diana Mohl1lud, MaYOl/Agency Chair 
Michael A. Cacciotti, Mayor Pro Tem/Agency Vice Chair 
Robert S. Joe, Council/Agency Member 

Morino [(Iulbesrion, MD., COIII/cii/Agency Member 
Richard D. Schneider, M.D., Council/Agency Me1llber 

Evelyn G. Zneimer, City Clerk/Agency Secretary 
Gary E. Pia, City Treasurer 

TO: Honorable Mayor and City Council 

VIA: ~ I Sergio Gonzalez, City Manage~):} 

FROM: David Batt, Finance Director 9) 

SUBJECT: Approval of Prepaid Wan'ants in the Amount of $508,418.20 
General City Warrants in the Amount of $1,343,019.59 and Payroll 
in the Amount of $451,308.54 

Recommendation 
It is recommended that the City Council approve the Warrants as presented. 

Fiscal Impact 
Prepaid Warrants: 

Warrant # 194934 - 195026 
General City Warrants: 

Warrant # 195027 - 195225 
Payroll 08-26-16 

Total 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Legal Review 
The City Attorney has not reviewed this item. 

Public Notification of Agenda Item 

$ 508,418.20 

$ 1,343,019.59 
$ 451.308.54 
$ 2,302,746.33 

The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website. 
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Approval of Warrants 
September 7, 2016 
Page 2 01'2 

Attachments: 
I. 
2. 
o 
~. 

Warrant Summary 
Prepaid Warrant List 
General City Warrant List 
Payroll 08-26-16 4. 

S. Redevelopment Successor Agency Check Summary Total 
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ATTACHMENT 1 
Warrant Summary 



City of South Pasadena 
Demand/Warrant Register Date 09.07.16 
Recap by fund Fund No, Amounts 

Prepaid Written Payroll 
General Fund 101 146,'141.47 298,211.66 251,999.00 
Insurance Fund 103 
Facilities & Equip.Cap. Fund 105 18,115.17 696,335.46 
Local Transit Return "A" 205 1,798.97 15,557.09 8,725.23 
Local Transit Return "C" 207 655.42 1,730.17 7,224.13 
Sewer Fund 210 1,143.62 1 ,075.17 16,336.19 
CTCTraffic Improvernent 211 
Street Lighting Fund 215 14,715.89 59,801.11 7,704.11 
Public, Education & Govt Fund 217 
Clean Air Act Fund 218 
Business Improvement Tax 220 22,50 
Gold Line Mitigation Fund 223 
Mission Meridian Public Garage 226 1,513.03 804.13 
Housing Authority Fund 228 
State Gas Tax 230 4,111.20 16,666.42 14,557.48 
County Park Bond Fund 232 13,481.04 
Measure R 233 
MSRC Grant Fund 238 
Bike & Pedestrian Paths 245 
BTA Grants 248 
Golden Streets Grant 249 
Capital Growth Fund 255 4,000.00 
CDBG 260 3,135,00 1,124.42 
Asset Forfeiture 270 11,720.68 
Police Grants - State 272 35,153,36 9,897.15 
Police Subventions-CLEEP 273 
Homeland Security Grant 274 
Park Irnpact Fees 275 8,926.28 
HSIP Grant 277 
Public Library Fund Grant 280 
Arroyo Seco Golf Course 295 
Sewer Capital Projects Fund 310 215.61 8,551.60 
Water Fund 500 15,920,57 206,857.89 63,150.84 
Public Financing Authority 550 
Payroll Clearing Fund 700 254,055.71 81,611.56 
Redev.Oblig.Retirement Fund 927 

Column Totals 508,418.20 1,343,019.59 451,308.54 

City Report Totals 2,302,746.33 

Recap by fund Fund No, Amounts 
Prepaid Written Payroll 

RSA 227 

Column Totals 

RSA Report Totals 

Amounts 
Prepaid Written Payroll 

508,418.20 1,343,019.59 451,308.54 

Grand Report Total 2,302,746.33 

Diana Mahmud, Mayor 
, ~I~/ tMJ;. 
David Batt, Finance Director 

J] -a, 
Evelyn G. Zneimer, City Clerk 
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ATTACHMENT 2 
Prepaid Warrant List 

Voided Checks 
194709 $25.00 
194708 $17,821.51 
194950 $145.00 
194538 $900.00 
194648 $32.14 
194369 $395.00 
194072 $395.00 



Accounts Payable 
Check Detail 

User: mfcstejo 

Printed: 09/01/2016 - !0:27AM 

Check Number Check Date 

A TGCS530 ¥ Acorn Technology Corp. Line Item Account 

194958 08/18/2016 

Inv 21735 

kil1s-1tem Date 
07/0112016 

In\' 21735 Total 

In\' 21735* 

Line Itc!!'!,J2ate 
07/01/2016 

Inv 21735>i< Total 

In\' 21735-1425 

Line; Item Datc 
07/0112016 

Inv 21735-1425 Total 

Inv 21735-1427 

Line Item DatC: 
07/0112016 

Inv 21735-1427Tota\ 

Inv 21735-1428 

Line ItcDLDate 
07/01/2016 

Inv 21735-1428 Total 

Inv 21735-1430 

Line Item Date 
07/01/2016 

In\' 21735-1430 Total 

Inv 21735-1431 

Line Item Datc 
07/0112016 

Inv 21735-143\ Tota! 

Line Ite.!!! DescliPJi9.n 
IT Svcs 6116-Managcd IT Monitoring 

Line Item Descriptio!! 
IT Svcs 6/16-Credit 

Ljm~ Item Descrint.iol1 
IT Svcs GIl6-PD Police Open Ticket Report 

Litle Item Dcsc.riP.tiol1 
IT Svcs 6/16-Entcrprise Systems List 

Line Item Description 
IT Svcs 6/16¥Deepfreeze Renewal 

Line Item Description 
IT Svcs 6/16-PD Software Update 

Line It<;m Description 
IT Svcs 6/16-PD Dispatch Monitor 

AP¥Check Detail (9/112016 - 10:27 AM) 11-6 

Line Item Account 

! 0 1-30! 0-3032-8170-000 

Li Jlc.J~!.n.A.~.£Qllu! 
101-3010-3032-8170-000 

Line Item Account 

101-4010-4011-8170-000 

Line Item Account 

101-3010-3032-8170-000 

Line It@ Account 

101-3010-3032-8170-000 

Line Item Account 

101-4010-4011-8170-000 

!-ine Item Account 

10 lAO 1 OAO 11-8170-000 

Amount 

697.50 

697.50 

45.00 

45.00 

425.00 

425.00 

92.50 

92.50 

7.50 

7.50 

60.00 

60.00 

60.00 

60.00 
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Check Number Check Date 

In\' 21735- 1433 

Line Item Date 
07/0112016 

In" 21735-1433 Total 

Inv 21735-1435 

Line Item Date 
07/0112016 

Inv 21735-1435 Total 

Tnv 21735-1437 

Line Item Date 
07/0112016 

In\' 21735-1437 Total 

Inv 21735-1438 

L..ine heIO Date 
07/01/2016 

In" 21735-1438 Total 

Inv 21735-1439 

Line Item Date 
07/01/2016 

In\' 21735-1439 Total 

In" 21735-1440 

Line Item Date 
07/0112016 

Inv 21735-1440 Total 

Line Item Description 
IT Svcs 6/16-PD Iphoncs 

Line Item Descril2!..ion 
IT Svcs 6/16-Hardware Disposition 

Line Item l2<,!scription 
IT Svcs 6/l 6-PD Workstation Replacement 

I . .jne Item Description 
IT Svcs 6116-Workstation Replacement 

Lilli<.ltem Deserintion 
IT Svcs 6/16-PD Squad Cars 

Line Item Des£!jQ!iQn 

IT Svcs 611 6-General City 

In\' 21735-14401'D 

.lil!~ Item Date 
07/01/2016 

Line Item Description 
IT S\'cs 6/16-Gcncral PO 

Inv 21735-1440PD Total 

Inv 21735-1441 

Line Item Date 
07/0112016 

Inv21735-1441 Total 

Inv 21735-1443 

Line Item Date 

Line Item Description 
IT Svcs 6/16-PD Two Factor Authentication 

lj.nc Item Description 

AP-Cheek Detail (911/2016 - 10:27 AM) 11-7 

Line item AccmJ!lt 

101·4010·4011·8170-000 

Line Item Account 

101-3010-3032-8170-000 

Lille Item Account 
101-4010-4011-81 -10-000 

Line Ity.!Jl.A.£§.Q!l!l! 

101-3010-3032-8170-000 

Line Item ACCOUlH 

101-4010-4011-8170-000 

Line Item AccolJnt 

101-3010-3032-8170-000 

Line Item Account 

101-4010-4011-8170-000 

Line Item Account 

101-4010-4011-8170-000 

Linc Item Account 

Amount 

15.00 

15.00 

150.00 

150.00 

640.00 

640.00 

297.50 

297.50 

45.00 

45.00 

6,050.00 

6,050.00 

2,032.50 

2,032.50 

75.00 

75.00 
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Check Number Check Date 

07/01/2016 

Iny 2! 735-1443 Total 

Inv 21735-1444 

i-ineJ!£rn DatG 
07/01/2016 

In\' 21735-1444 Towl 

In\' 21735-1446 

Cin~ TtQ-.!..~nfltP. 

07/0112016 

Inv 21735-1446 Total 

In\' 21735-1447 

Line II~!.!LPate 
07/01/2016 

Inv 21735-1447 Total 

Inv 21735-1448 

Line Item Date 
07/0112016 

In\' 21735-1448 Total 

\94958 Total: 

IT Svcs 61l 6-PO NctmotiOll 

Line Item Descriptio!} 
IT Sves 6/16-CENIC Installation 

T .inc Item Descrintion 
IT Svcs 6116-PD LEADS 

Line Item Description 
IT Svcs 6116-PD CJIS Compliance 

Line Item DescLintion 
IT Sves 6116-PD Report Rm Workstation 

ATGC8530 - Acorn Technology Corp. Total: 

AFGS8020 - Affordable Generator Svcs Inc. Line Item Account 

194959 0811812016 

In\' 1217\ 

Line Item Description I~ine Ttcru ... patc 
06115/2016 Mission Meridian Parking Garage & Civic Center Generator Repain 

Inv 12171 Total 

Inv 12182 

1ine Item Desc.!"iption Line Item Date 
06120/2016 Mission Meridian Parking Garage & Civic Center Generator Repair: 

Inv 12182 Total 

194959 Total: 

AFGS8020 - Affonlable Generator Svcs Inc. Total: 

AP-Chcek Detail (9/112016 - 10;27 AM) 11-8 

101-4010-4011-8170-000 

Litle Item Aec.9..J..\!ll 
101-8010-8011-8020-000 

1i!JJUtem Account 
101-40 to-40 11-8170-000 

Line Item Account 

101-4010-4011-8170-000 

Line Item ACC9jl!!! 
101-4010-4011-8170-000 

Line Item Account 

226-2010-2029-8170-000 

Line Item Accollnt 
101-6010-6601-8120-000 

Anwul1t 

292.50 

292.5(, 

155.00 

155.00 

197.50 

197.50 

650.00 

650.00 

15.00 

15.00 

12,002.50 

12,002.50 

1,513.03 

1,513.03 

1.833.44 

1,833.44 

3,346.4 7 

3,346.47 
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Check Number Check Date 

'=:4018 - All State Police Equipment Co. Line Item Account 

195005 08/25/2016 

fin' 0096169 

Line Item Date 

05/27/2016 

In" 0096169 Total 

195005 Total: 

Linc It~Dl Description 

PO Patrol Rifles 

ASPE4018 - All State Police Equipmcnt Co. Total: 

AMZN8030 - Amazon/SYNCB Line Item Account 

194934 08112/2016 

Tnv 001529849849 

Line Item Date 
06108/2016 

LineJ!QI!1_,Q.~_scription 

Dept. Supplies 

In\' 001529849849 Total 

Inv 019938631284 

Line Item Date 

06/22/2016 
Line Item Dcscriptioq 
Dept. Supplies 

In\' 019938631284 Total 

Inv 023404123850 

Line Item Date 

06/25/2016 
Line Ite.m Description 
Dept Supplies 

Inv 023404123850 Total 

Inv 023406762135 

Line Item Date 
06/2212016 

Line Itl:;J)J,pescription 
Dept. Supplics 

Tn\' 023406762135 Total 

Inv 023408814348 

Line Item Date 
0612212016 

Line Item D~§.s;..!:illtion 
Dept. Supplies 

Inv 023408814348 Total 

In\' 023409789349 

JJne Item Date 
06/2212016 

Line Item Description 
Dept. Supplies 

Inv 023409789349 Total 

AP-Check Dcta;1 (91112016 - 10:27 AM) 11 9 

Line Item Account 

272-4010-4018-8520-000 

Linc Item-1\.220U!l! 
101-8030-8031-8020-000 

Line Item Account 

101-8030-8032-8264-000 

Line Item Account 

101-8030-8032-8268-000 

Line Item Account 

101-8030-8032-8268-000 

Line Item Account 

101-8030-8032-8268-000 

LineJ!~m Account 

101-8030-8032-8268-000 

Amount 

! 7,821.51 

17,821.51 

17,821.51 

17,821,51 

5.14 

5.14 

13.5 ! 

13.51 

30.72 

30.72 

140.76 

140.76 

173.63 

173.63 

354.61 

354.61 
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Check Number Check Date 

In\' 046881283700 

Lin.l<Jtem Date 

06116/2016 
Line Item DescrinJiQ!! 
Dcpt. Supplics 

In\' 046881283700 Total 

In\' 046882335391 

Line Item D~ 

06/17/2016 
Line Item Descri1Lti.QJl 
Dept. Supplies 

!!!'.' 046882335391 TotB! 

Inv 075515"159608 

LiI1~Jtem Date 

06116/2016 

1ine l!.91ll Description 
Dept. Supplies 

Inv 075515459608 Total 

Inv 084212721237 

Line Item Date 

06116/2016 
Line Item DescriptjQl"! 

Dept. Supplies 

Inv 084212721237 Total 

Inv 106223420904 

Lit].~JH<!.llJ)lI1s< 
06/21/2016 

J..ine Item Description 
Dept. Supplies 

Inv 106223420904 Total 

Inv 110830839257 

Line Item Date 

06/17/2016 
Line Item DescrinliQu 

Dcpt. Supplies 

Inv 110830839257 Total 

Inv 110833991781 

Line Item Date 

06/17/2016 
Line hem Description 

Dept. Supplies 

In" 110833991781 Total 

Inv 116455611588 

Line Item Date 

06/22/2016 
Line Item Descriotion 
Dept. Supplies 

Inv 116455611588 Total 

Inv 116458452593 

Line Item Date Line reG,!]) Description 

AP-Check Detail (9/1/2016 - 10:27 AM) 11-10 

J.-ine Item Account 

101-8030-8031-8110-000 

Line It.~.!n Account 

101-8030-8031-8110-000 

Line Item Account 

101-8030-8031-8110-000 

Line hem Account 

101-8030-8031-8110-000 

Line Item ACy_9_mH 
10\-8030-8032-8264-000 

Line Item Account 

101-8030-8031-8110-000 

Line Item Accounj 

101-8030-8031-8110·000 

Line Item Account 

101-8030-8032-8264-000 

Line hem Account 

Amount 

46.99 

46.99 

464.87 

464.87 

31.40 

31.40 

69.95 

69.95 

539.54 

539.54 

294.51 

294.51 

61.80 

61.80 

154.28 

154.28 
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Check Number Check Date 

06/22/2016 Dept. Supplies 

1m' ! 16458452593 Total 

In\' 138365310509 

Line Item Date 

06/22/2016 
Line Item DescripJion 
Dept. Supplies 

Ill\' 138365310509 Total 

Iny 141930952310 

Line Item Date 
06117/2016 

Line Item Dcscrip!iQ.n 
Dept. Supplies 

Tny 141930952310 Total 

In\' 141934414158 

Line Item Date 
06118/2016 

Line Item De~serjption 

Dept. Supplies 

In\' 141934414158Total 

In" 145377204298 

Line Item Date 
06/22/2016 

Line Item Description 

Dept. Supplies 

Iny 145377204298 Total 

Iny 148086677466 

Lin_(t. Item Date 
06/2112016 

Ijne Itenl.DJ~_::;srillJ:.um 
Dept. Supplies 

Iny 148086677466 Total 

Iny 170924175411 

Line Item Date 
06/21/2016 

Line Item DescrtQ!!Qu 
Dept. Supplies 

In\' 170924175411 Total 

Inv 170926644303 

Line Item Datf; 
06/17/2016 

Line hem Description 
Dept. Supplies 

Iny 170926644303 Total 

Inv 173612180428 

Line Item Dlllg 
06117/2016 

Line Item DescriptiQ.l1 
Dept. Supplies 

Iny 173612180428 Total 

AP-Ch,ck Detail (9/1/2016 - 10:27 AM) 11-11 

101-8030-8032-8268-000 

Line Item Account 

101-8030-8032-8268-000 

Line Item Account 

101-8030-8032-8110-000 

Line Item Account 

101-8030-8032-8110-000 

Line Itcm Account 
101-8030-8032-8268-000 

Line Item Account 

101-8030-8032-8264-000 

Line Item Account 

101-8030-8031-8110-000 

Line Item Account 

101-8030-8032-8110-000 

Line Item Account 

101-8030-8031-8110-000 

Amount 

77.22 

77.22 

13.92 

13.92 

76.47 

76.47 

54.45 

54.45 

6.98 

6.98 

675.75 

675.75 

103.49 

103.49 

4.63 

4.63 

18.91 

18.91 
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Check Number Check Date 

Inv 179695721311 

1.iIle Item Datc 
06116/2016 

Line Item Description 

Dept S\lpplies 

In\' 1796957213! I Total 

Inv 198371566729 

.Line Item Dat~ 
06116/2016 

Line Item Descrintion 

Dept Supplies 

Inv 198371566729 Total 

In\' 210258073671 

Lind1S:Dlpatc 
06/2\12016 

Line Item Description 

Dept. Supplies 

Inv 210258073671 Total 

Inv 215138744735 

Line Item Date 
06/0812016 

Line Item Description 
Dept. Supplies 

Inv 215138744735 Total 

Inv 215168115856 

Line Item Datc 
0611612016 

Line Item Description 
Dept. Supplies 

Inv 215168115856 Total 

Inv 226593637463 

Lin~ Item Dag: 
06/07/2016 

Line Item Description 
Dcpt Supplies 

bw 226593637463 Total 

Inv 226596556063 

Line Item Date 
06110/2016 

.Line Item Desc~.i.p:tion 
Dept. Supplies 

Inv 226596556063 Total 

Tny 226598193302 

J-ine Item Date 
06/10/2016 

Line Item Description 

Dept. Supplies 

Inv 226598193302 Total 

Inv 235319052495 

.Line Item Date 
06/1612016 

Line Item Description 
Dept. Supplies 

AP-Chcck Dc1a;1 (911/2016 - 10:27 AM) 11-12 

Ling Item Account 

101-8030-8031-8110-000 

Line Item ACCmllH 

101-8030-8031-81 10-000 

Line ItetlLAccount 

101-8030-8032-8268-000 

Line Item Account 

101-8030-8032-8264-000 

Line Item Accollnt 

101-8030-8031-8110-000 

Line Itenl...Account 

101-8030-8032-8268-000 

Line Item !\ccQunt 

101-8030-8032-8268-000 

Line Item Account 

101-8030-8032-8268-000 

Line Item Aceollnt 

101-8030-8032-8110-000 

Amoullt 

95.06 

95.06 

516.94 

516.94 

47.71 

47.71 

159.90 

159.90 

315.48 

315.48 

10.85 

10.85 

16.34 

16.34 

147.86 

147.86 

269.97 
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Check Number Check Date 

In\' 235319052495 Total 

In\' 250649016052 

Line Item Date 
06/28/2016 

Line Item Description 

Dept. Supplies 

Inv 250649016052 Total 

Inv 261251752632 

Line Item Date 
06/30/2016 

Line {tglll Description 
Dept. Supplies 

Inv 261251752632 Total 

Inv 299165405571 

Line IJ~m Dale 
06/2J12016 

biDe Item Description 
Dept. Supplies 

Inv 299165405571 Total 

194934 Total: 

;N8030 - Amazon/SYNCB Total: 

AMRS4405 - Amcl"ican Rcsidcntal Svcs of CA Line Item Account 

194960 08/18/2016 

Inv R00386670 

Line Item Date 
07127/2016 

Inv R00386670 Total 

194960 Total: 

Line Item DescrilUim:! 
Refund Busn License Fce Overpayment 

AMRS4405 - American Residental Svcs of CA Total: 

AME0229 - Ameritas Line Item Account 
194991 08125/2016 

Inv PIRJE 8/21/16 

Line Item Date 
08/23/2016 

Line Item Description 

Vision Ins. 

Inv PIRIE 8121/16 Total 

)91 Total: 

AP-Check Detail (9IJ12016 -10:27 AM) 1113 

Line Item Account 

101-8030-8032-8264-000 

Line Item Account 

101-8030-8032-8264-000 

Line Item Account 

101-8030-8032-8268-000 

Line Item Account 

10 1-0000-0000-5150-00 1 

Line Item Account 

700-0000-0000-2268-000 

Amount 

269.97 

564.58 

564.58 

102.62 

102.62 

17.10 

17.10 

5,677.94 

5,677.94 

25.00 

25.00 

25.00 

25.00 

3,363.96 

3,363.96 

3,363.96 
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Cheek Number Cheek nate 

AM£0229 - Ameritas Total: 

ANKR7000 - Ankri, IHichacl Line Item Account 

194992 08125/2016 

In\' PIRIE 8/21116 

Line Item Date 
08/23/2016 

Lille Item Descriptio)) 
Movie Detail 8/13/16 

Inv PiRIE 817.1/16 Total 

Inv PIRIE 8/21/16' 

J-ine Item Date 
08/2312016 

1in.~ltem Descriptiqn 
Movie Detail 811 OJ! 6 

Inv PIRIE 812 1116* Total 

194992 Total: 

ANKR7000 - Allkri, Michael Total: 

ARC6011 - ARC Line Item Account 

195006 08/25/2016 

Inv 8539030 

U11cUtcm Date 

03/15/2016 

Inv 8539030 Total 

Itw 8542319 

Ijne Item Date 
03117/2016 

I11v8542319Total 

Inv 8600953 

Line Item DescriPtion 
Printing Svcs-Wilsoll Well#2 

Line Item Description 
Printing Svcs-Arroyo Sewer Lift Station 

Linc Item Description Line Item Date 
04/22/2016 Printing Svcs-Scwer Rehabilitation & Replacement PJj. Phase2 

Inv 8600953 Total 

Inv 8628683 

Linutcm Date 
05/10/2016 

Inv 8628683 Total 

Iny 8690186 

Line Item DatG: 
06/21/2016 

L-i11£.item DescrilttlQil 
Printing Svcs-Graves Reselvoir 

Line Item Description 
Printing Svcs-20lS Urban Water 

AP~Chcck Detail (91112016 - 10:27 AM) 11-14 

Line Ttem Acco\1llt 

101-0000-0000-2910-200 

Line Item Account 
101-0000-0000-2910-200 

Line Item Account 
500-6010-6711-8020-000 

Line Item Account 
101-6010-6011-8050-000 

1-ine Item Aec0tJnt 

310-60 I 0-650 1-8050-000 

Line Item Account 

500-6010-6711-8020-000 

Linill~m Account 
500-6010-6711-8050-000 

Amount 

3,363.9f 

560.00 

560.00 

560.00 

560.00 

1,120.00 

1,120.00 

1,133.82 

1,133.82 

36.75 

36.75 

215.61 

215.61 

105.93 

105.93 

117.71 
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Check Numbe,- Check Date 

J nv 8690 I 86 T oral 

195006 Total; 

ARC6011 - ARC Total: 

ATCN9011 - AT & T Line Item Account 

195007 

In" 

08/2512016 

000008371520 

Line Itcm Datc 
0811 0/20 16 

b:.!.PC Item Description 
CLAPDSOPAS 6/27-7126/16 

In\' 000008371520 Total 

IllY 000008381697 

1jne Item Date 
08/10/2016 

Jjne Item Description 
0951665 6/27-7/26116 

Inv 000008381697 Total 

Inv 000008381698 

r.ine rten:lD~ic 
0811 0/2016 

Lin9; . .HgID DescriQ1im1 
2319371 6/27-7/26116 

Inv 000008381698 Total 

Inv 000008381700 

Line Item Datc 
08/10/2016 

Line Item Descrintion 
0182661 6/27-7126116 

Inv 000008381700 Total 

Inv 00000838170 I 

Line Item Date 
08/10/2016 

tine Item Description 
0384071 6/27-7/26/16 

In" 000008381701 Total 

Inv 000008381702 

Line Item Datt< 
08/10/2016 

UnU!ym Des«t.lPtion 
0675233 6127-7/26/16 

Inv 000008381702 Total 

In" 000008381703 

Line Itcm Date 
0811 0/2016 

Line Item Description 
1191293 6/27-7/26/16 

In" 000008381703 Total 

AP-Chcck Detail (9/1/2016 - 10:27 AM) 11-15 

Line Item Account 

101-30 I 0-3032-8150-000 

Line Item Account 

500-60 10-6711-8150-000 

Line Item Account 

500-60 I 0-671 0-8150-000 

Line Item Account 

101-30 I 0-3032-8150-000 

Line Item Account 

101-3010-3032-8150-000 

Line Item Account 

101-3010-3032-8150-000 

Line Item Account 

101-3010-3032-8! 50-000 

Amoullt 

117.71 

1,609':::~2 

1.609.82 

320.05 

320.05 

18.34 

18.34 

948.59 

948.59 

208.84 

208.84 

685.95 

685.95 

497.21 

497.21 

1,119.46 

1,119.46 
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Check Number Check Date 

In\' 000008381704 

Line Item Date 
0811012016 

Line Item Descrintion 
2876572 6/27-7126/16 

Tnv 000008381704 Total 

Tnv 000008381705 

LJ!J.~ .. ltem P.Jl .. t£ 
0811012016 

Line Itcm Description 

35966346127-7/26116 

Inv 000008381705 Totn! 

Inv 000008381706 

Line Item Date 
0811 012016 

Line Item Descrintion 
4602889 6127-7/26116 

Inv 000008381706 Total 

Inv 000008381707 

Line Item Date 
0811012016 

Line Item Description 
62730106127-7/26116 

[ll\' 000008381707 Total 

In\' 000008381708 

Line Item Datc 

0811 0120 16 
Linc Item Description 
6301234 6/27-7/26116 

Inv 000008381708 Total 

Inv 000008381712 

Line Item Date 
0811 012016 

Line Item DcscriptiQIl 
81740536127-7126116 

Inv 000008381712 Total 

Inv 000008381713 

Line ltemJ..)J!t~ 
0811 0/2016 

Line Item DescriQtion 
9413 903 6127-7126116 

Inv 000008381713 Total 

Inv 000008382183 

b:ll1e Item IhlJ.t<. 
0811 0120 16 

J-ine Item Dc~eription 
25136526/27-7/26116 

Iny 000008382183 Total 

Inv 000008417086 

Linc Item Datc .Line Item Description 

AP-Check Detail (9/1/2016 - 10:27 AM) 11 16 

Line Item Account 

101-30 \ 0-3032-8\50-000 

Line Item Account 

101-30 I 0-3032-8150-000 

Line Item Account 

101-3010-3032-8150-000 

Linc hem ACCOlIn! 

101-30 I 0-3032-8150-000 

Line Item Account 

101-3010-3032-8150-000 

Line Item Account 

101-3010-3032-8150-000 

Line Item Account 

500-GO I 0-671 0-8150-000 

Line Item Account 

101-30 I 0-3032-8150-000 

Line Item Account 

Amount 

209.23 

209.23 

763.54 

109.29 

109.29 

763.61 

763.61 

460.88 

460.88 

766.56 

766.56 

98.01 

98.01 

846.17 

846.17 
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Check Numbel- Check Date 

08/10/2016 0587025 6/27-7/26116 

Inv 000008417086 Total 

In\' 000008417087 

Line Item Date 
0811 012016 

Line Item Description 
9465054 6127-7/26116 

Inv 000008417087 Total 

In" 000008419462 

~ine hem Dat~ 
08/10/2016 

Line Item Dcs'<r.in!ion 
5778627 6/27-7/26/16 

Inv 000008419462 Total 

Tn\' 000008422069 

Line Item Date 

08/10/2016 
Line Item DescriPtin.u 
5005942 6/27-7/26116 

IllY 000008422069 Total 

Illv 000008434284 

Line It!.?m Date 
08110/2016 

Line Item Description 

4049244 6/27-7/26116 

Inv 000008434284 Total 

Iny 000008438070 

Line Item Date 

08110/2016 
.Line ItC1]1 DescriQtion 
13520246/27-7/26116 

Inv 000008438070 Total 

Inv 000008438071 

Line Item Date 
0811 012016 

Line Item Description 
19864256/27-7126/16 

Inv 000008438071 Total 

lnv 000008438073 

Line Item Date 
0811 0/2016 

Line Item Descriotion 
9048875 6/27-7126116 

In" 000008438073 Total 

Inv 000008438074 

Line Item Date 

0811 0/2016 
.Li.!LE<J!em Description 
43581526127-7/26/16 

Inv 000008438074 Total 

AP-Check Detail (911/2016 - 10:27 AM) 11-17 

101-3010-3032-8150-000 

Line Item ~ccount 

101-3010-3032-8150-000 

Line Item Account 

500-60 I 0-671 0-8\50-000 

Line Item Accollnt 

500-6010-6710-8150-000 

Line Item Account 

101-3010-3032-8150-000 

Lin~ Item Account 

101-3010-3032-8150-000 

Line Item Acco1lnt 

101-3010-3032-8150-000 

Line Item Account 

101-3010-3032-8150-000 

Line Item Account 

500-6010-6710-8150-000 

Amount 

504.99 

504.99 

505.63 

505.63 

279.31 

279.31 

58.42 

58.42 

378.83 

378.83 

239.22 

239.22 

54.41 

54.41 

104.82 

104.82 

259.46 

259.46 
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Check Number Check Date 

In\' 000008441436 

Line Item Date 

08/1 0/20 16 
Line Item DescriptiQ!l 
0905 346 6127-7/26/16 

In\' 000008441436 Tota! 

In\' 000008441438 

Line Item Date 
08/10/2016 

Line Item Description 
2452103 6/27-7126/16 

lnv 000008441438 Total 

IllV 000008441440 

Line Item Date 
08/10/2016 

Line Item Description 
4047783 6/27-7126/16 

Inv 000008441440 Total 

Inv 000008441441 

Line Item Date 
08/1 0/20 16 

Line ItemJ.l5;scriptioll 
4956974 6/27-7/26/16 

Inv 000008441441 Total 

Inv 000008441442 

1.intlill1l.P.3~ 
08/10/2016 

Line It,<:<m Description 
9100538 6127-7/26/16 

Inv 000008441442 Total 

Tnv 000008441849 

Line Item Date 
08/1 012016 

Line Item Description 

2870423 6/27-7/26/16 

InY 000008441849 Total 

Tnv 000008441850 

Line Item Date 
08/1 0/2016 

Line Item Description 
2856294 6/27-7126/16 

Iny 000008441850 Total 

Inv 000008441851 

Line Item Datc 
08/1 0120 16 

kine Item Deg:ription 
2095213 6/27-7/26/16 

lnv 000008441851 Total 

Inv 000008441857 

Line Item Date 

08/1 0/2016 

Line Item Description 

28412746/27-7/26/16 

AP-Check Detail (9/112016 - 10:27 AM) 11-18 

Line Item Aecoun\ 

101-3010-3032-8150-000 

Line Item Account 

I II 1-301 0-3032-8150-000 

Line IJS:lllAc&Q\,gll 
101-3010-3032-8150-000 

Line Item Account 

101-30 I 0-3032-8150-000 

Line Itcm Account 

101-3010-3032-8150-000 

Litle Item Account 

101-30 I 0-3032-8150-000 

Line Item Account 

101-30 I 0-3032-8150-000 

Line Item AccoulJt 

101-3010-3032-8150-000 

L.!!.~l!f;.!n Account 

101-30 I 0-3032-8150-000 

Amount 

317.64 

317.64 

55.38 

55.38 

154.59 

154.59 

1,114.23 

1,114.23 

155.38 

155.38 

94.29 

94.29 

94.29 

94.29 

154.85 

154.85 

94.29 
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Check Number Check Date 

Ill\' 000008441857 Total 

Inv 000008441904 

Line Item Date 
0811 0120 16 

Line Item Descrim.i.llil 
3075470 6/27-7/26116 

Ill\' 000008441904 Total 

Iny 000008457978 

Line Item Date 
0811 012016 

Line Item Description 
6412115 6127-7/26/16 

InY 000008457978 Total 

In" 000008465102 

Line Item Da.t!< 
0811 012016 

Line Item DcscriQtion 
2407991 6/27-7126/16 

In" 000008465102 Tota! 

195007 Total: 

'l"9011-AT & TTotal: 

AT&T5006 - AT & T U-Verse Line Item Account 

195008 08/25/2016 

Inv 130464796 

Line Item Date 
08117/2016 

In" 130464796 Total 

195008 Total: 

Line Hem Description 
7118-8/17116 

AT&T5006 - AT & T U-Verse Total: 

AT &T5011 - AT&T Line Item Account 

194935 08/12/2016 

Inv 065081-5011 

Line Itel!LP..2J.s.< 
0810112016 

Line Item Description 
7113-8/12/16 

Inv 065 081-5011 Total 

Inv 248134-6100 

Line Item Date 
08101/2016 

Line Item Description 
8/1-31116 

AP-Check Deta;1 (91112016 - 10:27 AM) 11-19 

Line Item Accollnt 

101-3010-3032-8150-000 

Line Item Account 

101-30 I 0-3032-8150-000 

Line Item Account 

101-3010-3032-8150-000 

Line Item Account 

500-6010-6710-8150-000 

Line Item Account 

101-3010-3032-8150-000 

Line Item Account 

101-3010-3032-8150-000 

Amount 

94.29 

105.11 

105.11 

1.500.29 

1,500.29 

109.15 

109.15 

14,150.3 ! 

14,150.31 

70.00 

70.00 

70.00 

70.00 

147.68 

147.68 

18.80 
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Check Number Check Date 

Iny 248 l34*6\00Total 

194935 Total: 

195009 

Inv 

08/25/2016 

626 405~0051 

Line Item Date 

08/11/2016 

Line Item DescritiliQu 

8111-9/10116 

Iny 626 405-0051 Total 

IllY 626 441-6497 

Line Item Date 
0811312016 

Line Item Description 
8113-9/12/16 

Inv 626 441-6497 Total 

In\' 626577-6657 

Line Item Date 
08/1312016 

Litg~JH~m Description 
8/l3-9/12116 

In\' 626 577-6657 Total 

195009 Total: 

AT&T5011 - AT&T Total: 

CIN4011 - AT&T --CingulaI' Wireless Line Item Account 

194936 08112/2016 

Inv 287258938988X07 

I",.inc Item Date 
07119/2016 

07/19/2016 

07/19/2016 

1.ine Item Descriptiqn 
PW Cell Phone 6/20-7/19/16 

PW Cell Phone 6/20-7/19/16 

PW Cell Phonc 6/20-7/19/16 

Iny 287258938988X07 Total 

194936 Total: 

CIN4()11 - AT&T -CingulaI' Wireless Total: 

BAAA301() - Bnnk of America Line Item Account 

195010 

Iny 

0812512016 

0012311762 

Line Item Date 

07/15/2016 

07/15/2016 

Line Item Description 

Analysis Charges April 2016 - June 2016 

Analysis Charges April 2016 - June 20]6 

AP-Check Detail (9/112016 - 10:27 AM) 11-20 

Line Item Account 

101-3010-3032-8150-000 

L ill~Jl<l!!L/:~.£.Q.Q.h!lH 
101-3010-3032-8150-000 

Line Item Accotl!11 

101-3010-3032-8150-000 

Line Item Account 

500-6010-6711-8020-000 

101-3010-30]2-8150-000 

500-60 10-6710-8020-000 

J..ine Item Account 

500-3010-3012-8020-000 

101-3010-3011-8020-000 

Amount 

18.80 

166.48 

420.52 

420.52 

\84.52 

J 84.52 

5].91 

53.91 

658.95 

825.43 

101.96 

533.41 

158.31 

793.68 

793.68 

793.68 

1,828.09 

203.10 
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Check Number Check Date 

1m' 00 12311762 Total 

195010 Total: 

BAAA3010 - Bank of Amel'ica Total: 

BCCC2011 - BankCard Center Line Item Account 
194961 08118/2016 

Inv 0210 

Line IJ£:!.nl>..~ 
0711912016 

Iny 0210 Total 

Iny 0210A 

Line IJ:~m Date 
07119/2016 

Line Item Descripti9lJ 
League of CA Cities Conf. Registration 10/5-7116-S.Gol1za1ez 

Line Item DescriptiQn 
League of CA Cities Conf. Registration 10/5-7/1 6-L.Dcmirjian 

Line Item Account 

101-2010-2011-8090-000 

Line Item Account 

101-2010-2011-8090-000 

Amount 

2,031.19 

2,03\.! 9 

2,031.19 

525.00 

525.00 

300.00 

In\' 0210A Total 300.00 

062 08118/2016 

Itl\' 0228 

J,ine Item Date 

07/0712016 

Inv 0228 Total 

Inv 0228A 

Line Item Date 
07/0812016 

07/0812016 

In\' 0228A Total 

Inv 0228B 

Line Item Date 
07/07/2016 

In\' 0228B Total 

Iny 0228C 

Line Item Date 
07107/2016 

Inv 0228C Tota! 

.Line Item DescriptiQ!] 
PlanninglBldg Repart-AirDNA 

Line Item Description 
Planning Conf. Registration-l.Mayer & K. Vizearra-APA CA 

Plamling Conf. Registration-J.Mayer & K. Vizcarra-APA CA 

Linc Itcm Description 
HR NeoGav Flight Southwcst-l. Chiu 

Line Item Description 
HR NeoGov Flight Southwest-R.Herrera 

AP-Cheek Detail (91112016 -10:27 AM) 11-2l 

Line Item Account 

10 1-70ID-71 01-8020-000 

Line Item Account 

101-7010-7101-8090-000 

101-7010-7101-8200-000 

Line Item Account 

101-20 I 0-2013-8090-000 

Line Item Account 

101-20 I 0-20 13-8090-000 

29.99 

29.99 

90.00 

1,000.00 

1,090.00 

147.96 

147.96 

147.96 

147.96 
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Check Number 

In\' 02280 

Li!.!.Ut~ D,U§. 
07/12/2016 

07/12/2016 

T!1\' 02280 Total 

Inv 0228E 

Lill5<J.t~.!ll.....Qn1S;: 
07/1312016 

In\" 0228E Total 

Iny 0228F 

Linc Itcm Date 
07/13/2016 

Iny 0228F Total 

Tnv 0228G 

J".LI.l~JJell1 Date 
07/19/2016 

Inv 02280 Total 

Iny 0228H 

Line Item Date 
07121/2016 

In\' 022SH Total 

Inv 02281 

Line Item Date 
071\4/2016 

Inv 02281 Tolal 

Tnv 0228J 

L.ill..eJ!~!!l Date 
07/20/7016 

Inv 0228J Total 

In\' 0228K 

L.ine Item Date 
07/23/2016 

In\' 0228K Total 

Inv 0228L 

Check Date 

Line Item Description 

Camm. Svcs Supplics-Smart N Final 

Comlll. SVC5 Supplies-Smart N Final 

Line Itcm De~criptian 
American Flag-American Flags Express 

Linc ItcllllJescription 
League of CA Cities 10/5-7/16 Registration ·D.Mahmud 

.t.i!)e Item Descr!pt.l911 
League ofCA Cities 1015-7116 Rcgistratioll*E.Zneimcr 

Line Item Descrintion 
League of CA Cities 1015-7/16 Registration-M,Khubesrian 

Line Item D_escription 
PD Rifle Slings-LAPRAAC 

Line ItelT! Description 
rD Area C Chaplain's Mtg Lunch-Papa DOll's Deli 

Line Item Dcscription 
PD Area C Chaplain's Mtg Lunch-Heirloom Bakery 

Line Item Description 

AP-Cheek Detail (91112016 - 10:27 AM) 11-22 

Line Item ACSQunt 

101-8030-8032-8268-000 

101-8030-8032-g264-000 

Line Item Account 

101-60 I 0-660 1-8020-000 

Line Item Account 

101-1010-1011-8090-000 

Line Item ACQ9..!!..I1t 
101-1020-1021-8090-000 

Line Item Account 

101-1020-1021-8090-000 

Line Item Account 

101-4010-4011-8020-000 

Line Item Account 

101-4010-4011-8090-000 

Line Item Account 

101-4010-4011-8090-000 

Line Item Account 

Amount 

143.39 

195.90 

339.29 

312.64 

312.64 

525.00 

525.00 

675.00 

675.00 

525.00 

525.00 

130.78 

130.78 

190.20 

190.20 

79.69 

79.69 
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Check Numbel' 

07/21/2016 

Inv 0228L Total 

Inv 0228M 

Line Item Date 
07/20/2016 

Inv 0228M Total 

Tnv 022SN 

Line hem Datr;< 
07/28/2016 

Inv 0228N Total 

Tnv 02280 

Line Item Date 
07/27/2016 

Check Date 

Camp Med Field Trip Tickets 7/20/16-Natural History Museum 

Line Item Description 
Planning-LAC Real Estate Records Reports-LA Co RRiCC 

Line It~111 Descril!1i9.n 
PD Transfer Printer Roller-Dell 

Line It~1l1 DescripJ.ioll 
Sr.Center Comm. Garden Plots Supplies-Lincoln Nursery 

101-8030-8032-8268-000 

Line Item Account 

101-70 I 0-71 01-8020-000 

Line Item Account 

101-3010-3032-8110-000 

Line Item Account 

101-8030-8021-8020-000 

A mount 

368.00 

368.00 

19.75 

19.75 

32.69 

32.69 

96.59 

Inv 02280 Total 96.59 

194962 Total: 4,710.54 

'63 08/18/2016 

Inv 0244 

LitleJ.tcm Date 
07/26/2016 

In\' 0244 Total 

In\' 0244A 

Line Item Date 
07/27/2016 

Inv 0244A Total 

194963 Total: 

Ljne.1J.~m Des9rintiol1 
PD Detective Gas Expenses-Exxon Mobile 

Line Item .Descrintio...!} 
PO Detective Gas Expenses-Chevron 

BCCC4010 - BankCard Center Total: 

BLBD3032 - Blackboard Inc, Line Item Account 

195011 08/25/2016 

Inv 1238467 

Line Item Descrip.tion Line Item Date 
08/08/2016 Blackboard Connect for Government Annual Support Fee 

Inv 1238467 Total 

AP-Check Detail (9/1/2016 -10:27 AM) 11-23 

Line Item Account 

101-4010-4011-8020-000 

Line Item Account 

101-40 I 0-40 11-8020-000 

Line Item Account 

101-3010-3032-8180-000 

32.84 

32.84 

31.22 

31.22 

64.06 

5,599.60 

14,262.19 

14,262.19 
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Check Number Check Date 

1950 II Total: 

llLBD3032 - Blackboard Inc, Total: 

USMS8264 - Blackmail, Haile Line Item Account 

194964 08118/2016 

Inv 8/211\6 

Line Item Date 
07/07/2016 

invS/2iii6Tolai 

194964 Total: 

Line Item Description 
Concert in the Park Band 8/21116 

USMS8264 - Blackman, Haile Total: 

CAL6695 - CA American Water Co. Line Item Account 

194937 

Inv 

08112/2016 

210021511021 

Line Item Dcscription Line Item Datc 
07/25/2016 WaterSvc Wilson Well#2 311 Bradbury Dr. 6/22-7/21/16 

Itw 210021511021 Total 

194937 Total: 

CAL6695 ~ CA American Water Co. Total: 

CAL0627 - CA Franchise Tax Board Line Item Account 

194993 

Inv 

08/25/2016 

PiRIE 8/21/16 

Line Item Date 

08/23/2016 

Line Item Descrintion 

Garnishmcnt 

Inv PIRIE 8/2\116 Total 

194993 Total: 

CAL0627 - CA Franchise Tax Board Total: 

CSD3010 - Ca. State Disbursement Unit Line Item Account 

194994 08/25/2016 

Inv PIRIE 8/21116 

Line Item Datc 
08/23/2016 

Line Item Description 
Garnishment 

AP~Chcck Detail (911/2016 -10:27 AM) 11-24 

1i.n.e...ltem Account 
---~.--

101-8030-8032-8264-000 

Line Item Account 

500-6010-67 i 1-8231-000 

Line Item Account 

700-0000-0000-2264-000 

Line Item Account 

700-0000-0000-2264-000 

Amount 

14,262.19 

14,262.19 

900.00 

900.00 

900.00 

900.00 

2 i.70 

21.70 

21.70 

21.70 

100.00 

100.00 

100.00 

100.00 

400.50 
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Check Number Check Date 

Tm' PIRIE 8121/16 Total 

194994 Total: 

CSD3010 _ Ca. State Disbursement Unit Total: 

ST A5680 _ CAL PERS 457 PLAN Line Item Account 

194995 08/25/2016 

Inv PIRIE 8/21116 

Line~mQ.<!J!:< 

08/23/2016 

Line Item Description 
Deferred Camp 

Inv PIRIE 8/21/16 Total 

194995 Total: 

STA5680 - CAL PERS 457 PLAN Total: 

CAB4011 - Caltronics Business Systems Line Item Account 

194965 08/18/2016 

Inv 2003457 

Line Item D.ate 
04/29/2016 

In" 2003457 Total 

194965 Total: 

Line Item Description 
Library Copier 4128-5/27/16 

CAB4011 - Caltl'onics Business Systems Total: 

CAT0700 - Catering Systems Tnc. Line Item Account 

194966 08/18/2016 

Iny 4003 

Line Item Date 
07/1012016 

InY 4003 Total 

Iny 4008 

Line Item Date 
07/20/2016 

Iny 4008 Total 

Inv 4015 

Line Item Date 
07/24/2016 

Id[!~ Item Description 
Sr. Center Meals wi 7/5-8/16 

Line Item Description 
Sr. Center Meals w/7111-15116 

Line Item Description 
Sr. Center Meals wI 7/18-22/16 

AP-Cheek Detail (9/1/2016 - 10:27 AM) 11-25 

ld.!l~ Item Aecou!Jj 

700-0000-0000-2260-000 

Line Item Account 

101-8010-8011-8110-000 

Line Item Account 

260-8030-8023-8180-000 

Line Item Account 

260-8030-8023-8180-000 

Line Item Account 

260-8030-8023-8180-000 

Amount 

400.50 

400.50 

400.50 

4,256.90 

4,256.90 

4,256.90 

4,256.90 

262.82 

262.82 

262.82 

262.82 

848.54 

848.54 

1,028.28 

1,028.28 

1,258.18 
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Check Number Check Datc 

Ill\"4015 Total 

194966 Total: 

CAT0700 - Catering Systems Jnc. Total: 

CRIM4010 - Chaidez, Hector Line IteIll Account 

194967 08/18/2016 

Inv 191616530 

Line Item Oat.? 
08/03/2016 

Inv 191616530Total 

194967 Total: 

Line IteIll Dcscription 
PD Prcdictive Policing Svcs 7/1 G 

CRIM4010 - Chaidez, Hector Total: 

JFCN5270 - Chen, Jeffrey Line Item Account 
195012 08/25/20 I G 

Inv R74274 

Line Item Date 
08/19/2016 

Inv R74274 Total 

195012 Total: 

Line Item Dc_scription 

Refund Cancelled Garfield Park Rsvp 

JFCN5270 - Chen, Jeffrey Total: 

SOU5402 - City of South Pasadena I'D Pctty Cash Line Itcm Account 

194968 08/18/2016 

Inv 8/16/16 

Line Item D~.t~ 
08/1612016 

08/16/2016 

08/16/2016 

08/1612016 

Inv 8116/]6 Total 

194968 Total: 

Line Item DcseriptiQ.t1 
"Ricmb. Petty Cash 

Ricmb. Pctty Cash 

Riemb. Petty Cash 

Riemb. Petty Cash 

SOU5402 - City of South Pasadena PD Petty Cash Total: 

AP-Check Detail (9/112016 - 10;27 AM) 11-26 

Ullt Item Account 

101-40 I 0-40 11-8170-000 

Line It~m Account 

101-0000-0000-5270-005 

Lint Item Account 

101-4010-4011-8100-000 

101-4010-4011-8020-000 

101-4010-4011-8090-000 

101-4010-4011-8105-000 

Amount 

1,258.18 

3,135.00 

3, \35.00 

2,080.00 

2,080.00 

2,080.00 

2,080.00 

55.00 

55.00 

55.00 

55.00 

57.50 

30.53 

9.78 

76.10 

173.91 

173.91 

173.91 
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Check i\'umher Check Date 

r'''l)F5011 - City of South Pasadena-FO Line Item Account 

13 0812512016 

Inv 8125/16 

Line Item Date 
0811712016 

0811712016 

0811712016 

0811712016 

0811712016 

0811712016 

Ill\' 8/25116 Total 

195013 Total: 

Line Item Description 
Reimb. Petty Cash 

Reimb. Petty Cash 

Reimb. Petty Cash 

Reimb. Petty Cash 

Reimb. Petty Cash 

Rcimb. Petty Cash 

CSPF5011 - City of South Pasadena-FO Total: 

PCYD6010 - City of South Pasadena-Yard Line Item Account 

194938 0811212016 

Inv 811 0116 

!J.ue Item Date 
08/1 012016 

08/1 012016 

08/1012016 

Inv 811 0116 Total 

194938 Total: 

LineJtem Description 
Reimb. Petty Cash 

Reimb. Petty Cash 

Reimb. Petty Cash 

PCY06010 - City of South Pasadena-Yard Total: 

CDPSI020 - Code Publishing Inc. Line Item Account 

194969 0811812016 

Inv 53796 

L.i}.1C Item Dat~ 
07/25/2016 

Inv 53796 Total 

Inv 53898 

Line Item Date 
0712912016 

In\' 53898 Total 

1969 Total: 

LiJle Item Dc~qiI;iliQn 
SP Municipal Code Codification Svcs 7/16 

Line Item Description 
SP Municipal Code Codification Svcs 

CDPSI020 - Code Publishing Inc. Total: 

AP-Chcck Detail (91112016 - 10:27 AM) 11 27 

Line Item Account 

101-5010-5011-8010-000 

101-50 I 0-5011-8020-000 

101-5010-5011-8050-000 

101-5010-5011-8000-000 

10 I-50 1 0-50 11-8020-000 

101-5010-5011-8050-000 

Line Item Account 

210-60 I 0-6501-8020-000 

101-60 I 0-6011-8020-000 

500-6010-6710-8070-000 

Line Item Account 

101-1020-1021-8170-000 

Line Item Account 

101-1020-1021-8170-000 

Amount 

17.36 

87.61 

7.62 

48.97 

143.94 

49.59 

355.09 

355.09 

355.09 

3.24 

5.29 

\89.16 

197.69 

197.69 

197.69 

207.85 

207.85 

360.00 

360.00 

567.85 

567.85 

Page 22 



Check Number Check Date 

CMME40 11 - COlllmline Inc. Line Item Account 
194970 08/18/2016 

Iny 0023465 

Line Item Date 

07/01/2016 

Tnv 0023465 Total 

194970 Total: 

Line Item Description 
PD Radio Svcs 7/16 

CMME4011 - Commline Inc. Total: 

CRDAI021 - Corodata Records Managcment Line Item Account 
194971 08/1812016 

Inv RS4255826 

Lilli: Item DaL~ 
07/31/2016 

Iny RS4255826 Total 

194971 Total: 

Lin~..1ttmtPescrilUiQl} 
Off Site Records Mgnu SyCS 7116 

CRDAI021 H COl'odata Records Management Total: 

CRE 1111 - Creek, Michael Line Item Account 
194996 08/2512016 

Iny PIRIE 8/21/16 

Line Item Dal~ 
08/23/2016 

Line Ttc1!LDescrintion 
Movie De1ail8/8/16 

In\' P/IVE 8121/16 Total 

194996 T{)tai: 

CRE1111 H Creel" Mithlle1 Total: 

CREWSOIO M Crew, Rob LillC Item Account 

194939 08/12/2016 

Inv 8/9/16 

J..ine Item Dat~ 
08/09/2016 

Inv 8/9116 Total 

194939 Total: 

Line Item Descriilli.Qu 
Reimh. Picture Frames for FD 

AP-Check Detail (91112016 - 10:27 AM) 11-28 

LiM Ite.!llA~ 
101-4010-4011-8170-000 

Line Item Accollnt 

101-1020-1021-8170-000 

Line Item Account 

101-0000-0000-2910-200 

b:.!JJe Item Account 

101-5010-5011-8020-000 

Amount 

1,172.00 

1,172.00 

1,172.00 

1,172.00 

1,315.53 

1,315.53 

1,315.53 

1,315.53 

560.00 

560.00 

560.00 

560.00 

200.00 

200.00 

200.00 
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Check Number Check Date 

;VSOI0 w Crew, Rob Total: 

DLFS8300 - De Lage Landen Line Item Account 

194940 08/12/2016 

Inv 50874734 

Line Item Description Line Item Date 
07116/2016 2nd Floor Copier Lease Property Tax & Sales Tax Assessment 

Illv 50874734 Total 

[94940 Total: 

DLFS8300 - De Lage Landen Total: 

DEL4000 - Dell Marketing LP. Line Item Account 

194972 08/18/2016 

Inv XK [36JFJ2 

Line Item Date 
07/18/2016 

Inv XK136JFJ2 Total 

lnv XKI3835Xl 

Lin.~ Item Datc 
0711912016 

Line Item Description 
PD 6 Dell Laptops & Accessories 

Line Item Description 
PD 6 Del! Laptops & Accessories 

Inv XK13835Xl Total 

194972 Total: 

195014 08/25/2016 

Inv XKJ 13FKW8 

Line Item Date 
07/07/2016 

Line Item Description 
IT Equipment 

Inv XK 113FKW8 Total 

Inv XK12JPJ22 

Line Item Datc 
07115/2016 

In\' XKI2JPJ22 Total 

195014 Total: 

Line Itcm Description 
IT Equipment 

l.It';L4000 - Dell Mari<cting L.P. Total: 

AP-Check Dclail (91112016 - 10:27 AM) 11-29 

Line Item Account 

101-3010-3032-8300-000 

Line Itcm Account 

270-4010-4015-8520-000 

Line Item AccOlmt 

270-40 I 0-40 15-8520-000 

Line Item ACCOUll! 

105-3010-3032-8530-000 

Line Item Account 

105-3010-3032-8530-000 

Amount 

200.00 

52.96 

52.96 

52.96 

52.96 

98.47 

98.47 

11,622.21 

1[,622.21 

11,720.68 

2,563.23 

2,563.23 

15,551.94 

15,551.94 

18,115.17 

29,835.85 
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Check Number Check Date 

DEL0771 - Delta DClltai Line Itcm Account 

194997 OS/25/20 16 

Inv PiRIE 8/21/J6 

Line Item Datc 
08/23/2016 

Line Item Description 
Dental Ins. 

Inv PIRIE 8121116 Total 

194997 Total: 

DEL0771 - Delta Dental Total: 

CAL0616 - E. D. D. Linc Itcm Account 

194998 OS/25/2016 

In\' P/RlE 8!21/1G 

Line Ijg:ffi Date 
08/23/2016 

I-e:iu9 .. Ttem DC$,Px.iptioll 
State wlh Tax 

Inv PfRIE 8/21/16 Total 

194998 Total: 

CAL0616 - E. D. D. Total: 

ELLI017 - Ellen's SHkscreening Line Item Account 

194973 08118/2016 

Inv 60188 

Line Ttcm-Pate 
0712212016 

0712212016 

07/22/2016 

07122/2016 

07/22/2016 

Inv 60188 Total 

194973 Total: 

Line Item Description 
Yard Safety Shirts & Polo Shirts 

Yard Safety Shirts & Polo Shirrs 

Yard Safety Shirts & Polo Shirts 

Yard Safety Shirts & Polo Shirts 

Yard Safety Shirts & Polo Shirts 

ELLI017 - Ellcn's Silkscrccnillg Total: 

EEDT3010 - Employment Development Dept. Line Item Account 

194941 OSIl2/2016 

I nv 944-0884-6 

J-.ine Item Date 
08/0412016 

Inv 944-0884-6 Total 

Line Item Description 
Unemployment Insurance 4/J-6/301l6 

AP-Check Delail (9/1/2016 -10:27 AM) 11-30 

Line Item AccounJ: 
700-0000-0000-2267-000 

Line IJy.JJJ.A.LCOlltlt 
700-0000-0000-2220-000 

Line Item Account 

101-6010-6601-8134-000 

215-60 I 0-631 0-8134-000 

230-6010-6116-8134-000 

215-60 I 0-631 0-8134-000 

215-6010-6201-8134-000 

Line Item Account 

101-8010-8011-7122-000 

Amount 

11,637.13 

! 1.637.13 

11,637.13 

" ,..~., , ... 
! 1,\).) 1.1:1 

20,301.96 

20,301.96 

20,301.96 

20,301.96 

112.70 

112.68 

112.70 

112.70 

112.70 

563.48 

563.48 

563.18 

2,793.00 

2,793.00 
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Check Numhet' Check Date 

·41 Total: 

EEDT3010 - Employment Development Dept. Total: 

Eun06710 - Eut'ofills Eaton Analytical Line Item Account 
194974 08/18/2016 

Inv L0271934 

Line Item Dat~ 
07108/2016 

Inv L0271934 Total 

Inv L0271963 

Lin ... Q. Item Diili; 
07/08/2016 

Inv L0271963 Total 

In\' L0271969 

Line It§tll Date 
07108/2016 

Inv L0271969 Total 

Inv L0273939 

Line Item Date 

07/23/2016 

Inv L0273939 Total 

Inv L0274874 

Line It<':nl.pate 
07/29/2016 

In" L0274874 Total 

In" L0275436 

Line Itern.Date 
08/02/2016 

Inv L0275436 Total 

In" L0275449 

Lir:te Item Date 
08/02/2016 

In" L0275449 Total 

194974 Total: 

Line Item Description 
VI/ater Quality Testing Svcs 

~.ine Iten.ill~sgiption 

Water Quality Testing Svcs 

Line Item Descripriem 
Water Quality Testing Svcs 

Line Item D.!;..§..criptioll 
Water Quality Testing Svcs 

I.,ine Itr;m Descrip..liQ!! 
Water Quality Testing Svcs 

Line Item DescriIlli.Q!! 
Water Quality Testing Svcs 

r.,ine Item Description 
Water Quality Testing Svcs 

AP-Check Deta;1 (9/1/2016 - 10:27 AM) 11-31 

Line Item Account 
500-6010-6711-8170-000 

Line Item Account 

500-6010-6711-8170-000 

Line Item Account 

500-6010-6711-8170-000 

Line Item Acco.mH 
500-60 I 0-6711-81 70-000 

I.,ine Item Account 

500-6010-6711-8170-000 

Line Item Account 

SOO-6010-6711-8170-000 

Line Item Account 

500-6010-6711-8170-000 

Amount 

2,793.00 

2,793.00 

8S.00 

8S.00 

255.00 

255.00 

127.00 

127.00 

85.00 

85.00 

85.00 

85.00 

85.00 

8S.00 

127.00 

127.00 

849.00 
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Chc{~k Numhcl" Check Date 

EUR06710 - Eurofins Eaton Analytical Total: 

FDBC8025 - Fast Deer Bus Charter Inc. Line Hem Account 
194942 08/12/2016 

Inv 13187 

Line Item Dcscription Line Item Date 
08/08/2016 Sr. Ccnter Bus Field Trip-LongBcnchMuseumShorelineVillngc8/251 

Inv 13187 Tota! 

194942 Total: 

FDBC8025 - Fast Deci' Bus Charter Inc. Total; 

COBR7131 - Flex Advantage Line Hem Account 
194999 08125/2016 

Inv 93700 

Line Itcm Date 
08123/2016 

Inv 93700 Total 

Inv PIRIE 8/2 il16 

Lin.~rn Date 
08/23/2016 

Line Item Description 
Adminstration Cost 

Line Item DescriQ!iQu 
Retiree Health Reimbnrsement 9/1 6 

Inv PIRIE R/21!16 Total 

194999 Total: 

CORR7131 - Flex Advantage Total: 

FHCM501I - Foothill Communications Line Item Account 
194975 08/18/2016 

In\' 1717 

Line Item Date 
07115/2016 

Inv 1717 Total 

194975 Tota!: 

Line Item.DgscritlliQn 
FD Replaced Damaged MeT in £781 

FHCM5011 - Foothill Communications Total: 

THR5910 - George 1..Throol> Co. Line Item Account 

194976 08/18/2016 

AP-Chcck Detail (91!12016 - 10:27 AM) 11-32 

J.-ine Item Account 

205-8030-8025-8180-000 

Line Item Account 

101-3010-3041-7131-000 

Line Item Account 

101-3010-3041-7131-000 

Line ItCnl. Account 

101-5010-5011-8100-000 

Amount 

849.00 

804.89 

804.89 

804.89 

804.89 

90.00 

90.00 

799.66 

799.66 

889.66 

889.66 

630.75 

630.75 

630.75 

630.75 
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Check Number Check Date 

In\' 01-707340-00 

~ine Item Dal~ 
07127/2016 

Line Item Description 
Citywide Street Repairs Materials & Supplies 

Tnv 01-707340-00 Total 

194976 Total: 

THR5910 - George L.Throop Co. Total: 

GREA6116 - Great !\latch Consulting Line Item Account 

194977 08118/2016 

Inv 1690003373 

Line Item Date 
07/20/2016 

Inv 1690003373 Total 

Inv 1690003379 

Line Item Date 
0712712016 

In\' 1690003379 Total 

194977 Total: 

Line Itcm Description 
Temp Street Dept. Employees wlc 7/17116 

Line Item Description 
Temp Street Dcpt. Employees wle 7/24116 

GREA61 16 - Great I\'1ateh Consulting Total: 

HOM1515 - Home Depot Credit Services Line Item Account 

194943 08112/2016 

In" 1972580 

Line Itel!lDate 
07/06/2016 

In\' 1972580 Total 

In" 4124081 

Line Item D<!!~ 
07113/2016 

In\' 4124081 Total 

In\' 6223102 

Line Itcm Date 
07/11/2016 

Inv 6223102 Total 

Line Item Description 
Supplies 

Line Itcm Desc;ription 
Supplies 

Line Item Description 
Supplies 

AP-Check Detail (9/1/2016 - 10:27 AM) 
11 33 

Linc Item Account 

230-6010-6116-8020-000 

Line Item Accotlnt 

230-6010-6116-8180-000 

Line Item Account 

230-6010-6116-8180-000 

Line Item Account 

500-6010-6711-8020-000 

Line Item Account 

101-5010-5011-8020-000 

Line Itcm Accoullt 
101-60 I 0-641 0-8020-000 

Amount 

95.65 

95.65 

95.65 

95.65 

65H.S6 

658.56 

823.20 

823.20 

1.481.76 

1,481.76 

504.87 

504.87 

161.32 

161.32 

34.04 

34.04 
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Check Numher Check Date 

In\' 6972975 

Line Item Datc 
07/11/2016 

Inv 6972975 TOlal 

194943 Total: 

Linc Item DcscripJion 
Supplies CREDIT 

HOM1515 - Homc Depot Credit Services Total: 

PMHP5270 H Hopson, Pamela Line Item Account 

195015 08/25/2016 

Inv R74277 

Ijl1q"l!.C}11"P.[1tc 
08/1912016 

Inv R74277 Total 

195015 Total: 

.L.bJ£J~!ll._lli;;;eri ptiQU 

Refund Cancelled Garfield Park Rsvp 

PMHP5270 ~ Hopson, Pamela Total: 

ICM1610 ~ ICMA Line Item Account 

195000 08/25/2016 

Inv PfRlE 8121116 

Line Item Datc 
08123/2016 

Line Item Description 
Deferred Camp 

Inv PIRIE 8/21116 Total 

195000 Total: 

ICM1610 - ICMA Total: 

JGT6660 - J,G, Tucker & Son, Inc. Line Item Account 
194978 08118/2016 

In\' 3260 

LincJtem Date 
08/18/2016 

Tnv 3260 Total 

Inv 3261 

Line Item Date 
08/18/2016 

Inv 326l Total 

Line Itcm Description 
FD Replacement Hazardous Materials 

.kine ItenlDescription 
FD Replacement Hazardous Materials 

AP-Chcck Detail (9/!12016 - 10:27 AM) 11 34 

Linc hem Account 

500-6010-6711-8020-000 

Line Item Account 

101-0000-0000-5270-005 

Line hem Account 

700-0000-0000-2260-000 

Line Ite111 Account 

101-5010-5011-8026-000 

Line Item Account 

101-5010-5011-8026-000 

Amollnt 

-114.97 

-114.97 

585.26 

585.26 

55.00 

55.00 

55.00 

55.00 

4,526.37 

4,526.37 

4526.37 

4,526.37 

779.35 

779.35 

547.56 

547.56 
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Check Number Check Date 

194978 Tota!: 

JGT6660 - J.G. Tucker & Son, Inc. Total: 

.fWHG4tOO - ,LW. Heating Line Item Account 

195016 08/25/2016 

Inv R387287 

.L-i.lle Item Date 
08/24/2016 

08/24/2016 

08124/2016 

InV' R387287 Total 

195016 Total: 

Line Item D9seriptiol1 
Refllnd Duplicate Busn License Payment 

Refund Duplicate BUSll License Paymcnt 

Refund Duplicatc Busll License Payment 

.J\VHG4100 - J.W. Heating Total: 

JYKGS270- Kang, Ji Young Line Item Account 

194944 08112/2016 

Inv R73978 

Line Item Date 
0811 0/2016 

In\' R73978 Total 

194944 Total: 

Line Item Description 
Refund Sum Camp Med 

JYKG5270 - Kang, Ji Young Total: 

KIW9562 - Kiwanis Club of So. Pasadena Line Item Account 

195017 

Inv 2651726 

Li)le Item Datc 
08/03/2016 

08/25/2016 

Line It~m Dc~.cdption 
eM Kiwanis Meals July-August 2016 

Inv 2651726 Total 

195017 Total: 

KIW9562 - Kiwanis Club of So. Pasadena Total: 

V02010 - Law Offices of Jones & Mayer Line Item Account 

,A945 0811212016 

AP-Check De',il (91112016 - 10:27 AM) 11-35 

bUle It9}l Account 

101-0000-0000-4405-000 

220-0000-0000-5412-000 

101-0000-0000-4400-000 

Line Item Account 

101-0000-0000-5270-001 

Line Item Acc.Qunt 

101-20 I 0-20 11-8060-000 

Amount 

1,326.91 

1,326.91 

1.00 

22.50 

60.00 

83.50 

83.50 

83.50 

135.00 

135.00 

135.00 

135.00 

54.00 

54.00 

54.00 

54.00 
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Checli: Number 

In\' 78463 

Litle Item Date 
07/2912016 

In\' 78463 Total 

In\' 78464 

Line Item Date 
07/29/2016 

In\' 78464 Total 

194945 Total: 

Line Item Descriptitm 
Legal Svcs 1827 Bushnell Appea17/\6 

Linc Item Description 
Legal Svcs Nanscn,Mark & Robcrta 7/16 

LA W02010 - Law Offices of Jones & Mayc,' Total: 

UFE822 - Life-Assist Inc, Line Item Acconnt 

194979 081\ 8/20 16 

In\' 75801! 

Line Item Date 
07106/2016 

Inv 758011 Total 

In\' 758019 

Line Item Date 
07106/2016 

Inv 758019 Total 

194979 Total: 

Line Item Description 
FD Medical Supplies 

Linc Item DeScliption 
FO Medical Supplies 

LlFE822 - Life-Assist Inc. Total: 

LBMA8030 - Long Beach Museum of Art Line Item Account 

194980 081\ 8/2016 

Tnv P081716 

Lh19Jtem DatG 
08/17/2016 

In\' P081716 Total 

194980 Total: 

Line Item Description 
Sr. Center Field Trip Tickets 8/25/16 

LBMA8030 - Long Beach Museum of Art Total: 

ATMJ1020 - Mejia, Anthony Line Item Account 

AP-Check Detail (9/112016 - 10:27 AM) 11 36 

Lil1c Itcm Account 

101-20 I 0-250 1-8160-000 

Lil1e Item Account 

101-2010-2501-8160-000 

LillC Itcm Account 

101-5010-5011-8025-000 

Line l\S-:JJL6..ccount 
10 I-50 10-5011-8025-000 

Line Item Account 

101-8030-8021-8264-000 

Amount 

1,128.50 

1,128.50 

240.50 

240.50 

! ,369.00 

1,369,00 

156.28 

156.28 

1,757.72 

1,757.72 

1,914.00 

1,914.00 

105.00 

105.00 

105.00 

105.00 
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Check Number Checi{ Date 

08112/2016 

II1\' 8/6/16 

Line Item Description Line I tem Date 

08106/2016 Rcill1b. Prot: Development Training @ Camarillo Mileage 

In\' 816116 Total 

In" 8/6116* 

Line ItemJ)at~ 
08/06/2016 

Inv8/61l6*Totai 

194946 Totul: 

Line Item Description 
Reimb. Prof. Development Training Meals 

ATMJI020 - Mejia, Anthon)' Total: 

MREG1400 - Merrimac Enc"gy Group Line Item Account 

194981 08/18120 I 6 

Inv 2161956 

Line Item Datc 
07/25/2016 

07/25/2016 

07/25/2016 

07/25/2016 

0712512016 

I11V 2161956 Total 

194981 Total: 

Line It.~m De,~rintion 
Fuel for City Vehicles 

Fuel for City Vehicles 

Fuel for City Vehicles 

Fuel for City Vehicles 

Fuel for City Vehicles 

MREG1400 - Merrimac Energy Group Total: 

VRMZ7000 - Munoz, Vale,"ie Line Item Account 

195001 08/25/2016 

Inv PIRIE 8/21116 

Line Itetn Date 
08/23/2016 

Line Itt;.tn Description 
Garnishment 

Iny PIRIE 8/2\ /16 Total 

195001 Total: 

VRMZ7000 - Munozj Valerie Total: 

1S6101 ~ Orchard Business/SYNCB Line Item Account 

194947 08112/2016 

AP-Check Detail (9/1/2016 - 10:27 AM) 11 37 

Line Item Account 

101-1020-1021-8070-000 

Line Item Account 

101-1020-1021-8090-000 

Line Item Account 

101-60 I 0-6011-81 00-000 

101-7010-7101-8100-000 

101-2010-2011-8100-000 

101-4010-4011-8105-000 

101-5010-5011-8100-000 

Line Item Account 

700-0000-0000-2264-000 

Amount 

62.10 

62.10 

84.00 

84.00 

146.10 

146.10 

112.63 

112.63 

112.63 

4,842.91 

450.50 

5,631.30 

5,631.30 

5,631.30 

950.00 

950.00 

950.00 

950.00 
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Check Number Check Date Amount 

In\' 037452 

LiJl(;:.lll;l!lJ)a[c: Li11.c.ltcm Dcscription Line Item Account 

07/20/2016 Supplies 101-8030-8032-8020-000 24.82 

ItI\' 037452 Total 24.82 

In\' 037657 

Line Item Date Line Item Dcscription Line Item Account 

07121/2016 Supplies 101-6010-6601-8020-000 167.14 

Inv 037657 Total 167.14 

In\' 039639 

Line Item Date Line Item Description Line Item ACCOllllt 

07/28/2016 Supplies 101-8030-8032-8120-000 2.58 

In\' 039639 Total 2.58 

Inv 051029 

Line Item Date Line (tem Description Line Item Account 

07/13/2016 Supplies 101-6010-6601-8020-000 118.72 

Inv 051029 Total 118.72 

Inv 053455 

Line Item Date Line Hem Descriutioj] Line Item Account 

07/26/2016 Supplics 101-6010-6410-8020-000 37.3 ! 

Inv 053455 Total 37.31 

Inv 068109 

Line Item Dat~ Line Item Descrjpjion Line Itcm Account 

07/1512016 Supplies 101-40 I 0-40 11-8020-000 33.71 

Inv 068109 Total 33.71 

Inv 072671 

Line Item Date Line Tt~n:Ll!S<;5erip!io..!l Line Item Account 

07/2112016 Supplies 101-5010-5011-8120-000 2.38 

Iny 072671 Total 2.38 

Inv 153026 

.hj.!l~Jtem Date Litle IteQ]...Qy$.C:J.i.RJ,!Q!J. Line Item Account 

07113/2016 Supplics 101-6010-6601-8020-000 35.14 

Inv 153026 Total 35.14 

In\' 154070 

kine Itcm Date .Line Item Descriptio!] Line Item Account 

07119/2016 Supplies 210-6010-6501-8020-000 188.33 
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Check Number Check Date 

In\' 154070 TOI<I1 

Inv 154075 

Line Item Date 
07/19/2016 

Inv \54075 Total 

Inv 154271 

Line Item Date 
07/2012016 

InY 154271 Total 

Inv 154564 

Line Item Date 
0712112016 

Inv 154564 Total 

Inv 155367 

Lin~.Item Date 
07125/2016 

Inv 155367 Total 

Illv 155537 

Line Itc.!}.! Date 
07/26/20 I 6 

hw 155537 Total 

194947 Total: 

Line Item Description 

Supplies 

Line Item Descrintion 
Supplies 

Line .Item DeseripJion 
Supplies 

Line Jtem Description 
Supplies 

Line Item Description 
Supplies 

OSHS6101 w Orchard Business/SYNCB Total: 

PER4290 w Pel's Health Insurance Line Item Account 

195002 08/2512016 

Tnv PIRIE 8/21116 

Line Item Date Lint:<JtC;:lll Description 

08/2312016 Health Ins. Sept-l6 

0812312016 Health Ins. Sept-16 

0812312016 Health Ins. Sept-16 

08/2312016 Health Ins. Sept-l6 

08/2312016 Health Ins. Sept-16 

08/23/2016 Health Ins. Sept-16 

08/23/2016 Health Ins. Sept-16 

08/23/2016 Health Ins. Sept-16 

08123/2016 Health Ins. Sept-16 

AP-Cheek Detail (91112016 - 10:27 AM) 11 39 

Line Item Account 

101-8030-8031-8020-000 

Line Item Account 

101-60 I 0-660 1-8020-000 

Line I(em Account 

500-60 I 0-671 0-8020-000 

Line Item Accollnt 

101-60 I 0-660 1-8120-000 

Litle Item Account 

230-60 I 0-6116-8020-000 

Line Item Account 

205-20 I 0-2210-7131-000 

215-60 I 0-631 0-7131-000 

101-3010-3041-7131-000 

230-60 I 0-6116-7131-000 

500-6010-6710-7131-000 

210-6010-6501-7131-000 

500-6010-6711-7131-000 

700-0000-0000-2262-000 

207-2010-2260-7131-000 

Amount 

188.33 

24.76 

24.76 

135.31 

135.31 

29.48 

29.48 

145.55 

145.55 

135.50 

135.50 

1,080.73 

1,080.73 

818.08 

1,301.29 

38,067.52 

1,425.68 

2,310.75 

952.05 

2,310.75 

112,568.99 

655.42 
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Check Number 

Inv PIRIE 8121/16 Total 

195002 Total: 

PER4290 H Pel'S Health Insurallce Total: 

PER4770 - Pen; Retirement Line Item Account 

195003 015/2512016 

Inv PIRIE 8/21116 

Un~.lt~fll Date 
08/2312016 

Line Item Descrip...!ion 
Retirement Svc Period 8/8-8/21/16 

Inv PIRIE 8/21116 Total 

195003 Total: 

PER4770 - Pen Retirement Total: 

CASH4010 H Petty Cash Line Item Account 

195018 08/25/2016 

In\' 8i25ii 6 

Line Item Date 
08/25/2016 

Inv 8/25116 Total 

195018 Total: 

Line Item Descri.!2tiru:I 
PO Parking PClmit Machinc Coins 

195019 08125/2016 

Tnv 8/25/16 

t.inc itcrnJJate 
08125/2016 

In\' 8/25/16 Total 

!95019TOlai: 

Linc Itmill~~J:.i.ptioI1 
PO Parking Permit Machine Coins 

CASH4011 - Petty Cash Total: 

SOU5343 - PETTY CASH - Recreation Line Item Account 

194948 08/12/2016 

Inv 8/8116 

Line Item Date 
08108/2016 

08/08/2016 

08/08/2016 

Line Item Description 
Reimb. Petty Cash 

Rcimb. Petty Cash 

Reimb. Petty Cash 

AP-Check Detail (91!12016 ~ 10:27 AM) 11-40 

Line Item Account 

700-0000-0UOO-224U-UUU 

Line Item AccQ.unt 

101-0000-0000-4460-000 

Line Item Accollnt 

101 -0000-0000-4460-000 

Line Item Account 

101-8030-8032-8268-000 

101-8030-8032-8264-000 

101-8030-8032-8020-000 

Amount 

160,410.53 

160,410.53 

160,410.53 

9L,Li 7.38 

92,217.38 

92,217.38 

92.217.38 

2,250.00 

2.250.00 

2,250.00 

250.00 

250.00 

250.00 

2,500.00 

368.72 

144.17 

23.85 
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Check Number Check Date 

In\' 8/8/16 Total 

194948 Total: 

50U5343 ~ PETTY CASH - Recreation Total: 

50U5401 ~ PETTY CASH - Sr. Center Line Item Account 
194982 08118/2016 

Tnv 7/27116 

Line Item Date 
07/27/2016 

()7/27/2016 

07127/2016 

hn' 7127/16 Total 

194982 Total: 

I~j}).~ Item Dcscritl.tioll 
Reimb. Petty Cash 

Reimb. Petty Cash 

Reimb. Petty Cash 

SOU5401 - PETTY CASH - Sr. Center Total: 

PIT8031 - Pitney Bowes-Reserve Account Line Item Account 

195020 08125/2016 

Inv 34133033 

Line Item Date 
08/2412016 

08/2412016 

08124/2016 

08/2412016 

08/24/2016 

0812412016 

08/24/2016 

08/2412016 

08/24/2016 

0812412016 

08/24/2016 

OS/2412016 

Inv 34133033 Total 

195020 Total: 

Line Item Description 
Rcimb. Postage Meter Machine 

Reimb. Postage Meter Machine 

Reimb. Postage Meter Machine 

Reimb. Postage Meter Machine 

Reimb. Postage Meter Machine 

Reimb. Postage Meter Machine 

Rcimb. Postage Meter Machine 

Reimb. Postage Meter Machine 

Rcimb. Postage Meter Machine 

Reimb. Postage Meter Machine 

Reimb. Postage Meter Machine 

Reimb. Postage Meter Machine 

PIT8031 - Pitney Bo'wes-Rcscn'c Account Total: 

PLU4589 - Plumbing Wholesale Outlet Inc Line Item Account 

194949 08112/2016 

Inv S100105684.001 

Line Item Date 
06128/2016 

Line hem Description 
Restroom Toilet Parts 

AP·Check Deta;1 (9/1/2016 - 10:27 AM) 11-41 

Line Item Account 

101·0000-0000·2994-00 I 

101-8030-8021-8020-000 

101·0000-0000-5265-002 

Line Item Account 

101-201 0·2021-S01 0-000 

101·40 I 0-40 11-80 I 0-000 

101-1020-1021-8010-000 

101-8030-8031-80 I 0-000 

500-3010-3012-8010-000 

101-3010·3011·8010-000 

101-5010-5011-8010-000 

101·60 I 0-6011-801 0-000 

101-2010-2011-8010-000 

101-7010-7101-8010-000 

101-1010·1011·8010-000 

101-2010·20 13·S01 0-000 

Line Item Account 

101·60 I 0-660 I·S I 20-000 

Amount 

536.74 

536.74 

536.74 

63.58 

252.91 

5.00 

321.49 

321.49 

321.49 

9.65 

1,110.29 

136.47 

16.73 

54.82 

991.49 

45.58 

298.11 

17.39 

1,326.06 

2.33 
16.74 

4,025.66 

4,025.66 

4,025.66 

125.54 

Page 36 



Check Number Check Date 

1m' S100105684.001 Total 

194949 Total: 

PLU4589 - Plumbing Wholcsale Outlet Iuc Total: 

PR0777? - Pm Force Line Item Account 
194983 OS{JR/2016 

Inv 281413 

Line Ttem DaLe 

07128/2016 

rnv 281413 Total 

Tn" 281460 

Line Item Egg 
07/28/2016 

In\' 281460 Total 

194983 Total: 

Lil1e .. I1e.tlLQC.(icriQtiol.! 
PD Taser's & Accessorics 

Line Item DescriptiQ'!'"! 

PD Taser's & Accessories 

PR07777 - Pro Forcc Total: 

PR04121 - ProQucst Info. & Lcarning Line Item Account 

194984 081lS/20 16 

Inv 70410332 

.L-inc Item D_atc 

071OJl2016 

Inv 70410332 Total 

194984 Total: 

l)ne T~m Dcscrimion 

Electronic Reference 7/lilfi-6/301l7 

PR04121 - ProQuest 1111'0. & Learning Total: 

LISY5270 - Reyes, Liza Line Itcm Account 

194950 OS!l2/20 16 

Tn\' R73984 

Line Item Da.tg 
081l 0/20 16 

Line Item Description 

Inv R739H4 Total 

194950 Tota!: 

194985 0811S/2016 

AP-Check Detail (91l/2016 - 10:27 AM) 
11-42 

Line Item Account 

272-40 I 0-4018-8520-000 

Linc Item Account 

272-40 I 0-4018-8520-000 

Lineltt":.~ll Accollnt 

101-8010-8011-8031-000 

Line Item At<~OlHlt 

101-0000-0000-5270-002 

Amount 

125.54 

125.54 

125.54 

15,301.29 

15,301.29 

2,030.56 

2,030.56 

17,331.85 

17,331.85 

924.00 

924.00 

924.00 

924.00 

145.00 

145.00 

145.00 
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Check Number Check Date 

1m' R73984 

Line Item Date 
0811 0/20 16 

Inv R73984 Total 

194985 Total: 

Line Item Description 
Refund Sum Camp Class 

LISY5270 - Reyes, Liza Total: 

BENR8021 - Rushing, Ben Line Item Account 

194951 08/12/2016 

Inv 8/19116 

Line Item Date 
08109/2016 

Inv SI19116 Total 

194951 Tota!: 

.Line Item DesyriQtiml 
Sr. Center Picnic Emertailll1cnt 8119/16 

BENR8021 - Rushing, Ben Total: 

!.1011 - Sanchez, Natalie Line Item ACColmt 

1~5021 08125/2016 

Inv 8115/16 

Line Item Date 
08115/2016 

Inv 8/15116 Total 

195021 Total: 

Line Item Description 
Rcimb. Training Materials 

NTSZIOll - Sanchez, Natalie Total: 

SCH08011 - Scholastic Library Publishing Line Item Account 

194986 08118/2016 

Inv 3270422 

Line Item Date 
0712012016 

Inv 3270422 Total 

194986 Total: 

Line Item Description 
Electronic Subscription 7115/16-7/15/17 

SCH08011 - Scholastic Library Publishing Total: 

AP-Check Detail (9/1/2016 - 10;27 AM) 11-43 

Line Item Account 

101-0000-0000-5270-002 

Line Item Account 

10\-8030-8021-8020-000 

Line Item Account 

I 0 I-I 020-1 021-8090-000 

Line Item Account 

101-8010-8011-8031-000 

Amount 

145.00 

145.00 

145.00 

290.00 

150.00 

150.00 

150.00 

150.00 

113.04 

113.04 

113.04 

113.04 

3,218.16 

3,218.16 

3,218.16 

3,218.16 
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Check Number Check Date 

SI-IA8030 ~ Shakespca,'c by the Sea Line Item Account 

194952 08112/2016 

Inv 04.5G7SBTS 

Line Item Date 
08/0512016 

Line Item Descr!PJ19J! 
Shakespeare in the Park 8/5/16 

Inv 04.567SBTS Total 

194952 Tota!: 

SHA8030 ~ Shakespeare by the Sea Total: 

SOU6666 ~ So. CA Edison Co. Line Hem Account 

194953 08/1212016 

In\' 3-002-4472-77 

Line ItQH1 Date 
07/27/2016 

Line Item QS.~9riptioll 
6/24-7/26/16 

Iny 3-002-4472~77 Total 

Inv 3-002-4472-78 

Line It~m Date 
07/2712016 

Line hem Descriptio.!] 
6124-7126116 

Tnv 3-002~4472~78 Total 

Inv 3-003-6653-57 

Line Item Date 
07/27/2016 

Line Item Description 
6/24-7/26116 

Inv 3~003-6653-57 Tala! 

In\' 3~01l-4089~57 

LinUL«.m Date 
07/27/2016 

Lill~Jt_~mJ)Cl).9.!jlI!i9.n 
6/24-7/26/\6 

Inv 3~011-4089-57 Total 

lnv 3-022-6897-72 

Line Item Date 
07/27/2016 

Line \t~!l'!..12«-,~.ripJ.tm 
6124-7/261l6 

Inv 3-022-6897~ 72 Total 

Inv 3-022~6898-28 

Line Item Date 
07/27/2016 

Line Item Descripticm 
6/24-7/26116 

Inv 3-022~6898-28 Total 

AP-Chcck Detail (9/[/2016 ~ 10;27 AM) 11-44 

Line hem Account 

101-8030-80]2-8264-000 

Line Item Account 

101-8010-8011-8140-000 

Line Item Account 

101-8030-8021-8140-000 

Line Item Account 

101-6010-6410-8140-000 

Line Item Account 

215-6010-6115-8140-000 

Line Item Account 

215-6010-6115-8140-000 

Lin~ Item Account 

215-6010-6115-8140-000 

Amount 

1,000.00 

1,000.00 

1,000.00 

1,000.00 

4,302.02 

4,302.02 

1,749.67 

[,749.6/ 

624.97 

624.97 

54.02 

54.02 

25.88 

25.88 

24.30 

24.3l 
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Checl< Number Check Date 

Inv 3¥023¥6580¥86 

Line Item pat~ 
07127/2016 

Line Item Description 
6/24-7/26116 

Inv 3-023¥ 7462¥29 

Line Item Dale 
0712712016 

Linc Hem Description 
6/24-7/26/16 

Inv 3*023-7462¥29 Total 

In\' 3-023-7S44-3! 

Line Item Date 
07/27/2016 

Line Item De",<;cription 
6/24-7/26/16 

In\' 3-023-7844-31 Total 

Inv 3-023-8283-79 

Line Item Date 
07127/2016 

Line Item Dcscription 
6124-7126116 

Inv 3-023-8283-79 Total 

Inv 3-026-3223-65 

Line Item Date 
07/27/2016 

Line_Item Description 
6/24-7/26116 

In\' 3-026-3223-65 Total 

Inv 3-028-7013-82 

Line It~m Date 
07/2712016 

Line Item Description 
6/24-7/26116 

Inv 3-028-7013-82 Total 

Inv 3-028-7594-32 

Line IteJ1! Date 
07/27/2016 

Line Item Description 
6124-7126116 

Inv 3-028-7594-32 Total 

Inv 3-029-2458-05 

Line Item Date 
0712712016 

Line Item Deserip.tion 
6/24-7126116 

Inv 3-029-2458-05 Total 

In\' 3¥032-0513-93 

J-,ine Item Date 

07/2712016 
Line Item Description 
6/24-7/26116 

AP-Cheek Detail (91112016 - 10:27 AM) 11-45 

Line Item Account 

215-6010-6201-8140-000 

Line Item Account 

215-6010-6115-8140-000 

Linc Item AccOllnt 

215-6010-6115-8140-000 

Line Item Account 

215-60 I 0-6115-8140-000 

Line Item Account 

215-6010-6115-8140-000 

Line Item Account 

101-6010-6410-8140-000 

Line Item Account 

500-6010-6711-8152-000 

Line Item Account 

101-8030-8031-8140-000 

r.,ine Item Account 

215-6010-6115-8140-000 

Amount 

26.54 

26.54 

130.68 

130.68 

26.58 

26.58 

31.53 

31.53 

29.42 

29.42 

117.44 

117.44 

3,753.88 

3,753.88 

73.36 

73.36 

59.40 
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Check Nmnber Cheet, Date 

In" 3-032-0513-93 Total 

Inv 3-032-2521-62 

Ljn~ Item Date 
07/27/2016 

Line Item Description 
6124-7/26/16 

Inv 3-032-2521-62 Total 

Inv 3-032-4 J 92-98 

Line Item Date 
07/2712016 

!.-ine Item Qg;;git:!..llim 
6/24-7.'26/16 

Inv 3-032-4192-98 Total 

In\' 3-035-3494-19 

Line Item Date 
07127/2016 

Line Item Qescriptioll 
6/24-7/26116 

Inv 3-035-3494-19 Total 

In\' 3-035-6502-21 

Line Item Date 
07/27/2016 

Line Item Descrintion 
6/24-7/26/16 

Inv 3-035-6502-21 Total 

Line Item Date 
0712712016 

Line Item Description 
6/24-7/26/16 

Inv 3-037-6075-39 Total 

194953 Total: 

194987 08/18/2016 

In\' 3-008-8091-11 

Line Item Datc 
08/09/2016 

Line Item Description 
711-81]/16 

Inv 3-008-3091-11 Total 

In\' 3-008-8091-12 

Linc Item Date 
08/09/2016 

Li.t!.QJtcm Descriptioll. 
7/J¥8/1116 

Inv 3-008-8091-12 Total 

Inv 3-008-8091-13 

Line Item Date 
08/09/2016 

Line Itcm DescrimLQ.!! 
711-811116 

AP-Check Detail (9/1/2016 - 10:27 AM) 11-46 

Line Itcm Account 
215-60 I 0-620 1-8140-000 

Line Item Account 

215-6010-6201-8140-000 

Line Item Account 

215-60 I 0-61 15-8140-000 

~ine Item Accm!.!!!: 
101-60 I 0-660 1-8140-000 

Line Item Account 

215-6010-6115-8140-000 

Lil~ell1 AccOIlDJ 

215-6010-6201-8140-000 

Line Item Account 

215-6010-6115-8140-000 

Line Ite..m..bccollnt 
215-6010-6201-8140-000 

Amount 

59.40 

70.67 

70.67 

57.78 

57.78 

47.00 

47.00 

237.95 

237.95 

68.58 

68.58 

11,511.67 

3,392.48 

3,392.48 

763.80 

763.80 

7,554.32 
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Check Number Check Date 

08/09/2016 7/1-8/1116 

Inv 3-008-8091-13 Total 

In\' 3-008-8091-14 

Line Item Date 
08/0912016 

.Line Item Descrirr!illll. 
7/1-8/1/16 

Tn\' 3-008-8091-14 Tota! 

Tn\' 3-008-8091-16 

Line Item Date 
08/0912016 

Line Item Des~·.rir!1i.Q!! 
7/6-8/4/16 

In\' 3-008-8091-16 Totni 

J It\' 3-008-8091-1 7 

Line Item Date 
08/09/2016 

Line Item Descrintion 

7/6-8/4/16 

Inv 3-008-8091-17 Total 

Inv 3-008-8091-18 

LhW Item Date 
08/09/2016 

Line Item Description 

7/6-8/4/16 

Inv 3-008-8091-18 Total 

In\' 3-008-8091-19 

Lilw Item_Date 
08/0912016 

Linc:JIem Q~scriptiQ!! 
7/6-8/4/16 

In\' 3-008-809\-\9 Total 

In\' 3-008-8091-20 

Line Item Date 
08/09/2016 

Line Itcm Description 
7/6-8/4/16 

In\' 3-008-8091-20 Tota! 

In\' 3-008-8091-21 

Line Item Date 
08/09/2016 

Line ItelB. Dcscription 

7/6-8/4/16 

In\' 3-008-8091-21 Total 

Tn\' 3-008-8091-22 

1AltE;. hem Date 
08/09/2016 

Line Itcm Description 
7/6-8/4/16 

Inv 3-008-8091-22 Total 

AP-Check Detail (9/112016 - 10:27 AM) 
11 47 

215-60 I 0-6201-8140-000 

Line Item Account 

215-60 I 0-620 1-8140-000 

Line Item Account 

215-6010-6201-8140-000 

Line Item Account 

215-6010-6201-8140-000 

Line Item Account 

215-60 I 0-620 1-8140-000 

~.1Jgm Account 

215-6010-6201-8140-000 

Line Item Account 

215-60 I 0-620 1-8140-000 

Line Item ACCO\lIlt 

215-60 I 0-620 1-8140-000 

Line Item Account 

215-6010-6201-8140-000 

Amount 

19.66 

7.573.98 

11.29 

11.29 

97.34 

97.34 

42.74 

42.74 

40.85 

40.85 

34.20 

34.20 

50.44 

50.44 

56.60 

56.60 

35.30 

35.30 
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Check Number Check Date 

Inv 3-008-8091-23 

Lin~Jtem Da~ 

08/0912016 
1-in.<; Item O§.~g:.l{)Ji~lli 
7/6-8/4/\6 

In" 3-008-8091-23 Total 

In\' 3-008-809! -24 

]:...ine Item Date 
08/09/2016 

Line Itenl DC.§...9.:iP.J.ion 
7/6-8/4/16 

Inv 3-008~8091~24 Total 

Inv 3-008-8436-55 

LinG Item Date 

08/09/2016 
Line It...e.n.ill~"!.cription 
7/6-8/4/16 

In\' 3-008-8436-55 Total 

[n\, 3-025-4910-19 

LinG Item D<J.~\Q 
08/09/2016 

Line Item Description 

7/6-8/4/16 

Tn" 3"025-4910-19 Total 

In" 3-026-6343-40 

Line Item Date 

08/09/2016 
Line Item Descrimion 
7/6-8/4/16 

Tnv 3-026-6343-40 Total 

In\' 3-045-0630-89 

Line 1t1<.01 Date 
0810912016 

Line Item Description 
7/l-8/1/J6 

In\' 3-045-0630-89 Total 

!94987 Total: 

SOU6666 - So. CA Edison Co. Total: 

SOGA6501 - So. Cnl. Gas Co. Line Item Account 

194954 08/12/2016 

Inv 196-493-8529 1 

J-ine Item Date 
08/03/2016 

0810312016 

08/03/2016 

08/03/2016 

08/03/2016 

Line Item Description 
Natural Gas Vehicle Fucl7/1-8111!6 

Natural Gas Vehicle FueI7/!-8/1/16 

Natural Gas Vehiclc Fuel 7/1-811/16 

Natural Gas Vehicle FlIc17/1-81!1!6 

Natural Gas Vehicle FlIcI7/1-8J1/16 

In\' 196-493-8529 I Total 

Ar-Check Detail (9/1/2016 - J 0:27 AM) 11-48 

Line Itcm Account 

215~60 1 0-6201-8140-000 

Line Itcm Account 

215-6010-6201-8140-000 

Line I [em Account 

215-6010-6201-8140-000 

Line Item Account 

215-60 I 0-61 15-8140-000 

X-ine Itel~l A!;.~.9j..!.!l! 

215-6010-6115-8140-000 

Line Item Account 

215-6010-6201-8\40-000 

Line Item Account 

101-6010-6601-8020-000 

230-6010-6116-8020-000 

205-8030-8025-8105-000 

500-6010-6710-8020-000 

500-6010-6711-8020-000 

Amount 

56.12 

56,12 

55.40 

55.40 

95.26 

95.26 

84.69 

84.69 

18.39 

18.39 

15.26 

15.26 

12,424.14 

23,935.8 [ 

60.00 

141.61 

176.00 

142.00 

35.00 

554.61 
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Check Number Check Date 

194954 Total: 

SOGA6501- So. Cal. Gas Co. Total: 

SPAR1021 - Spat'l,:Ietts Line Item Account 

195022 08/25/2016 

1ll\' 13426098072316 

Line Item Date 
07/23/2016 

Line Item Description 

Middle School Camp Med Water 

Tn\' ! 3426098072316 Total 

195022 Total: 

SPARI021- Sparklctts Total: 

SGMCZ013 - St. George's Medical Clinic Line Item Account 

194955 08112/2016 

Inv 105783.0 

Line Item Date 
06/17/2016 

Iny 105783.0 Tota! 

Inv 105796.0 

Line Item Date 
06/20/2016 

Inv 105796.0 Total 

In\' 86537.0 

Line Item D~ 
06/2912016 

Iny 86537.0 Total 

Iny 86538.0 

Line Item Datc. 
06124/2016 

Inv 86538.0 Tota! 

194955 Total: 

Line Item DescriPtion 
Medical Exam 

Line Item Description 
Medical Exam 

Line Item Description 
Medical Exam 

Line Item Description 
Medical Exam 

,st;MC2013 - St. George's Medical Clinic Total: 

AP-Check Detail (911/2016 - 10:27 AM) 11 49 

Line Item Account 

101-8030-8032-8268-000 

Line Item Account 

101-2010-2013-8170-000 

Line Item Aceoun~ 

101-2010-2013-8170-000 

Line Item Account 

230-6010-6116-8020-000 

Line Item AccQunt 

230-6010-6116-8020-000 

Amount 

554.61 

554.61 

89.73 

89.73 

89.73 

89.73 

110.00 

110.00 

110.00 

110.00 

100.00 

100.00 

100.00 

100.00 

420.00 

420.00 
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Check Number Check Date 

TVGV3032 - Team Viewer GmbH Lim ItcIII Account 

194988 08118/2016 

In\' 1472914784 

Line Item Date 
07129/2016 

Inv 1472914784 Total 

194988 Total: 

Line Itcm Dcsc;.w:t!i<lli 
Update to Premium 11 IT SClvices 

TVGV3032 - Team Viewer GmbH Total: 

SOUS030 - The Gas Company Line Item Account 

195023 08/2512016 

In" 072 51913005 

Line Item Dat.c: 
08/18/2016 

:Line Item .. I2.c_~crintiOJ1 

7/18-8116/16 

In" 072 51913005 Total 

Inv 08091929003 

Line hem Date 
08118/2016 

Line Item Qescription 

7/18-8116116 

Tn\' 080 919 2900 3 Total 

In\' 08091936008 

Line It~n Date 
08118/2016 

J)ne Item Des9riPJiQ!! 
7/18-8116116 

Inv 080 919 3600 STatal 

Inv 08301936004 

LiJJc.Jtem Dat~ 
08/18/2016 

Line TtS.IJJJ)cscript!Q}\ 
7/18-8/16/16 

In\' 083 019 3600 4 Total 

[tn' 13761937005 

Line Item Date 
08/18/2016 

Line Item DCSCr!11tiOll 
7/18-8/16/16 

In\' 13761937005 Total 

Inv 14822009008 

Line Item Dat~ 
0811812016 

Line Item Description 
7118-811 6116 

Inv \4822009008 Total 

AP-Check Detail (9/1120! 6 - 10:27 AM) 11-50 

Line Item Account 

101-3010-3032-8180-000 

Line Item As_count 

101-60 I 0-641 0-8140-000 

Line Item Account 

101-6010-6601-8140-000 

Line Itcm Account 

101-8030-8031-8140-000 

.I,.j.n~.JJ~m. . .[\~g.QUIJ\ 
500-60 I 0-671 0-8140-000 

Line Item Accol1nt 

101-8030-8021-8140-000 

Line Item Account 

101-6010-6410-8140-000 

Amount 

1,758.50 

1,758.50 

1,758.50 

1,758.50 

24.79 

24.79 

267.26 

267.26 

4.20 

4.20 

25.52 

25.52 

52.09 

52.09 

85.33 

85.33 
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Check Number Check Date 

23 Total: 

SOU5030 ~ The Gas Company Total: 

HRTF3041 ~ The Hartford Line Item Account 
195024 08125/2016 

InY PIRIE 817116 

Line It~Datc 
08125120 I 6 

Line Itcm DeSltUPlion 
Life Ins. Aug-16 

Inv PIRIE 817116 Tolal 

195024 Total: 

HRTF3041 - The Hartford Total: 

TIM4011 - Time Warner Cable Line Item Account 
194956 08112/20 I 6 

Inv 008 0224964 

Line Item Date 
08/08/2016 

Line Itcm Description 
Internet Upgrade 8/8~917/l6 

InY 008 0224964 Total 

Inv 008 0311688 

Line Item Date 
08/11/2016 

Line Item Description 
1100 Oxley Ethernet Fiber 8111 ~9/1 0/16 

Inv 008 031 1688 Total 

Inv 0080311704 

Line Item DaJ.~ 
08/1112016 

Line Item Description 
Yard Ethernet Fiber 8/11-911 0116 

Inv 008 0311704 Total 

In\' 0080311712 

.Line Item D.!\tc 
08111/20 I 6 

Line Item Description 
City Hall Ethernet Fiber 8/11-9/10/16 

Inv 008 0311712 Total 

194956 Total: 

195025 

Inv 

08/25/2016 

0080012179 

Line Item Dal~ 
08116/2016 

Line Item Descriptio!! 
PD Cable S\'cs 8/16~9/15116 

AP-Clleck Detail (911/2016 - 10;27 AM) 11 51 

Line Item Account 

700-0000-0000-2254-000 

Line Item Account 

101-3010-3032-8150-000 

Line Itcm Account 

101-3010-3032-8180-000 

Line Item Account 

101-3010-3032-8180-000 

Line Item Account 

101-3010-3032-8180-000 

Line Item Account 

101-4010-4011-8110-000 

Amount 

459.19 

459.19 

884.25 

884.25 

884.25 

884.25 

358.50 

358.50 

1,232.57 

1,232.57 

1,232.57 

1,232.57 

1,190.00 

1,1 90.00 

4,013.64 

197.60 

Page 46 



Check Number Check Date 

Inv 008 0012179 Total 

Inv 0080251967 

Line Item Date 
08/22/2016 

Line Item Description 
J 102 Oxley St. 8/22-9/21/16 

Inv 008 0251967 Towl 

Tnv 008 0269985 

Line Item Date 
OS!!7/20!6 

Line Itcm Dcs.crin1i9.!1 
City Ha!! 2nd !'vfodcm Svcs 8/17-911 6/1 6 

In\' 008 0269985 Total 

195025 Total: 

Tli\14011 - Time Warner Cable Total: 

TRIC8268 - Town Ride Inc. Line Item Account 

195026 

Inv 

08/2512016 

Conf# MED954 1 

Line Item Dcscription Line Item...Q.a...t!< 
06/14/2016 Sum Camp Med Field Trip Bus to Hangar 18 6/14/16 

Inv Conf# MED9541 Total 

In\' MED 9542 

Line Itcm Description Line Item Date 
06107/2016 Camp Med Bus Trip to Moonlight Rollerway 7/8/16 

Inv MED 9542 Tota! 

195026 Tota!: 

TRIC8268 - Town Ride Inc. Total: 

VERW6711 - Vcl'izon Wireless Line Item Account 

194957 

lnv 

0811212016 

9768986674 

Line Item Date 
07/1912016 

Inv 9768986674 Total 

Inv 9769238941 

Line Itcm Dats. 
07/2312016 

Lin~llim_Description 

Water Dept. Tablet & Ipad Svcs 6/20-7/19116 

Line Itcm Description 
Mobile Broadband 6124-7/23/16 

AP-Check Detail (9/112016 ~ 10:27 AM) 11 52 

Line Item Account 
101 -8030-802 1 -8 1 10-000 

Line Item Account 

! 0 !-301 0-3032-8! 50-000 

Line Item Account 
101-8030-8032-B268-000 

Line Item Account 

101-8030-8032-8268-000 

Lil1..~JkLTL..~eConnt 

500-6010-6711-8150-000 

Line Item Account 

101 -30 1 0-3032-8150-000 

Amount 

197.60 

191.19 

191.19 

!46.79 

146.79 

535.58 

4,549.22 

395.00 

395.00 

395.00 

395.00 

790.00 

790.00 

112.36 

112.36 

16.03 
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Check Number Check Date 

Trn' 9769238941 Total 

194957 Total: 

1949H9 OH118/2016 

Inv 9769390587 

Line Item Date 
07/2612016 

Line Item Description 
PD, MS & FD Data 6/27-7/26116 

In\' 9769390587 Total 

Iny 9769390588 

Line Item Date 
07/26/2016 

In\' 9769390588 Total 

194989 Total: 

kiJ;c Item Description 
PD, MS & FD Data 6/27-7126/16 

VERW6711 - Verizon Wireless Total: 

ING1680 - Voya Financial Line Item Account 
-004 0812512016 

Tn\' PIRIE 8/21116 

Ljnc Item Dat~ 
08/23/2016 

LinscJ~~m Descrimilln 
Deferred Camp 

In\' PIRIE 8/21116 Total 

195004 Total; 

ING1680 - Voya Financial Total: 

VUL6601 - Vulcan Materials Co. & Affiliates Line Item Account 
194990 08118/2016 

Inv 71194739 

Line Item Date 
07/2712016 

07/2712016 

In\' 71194739 Total 

194990 Total: 

Line Item Description 

Cold Mix & Concrete 

Cold Mix & Concrete 

~6601 - Vulcan Materials Co. & Affiliates Total: 

AP-Check Detail (9/112016 - lOB AM) 11-53 

Line Item Account 

101-30 I 0-3032-8150-000 

Line Item Account 

101-30 I 0-3032-8150-000 

Line Item Account 

700-0000-0000-2260-000 

[,inc Item Accolint 

230-6010-6116-8020-000 

500-60 I 0-671 0-8020-000 

Amount 

16.03 

128.39 

304.08 

304.0H 

1,143.31 

1,143.31 

1,447.39 

1,575.78 

2,H48.27 

2,H48.27 

2,848.27 

2,848.27 

518.30 

518.30 

1,036.60 

1,036.60 

1,036.60 
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Check Number Check Date Amount 

Total: 508,41 S.2C 

AP-Chcck Dcto;1 (911/2016 - 10:27 AM) 11-54 Page 49 



ATTACHMENT 3 
General City Warrant List 

11-55 



Accounts Payable 
Check Detail 

User: mfestejo 

Printed: 09/01/2016 - IO:29AM 

Check Number Check Date 

AZDB8011 - A to Z DatftbaSl~S Line Item Account 

195027 09/07/2016 

Inv 501605 

Line Item Dat« 
08101/2016 

Inv 50 1605 Total 

195027 Total: 

Line Item Q.t!J>criptioll. 
Electronic Reference 

AZDB8011 - A to Z Databases Total: 

IRCS5200 - Acosta, Irene Line Item Account 
195028 09107/2016 

IllV RD0386376 

Line Item Date 
0812912016 

Inv R00386376 Total 

195028 Total: 

Line Item DescriI2!LQ!} 
Refund 1746 & 1750 Hanscom DI". Project Fees 

IRCS5200 - Acosta, Irene Total: 

ALH0179 - Alhambra Car Wash Line Item ACCOlint 

195029 0910712016 

Tnv 21569 

:Line IteqLR;H5! 
0811712016 

Inv 21569 Tolal 

195029 Total: 

Li11QJtG.!JJ DescriRtion 
PD Unit#O 134 Detail Svc 

ALHOl79 - Alhambra Cal' Wash Total: 

ALL0197 - All Star Fire Equipment, Inc. Line Item Account 
195030 09/0712016 

AP-Check Detail (9/112016 - 10:29 AM) 11 56 

Line Item Account 
101-8010-8011-8031-000 

Line Item Account 
101-0000-0000-5200-002 

J.ine Item Account 
101-4010-4011-8100-000 

Amount 

2,990.00 

2,990.00 

2,990.00 

2,990.00 

3,240.00 

3.240.00 

3.240.00 

3,240.00 

25.00 

25.00 

25.00 

25.00 
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Check Number Check Date 

In" 192279 

Line Item Date 
08117/2016 

In" ! 92279 Total 

195030 Total: 

Line Item Description 
FD Safety Clothing 

ALL0197 - All Star Fire Equipment, Inc. Total: 

P{]AL5270 - Alval'ado, Paulina Line Item Account 

195031 09/07/2016 

Tnv R74275 

Line Item Date 
08/19/2016 

Tn\' R74275 Total 

195031 Total: 

Line Item DcscripJiQ!! 
Refund Cancelled Belly Dance Class 

PUALS270 - Alvarado, Paulina Total: 

-':N8030 - Amazon/SYNCB Line Item Account 

195032 09/0712016 

Inv 000990998324 

Line Item Datc 
08/05/2016 

Line Item Description 
Dept. Supplies 

In" 000990998324 Total 

Inv 038541277263 

Line Item Date 
07120/2016 

Line Item Description 
Dept. Supplies 

Inv 038541277263 Total 

Inv 051242171915 

Line Item Date 
0712212016 

Line Item DC1;cription 
Dept. Supplies 

Inv 051242171915 Total 

Inv 051246119992 

Line Item Date 
07/24/2016 

Line Item Description 
Dept. Supplies 

Inv 051246119992 Total 

AP-Cheek Detail (9/1/2016 - 10:29 AM) 11-57 

Line Item Account 

10 I-50 I 0-5011-8134-000 

Line Item Account 

101-0000-0000-5270-002 

Line Item Account 

101-8030-8031-8020-000 

Line Item Account 

101-8030-8032-8020-000 

Line Item Account 

101-8030-8032-8020-000 

Line Item Account 

101-8030-8032-8020-000 

Amount 

228.90 

228.90 

228.90 

228.90 

56.00 

56.00 

56.00 

56.00 

33.36 

33.36 

81.49 

81.49 

42.94 

42.94 

11.99 

11.99 
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Cheek Numhel' Check Date 

IllY 067668996461 

Line [tem D'!.t£ 
0712712016 

Line Item Description 
Dept. Supplies 

Inv 067668996461 Total 

In\' 076115349257 

Line item Date 

08/03/2016 
J;..ine hcm DcscriptioJ! 
Dept. Supplies 

Inv 076 [ 15349257 Total 

Inv 095838474164 

Line Item Date 
08/05/2016 

Line hem DescriJ1!lgg 

Dept. Supplies 

Iny 095838474164 Total 

Inv 102859224464 

Li.nc_ltem Date 
08/06/2016 

Line Item Description 

Dept. Supplies 

In\' 102859224464 Total 

I!n' 123307080040 

Line Item Datf 

07/0912016 
Line Item Description 

Dcpt. Supplies 

Inv 123307080040 Total 

Inv 158418849081 

J-ine Itcm Datc 

08/03/2016 
llt!.~.lt~m Description 
Dept. Supplies 

Iny 158418849081 Total 

In\' 185734321463 

Line ItenLQ~J~ 
07/26/2016 

Line Item Description 
Dept. Supplies 

Inv 185734321463 Total 

Inv 230458346332 

Line Item Date 
07/20/2016 

Line Item Description 

Dept. Supplies 

In\' 230458346332 Total 

InY 248524052270 

Line Item Date 

07128/2016 
Line Item Description 

Dept. Supplies 

AP-Cheek Detail (911/2016 - 10:29 AM) 11-58 

Lino; Item Accoml~ 

101-80]0-8032-8268-000 

.ldl.lS<J1t;:mJ:\ccOUllt 

101-5010-5011-8080-000 

Line Item Acconnt 

101-8030-8031-8020-000 

Line Item Account 

101-5010-5011-8080-000 

Line Item Account 

101-8030-8032-8000-000 

Line Item AfY_c?lUl.\ 

101-5010-5011-8080-000 

Line Item Account 

101-8030-8032-8268-000 

Line Item Aecmmt 

101-8030-8032-8000-000 

Line Item Account 

101-8030-8032-8268-000 

AIlHHlllt 

67.01 

67.01 

60.81 

60.8\ 

20.87 

20.87 

107.96 

107.96 

310.63 

310.63 

65.29 

65,29 

\8.62 

18.62 

16.49 

16.49 

49.60 
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Check Number Check Date 

Tnv 248524052270 Total 

Inv 288500350688 

Line Item Date 
07124/2016 

Linc Item Description 
Dept. Supplies 

Inv 288500350688 Total 

195032 Tota!: 

AMZN8030 w Amazoll/SYNCB Total: 

ARA0260 - Anlluark Uniform Services Line Item Account 

195033 09/07/2016 

Inv 531757250 

.Line Item Date 
OSIlli2016 

081lli20lG 

08/lli2016 

08/11/2016 

08/11/2016 

08/11/2016 

08/11/2016 

Tnv 531757250 Total 

Inv 531774500 

Line Item Datc 
OS1l8/2016 

081l8/2016 

08il S/2016 

08/18/2016 

08/18/2016 

08ilS/20 16 

08/1812016 

Inv 531774500 Total 

Inv 531791737 

Line Item Datc 
OS/25/2016 

08/25/2016 

08125/2016 

08/25/2016 

08/25/2016 

0812512016 

08/25/2016 

Inv 531791737 Total 

Line Item Description 
Uniform Svcs 

Uniform Svcs 

Unif0l111 Svcs 

Unifonn Svcs 

Unif0l111 Svcs 

Unifonn Svcs 

Unifon11 Svcs 

Line Item Dcscdption 
Uniform Svc 

Unifonll Svc 

Uniform Svc 

Uniform Svc 

Unifonn Svc 

Unifonn Svc 

Unifol1n Svc 

Line Item DescriptiQ!! 
Uniform Svcs 

Uniform Svcs 

Uniform Svcs 

Unifonll Svcs 

Unifon11 Svcs 

Uniform Svcs 

Uniform Svcs 

AP~Check Detail (9/112016· 10:29 AM) 11 59 

Line Item Account 

101-8030-8032-8264-000 

Line Item Account 

210-6010-6501-8132-000 

230-6010-6116-S132-000 

101-6010-6601-8132-000 

500-60 I 0-671 0-8132-000 

215-60 I 0-6201-8132-000 

215-6010-6310-8132-000 

500-60 I 0-6711-8132-000 

Line Itcm Account 

500-60 I 0-671 O-S I 32-000 

210-60 I 0-650 1-8132-000 

10 1-60 I 0-660 I-SI32-000 

500-60 I 0-6711-8132-000 

215-60 I 0-620 1-8132-000 

230-60 I 0-6116-8132-000 

215-6010-6310-8132-000 

Line Item Account 

101-60 I 0-6601-8132-000 

500-60 I 0-671 0-8132-000 

230-60 I 0-6116-8132-000 

500-6010-6711-8132-000 

215-6010-6310-8132-000 

215-60 10-6201-8132-000 

210-60 I 0-6501-8132-000 

Amount 

49.60 

31.57 

31.57 

918.63 

918.63 

8.08 

25.68 

13.03 

32.83 

8.08 

13.58 

14.12 

115.40 

32.83 

8.08 

13.03 

14.12 

8.08 

25.68 

13.58 

115.40 

13.51 

33.30 

26.16 

14.61 

14.06 

8.56 

8.56 

118.76 
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Check Nnmhcl" Check Date 

195033 Total: 

ARA0260 H Aramark Uniform SCI'vices Total: 

ARC6011 - ARC Line Item Account 

195034 09/07/2016 

Tny 8600951 

Line Item Descrit2.tio.l! Line Item Date 
04122/2016 Print Sves Sewer Rehabilitation & Replacement Project Phase 2 

lnv t::6UUY.) J -[ olai 

Inv 8645088 

J-ine I1<;'D~_Pnte 
05/20/2016 

In\' 8645088 Total 

Inv 8649292 

Line ItelllJ2.atc 
OS/24/2016 

Inv 8649292 Total 

Inv 8681866 

Line Item Date 
0611412016 

Inv8681866 Total 

Inv 8698276 

J-ine ltt::m Da~ 
06/24/2016 

TnY 8698276 Total 

Inv 8701504 

Line Ttem Date 
06/2712016 

Tnv 8701504 Total 

Inv 8725844 

J-.ine ItclI!..Qj!L~ 
07/13/2016 

Inv 8725844 Total 

Tnv 8736781 

Line Itcm Datc 

J)ne It~JJ .. Dsscrill.tion 
Print Svcs-Dog Park Project 

Line Item Description 
Print Svcs Installation Catch 

Linc Item DescriP..!iP..!! 
Print Svcs-F!ctcher Project 

Line Item Descripti91.1 
Print Svcs-Fletcher Project 

Line Item Description 
Print Sves-F!etcher Ave. 

Line Itcm Description 
Printing Svcs-Dog Park Project 

J)nc Item DcscriptiQl.\ 

AP-Cheek Detail (9/1/2016 - 10,29 AM) 11-60 

Line Item Account 

310-60 I 0-6501-8050-000 

Line Item Account 
10 [-60 I 0-60 11-8050-000 

Line Item Account 

101-60 I 0-6011-8050-000 

Line Item Account 

101-60 I 0-60 11-8050-000 

Line Item Account 

101-601 0-6011 ~8050-000 

Line Item Account 

101-6010-6011-8050-000 

Line Item Account 

275-9000-9190-9190-000 

Line Item Account 

Amount 

349.56 

349.56 

60.80 

i10 RO 

322.03 

322.03 

104.87 

104.87 

463.42 

463.42 

544.29 

544.29 

291.41 

291.41 

27.03 

21.03 
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Check Number Check Date 

07/2112016 

Inv 8736781 Total 

Inv 8767755 

Line Item Date 
08/10/2016 

In\' 8767755 Total 

195034 Toull: 

ARC6011 - ARC Total: 

Printing Sves-Molllerey Rd Project 

Line Item Descriptioq 
eNG Station Maps 

ARCD6011 - ARC Document Solutions Line Item Account 

195035 

Inv 8736193 

Lillk..1tcm Da.!Q 
07/20/2016 

09/07/2016 

Linc lJ.9ll1 Description 
Reprint Water Distl"ibution Maps 

Iny 8736193 Total 

')35 Total: 

ARCD60tl - ARC Document Solutions Total: 

APC7101 - Architectural Resource Group Inc. Line Item Account 

195036 09/07/2016 

hw 40051 

Line Item D~s:.riJilirnl Line Item Datc 
08/17/2016 Meridian Tron Works Museum Rehabilitation SYes 

Inv4005l Total 

195036 Total: 

APC7101 - Architectural Resource Group Inc. Total: 

ARM0253 - Armstrong Lock & Safe Co. Line Item Account 

195037 09/07/2016 

In\' 5685 

.Line Item Date 

08/08/2016 

lnv 5685 Tota! 

195037 Total: 

Line Item Descritltion 
PD New Locks for OPS 

AP-Check Detail (9/1/2016 - 10:29 AM) 11 61 

101-60 I 0-60 11-8050-000 

Line Item Account 

101-60 I 0-60 11-8050-000 

Line Item Account 

500-60 I 0-6711-8050-000 

Line Item Account 

101-9000-9326-9326-000 

Line Item Account 
101-4010-4011-8120-000 

Amount 

902.91 

902.91 

79.60 

79.60 

2,796.36 

2,796.36 

120.87 

120.87 

120.87 

120.87 

757.00 

757.00 

757.00 

757.00 

128.15 

128.15 

128.15 
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Check Number Check Date 

ARM0253 - Armstrong Lock & Safe Co. Total: 

ARR801 I - Arroyo Parkway Self Storage Line Item Account 
195038 0910712016 

Inv 235855 

Line Item Date 
08119/2016 

Inv 235855 Total 

[95038 Total: 

Line Item Description 
Rental Storage Unit 

ARR8011 - Arroyo Parkway Self Storage Total: 

ARTl6601 - Artic Mechanical Inc. Line Item Account 

195039 09/07/2016 

Inv 140746-757 

Line Item Description Line Item Date 
03/29/2016 Yard A/C Maint. Svc -Not Functioning Water Cooler Condensers 

Inv 140746-757 Total 

Inv 140746-829 

Line Item Description Line Item Date 
03/2912016 Sve Call to PD Dept. AIC Not Working System #8 

Inv 140746-829 Total 

195039 Total: 

ARTI6601 - Artie Mechanical Inc. Total: 

CIN4011 - AT&T --Cingular Wireless Line Item Account 
195040 09/07/2016 

Inv 287014917916X08 

Line Itcm Date 
08/08/2016 

08/0812016 

Line Item Descrip.tion 
City Mobile Devices 7/9-8/8/16 

City Mobile Devices 7/9~8/8/J (i 

Inv 287014917916X08 Total 

[nv 829350l78x07162 

Line Item D\!.~ 
07/08/2016 

Line Item Description 
PD Ccll Phones 6/9- 7/8/1 6 

Inv 829350 178x07l62 Total 

AP-Check Detail (911/2016 - 10:29 AM) 11 62 

Line Ttem Account 

101-8010-8011-8020-000 

Line Item Account 

10! -60 I 0-660 1-8120-000 

Line Item Accml!1t 

101-6010-6601-8120-000 

Line IJ.Q.m Ac_c.9J!J1J 

500-60 I 0-671 0-8150-000 

101-30 I 0-3032-8150-000 

Jjne Item Account 

101-3010-3032-8150-000 

Amount 

128.15 

2,844.00 

2,844.00 

2,844.00 

2,844.00 

531.25 

531.25 

345.50 

345.50 

876.75 

876.75 

53.26 

541.45 

594.71 

315.12 

315.12 
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Check Number Check Date 

Inv 992893782x07162 

Line Item Date 
07/08/2016 

Line Item Description 
PD Air Cards 6J9 H 7J81l6 

Inv 992893782x07162 Total 

195040 Total: 

CIN4011 - AT&T -HCingular Wireless Total: 

A UDI8011 - Audio Editions Line Item Account 
195041 09/07/2016 

Inv 1600424 

Lille~tQ.m. Dat.~ 

07/26/2016 

Tnv 1600424 Total 

195041 Total: 

Line Item De_:;;.s;BPtiol1 
Books on Cassette & CDs 

AVDI8011 • Audio Editions Total: 

JL8011- Bngs Unlimited Line Item Account 

195042 09/07/2016 

Inv 862017 

Line Item Date 
07/26/2016 

07/26/2016 

Inv 862017 Total 

195042 Total: 

Line Item Description 
Tech. Svcs Supplies 

Tech. Svcs Supplies 

BGUL8011 - Bags Unlimited Total: 

BAK0369 - Baker & Taylor Books Line Item Account 

195043 09/07/2016 

Inv 3021065265 

Line Item Date 
06/23/2016 

Inv 3021065265 Total 

1nv 4011637007 

Line Hem Date 
06/20/2016 

Inv 4011637007 Total 

Line Item Description 

Books 

Line Item Description 

Books 

AP-Check Detail (91112016 - 10:29 AM) 
11 63 

Line Item Account 

10 I H30! 0·3032·8150HOOO 

Line Item Account 

101-80 I 0-80 11-8080-000 

Line Item Account 

101-0000-0000-2700-000 

101-80 I 0-8011-8020-000 

Line Item Account 

101-8010-8011-8080-000 

Line Item Account 

101-8010-8011-8080-000 

Amount 

208.25 

208.25 

1.118.08 

1.118.08 

8.60 

8.60 

8.60 

8.60 

-2.26 

29.87 

27.61 

27.61 

27.61 

152.89 

152.89 

157.48 

157.48 
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Check NumlJer Check Date 

fm' 4011640109 

.Line Item Dal!,: 
0612712016 

Iny 40! 1640109 Total 

Iny 4011643684 

Line Item Date 
06/29/2016 

Ill\' 40i i(i43G84 To.al 

195043 Total: 

Line Item Description 

Books 

Line Item Description 

Books 

BAK0369 N Baker & Taylor Books Total: 

BAK0366 N Baker & Taylor Entertainment Line Item Account 

195044 09/0712016 

In\' T40521910 

Line Item Dat£ 
0612812016 

In\' T4052191 0 Total 

Inv T40894730 

.J;.,ine-.lLGm Date 
07/08/2016 

Inv T40894730 Total 

Inv T40894740 

Line Item Date 
07/08/2016 

In\' T40894740 Total 

Inv T41071400 

Line Item Date 
07/13/2016 

Tnv '1'41071400 Total 

Inv T41205380 

Li!!l!J!!an Date 
07115/2016 

Inv T41205380 Total 

Line Ttqm Description 

DVDs, CDs & Videos 

Li.!!£Item De~9ril~tion 
Dvds, CDs & Videos 

Line Item Description 

Dvds, CDs & Videos 

Line Item Description 

Dvds, CDs & Videos 

LiDe Item 12?s"Q.WJtion 
Dvds, CDs & Videos 

AP-Check Delail (9/112016 - 10:29 AM) 11-64 

Line hem AccQl!!!! 

101-8010-8011-8080-000 

Linc Item Account 
101-80 I 0-80 11-8080-000 

1iDYJ.~~1ll Accol1nt 

101-8010-8011-8080-000 

Line Item Accollnt 

101-8010-8011-8080-000 

Lin~ Item Account 

101-80 I 0-8011-8080-000 

Line Item Accg].l11t 
101-8010-8011-8080-000 

Line Item Account 

101-80 I 0-80 11-8080-000 

AmOllnt 

860.25 

860.25 

423.00 

423.f)(l 

1,593.62 

1,593.62 

45.77 

45.77 

24.51 

24.51 

698.42 

698.42 

89.86 

89.86 

32.66 

32.66 
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Check Number Check Date 

Iny T41309690 

Line Item Date 
07118/2016 

InY T41309690 Total 

Inv T41369930 

Line Item Date 
07/2112016 

It1\' T41369930 Total 

In\' T41454040 

Line Item Dat~ 
07/22/2016 

InY T41454040 Total 

Inv T41454050 

Line Item Date 
07/22/2016 

In\' T41454050 Total 

InY T41675980 

Line Item Date 
07/2812016 

Inv T41675980 Total 

In\' T41683580 

Line Item Date 
07/27/2016 

In\' T41683580 Total 

Inv 1'41789230 

Line Item Date 
07/2912016 

In\' T41789230 Total 

Iny T41981910 

Line Item Date 
08102/2016 

Inv T41981910 Total 

In\' T42036230 

Line Itcm Datc 

08/05/2016 

Line Item Description 
Dvds, CDs & Videos 

Line Item DesGxiption 
Dvds, CDs & Videos 

1,ine Item Desc.!i.rr.ti.ruI 
Dvds, CDs & Videos 

Line Itcm Description 
Dvds, CDs & Videos 

Line Item Description 

Dvds, CDs & Videos 

Line Item Description 
Dvds, CDs & Videos 

Line Item Description 
Dvds, CDs & Videos 

Line Item Description 
Dvds, CDs & Videos 

Line Item Description 

Dvds, CDs & V ideas 

AP-Cheek Detail (9/112016 - 10:29 AM) 
11 65 

Line Item Account 

101-801 0-8011-8080-000 

Line Item ACCOUnt 

101-8010-8011-8080-000 

Line Item Account 
101-8010-8011-8080-000 

Line Item ACCOUnt 
101-80 I 0-80 11-8080-000 

Line ItclTImAccount 

101-8010-8011-8080-000 

Line Item Account 

101-8010-8011-8080-000 

Line Item Account 

101-8010-8011-8080-000 

Line Item Acc_ount 

101-8010-8011-8080-000 

Line Item Accopnt 

101-8010-8011-8080-000 

Amount 

11.29 

11.29 

23.37 

23.37 

186.42 

186.42 

571 11 

571.11 

24.18 

24.18 

15.32 

15.32 

36.29 

36.29 

12.24 

12.24 

61.21 
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Check Number Check Date 

Iny T42036230 Total 

Inv 1'42036240 

Line Item..Date 
08/04/2016 

In\' '1'42036240 TOlal 

In\' T42084330 

Line Item Date 

08!04!201G 

In\' T42084330 Total 

Inv 1'42132520 

Li!l~Jtem Date 
08/0812016 

Inv T42132520 Total 

Inv T42350770 

Line Item Datc 
08/11/2016 

Inv 142350770 Tota! 

Inv T42350780 

Line Itclll.Date 

08/11/2016 

Inv T42350780 Total 

Inv T42567450 

Lin,e Item Date 

0811612016 

InY T42567450 Tota! 

195044 Total: 

Line Item Description 

Dvds, CDs & Videos 

Line Item Description 

Dvds, CDs & Videos 

Line It.~m Description 

Dvds, CDs & Videos 

Line Item Description 

Dvds, CDs & Videos 

Line ItS<!!1.pescription 
Dvds, CDs & Videos 

Line Item Description 
Ovds, CDs & Videos 

BAK0366 - Baker & Taylor Entertainment Total: 

BNZL8032 - Banzali, Yvonne Line Item Account 

195045 09/07/2016 

In\' Sum 2016 

Line Item Date 

08/22/2016 

In\' Sum 2016 Total 

Line Item Description 

Instructor Pet First Aid/CPR Classes 

AP-Check Dctail (91112016 - 10:29 AM) 
11-66 

Line Item h-ccount 

10 1-80 I 0-80 I 1-8080-000 

Line Item Account 

! O! SO! O· SO! ! -8080-000 

Linc It<;.!.1Jj:\ccount 

101-8010-8011-8080-000 

Linc Itcn1J:\S_~QJ.mJ 
101-80 I 0-8011-8080-000 

Line Item Account 

101-80 I 0-80 11-8080-000 

Line Item Account 

101-80 I 0-80 11-8080-000 

Line Item AccQunt 

101-8030-8032-8267-000 

Amount 

61.21 

203.86 

203.86 

20,41 

20,41 

23.69 

23.69 

4\.64 

4 \.64 

48.18 

48.18 

100.21 

100.21 

2,270.65 

2,270.65 

546.0C 

546.00 
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Check Number Check Date 

195045 Total: 

BNZL8032 w Ballzali, Yvonne Total: 

ANBSS270 - Barasorda, Alan Line Item Account 

195046 09/07/2016 

Inv R74345 

l~ine Item Date 
08/23/2016 

Inv R74345 Total 

195046 Total: 

Lin~l!£ll1 Description 
Refund Partial Gazebo Renta! @ Garfield Park 

ANBSS270 - Baraso,·da, Alan Total: 

BFWB4011 - Baxter's Frame Works & Badge Frame Line Item Account 

195047 09/07/2016 

In\' 3!591 

Line Item Datc 
07/27/2016 

Inv 31591 Total 

! 95047 Total: 

Line Item DescripJiQn 
PD Recognition Plaque for Palmieri 

BFWB401 t w Baxter's Frame Works & Badge Frame Total: 

BLOU64tO - Belson Outdoors Line Item Account 

195048 09/07/2016 

In\' 141599 

Line Item Description Line Item Date 
0711912016 Trash Receptacle & 72" Bench for Demoonstration Garden 

Inv 141599 Total 

195048 Total: 

BLOU6410 - Belson Outdoors Total: 

WON6400 - Bob Wondries Ford Line Item Account 

1 Q5049 09/07/2016 

Inv 520786 

Line Item Description Line Item Date 
08117/2016 PD Unit#1404 Replace Broken Left Pillartrim Panel 

AP-Check Detail (9/1/2016 - 10:29 AM) 11-67 

Line Item Account 

10 j -0000-0000-5270-005 

Line I!em Account 

I 01-4010-4011-8020-000 

Linc Item Account 

275-6010-6410-8170-000 

Line Item Account 

101-4010-4011-8100-000 

Amount 

546.00 

546.00 

27.50 

27.50 

27.50 

27.50 

118.80 

118.80 

118.80 

118.80 

1,649.25 

! ,649.25 

1,649.25 

1,649.25 

141.94 
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Check Number Check Date 

Inv 520786 Towl 

195049 Towl: 

WON6400 ~ Bob Wondrics Ford Total: 

BORD8267 ~ Bordeaux, Janet Line Item Account 

195050 09/07/2016 

Inv July 2016 

J-,ine Iteu..LDll!Q 
08/1512016 

Inv July 2016 Total 

195050 Total: 

Line Item Description 

Instructor Linc Dancing Class 

BORD8267 ~ Bordeaux, .Janet Total: 

TEKN8267 • Bowen, Timothy D. Line Item Account 

195051 09/07/2016 

Inv Summer 2016 

Line Item Descril2li9n Line Tte!lLDate 
08110/2016 Instructor LEGO & Jedi Master Engincering Classes 

Inv Summer 2016 Towl 

195051 Total: 

TEKN8267 - Bowen, Timothy D. Total: 

BR00447 - Brodart Co. Line Item Account 
195052 09/07/2016 

Inv 442753 

Line Item Description Line !tem Date 
07/21/2016 Label Protectors on Rolls, Open End S!atwal! Packets 

Iny 442753 Total 

Inv 444591 

!dill! Item Da~Q 
08110/2016 

Inv 44459! Total 

195052 TOlal: 

Ld.!!§J!§l.E .. pescrintio.!.! 
Library Open End S!atwall Packets 

AP-Check Detail (9/112016 - 10:29 AM) 11 68 

Line Itcm Account 

101-8030-8021-8267-000 

Lill'<. Item Account 

101-8030-80]2-8267-000 

Line Item Account 

10.\-8010-8011-8020-000 

Line Item Account 

101-80 I 0-8011-8020-000 

Amount 

141.94 

14\.94 

141.94 

50.00 

50.00 

50.00 

50.00 

3,567.00 

3,567.00 

3,567.00 

3,567.00 

178.18 

178.18 

16.74 

16.74 

194.92 
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Check Numbel' Check Date 

J447 - Brodart Co, Total: 

BUR0480 - Burgos, Arthur Line Item Account 

195053 09/07/2016 

Iny 8/24-25/\6 

Line Item Date 
08/29/2016 

Iny 8/24-25116 Total 

195053 Total: 

Line Item Description 
Reimb. PO Training Expense 

BUR0480 - Burgos, At·thut" Total: 

CAL5236 - CA Linen Services Line Item Account 

195054 09/07/2016 

Inv 1285418 

Line Item Date 
06/13/2016 

In\' 1285418 Total 

Iny 1307402 

Line Item Date 
08/15/2016 

Iny 1307402 Total 

Inv 1309730 

Line Item Date 
08/22/2016 

Inv 1309730 Total 

195054 Total: 

Line Item Description 
FD Dept. Supplies 

Line Item Description 
FD Dept. Supplies 

Line Item Description 
FD Dept. Supplies 

CAL5236 - CA Linen Serviccs Total: 

CAME2015 - CA Maintcnance & Environmental Line Item Account 

195055 09/07/2016 

Inv 23709 

J-ine Item Date 
07/29/2016 

Inv 23709 Total 

Inv 23710 

Line Item Date 

Line Item Description 
Monthly Inspection Svcs 7/16 

Line Item Description 

AP-CheekDelail (9/1/2016 -10:29 AM) 
11 69 

Line Item Account 

101-4010-4011-8210-000 

Line Item Account 

10 I-50 I 0-50 11-8020-000 

Line Item Account 

101-5010-5011-8020-000 

Line Item Account 

101-5010-5011-8020-000 

Line Item Account 

101-60 I 0-660 1-8180-000 

Line Item Account 

Amount 

194.92 

43.54 

43.54 

43.54 

43.54 

126.18 

126.18 

121.92 

121.92 

120.81 

120.81 

368.91 

368.91 

100.00 

100.00 
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Check Number 

07/29/2016 

07/2912016 

07/2912016 

0712912016 

07/2912016 

Illv 23710 Total 

Inv 23798 

Check Date 

Performed AQMD Testing 

Performed AQMD Te!'iting 

Performed AQMD Te!'iting 

Performed AQMD Testing 

Perfonncd AQMD Testing 

Line Item Description Line I tern Q.<!1£ 
08/16/2016 Pcrfomlcd Fuel Dispenser Quarterly Inspection-Sl7 Mound 

Iny 23798 Total 

Inv 23799 

Line Tter!lJ2g~<;_g:llltLQJ,1 Line Item Date 
08/1612016 Performed Fuel Dispenser Quarterly Inspection-Yard 

Iny 23799 Total 

195055 Total: 

CAMEZ015 - CA Maintenance & Environmental Total: 

CFSS5010 - CallBack Staffing Solutions LLC Line Item Account 
195056 09/07/2016 

Inv 3582 

Line Item DeseriJ2liQu Liw:: [tern Date 
08/22/2016 FD Staffing Software Shift Scheduling & Employee Resourcing ApI 

Inv 3582 Total 

195056 Tota!: 

CFSSSOI0 ~ CallBacl{ Staffing Solutions LLC Total: 

CAB4011 - Caltronics Business Systems Line Item Account 

195057 09/0712016 

Inv 2064936 

Line Item Datc 
07128/2016 

In\' 2064936 Total 

Inv 2074657 

Line Item Date 
0811112016 

Inv 2074657 Total 

Line Item Description 
Library Copier Usage 7128~8/27/16 

Line Item Description 

PD Copier Overages 5/6116-8/5/16 

AP-Check DetHi] (911/2016 - 10:29 AM) 11 70 

101-4010-4011-8105-000 

101-7010-7101-8100-000 

101-5010-5011-8100-000 

101-6010-6011-8100-000 

101-2010-2011-8100-000 

Line Item Account 

101-60 I 0-660 1-8180-000 

Line Item Account 

101-60 I 0-660 \-S\80-000 

Line Item Account 

101-5010-5011-8020-000 

Line Item Account 
101-8010-8011-8110-000 

Line Item Aceoull~ 

10 I-3~ I 0-3032-8300-000 

Amount 

86.00 

2.0e 

8.00 

2.00 

2.00 

100.00 

125.00 

125.00 

125.00 

125.00 

450.00 

450.00 

459.27 

459.27 

459.27 

459.27 

262.82 

262.82 

3,705.82 

3,705.82 
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Check Number Check Date 

195057 Total: 

CAB4011- Caltronics Business Systems Total: 

CAN0607 - Cantu Graphics Line Item Account 

195058 09/07/2016 

Iny 1089 

Line hem Date 
05/03/2016 

In\' ! 089 Total 

In\' 1099 

Line Item.Date 
05/0212016 

In\' 1099 Total 

Inv 1212 

Line Item Date 

06/20/2016 

In\' 1212 Total 

Inv 1266 

Line I.tem Dat~ 
07/28/2016 

Inv 1266 Total 

Inv 1284 

Line Item Date 
0810 112016 

Inv 1284 Total 

In\' 1315 

Line Item Dc~£.riptiol1 
PO Busincess Cards 

Line Item DescriptiQn 
PO Busincess Cards 

Line Item Description 
PO Busincess Cards 

LillC Item Q<:!:~cription 
PD Business Cards 

Line Item Description 
PD Business Cards 

Line Item Description Line Item Date 
08/26/2016 Transit Van# 75 Vinyl Vehicle Decals & Installation 

Inv 1315 Total 

195058 Total: 

10607 - Canlu Graphics Total: 

CAT0700 - Catering Systems Inc. Line Item Account 

195059 09/0712016 

AP·Check Detail (9/1/2016·10:29 AM) 1171 

Line hem Account 

10 I ·40 I 0·40 II ·8050·000 

Line Itelll Account 

101·4010·4011·8050·000 

Line Item Accollnt 

10 I ·40 I 0·40 11·8050·000 

Line Item Account 

101·4010·4011 ·8050·000 

Line Item Account 

101 ·40 I 0·4011·8050·000 

Line Item Account 

205·8030·8025·8100·000 

Amount 

3,968.64 

3,968.64 

43.55 

41.55 

110.64 

130.64 

87.09 

87.09 

43.55 

43.55 

43.59 

43.59 

817.50 

817.50 

1,165.92 

1,165.92 
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Check Number Check Date 

IllV 4024 

J.-ine Item Date 
08/03/2016 

Inv 4024 Tota! 

195059 Total: 

Line Itcrn Dcscription 

Sr. Center Meals w17/25~29/16 

CAT0700 - Catering Systems Inc. Total: 

CBE50Il - CUE Los Angeles Line Item Account 

195060 09/07/20[6 

Tnv 1810594 

I,incJJQ!1ill.'!!t;; 
OS/20/20[ 6 

Inv 1810594 Total 

Inv INI810388 

Line hem Dat~ 
08117/2016 

Inv IN1S10388 Total 

Inv INI810593 

Line Hem Date 
08/20/2016 

In\' fN1810593 Total 

Inv INl810957 

ku)e Item Date 
08117/2016 

Inv TNISl 0957 Total 

Inv IN1811031 

Line Item Date 
08/1812016 

08118/20[6 

08flS/2016 

In\' fNl811031 Total 

195060 Total: 

IJnc rl.~llillJ~§~rimiQU 
FD Copier Overages 7i20-8/\9/16 

Linc Item Description 
PW Toner Shipping 

Line lli!m De~~riDtion 
PW Copier Overages 7120-8/19/16 

Line IternJ).~scril!li9l! 
PW Toner Shipping 

Line Item Descrintion 
Toncr Shipping 

Toner Shipping 

Toner Shipping 

CBESOl1 weBI', Los Angeles Total: 

CDW5246 w CDW Government Inc Line Item Account 

AP-Check Detail (9/1/2016 ¥ 10:29 AM) 1172 

Line Item Account 

260-8030-8023-8180-000 

Line It@---.6.Q£911llt 

10[-5010-50[ I-S020-000 

Line Item Account 

10[-6010-6011-8110-000 

Line Item Account 

I O[ -60 I 0-60[ 1-8110-000 

Line Item Account 

101-60 1 0-6011~811 0-000 

Line Item Account 

500-30[0-3012-SII0-OOO 

[0[-30[ 0-30 [1-8[ 10-000 

101-7010-7101-8110-000 

Amount 

1,124.42 

1.124.42 

1.124.42 

[,124.42 

13.93 

13.93 

24.85 

24.85 

37.70 

37.70 

24.28 

24.28 

6.75 

6.74 

13.49 

26.98 

127.74 

127.74 
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Check Number Check Date 

111\' 

09/0712016 

D2V5701 

Line Item Description Line Item Date 
08116/2016 MS Office License MS GSA Office Pro & MS GSA Publisher 

In" D2V5701 Total 

195061 Total: 

CDW5246 - CDW Government Inc Total: 

CBSE6010 - Cell Business Equipment Line Item Account 

195062 09/07/2016 

In\' 51104057 

1~i.!.!.!<..I1~l!1.. D<!k 
08/0612016 

08/0612016 

08/06/2016 

08/06/2016 

08106/2016 

0810612016 

Inv 51104057 Total 

195062 Total: 

Linc Item DescriptiQU 
Yard Copier 8/16 

Yard Copier 8/16 

Yard Copier 8/\6 

Yard Copier 8/1 6 

Yard Copier 8/16 

Yard Copier 8/16 

CBSE6010 - Cell Business Equipment Total: 

CITTFOOO - CIT Technology Financial Services, Inc. Line Item Account 

195063 09107/2016 

In\' 29004552 

Line hern. Date 
08/15/2016 

08/15/2016 

08/15/2016 

In\' 29004552 Total 

195063 Total: 

Line Item DC~f.:ription 
Copier Lease 

Copier Lease 

Copier Lease 

CITTFOOO - CIT Technology Financial Services, Inc. Total: 

PAS4012 - City of Pasadena Line Itelll Account 
195064 09/07/2016 

tn" 3005375 

Line ltem_!2itlY. 
08117/2016 

Line Item Description 
FD Foothill Air Support FY 2016 - 2017 

AP-Chcck Dela;1 (9/1/2016 - 10:29 AM) 11-73 

Line Item Account 

101-3010-3032-8530-000 

Line Item Account 

230-6010-6116-8020-000 

210-6010-6501-8020-000 

500-6010-6711-8020-000 

101-6010-6410-8020-000 

! 0 1 "GO! 0"660 1-8020"000 

500-6010-6710-8020-000 

ljne Item Account 
101-7010-7011-8110-000 

101-3010-3011-8110-000 

500-3010-3012-8110-000 

Line ItcnlA~£pj!l1I 

101-4010-4011-8180-000 

Amount 

448.00 

448.00 

448.00 

448.00 

42.53 

42.53 

42.54 

42.53 

42.53 

42.53 

255.19 

255.19 

255.19 

300.15 

150.07 

150.08 

600.30 

600.30 

600.30 

24,555.00 
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Chcci{ Number Check Date 

In\' 3005375 Total 

Inv 3005387 

Line Item Description Line hem Date 
08117/2016 Encrgy & Main!. Traffic Signals & Safety Lights~Columbia & Oran! 

Tn\' 3005387 Total 

195064 Total: 

PAS4012 ~ City ofPasadcna Total: 

CMS4011 ~ eMS Line Item Account 

195065 09/07/2016 

In\' 192 

Line Item Qate 
02/05/2016 

In\' 192 Total 

In\' 193 

Line Itcm p~ 
05/26/2016 

In\' 193 Total 

Tnv 194 

Jjn!<Jtcm Dat~ 
0311112016 

In\' 194 Total 

Inv 195 

LineJtem Date 
03/25/2016 

In\' 195 Total 

Inv 196 

Line Item Date 
06/1612016 

!iw 196 Total 

In" 197 

J.,inc Lt~l Date 
06/2912016 

Iny 197 Total 

Line Item Descljption 
PO M-I & M-2 Maint. Svcs 

Line Item Description 
PO M-l & M-2 Maint. Svcs 

LiJ}e Itcm.DescljVJion 
PD M-l & M-2 Maint. Svcs 

LineJtem Description 
PD M-I & M-2 Maint. Svcs 

Linc Item Description 
PD M-J & M-2 Maint. Svcs 

1j.!!0.~.n. Descrimi.QD 
PD M-l & M-2 Maint. Svcs 

AP-Chcck Detail (9/112016 - 10:29 AM) 
11 74 

Line Item Account 

215-6010-6115-8180-000 

Litle Item Account 

101-4010-4011-8100-000 

Linc hem Account 

101-4010-4011-8100-000 

I)ne Item Account 

101-4010-4011-8100-000 

Line Item Account 

101-4010-4011-8100-000 

Line Item Account 

101-4010-4011-8100-000 

Line Item Account 

101-4010-4011-8100-000 

Amount 

24,555.00 

1,241.80 

1,241.80 

25,796.80 

25,796.80 

1,655.25 

1,655.25 

1,310.03 

1,310.D3 

761.57 

761.57 

453.84 

453.84 

247.15 

247.15 

504.44 

504.44 
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Check Number Check Date 

65 Total: 

CMS40I 1- CMS Totul: 

CDPSI020 - Code Publishing Inc. Line Item Account 
195066 09/07/2016 

In\' 53985 

Line Item Date 
08/09/2016 

Inv 53985 Total 

Inv 54031 

hj)lC Item Date 
08/09/2016 

Inv 54031 Total 

195066 Total: 

Line Item De~!<.!iIili.ruJ 
SP Municipal Code Codification SyCS 

Line Item Description 
SP Municipal Code Codification Svcs 

CDPSI020 - Code Publishing Inc. Total: 

£2011 - COM Consultants Line Item Account 
195067 09/07/2016 

Inv 1602CSP 

Line Item Date 
02/29/2016 

Iny 1602CSP Total 

Inv 1603CSP 

Line Item Date 
03/3112016 

Inv 1603CSP Total 

Iny l604CSP 

Linc Itcm Date 
04/30/2016 

Inv i604CSP Total 

Inv 1605CSP 

Line Item Date 
05/3112016 

Inv 1605CSP Total 

Li.ne Item Des~.riilli..m1 
T elephonc Consultant Svcs 2116 

Line Item Description 
Telephone Consultant Svcs 3/16 

Line Itcm Dcscrintion 
Telephone Consultant SyCS 4116 

Line Item Description 
Telephone Consultant Svcs 5/16 

AP-Check Dc,,;1 (9/1/2016 -10:29 AM) 11 75 

Line Item Account 

101-1020-1021-8170-000 

Line Item Account 

101-\020-1021-8170-000 

Line Item Account 

101-30 I 0-3041-8170-000 

Line Itel~l Account 

101-3010-3041-8170-000 

Line Item Account 

101-30 I 0-3041-8170-000 

Line Item Account 

101-3010-3041-8170-000 

Amount 

4,932.28 

4,932.28 

760.00 

760.00 

480.85 

480.85 

1,240.85 

1,240.85 

940.50 

940.50 

540.00 

540.00 

382.50 

382.50 

675.00 

675.00 
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Check Numbc,· Check Date 

Inv 1606CSP 

Lill9 ltemJ!...£1!S; 
06/30/2016 

Line item Description 
Telephone Consultant Svcs 6/16 

Iny 1606CSP Total 

195067 Total: 

COM2011 - COM Consultants Total: 

Cl\1ME4011 - Commline Inc. Line Item Account 
195068 09107/2016 

In\' 0024585 

J,.inc Item.D,Q~yription i-illQltem Dat~ 
08/02/2016 Transit FCC Licensing Fcc & Antenna Equipment 

Inv 0024585 Total 

In\' 0024941 

Line Item Date 
08/11/2016 

Iny 0024941 Total 

In\' 0024978 

Line Item Date 
08112/2016 

Inv 0024978 Total 

Tnv 0025398 

Linc_Ltc111 D~~~ 
08/19/2016 

Inv 0025398 Total 

In\' 0025662 

.L.itW. I ~9m ... D.<lJQ 
08/24/2016 

In\' 0025662 Total 

195068 Total: 

Line Item Descriution 
PD Radio Svcs 8/2016 - 612017 

Line Item Description 
PD Motorola Batteries Handheld Radios 

J-ine Item Description 
PD Motorola Batteries Handheld Radios 

Line Item Descriptio.!! 
PO Unit# 1406 Repair Driver Side Cage Window 

CMME4011 - Commline Inc. Total: 

CESS6416 - Community Economic Solutions Line Item Account 

195069 09/07/2016 

AP-Cheek Detail (911/2016 - 10:29 AM) 
1176 

J-ine Item Account 

101-30 I 0-3041-8170-000 

Line Item Account 

205-8030-8025-8020-000 

Line Item Accoullt 

101-4010-4011-8170-000 

Line Item ACCOUlH 

272-40 I 0-4018-8520-000 

,Line It~Dl.Accol!I!.t 

272-4010-4018-8520-000 

Line Item Account 
101-4010-4011-8100-000 

Amount 

450.00 

450.00 

2,988.00 

2,988.00 

2,111.67 

2,111.67 

12,892.00 

12,892.00 

686.71 

686.71 

9,210.44 

9,210.44 

14U.UU 

140.00 

25,040.82 

25,040.82 
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Check Number 

TnY 1846 

Line. Item Date 
08/04/2016 

InY 1846 Total 

InY 1852 

Line Itcm Date 
08115/2016 

Inv 1852 Toral 

195069 Total: 

Check Date 

LiJl~t Item Descliotion 
Street Ughting & Landscape Maint. Asscssment 

Line Itcm DescriptiQ!.! 
Prof. Svcs Admin. Special Tax 

CESS6416- Community Economic Solutions Total: 

CONN6711 - Conney Safety Line Item Account 

195070 09/07/2016 

Inv 05 I 97332 

Line Item Descrintion Line Item Date: 
08/09/2016 Safety Equipment - First Aid Kits for Water Production 

Inv 05197332 Total 

! 95070 Total: 

CONN671t - Conney Safcty Total: 

JCYl111 - Corney, Jose Line Item Account 
195071 09/07/2016 

Inv 9/12-23/16 

Line Item Date 
08118/2016 

Inv 9/12-23/16 Total 

195071 Total: 

Line Item Descrintion 
Reimb. PD Training Expenses 

JCYllt! - Corney, Jose Total: 

CPCA8200 - CPCA Line Item Account 

195072 09107/2016 

Inv 9115116 

Line Item Date 

08118/2016 

Inv 9/15116 Total 

Line Item DcscriptiO!! 
PD Training Registration-Capt. Neff 

AP-Check Delail (911/2016 -10:29 AM) 1177 

Line Item Account 

215-6010-6201-8170-000 

Line Itcm Account 

101-8010-8011-8170-000 

Litle Item Account 

500-60 I 0-671 0-81 34-000 

Line Item Account 

101-40 I 0-40 11-821 0-000 

Line Item Account 

101-40 I 0-4011-8200-000 

Amount 

4,800.00 

4,800.00 

1,750.00 

1,750.00 

6,550.00 

6,550.00 

115.55 

115.55 

115.55 

115.55 

1,317.00 

1,317.00 

1,317.00 

1,317.00 

99.00 

99.00 
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Check Number Check Date 

195072 Total: 

CPCA8200 ~ CPCA Total: 

CPS0551 - CPRS Line Item Account 

195073 09/07/2016 

In\' 10111-13116 

bj)]gJt£m Description Line Itcm D~J;; 
08/18/2016 CA Playground Safety Inspcctor Cert. Course & Exam-Anthony Kir 

Tn\' 10111-13/16 Total 

! 95073 Total: 

CPS0551 ~ CPRS Total: 

DSP07SS - D & S Printing Line Item Account 

195074 09/07/2016 

Tnv 9757 

Line:. Item Datc 
08/01/2016 

Tn\' 9757 Total 

In\' 9766 

Line Item Qate 

0810912016 

In\' 9766 Total 

Tn\' 9767 

Line Item Date 
08/10/2016 

Tn\' 9767 Total 

In\' 9770 

Line Iten} Date 
08/11/2016 

Inv 9770 Total 

Inv 9772 

Line Item Date 
08/12/2016 

In\' 9772 Total 

Line Item Description 

Library Pillar of Fire Event Posters 

Line Item De.~qription 

PW Envelopes 

Line Item Description 
Building Permits 

Line Item Description 
PD Courtesy Cards & 2 Sided Color Card Stock 

Line Item Description 

Barry McGuire Event Pm:;ters 

AP-Chcck Detail (911/2016 -10:29 AM) 11-78 

Line Item Account 

lOI-8030-803\-8090-000 

Line Item Account 

101-80 I 0-80 I 1-8050-000 

Line Item Account 

101-60 I 0-6011-8050-000 

Line Item AecQunt 

10 I-7010-7011-8050-000 

Line It~Account 

101-40 I 0-4011-8050-000 

Line Item Account 

101-8010-8011-8050-000 

Amount 

99.00 

99.00 

575.00 

575.00 

575.00 

575.00 

109.00 

109.00 

256.15 

256.15 

267.05 

267.05 

\52.60 

152.60 

109.00 

109.00 
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Check Number 

Inv 9774 

liTle Item Date 
08/1S/2016 

In\' 9774 Total 

Inv 9777 

Line Itcm Datc 
08116/2016 

Inv 9777 Total 

195074 Total: 

Check Date 

Line Itcm Description 

Film Permits 

Line Item Description 
Yard¥Scrl,'ice Ordcr Work Sheets 

DSP0755 ¥ D & S Printing Total: 

ASHD8267 ¥ Delery, Ashley Line Item Account 

19507S 09/07/2016 

Tnl,' July 2016 

Linc Itcm Date 
08/16/2016 

Tnl,' July 2016 Total 

195075 Total: 

Line Item Description 

Instl1lctor Pep Up Your Life Exccrsisc Classes 

ASHD8267 ~ Delery, Ashley Total: 

DO.J4011 ~ Dept of Justice Line Item Account 
19S076 09/07/2016 

tnl,' 181505 

Line Item D<tlS< 
08/0S/2016 

In\' 181505 Total 

195076 Total: 

Line Item Description 
PD Applicant FingerprintingSves 7/16 

DOJ4011 ~ Dept of Justice Total: 

DEP50n - Dept of Transportation Line Item Account 

19S077 09/07/2016 

Inv 8/29/16 

Line Item DcscriQtion Line Item Date 
08/2912016 Annual Rent Payment - 1028 Magnolia St. Community Garden 

Inv 8/29/16 Total 

AP-Check Detail (9/112016 - 10:29 AM) 11-79 

Line Itcm Account 

101-30 I 0-30 11-80S0-000 

Line Item Accoun~ 
500-6010-6710-8050-000 

Line Item Account 

101-8030-8021-8267-000 

Lillg Hem Account 

10 j -40 1 0-40 11-8020-000 

Line Item Account 

101-8030-8031-8020-000 

Amount 

381.50 

381.50 

65.40 

65.40 

1,340.70 

1,340.70 

346.00 

346.00 

346.00 

346.00 

416.00 

416.00 

416.00 

416.00 

100.00 

100.00 
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Checl( Number Check Oate 

195077 TOlal: 

DEP50n·· Dept of TnHlsportation Total: 

DDBC5150 - Diego Di Benedetto Line Item Account 

195078 09/07/2016 

Inv R00386664 

Line Item Date 
OR/25120 16 

Tnv R00386664 Total 

195078 Total: 

Line Item DescripWw. 
Refund Duplicate Busn. License Application Fee 

DDBC5150 - Diego Di Benedetto Total: 

DESISOll - Digital EMS Sohltions Inc. Line Item Account 

195079 09/0712016 

In\' 00098 

LitJe Item Datc 
08101/2016 

In\' 00098 Total 

! 95079 Total; 

Line Item Description 
FD EMS Software Contract Svc Support 

DESI5011- Digital EMS Solutions Inc. Total: 

DUB0187 - DuBois, Andrew Line Item Account 

195080 09/07/2016 

Inv 8/9/!6 

.Line Item Date 
07125/2016 

Inv S/9/! 6 Total 

195080 Total; 

J-.ine Item Description 
Reimb. PD Training Expense 

DUBOI87 - DuBois, Andrew Total: 

DDEK6712 - Dudek Line Item Account 

195081 09/07/2016 

Ttw 20164052 

Line Item Des_CXll)tioll Litle Item Date 
08/10/2016 Swr Rehab. & Replacement Project ConstructiOll Engineering Svcs 

AP-Check Detail (91112016 - 10:29 AM) 11-80 

Line Item Accou!l! 

101·0000·0000·5150·00 I 

Line Item Account 

101·5010·5011·8180·000 

Line Item Account 

101·40 I 0·40 11·8200·000 

Line Item Account 

J I 0·60 I 0·650 1·8170·000 

Amount 

100.00 

100.00 

25.00 

25.00 

25.00 

25.00 

4,908.15 

4.908.15 

4,908.15 

4,908.15 

40.00 

40.00 

40.00 

40.00 

1,878.30 
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Check Number Check Da.te 

Ill\' 20164052 Total 

195081 Total: 

DDEK6712 ~ Dudek Total: 

AVEC5270 - Economou, Avalon Linc Itcm Account 

195082 09/07/2016 

Inv R73982 

Line Item Dat..\< 
0811 0/20 16 

Line Item Description 
Refund Dropped Lego Class 

Inv R73982 Tot'll 

! 95082 Total: 

AVEC5270 - Economou, Avalon Total: 

ELEC4011 ~ Electric Car Sales & Svc. Inc. Line Itcm Account 
195083 

Inv 20798 

09107/2016 

Ljne Item Description Line Item D<\.t~ 
08/09/2016 PD 2 Club Car Flatbed Rental for PD Open House 

Inv 20798 Total 

195083 Total: 

ELEC40Il ~ Electric Car Sales & Svc. Inc. Total: 

ELLIOI7 - Ellen's SHkscreening Line Item Account 

195084 09/07/2016 

Inv EE60S00 

Line Item Date 
08115/2016 

Inv EE60500 Total 

Inv 560380 

Line Item Date 
07/21/2016 

Inv S60380 Total 

J 95084 Total: 

Line Item Description 
Sr. Center New Uniform Shirts 

Line Item Description 
PD SP Police Cinch Bags 

AP-Chcck Detail (911/2016 - 10:29 AM) 
11-81 

Line Hem Account 

101-0000-0000-5270-002 

Line Item Account 

101-4010-4011-8020-000 

Line Item Account 

101-8030-8021-8020-000 

Line Item Account 

101-4010-4011-8020-000 

Amount 

1.878.30 

1,878.30 

1,878.30 

149.00 

149.00 

149.00 

149.00 

590.50 

590.50 

590.50 

590.S0 

370.06 

370.06 

899.25 

899.25 

1,269.31 
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Chcck Numbcr Check Dnte 

ELLIOt7 - Ellen's Silkscreening Total: 

ENT5426 - Eutelllllallll-Rovin Line Item Account 

195085 09107/2016 

Inv 0120343 

Line I!.Q!lLQ!lli:: 
08/17/2016 

In" 0120343 Total 

195085 Total: 

~il1e Item DqJ~criptiQn 
PO Badges 

ENT5426 - Entenmann-Rovin Total: 

ESC1111 - Escobedo, Ceasar Linc Item Account 

195086 09/07/2016 

Inv 8/24-25/16 

Line Item Date. 
08129/2016 

Inv 8/24-25116 Total 

195086 Total: 

l.-inc It~..IILDcsQr.\p..!iM 
Reimb. PD Training Expense 

ESC1!ll - Escobedo, Ceasar Total: 

EUR06710 - EUl'ofins Eaton Analytical Line Item Account 

195087 09/07/2016 

Inv L0273284 

Line Item Date 
0811812016 

Inv L0173284 Total 

In\' L0273285 

Line Item Date 
08118/2016 

In" L0273285 Total 

Inv L0273951 

Line Item Date 
08/18/2016 

Inv L0273951 Total 

lnv L0276990 

Line Item Date 

Line Item Descriotion 
Water Quality Testing Sves 

Line Item Description 
Water Quality Testing Svcs 

Line_llt;.!!!.J2s<~.§xjption 
Watel· Quality Testing Svcs 

J.,ine Itcm Description 

AP~Check Detail (91l/2016 - 10:29 AM) 11 82 

Line Item Account 

101-4010-4011-8134-000 

Line Item Account 

10 1-40 1 0-40 11-8210-000 

Line Item Account 

500-6010-6711-8170-000 

Line Item Account 

5UU-60 1 0-6711-8170-000 

Line Item Account 

500-6010-6711-8170-000 

Line Item Account 

Amount 

1,269.31 

1,697.33 

1,697.33 

1,6Y7.33 

1,697 .33 

30.04 

30.04 

30.04 

30.04 

33.00 

33.00 

137.00 

137.00 

137.00 

137.00 
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Check Number Check Date 

08112/2016 

Ill\' L0276990 Total 

Iny L0276996 

Line Item Date 
08112/2016 

InY L0276996 Total 

Tny L0277047 

Line Item Date: 
08/l8/2016 

Tn\' L0277047 Total 

Tn" L0277060 

Line Item Date 
08113/2016 

hl\' L0277060 Total 

Inv L0277084 

Line.Jtem Date 
08118/2016 

Inv L0277084 Tota! 

Iny L0277741 

IjRUtytn Datt< 
08/18/2016 

Tnv L0277741 Total 

In\' L0277742 

Line Item Date 
08118/2016 

Inv L0277742 Total 

In\' L0278301 

Line Hem Date 
08/2212016 

In" L0278301 Total 

Inv L0278660 

Line Item D~ 
08/2412016 

Inv L0278660 Total 

Water Quality Tcsting Svcs 

Line Item DcsS;rlption 
Watcr Quality Tcsting Svcs 

Linc Item Description 
Watcr Quality Testing Svcs 

LineJtem Descrintion 
Water Quality Testing Svcs 

Line Item Dcscrintion 
Water Quality Testing Svcs 

Lin~ Item Descli.p.tioll 
Water Quality Testing Svcs 

Line Item Description 
Water Quality Testing Svcs 

Line Item Description 
Water Quality Testing Svcs 

I~ine Item De.$.<;ripti01! 
Water Quality Testing Svcs 

AP·Check Detail (9/112016· 10:29 AM) 
II 83 

500·6010·6711·8170·000 

Line Item Account 

500·60 I 0·6711·8170·000 

Line Item Account 

500·60 I 0·6711·8170·000 

Line Itcm Account 

500·6010·6711·8170·000 

Line Item ACC;.9unt 

500·60 I 0·6711·8170·000 

Liqe Item Account 

500·6010·671 \-8170·000 

Line Item Account 

500·6010·6711·8170·000 

Line Item ACC9J.ill! 

500·6010·6711·8170·000 

Line Item Account 

500·6010-6711-8170-000 

Amount 

85.00 

85.00 

255.00 

255.00 

11.00 

11.00 

30.00 

30.00 

137.00 

137.00 

127.00 

127.00 

85.00 

85.00 

127.00 

127.00 

85.00 

85.00 
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Check Number Check Date 

195087 Total: 

EUR0671 0 ~ EurofiliS Eatoll Analytical Total: 

FRNC8032 ~ Faronics Line Item Account 

195088 

Inv 

09/0712016 

00090265 

Line Itcm Date 
08110/2016 

Inv 00090265 Total 

Inv 00090267 

Line Ttenlfll!tt 
08/10/2016 

Inv 00090267 Total 

195088 Total: 

Line Item Description 
Equipment Maint. 

Li~l.§:J.te.!I!..D.f!.~.£~i at i on 
Equipment Maint. 

FRNC8032 - Fanmics Total: 

FEDII09 ~ Federal Express Line Item Account 
195089 09/0712016 

Inv 5-496-69646 

Line Item Dat« 
0712912016 

07129/2016 

07129/2016 

Inv 5-496-69646 Total 

Tnv 5-504-00299 

Line Item Date 
08/05/2016 

08/05/2016 

Line Iteru Deseril!!.imJ 
HR Overnight Shipping 

PD Overnight Shipping 

P!anlBldg Ovcmight Shipping 

Line Item Deseriution 
PO Overnight Shipping 

MS Overnight Shipping 

lnv 5~504"00299 Total 

Line Item Date 
08/1212016 

Line Item Description 
HR Overnight Shipping 

Inv 5~510-72102 Total 

195089 Total: 

AP-Chcck Detail (9/112016 - 10:29 AM) 11 84 

.Line I!.£.111 Account 
101-8010-8011-8110-000 

Lille Item Account 

101-8010-8011-8110-000 

Line ItemJ~..\<cotlllt 
101-2010-2013-8010-000 

101-4010-4011-8010-000 

101-7010-7011-8010-000 

Line Item Account 

101-4010-4011-8010-000 

101-2010-2011-8010-000 

l.-inc Item Accollnt 
101-2010-2013-8010-000 

Amount 

1.249.00 

1.249.00 

132.00 

,' .... ron '_'£...vv 

66.00 

66.00 

198.00 

198.00 

304.72 

213.30 

22.21 

540.23 

19.73 

30.87 

50.60 

48.10 

48.10 

638.93 
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Check Number Check Date 

.109 - Federal Express Total: 

FMTA550S - FMT A-Property Owner Trust Acct. Line Item Account 

195090 09/07/2016 

Tnv CHK 185975 

Line Item Date 
08111/2016 

Line Item Description 
Refund Utility Billing Payment in Error 

Inv CHK!85975 Total 

J 95090 Total: 

FMT A550S - FMT A-Property Ownel' Trust Acct. Total: 

GALS5010 - Galls Line Item Account 

195091 

In\' 

09/0712016 

005856585 

Line Item Date 
08/09/2016 

Inv 005856585 Total 

Iny 005856587 

Line Item Date 
08/0912016 

lnv 005856587 Total 

195091 Total: 

GALSSOIO - Galls Total: 

Line Item Description 
PD Unifonn & Accessories 

Linc Item Description 
PO Uniform & Accessories 

MCGZ8267 - Gal\'ez, Marc Line Item Account 

195092 09107/2016 

Tn\' July 2016 

Line It~m Datc 
08115/2016 

In\' July 2016 Total 

195092 Total: 

1.lli.~_Ltcm Description 
Instructor Fitness Classes 

MCGZ8267 - Galvez, Marc Total: 

-' W3010 - Garda CL West Inc. Line Item Account 

195093 09/07/2016 

AP-Check Detail (91112016 - 10:29 AM) 
11-85 

Line Item Account 

101-0000-0000-5505-000 

Line Item Account 

101-4010-4011-8134-000 

Line Item Account 

101-4010-4011-8134-000 

Line Item AceQnnt 

101-8030-8021-8267-000 

Amount 

638.93 

8,413.70 

8,413.70 

8,413.70 

8.413.70 

356.58 

356.58 

26.87 

26.87 

383.45 

383.45 

375.20 

375.20 

375.20 

375.20 
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Check Numbe,· Check Date 

In\' 20168744 

Line Item Date 

07/3112016 

IllV 20168744 Total 

195093 Tota\: 

Line 1Jl:B!".I2(-;.~£dll!i~u 
Annored Car Svc for Excess Svcs 7/\ 6 

ATSW3010" Garda CL West Inc. Total: 

THR5910 - George L.Thl"oop Co. Line Item Account 

[95094 09/07/20[6 

Inv 0\-704619"00 

.Line Itern_Di!..t~ 
06/22/2016 

Ul.!.~.ltfl)) DescriP...1i.9Jl 
Concrete -660 Arroyo Drive 

IllV 01-7046\9-00 Total 

Inv 01-708850-00 

LiD_e Item Date 
081l6/20[ 6 

Line Ite.lJ)_DcscriDtion 
Citywide Strcet Repairs Materials & Supplies 

Inv 01-708850-00 Total 

Inv 01-708864-00 

Line Item Description Line ItS!1ll Date 
08/16/20[6 Materials Used Covering Storm Drains Inlets pCI' DGR StudyProgra' 

Inv 01-708864-00 Total 

195094 Total: 

THR5910 - George L.Throop Co. Total: 

AVGC2920 - Gracial) Aviana Line Item Account 

195095 09/07120 [6 

Inv R74347 

Line Item Date 
0811312016 

Illv R74347 Total 

195095 Total: 

Linc Item Description 
Refund \VMB Rental Deposit 8/13116 

AVGC2920" Gracial, Aviana Total: 

GRA2010 - Graham Company Line Item Account 

AP-Check Detail (91112016" 10:29 AM) 11 86 

Linc Item Account 

10\-3010-3011-8020-000 

Line It(:JJJi.\.£.@h!E! 

500·6010-6710-8020-000 

Line Item Account 

230-60 I 0-61 [6-8020-000 

LIDC Item Account 

210-6010-650 [-8020-000 

Line Item Account 

I 01-0000-0000-2920-000 

Amount 

8.76 

8.76 

8.76 

8.76 

71.67 

71.67 

214.41 

214.41 

251.56 

251.56 

537.64 

537.64 

500.00 

500.00 

500.00 

500.00 
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Check Number Check Date 

'°'096 09/07/2016 

IllY 6405 

Lindtem Date 
08/17/2016 

In\' 6405 Total 

195096 Total: 

Line Item Description 
Emergency Lighting @ Library 9/1/16-8/31/17 

GRA2010 - Graham Company Total: 

GRA6601 - Graingcr Linc Item Account 

195097 09/0712016 

Inv 9180409394 

bi!!§l~.~m Date 
07/28/2016 

In\' 9180409394 Total 

Inv 9181995177 

Lin~ hem Description 
WMB Parking Lot Bollard 

Line Item Desclililiru1 Line {rcpl Date 

07/29/2016 Westise Rcselvoir Pump Station Fan Motor Replacement 

Inv 9181995177 Total 

In\' 9198214760 

J)ne Item Date 
0811612016 

Inv 9198214760 Tota! 

Inv 9198332604 

:Line H.em Dat« 
08/16/2016 

Tn\' 9198332604 Total 

195097 Total: 

Line Item Description 
Grand Pump Station Locking Receptacle 

Line Item DescriptiQ11 
Water Dcpt. Indicator Light 

GRA6601 - Grainger Total: 

SNGN5270 - Granada, Sonia Line Item Accollnt 

195098 09107/2016 

Inv R73987 

Line It.em Date 

0811 0/20 16 

Inv R73987 Total 

Line Itero Description 

Refund Cancelled Summer Camp Med 

AP-Check Detail (911/2016 - 10:29 AM) 11 87 

Line Item Account 

101-8010-8011-8120-000 

Line Item.Account 

101-6010-6601-8020-000 

Line Item Account 

500-6010-671 1-8020-000 

Line Item AccQHW 

101-60 I 0-660 1-8020-000 

Linc Item Account 

101-6010-6601-8020-000 

Line Item Account 

101-0000-0000-5270-001 

Amount 

1,160.00 

1,160.00 

1,160.00 

\,\60.00 

163.0(j 

163.06 

191.50 

191.50 

54.53 

54.53 

4.95 

4.95 

414.04 

414.04 

125.00 

125.00 
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Check Number Check Date 

195098 Total: 

SNGN5270 - Gnllladn, Sonia Total: 

GREA6116 - Great Match Consulting Line Item Account 

195099 09/0712016 

Inv 1690003391 

Linc Item Date 
08/10/2016 

Ill\' 1690003391 Total 

In\' 1690003397 

1,inc ItcID .. 'pate 
08/17/2016 

In\' 1690003397 Total 

195099 Total: 

Linc hem DC!iCl:!ption 
Temp Street Dept. Employees wle 817/16 

bin~Jtcm Des.Qjj)tiotl 
Temp Street Dept. Employees wle 8/14/16 

GREA6116 - Great Match Consulting Total: 

GRE1270 - Greg's Automotive Services Line Item Account 

195100 09/07/2016 

Inv 13009 

Line Item Date 
08/04/2016 

Iny ! 3009 Total 

Tnv 131! 1 

Line Item QQk 
08/25/2016 

Iny 13111 Total 

195100Totn\: 

Line Item Description 
Yard Unit#330 Fuel Pump Repair 

Line Item Deserilltion 
Yard Unit# 16 Fuel Sender & Pump 

GREl270 - Greg's Automotive Services Total: 

I-IAC6711 - lIaeh Company Line Item Account 
195101 09/07/2016 

Inv 10059689 

Line Item Description LineItemD~ 

08/11/2016 Water Aeid Maint. CL¥ 17 Chlorine Analyser System 

Inv 10059689 Total 

AP-Chcck Detail (91112016 - 10:29 AM) 
11 88 

Line Item Account 

230-6010-6116-8180-000 

J.ine Item Account 

230-60 I 0-6116-8 180-000 

Line IJelll Accouill 

230-6010-6116-8100-000 

Line Item Account 

500-6010-6710-8100-000 

Line Item Account 

500-6010-6711-8020-000 

Amount 

125.00 

[25.00 

823.20 

823.20 

823.20 

823.20 

1,646.40 

1,646.40 

460.97 

460.97 

564.16 

564.16 

1,025.13 

1,025.13 

54.85 

54.85 
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Check Number Check Date 

Inv 10060597 

Line Item Date 

08/11/2016 

Inv 10060597 Total 

195101 Total: 

Line Item Description 
CL-17 Repair Kit 

J-IAC6711 - Hach Company Total: 

HA TC8025 - Halls Auto Tech Center Linc Item Account 

195102 09/07/2016 

Inv 9594 

Line Item Date 
06/15/2016 

l!1\' 9594 Total 

Inv 9600 

Line Item Date 

06/16/2016 

Inv 9600 Total 

Inv 9619 

Line Item Description 
Transit Van #79 Oil Change & Maillt. 

Line Item DescriQtion 
Transit Van 11-74 AIC Repair 

!du.{!:Jtem Description J.-ine Item D<!t~ 
06/20/2016 Transit Van #74 45 Day Maint. & Wheelchair Inspection 

Inv 9619 Total 

Iny 9780 

Line Item DalQ 
0810112016 

Inv 9780 Total 

Inv 9788 

Line Item Date 
08/0212016 

InY 9788 Total 

Inv 9795 

Line Item Datg 
08/03/2016 

In\' 9795 Total 

Line Item Dei>cription 
Van# 78 4S Day Maint, Replace Brake Pads & Oil Change 

Line Item Descripliml 
Van# 79 4S Day Maint. & Oil Change 

Line Item Description 
Van# 74 4S Day Maint. & Wheel Inspection 

AP·Cheek Detail (9/1/2016 ·10:29 AM) 
11 89 

Line Item Account 
500·6010·671 1·8020·000 

Line Item Account 

205·8030·8025·8100·000 

Line Item Acco~]!!! 

205·8030·8025·8100·000 

Line Item AccowH 
205·8030·8025·8100·000 

Line Item Account 

205·8030·8025·8100·000 

Line Item ACC.Ollllt 
205·8030·8025·8100·000 

Line Item Account 
205·8030·8025·8100·000 

Amount 

233.27 

233.27 

288.12 

288.12 

86.55 

86.55 

720.40 

720.40 

100.00 

100.00 

635.13 

635.13 

121.55 

121.55 

75.00 

75.00 
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Check Numbcl- Check Date 

Inv 9803 

Line Item Descriptitm Line I tenlI2'.<.ili: 
08103/2016 Van# 77 45 Day' Maint., Replace Brakes & Coolant Flush Svc 

Inv 9803 Tota! 

In" 9863 

line Item Date 
0811612016 

In\' 9863 Tota! 

195102 Total: 

Line Item Description 
Van If 77 Oil Change Maine Sves 

HATC8025 - Halls Auto Tech Center Total: 

HYBS8180 - Haynes Building Services LLC Line Item Account 

195103 09/07/2016 

Inv 31258 

Line Item Dat~ 
08/09/2016 

08/09/2016 

Inv 31258 Total 

195103 Total: 

Line Item Description 
Citywide Maine. Svcs 8/16 

Citywide Jonitorial Svcs 81t 6 

HYBS8180 - Haynes Building Services LLC Total: 

HDLC301I - HelL Coren &ll Cone Line Item Account 

195104 09/0712016 

Iny 0023128 

Line Item Description I,ine ItemJ)ate 
08115/2016 FY 15-16 CAFR Svcs Statistical Rcports Package wlDOL Debt 

Inv 0023128 Total 

195 !04 Total: 

HDLC3011 - HdL COI'ell &n Cone Total: 

HQAB8100 - Hi Quality Auto Body Inc, Line Item Account 

195105 09/0712016 

In\' I cf35063 

Line Item Date 
0810812016 

In\' 1 ef35063 Total 

Line Item Description 
PD Unit#0735 Replnce Windshield 

AP-Check Detail (9/1/2016,10:29 AM) 11-90 

Line Item Account 

205-8030-8025-8100-000 

Litle Item Account 

205-8030-8025-8100-000 

Lil1c Item Account 

101-6010-6601-81 80-000 

232-6010-6417-R020-000 

Line Item Aeeol,lnt 

10 1-30 1 0-30 11-8020-000 

Line Item Account 
101-4010-4011-8100-000 

Amount 

338,16 

338.16 

69.89 

69.89 

2,\46.68 

2,146.63 

9,680.64 

GG5.n 

10,346.42 

10,346.42 

10,346.42 

745.00 

745.00 

745.00 

745.00 

325.00 

325.00 
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Check Number Check Date 

195105 Total: 

HQAB8100 - Hi Quality Auto Body Inc. Total: 

HDLC3010 - Hinderliter deLiamas & Associates Line Item Account 

195106 09/07/2016 

Tnv 0025890 

Line Item Description Line Ttem l2..ills: 
08/18/2016 Contract Svcs Sales Tax 3rd Qrt Audit Svcs-Sales Tax 

Tn\' 0025890 Total 

195 106 Tolal: 

HIJLC3010 - Hinderliter deLia mas & Associates Total: 

HIST7000 - Historic Resources Group Line Hem Account 

195107 09/07/2016 

Inv 9331 

Line ItclB_pate 

07/3112016 

Inv 9331 Total 

195107 Total: 

Line Item Description 
Architect Monitoring Svcs May-June 2016 

HIST7000 - Historic Resources Group Total: 

INTC7101 - International Code Council Line Item Account 

195108 

In\' 

09/07/2016 

1000715669 

Line ItcJl:tDate 
08/09/2016 

Inv 1000715669 Total 

195108 Total: 

Line Item Descri.ption 
FD 2016 CA Fire Code Supplements 

INTC710! - International Code Council Total: 

IPCC4010 - IPC Corp. Line Item Account 
105109 09/07/2016 

Inv 34649 

Line Item Datl< 
08115/2016 

Line Item DGscription 
PO SealPak Barrier Bags 

AP-Cheek Detail (9/1/2016 - 10:29 AM) 11-91 

Line Item Account 

101-30 I 0-3011-8170-000 

Line Item Account 

310-6010-6501-8170-000 

Line Item Accollnt 

101-50 10-5011-8080-000 

Line Item Account 

101-0000-0000-2700-000 

Amount 

325.00 

325.00 

1,440.60 

1,440.60 

1,440.60 

1,440.60 

675.00 

675.00 

675.00 

675.00 

57.16 

57.16 

57.16 

57.16 

-7.52 
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Check Number Check Date 

08115/2016 PD ScalPak Barrier Bags 

In\' 34649 Total 

1951 09 Total: 

IPCC4010 - IPC Corp. Total: 

.JSAR4011 - .Jack's Auto Repair Linc Itcm ACCollnt 

195110 09107/2016 

illv 14836 

Line Item DcscriJ1!i9B L-inc Item Date 
0511312016 PD UniW 1406 Oil Change & Replace Window Washer 

Inv 14836 Total 

Inv 14885 

Line Itcm DatI< 
06/30/2016 

In\' 14885 Total 

In\' 14887 

Line Item Date 

07/01/2016 

Inv 14887 Total 

Inv \4936 

Line IJem Date 
08/04/201 (j 

Inv 14936 Total 

Ill\' 14945 

Line Itcm pate 
08/09/2016 

Tny 14945 Total 

Inv 14949 

Line Item Date 

0811212016 

In" 14949 Total 

In" 14953 

Line Item_.Q.;?~ 

08/18/2016 

Line Item Dcscription 

PD Unit/.! 1406 Oil Change & Replace Window Wipers 

Linc Item Description 

PD Unit# 0432 Rcplace Watcr Pump & Diagnose Cooling System 

Line Ttem,l)cscrintion 

PD Unit# 0317 Oil Change & Replace Radiator 

L-J!.LC Item Description 

PO Unitt! 1201 Oil Change 

.ki!.Je Item Description 
PO Unit#0218 Oil Change & Brake Inspection 

Line Item pescriptioJ! 

PD Unit# 0432 Replace Blower Motor 

AP-Check Detail (911/2016 - 10:29 AM) 
1192 

101-4010-4011-8020-000 

Line Item Account 

101-4010-4011-8100-000 

Line Item Account 

101-4010-4011-8100-000 

Line Item Account 

101-4010-4011-8100-000 

J..J.!.le Item Account 

101-4010-4011-8100-000 

Line Item Account 

101-4010-4011-8100-000 

Line Item Account 

101-4010-4011-8100-000 

Line Item Accollllt 

101-4010-4011-8100-000 

Amount 

107,05 

99.53 

99.53 

99.53 

303.66 

303.66 

90.35 

90.35 

669.07 

669.07 

582.60 

582.60 

61.46 

61.46 

65.28 

65.28 

3(i5.44 
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Check Number 

In\' 14953 TOlal 

In\' 14956 

Line Item Date 
08/18/2016 

Inv 14956 Total 

In\' 14960 

Check Date 

Line Item Description 
PO Unit# 0431 Replace Main Contol UfO 

Line Item Description Line Item Date 
08116/2016 PO Unit# 1115 Replace Passenger Air Bag Je\Ve\ Column Shift 

Inv 14960 Total 

Inv 14962 

Line Item Description Line Itepl Date 
08/18/2016 PO Unit# 1198 Oil Change & Replace Blower Motor Assby 

Inv 14962 Total 

Inv 14969 

Lin,e Item Description Li1le Item Pills< 
08/23/2016 PD Unit# \407 Replace Air Filters & Oil Change Sve 

Inv ! 4969 Tota! 

In\' 14971 

LineJtem Da~ 
08/23/2016 

Inv 14971 Total 

195110Total: 

Lilli!. Item DescriI2!ill.n 
PD Unit# 0432 Replace I-Teater Hoses 

JSAR4011 - Jack's Auto Repair Total: 

JHMS8020 - HIM Supply Line Item Account 

195111 09/07/2016 

In\' 68009/1 

Line Item Date 
07/2112016 

Inv 68009/1 TOlal 

195111 Total: 

Line Item Description 
Park Div. Stock Supplies 

.... 1)\188020 - JHM Supply Total: 

JCR85011- Jones Coffee Roasters Line Item Account 

AP-Check Detail (91112016 - 10:29 AM) 11 93 

Line Item Account 

10 1A01 0-4011-81 00-000 

Line Jtem Account 

101-4010-4011-8100-000 

Line Item Account 

101-4010-4011-8100-000 

Line Item Account 

101-4010-4011-8100-000 

Line Item Account 

101-4010-4011-8100-000 

Line Item Account 

215-6010-6416-8020-000 

Amount 

365.44 

733.60 

733.60 

168.12 

16!U2 

284.96 

284.96 

153.33 

153.33 

161.98 

161.98 

3,639.85 

3,639.85 

186.42 

186.42 

186.42 

186.42 
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Check Number Check Date 

195112 09/07/2016 

Inv 39752 

Line Ir<;'!lLQ..!lli: 

08/04/2016 

Inv 39752 Total 

1951 12 Tot<1l: 

~ine Item Description 

FD Dept. Supplies 

JCRSSOll - Jones Coffee Roasters Total: 

KLSR8032 - Kidz Love Soccer Une Item Account 

195113 09/07/2016 

Inv Sum 2016 

:Line Item Date 
08/22/2016 

InvSum2016Totai 

195113 Total: 

l-in,\<Jtem Dg;;sJim.i.Q!! 
Insttuctor Soccer Classes 

KLSR8032 - Kidz Love Soccer Total: 

KOAC6010 - KOA Line Item Accouut 

195114 09/07/2016 

Tnv JB53108XI 

Line Item Dal~ 
08/18/2016 

Inv JB531 08X I Total 

195114 Total: 

KOAC6010 - KOA Total: 

ljne Item pi!liCriptioll 
Mission Street Bike Improvement Sves 7116 

LTAI'SSOO - L.A.C. M. T. A. Liue Item Account 

195115 09/07/2016 

Inv 800064785 

Line Item Date 
08/1012016 

08110/2016 

In" 800064785 Total 

195115 Total: 

Lin~ Item Descril11i.Qll 
MTA Passes July 2016 

MTA Passes July 2016 

AP-Check Detail (9/1120 J 6 - 10:29 AM) 
11 94 

Line Item Account 

101-5010-5011-8020-000 

Line Item Account 

101-8030-8032-8267-000 

Line Item Account 

101-2010-2021-8170-000 

Line Item Account 

205-0000-0000-5500-000 

205-2010-2210-8250-000 

Amount 

231.75 

231.75 

231.75 

231.75 

1,240.85 

1,240.85 

1,240.85 

1,240.85 

7,627.06 

7,627.06 

7,627.06 

7,627.06 

602.50 

602.50 

1,205.00 

1,205.0C 
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Check Number Check Date 

'5500 - L.A.C. M. T. A. Total: 

LOS2230 - L.A.C. Rcgish'ar-Recol'dcr Line hem Account 

195116 09107/2016 

Inv 15302 

Line Item Date 

08/l8/2016 

Inv 15302 Total 

!95116Tota1: 

Line; Item Description 
Notice of Excmption- Monterey Road Project 

LOS2230 - L.A.C. Rcgistl'ar-Rccordcr Total: 

LDCR6410 - LandCare USA LLC Line Item Account 

195117 09/07/2016 

1m' 8122174 

Line Item Date 

07/3112016 

07/3112016 

07/3112016 

In\' 8122174 Total 

1951 17 Total: 

Line Item Description 
Citywide Landscape Maint Svcs 7116 

Citywide Landscape Maint Svcs 7!J 6 

Citywide Landscape Maint Svcs 7116 

LDCR6410 - LandCare USA LLC Total: 

LA W6711 - Lawn Mower Corner Line Item Account 

195118 09/07/2016 

In" 2635 

Line Item Description Line Item Date 
08/l 1/2016 Replacement Hand Tools Pole Prunncrs-Strect Trees 

In" 2635 Total 

1951 18 Total: 

LA W6711 - Lawn Mower Comer Total: 

MGNL5270 - Lee, Megan Line Item Account 

195119 09/0712016 

In" R73994 

Line Item Date 
08/10/2016 

In" R73994 Total 

Line Item Description 
Refund Soccer Classes 

AP-Check Deta;1 (9/1/2016 -10:29 AM) 11-95 

Line Item Account 

101-6010-6011-8020-000 

Line Item Account 

101-6010-6410-8180-000 

232-6010-6417-8180-000 

215-60 I 0-6416-8180-000 

Line Item Account 

215-6010-6310-8130-000 

Line Item Account 

101-0000-0000-5270-002 

Amount 

1,205.00 

75.00 

75.00 

75.00 

75.00 

14,368.00 

712.00 

3,000.00 

18,080.00 

18,080.00 

18,080.00 

374.90 

374.90 

374.90 

374.90 

243.00 

243.00 
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Check NUlilber Check Date 

195119Tola1: 

IHGNL5270 - Lee, i\legan Total: 

:\'LEl\'lSOlO - Lem, Nancy Line Hem Account 

195120 09/07/2016 

Inv 081416 

~)ne Item Date 
08/1412016 

Inv081416Totai 

195120 Total: 

Line Item DcsQr:!ltt!..Q!! 
Postcr Design for Advertising 

1'\LEM8010 - Lern, Nancy Total: 

KTLW4610 - Lewis, Kathryn Line Item Account 

195121 0910712016 

Inv 211132967 

Line Itctu.P.JHs; 
08/11/2016 

Inv 211132967 Total 

[95121 Total: 

Line Item DC.~Qrip.tioll 
Refund Citation 

KTLW4610 - Lewis, l{athryn Total: 

LCW7456 - Liebert Cassidy Whitmore Line Item Account 

195122 09/0712016 

Inv 1425652 

I",i!!.~ . .ltem Date 
08115/2016 

Inv 1425652 Total 

Inv 1425653 

Line Itcm Datc 

08115/2016 

Inv 1425653 Total 

In\' 1425654 

Line Item Date 
0811512016 

Line Item Description 
Personnel Matters 7/16 

Line Itcm DcscriptioQ 

Personnel Matters 7/16 

Line Item Descriptio)) 

Personnel Matters 7/16 

AP-Check Detail (91l12016 - 10:29 AM) 11 96 

Line Item Account 

101-8010-8011-8040-000 

LD,!9J1Y!~! Account 

101-0000-0000-4610-000 

Linc Itcm Account 

101-2010-2013-8160-000 

I_inc Item Account 

101-2010-2013-8160-000 

Line Item Account 

101-2010-2013-8160-000 

Amount 

243.00 

243.00 

300.00 

300.00 

300.00 

300.00 

96.00 

96.00 

96.00 

96.00 

2,959.50 

2,959.50 

252.00 

252.00 

7,094.30 
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Check Nmnber Check Date 

Tn\' 1425654 Total 

Inv 1425655 

Lille Item Date 
08/15/2016 

In\' 1425655 Total 

195122 Total: 

Lille Item Description 
Personnel Matters 7/16 

LCW7456 - Liebel·t Cassidy \Vhitl1lore Total: 

LSEN4011 - Lifesaver Education Line Item Account 

195123 09/07/2016 

In\' Summer 2016 

LineJtcm I2<ili: 
0811 0120 16 

Line Item Dcscription 
Instructor CPR/ AED Classes 

Inv Summer 2016 Total 

195123 Total: 

.... _~:..N4011 - Lifesaver Education Total: 

LO{)ttl1 - Louie, Spencer Line Hem Account 

195124 09/07/2016 

Tnv 8/24-25/16 

Line Item Date 
08/29/2016 

Inv 8/24-25/16 Total 

195124 Total: 

J..ine Item Dcscription 
Rcimb. PD Training Expense 

LOUtill - Louie, Spencer Total: 

MISA3011- M.I.S.A.C. Line Item Account 

195125 09/0712016 

Inv 300001687 

;Line Item Date 
08/2412016 

Inv 300001687 Total 

I :cJ5125 Total: 

Line Item Description 
Membership Dues- Chris Castruita 

AP-Check Detail (91112016 - 10:29 AM) 
11 97 

Line Item ACCOUI1I 

101-2010-2013-8160-000 

Line hem ACCOUnt 

101-8030-8032-8267-000 

Linc Item Account 

101-4010-4011-8210-000 

Line Item Accoun! 

101-30 I 0-3032-8060-000 

Amount 

7,094.30 

2,751.00 

2,751.00 

13,056.80 

13,056.80 

108.00 

108.00 

108.00 

108.00 

30.04 

30.04 

30.04 

30.04 

160.00 

160.00 

160.00 
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Check Number Check Datc 

MISA3011 - M.I.S,A,C. Total: 

MAC7777 - Macdonald, Anthca Line Item Account 

195126 09/07/2016 

Inv Sum 2016 

Line Iter!) D.~J.£ 
08118/2016 

In\' Sum 2016 Total 

t 95 J 26 Total: 

Line Item Description 
Instructor Scottish Country Dancing Class 

MAC77?? ~ i\-1acdonald, Anthea Total: 

MSG6711 ~ Main San Gabriel Basin Watenna Line Item Account 

195127 09107/2016 

Inv 1540 

Line Item Date 
08/15/2016 

In\' 1540 Total 

195127 Total: 

Line Item DescriptiQll 
FY 15-16 Ground Water Production 

MSG6711 - Main San Gabriel Basin Watenlla Total: 

CNDM4894 - Martinez, Candice Line Item Account 
195128 09/07/2016 

In\' R74346 

Line Item Date 
08120/2016 

08/20/2016 

Inv R74346 Total 

195128 Tota!: 

Line Item Description 
Refund Youth House Rental Deposit 8/20116 

Refund Youth House Rental Dcposit8/20/16 

CNDM4894 ~ Martinez, Candice Total: 

MBFECI06 - Marx Bros. Fire Extinguisher Co. Line Item Aeeount 

195129 09/07/2016 

Inv 31149 

Linc Item Date 
08117/2016 

Inv31149Totai 

J...inc Item Descrintion 
WMB Annual Fire Suppression System Inspection 

AP-Check Detail (911/2016 -10;29 AM) 11-98 

Linc Item Account 

101-8030-8032-8267-000 

Line Item Account 
500-60 1 0~6711-8233~000 

l~j!l.~JJ.!<!!! .. AccOUllt 
101-0000-0000-2920-000 

101-0000-0000-4894-000 

Line Item Account 
101-8030-8031-8110-000 

Amount 

160.00 

358.80 

358.80 

358.80 

358.80 

148,620.60 

148,620.60 

148,620.60 

148,620.60 

250.00 

57.50 

307.50 

307.50 

307.50 

90.00 

90.00 
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Check Number Check Date 

29 Total: 

MBFECI06 - Marx Bros. Fire Extinguisher Co. Total: 

ANJM5270 - Massey, Anjeanette Line Item Account 

195130 09107/2016 

Inv R73988 

Line Item Date. 
08/1 0/20 16 

Inv R73988 Total 

195130 Totnl: 

Line Item Description 
Refund Dropped Summer Camp Class 

ANJM5270 - Massey, Anjeanctte Total: 

MBII9190 - Michael Baker International Inc. Line Item Account 

195131 09/07/2016 

Inv 951095 

l.ine Item Description Line Item Date 
08/10/2016 Prep. Environmental Documents SP Dog Park Project 7116 

In\' 951095 Total 

195131 Total: 

MBU9190 - Michael Baker International Inc. Total: 

R004900 - Mike Roos & Company Line Item Account 

195132 09/07/2016 

Inv 5136F 

Line Item Date 
07/3 lI20 16 

Inv 5136FTotal 

195132 Total: 

Line Item Description 
Strategic Planning & Consulting Svcs 7/16 

R004900 - Mike Roos & Company Total: 

MING601 I - Minagar & Associates, Inc. Line Item Account 

195133 09/0712016 

Inv 688 

J.,ine Item Date 
06/30/2016 

Line Item Description 
Traffic Signa! Design 

AP·Check Det,il (9/1/2016·10:29 AM) 
11-99 

Line Item Accollnt 

101·0000·0000·5270·002 

Line Item Account 

232·9000·9190·9190·000 

Line Item AccQunt 

101·2010·2021·8170·000 

Line Item Account 

101·6010-6011-8170·000 

Amount 

90.00 

90.00 

420.00 

420.00 

420.00 

420.00 

4,799.86 

4.799.86 

4,799.86 

4,799.86 

3,000.00 

3,000.00 

3,000.00 

3,000.00 

10,250.00 
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Check Number Check Date 

Ill\' 688 Total 

195133 TOlal: 

MING6011 - Millagar & Associates, Inc. Total: 

IVIMV9126 - !\'1issiOll~Melidian Village Line Item Account 

195134 09/07/2016 

Inv COMOOl 

I-,i_m::J~~}!1 Date 

08/22/2016 

Inv COMOO! Total 

Inv COM002 

Line Item Date 
08/22/2016 

In\' COM002 Total 

195134 Total: 

Line Itclll_D¢;:_sc.riptjQn 
POA Dues Hospital Utility 9116 

Line Item Descrintion 
POA Dues Parking 9/16 

MMV9126 ~ l\'lission~Meridian Village Total: 

ADMG5270 _ MOlltgomery~ Adam Line Item Account 

195136 09/0712016 

Inv R74276 

Linc Item Date 
08119/2016 

In\' R74276 Total 

195136 Total: 

Linc Item Dcscription 
Rcfund CanceHcd Sum Camp Mcd 

ADMG5270 - Montgomery, Adam Total: 

MOR2900 - Morro,,' & Holman Plumbing Inc Line Item Account 

195137 09/0712016 

Inv P-9623 

Line It~m DesQ"tilttion J-ine ItCf1.1 Date 
0811612016 Orange Grove Replacement Hose Bib & Supplies 

Inv P-9623 Total 

195137Total: 

AP-Cheek Detail (91!12016 - 10:29 AM) 11 100 

Line Item Account 

226-2010-2029-8060-000 

Line Itcm Account 

207-2010-2260-8061-000 

Jjne Item Account 

101-0000-0000-5270-001 

Line Item Account 

101-6010-6601-8120-000 

Amoullt 

10,250,00 

10,250,00 

10,250.00 

804,13 

804.13 

1,730.17 

1,730,17 

2,534.30 

2,534.30 

135.00 

135,00 

135.00 

135,00 

145,53 

145,53 

145,53 
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Check Number Check Date 

2900 - MOlTOW & Holman Plumbing Inc Total: 

LZMS5270 - Moschella, Lctizie Linc Itcm Account 

195\38 09107/2016 

Inv R73992 

Line Item Date 
08/10/2016 

Inv R73992 Total 

195138 Total: 

Line Item Descriptio!] 
Refund Cancelled Sum Camp Med 

LZMS5270 - Moschclla, Letizie Total: 

MON3111 - MWH Amcricas Inc. Line Item Account 

195139 09/0712016 

Inv 1721225 

Line Iter!} Date 
08/02/2016 

Inv 1721225 Total 

,39 Total: 

Line item De~criptiQJ.l 
GravcsRsvr Engineering Svcs-517-7/l/16 

MON3111 - MWH Americas Inc. Total: 

LIMYOOOO - Myers, Lilan Line Itcm Account 

195140 09/0712016 

Inv 8129/16 

Line Item Date 
08129/2016 

Inv 8/29/16 Total 

195140Total: 

Line Item Descriplion 
Refund Rebates 

LIMYOOOO - Mycrs, Ulan Total: 

NCRS6711 - National Construction Rentals Liue Item Account 

195141 09/07/2016 

Inv 4509103 

Line Item Date 
08/10/2016 

Inv4509103 Total 

Line Item Description 
Wilson Wcll #2 Tcmp. Fcncc 8/11-917/16 

AP-Check Dct,;1 (9/1/2016 - 10:29 AM) 
11 101 

Line Item ACCotlllt 

101-0000-0000-5270-00 I 

Line Item Account 

500-9000-9289-9289-000 

Line Item Account 

500-3010-3012-8032-000 

Line Item Account 

500-6010-6711-8020-000 

Amount 

145.53 

125.00 

125.00 

125.00 

125.00 

27,770.00 

27,770.00 

27,770.00 

27,770.00 

200.00 

200.00 

200.00 

200.00 

29.70 

29.70 
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Check Number Check Date 

195141 Towl: 

i\CRS6711 ~ National Constl'uction HCllta\s Totnl: 

NAT9139 ~ Nat'l Stocl< Sign Co., Inc Linc ItcllI Account 

\95142 09/07/2016 

Inv 82205 

Line Item Date 
08/0912016 

In\' 82205 Tota! 

195142 Total: 

Line Item Description 
No Parking Signs 

NAT9139 ~ Nat'} Stock Sign Co., Inc Total: 

WDNW2920 ~ Newton, Wendy Line Item Account 

195143 09/07/2016 

In\! R74348 

Line Item Datc 
08113/2016 

Inv R74348 Total 

195\43 Total: 

Line Item DeScliption 
Refund Youth House Rental Deposit 8/13/16 

WDNW2920 - Newton, Wendy Total: 

RFNC4610 - Niclacs, RafLine Item Account 

195144 0910712016 

IllV 211132776 

Line Itcm Date 
08111/2016 

IllV 211132776 Total 

Inv 222131538 

Line Item Dal~ 
08111/2016 

In\' 222131538 Total 

Inv 222131639 

Line Item Datt< 
08/11/2016 

Inv 222131639 Total 

Line Item Description 
Refund Citation 

Line Item Description 
Refund Citation 

Line Item Description 
Refund Citation 

AP-Chcck Detail (9/[/2016 - 10:29 AM) 11-102 

LjMJJ~.D.t A~.c.Qllnt 

101-0000-0000-5505-001 

Line Itcm Account 

101-0000-0000-2920-000 

Line Item Accollnt 

101-0000-0000-4610-000 

Lin9.JJ9XlJ.hccQunt 
101-0000-0000-4610-000 

Line Item Account 
101-0000-0000-4610-000 

Amount 

29.70 

29.70 

776.63 

776.63 

776.63 

776.63 

250.00 

250.00 

250.00 

250.00 

10.00 

10.00 

10.00 

10.00 

10.00 

10.00 
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Check Number Check Date 

195144 Total: 

RFNC4610 - Niclaes, RafTotal: 

OCI.,SOII - DCLe Iuc. Line Item Account 

195145 

Inv 

09/07/2016 

0000476820 

Line Item Datt.< 
07/31/2016 

Linc Item Deseri.pliQI! 
Cataloguing Sves 

In\! 0000476S20 Total 

195145 Total: 

OCLSOl1 - OCLe Inc. Total: 

OFF4011 - Office Solutions Line Item Account 

195146 09/07/2016 

Inv I-OI009097 

Line Item Date 

0811712016 

Inv 1-01009097 Total 

hw 1-01009252 

Line Itcm Date 
08/17/2016 

In\! 1-01009252 Total 

Inv 1-010 10848 

Line Item Date 

08/19/2016 

Inv 1-01010848 Total 

Inv 1-01011051 

Line Item Date 

08119/2016 

Inv 1-01011051 Total 

195146 Total: 

Line Item Description 
PO Office Supplies 

Line Item Descril?!ion 
PD Office Supplies 

Line Item Description 
PD Office Supp lies 

Line Item Description 
PD Office Supplies 

OFF4011 - Office Solutions Total: 

AP-Check Del,ll (9/1/2016 - 10:29 AM) 11-103 

Line IteQ]..1\eeolint 

101-80 I 0-8011-81 10-000 

Line Item Account 

101-4010-4011-8000-000 

Line Item Account 

101-40 I 0-40 11-8000-000 

Line Item Account 

101-40 I 0-40 11-8000-000 

Line Item Account 

101-40 I 0-40 11-8000-000 

Amount 

30.00 

30.00 

1,556.05 

1,556.05 

1,556.05 

1,556.05 

1,607.75 

1,607.75 

445.92 

445.92 

410.69 

410.69 

65.20 

65.20 

2,529.56 

2,529.56 
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Check Numher Check Date 

OMEG401 t - Omega Polygraph Line Item Account 

195147 09/07/2016 

In\' 01495 

Line Itcm Date 
08/08/2016 

Inv 01495 Total 

! 95! 47 Total: 

Line Itcm Description 
Polygrapb Exams 6116 

OMEG401I - Omega Polygraph Total: 

ONYX9222 - Onyx Architects Line Item Account 

195148 09/07/2016 

Inv 21467 

Line Item DescrigJiQ.1J Line Item Q!!,tt.< 
06/2112016 Additional Work for Council Chambers Renovation 

Inv2l467Totai 

195148 Total: 

ONYX9222 - Onyx Architects Total: 

PMHE6116 - Pape Material Handling Exchange Line Item Account 

195149 09/07/2016 

Inv 633826 

Line Item Description Line Item Date 
02/18/2016 

02/18/2016 

0211S/2016 

02/18/2016 

Svc Yard Forklift Repair-Broken Hydralic Levers 

Svc Yard Forklift Repair-Broken Hydralic Levers 

Sve Yard Forklift Repair-Broken Hydralic Levers 

Sve Yard Forklift Repair-Broken HydraJic Levers 

Inv 633826 Total 

195149Total: 

PMHE6116 - Pape Material Handling Exchange Total: 

PLMS6310 - Pasadena Lawnmower's Shop Line Item Account 

195150 09/07/2016 

Inv 10119 

Line Item Date 
08/1112016 

Inv 101 19 Total 

Line Item Description 
Replacement Hand Tools for Street Trees 

AP-Check Detail (91112016 - 10:29 AM) 11-104 

Line Item Account 

101-4010-4011-8170-000 

Line Itcl!LAccOtlllt 

255-9000-9222-9222-200 

.'k.!nut.!<tn A.£9Q.\\.!H 

500-6010-6710-8110-000 

230-6010-6116-8110-000 

101-6010-6601-8110-000 

101-60 I 0-641 0-8\ 00-000 

Line Item Account 

215-6010-6310-8130-000 

Amount 

900.00 

900.00 

900.00 

9UU.UU 

4,000.00 

4,000.00 

4,000.00 

4.000.00 

190.87 

190.86 

190.86 

190.86 

763.45 

763.45 

763.45 

215.82 

215.82 
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Check Number Check Date 

50 Total: 

PLMS6310 - Pasadena Lawilmowc,"s Shop Total: 

P\\'P4465 - Pasadena Water & Power Line Itcm Account 
195151 09/07/2016 

Iny 80176-1 

Line Item Date 
081! 8/2016 

Inv 80176-\ Total 

195151 Total: 

Line Item Description 
Water Use 60 E. State Street 7/13-8/11/16 

PWP4465 - Pasadena Watcl' & Power Total: 

PA W7777 - Pasadena Weekly Line Item Account 

195152 09/07/2016 

In\' 352961 

Linc ItQ.m Date 
08/04/2016 

1m' 352961 Total 

195152 Total: 

Line Item Dcscrip.tioll 
Pillar of Fire Event Ads 

PA V-n777 - Pasadena Weekly Total: 

PHOE4610 - Phoenix Group Information Systems Line Item Account 

195153 09/07/2016 

Inv 072016184 

Line Item DalQ 
081! 9/20 16 

081! 9120 16 

Inv 072016184 Total 

195153 Total: 

Line Item Description 
PO Pcmlit/Citation Processing 7/16 

PD Permit/Citation Processing 7/16 

PHOE4610 - Phoenix Group Information Systems Total: 

PIE5526 - Pierce Manufacturing Inc Line Item Account 

195154 09/07/2016 

Inv M4924 1 

Line Item DescriQtiQn Line Item Date 
0712912016 FD Pierce Pumper Mounted on Arrow XT Chassis 

AP-Check Detail (9/1/2016 - 10:29 AM) 
11 105 

Line Item Account 

500-6010-6711-8231-000 

Line Item Account 

101-80 I 0-8011-8040-000 

Line Item Account 
101-0000-0000-4610-000 

101-0000-0000-4460-000 

Line Item Account 
105-5010-5011-8540·000 

Amount 

215.82 

215.82 

3,000.86 

3,000.86 

3,000.86 

3,000.86 

326.00 

326.00 

326.00 

326.00 

1,795.45 

542.70 

2,338.15 

2,338.15 

2,338.15 

696,335.46 
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Cheek Number Check Date 

Inv M4924 I Total 

195154 Total: 

PTE5526 - Pierce Manufacturing Tnc Total: 

PBRP80l1 - Pitney Bowes Purchase Power Line Item Account 

195155 0910712016 

In\' 21706007 

Line Item Descrirrtim! Line It£111 Date 
08112/2016 Library Postage Meter Ref#8000-9000-0043-4872 

Inv 21706007 T atal 

195155Toral: 

PBBP801 t - Pitney Bowes Pm'chase Po·wer Total: 

PODV8267 - PodvoH, Candace Line Item Account 

195156 09/07/2016 

In\' July 2016 

Line Item Date 
08/15/2016 

Inv July 2016 Total 

195156Tota!: 

Line Hs:m Description 
Instructor Meditation Class 

PODV8267 - Podvoll, Candace Total: 

DnDP8030 - Prothero, Dr. Donald R. Line item Account 

195157 09/07/2016 

Inv 8118/16 

Lin,<J~em Date 
0812212016 

In\' 8118/16 Total 

195[57 Total: 

Line Item Descrintion 
Sr Center Lechlre 8/1 8/1 () 

DRDP8030 - Prothero, Dr. Donald R. Total: 

PUBL4011 - Public Safety Training Consultants Line Item Account 

195158 0910712016 

AP-Check Detail (9/1/20[6 - 10:29 AM) 11 106 

Line Item Account 

101-8010-8011-8010-000 

Line Item Account 

101-8030-8021-8267-000 

Line Item Account 

101-8030-8021-8264-000 

Amount 

696,335.46 

696,335.46 

696,335.46 

544.66 

544,66 

544.66 

544.66 

6R.RO 

68.80 

68.80 

68.80 

100.00 

100.00 

100.00 

100.00 
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Check Number Check Date 

lnv 9/27116 

!Jne Item Q~~ J"ine Item Datc 
0811 9/2016 PD Training Registration-PAts Zavala, Pacheco & Hannib!e 

Inv 9127/16 Total 

195158 Tot(l!: 

PUBL4011- Public Safety Training Consultants Total: 

QLTF4010 - Quality & Technique Flooring Line Item Account 
195159 09/07/2016 

Inv 8115116 

Line Item b1-'ili< 
0811 5/2016 

Inv 8/15/16 Total 

195159 Total: 

LineJtem Des~ri]){io!! 
Labor for Installation of Tiles in PD DPS 

QLTF4010 - Quality & Technique Flooring Total: 

,JSS260 - Quesada, Manuel Line Item Account 
195160 09/07/2016 

Inv R06084 

Line Item Date 
08117/2016 

Inv R06084 Total 

!95l60Total: 

Line Item Dcscril11i2u 
Refund Lost & Paid Library Material Fcc 

MNQS5260 - Quesada, Manuel Total: 

RAMT6010 - Ramtech Laboratories Line Item Account 
195161 09/0712016 

Inv 3709-B 

Line Item Description Line Itenl.Pate 
08/14/2016 Swr Rehabilitation Replacement Project Lab Testing Svcs 

Inv 3709-B Total 

195161 Total: 

RAMT6010 - Ramtech Laboratories Total: 

AP-Check Detail (911/2016 - 10:29 AM) 
11 107 

Line Item Account 

101-4010-4011-8210-000 

Line Item ACC01!ill 

101-401 0-4011-R 120-000 

Line.Item Account 

101-0000-0000-5260-003 

Line Item AC,count 

310-6010-6501-8170-000 

Amount 

372,00 

372.00 

372.00 

372,00 

429.00 

429.00 

429.00 

429.00 

18.00 

18.00 

18.00 

18.00 

5,937.50 

5,937.50 

5,937.50 

5,937.50 
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Check Number Check Date 

RED6601 - Red Supply Inc Line Item Account 

195162 09/07/2016 

In\' 34152 

Line Item Date 
04111/2016 

Inv 34 i 52 TOIai 

i 95162 Total: 

Line Item Desq,!ption 

4 Toilets for Arroyo Park Restroom 

RED6601 - Red Supply Inc Total: 

RED8995 - Rcd Wing Shoe Store Line Item Account 

195163 09/07/2016 

Tn\' 04216D080 

I-,ine Item D4~~ 
07/28/2016 

Inv 04216D080 Total 

Inv 83600E2105 

Line Item Date 
07/27/2016 

Inv 83600E2105 Total 

195163 Total: 

Line Item Description 

Safety Boots~Michael Lee 

Line hem Description 
Safety Boots-James Gcer 

RED8995 - Red Wing Shoe Store Total: 

REF6601 - Rcfrigcl'atioll Supplies Distrib Line Item Account 

195164 09/07/2016 

Inv J 425255-00 

Line Item Oats: 
08/03/2016 

Inv 1425255-00 Total 

Inv 1426843-00 

Line Item Qescrintion 
Yard- Leak Seal for AIC Condenser 

Linc Itcm Description Line Itcm Date 
08/17/2016 Electrical Meter Multiple Test - Meters for Electrical 

Inv 1426843-00 Total 

195164 Total: 

REF6601 M Refrigeration Supplies Distrib Total: 

i\P-Chcck Detail (9/112016 - 10:29 AM) 11 108 

Line Itelll Account 

232-6010-6417-8020-000 

Line Item ACCOlUH 
215~6010-6201-8134-000 

Line Item Accoullt 

500-6010-6711-8134-000 

Line Itel11..6eeount 

101-60 I 0-660 1-8120"000 

Line Item Account 

215-6010-6201-8130-000 

Amonnt 

3,894.26 

3,894.26 

3,894.26 

3,894.26 

223.00 

223.00 

212.53 

212.53 

435.53 

435.53 

122.61 

122.61 

499.23 

499.23 

621.84 

621.84 
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Check Number Check Date 

18120 - Rcimagine Your Home Line Item Account 

ly5165 09/07/2016 

Inv 093448 

Line Item Date 
0811512016 

Tn" 093448 Tota! 

!95165 Total: 

Line Item Description 
PD Carpeting for OPS Office 

REIM8120 - Reimaginc Your Home Total: 

ESR05270 - Richada, Estclla Line Hem Account 

195166 09/07/2016 

Inv R73981 

Line Tt&m Datc 
08/10/2016 

Inv R73981 Total 

1951 66 Total: 

Line It9X!L12escription 
Refund Cancelled Sum Camp Med 

ESRD5270 - Richada, Estella Total: 

RWGN8160 - Richards, Watson & Gershon Line Item Account 

195167 09/07/2016 

Inv 208036 

Line Item Date 
08112/2016 

Line Item Descrip!LQll 
Nansen Claim 7/16 

In" 208036 Total 

195167Tota!: 

RWGN8160 - Richards, Watson & Gershon Total: 

RlPU8540 - Roadline Products Inc. USA Line Item Account 

195168 

Inv 12542 

Line Item Date 
06/30/2016 

06/30/2016 

Inv 12542 Total 

09/0712016 

Line Item Dcscr\ption 
Message Boards Sign 

Message Boards Sign 

AP-Check Detail (9/112016 - 10:29 AM) 11-109 

Line Item Account 

101-4010-4011-8120-000 

Line Item ACQ9.!!!!! 
101-0000-0000-5270-001 

Line Item Account 

101-2010-2501-8160-000 

Line Item Account 

101-60 I 0-641 0-8180-000 

230-6010-6116-8180-000 

Amount 

498.06 

498.06 

498.06 

498.06 

125.00 

125.00 

125.00 

125.00 

879.74 

879.74 

879.74 

879.74 

5,000.00 

12,799.00 

17,799.00 
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Check Number 

In\' 12687 

UD~_l~J1LQ~1~ 
08/02/2016 

Inv 12687 Total 

195168 Tota!: 

Check Date 

:Linc hem DQ~£r.iption 
Mcssage Boards Sign 

RIPU8540 - Roadline Products Inc. USA Total: 

RONt11} - ROllnie, Matthew Line Item Account 

195169 09/0712016 

Iny R/l3/16 

Line item Datc 
08/17/2016 

Tny 8/l 31! 6 Total 

195169 Total: 

Line Ttet11_0..Q~9n:!)Ji(2H 
Reimb. PD Training Expense 

RONtt11 - Ronnie, Matthew Total: 

Rl\'ISFS025 - Route J\'Iatch Software Line Item Account 

195170 09/07/2016 

Inv 27188 

Linc It'y'm Description Line hem Datc 

08/05/2016 Transit Demand Response Transportation Mgmt System 

Inv 27188 Total 

Inv 27216 

Lin,f! Item Descdption Li!!C Item Datc 
08/12/2016 Transit Demand Responsc Transportation Mgmt System 

In" 27216 Tota! 

Inv 27248 

Line Item Dq,scription Linc Item Datc 

0811912016 Transit Demand Response Transportation Mgmt Systcm 

Inv 27248 Total 

195170 Tota!: 

RMSFS025 - Route Match Software Total: 

SGB3223 - S.G.Basin H20 Quality Author Line Item Account 

AP¥Check Detail (9/1/2016 - 10;29 AM) 11 110 

Line {[em Account 

101-6010-6410-81S0-000 

Line Item ACCOlJ.D! 
I OH01 0-4011-821 0-000 

Line Itcm Accotll1j 
205-8030-8025-8530-000 

Linc H~m Account 

205-8030-8025-8530-000 

Line Item Account 

20\..8030-8025-8530-000 

Amount 

457,80 

457.S0 

18,256.80 

18,256.80 

59.40 

59.40 

59.40 

59.40 

4,599.84 

4,599.84 

3,833.40 

3,833.40 

843.00 

843.00 

9,276.24 

9,276.24 
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Check Numher Checl< Hate 

'71 09107/2016 

Inv 0004027 

Line Item Date 
08118/2016 

In\' 0004027 Total 

195171 Total: 

Litle hem Description 
FY 16-17 Basin Water Quality Assessment Fce 

SGB3223 - S.G.Basin H20 Quality Author Total: 

SGcrv12011 - S.G.V City l\lanagcl"s Assn. Line Item Account 

195172 09/07/2016 

In\' 7/1/lo-6/30/! 7 

Lil.l.C Item Dl!.tc 
08/03/2016 

J-inc Item D<.<.scriptiou 
Membership Dues 712016-6/2017 

Inv 711116-6/30/17 Tota! 

195172 Total: 

'1\:12011 - S,G.V City Manager's Assn. Total: 

SGV5685 - S.G.V. Medical Center Line Item Account 

195173 09/07/2016 

Inv 780403 

Line Hcm Datc 
07/28/2016 

Inv 780403 Total 

195173 Total: 

Line Item Descrintion 
Blood Alcohol w/Drawal-Arturo Ruelas 

SGV5685 - S.G.V. Medical Center Total: 

SOU5250 - S.P.Review Line [tern Account 

195174 09/07/2016 

Inv 5275 

Line Item Date 
07/28/2016 

Inv 5275 Total 

Inv 5335 

Line Item Date 
08111/2016 

Inv 5335 Total 

Line Item Descript!Q!! 
Public Notice-Monterey Road Improvement 

Line Item Description 
Public Notice-COSP J 101 Mission St. 

AP~Check Detail (9/1/2016 - 10:29 AM) 
11-111 

Line Item Account 

500-6010-6711-8170-000 

Line Item Accollnt 

101-2010-2011-8060-000 

Line Item Account 

101-40 I 0-4011-8170-000 

Line Hem Account 

101-6010-6011-8040-000 

Line Item Account 

101-7010-7011-8040-000 

Amount 

17,838.50 

17,838.50 

17,838.50 

17,838.50 

55.00 

55.00 

55.00 

55.00 

48.00 

48.00 

48.00 

48.00 

256.00 

256.00 

64.00 

64.00 
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Check Numbel' 

In\' 5336 

1in:.t; . .!.tCll!jJatc 
08111/2016 

Inv 5336 Totul 

195174 Total: 

Check Date 

Line Item Description 
Public Notice-COSP 1414 Fair Oaks Avc, 

SOU5250 - S.P.Review Total: 

SOU9986 - S,P.Unified School District Line Hem Account 

195175 09/07/2016 

Inv 8/2/16 

Line Il£m Dcscrhili.911 1ill§ Itcm Date 

09/0212016 Camp Med Pool Trips 7/12/16, 7/19/16, 7/26/16 & 8/2/16 

In\' 812/16 Total 

In\' SPMS 17027 

Line ItemJJgJ~ 
08/12/2016 

In" SPMS17027 Total 

195175 Total: 

Line Item Description 

Use ofSPMS Auditorium Staff Fees on H122116 

SOU9986 - S,P.Unificd School District Total: 

SAL7789 - Salcido, .Juan Line Item Account 

195176 09/07/2016 

In" 91l2-231! 6 

Linc Item Dat£ 
08/18/2016 

In" 9112-23116 Totul 

195176 Total: 

Line Item Description 
Reimb. PD Training Expenses 

SAL7789 - Salcido, ,Juan Total: 

ESSL8021 ~ Samuel, Edison Line Item Account 

195177 09/07/2016 

In" July 2016 

J.-ine Item Date 
08115/2016 

Line Item Description 
Instructor Social Media Classes 

AP-Check Detail (91112016 - 10:29 AM) 11-112 

Line Item Account 

101-7010-7011-8040-000 

Linc Item Account 

101-8030-8032-8268-000 

Line Item Account 

101-8030-8032-8267-000 

Line Item Account 

101-40 I 0-4011-821 0-000 

Line Itcm Account 

101-8030-8021-8267-000 

Amount 

64.00 

64.00 

384.00 

384.00 

1,437.00 

1,437.00 

162.50 

162.50 

1,599.50 

1,599.50 

1,317.00 

1,317.00 

1,317.00 

1,317.00 

100.00 
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Check Number Check Date 

Tn\' July 2016 Total 

195177 Total: 

ESSL8021 - Samuel, Edison Total: 

SAN7775 - San Bernardino Sheriffs Dept Linc Itcm Account 

195178 09/0712016 

In\' 9/12-23/16 

Line Item D§:scriDtion Line Item Dat~ 
08/18/2016 PD Training Registration-Cpls.Sanchez & Salcido & Ofc!'. Corney 

Inv 9/12-23/16 Total 

! 95178 Total: 

SAN7775 - San Bernardino Sheriffs Dept Total: 

SGVC6301 - San Gabriel Valley Con"ervatiOIlS Corps. Line Item Account 

195179 09/0712016 

In" SPDP-0816 

T~ine Item Date 
08/06/2016 

Inv SPDP-0816 Total 

195179 Total: 

Line Tt~ll1 Description 
Youth Employment Plan - Dog Park Project 

SGVC6301 - San Gabriel Valley Convervations Corps. Total: 

SAN4958 _ San Marino Security System Line Item Account 

195180 09/07/2016 

Inv 00099965 

Line Ttem Description Jjne Itcm Date 
07/2812016 Relocation of Keypad Main Entrance to Employec Entrance Tech.s, 

Inv 00099965 Total 

195180 Total: 

SAN4958 - San Marino Security System Total: 

T8032 ~ San Pascual Stables Line Item Account 

.81 09/07/2016 

IllV Sum 2016 

Line Item Date Line Item Description 

AP-Cheek Detail (91112016 - 10:29 AM) 11 113 

Line Item Account 

101-4010-4011-8210-000 

Line Item Account 

232-9000-9190-9190-000 

Line Item Account 

101-8010-8011-8120-000 

Line Item Account 

Amount 

100.00 

100.00 

100.00 

300.00 

300.00 

300.00 

300.00 

3,409.14 

3,409.14 

3,409.14 

3,409.14 

150.00 

150.00 

150.00 

150.00 
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Check Number Check Date 

08/2212016 

1m' Sum 20! 6 Total 

Inv Summer 2016 

Line Item Date 
0811812016 

08/18/2016 

Inst!1lctor Horsemanship Classes 

Line Item Description 

Instmctor Horse Camp Classes 

Instructor Horse Camp Classes 

Inv Summer 2016 Total 

195JRI Total: 

SAN8032 ~ San Pascual Stables Total: 

MICH4011 - Sanchez, Michael Line hem Account 
195182 09/07/2016 

Tnv 8/18116 

Line Item Date 
0811612016 

Inv 8/18/16 Total 

Linc Item Date 
08/18/2016 

Inv 9/12-23116 Total 

195182 Total: 

Line Item Description 
Reimb. PO Training Expense 

1.in.U!!'!mJtescriptiotJ 
Reimb. PD Training Expenses 

MICH401 I - Sanchez, Michael Total: 

SCF1400 - SC Fuels Line Item Account 
195183 09/0712016 

Inv 0668346 

Line Item Date 
08111/2016 

Tnv 0668346 Total 

195! 83 Total: 

SCF1400 - SC Fuels Total: 

Line Item Descrintion 
Fuel for FD Dept. Vehicles 

SYSC8267 - Schiada, Sylvia Line Item Account 
195184 09/07/2016 

AP-Chcck Detail (9/1/2016 - 10:29 AM) 11-114 

101-8030-8032-8267-000 

Line Item Account 

101-8030-8032-8267-000 

101-8030-8032-8267-000 

Line Item Account 

101-4010-4011-8210-000 

Line Item Account 

101-4010-4011-8210-000 

Line Itcm Account 

101-5010-5011-8100-000 

Amollnt 

972.00 

912.00 

10,032.00 

5,776.00 

15,808,00 

16,780.00 

16,780.00 

28.08 

28.08 

1,317.00 

1,317.00 

1,345.08 

1,345.08 

4,539.41 

4,539.41 

4,539.41 

4,539.41 
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Check Number Check Date 

1m' July 2016 

Line Item Date 

08115/2016 

Tn\' July 2016 Total 

195184 Total: 

Line hem Descrintion 
Instructor Water Color Class 

SYSC8267 - Schiada, Sylvia Total: 

SLMS6116 - Seal Master Line Item Accouut 

195185 09107/2016 

Inv 533382 

lJ1].~.J.~!11 Datc 
08/0412016 

Inv 533382 Total 

195185 Total: 

Line Item Descriptiol] 
Slurry for Streets 

SLM86116 - SealMaster Total: 

.0107 - Security Design Systems, Inc. Line Item Account 

195186 09107/2016 

In\' 206523 

Line Item Date 
08101/2016 

In\' 206523 Total 

Inv 206524 

Line Item Date 
08/01/2016 

Iny 206524 Total 

Inv 206525 

Linc Item Date 
08/01/2016 

In\' 206525 Total 

Inv 206526 

Line Item Date 
08/0 I /20 16 

Inv 206526 Total 

J.-ine Item Description 
PO Maint. on Cameras & Access Control 9116 

Line Item).)escription 
PD Maint. on Cameras & Access Control 9116 

Line Item Description 
PO Maint. on Cameras & Access Control 9/16 

Line Item.Description 
PO Maint. on Cameras & Access Control 9/16 

AP-Chcck Detail (911/2016 - 10:29 AM) 11 115 

Line Item Accout1~ 

101-8030-8021-8267-000 

Line Item Accotlpt 

230-6010-6116-8020-000 

r.ine Item ACCOUlH 

101-40 10-4011-8110-000 

Line Item A9_G.9_unt 

101-4010-4011-8110-000 

Line Item Account 

101-4010-4011-8110-000 

1!!!dtem Account 

101-4010-4011-8110-000 

Amount 

60.00 

60.00 

60.00 

60.00 

382.[4 

382.14 

382.14 

382.14 

130.36 

130.36 

60.00 

60.00 

290.00 

290.00 

226.00 

226.00 
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Cheek Number Check Date 

195186Tot"l: 

81)810107 M Security Design Systems, Inc. Total: 

EZB82920 M Serrano, Elizabeth Line Item Account 

195187 09/07/2016 

Tnv R73979 

Li.!!£Jtcm Date 
08/1812016 

Inv R73979 Total 

195187 Total: 

Line Item Dcscription 
Refund Eddie Park House Rsvp 8i6/l6 

EZBS2920 M Serrano, Elizabeth Total: 

HBSN2920 M ShOll, HCI"hert Line Item Account 

195188 09/07/2016 

In\' R73986 

bi.!lc Item Date 
0811812016 

1m· R73986 Total 

195188 Total: 

Line Item Description 
Refund WMB Rsvp 7/30/16 

HBSN2920 M Shon, Herbert Total: 

SH06666 ~ ShOIlO, Jean Line Item Account 

195189 0910712016 

Inv July 2016 

lAnc Itcm Date 
08115/2016 

Inv July 2016 Total 

195[89 Total: 

Line Item Description 
Instructor Knitting Class 

5H06666 M Shono, JeHu Total: 

SIR8011 - SirsiDYllix Line Item Account 

195190 09/07/2016 

Inv INVMT029469 

Line Item Date 
0811212016 

Line Item :Q~~.ri.I2tion 
Symphony Software Rencwal 71l/16~6/30/17 

AP~Check Detail (9/1/20l6 - !0:29 AM) 11-116 

LiIl9JJ5:!!.LA<:;'tQu.!l! 
101-0000-0000-2920-001 

Line Item ACCQJlIlt 

1 II 1-0000-0000-2920-000 

Line Item Account 

101-8030-8021-8267-000 

L.ine Item Account 

101-8010-8011-8110-000 

Amount 

706.36 

706.36 

250.00 

250.00 

250.00 

250.00 

500.00 

500.00 

50Q,00 

500.00 

40.00 

40.00 

40.00 

40.00 

25,188.49 
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Check Number Check Date 

In\' INVMT029469 TOlal 

195190 Total: 

SIR8011 ~ SirsiDyllix Total: 

STA5219 ~ Staples Business Advantage Line Item Account 

195191 0910712016 

In\' 3290432709 

Linllit<.m Dale 
01/22/2016 

In\' 3290432709 Total 

Illv 3308! 69589 

I~ine Item Date 
0711012016 

07il 012016 

In\' 3308169589 Total 

Inv 3308731460 

Line Item Date 
0711712016 

Tnv 3308731460 Total 

In\' 3308911637 

Line Item p~ 
0712112016 

In\' 3308911637 Total 

In\' 3308981814 

Line Item Date 
0712212016 

In\' 3308981814 Total 

In" 3309170913 

Line Item Date 

0712312016 

In\' 3309170913 Total 

Inv 3309452985 

!-ine Item Date 
0712712016 

In\' 3309452985 Total 

Lindtem Dcscrilll.U1!! 
Librury Office Supplies 

Line Item Description 
SI". Center Office Supplies 

Sr. Center Office Supplies 

Line Item Description 
Library Offiee Supplies 

Line Item I)eseription 

Sr. Center Office Supplies 

Line Item Desqjption 

Library Office Supplies 

Linc Itcm Oc§s:-ription 
Sr. Center Office Supplies 

Line Item Description 
Library Office Supplies 

AP-Cheek Detail (91l12016 - 10;29 AM) 11-117 

J.J.n.e Item Account 

101-80 I 0-80 I 1-8080-000 

Line Item Account 

101-8030-8021-8000-000 

101-8030-8021-8020-000 

Line Item Account 

101-8010-8011-8000-000 

Line Item A~~Q.\l!lJ 
101-8030-8032-8000-000 

Line Ttem Account 

101-80 10-8011-8000-000 

Line Item Account 

101-8030-8021-8020-000 

J..ine Item Account 

101-80 I 0-8011-8000-000 

Amount 

25,188.49 

25,188.49 

25,188.49 

129.69 

129.69 

23.15 

16.34 

39.49 

96.38 

96.38 

41.21 

41.21 

212.62 

212.62 

20.48 

20.48 

161.30 

161.J0 
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Check T\umber Check Date 

!m' 33095363! 9 

Line Item Date 
07/28/2016 

Inv 3309536319 Total 

In\' 3309536320 

Line Item Datc 
07/28/2016 

In\' 3309536320 Towi 

In\' 3309614160 

L_in~ J!em, P,\tt,O;< 
07/2912016 

Inv 3309614160 Tota! 

In\' 3309973660 

Line Item Date 
07/3012016 

In\' 3309973660 Total 

Inv 3310636313 

Line Iten} Dat{: 

08/04/2016 

08104/2016 

Inv 3310636313 Tola! 

In\' 3311201515 

Line Item D~tG 
08/11/2016 

08/1112016 

Inv 3311201515 Total 

Ill\' 3311201517 

Lim; Item Date 
081\ 1/2016 

Inv 3311201517 Total 

Inv 3311281932 

Line Item Date 
08112/2016 

Line Item Dcscriptioll 
PO Office Supplies 

Line Item Deseript!91! 
PO Office Supplies 

~jll!;JtS<ln_n.G.::;cription 

Library Office Supplies 

Line Item Description 
Library Office Supplics 

Line Item Description 

MS Office Supplies 

Finance Officc Supplics 

Line Item DescriQ!i.Q!! 
Finance Office Supplies 

MS Office Supplies 

Ijne Item Description 
PD Office Supplies 

Line Itcm DcscrintiQJ1 
PO Officc Supplies 

Inv 3311281932 Total 

AP-Cheek Detail (91112016 -10:29 AM) 
11 118 

Line Item Account 

101-4010-4011-8000-000 

Line Item Account 

101-4010-4011-S000-000 

Line Item Account 

101-80 I 0-8011-8000-000 

Lin~m AC.Q.ml.D! 
101-8010-8011-8000-000 

Line Item Account 

101-20 I 0-20 II-R020-000 

101-30 I 0-30 11-8000-000 

Li,~J!!;,m.As:eount 

! 0 1-30 I 0-3011-8000-000 

101-2010-2011-8020-000 

Line Item Account 
10 1-40 1 0-40 11-8000-000 

Line Item Account 

101-40 I 0-40 11-8000-000 

Amount 

631.27 

631.27 

332.17 

..,.,,, ,.., 

..)..).!..JI 

343.70 

343.70 

138.42 

138.42 

! 19.64 

392.81 

512.45 

263.53 

15.79 

279.32 

825.65 

825.65 

IS.52 

18.52 
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Check Number Check Date 

)1 Total: 

STA5219 - Staples Business Advantage Total: 

STE4845 - Stetson Engineers Ine Line Item Account 

195192 09/07/2016 

Inv 2570-1705 

J..ine Item Date 
08/16/2016 

Iny 2570-1705 Total 

195192 Total: 

Line Item Description 
Prepare City's 2015 UWMP 7/16 

STE4845 - Stetson Engineers Ine Total: 

STSMI020 - Studio Spectrum Line Item Account 

195193 09/07/2016 

Inv 18413 

Line Item Date 
07/3112016 

Inv 18413 Tota! 

195193 Total: 

Line Item DescripJjon 
AV Services 7/16 

STSMI020 - Studio Spectrum Total: 

SNBL501 1- Sunbelt Rentals Inc. Line Item Account 

195194 09/07/2016 

In" 61128776-002 

Line Item Date 

07/3012016 

07/30/2016 

Line Item Deseril2!iru! 
FD Emergency Ale Unit Rental 7/14-8110/16 

FD Emergency Ale Unit Renta17/14-S110116 

Inv 61128776-002 Total 

195194 Total: 

SNBL5011 - SunbeJt Rentals Inc. Total: 

SCRR4010 - Superior Court of CA, County of LA Line Item Account 

195195 09/07/2016 

Inv July 2016 

Line. Item Date 
0811112016 

Line Item Description 
Court Fees 7/16 

AP-Check Detail (9/l/2016 -10:29 AM) 
11 119 

Line Item Account 

500-60 I 0-6711-8170-000 

Line Item Account 

101-1020-1021-8170-000 

Line Item Account 

101-5010-5011-8120-000 

101-6010-6601-8020-000 

Line Item Account 

101-0000-0000-4610-000 

Amount 

),782,67 

3,782.67 

2,201.77 

2,201.77 

2,201.77 

2,201.77 

2,975,00 

2,975.00 

2,975.00 

2,975.00 

60331 

603.32 

1,206.63 

1,206,63 

1,206,63 

12,777.00 
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Check Number Check Date 

Ill\' July 2016 Tota! 

195195 Total: 

SCRR4010 y Superior Comt of CA, Couuty ofI.,A Total: 

SPWS8020 y SupplyWorl(s Linc Itcm Account 

195196 09/0712016 

Tn\' 374019545 

Line Item Date 
08101/2016 

Inv 374019545 Total 

Tn\' 374454437 

Line Item Date 
08/04/2016 

Inv 374454437 Total 

Tnv 375728482 

L.i.!lC Item Da~ 
0&118/2016 

Illv 375728482 Total 

195196Tolal: 

Line Item Description 

Comm. Svcs Supplies 

Line hem DcsqjJ;!tion 
Librmy Janitorial Supplics 

r.-illc Itcm Descrilliiill.l 
Library Janitorial Supplies 

SPWS8020 y SuppiyWori{s Total: 

SWOR8032 y Swords Fencing Studio Line Item Account 
195197 09/07/2016 

Inv R73983 

Line Item Date 
08118/2016 

Inv R73983 Total 

! 95197 Total: 

Line Item Description 

Refund \VMS Rsvp 7123/16 & 8/5/16 

SWOR8032 M Swords Fencing Studio Total: 

SNTG4610 M Talkington, Scan Line Item Account 
195198 09/07/2016 

Inv 211132938 

Line Item Date Line Item Description 

APyCheck Detail (9/112016 - JO:29 AM) 11 120 

Line Item ACCollnt 

101-8030-8021-8120-000 

Line Item ACCollnt 

101-8010-8011-8120-000 

1.ine Item Account 

101-8010-8011-8120-000 

Line Item Account 

101-0000-0000-2920-000 

Amount 

12,777.00 

12,777,00 

12,777.00 

27.25 

27.25 

304.98 

304.98 

263.08 

263.08 

595.31 

595.31 

500.00 

500.00 

500.00 

500.00 
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Check Number Check Date 

08111/2016 Refund Citation 

Inv 211132938 Total 

!95!98 Total: 

SNTG46I 0 " Talkington, Scan Total: 

OPTP4610 - Tapia) Ompczn Line Item Account 
195199 09/07/2016 

Inv 211129430 

Line Item Date 
08117/2016 

Tnv 211129430 Total 

!95199 Tota\: 

Line Item Description 

Refund Citation Overpayment 

OPTP4610 - Tapia, Oropeza Total: 

TRSL5010 - TargctSolutions Learning Line [tcm Account 

10 ")200 09/0712016 

Inv 00000015343 

Line Item Date 

0711512016 

Line Item Description 
FD Training 9/1116-8131117 

Inv 00000015343 Total 

195200 Total: 

TRSL5010 - Tal·getSo!utions Learning Total: 

TCGS3012 " The Corporate Gift Services Line Item Account 

195201 09/0712016 

Inv 23572 

1jne Item Description Line Item Date 
07128/2016 MS Beach BalJs & Pencil Cases for Incentive Items Various Events 

Inv 23572 Total 

Inv 23573 

Line Item Date 
07128/2016 

Inv 23573 Total 

195201 Total: 

Line Item Descrintion 
MS Beach Balls & Pencil Cases for Incentive Items Various Events 

AP-Check Detail (9/1/2016 - 10:29 AM) 
11 121 

101-0000-0000-4610-000 

Line Item AC;£Q!ln! 

101-0000-0000-4610-000 

Li.lli;lt\<!lLAccount 

101-5010-5011-8200-000 

Line Item Account 

500-3010-3012-8032-000 

k!9C Help. Account 

500-3010-3012-8032-000 

Amount 

108.00 

108.00 

108.00 

96.00 

96.00 

96.00 

96.00 

1,520.00 

1,520.00 

1,520.00 

1,520.00 

557.77 

557.77 

1,727.86 

1,727.86 

2,285.63 
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Check Number Check Date 

TCGS30t2 - The Corporate Gift Sen'ices Totnl: 

NYT8011 - The New York Times Line Itcm Account 

195202 09/07/2016 

Iny 894600386 

Line Item Datt::; 
0711712016 

Inv 894600386 Total 

195202 Total: 

Line Item Description 
Subscription 6/20116-6/18/17 

NYT8011 - The New York Times Total: 

TELS8031 - Titan Environmental Solutions Lille Item Account 

195203 0910712016 

Tnv 11053028 

Line Item Datc 
08/04/2016 

In\' J 1053028 Total 

195203 Total: 

Line It~m Description 
PD Mold Air Samplcs 

TELS8031 - Titan Envirollmental Solutions Total: 

TOOR6010 - Too,·, Paul Line Item Account 

195204 0910712016 

Inv 8117/16 

Line Item DescripJ.i.ill.1 Li'!YJlenl.J2g.~ 
08117/2016 Reimb. Deputy Director ofPW Interview Panel 8117/16 

Inv8117/16Total 

195204 Totai: 

TOOR6010 - Toor, Paul Total: 

TRKU5270 - Trakul, Virginia Line Item Account 

195205 09/07/2016 

In\' R73980 

Line Item Date 
08/10/2016 

Inv R73980 Total 

Line Item Description 
Refund Dropped Sum Camp Classes 

AP-Check Detail (911 120 16 - 10:29 AM) 11 122 

Line Item A!;.£Oll!lt 

101-8010-8011-8030-000 

Line Item Account 

101-4010-4011-8120-000 

Line Item Account 

101-60 I 0-60 11-8020-000 

Line Item Account 

101-0000-0000-5270-002 

Amount 

2,285.63 

1,065.58 

1,065.58 

1,065.58 

J ,065.58 

495.00 

495.00 

495.00 

495.00 

72.13 

72.13 

72.!3 

72.13 

149.00 

149.00 
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Check Number Check Date 

> J5 Total: 

TRKU5270 ~ Trakul, Virginia Total: 

TTTC671 0 ~ TT Technologies, Inc. Line Item Account 

195206 0910712016 

Inv 0181843 

Line Item Date 
0811 8/2016 

In" 0181843 Total 

195206 Total: 

Line Item Description 
Undcrgound Trencher Equipment Repair 

TTTC671 0 ~ TT Technologies, Inc, Total: 

RSTU2920 - Tu, Rosa Line Item Account 

195207 09107/2016 

In'll R7399} 

Linc It9Dl Datc 
08118/2016 

In" R73991 Total 

195207 Total: 

Linc Item Description 
Refund Youth House Rsvp 8/6/l6 

RSTU2920 - Tu, Rosa Total: 

UCL6115 - UCLA Center for Prehospital Care Line Item Account 

195208 09107/2016 

In" 1583 

Line Item D.at~ 
0810912016 

Inv 1583 Total 

195208 Tota!: 

Line Item Description 
FD Paramedic Training 7/16 & 8/16 

UCL611S - UCLA Centcr for Prchospital Carc Total: 

ULIN8021- ULINE Line Item Account 

195209 09/07/2016 

Inv 79119117 

Line It~m Date 
08/04/2016 

Line Item Deserit2H9Jl 
Polyethylene Aprons 

AP-Check Detail (91J12016 - 10:29 AM) 11-123 

Line Item Account 

500-60 I 0-671 0-811 0-000 

Line Item Account 

101-0000-0000-2920-000 

Line Item Account 

101-5010-5011-8170-000 

Line Item Accollnt 

101-8030-8021-8020-000 

Amount 

149.00 

149.00 

468.10 

468.10 

468.10 

468.10 

250.00 

250.00 

250.00 

250.00 

3,856.16 

3,856.16 

3,856.16 

3,856.16 

58.54 
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Check Number Check Datc 

Inv 791 19117 Total 

195209 Tota!: 

UUNS021 H UUNE Total: 

ULRI2994 H Ulrich, Clarence Line Item Account 

195210 09/07/2016 

Tn\' 10128116 

LindJ~_mJ2.o;.;'i.~.!.i.PJ.l~m !.itlf',)tcm Date 

08/04/20 l6 Sr. Center Ha!loween Celebration Entertainer I O!2S/i 6 

Tnv 10/28116 Total 

195210Total: 

ULRI2994 H Ulrich, Clarence Total: 

UND6710 - Underground Service Alert Line Item Account 

1952ll 09/07/2016 

Inv 720! 60695 

Line hem Date 
08/01/2016 

Inv 720160695 Tota! 

195211 Total: 

Line JJ!;:m Dcscription 
Underground Service Alerts 7/16 

UND6710 - Underground Service Alert Total: 

UQMS8010 - Unique Mgmt Svcs Inc. Line Item Account 

1952l2 09/07/2016 

Inv 431223 

Line Item Date 
08/0l/2016 

In\' 431223 Total 

195212 Total: 

I_inc Item D~scription 
Lib. Recovering Agency SVC$ 7116 

UQMS8010 - Unique Mgmt S"cs Inc. Total: 

UNI7778 - United Storm Water, Inc. Line Item Account 

1952l3 09/07/20l6 

Inv SW31621 

Line Item Date Line Item Descriptio.1..! 

AP-Check Detail (91112016 - 10:29 AM) 11 124 

Line Item ACCOlUlJ 
10 I H8030H8021 H~W20HOOO 

Linc ItGmAccount 

500-6010-6710-8020-000 

Line Item Account 

1 01-80 1 0-801l-8l80-000 

Line Item Account 

Amount 

58.54 

58.54 

5~L54 

250.00 

250.00 

250.00 

250.00 

103.50 

l03.50 

l03.50 

103.50 

l79.00 

179.00 

l79.00 

l79.00 
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Check Number Check Date 

07/3112016 Install Catch Basin Connector Pipe Screen Projcct 

Inv SW31621 Total 

195213 Total: 

UN17778 ~ United Storm Water, Inc. Total: 

V AUI1I ~ Valcncia, Jamcs Line Item Account 

195214 09107/2016 

In" 8/24~25/16 

Line ltem.P. .. iU.~ 
08/29/2016 

Inv 8124-25/16 Total 

195214 Total: 

Line item Description 
Reimb. PD Training Expense 

V ALlt11 M Valencia, James Total: 

VEWI8020 ~ Vision Electric Wholesale Inc. Line Item Account 

10'215 09/0712016 

;nv 24623 

Linl,< Item Descriptio11 Line Item Date 
08/08/2016 Camp Med Exit Sign Wiring- Wire Stock Supplies 

Inv 24623 Total 

195215 Total: 

VEWIB020 - Vision Electric Wholesale Inc. Total: 

VIP13032 M Vision Technology Solutions Line Item Account 

195216 09/0712016 

Inv 33208 

1jne Item"pate 
0810912016 

In" 33208 Total 

195216 Total: 

Line Item Description 
Web Hosting 8116 

VV013032 M Vision Technology Solutions Total: 

VORT6116 - Vortex Industries, Inc Line Item Account 

195217 09/07/2016 

AP-Check Detail (911/2016 - 10:29 AM) 
11 125 

101-6010-2015-8020-000 

Line Item Account 

101-4010-4011-8210-000 

Line Item Account 

101-60 I 0-660 1-8020-000 

I.,inc Item Account 

101-30 I 0-3032-8180-000 

Amount 

7,809.95 

7,809.95 

7,809.95 

7,N09.95 

43.54 

43.54 

43.54 

43.54 

213.37 

213.37 

213.37 

213.37 

231.52 

231.52 

231.52 

231.52 
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Checl< Number Check D:lte 

In\' 03-1051048-1 

Line Item Descriqtio!! Line Item Date 
0811712016 FD Main Entry Maint. Sves Door- 817 Mound Ave Lobby 

Inv 03-1051048-1 Total 

195217 Total: 

VORT6116 - Vortex Iudustries, Inc Total: 

VUL6601 - Vulcan Nlaterials Co. & Affiliates Line Item Account 

195218 09/07/2016 

In\' 71206405 

Line Item Date 
08108/2016 

OS/OS/2016 

Inv 71206405 Total 

195218 Total: 

Linc Item Description 
Cold Mix & Concrete 

Cold Mix & Concrete 

VUL6601 - Vulcan Materials Co. & Affiliates Total: 

WFBI4018 - Webip1ex Line Item Account 

195219 09/07/2016 

Inv 2309 

Line Item Date 
08/16/2016 

Inv 2309 Total 

195219Total: 

Lin~Jtem Description 
PD Annual Software License I 01l116-9/301J 7 

WEBI4018 - Webiplex Total: 

WES4152 - \Vest Coast Arborists, Iuc. Linc Item Aceount 

195220 09/0712016 

lnv 1172S6 

Line Item Datc 
07/0612016 

Inv 117286 Total 

Tnv 117331 

Line Item Date 
07115/2016 

07/1512016 

07/15/2016 

!J!l~ Item Description 
Tree Prullning & Debris Removal Svcs 7/5-6116 

Line Item DescriI!tion 
Tree Trimming & Removal SVC$ 7/\-15116 

Tree Trimming Svcs 7/1-15/16 

Tree Trimming & Removal Svcs 711-15/16 

AP-Cheek Detail (91112016 -10:29 AM) 11-126 

Litlc Itcm Account 

101-60 I 0-6601-8120-000 

Line Item Account 

230-60 {0-61 i 6-8020-000 

500-60 {0-671 0-8020-000 

Line Item Account 

101-4010-4011-81S0-000 

Line Item Account 

101-6010-6410-8180-000 

Line Helll Account 

215-6010-63 10-SI80-000 

215-60 I 0-631 0-8180-000 

215-6010-6310-8180-000 

Amount 

256.00 

256.00 

256.00 

256.00 

H32.59 

832.59 

1,665.18 

1,665.18 

1,665.18 

5,054.95 

5,054.95 

5,054.95 

5,054.95 

4,950.00 

4,950.00 

14,630.00 

8,420.00 

1,557.00 
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Checl{ Number Check Date 

in\' 117331 Total 

In\' 117702 

Line Item Date 
07/28/2016 

07/28/2016 

07/28/2016 

07/28/2016 

07/28/2016 

Inv 117702 Total 

Inv 117703 

Line Item Date 
07/31/2016 

07/311Z016 

07/31/2016 

Inv 117703 TOtal 

Inv ! 17857 

Line Item Description 
Trees & Plants Removal Svcs 7116-28116 

Tree Trimming Svcs 7/16-28/16 

Arroyo Park Trees Inspection Svcs 7/16-28/16 

Tree Trimming & Removal Svcs 7/\6-28/16 

Tree Trimming & Removal Svcs 7/\6-28/16 

Line Item DescriPtio]] 
Tree Trimming Svcs 7/29-31/16 

Tree Trimming & Removal Svcs 7/29-31/16 

Tree Trimming & Removal Svcs 7/29-31116 

Line Item Description Line Item D~!s< 
07/2912016 Tree & Stump Removal Svcs - Dog Park 7/27-29/16 

In\' 117857 Total 

195220 Total: 

WES4152 - West Coast Arborists, Inc. Total: 

DVWT8021 - Whitby, David Line Item Account 

195221 09/07/2016 

Inv July 2016 

Line Item Date 

0811012016 

Inv July 2016 Total 

195221 Total: 

Lilw Item Description 
Instnlctor Provide All Things Apple Classes 

DVWT8021 - Whitby, Dayid Total: 

WIS2563 - Wise, Randy Line Item Account 

195222 09/07/2016 

Inv 8124-25/16 

Line Item Date 

08/2912016 

Inv 8/24-25/16 Total 

Line Item Description 

Reimb. PD Training Expense 

AP·Check Detail (91112016 ·10:29 AM) 11-127 

Line Item Account 

21 5·60 I 0·63 1 0·8180·000 

215·6010·6310·8180·000 

101·6010·6410·8180·000 

215·6010·6310·81 80·000 

215·6010·6310·8180·000 

Line Item Account 

215·6010·6310·8180·000 

215·6010·6310·8180·000 

215·6010·6310·8180·000 

Line Item Account 

275·9000·9190·9190·000 

Line Item Account 

101·8030·8021·8267·000 

Line Item Account 

101·4010·4011·8210·000 

Amount 

24,607.00 

3,762.00 

9,380.00 

2,035.00 

7,275.00 

660.00 

23,112.00 

970.00 

1,880.00 

660.00 

3,510.00 

7,250.00 

7,250.00 

63,429.00 

63,429.00 

248.00 

248.00 

248.00 

248.00 

30.04 

30.04 
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Check Number Check Date 

195222 Total: 

WI52563 - Wise, Randy Total: 

WIT6353 - Wittman EntcqH·iscs LLC Line Item Account 

195223 09/0712016 

Inv 1607059 

Line Item Datc 
0811612016 

In" 1607059 Total 

195223 Total: 

Line Item Descriptiol] 
Paramedic Payment July 2016 

WIT6353 - Wittman Enterprises LLC Total: 

WON1111 - Wong, Daren Line Item Account 

195224 09/0712016 

Inv 8/24-251! 6 

Line Item Dat.« 
0812912016 

In" 8/24-25/16 Total 

195224 Total: 

kine Item Descrill1i.9Il 
Reimb. PD Training Expense 

WON1111 - Wong, Duell Total: 

YTIl023 - Y Tire Salcs Line Itcm Account 

195225 0910712016 

In" 0000407 

Line Item Date 
07/28/2016 

In\' 0000407 Total 

In" 0000674 

Line Item Date 
0812412016 

Iny 0000674 Total 

195225 Total: 

Line Item Description 
Sewer Trailer Unittl 361 Tires 

Line Item Description 
Yard Unit# 54 Repair Flat Tire 

YTIl023 - Y Til·c Sales Total: 

AP-Check Dela;1 (91112016 - 10;29 AM) 11-128 

Lil!c Item Accollnt 

101-0000-0000-5290-00 I 

Line heJ"t1 Account 

101-4010-4011-8210-000 

Line Item Account 

210-60 I 0-650 1-81 00-000 

.Lilli<.. Item AeeolJ..D! 
230-60 I 0-6116-81 00-000 

Amount 

30.04 

30.04 

3,335.22 

3,335.22 

3,335.22 

3,335.22 

30.04 

30.04 

30.04 

30.04 

756.36 

756.36 

20.00 

20.00 

776.36 

776.36 
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Check Number Check Date 

:;5270 - Yang, Alisa Line Item Account 

1';1')135 09107/2016 

Inv R73985 

Lillt!JJ.QIU.12itls: 
08/10/2016 

In" R73985 Total 

195135 Total: 

Line Item Descriptioll 
Refund Cancelled Park Rsvp 

AYNG5270 _ Yang, Alisa Total: 

Total: 

AP-Chcck Detail (91112016 - 10:29 AM) 11-129 

Line hem Account 

101-0000-0000-5270-005 

Amount 

27.50 

27.50 

27.50 

27.50 

1,343,019.59 
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11-131 

ATTACHMENT 4 
Payroll 08-26-16 



Account Number 

101-0000-0000-1010-000 

101-0000-0000-1010-000 

205-0000-0000-1010-000 

207-0000-0000-1010-000 

210-0000-0000-1010-000 

211-0000-0000-1010-000 

215-0000-0000-1010-000 

218-0000-0000-1010-000 

227 -0000-0000-1010-000 

230-0000-0000-1010-000 

274-0000-0000-1010-000 

310-0000-0000-1010-000 

500-0000-0000-1010-000 

700-0000-0000-2210-000 

700-0000-0000-2230-000 

PAYROLL ACCOUNT RECONCILIATION 
City of South Pasadena 

for Payroll 08.26.16 

Account Name 

General Fund - Payroll cash 
Other Withholding Payables 
Net General Fund - Payroll Cash 
Insurance Adjustment 

Prop A - Payroll Cash 

Prop C - Payroll Cash 

Sewer Fund - Payroll Cash 

CTC Traffic Improvement 

Street Lighting & Landscape Asessment - PR C, 

Clean Air Act 

CRA - Payroll Cash 

State Gas Tax Fund - Payroll Cash 

Homeland Security Grant 

Sewer Capital Projects Fund 

Water Fund - Payroll Cash 

Internal Revenue Service 

I nternal Revenue Service 

Total Checks & Direct Deposits 

Checks 
Direct Deposits 
I.R.S Payrnents 

To 700 
OUler PR Payable 
ACH Payable 

11-132 

$ 

09.07.16 

643,449.76 
391,450.76 
251,999.00 

8,725.23 

7,224.13 

16,336.19 

7,704.11 

14,557.48 

63,150.84 

63,65140 

17,960.16 

451,308.54 

24,80841 
344,888.57 

81,611.56 
451,308.54 

736,339.33 
391,450.76 
344,888.57 



ATTACHMENT 5 
Redevelopment Successor Agency Check Summary Total 
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Redevelopment Successor Agency Check Summary Total 

Agency Warrants 09.07.16 

Invoice # Check 1/ Department Description 

No Items to be reported for this period. 

RSA Report Total $ 

Diana Mahmud, Agency Chair Eve!yn G. Zneimer, Agency Secretary 

David Batt, Deputy Agency Treasurer 
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City of South Pasadena 
Agenda Report 

Dial/a Mafl1lllld, Mayor 
Michael A. Cacciotti, Mayor Pro Telll 
Robert S. Joe, COIlllcilmclIlber 
Marina Kllllbesrial1, MD., COl/llciImember 
Richard D. Sdmeider, MoO" CO/l/lci{mcm/Jel' 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

September 7, 2016 

Evelyn G. Z1Jeimer, City Clerk 
Gary E. Pia, City Treasurer 

Honorable Mayor and City Council 
! I 

Sergio Gonzalez, City Manager~2JY\ 

Mariam Lee Ko, Human Resources Manager ~ 

Adoption of Resolutions and Side Letters with the South 
Pasadena Public Service Employees' Association and South 
Pasadena Public Service Part Time Employees' Association 

It is recommended that the City Council: 
1. Adopt a resolution and side letter between the City of South Pasadena and the South 

Pasadena Public Service Employees' Association (PSEA) recognizing agreements 
reached with regard to the reclassification and/or elimination of certain classifications and 
positions, creation of a "Planner" classification series, and the modification of celiain 
salary ranges; and 

2. Adopt a resolution and side letter between the City of South Pasadena and the South 
Pasadena Public Service Part Time Employees' Association (PSEA PT) recognizing 
agreements reached with regard to the creation of a new classification, reclassification 
and/or elimination of celiain classifications and positions, modification of celiain salary 
ranges, amendments to the "Part Time Hours Policy," and modification of celiain Library 
classification salaries in order to resolve salaty compaction issues. 

Fiscal Impact 
All of the proposed changes, updates and modifications to salaries have been included and 
accounted for in the FY 2016-17 adopted budget, except for the adjustments to the below listed 
classifications: 

Classification: Fiscal Impact: 
Typist Clerk I $ 2,911 
Typist Clerk II $ 3,960 

Total Fiscal Impact: $6,871 
*Fiscal Impact/or FY 2016-17 only 

No budget amendments are required at this time as the fiscal impact will be absorbed by the 
Library Department budget as a result of savings from current vacancies. 
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Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Background 
Similar to the 2014 reorganization of the Public Works Department and in line with the City 
Council's direction to the City Manager to perform operational studies of City departments in 
order to identifY ways to streamline operations, improve efficiencies and implement best and 
curreni practices, Cily staff has identified areas, c1epartinents and classifications that would 
benefit from updated job descriptions and/or salaries, reclassifications, and/or reorganization in 
order to achieve operational efficiencies. As proposed, the Community Services Department 
reorganization plan is recommended in order to streamline operations. Because many of the 
proposed changes affect employee wages, hours and/or working conditions, City representatives 
and representatives of the PSEA met on May 25,2016, July 14, 2016, and August 4, 2016, and 
reached agreement on the matters reflected in the attached side letters. 

Analysis 
The attached resolutions and side letters with PSEA and PSEA PT are presented for approval and 
adoption in order to memorialize the recent agreements reached with both employee groups with 
regard to a reorganization of the Community Services Department, creation of a new "Planner" 
series, approval of an amendment to the "Part Time Hours Policy" for all part time employees, 
elimination of the Crossing Guard classification and positions, and salary adjustments within the 
Library Department in order to resolve salary compaction issues. 

Reorganization of the Community Services Department 
The following chart below describes the proposed reorganization and changes within the 
Community Services Department: 

A' etlon: c tP .. & T' I un'en OSItlOll It e: NIP eWly ropose dP .. &'1'" I OSltIOll It e 
-.---~---.-.-.~". 

ReciassifiC(l(ion ami Approval Community Services Coordinator N/A 
of new job description & sa/my - Recreation Division (Full Time) 
Creation of II New N/A Community Services Coordinator 
Classification am/ Approval of (Part Time) 
new job description & sallllY 
Elimination of a Position Community Services Coordinator N/A 

- Transit Division (Full Time) 
Reclassification and Approval Program Specialist - Recreation N/A 
of flew job description & salilry Division (Full Time) 
Reclassification (no salmy Program Specialist - Senior Management Aide- Senior Center 
change) Center (Full Time) (Full Time) 
Approval ofllew job Recreation Camp Director N/A 
description (110 salary change) (Part Time) 
Update ami approve new job TranspOltation Driver N/A 
descriptioll (no s(tiary clumge) (Full Time & Part Time) 
Update and approve new job Lead Transportation Driver N/A 
descriptioll (110 salary change) (Part Time) 
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Reclassification and Approval Site Manager (Part Time) N/A 
of new job description & salary 
Reclassification, Creatiofl of a All Recreation Leader I, Recreation Leader (Part Time) 
New Classification alld Recreation Leader II and 
Approval of flew job Recreation Leader III 
description & salary (All Part Time) 

Amendment to the "PaIt Time Hours Policy" 
During the FY 2016-17 budget preparation process, various city departments identified a need for 
certain part time classifications to work above 18 hours, up to 28 hours. As agreed upon between 
the City and the PSEA PT on July 5, 2016, the amended "Pmt Time Hours Policy" shall be the 
guide for the number of work hours per week for pmt time classifications. Adjustments were 
made to add certain part time classifications to the list of classifications that are allowed to work 
up to 28 hours per a week. 

Creation of Plmmer Series within the Planning & Building Department 
The following chmi below describes the proposed creation of the "Planner Series" within the 
Planning & Building Department. The creation of a series links all three classifications and 
allows for employees within these classifications the ability to ascend the series should they meet 
the qualifications and the depmtment has a need for a paIticular classification. 

Senior Planner 
Associate Planner 
Assistant Planner 

Modification of Salary Ranges for Certain Part Time Library Classifications within the Library 
Depmtment 
City staff was recently informed that the previously adopted Memorandum of Understanding 
reflected incorrect hourly salary rates for the classifications of Typist Clerk I and Typist Clerk II. 
Modifications to these hourly salary rates m'e required in order to resolve salmy compaction 
issues and in order to have a rate that is reflective of their level of duties and responsibilities. As 
agreed upon with the PSEA PT, following approval of the resolution and side letter, the new rate 
shall be retroactive to July 11, 2016. 

Elimination of the Crossing Guard Classification and Positions within the Police Department 
As a result of the City Council's approval of a contract with All City Management Services on 
July 6, 2016 for crossing guard services, City staff met with, discussed the impacts and reached 
an agreement regarding the impacts with the PSEA PT. 

Reclassification of Human Resources Technician in Management Services Depmtment 
Since the creation of the Management Generalist series, many departments have benefited from 
reclassifying or utilizing classifications within the series. After examining the Human Resources 
Technician classification it was proposed and agreed upon with the PSEA that the position be 
reclassified to Management Assistant in order to allow both the Department and the employee 
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growth opportunities. 

Legal Review 
The City Attorney has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
.j11f"111~1rYn An thp L':"cr~lh7 nllhl1f"h., nAt-i,-.p.r1 <:IrTA't"Ir1<:1 1""\("''>(,+;""""", ,...F+l .... "" ('...,~ ...... a. ..., ..... "" ..... ,..1 .... ........ r1 •• "" ............. .f." .......... +1 ... ", 
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City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments: 
1. Resolution Approving a Side Letter to the Memorandum of Understanding with the South 

Pasadena Public Service Employees' Association 
2. Resolution Approving a Side Letter to the Memorandum of Understanding with the South 

Pasadena Public Service Part Time Employees' Association 
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ATTACHMENT 1 
Resolution Approving a Side Letter to the MOU with 

the South Pasadena Public Service Employees' 
Association 
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RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 
APPROVING A SIDE LETTER TO THE MEMORANDUM 
OF UNDERSTANDING WITH TI-IE SOUTH PASADENA 

PUBLIC SERVICE EMPLOYEES' ASSOCIATION 

WHEREAS, the City Council of the City of South Pasadena (City) adopted 
Resolution No. 7382 for the purpose of adopting the 2014-2017 Memorandum of 
Understanding (MOD) between the City and the South Pasadena Public Service 
Employees' Association (PSEA); and 

WHEREAS, subsequent to this, City staff and PSEA representatives met on 
May 25, 2016, July 14,2016 and on August 4, 2016, in which the City and the PSEA 
agreed to changes to the MOD with regard to the reclassification of certain 
classifications, elimination of a position, update of and new job descriptions for certain 
classifications, modification of salary scales for certain classifications and creation of a 
"Planner" classification series that are reflected in the side letter between the City and the 
PSEA attached hereto as Exhibit A and incorporated herein by reference. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND 
ORDER AS FOLLOWS; 

SECTION 1. The side letter and this resolution amends the MOD between the 
City and the PSEA. 

SECTION 2. The agreed to changes to the MOD listed within the side letter 
shall become effective the first pay period following adoption and approval of the side 
letter. 

SECTION 3. The City Clerk of the City of South Pasadena shall certify to the 
passage and adoption of this resolution and its approval by the City Council and shall 
cause the same to be listed in the records of the City. 
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PASSED, APPROVED AND ADOPTED ON this 7'h day of September, 2016. 

ATTEST: 

Evelyn G. Zneimer, City Clerk 
(seal) 

Diana Mahmud, Mayor 

APPROVED AS TO FORM: 

Teresa 1. Highsmith, City Attorney 

I HEREBY CERTIFY the foregoing resolution was duly adopted by the City 
Council of the City of South Pasadena, California, at a regular meeting held on the 7'h 
day of September, 2016, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

Evelyn G. Zneimer, City Clerk 
(seal) 
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EXHIBIT A 

Side Letter to the 2014-2017 Memorandum of Understanding 
Between the City of South Pasadena 

and the South Pasadena Public Service Employees' Association 
Effective: Upon City Council Approval 

This side letter of agreement is made by and between the City of South Pasadena ("City") and the 
Public Services Employees' Association (PSEA) (collectively "the Parties") and is entered into with 
respect to the following six issues and the following facts: 

WHEREAS, the City and PSEA have previously entered into a memorandum of understanding 
("MOU") covering the period July 1, 2014 through June 30, 2017; and 

WHEREAS, the Patties wish to approve a new job description for the Program Specialist 
classification; reclassify the Program Specialist classification in the Recreation Division and Transit 
Division; and modifY the salary range for the Program Specialist classification; 

WHEREAS, the Parties have determined that the City's Transit Division shall be reorganized to 
reflect the elimination of the Community Services Coordinator position from the Transit Division; 

WHEREAS, the Parties wish to approve a new job description for the Community Services 
Coordinator classification; reclassifY the Community Services Coordinator classification; and modifY 
the salary range for the Community Services Coordinator classification; 

WHEREAS, the Patties wish to approve a new job description for the TranspOltation Driver 
classification; 

WHEREAS, the Parties wish to create a "Planner" classification series comprised of the following 
classifications: Assistant Planner, Associate Planner and Senior Planner; and wish to approve new 
job descriptions for the Associate Planner, Senior Planner and Assistant Planner classifications; 

WHEREAS, the Parties wish to reclassify the Human Resources Technician classification to the 
Management Assistant classification (which is part of the Management Generalist series); and 
eliminate the Human Resources Technician classification; 

WHEREAS, the Parties have met and conferred regarding the terms of this side letter to the 2014-
2017 Memorandum of Understanding between City and PSEA; and 

WHEREAS, the Parties have determined to memorialize their agreement by this side letter; 

NOW THEREFORE, the parties hereto agree as follows: 
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ITEM I - PROGRAM SPECIALIST CLASSIFICATION 

The updated and new job description for the Program Specialist classification is attached 
hereto as Attachment C-l, and shall replace the existing job description. The Program Specialist 
classification shall be reclassified, and the salary for the Program Specialist classification shall be 
modified. The table below sets forth the cun'ent and modified salary for the Program Specialist 
classification. The CUlTent PSEA salaty schedule and list of represented classifications shall be 
amended to reflect the reclassification and modified salary. 

Current Program $3,421 $3,592 $3,771 $3,960 $4,158 
Full time Specialist 
Reclassify Program $3,592 $3,772 $3,960 $4,158 $4,366 
to Specialist 

The Program Specialist pOSItIOn m the Transit Division shall be reclassified to the 
Management Aide classification. 

ITEM II - COMMUNITY SERVICES COORDINATOR POSITION IN TRANSIT DIVISION 

The City'S Transit Division shall be reorganized to reflect the elimination of the 
Community Services Coordinator position from the Transit Division. 

ITEM III - COMMUNITY SERVICES COORDINATOR CLASSIFICATION 

The updated and new job description for the Community Services Coordinator classification 
is attached hereto as Attachment C-2, and shall replace the existingjob description. The Community 
Services Coordinator classification shall be reclassified, and the salmy for the Community Services 
Coordinator classification shall be modified. The table below sets forth the CUlTent and modified 
salary for the Community Services Coordinator classification. The current PSEA salmy schedule 
and list of represented classifications shall be atnended to reflect the reclassification and modified 
salary. 

CUlTent- CS $3,964 $4,162 $4,370 $4,588 $4,818 
Full Time Coordinator 
Reclassify CS $4,294 $4,509 $4,734 $4,971 $5,219 
to Coordinator 

ITEM IV - TRANSPORTATION DRIVER CLASSIFICATION 

The updated and new job description for the Transportation Driver classification is 
attached hereto as Attachment C-3, and shall replace the existing job description. 

ITEM V - PLANNER SERIES 

There shall be a "Planner" classification series comprised of the following classifications: 
Assistant Planner, Associate Planner and Senior Planner. The updated and new job description 
for the Associate Planner and Senior Planner classifications, and a new job description for the 
Assistant Planner classification are attached hlr2tQ!fs Attachment C-4-6, and in the case of the 
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Associate Planner and Senior Planner classifications shall replace the existing job descriptions. 

ITEM VI - HUMAN RESOURCES TECHNICIAN CLASSIFICATION 

The Human Resources Technician classification shall be reclassified to the Management 
Assistant classification, and the Human Resources Technician classification shall be eliminated. 
The table below sets forth the current salary for Human Resources Technician and salary for the 
Management Assistant classification. The current PSEA salary schedule and list of represented 
classifications shall be amended to reflect the reclassification. 

CUlTent- Human $3,867 $4,061 $4,264 $4,477 $4,701 
Full Time Resources 

Technician 
Reclassify Management $4,294 $4,509 $4,734 $4,971 $5,219 
to Assistant 

Attachments A and B to this side letter shall amend Section 2 and Exhibit A to the 2014-2017 
MOU, and reflect the changes made by this side letter. 

All other terms and provisions of the MOU not modified herein shall remain in full force and 
effect unless subsequently amended in writing by agreement of the Parties. 

IN WITNESS THEREOF the patiies have caused the duly authorized representatives to execute 
this Agreement this 7th day of September, 2016. 

By: 

By: 

By: 
vil!tor Magana, President 
Public Service Employees' Association 

C~)1I(/2~ 
Marl06Ramirez, Vice President 
Public Service Employees' Association 
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ATTACHMENT "A" 

2. REPRESENTED CLASSIFICA nONS 

The City hereby confinns the South Pasadena Public Service Employees Association Full 
Time Unit (PSEA FT) as the representative of the employees in the classification listed 
below: 

Account Clerk 
Accounting Teclmician 
Administrative Analyst 
Administrative Secretary 
Assistant Planner 
Associate Planner 
Associate Civil Engineer 
Building Maintenance Worker 
Civil Engineering Assistant 
Community Improvement Coordinator 
Community Services Coordinator 
Deputy City Clerk 
Electrician 
Facilities Supervisor 
Film Liaison 
Grants Analyst 
Library Technical Assistant 
Librarian 
Library Clerk I 
Library Clerk II 
Maintenance Worker I 
Maintenance Worker II 
Management Aide 
Management Assistant 
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Management Analyst 
Parks Supervisor 
Payroll Coordinator 
Program Specialist 
Public Works Assistant 
Public Works Inspector 
Secretary 
Senior Account Clerk 
Senior Electrician 
Senior Librarian 
Senior Maintenance Worker 
Senior Management Analyst 
Senior Planner 
Senior Water Utility Worker 
Senior Water Production/Treatment 

Operator 
Street Supervisor 
Transportation Driver 
Water Conservation Analyst 
Water Operations Supervisor 
Water Production/Treatment Operator 
Water Utility Worker I 
Water Utility Worker II 



Senior Planner 
Water Operations Supervisor 
Senior Management Analyst 
Associate Civil En,gineer 
Associate Planner 
Public Works Assistant 
Senior Librarian 
As~istant Flam16i" 
Grants Analyst 
Deputy City Clerk 
Manaaement Analyst 
Civil Enoineerina Assistant 
Water Conservation Analyst 
Administrative Analyst 
Facilities Supervisor 
Parks Supervisor 
Street Supervisor 
Senior Electrician 
Public Works Inspcctor 
Payroll Coordinator 
Librarian 
Electrician 
Senior Water Production I Treatment 

ATTACHMENT "B" 
Exhibit A to the 2014-2017 MOl] 

PSEA FT Salary Schedule 
ABC D E 

$ 6,356 
$ 6,356 
$ 6,250 
$ 5,796 
$ 5,68 I 
$ 5,364 
$ 5,331 
$ 5,153 
$ 5,153 
$ 5,153 
$ 5,153 I 
$ 5,153 
$ 5,153 
$ 5,153 
$ 5,087 
$ 5,043 
$ 5,043 
$ 4,712 
$ 4,712 
$ 4,597 
$ 4,486 
$ 4,471 

$ 6,674 $ 7,008 $ 7,358 $ 7,726 
$ 6,674 $ 7,008 $ 7,358 $ 7,726 
$ 6,563 $ 6,891 $ 7,236 $ 7,597 
$ 6,086 $ 6,390 $ 6,710 $ 7,045 
$ 5,965 $ 6,264 $ 6,577 $ 6,906 
$ 5,633 $ 5,914 $ 6,210 $ 6,52 I 

~-I--~~~+-~~~+-~~~ 
$ 5,598 $ 5,878 $ 6, I 72 $ 6,48Q_ 
:£ 5,411 $ 5,682 $ 5,966 $ 6,26~ 

$ 5,411 $ 5,682 $ 5,966 $ 6,264 
$ 5,411 $ 5,682 $ 5,966 $ 6,264 
$ 5,411 $ 5,682 $ 5,966 $ 6,264 

$ 5,410.:1_1_,,-$ _5""",68,-,2,---\---,$,,-' -,5""9",6",6-+-,,,-$ --,6""2,,,60.:4-1 
$ 5,411 $ 5,682 $ 5,966 $ 6,264 
$ 5,411 $ 5,682 $ 5,966 $ 6,264 
$ 5,341 $ 5,608 $ 5,889 $ 6,183 
$ 5,296 $ 5,560 $ 5,838 $ 6,130 
$ 5,296 $ 5,560 $ 5,838 $ 6,130 
$ 4,948 $ 5,195 $ 5,455 $ 5,728 
$ 4,948 $ 5,195 $ 5,455 $ 5,728 
$ 4,827 $ 5,068 $ 5,322 $ 5,588 
$ 4,711 $ 4,946 $ 5,193 $ 5,453 
$ 4,694 $ 4,929 $ 5,175 $ 5,434 

Operator $ 4,471 $ 4,694 $ 4,929 $ 5,175 $ 5,434 

Building Maintenance Worker $ 4,374 $ 4,5:.::9"-3-j_$~4""",82~2'-1--:!C$-,,-5,~O:c63C-.I--$~5,,,-,3,,-1c.:7,--i 
Film Liaison $ 4,306 $ 4,521 $ 4,747 $ 4,984 $ 5,234 

!-,S",e",n",i o"r-,W,.,a"te::cr-:U",t"-ili"tY,--W=o""rk,,,e!-r ___ +-::-$ --",4 ',:-3",06"---1---:$,--"4"" 5:=.:2 I.. ..:"$_..:::4J..!.,7,,,4'-.7 _1 . ...-:$'--"4",9"'8:::4-+-"'$...0:.5 ",,2,,-3 4,,--< 
Management Assistant $ 4,294 $ 4,509 $ 4,734 $ 4,971 $ 5,219 
Community Services Coordinator $ 4,294 $ 4,509 $ 4,734 $ 4,971 $ 5,219 

Conununity Improvement Coordinator $ 4,269 $ 4,482 $ 4,706 $ 4,942 $ 5,189 
Administrative SecretaJ'V $ 4,066 $ 4,269 $ 4,483 $ 4,707 $ 4,942 
Water ProductionlTrcatment Operator $ 4,066 $ 4,269 $ 4,483 $ 4,707 $ 4,942 
LibraJY Technical Assistant $ 3,964 $ 4,162 $ 4,370 $ 4,588 $ 4,818 
Senior Maintenance Worker $ 3,867 $ 4,061 $ 4,264 $ 4,477 $ 4,701 
Accounting Technician $ 3,867 $ 4,061 $ 4,264 $ 4,477 $ 4,701 

f-S""e"'n"'io"'r.:.A:.::c.:,:co:.::u"'nt':-C=-I:.::er:.::k'--_____ f--=-$..=,;3,"'-5':-92'" _L3J772. _ __"$~3"",9:c'6~0. ____ -"'$..2:4,cC.15::c8~--"$c.24~,3:oc66~ 
Management Aide $ 3,592 $ 3,772 $ 3,960 $ 4,158 $ 4,366 
Program Specialist $ 3,592 $ 3,772 $ 3,960 $ 4,158 $ 4,366 
Secretary $ 3,592 $ 3,772 $ 3,960 $ 4,158 $ 4,366 
Water Utility Worker II $ 3,563 $ 3,741 $ 3,928 $ 4,125 $ 4,331 
Maintenance Worker II $ 3,506 $ 3,681 $ 3,865 $ 4,058 $ 4,261 
Account Clerk $ 3,421 $ 3,592 $ 3,771 $ 3,960 $ 4,158 
Water Utility Worker I $ 3,336 $ 3,503 $ 3,678 $ 3,862 $ 4,055 
Maintenance Worker I $ 3,336 $ 3,503 $ 3,678 $ 3,862 $ 4,055 
Library Clerk II $ 3,190 $ 3,349 $ 3,517 $ 3,693 $ 3,877 
TranspOltation Driver $ 3,175 $ 3,333 $ 3,500 $ 3,675 $ 3,859 
LibraJY Clerk! $ 2,883 $ 3,028 $ 3,179 $ 3,338 $ 3,505 

Effective first full pay period afteI1~M!~I- Effective September 19,2016 
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ATTACHMENT "C-l" 

City of South Pasadena 

Program Specialist 

Purpose 
Under the supervision of the Community Services Supervisor, Coordinator or Management 
Analyst, the Program Specialist will plan, implement and supervise programs and activities in the 
Community Services Department. 

Essential Functions 
The duties listed below are examples of the essential job duties typically pel/armed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned duties thai 
are not listed below: 

• Oversee the year-round Camp Med program; 
• Assist in the planning, organizing, scheduling, coordinating, promoting, implementing 

and evaluating of programs and events; 
• Assist in the Middle School Camp program; 
" Monitor program budgets and prepare financial repOlts; 
" Assist in the completion of short-term and long-tenn goals of the division and 

department; 
" Register and evaluate participants in programs; 
" Act as liaison to the public regarding programs, and infonn community of programs; 
• Assist with special events ~ i.e. Snow Day, Spring Event, Doggie Day with Cats too, 

Halloween, Breakfast with Santa 
" Create flyers and brochures; 
" Assist with set up of activities/classes and arrange for necessmy equipment; 
" Assist in front office operations; 
• Research new classes, programs, activities and lectures; 
" Work with Supervisor on monthly calendar; 
• Act as liaison to the public regarding progrmns, and inform community of programs; 
" Oversees and supervises staff in absence of Community Services Supervisor and/or 

Community Services Coordinator 
" Supervise full and part time staff, including: assisting in recruiting, interviewing, and 

selection of new employees; training, assigning, planning and reviewing their work; 
maintaining standards; coordinating activities; allocating and scheduling personnel;, and 
may provide input in the annual performance reviews of subordinate employees; 

Employment Standards 
Education/Experience: 
An Associate's degree or equivalent in a related field, and at least two years of experience in a 
related field; or any equivalent combination of training and experience which provides the 
required skills and abilities. Bachelor's Degree in related field is desirable. 
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Knowledge of: 
Knowledge of program areas. computer applications. proficiency with all Microsoft software. 

Ability to: 
Plan, organize and coordinate program activities; establish and maintain cooperative professional 
working relationships; communicate clearly and concisely, verbally and in writing; and have 
excellent customer service skills. Capable of properly managing work time including balancing 
multiple tasks with varying deadline and ability to work in a team environment; Ability to 
operate a computer and a variety of computer programs to complete projects for the department. 

PhvsicB 1 DemBnris 

The physical demands described here are representative of those typically expected to be 
pClformed by an employee to succes~fully pelf arm the essential/imctions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to pClform the essential 
functions. 

This is essentially a desk job, physical demands include occasional lifting up to 25 pounds, some 
standing, bending, walking, stooping, and squatting. 

Special Reguirements; 
Possession of a valid Class "C" California Driver's License and satisfactory driving record 

Working Conditions: 
Environment is generally clean with limited exposure to conditions such as dust, fumes, odors, or 
noise. Computer terminal is used on a daily basis. 

FLSA Status 
Non-exempt 
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ATTACHMENT "C-2" 

City of South Pasadena 
Community Services Cool'dinator 

Purpose 
Under the supervision of the Community Services Supervisor, manages the facilities and park 
reservations and rentals; oversees contract classes, camps, and special events; and updates the 
department website, 
Distinguishing Characteristic 
This classification is distinguished by its management of a multitude of program areas and its 
supervision of seasonal, volunteer and part time staff in the administration of programs, services. 
and special events for the public. 

Essential Functions 
The duties listed below are examples of the essential job duties typically performed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned duties that 
are not listed below: 

• Plans, organizes, schedules, coordinates, promotes and evaluates programs and special 
events; 

• Maintains payments for programs, monitors the program budget, and prepares financial 
reports; 

• Responds to inquiries or requests for infonnation and service from interested community 
groups and citizens; 

• Monitors inventory of supplies and equipment; purchases and maintains equipment and 
supplies for programs, events, and reservations. 

• Maintains and updates the department's website pages and calendars 
• Supervises seasonal. volunteer and other part-time staff, including recruiting, interviewing, 

selecting new employees, training, assigning, planning and reviewing work, maintaining 
standards, coordinating activities, allocating and scheduling personnel, and may provide 
input in the annual performance reviews of subordinate employees. 

• In the absence of the Community Services Supervisor - Recreation and/or Seniors, may 
serve as Acting Supervisor and oversee, supervise, and may contribute to performance 
evaluations of staff. 

• Recruits volunteers and may serves as staff liaison City's Boards, Commission and/or 
Conunittees. 

City Parks & Facilities 
• Coordinates and schedules the rental of city parks and facilities and staffing; responds to 

inquires or requests for information and service from interested community groups and 
citizens; oversees the completion of reservation permits and reoccurring reservations 
agreements; and facilitates the special event liability insurance process for rentals and 
events 

• Inspects park playgrounds on a monthly basis, keeping accurate reports, and assuring 
repairs are reported and completed in a timely manner. 

• Coordinates and monitors the conditions of parks and facilities through weekly park 
inspections. 
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Contract Classes & Camps 
o Oversees the Recreation contract classes and contract camps 
• Creates the Community Services Guide with assistance from the Management Aide 
o Assists in registering participants in programs; evaluates participants in programs, 

participates in parent conferences; 
• Acts as liaison to the public regarding recreation programs and classes, informs 

community of programs, and writes press releases; produces fliers for programs and 
events. 

Events 
• Coordinates and manages events throughout the year, i.e. Summer ConceIt Series and 

special events such as Movies in the Parks, Shakespeare in the Parks, National Night Out, 
and Community Baseball Night. 

Employment Standards 
Education/Experience: 
An Associate's degree or equivalent. At least three years of experience in a related field; or any 
equivalent combination of training and experience which provides the required skills and 
abilities. Bachelor's Degree in related field is desirable. 

Knowledge of: 
Knowledge of program areas, computer applications, proficiency with all standard Microsoft 
Office applications. 

Ability to: 
Plan, organize and coordinate program activities; establish and maintain cooperative professional 
working relationships; commlmicate clearly and concisely, verbally and in writing; and have 
excellent customer service skills. Capable of properly managing work time including balancing 
mUltiple tasks with varying deadlines and ability to work in a team environment; 

Physical Demands 
The physical demands described here are representative of those typically expected to be 
pe/formed by an employee to successfully complete the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

Ability to stand, climb and perform other physical agility requirements associated with the 
oversight and minor maintenance of the city's facilities. Ability to exert sufficient force to lift, 
carry, push, pull, or otherwise move object and to carry tables, chairs and boxes with special 
event supplies. Physical demands include frequent lifting of objects up to 50 pounds, often 
combined with bending, twisting. 

Special Requirements; 
Possession of a valid Class "C" California Driver's License with satisfactOlY driving record. 

Be able to work nights, weekends, holidays aJl~~ng hours within any division of the 
9 



Community Services Department. 

Working Conditions: 
While performing the duties of this job, the employee may work in the field, outside weather 
conditions and/or on uneven and irregular surfaces. The employee is occasionally exposed to wet, 
warm and/or humid conditions. Work may entail occasional driving to various sites within and 
outside the City. 

The noise level in the work environment is usually quiet in the office, moderate in the field. 

FLSA Status 
Non-exempt 
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ATTACHMENT "C-3" 
City of South Pasadena 

Transportation Driver 

Purpose 
Under general supervision, operates passenger vans or smaller, to transport clients of the Senior 
Center to personal appointments and shopping; transport children to day care center; and 
performs other related duties as required. 

Essential Functions 
The duties listed below are examples of the essential job duties typically pelf armed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned duties that 
are not listed below: 

• Operates van to transpOlt individuals in the South Pasadena/Pasadena or surrounding 
area; 

• Daily inspection of vans and vehicles, checking vans for proper and safe operation, 
• Assists clients in boarding van; ensures clients are properly and safely seated; 
• Operates wheel chair lift; 
• Drives passengers to appointments or shopping areas; loads and unloads 

packages/groceries for passengers; 
• Checks van for proper operation; 
• Checks lights, wheelchair lift, doors, lights, mirrors, brakes, battelY cables, and fluid 

levels; checks van for damage. 
D Drives children to day care center; 
• Deliver and pick up items to and from city hall, post office and vendors; 
• May assist the Department and Transit Division in the office with administrative tasks, 

may answer phones and dispatch as needed. 
• May produce basic written memos or repOlts for documentation purposes. 

Employment Standards 

Education/Experience: 
Must possess a high school diploma, or the equivalent; two years experience operating 
commercial or a passenger transport vehicle in the para transit field, or any combination of 
training and/or experience that could likely provide the desired knowledge and abilities. 

Knowledge of: 
Passenger van vehicle operation; basic vehicle maintenance; safe work methods and procedures. 

Ability to: 
Operate passenger van; establish and maintain working relationships with employees, clients, and 
children; read and use road maps; Communicate clearly and effectively with supervisors, clients 
and other employees; provide quality and comteous customer service to clients and the public; 
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provide office support by assisting with basic data entJy on a computer relating to scheduling of 
clients: produce basic written documents. 

Physical Demands: 
The physical demands described here are representative of those typically expected to be 
pe/formed by an employee to successfully complete the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities to pe/form the 
essential functions. 

Involves some active physical work, but without heavy exeliion. Physical demands include: 
sitting for long periods; ability to exert sufficient force to lift, carry, push, pull, or otherwise 
move object up to 50 pounds; some reaching, bending, walking, stooping, squatting; and driving 
vehicles with weight of approximately 14,000 pounds. 

Special Reguirements: 
A valid Class B California Driver License with Passenger Endorsement for equipment to be 
operated and a satisfactOlY driving record. Basic First Aid and CPR celiifications within the first 
six months of employment. 

Working Conditions: 
Environment is generally clean; but with exposure to conditions such as dust, fumes, odors, and 
noise. Work outdoors and tolerate a variety of weather conditions. May include extreme 
weather conditions. When not performing duties in the field, incumbent will work in an indoor 
office setting. 

FLSA Status 
Non-exempt 
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ATTACHMENT "C-4" 

City of South Pasadena 

ASSIST ANT PLANNER 

Purpose 
Under direction of the Planning & Building Director, provides current and advanced planning 
assistance to the City, exercises independentjudgmcnt on a variety of complex planning issues; 
perfOlIDs related work as assigned. 

Distinguishing Characteristics 
This is the entry-level class within the professional planning series. This class performs less 
complex work and possesses a narTOwer scope of responsibility. An Assistant Planner repOlts to 
a department head and/or management staff and may take general direction from scnior staff 
members. Work within this class involves the responsibility for assignments in the fields of 
current or advanced planning which requires the application of fundamental planning principles. 

Essential Functions 
The duties listed below are examples of the essentialjob duties typically performed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned duties that 
are not listed below: 

Assists with developing shOlt and long range plans; gathers, interprets, and prepares data studies, 
reports and recommendations; coordinates depmtment activities with other depmtments and agencies 
as needed. Provides technical and professional advice; makes presentations to supervisors, boards, 
commissions, civic groups mld the general public. Provides information on land use applications, 
ordinances, codes, plans and related planning programs, services or regulations to architects, 
engineers, developers, contractors, owners, community groups and interested persons. Provides staff 
SUppOlt to the City Council, Planning Commission, Cultural Heritage Commission, Design Review 
Board and other boards as needed and assigned. Prepares planning reports and supporting data, 
including recommendations on various land use proposals. 

Employment Standards 
Knowledge of: 
State of California lmld use, development mld environmental law, comprehensive planning, and zoning, 
including their formation, adoption, and enforcement; familiarity with drafting, urban design principles 
and standards; plamling programs and processes; working knowledge of computers and GIS 
applications; familiarity with today's techniques aJld public information and involvement. 

Ability to: 
Read architectural drawings and plans; communicate effectively verbally aJld in writing with the 
general public, architects, contractors, developers, owners, supervisors and employees. Ability to 
provide excellent customer service and have the ability to foster a similar commitment throughout the 
organization; must possess a proven track record of applying a team approach to accomplishing 
department and orgaJlization objectives. Ability to establish effective working relationships, and to 
manage multiple tasks and projects in a timely manner. 
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Education and Experience 
Graduation from an accredited four-year college or university with a degree in regional planning, 
urban planning, architecture, landscape architecture, or a related field; In addition, two years of 
increasingly responsible municipal experience. Any eqnivalent combination of education and 
experience, additional education substituting on a year for year basis for the required experience. 
Master's degree and/or AICP preferred. 

Physical Demands 
Work is performed mostly in office settings. Some outdoor work is required in the inspection of 
various land use developments and construction sites. Specific vision abilities required by this job 
include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability 
to adjust focus 

Ability to exert light to moderate physical effort, and exert sufficient force to lift, cmTY, push, pull, or 
otherwise move objects up to 25 pounds. Ability to remain in a sitting/standing position for 
extended periods of time. Ability to hear and speak to the general public, and City staff on the 
telephone and in person. I-land and eye coordination are needed to operate office equipment. 
Strength, dexterity, coordination and vision to use keyboard and video/computer display terminal. 

Special Requirements 
Possession of a valid Class "C" California driver's license and a satisfactory driving record. 

Working Conditions 
The work environment characteristics described here are representative 0/ those an employee 
encounters while pelforming the essential/unctions o/thisjob. Reasonable accommodations may be 
made to enable individuals with disabilities to pelform the essential/unctions. 

While performing the duties of this job, the employee occasionally works in outside weather 
conditions. The employee is occasionally exposed to wet and/or humid conditions, or airborne 
pmiicles. Work may entail occasional driving to various sites within and around the City. 

The noise level in the work environment is usually quiet in the office, moderate in the field. 

FLSA Status 
Non-exempt 

12-21 
14 



ATTACHMENT "C-5" 
City of SOlltl! Pasadena 

ASSOCIATE PLANNER 

Purpose 
Under the direction of the Director of Planning and Building, provides experienced current and 
advanced planning assistance to the City, exercises independent judgment on a variety of 
complex planning issues; performs related work as assigned. 

Distinguishing Charactcdstics 
This is an intermediate-level class within the professional planning series. This class is 
distinguished from the Assistant Plamler by experience and oversight responsibility in a variety 
of functions, and the difficulty and complexity of work perfolmed. This class performs some 
analytical work and has a wider scope of responsibility. An Associatc Planncr rcpOlts to a 
department head andlor management staff and may take general direction from senior staff 
members. 

Essential Functions 
The duties listed below are examples of the essential job duties typically performed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned duties that 
are not listed below: 

Develops short and long-range plans; gathers, interprets, and prepares data for studies, repOlts, 
and recommendations; coordinates department activities with other departments and agencies as 
needed. Provides technical and professional advice; makes presentations to supervisors, boards, 
commissions, civic groups, and the general public. Provides information on land use 
applications, ordinances, codes, plans, and related plmming programs, services or regulations to 
architects, engineers, developers, contractors, owners, community groups, and interested persons. 
Responds to local citizens inquiring about local planning, zoning, building code enforcement, 
regulations, and ordinances. Prepares a variety of studies, reports, and related information for 
decision-making purposes. Conducts technical research studies and prepares statistical repolts 
and recommendations for drafting or revising local legislation and plmls, projecting trends, 
monitoring socio-economic data, etc. Assist in the development and implementation of growth 
management, land use, economic development, utility, housing, transpOltation, facilities, solid 
waste or other plans and codes to meet the City'S needs and any inter-governmental agreements 
or requirements. Evaluates land use applications and site plans for compliance with applicable 
local, state or federal laws. Monitors assigned land use applications through the approval steps, 
and prepares repOlts and related data as required. Provides staff support to the City Council, 
Planning Commission, Cultural Heritage Commission, Design Review Board and other bom'ds as 
needed and assigned. Prepm'es planning reports and supporting data, including recommendations 
on various land use proposals. Evaluates environmental information and prepm'es appropriate 
documents according to the California Environmental Quality Act (CEQA) on behalf of the City 
as lead agency. Prepares responses on behalf of the City as a responsible agency. 
Coordinates and assists in the enforcement oflocal ordinances and in interpreting City codes and 
master plans. May assist in designs for parks, streetscapes, landscapes, and other municipal 
projects. Updates a variety of maps. Prepares graphics and maps for a variety of reports, plans, 
grant applications, publications or meetings. 
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Serves when assigned as a member of the planning task force composed of City, County or State 
groups in regional and sub-regional planning effOlts. Prepares and writes grant application 
components relating to geographies, maps, plats, site plans or other planning processes. Assists 
in maintaining the City's planning and economic database. 

Employment Standards 
Knowledge of: 
State land use, development, and environmental law, comprehensive planning, and zoning, 
including their formation, adoption, and enforcement; familiarity with urban design principles 
and standards; planning programs and processes; working knowledge of computers and GIS 
applications; drafting; familiarity with today's techniques and public information and 
involvement. 

Ability to: 
Read architectural drawings and plans; communicate clearly and effectively verbally and in 
writing with the general public, architects, contractors, developers, owners, supervisors, and 
employees; establish effective working relationships; manage multiple tasks and projects in a 
timely manner; use a computer, motor vehicle, calculator, phone, copy and fax machine, and 
various graphic design tools and software. 

Education and Experience 
Graduation from an accredited four-year college or university with a degree in regional planning, 
urban planning, architecture, landscape architecture, or a related field; In addition, three years of 
increasingly responsible municipal experience. Any equivalent combination of education and 
experience, additional education substituting on a year for year basis for the required experience. 
Master's degree and/or AICP prefeITed. 

Physical Demands 
The physical demands described here are representative of those that must be met by an 
employee to successfully pe~form the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
jUnctions. 

Work is perfolTl1ed mostly in office settings. Some outdoor work is required in the inspection of 
various land use developmcnts and construction sites. Specific vision abilities required by this job 
include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability 
to adjust focus 

Ability to exert light to moderate physical cffort, and exert sufficient force to lift, cany, push, pull, or 
otherwise move objects up to 25 pounds. Ability to remain in a sitting/standing position for 
extended periods of time. Ability to hear and speak to the general public, and City staff on the 
tclephone and in person. Hand and eye coordination are needed to operate office equipment. 
Strength, dexterity, coordination and vision to use keyboard and video/computer display terminal. 

Special Reguirements 
Possession of a valid Class "c" California dr12"Yd~ense and a satisfactory driving record. 
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Working Conditions 
While performing the duties of this job, the employee occasionally works in outside weather 
conditions. The employee is occasionally exposed to wet and/or humid conditions, or airborne 
particles. Work may entail occasional driving to various sites within and around the City. 

The noise level in the work environment is usually quiet in the office, moderate in the field. 

FLSA Status 
Non-exernpt 
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A TT ACHMENT "C-6" 

City of South Pasadena 

SENIOR PLANNER 

Purpose 
Under direction of the Planning & Building Director, initiates, organizes, coordinates and 
manages major plmming studies and complex planning, urban design or redevelopment projects; 
exercises independent judgment to develop recommendations on complex long range planning, 
urban design and redevelopment issues; performs related work as assigned. 

Distinguishing Characteristics 
This is an advance-level class within the professional plmming series. This class is distinguished 
from the Associate Planner by experience and responsibility in a variety of functions, and the 
difficulty and complexity of projects and work performed. 

Essential Functions 
The duties listed below are examples of the essential job duties typically performed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned duties that 
are not listed below: 

Develops short and long-range plans; gathers, interprets, and prepares data for studies, reports and 
recommendations; coordinates depm'1ment activities with other depm'1ments and agencies as needed. 
Schedules and reviews interdepartmental planning, development and redevelopment projects and 

studies; conceptualizes innovative alternatives to long range planning, urban design or 
redevelopment issues; works directly with consultants and the public in implementing planning, 
urban design and/or redevelopment policy; assists with the coordination of economic development 
and business assistance activities. 

Provides technical and professional advice; makes presentations to supervisors, boards, 
commissions, civic groups and the general public. Provides information on land use applications, 
ordinances, codes, plans and related planning programs, services or regulations to architects, 
engineers, developers, contractors, owners, community groups and interested persons. 

Responds to local citizens inquiring about local planning, zoning, building code enforcement, 
regulations and ordinances. Staffs appointed advisory groups, committees and task forces; provides 
technical assistance or responds to information requests from other employees, the public and other 
agencies. Initiates contact with and confer with property owners, developers, business and civic 
leaders on current and future developments 

Prepares a variety of studies, reports and related information for decision-making purposes. 
Develops and implements major planning, urban design and/or redevelopment studies and complex 
research projects; works on project teams in solving specific planning, urban design or 
redevelopment problems; oversees and pm'1icipates in completing environmental studies. 

Independently manages complex planning, urban design or redevelopment projects and monitors 
project implementation for compliance with approved conditions. Develops Requests for Proposals, 
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coordinates consultant selection processes and oversees the work of consultants. Coordinates or 
assists with the various phases of project development including evaluation of developer's proposals 
and urban design and plan review. 

Conducts technical research studies and prepares statistical reports and recOlIDnendations for drafting 
or revising local legislation and plans, projecting trends, monitoring socio-economic data, etc. 
Provides direct research assistance to upper management in developing and adopting procedures, 
regulations and projects; independently conducts original research and interpretive work on special 
planning, urban design or redevelopment issues. 

Assists in the development and implementation of grov.,rth management, land use, econon11C 
development, utility, housing, transpOliation, facilities, solid waste or other plans and codes to meet 
the City's needs and any inter-governmental agreements or requirements. 

Evaluates land use proposals and site plans for conformity to established plans and local, state or 
federal laws; evaluates proposals' development impact as they relate to the adopted plans of the City 
and makes recommendations. Facilitates the review of major development and land use projects and 
ensures timely completion of assigned projects. Monitors assigned land use applications through the 
approval steps, prepares reports and related data as required. Develops or directs the development of 
environmental studies in accordance with the California Environmental Quality Act. 

Provides staff support to the City Council, Planning Commission, Cultural Heritage Commission, 
Design Review Board and other boards as needed and assigned. Prepares planning reports and 
suppOliing data, including recommendations on various land use proposals. 

Evaluates environmental information and prepares appropriate documents according to the California 
Environmental Quality Act (CEQA) on behalf of the City as lead agency. Prepares responses on 
behalf of the City as a responsible agency. 

Coordinates and assists in the enforcement of local ordinances and in interpreting City codes and 
master plans. 

Assists in the designs for parks, streetscapes, landscapes and other municipal projects. 

Updates a variety of maps. Prepares graphics and maps for a variety of reports, plans, grant 
applications, publications or meetings. 

Serves when assigned as a member of the planning task force composed of City, County or State 
groups in regional and subregional planning efforts. 

Prepares and writes grant application components relating to geography, maps, plats, site plans, or 
other planning processes. 

Assists in maintaining the City's planning and economic database. 

Serves as acting department head in the department head's absence, as assigned. 
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Employment Standards 

Knowledge of: 
State land use, development and envirOlmlentallaw, comprehensive planning, and zoning, including 
their formation, adoption, and enforcement; architecture and urban design principles and standards; 
historic preservation; planning programs and processes and the operations of a public agency; site 
plmming and development; problem-solving; principles of meritorious customer service; familim'ity 
with today's techniques for conmmnity pmlicipation and public information; working knowledge of 
personal computers and GIS operations; and, drafting. 

Ability to: 
Create alternative site plan and development solutions; interpret design guidelines and reach 
conclusions that are reasonable, supported by factual information and findings; prepare oral, "'~'itten, 
and graphic reports and present information to community groups, commissions and elected officials; 
maintain effective working relationships with diverse community groups elected officials, individuals, 
and other staff; apply an understanding of urban and regional planning, principles and techniques to 
assignments; interpret a the Secretary ofInterior's Standards for Rehabilitation and criteria to evaluate 
the significance of historic and cultural resources; interpret and apply design guidelines for new 
construction and ability to read and interpret architectural drawings; structure development feasibility 
analyses and research for staff or consultants; read architectural drawings and plans; communicate 
effectively orally and in writing with the general public, architects, developers, owners, supervisors and 
employees; to manage multiple tasks and projects in a timely manner; use a personal computer, motor 
vehicle, calculator, phone, copy, and fax machine, various graphic design tools. 

Education and Experience 
Bachelor's degree in urban planning or a related field. In addition, four years of increasingly 
responsible municipal experience and progressively complex professional urban planning 
experience. Any equivalent combination of education and experience, additional education 
substituting on a year-for-year basis for the required experience. Master's degree and/or AICP 
prefelTed. 

Physical Demands 
The physical demands described here are representative of those that must be met by an 
employee to successfully pelform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

Work is performed mostly in office settings. Some outdoor work is required in the inspection of 
various land use developments and construction sites. Specific vision abilities required by this job 
include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability 
to adjust focus 

Ability to exert light to moderate physical effort, and exell sufficient force to lift, carry, push, pull, or 
otherwise move objects up to 25 pounds. Ability to remain in a sitting/standing position for 
extended periods of time. Ability to hear and speak to the general public, and City staff on the 
telephone and in person. Hand and eye coordination are needed to operate office equipment. 
Strength, dexterity, coordination and vision to use keyboard and video/computer display terminal. 
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Special Requirements 
Possession of a valid Class "C" California driver's license and a satisfactory driving record. 

WOI·king Conditions 
While performing the duties of this job, the employee occasionally works in outside weather 
conditions. The employee is occasionally exposed to wet andlor humid conditions, or airborne 
particles. Work may entail occasional driving to various sites within and around the City. 

The noise level in the work environment is usually quiet in the office, moderate in the field. 

FLSA Status 
Non-exempt 
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ATTACHMENT 2 
Resolution Approving a Side Letter to the MOU with 

the South Pasadena Public Service Part Time 
Employees' Association 
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RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 
APPROVING A SIDE LETTER TO THE MEMORANDUM 
OF UNDERSTANDING WITH THE SOUTH PASADENA 

PUBLIC SERVICE PART TIME EMPLOYEES' 
ASSOCIATION 

WHEREAS, the City Council of the City of South Pasadena (City) adopted 
Resolution No. 7383 for the purpose of adopting the 2014-2017 Memorandum of 
Understanding (MOU) between the City and the South Pasadena Public Service Part 
Time Employees' Association (PSEA PT); and 

WHEREAS, subsequent to this, City staff and PSEA PT representatives met on 
May 25,2016, July 14,2016 and on August 4,2016, in which the City and the PSEA PT 
agreed to changes to the MOU with regard to the reclassification of certain 
classifications, update of and new job descriptions, modification of salary scales for 
certain classifications, creation of new classifications, elimination of celtain positions and 
classifications and an amendment to the "Part Time Hours Policy" that are reflected in 
the side letter between the City and the PSEA PT attached hereto as Exhibit A and 
incorporated herein by reference. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND 
ORDER AS FOLLOWS: 

SECTION 1. The side letter and this resolution amends the MOU between the 
City and the PSEA PT. 

SECTION 2. With the exception of the salary modifications for the 
classifications of Typist Clerk I and Typist Clerk II, in which upon adoption and 
approval, the salary modifications shall be effective retroactive to July 11,2016, all other 
remaining agreed to changes to the MOU as noted in the side letter shall be effective the 
first pay period following adoption and approval of the side letter. 

SECTION 3. The City Clerk of the City of South Pasadena shall certify to the 
passage and adoption of this resolution and its approval by the City Council and shall 
cause the same to be listed in the records of the City. 
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PASSED, APPROVED AND ADOPTED ON this 7th day of September, 2016. 

ATTEST: 

Evelyn G. Zneimer, City Clerk 
(seal) 

Diana Mahmud, Mayor 

APPROVED AS TO FORM: 

Teresa L. Highsmith, City Attorney 

I HEREBY CERTIFY the foregoing resolution was duly adopted by the Cit~ 
Council of the City of South Pasadena, California, at a regular meeting held on the 7t 1 

day of September, 2016, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

Evelyn G. Zneimer, City Clerk 
(seal) 

12-31 



EXHIBIT A 

Side Letter to the 2014-2017 Memorandum of Understanding 
Between the City of South Pasadena 

and the Public Service Part l'ime Employees' Association 
Effective: Upon City Council Approval 

This side letter of agreement is made by and between the City of South Pasadena ("City") and the 
Public Service Pmt Time Employees' Association (PSEA PT) (coIIective!y "the Parties") and is 
entered into with resnect to the following ten issues and the following facts: , ~ ~ 

WHEREAS, the City and PSEA PT have previously entered into a memorandum of understanding 
("MOU") covering the period July 1,2014 through June 30, 2017; and 

WHEREAS, the Pmties wish to eliminate the Recreation Leader I and II classifications; reclassifY the 
Recreation Leader I, II and III classifications to the new Recreation Leader classification; approve a 
new job description and salary range for the Recreation Leader classification; 

WHEREAS, !be Pmties wish to update and approve a new job description for the Site Manager 
classification; reclassifY the Site Manager classification; and modifY the salary range for the Site 
Manager classification; 

WHEREAS, the Parties wish to update and approve a new job description for the TranspOttation 
Driver classification; 

WHEREAS, the Pmties wish to update and approve a new job description for the Lead 
Transportation Driver classification; 

WHEREAS, the Parties wish to approve a new job description for the Recreation Camp Director 
classification; 

WHEREAS, the Pmties wish to update and approve a new job description for the Program Specialist 
classification; eliminate the Part Time Program Specialist position in the Transit Division; reclassifY 
the Program Specialist classification; and modifY the salmy range for the Program Specialist 
classification; 

WHEREAS, the Pmties wish to create a new pmt time classification of Community Services 
Coordinator; approve a new job description for the Community Services Coordinator classification; 
and adopt the salary range for the Community Services Coordinator classification; 

WHEREAS, the Parties wish to update and approve a new job description for the Librmy Aide I and 
II, and Typist Clerk I and II classifications; and modifY the salary range for the Typist Clerk I and II 
classifications in order to resolve compaction issues; 

WHEREAS, pursuant to Amendment Number 3 to the 2012-2014 MOU, the Parties wish to 
provide for categories of classifications and employees who are restricted from working no more 
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than 28 hours per v,reek and 18 hours per week; 

WHEREAS, the Parties met and conferred regarding the City's decision to contract out the crossing 
guard services, and the corresponding impacts of the decision; 

WHEREAS, the Parties have met and conferred regarding the terms of this side letter to the 2014-
2017 MOU between City and PSEA PT; and 

WHEREAS, the Parties have determined to memorialize their agreement by this side letter; 

NOW THEREFORE, the Parties hereto agree as follows: 

ITEM I - RECREATION LEADER CLASSIFICATION 

The Recreation Leader I, II and III classifications shall each be reclassified to the new 
Recreation Leader classification and the table below sets forth the current and new salmy for the 
Recreation Leader classifications. The current PSEA PT salmy schedule and list of represented 
classifications shall be aJl1ended to reflect the reclassification and salary. The new job 
description for the Recreation Leader classification is attached hereto as Attachment C-l, and 
shall replace existing job descriptions. The Recreation Leader I, II, III classifications are 
eliminated with this reclassification. 

Current Recreation $10.23 $10.74 $11.28 $11.84 $12.44 
Leader I 

CutTent Recreation $11.26 $11.82 $12.42 $13.04 $13.69 
Leader II 

Current Recreation $12.29 $12.91 $13.55 $14.23 $14.94 
Leader III 

Reclassify all Recreation $12.29 $12.91 $13.55 $14.23 $14.94 
to: Leader 

ITEM II - SITE MANAGER CLASSIFICATION 

The updated and new job description for the Site Manager classification is attached hereto 
as Attachment C-2, and shall replace the existing job description. As a result of the updated job 
description, the Site Manager classification shall be reclassified and the table below sets forth the 
CutTent and modified salary for the Site Manager classification. The current PSEA PT salmy 
schedule shall be aJl1ended to reflect the reclassification and modified salmy. 

Current Site $11.10 
Manager 

Reclassify Site $12.29 
to: Manager 

$11.66 

$12.91 
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ITEM III-TRANSPORTATION DRIVER CLASSIFICATION 

The updated and new job description for the Transportation Driver classification is attached 
hereto as Attachment C-3, and shall replace the existing job description. 

ITEM IV - LEAD TRANSPORTATION DRIVER CLASSIFICATION 

The updated and new job description for the Lead Transportation Driver classification is 
attached hereto as Attachment C-4, and shall replace the existing job description. 

ITEM V - RECREATION CAMP DIRECTOR Cl.ASSIFICATION 

The new job description for the Recreation Camp Director classification is attached 
hereto as Attachment C-5. 

ITEM VI - PROGRAM SPECIALIST CLASSIFICATION 

The Part Time Program Specialist position in Transit Division shall be eliminated. The 
Program Specialist classification shall be reclassified and the table below sets forth the cunent 
and modified salary for the Program Specialist classification. The cunent PSEA PT salary 
schedule and list of represented classifications shall be amended to reflect the reclassification and 
modified salary. The updated and new job description for the Program Specialist classification is 
attached hereto as Attachment C-6, and shall replace the existing job description. 

Cunent Program $19.36 $20.32 $21.34 $22.41 $23.53 
Part Time Specialist 
Reclassify Program $20.32 $21.33 $22.40 $23.52 $24.70 
to Specialist 

ITEM VII - COMMUNITY SERVICES COORDINATOR CLASSIFICATION 

There shall be a new pmt time classification of Community Services Coordinator. The 
table below sets forth the new salary for the Community Services Coordinator classification. The 
current PSEA PT salary schedule and list of represented classifications shall be amended to 
reflect the new classification and salmy. The new job description for the Community Services 
Coordinator classification is attached hereto as Attachment C-7. 

New-Part CS $24.77 $26.01 $27.31 $28.68 $30.11 
Time Coordinator 

ITEM VIII - LIBRARY AIDE AND TYPIST CLERK CLASSIFICATIONS 

The updated and new job descriptions for the Library Aide I and II classifications are 
attached hereto as Attaclnnent C-8, and shall replace the existing job descriptions. The updated 
and new job descriptions for the Typist Clerk I and II classifications are attached hereto as 
Attachment C-9, and shall replace the existing job descriptions. The table below sets fOlth the 
cunent salmy for the Library Aide I and II classification and the modified salary for Typist Clerk 
I and II classification. There shall be no char:r~s_t§ g1e salary schedule for the classifications of 
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Library Aide I and Library Aide II. The current PSEA PT salary schedule shall be amended to 
reflect the modified salaries for Typist Clerk I and Typist Clerk II. Furtheml0re, for current 
employees within these classifications as of July 11,2016, the new modified rates shall be 
retroactively effective as of July 11, 2016. 

Current Librar·y $10.20 $10.71 $11.25 $11.81 $12.40 
Part Time Aide I 
Current Library $10.41 $10.93 $11.48 $12.06 $12.66 
Part Time Aide II 
Current Typist $10.20 $10.71 $11.25 $11.81 $12.40 
Part Time Clerk I 
Current Typist $11.28 $11.85 $12.44 $13.06 $13.71 
Part Time Clerk II 

New Library $10.20 $10.71 $11.25 $11.81 $12.40 
Part Time Aide I 
New Library $10.41 $10.93 $11.48 $12.06 $12.66 
Part Time Aide II 
New Typist $10.95 $11.50 $12.08 $12.68 $13.31 
Part Time Clerk! 
New Typist $11.87 $12.46 $13.08 $13.73 $14.42 
Part Time Clerk II 

ITEM IX - CROSSING GUARD CONTRACTING OUT OF SERVICES 

On July 6, 2016, the City took action to contract out the crossing guard services. Prior to 
the City'S action, the Parties met and conferred over the proposed decision to contract out the 
services; and the impacts of the decision, including corresponding layoffs. After the City took 
action, the Patties continued to meet and confer over the impacts of the decision. As a result, the 
Crossing Guards classification shall be removed from the list of "Represented Classifications" 
and from the PSEA Part Time Salary Schedule. The Crossing Guard classification and position 
shall be eliminated. 

ITEM X-AMENDMENTNUMBER3 TO THE 2012-2014 MOU 

Amendment Number 3 to the 2012-2014 MOU, agreed upon on July 5, 2016, attached 
hereto as Attachment C-1 0, provides for categories of classifications atld employees who are 
restricted from working no more than 28 hours per week and 18 hours per week. 

Attachments A to this side letter shall provide the updated list ofpatt time classifications, 
amend Section 1 of the 2014-2017 MOU, atld reflect the changes made by this side letter. 

Attachment B to this side letter shall provide the updated and new salary schedules for the 
part time classifications, amend Section 10 and Appendix A of the 2014-2017 MOU, and reflect 
the changes made by this side letter. 

All other terms and provisions ofthe 2014-2017 MOU not modified herein shall remain 
in full force and effect unless subsequently aJ!l~gc;in writing by agreement of the Parties. 
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IN WITNESS THEREOF the parties have caused the duly authorized representatives to execute 
this Agreement this 7th day of September, 2016. 

By: 

By: 
" .', A1fIE; 1I'If /·1".1 

1)<.../. /1/1. 

Victor Magan~, President 

< 
By: c.) /) ... 

Sergio Gonzalez 
City Manager 

Public Service Employees' Association 

12-36 
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ATTACHMENT "A" 

1. REPRESENTED CLASSIFICATIONS 

The City hereby confirms the South Pasadena Public Service Employees Association Part 
Time Unit (PSEA PT) is the representative ofthe pm1 time employees in the classification 
listed below: 

Accounting Clerk 
Community Services Coordinator 
Film Liaison 
Fire Prevention Specialist 
High School Intern 
Intern 
Lead Transportation Driver 
Librarian 
Library Aide I 
Library Aide II 
Maintenance Assistant 
Management Aide 
Management Analyst 
Management Assistant 

12-37 
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Management Intern 
Parking Control Aide 
Police Cadet 
Principal Management Analyst 
Program Specialist 
Recreation Cmnp Director 
Recreation Leader 
Reference Librarian 
Secretary 
Senior Management Analyst 
Site Manager 
Transp0l1ation Driver 
Typist Clerk I 
Typist Clerk II 



ATTACHMENT "B" 
Appendix A to the 2014-2017 MOO 

PSEA PT Salary Schedule 

(*New salm)' rate/iJl' Typist Clerk I & 7)'pist Clerk Il Classiftcations only) 

Principal Management Analyst 

Senior Management Analyst 

Management Analyst 

ivlanagernent A$sjstml~. .. 

Reference Librarian 
----------

Librarian 

Managcment Aide 

Program Specialist 

Film Liaison 

Management Intern (Incumbent) 

Management Intern (after 11/5/14) 

Fire Prevention Specialist 

Recreation Camp Director 

Maintenance Assistant 

Lead TranspOltation Driver 

Secretary 

Transportation Driver 

Recreation Leader III 

Typist Clerk II 

Parking Control Aide 

Intern (Incumbent) 

Intern (after 11/5/1 4) 

Site Manager 

Typist Clerk I 
-- --------~." 

Recreation Leader II 

Police Cadet 

Accounting Clerk 

Library A ide II 

Recreation Leader I 

LibralY Aide I 

Crossing Guard 

High School Intern (Incumbent) 

High School Intern (after 11/5/14) 

A B c . 
$ 42.89 $ 45.03 $ 47.28 

$ 35.36 $ 37.13 $ 38.99 

$ 29.15 $ 30.61 $ 32.14 
~ ....., 11 ..... n $ 25.51 '" 26.78 .. L.'+.L.7 .. 
$ 20.51 $ 21.53 $ 22.61 

$ 20.51 $ 21.53 $ 22.61 
$ 20.32 $ 21.33 $ 22.40 

$ 19.36 $ 20.32 $ 21.34 

$ 19.26 $ 20.22 $ 21.23 

$ 18.42 $ 19.34 $ 20.31 

$ 18.42 $ 19.34 ....1..10~1 
$ 17.72 $ 18.61 $ 19.54 

$ 17.72 $ 18.61 $ 19.54 

$ 16.65 $ 17.48 $ j 8.36 

$ 16.65 $ 17.48 $ 18.36 

$ 16;03 $ 16.83 $ 17.67 

$ 15.49 $ 16.26 $ 17.07 

$ 12.29 $ 12.91 $ 13.55 
$ 11.87 $ 12.46 $ 13.08 

$ 11.71 $ 12.30 $ 12.91 

$ 11.55 $ 12.12 $ 12.73 

$ 11.55 $ 12.12 $ 12.73 

$ 11.09 $ 11.64 $ 12.23 
$ 10.95 $ 11.50 $ 12.08 

$ 10.64 $ 11.18 $ 11.73 

$ 1 0.57 $ 11.10 $ 11.65 

$ 1 0.55 $ 11.07 $ 11.63 

$ 1 0.41 $ 10.93 $ 11.48 

$ 10.23 $ 10.74 $ 11.28 

$ 10.20 $ 10.71 $ 11.25 

$ 10.20 $ 10.71 $ 11.25 

$ 10.20 $ 10.71 $ 11.25 

$ 10.20 $ 10.71 $ 11.25 

Effective July 11, 2016 
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$ 49.65 

$ 40.94 

$ 33.75 

'" 28.12 .. 
$ 23.74 

$ 23.74 

$ 23.52 

$ 22.41 

$ 22.29 

$ 21.32 

$ 20.51 

$ 20.51 

$ 19.28 

$ 19.28 

$ 18.56 

$ 17.93 

$ 14.23 
$ 13.73 

$ 13.56 

$ 13.37 

$ 12.84 
$ 12.68 

$ 12.32 

$ 12.23 

$ 12.21 

$ 12.06 

$ 11.84 

$ 11.81 

$ 11.81 

$ 11.81 

E 

$ 52.13 

$ 42.98 

$ 35.43 

$ 29.53 

$ 24.93 

$ 2~..2l.. 
$ 24.70 

$ 23.53 

$ 23.40 

$ 22.39 

$ 21.54 

$ 21.54 

$ 20.24 

$ 20.24 

$ 19.49 

$ 18.82 

$ 14.94 
$ 14.42 

$ 14.24 

$ 14.03 

$ 13.48 
$ 13.31 

$ 12.94 

$ 12.84 

$ 12.82 

$ 12.66 

$ 12.44 

$ 12.40 

$ 12.40 

$ 12.40 



A TT ACHMENT "B" 
Appendix A to the 2014-2017 MOU 

PSEA PT Salary Schedule 

A B c 
Principal Management Analyst $ 42.89 $ 45.03 $ 47.28 

Senior Management Analyst $ 35.36 $ 37.13 $ 38.99 

Management Analyst $ 29.15 $ 30.61 $ 32.14 

Community Services Coordinator $ 24.77 $ 26.01 $ 27.31 

Management Assistant $ 24.29 $ 25.51 $ 26.78 

Reference Librarian $ 20.51 $ 21.53 $ 22.61 

Librarian $ 20.5 I $ 21.53 $ 22.61 

Management Aide $ 20.32 $ 21.33 $ 22.40 

Program Specialist $ 20.32 $ 21.33 $ 22.40 

Film Liaison $ 19.26 $ 20.22 $ 21.23 

Management Intern (Incumbent) $ 18.42 $ 19.34 $ 20.31 

Management Intern (after 11/5/14) $ 18.42 $ 19.34 $ 20.31 

Fire Prevention Specialist $ 17.72 $ 18.61 $ 19.54 

Recreation Camp Director $ 17.72 $ 18.61 $ 19.54 

Maintenance Assistant $ 16.65 $ 17.48 $ 18.36 

Lead TransPOltation Driver $ 16.65 $ 17.48 $ 18.36 

Secretary $ 16.03 $ 16.83 $ 17.67 

Transportation Driver $ 15.49 $ 16.26 $ 17.07 

Recreation Leader $ 12.29 $ 12.91 $ 13.55 

Site Manager $ 12.29 $ 12.91 $ 13.55 

Typist Clerk II $ 11.87 $ 12.46 $ 13.08 

Parking Control Aide $ 11.71 $ 12.30 $ 12.91 

Intern (Incumbent) $ 11.55 $ 12.12 $ 12.73 

Intern (after 1115114) $ 11.55 $ 12.12 $ 12.73 

Typist Clerk I $ 10.95 $ 11.50 $ 12.08 

Police Cadet $ 10.57 $ 11.10 $ 11.65 

Accounting Clerk $ 10.55 $ 11.07 $ 11.63 

Library Aide II $ 10.41 $ 10.93 $ 11.48 

Library Aide I $ 10.20 $ 10.71 $ 11.25 

High School Intern (Incumbent) $ 10.20 $ 10.71 $ 11.25 

High School Intern (qfter 1115/14) $ 10.20 $ 10.71 $ 11.25 

D E 
$ 49.65 $ 52.13 
$ 40.94 $ 42.98 
$ 33.75 $ 35.43 

$ 28.68 $ 30.11 

$ 28.12 $ 29.53 
$ 23.74 $ 24.93 
$ 23.74 $ 24.93 
$ 23.52 $ 24.70 

$ 23.52 $ 24.70 

$ 22.29 $ 23.40 
$ 21.32 $ 22.39 

$ 20.51 $ 21.54 
$ 20.51 $ 21.54 
$ 19.28 $ 20.24 
$ 19.28 $ 20.24 
$ 18.56 $ 19.49 
$ 17.93 $ 18.82 
$ 14.23 $ 14.94 

$ 14.23 $ 14.94 
$ 13.73 $ 14.42 

$ 13.56 $ 14.24 

$ 13.37 $ 14.03 

$ 12.68 $ 13.31 

$ 12.23 $ 12.84 
$ 12.21 $ 12.82 
$ 12.06 $ 12.66 
$ 11.81 $ 12.40 

$ 11.81 $ 12.40 

Effective first full pay period after acceptance - Effective September 19,2016 
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ATTACHMENT "C-l" 
City of South Pasadena 

Recreation Leader 

Purpose 

Under the general supervision of the Community Services Supervisory Staff, the Recreation 
Leader position works independently in the coordination, development and supervision of 
various programs, activities, events and park and facility rentals within thc Community Services 
Department. 

Essential Functions 
The duties listed below are examples of essential job duties typically pelformed by employees in 
this class. An employee may not be assigned all duties listed and may be assigned duties that are 
not listed below: 

G Perform facility inspections before securing/locking facilities; opening and closing of 
facilities, Preparing facility for user group (set up and break down); 

$ Enforcement of Department policy and procedures, rules and regulations; 
$ Site host for reservations and programs in facilities; 
• Answer telephones, dispense infOlmation and take messages; 
G Respond to inquiries, complaints, or requests for information and services; 
• Maintain and complete accurate reports such as incident / accident reports, and 

attendance; 
• Plan and conduct daily schedule of activities and programs; 
• Research new classes, lectures, activities, and events; 
• Conduct activities which supplement lifelong learning; 
• Supervises established activities and programs; 
• Plan, assist and monitor daily programs; 
• Interact with and assist in the supervision of pmticipants at all times; 
• Establish, maintain and foster positive and harmonious working relationships with fellow 

employees and pmticipants; 
• Assist in planning and facilitating periodic staff meetings; 
• PerfOlm registration via Department software; 
• Responsible for handling and accounting of money on and off site; 
• Produce flyers with Publisher for classes, programs and events; 
.. Determine and arrange for supplies, equipment and facilities needed for various 

programs, activities and events; 
• Purchase supplies needed for programs, activities and events; 
• Maintain and supervise use of program supplies, equipment and facilities; 
• Perform cleaning services of city facilities; 
• Work a varying schedule and repOlt promptly; 
• May serve as only the Recreation Leader for activities, progrmns and events; 
• Be able to drive to different site locations. 

12-40 
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Employment Standards 

Education/Experience: 
Minimum of 16 years of age and 11 IiI grade equivalent. 
At least one year of volunteer or work experience in customer services, working with the public, 
recreation and/or seniors; 

Knowledge of: 
Good customer service practices; Present a courteous, professional public image the public and 
citizens; A positive frame of mind is needed to deal with people of a various ages, economic, 
ethnic, and cultural backgrounds. 

Ability to: 
Establish and maintain effective working relationships with youth, seniors, fellow employees and 
volunteers; Read, write, communicate effectively and comprehend directions in English; 
Use Microsoft Office software to include Word, Excel, and Publisher; Ability to apply common 
sense understanding; Exercise good judgment and discretion in routine and unusual situations in 
the work place; Deal calmly with individuals who may be rude, angry or uncooperative; 
Maintain composure during emergency situations; To make independent judgments and 
decisions based on standard policy or procedure; Accept guidance, direction and constructive 
criticism from supervisor; Resolve interpersonal conflicts; Maintain positive working 
relationships with other members of the department, city employees, volunteers and the public. 

Physical Demands 
The physical demands described here are representative of those typically expected to be 
pelformed by an employee to successfully complete the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities to pelform the 
essential functions. 

Ability to stand, climb and perform other physical agility requirements associated with the 
oversight and minor maintenance of the city's facilities. Ability to exeli sufficient force to lift, 
carry, push, pull, or otherwise move object and to carry tables, chairs and boxes with special 
event supplies. Strenuous physical work. Physical demands include frequent lifting of objects up 
to 50 pounds, often combined with bending, twisting. 

Special Reguirements: 
Possession of a valid Class "C" or higher California Driver's License with satisfactory driving 
record 

Be able to work nights, weekends, holidays and varying hours within any division of the Community 
Services Depmiment. 

Working Conditions 
While performing the duties of this job, the employee may work in the field, outside weather 
conditions and/or on uneven and irregular surfaces. The employee is occasionally exposed to wet, 
wmID and/or humid conditions. Work may entail occasional driving to various sites within and 
outside the City. 
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The noise level in the work environment is usually quiet in the office, moderate in the field. 

FLSA Status 
Non-exempt 
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ATTACHMENT "C-2" 

City of Soutlz Pasadena 

Site Manager 

Purpose 
Under the general supervision of the Community Services Coordinator, the Site Manager 
classification works independently in the coordination, development and supervision of Senior 
Meal Program for the Community Services Department. 

Essential Functions 
The duties listed below are examples of the essential job duties typically performed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned duties that 
are not listed below: 

.. Plan, assist and monitor daily meal program including ordering of meals and creation of 
monthly menu; 

.. Maintains temperature logs for receiving, holding and serving food; 

.. Responsible for serving 50-250 meals to seniors at the Senior Center and for home delivery; 

.. Packages meals for delivery and placing in cambros; 

.. Recruit, interview, train and supervise volunteers to assist with meal service; 

.. Route home delivered meals and alTange schedules for volunteers; 

.. Produce quarterly reports for grant and tracks user data; 

.. Lead staff person for serving daily program and special events; 

.. Perform inspection before securing/locking kitchen; 

.. Enforcement of Department policy and procedures, rules and regulations; 

.. Answer telephones, dispense information and take messages; 

.. Respond to inquiries, complaints, or requests for infotTl1ation and services; 

.. Maintain and complete accurate reports such as incident / accident reports, and attendance; 

.. Supervises established program; 

.. Interacts with and assists in the supervision of participants at all times; 

.. Establish, maintain and foster positive and ham10nious working relationships with fellow 
employees and participants; 

.. Performs registration via Department software; 

.. Computer knowledge for data ently of Community Block Grant Quarterly Reporting; 

.. Produce flyers/menu with computer software for special programs and events; 

.. Determine and arrange for supplies, equipment and facilities needed for activities and events; 

.. Maintain and supervise use of program supplies, equipment and facilities; 

.. PerfotTl1 cleaning & sanitizing of kitchen and multipurpose room; 

.. Work a varying schedule and report promptly; 

.. Work with Volunteers for meal delivery and in kitchen volunteers; 

.. Able to drive to different site locations. 
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Employment Standards 

Education/Experience: 
Eighteen years old or high school graduate or the equivalent; some recreation related college course 
work desired; At least two year of volunteer or work experience in customer services, working with 
the public and/or recreation; A positive frame of mind is needed to deal with people of a various 
ages, economic, ethnic, and cultural backgrounds; The ability to establish and maintain an effective 
working relationship with youth, seniors, fellow employees and volunteers. 

Knowledge of: 
Good customer service practices; Knowledge of safe food handling and health practices; 
Present a courteous, professional public image to the public and citizens; Read, write, 
communicate effectively and comprehend directions in English; Use Microsoft Office software 
to include Word, Excel, and Publisher. 

Ability to: 
Apply common sense understanding; Exercise good judgment and discretion in routine and 
unusual situations in the work place; Deal calmly with individuals who may be rude, angry or 
uncooperative; Maintain composure during emergency situations; To make independent 
judgments and decisions based on standard policy or procedure; Accept guidance, direction and 
constructive criticism from supervisor; Resolve interpersonal conflicts; Maintain positive 
working relationships with other members of the department, city employees, volunteers and the 
public. 

Physical Demands: 
The physical demands described here are representative of those typically expected to be 
pel10rmed by an employee to successfully complete the essential junctions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities to pel10rm the 
essential functions. 

Work performed requires operation a variety of automated office machines, including an adding 
machine, computer, fax, copy machine, etc.; hand-eye coordination is necessary to type, serve 
food, and participate in activities; exert light to moderate physical effort, and sufficient force to 
lift, carry, push, pull, or otherwise move objects up to 25 pounds, such as carrying steam table 
pans (with food) from ovens or refrigerator to steam table. 

Special Requirements: 
Possession of a valid Class "C" or higher California Driver's License with satisfactory driving 
record. Must be certified food handler (ServeSafe), as well as first aid and CPR certified within 6 
months of employment. 

Working Conditions 
Indoor and outdoor working environment, as well as exposed to temperatures/vapor from food in 
steam tables or ovens. Work may entail occasional driving to various sites within and outside the 
City. May work out with exposure to dust, fumes, or high noise levels within regulatory standards 
and limits. 
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FLSA Status 

Non-exempt 
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A TT ACHMENT "C-3" 

City of South Pasadena 

Transportation Drivel' 

Pm'pose 
Under general supervision, operates passenger vans or smaller, to transport clients of the Senior 
Center (0 personal appointments and shopping; transport children to day care center; and 
perfOlms other related duties as required. 

Essential Functions 
The duties listed below are examples of the essential job duties typically peljormed by employees 
in this class. An employee may nol be assigned all duties listed and may be assigned duties that 
are not listed below: 

@ Operates van to transport individuals in the South Pasadena/Pasadena or surrounding 
area; 

@ Daily inspection of vans and vehicles, checking vans for proper and safe operation, 
e Assists clients in boarding van; ensures clients are properly and safely seated; 
• Operates wheel chair lift; 
@ Drives passengers to appointments or shopping areas; loads and unloads 

packages/groceries for passengers; 
e Checks van for proper operation; 
$ Checks lights, wheelchair lift, doors, lights, mirrors, brakes, battety cables, and fluid 

levels; checks van for damage. 
e Drives children to day care center; 
• Deliver and pick up items to and from city hall, post office and vendors; 
• May assist the Department and Transit Division in the office with administrative tasks, 

may answer phones and dispatch as needed. 
• May produce basic written memos or repOlts for documentation purposes. 

Employment Standards 

Education/Experience: 
Must possess a high school diploma, or the equivalent; two years experience operating 
commercial or a passenger transport vehicle in the para transit field, or any combination of 
training and/or experience that could likely provide the desired knowledge and abilities. 

Knowledge of: 
Passenger van vehicle operation; basic vehicle maintenance; safe work methods and procedures. 

Ability to: 
Operate passenger van; establish and maintain working relationships with employees, clients, and 
children; read and use road maps; Communicate clearly and effectively with supervisors, clients 
and other employees; provide quality and courteous customer service to clients and the public; 
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provide office support by assisting with basic data entry on a computer relating to scheduling of 
clients; produce basic written documents. 

Physical Demands: 
The physical demands described here are representative of those typically expected to be 
performed by an employee to successfully complete the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities to pelform the 
essential functions. 

Involves some active physical work, but without heavy exertion. Physical demands include: 
sitting for long periods; ability to exert sufficient force to lift, carry, push, pull, or otherwise 
move object up to 50 pounds; some reaching, bending, walking, stooping, squatting; and driving 
vehicles with weight of approximately 14,000 pounds. 

Special Requirements: 
A valid Class B California Driver Lieense with Passenger Endorsement for equipment to be 
operated and a satisfactOlY driving record. Basic First Aid and CPR celiifications within the first 
six months of employment. 

Working Conditions 
Environment is generally clean; but with exposure to conditions such as dust, fumes, odors, and 
noise. Work outdoors and tolerate a variety of weather conditions. May include extreme 
weather conditions. When not performing duties in the field, incumbent will work in an indoor 
office setting. 

FLSA Status 
Non-exempt 
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ATTACHMENT "C-4" 

City of South Pasadena 

Lead Transportation Driver 

Purpose 
Under general supervision, operates passenger vans or smaller to transport clients of the Senior 
Center to personal appointments and shopping; transport children to day care center; and 
performs other related duties as required. 

Distinguishing Characteristics 
This class is distinguished from the Transportation Driver in that it includes additional 
responsibilities relating to the inspection and maintenance of vans and vehicles operated by the 
City's Transit Division. 

Essential Functions 
The duties listed below are examples of the essential job duties typically pe7formed by employees 
in this class. An employee may nol be assigned all duties listed and may be assigned duties that 
are not listed below: 

@ Daily inspection of vans and vehicles, checking vans for proper and safe operation, 
• Coordinates routine maintenance of vans and makes small or minor repairs when needed, 
• Operates van to transpoti individuals in the South Pasadena/Pasadena or sUlTOunding 

area; 
• Assists clients in boarding van; ensures clients are properly and safely seated; 
• Operates wheel chair lift; 
• Drives passengers to appointments or shopping areas; loads and unloads 

packages/groceries for passengers; 
• Checks wheelchair lifts and make minor repairs (when necessary) 
• Checks front and rear lights, passenger Doors, lights (interior), mirrors, brakes, battety 

cables, fluid levels, windows (latches, etc.), seatbelts, 
• Check vans for exterior and/or interior damage, 
• Complete assigned repairs to vehicles as needed 
• Keep vans on track for 45 day inspections 
• Keep vans on track for 90 day wheelchair inspections 
• Keep track and record of oil changes and routine maintenance 
• Deliver vehicles to mechanic, and keep logs of all repairs to individual vans 
• Maintain supplies cabinet at the Yard 
• Purchase necessary fluids/supplies to maintain vehicles 
• Drives children to day care center; 
• Deliver and pick up items to and from City Hall, post office and vendors; 
• May assist the Department and Transit Division in the office with administrative tasks, 

may answers phones and dispatch as needed. 
• May produce basic written memos or repOlis for documentation purposes. 

While this position will not be required to dOf;zy_wgintenance projects, which require specific 
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certifications, the division does seek to try and mitigate mechanical issues with preventative 
maintenance care. Likewise, all maintenance issues that can be resolved "in-house" will be done 
by the Lead Transportation Driver, in an effort for the Division, to be proactive and expedite 
minor maintenance issues. 

Employment Standards 

Education/Experience: 
Must possess a high school diploma, or the equivalent; three years experience operating 
commercial or a passenger transport vehicle in the para transit field, or any combination of 
training and/or experience that could likely provide the desired knowledge and abilities. 

Knowledge of: 
Passenger van vehicle operation; basic vehicle maintenance; safe work methods and procedures. 

Ability to: 
Operate a passenger van or smaller; establish and maintain working relationships with 
employees, clients, and children; read and use road maps. Communicate clearly and effectively 
with supervisors, clients and other employees; provide quality and courteous customer service to 
clients and the public; provide office support by assisting with basic data entry on a computer 
relating to scheduling of clients; produce basic written documents. 

Physical Demands: 
The physical demands described here are representative of those typically expected to be 
performed by an employee to successfully complete the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities to pel:form the 
essential functions. 

Involves some active physical work, but without heavy exeltion. Physical demands inclnde: 
sitting for long periods; ability to exeli sufficient force to lift, carry, push, pull, or otherwise 
move object lifting up to 50 pounds; some reaching, bending, walking, stooping, squatting, and 
driving vehicles with weight of approximately 14,000 pounds. 

Special Requirements: 
A valid Class B California Driver License with Passenger Endorsement for equipment to be 
operated and a satisfactOlY driving record. Basic First Aid and CPR celtifications within the first 
six months of employment. 

Working Conditions 
Environment is generally clean; but with exposure to conditions such as dust, fumes, odors, and 
noise. Work outdoors and tolerate a variety of weather conditions. May include extreme 
weather conditions. When not performing duties in the field, incumbent will work in an indoor 
office setting. 

FLSA Status 
Non-exempt 
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ATTACHMENT "C-5" 

City of Soutlt Pasadena 

Recreation Camp Director 

Purpose 

Under the general supervision of the Program Specialist, the Recreation Camp Director pesit-i-efl 
classification works independently in the coordination, development and supervision of the 
Middle School Camp program, activities, events and personnel within the Recreation Division, 

Essential Functions 
The duties listed below are examples of essential job duties typically performed by employees in 
this class, An employee may nol be assigned all dulies listed and may be assigned duties that are 
not listed below: 

• Perform facility inspection before securing/locking facilities; opening and closing of 
facilities; Preparing facility for middle school camp; 

• Enforcement of depattment policy and procedures, rules and regulations, and safety 
procedures; 

• RepOlt to Program Specialist orally and in writing; 
• Maintain satety and positive behavior of patticipants, staff, and volunteers; 
• Answer telephones, dispense information and take messages; 
• Respond to inquiries, complaints, or requests for information and services; 
• Maintain and complete accurate reports such as incident/accident repOlts, and attendance; 
o Plan and conduct daily schedule of activities and programs; 
e Research new activities, excursions, and programming for Middle School camp; 
• Conduct activities which supplement lifelong leaming; 
• Supervises established activities and programs; 
e Notify Program Specialist of any problems with regat'd to children, parents, and facility; 
.. Plan, assist and monitor daily programs; 
• Interact with and assist in the supervision of patticipants at all times; 
e Interview, train, supervise, and may provide input in the annual performance reviews of 

Recreation Leaders, and volunteers; Oversee and supervise staff in absence of Program 
Specialist at1d/or Community Services Coordinator 

" Establish, maintain and foster positive and harmonious working relationships with fellow 
employees and participants; 

• Assist in planning and facilitating periodic staff meetings; 
• Registration via Department softwat'e; 
.. Responsible for handling and accounting of money on and off site; 
.. Responsible for maintaining camp budget; 
.. Produce weekly calendar, sign in/sign out sheets, and staff schedule; 
• Work with Program Specialist to prepare monthly calendar for site activities; 
.. Research, plan and prepare documentation for the purchase of sPOtts equipment, first aid 

supplies, and program supplies, while maintaining program within budget guidelines; 
• Maintain and supervise use of program supplies, equipment and facilities; 
o Oversee cleaning services of city faci~~~5 0 
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e Work a varying schedule and repoli promptly; including weekends, nights and Holidays 
• May serve as only on site staff for activities, programs, and supervision of participants; 
• May call for assistance with front office operations; 
• May call for assistance with city-wide or department special events; 
• Able to drive to different site locations. 

Employment Standards 

Education/Experience: 
At least two years of work experience in recreation, child care, working with the public or related 
field including one year of supervisory experience; Education and coursework in Recreation, Early 
Childhood Education and/or related field desired; A positive frame of mind is needed to deal with 
people of a various ages, economic, ethnic, and cultural backgrounds; The ability to establish and 
maintain an effective working relationship with youth, seniors, fellow employees and volunteers 

Knowledge of: 
Good customer service practices; Present a courteous, professional public image to the citizens of 
South Pasadena; Read, write, communicate effectively and comprehend directions in English; 
Use Microsoft Office software to include Word, Excel, and Publisher. 

Ability to: 
Ability to apply common sense understanding; Exercise good judgment and discretion in routine 
and unusual situations in the work place; Deal calmly with individuals who may be rude, angry 
or uncooperative; Maintain composure during emergency situations; To make independent 
judgments and decisions based on standard policy or procedure; Accept guidance, direction and 
constructive criticism from supervisor; Resolve interpersonal conflicts; Maintain positive 
working relationships with other members of the depatiment, city employees, volunteers and the 
public. 

Physical Demands: 
The physical demands described here are representative of those typically expected to be 
performed by an employee to successfully complete the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities to pelform the 
essential functions. 

Ability to stand, climb and perfolm other physical agility requirements associated with the 
oversight and minor maintenance of the city's facilities; Ability to exert sufficient force to lift, 
cany, push, pull, or otherwise move object and to cany tables, chairs and boxes with special 
event supplies. Strenuous physical work. Physical demands include frequent lifting of objects up 
to 50 pounds, often combined with bending and twisting. 

Special Requirements: 
Possession of a valid Class "COO or higher California Driver's License with a satisfactory driving 
record. Certification in Pediatric CPR and First Aid preferred. 

Be able to work nights, weekends, holidays and varying hours within any division of the 
Community Services Department. 12 - 51 
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Working Conditions 

While performing the duties of this job, the employee may work in the field, outside weather 
conditions and/or on uneven and irregular surfaces. The employee is occasionally exposed to wet, 
warm and/or humid conditions. Work may entail occasional driving to varions sites within and 
outside the City. 

The noise level in the work environment is usually quiet in the office, moderate in the field. 

FLS1\. Status 

Non-exempt 

12-52 
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A TT ACHMENT "C-6" 

City of South Pasadena 

Program Specialist 

Purpose 
Under the supervision of the Community Services Supervisor, Coordinator or Management 
Analyst, the Program Specialist will plan, implement and supervise programs and activities in the 
Community Services Department. 

Essential Functions 
The duties listed below are examples a/the essential job duties typically pelf armed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned duties that 
are not listed below: 

• Oversee the year-round Camp Med program; 
• Assist in the plmming, organizing, scheduling, coordinating, promoting, implementing 

and evaluating of programs and events; 
• Assist in the Middle School Camp program; 
• Monitor program budgets and prepare financial reports; 
• Assist in the completion of short-term and long-term goals of the division and 

department; 
• Register and evaluate pmiicipants in programs; 
• Act as liaison to the public regarding programs, and infOlID community of programs; 
• Assist with special events - i.e. Snow Day, Spring Event, Doggie Day with Cats too, 

Halloween, Breakfast with Santa 
• Create flyers and brochures; 
• Assist with set up of activities/classes and arrange for necessary equipment; 
• Assist in front office operations; 
• Research new classes, programs, activities and lectures; 
• Work with Supervisor on monthly calendar; 
• Act as liaison to the public regarding progrmns, and inform community of programs; 
• Oversees and supervises staff in absence of Community Services Supervisor and/or 

Community Services Coordinator 
• Supervise full and paJi time staff, including: assisting in recruiting, interviewing, and 

selection of new employees; training, assigning, planning and reviewing their work; 
maintaining standards; coordinating activities; allocating and scheduling personnel;, and 
may provide input in the mmual performance reviews of subordinate employees; 

Employment Standards 
Education/Experience: 
An Associate's degree or equivalent in a related field, and at least two years of experience in a 
related field; or any equivalent combination of training and experience which provides the 
required skills and abilities. Bachelor's Degree in related field is desirable. 

12-53 
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Knowledge of: 
Knowledge of program areas, computer applications, proficiency with all Microsoft software. 

Ability to: 
Plan, organize and coordinate program activities; establish and maintain cooperative professional 
working relationships; communicate clearly and concisely, verbally and in writing; and have 
excellent customer service skills. Capable of properly managing work time including balancing 
multiple tasks with vmying deadline and ability to work in a team environment; Ability to 
operate a computer and a variety of computer programs to complete projects for the department. 

Physical Demands 
The physical demands described here are representative of those typically expected to be 
performed by an employee to succes5fully IXlform the essential ftmctions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to pelform the essential 
junctions. 

This is essentially a desk job, physical demands include occasional lifting up to 25 pounds, some 
standing, bending, walking, stooping, and squatting. 

Special Requirements; 
Possession of a valid Class "C" California Driver's License and satisfactOlY driving record 

Working Conditions 
Environment is generally clean with limited exposure to conditions such as dust, fumes, odors, or 
noise. Computer terminal is used on a daily basis. 

FLSA Status 
Non-exempt 

12-54 
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ATTACHMENT "C-7" 

City of South Pasadena 
Commuuity Services Coordinator 

Purpose 
Under the supervision of the Community Services Supervisor, manages the facilities and park 
reservations and rentals; oversees contract classes, camps, and special events; and updates the 
department website. 

Distinguishing Characteristic 
This classification is distinguished by its management of a multitude of program areas and its 
snpervision of seasonal, volunteer and part time staff in the administration of programs, services, 
and special events for the public. 

Essential Functions 
The duties listed below are examples of the essential job duties typically pel/armed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned duties that 
are not listed below: 

• Plans, organizes, schedules, coordinates, promotes and evaluates programs and special 
events; 

• Maintains payments for programs, monitors the program budget, and prepares financial 
repOlis; 

• Responds to inquiries or requests for infOlwation and service from interested community 
groups and citizens; 

• Monitors inventory of supplies and equipment; purchases and maintains equipment and 
supplies for programs, events, and reservations. 

• Maintains and updates the department's website pages and calendars 
• Supervises seasonal, volunteer and other part time staff, including recruiting, interviewing, 

selecting new employees, training, assigning, planning and reviewing work, maintaining 
standards, coordinating activities, allocating and scheduling personnel, and may provide 
input in the annual performance reviews of subordinate employees. 

• In the absence of the Community Services Supervisor - Recreation and/or Seniors, may 
serve as Acting Supervisor and oversee, supervise, and may contribute to performance 
evaluations of staff. 

• Recruits volunteers and may serves as staff liaison City'S Boards, Commission and/or 
Committees. 

City Parks & Facilities 
• Coordinates and schedules the rental of city parks and facilities and staffing; responds to 

inquires or requests for information and service from interested community groups and 
citizens; oversees the completion of reservation permits and reoccuning reservations 
agreements; and facilitates the special event liability insurance process for rentals and 
events 

• Inspects park playgrounds on a monthly basis, keeping accurate reports, and assuring 
repairs are repOlied and completed in a timely manner. 
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$ Coordinates and monitors the conditions of parks and facilities through weekly park 
inspections. 

Contract Classes & Camps 
• Oversees the Recreation contract classes and contract camps 
• Creates the Community Services Guide with assistance from the Management Aide 
$ Assists in registering participants in programs; evaluates participants in programs, 

participates in parent conferences; 
$ Acts as liaison to the public regarding recreation programs and classes, infol111s 

community of programs, and writes press releases; produces fliers for programs and 
e;:vents. 

Events 
• Coordinates and manages events throughout the year, i.e. Summer Conceit Series and 

special events such as Movies in the Parks, Shakespeare in the Parks, National Night Out, 
and Community Baseball Night. 

Employment Standards 

Education/Experience: 
An Associate's degree or equivalent. At least three years of experience in a related field; or any 
equivalent combination of training and experience which provides the required skills and 
abilities. Bachelor's Degree in related field is desirable. 

Knowledge of: 
Knowledge of program areas, computer applications, proficiency with all standard Microsoft 
Office applications. 

Ability to: 
Plan, organize and coordinate program activities; establish and maintain cooperative professional 
working relationships; communicate clearly and concisely, verbally and in writing; and have 
excellent customer service skills. Capable of properly managing work time including balancing 
multiple tasks with varying deadlines and ability to work in a team environment; 

Phy~iC<lJ Demands 
The physical demands described here are representative of those typically expected to be 
pe/formed by an employee to successfully complete the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

Ability to stand, climb and perform other physical agility requirements associated with the 
oversight and minor maintenance of the city's facilities. Ability to exert sufficient force to lift, 
carry, push, pull, or otherwise move object and to carry tables, chairs and boxes with special 
event supplies. Physical demands include frequent lifting of objects up to 50 pounds, often 
combined with bending, twisting. 

12-56 
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Special Requirements; 
Possession of a valid Class "c" California Driver's License with satisfactory driving record. 

Be able to work nights, weekends, holidays and vaJying hours within any division of the 
Community Services Department. 

Working Conditions 
While performing the duties of this job, the employee may work in the field, outside weather 
conditions and/or on uneven and irregular surfaces. The employee is occasionally exposed to wet, 
warm and/or humid conditions. Work may entail occasional driving to various sites within and 
outside the City. 

The noise level in the work environment is usually quiet in the office, moderate in the field. 

FLSA Status 
Non-exempt 
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A TT ACHMENT "C-8" 

City of South Pasadena 

Library Aide I 

Purpose 
Under direct supervision, this position handles a variety of tasks within the circulation division of 
the library. 

Distinguishing Characteristics 
This is an entry level classification in a series. 

Essential Fuuctions 
7;~e duties listed below are examples of the essential job duties iJ1Jicaliy 1m/armed by employees 
in this class. An employee may not be assigned ali duties listed and may be assigned duties that 
are not listed below: 

® Performs circulation desk duties, including checking library materials in and out. 
G Prepares library for opening and closing. 
e Clears bookdrop. 
® Organizes and shelves materials. 
• Processes material. 
.. Maintains equipment. 
.. Provides backup support for technical services. 
.. Runs enands, laminates, sets up the Library Community Room. 

Employment Standards 

Education/Experience: 
Minimum of two years of high school. 

Knowledge of: 
Commonly used office equipment. 

Ability to: 
.. Relate tactfully and effectively with the public and with library employees. 
* Understand and follow oral and written instructions 
• Arrange and file alphabetically and numerically 
• Read numbers and letters rapidly and accurately 
" Do detailed work accurately. 

Physical Demands: 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of thisjob. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 12-58 
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Capability to lift up to 25 lbs.; exert light to moderate physical effort; exert sufficient force to lift, 
carry, push, pull, or otherwise move objects, such as boxes, tables chairs or loaded booktrucks. 

Special Reguirements: 
None 

Working Conditions 
Environment is generally clean with limited exposure to conditions such as dust, fumes, odors, or 
noise. Computer terminal is used on a daily basis. 

FLSA Statns 
Non-exempt 

12-59 
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City of South Pasadena 

Library Aide II 

Purpose 
Under direct supervision, this position handles basic clerical tasks within the circulation division 
of the library. 

Distinguishing Characteristics 
This is the second working level in the class series. This class is distingnished by additional 
circulation division responsibilities such as the training of Library Aides 1. 

Essential Functions 
The duties listed below are examples of the essential job duties typically performed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned dulies thai 
are not listed below: 

$ Performs circulation desk duties, including checking library materials in and out. 
o Prepares library for opening and closing. 
• Maintains and coordinates bookdrop and shelf reading records. 
• Assists in the training of Libraty Aides I. 
• Organizes and shelves materials. 

Employment Standards 

Education/Experience: 
High School Diploma or equivalent and experience as a Library Aide I or equivalent. 

Knowledge of: 
Commonly used office equipment. 

Ability to: 
• Relate tactfully and effectively with the public, library employees and volunteers. 
• Complete detailed work accurately. 
• Understand and follow oral and written instructions. 
• Arrange and file alphabeticaliy and numerically. 
• Read numbers and letters rapidly and accurately. 

Physical Demands: 
The physical demands described here are representative of those that must be met by an 
employee to successfully pelform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to pelform the essential 
functions. 

Capability to lift up to 25 Ibs.; exert light to moderate physical effort; exert sufficient force to lift, 
carry, push, pull, or otherwise move objects, such as boxes, tables chairs or loaded booktrucks. 
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Special Requirements: 
None 

Working Conditions 
Environment is generally clean with limited exposure to conditions such as dust, fumes, odors, or 
noise. Computer terminal is used on a daily basis. 

FLSA Status 
Non-exempt 
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ATTACHMENT "C-9" 

City of South Pasadena 

Typist Clerk I 

Purpose 
Under direct supervision, this position handles significant clerical tasks within the circulation and 
technical services areas of the library. 

Distinguishing Characteristics 
This is an entry level classification in a series. This classification is distinguished by its 
responsibilities and authority and supervision of Library Aides. 

Essential Fnnctions 
The duties listed below are examples of the essential job duties typically pelf armed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned duties that 
are not listed below: 

• Performs circulation desk duties, including checking libnuy materials in and out. 
G Processes inter-library loan requests. 
• Prepares library for opening and closing. 
• Supervises Librmy Aides in absence of circulation supervisor 
• Processes overdue, lost or missing materials. 
• Prepares graphic output using desktop publishing system. 
• Processes books and audio-visual materials. 
• Mends books and audio-visual materials. 

Employment Standards 

Education/Experience: 
High School Diploma or equivalent. 

Knowledge of: 
ComlTIonly used office equipment. 

Ability to: 
• Relate tactfully and effectively with the public and with library employees. 
• Do detailed work accurately. 
• Understand and follow oral and written instructions. 

Physical Demands: 
The physical demands described here are representative of those that must be mel by an 
employee to successfully pelf arm the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to pelform the essential 
functions. 
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Capability to lift up to 25 lbs.; exell light to moderate physical effOll; exert sufficient force to lift, 
carry, push, pull, or otherwise move objects, such as boxes, tables chairs or loaded booktrucks. 

Special Requirements: 
None 

Working Conditions 
Environment is generally clean with limited exposure (0 conditions such as dust, fumes, odors, or 
noise. Computer terminal is used on a daily basis. 

FLSA Status 
Non-exempt 
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City of South Pasadena 

Typist Clerk II 

Purpose 
Under the supervision of the Library Teclmical Assistant in charge of circulation, this position 
performs major and varied clerical tasks in providing library service to patrons. 

Distiuguishing Characteristics 
This is the second working level in the class series. This classification is distinguished by its 
expanded responsibilities and its larger role in office operations and troubleshooting within the 
Circulation and Technical Services areas of the librmy. 

Essential Functions 
Ihe duties listed below are examples of the essentiaijob duties typically pe1iormed by employees 
in this class. An employee may not be assigned all duties listed and may be assigned duties thaI 
are not listed below: 

$ Perfol111s circulation desk duties, including checking libraty materials in and out and 
arranging books in order on the shelves. 

$ Perfolms filing, word processing and answering of phones. 
e Provides quality customer service to patrons via customer relations, answering questions 

and services requests from staff, patrons and members of the public. 
o Assists in maintaining the library's computer database 
@ Works cooperatively to maintain good relations with other libraries, staff members, 

volunteers and the general public. 
o Maintains supplies for technical services, circulation and public service machines. 
• Directs overdue activities; maintains a file of collection agency accounts. 
.. Trains circulation staff members in library procedures. 
• Handles inter-librmy loan activities one day each week. 
• In the absence of circulation supervisor, assumes duties. 
• Sets up the Library Community Room 

Employment Standards 

Education/Experience: 
High School Diploma or equivalent and at least one year of recent clerical or related experience. 

Knowledge of: 
.. Librmy policy and operating procedures. 
• Commonly used office equipment. 

Ability to: 
" Relate tactfully and effectively with the public and with librmy employees. 
.. Communicate clearly, both orally and in writing. 
.. Perform moderately complex clerical work. 
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• Type; aptitude for detailed work. 
• Understand and follow oral and '-'>1'itten instructions. 

Physical Demands: 
The physical demands described here are representative of those that must be met by an 
employee to successfully pelf arm the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to pelform the essential 
functions. 

Capability to lift up to 25 Ibs.; exert light to moderate physical effOlt; exert sufficient force to lift, 
carry, push, pull, 01' otherwise move objects, such as boxes, tables chairs or loaded booktrucks. 

Special Requirements: 
None 

Working Conditions 
Environment is generally clean with limited exposure to conditions such as dust, fumes, odors, or 
noise. Computer terminal is used on a daily basis. 

FLSA Status 
Non-exempt 
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ATTACHMENT "C-IO" 

Amendment Nnmber 3 to the 2012-2014 Memorandum of Understanding 
Between the Public Sel'Vices Employees' Association- Part Time Unit and the 

City of South Pasadena 

This third Amendment to the 2012-2014 Memorandum of Understanding ("MOU") 
between representatives of the Public Service Employees' Association - Part-Time Unit 
("Association") and the City of South Pasadena ("City") (collectively, "Parties") shall take 
precedence over any and all conflicting provisions in the MOU and prior amendments to the 
MOU. 

Representatives of the Association and the City, having met and conferred in good faith, 
agree to amend the following provision of the MOU: 

Article 11 - IMPLEMENTATION OF PART TIME HOURS POLICY 

Effective July I, 2016, pmi time hours will be managed by the City as follows: 

a. Category 1: The following pmi time positions shall be restricted to working no 
more than 28 hours per week and no more than 112 hours per calendar month. 

Community Services Depmtment - Recreation Leaders, Site Manager 

Transit Division of the Community Services Depmiment - Lead Transpoliation 
Driver and Transpoliation Drivers 

Police Depmiment - Police Cadets 

Planning Department - Management Intern (Planning) 

Management Services Department - Management Intern 

b. Category 2: All Part Time Employees Enrolled in CalPERS as of Date of 
Hire Not in Category I: All part time employees enrolled in CalPERS as of their 
date of hire at the City who are not in Category 1 shall be restricted to working no 
more than 28 hours per week and no more than j 12 hours per month. 

c. Category 3: All Part Time Employees Not Enrolled in CalPERS as of Date of 
Hire Not in Category 1: All part time employees not enrolled in CalPERS as of 
their date of hire at the City who are not in Category 1, shall be restricted to 
working no more than 18 hours per week, no more than 72 hours per calendar 
month, and no more than 936 hours per fiscal year. 

All other terms and provisions of the MOU not modified herein shall remain in full force and 
effected unless subsequently amended in writing by agreement of the Pmiies. 
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IN WITNESS THEREOF the Parties have caused the duly authorized representatives to execute 

,"i'A0~"~ 
By: l J. .' / 

Victor Magana, resident 

/) 
By: Jk0thz Dated: 0"7/ cJ '5 / / Cp . 

Marlon Ramirez, Vice President 

By: Dated: 7 /:5 / / ~ 
Sergio Gonzalez, City Manager 
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City of South Pasadena 
Agenda Report 

Dial/n kla/IIIII/d, Mmlor 
Michad A. Cacci[)lfi: IVlaljO/" Pro rc/!/ 
!~(llll.'rt S. f(l(', COlillci!!I1C;lIiJ!.'1' 
Marilla },:illlbesriall. M.D., COllllcillllt'IIi/ia 

[<ie/wi'll D. Sdll/cidcr, M.D" COllllcilllll!lIlllf1" 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

September 7, 2016 

[veil/II C. ZlIei1llcr, Cill/ Cit'rk 
Gar,ll E. Pia, Cify Tn>/J::';lrt'l" 

Honorable Mayor and City Council 

\ , 
Sergio Gonzalez, City Manager J\ ~:J'l 

~J 

Arthur Miller, Chief of Police 
Mike Neff, Police Captain $I1Jl 

Award of Contract with Inter-Con Security Systems, Inc. for 
Parking Enfol'cement Services for Fiscal Years 2016-17 Through 
2018-19 with Two Additional One-Year Periods 

It is recommended that the City Council authorize the City Manager to enter into a two-year 
contract with Inter-Con Security Systems, Inc. (Inter-Con) for parking enforcement services 
whieh may be extended for two additional one-year periods. 

Fiscal Impact 
Inter-Con Security Systems has provided a two-year contract proposal which may be extended 
for two additional one year periods. The contract proposal for Fiscal Year (FY) 2016-17 at a cost 
of$138,458, includes a 1.40% CPI adjustment and a 4% merit increase. Billing rates maybe 
modified annually due to Consumer Price Index and/or merit adjustments, provided that both 
parties mutually agree. In addition, ifthere are any changes to local, statewide, or federal 
ordinances which may impact the pay rates and benefits provided to security officers, both paJiies 
will need to work together to modify the contract rates. 

Fiscal Contract Year Contract Amount 

2016-2018 $138,458 

2018-2019 $138,458 

2019-2020 $138,458 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 
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Parking Control Hours 

6,188 hours annually 

6,188 hours annually 

6,188 hours annually 



Inter-Con Security Systems Inc. Contract for Parking Enforcement Services 
September 7,2016 
Page 2 of2 

Background 
Since 2003, the South Pasadena Police Department has traditionally budgeted, hired, and trained 
one full-time Parking Enforcement Officer position, and sub-contracted with Inter-Con for 
additional parking enforcement services. During the FY 2016-17 budget, the full-time internal 
position was climinated and all parking enforcemcnt scrvices have been contracted with Inter
Can. 

Analysis 
The Poliee DepaJ1ment staff is satisfied with the parking enforcement services provided by Inter
Can. While providing routine parking enforcement services seven days a week 7:00 a.m. to 7:00 p.m. 
and five days a week from 2:00 a.m. to 6:00 a.m. Inter-Con also responds to requests for special 
enforcement and selective patrols on an as-needed basis. A good working relationship continues to 
exist with the Parking Enforcement Officers and the Operations Manager for the Southern California 
Operations. The overall quality of the personnel assigned to South Pasadena has been favorable, and 
turnover has been less than anticipated. 

The City will have an option to renew this contract for two additional one-year telms aJld the 
compensation and telms for services shall be established by mutual consent of both parties. Either 
party shall have the right to cancel the agreement by providing sixty (60) days written notice to the 
otherpm1y. 

Traditionally, the Police Department has provided parking enforcement vehicles for Inter-Con 
personal to drive during their course of duty. Both parking enforcement vehicles have an excess of 
150,000 miles and need to be replaced due to Ii sing cost of repairs. Staff has directed Inter-Con to 
provide a quote to provide their own vehicles that are alternate fucl vehicles (CNG or Electric) and 
are right-hand driven. Furthermore, Inter-Con would provide insurance coverage to reduce liability 
exposure to the City. Once Inter-Con provides staff with vehicle options and a parking vehicle is 
selected, Police staff will return to the City Council with a contract amendment. 

Legal Review 
The City Attorney has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: 
1. Inter-Con SecUlity Proposal for Parking Enforcement Services 
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AGREEMENT REGARDING PARKING ENFORCEMENT SERVICES 

THIS AGREEMENT is made as ofthis day of ,2016 by and between 
the CITY OF SOUTH PASADENA ("City) and INTER-CON SECURITY SYSTEMS, INC. 
("Contractor"). 

1. CONTRACTOR'S SERVICES. Contractor agrees to perform during the term of this 
Agreement, the tasks, obligations, and services set forth in the "Scope of Services" 
attached to and incorporated into this Agreement as Exhibit "A". 

2. TERM OF AGREEMENT. The term of this Agreement is for two (2) years beginning 
July 1,2016 through June 30, 2018. The contract maybe extended for two (2) additional 
One-Year Option Periods upon mutual agreement. 

3. PAYMENT FOR SERVICES. City shall pay for the services perfomled by Contractor 
pursuant to the terms of this Agreement, the compensation set for in the "Schedule of 
Compensation" attached to and incorporated into this Agreement as Exhibit "B". The 
compensation shall be paid at the time and manner set f01ih in said Exhibit "B". 

4. TIME FOR PERFORMANCE. Contractor shall not perf01m any work under this 
Agreement until (a) Contractor fumishes proof of insurance as required under Paragraph 
7 of this Agreement; and, (b) City gives Contractor a written and signed Notice to 
Proceed. All services required by Contractor under this Agreement shall be completed on 
or before the end of the telm of the Agreement. 

5. DESIGNATED REPRESENTATIVE(S). Kevin Miller shall be the designated 
Contractor Representative, and shall be responsible for job performance, negotiations, 
contractual matters, and coordinate with the City. Contractor's professional services 
shall be actually performed by, or shall be immediately supervised by, the Contractor 
Representative. 

6. HOLD HARMLESS. Contractor shall be responsible for any and all injuries to or death 
of any person, and for any and all damage to any and all real or personal property 
including City's or others, caused by or resulting from any acts, errors, or omission of 
Contractor, its employees or its agents arising out of or connected with rendition of 
services hereunder. Contractor shall defend, hold harmless and indemnify City, and each 
of its officers and employees from any and all liability claims, including costs, for 
damages to real or personal property, or personal injury or death, resulting fi'om 
Contractor's, its employees or agents acts, errors, or omissions arising out of or 
connected with rendition of services hereunder. 
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7. INSlJRANCE. Without limiting its obligations pursuant to Paragraph 6 of this 
Agreement, Contractor shall submit proof ofComprehcnsive General Liability, 
Professional Liability Insurance, Automobile Liability and Worker's Compensation 
insurance of minimum One Million Dollars ($1,000,000) single limit coverage, or 
statutorily required amounts, whoever is greater. Proof of insurance shall consists of a 
Celtificate of Insurance provided on IOS-CGL FOl1n No. CG 00 01 11 85 or 88 executed 
by Contractor's insurer in amounts satisfactory to, and in a form approved by the City'S 
Attomey. 

8. INDEPENDENT CONTRACTOR STATlJS. City and Contractor agree that 
Contractor, in perfol1ning the services herein specified, shall act as an independent 
contractor and shall have control of all work and the manner in which it is performed. 
Contractor shall be fi"ee to contract for similar service to be performed for other 
employers while under contract with City. Contractor is not an agent or employee of 
City, and is not entitled to participate in any pension plan, insurance, bonus or similar 
benefits City provides for its employees. Contractor shall be responsible to pay and hold 
City hal1nless from any and all payroll and other taxes and interest thereon and penalties, 
therefore, which may become due as a result of services perf01med hereunder. 

9. PERS ELIGIBILITY INDEMNITY. In the event that Contractor or any employee, 
agent, or subcontractor of Contractor providing scrvices under this Agreement claims or 
is determined by a court of competent jurisdiction or the California Public Employees 
Retirement Systems (PERS) to be eligible for enrollment in PERS as an employee of the 
City, Contractor shall indemnify, defend, and hold harmless City for the payment of any 
employee and/or employer contributions for PERS benefits on behalf of Conh'actor or its 
employees, agents, or subcontractors, as well as for the payment of any penalties and 
interest on such contributions, which would otherwise be responsibility of City. The 
Contractor shall not have any obligations under this paragraph in the event the City 
breaches any of its duties or obligations under paragraph 8 of this agreement or in any 
way interferes with Contractor's ability to comply with paragraph 8 of this agreement. 

Notwithstanding any other agency, state or federal policy, rule, regulation, law or 
ordinance to the contrary, Contractor and any of its employees, agents, and 
subcontractors providing services under this Agreement shall not qualify for or become 
entitled to, and hereby agree to waive any claims to, any compensation, benefit, or any 
incident of employment by City, including but not limited to eligibility to enroll in PERS 
as an employee of City and entitlement to any contribution to be paid by City for 
employer contribution and/or employee contributions for PERS benefits. 

10. ASSIGNMENT. This Agreement is for the specific services with Contractor as set f01ih 
herein. The Contractor shall not have the right to assign this Contract to any other person 
or firm except with the prior written consent of the City. 
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11. RECORDS AND INSPECTIONS. The Contractor shall maintain full and accurate 
records with respect to all services and matters covered under this Agreement. City shall 
have fi-ee access at all reasonable times to such records, and the right to examine and 
audit the same and to make transcripts therefrom, and to inspect all program data, 
documents, proceeding and activities. Contractor shall maintain an up-to-date list of key 
personnel and telephone numbers for emergency contact after normal business hours. 

12. OWNERSHIP OF CONTRACTOR'S WORK PRODUCT. City shall be the owner 
of any and all computations, plans, correspondence and/or other peliinent data, 
information, documents, and computer media, including disks and other mate11als 
gathered or prepared by Contractor in performance of this Agreement, or at any earlier or 
later time when the same may be requested by City. Such work product shall be 
transmitted to City within ten (10) days after a written request therefor. Contractor may 
retain copies of such products. 

13. NOTICES. All notices given or required to be given pursuant to this Agreement shall be 
in writing and may be given by personal delivery or by mail. Notice sent by mail shall be 
addressed as follows: 

City: City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 
Attention: City Manager 

Contractor: Inter-Con Security Systems, Inc. 
210 South De Lacey Avenue 
Pasadena, CA 91105 
Attention: Neil Maliau, Chief Administrative Officer 
NMartau(cUicseguri1.'Lcom 

14. TAXPAYER IDENTIFICATION NUMBER. ConU'actor shall provide City with a 
complete Request for Taxpayer Identification Number and Celiification, Form W-9, as 
issued by the Intcmal Revenue Service. 

15. APPLICABLE LAWS, CODES AND REGULATIONS. Contractor shall perform all 
work in accordance with all applicable laws, codes and regulations required by all 
authorities having jUlisdiction over such work. Contractor agrees to comply with 
prevailing wage requirements as specified in the Califomia Labor Code, Sections 1770, et 
seq. 

In the event there are changes to Federal, State or Local Ordinances regarding minimum 
wage or mandated benefits, such as Affordable Care Act and Califomia Healthy 
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Workplace Act, City and Contractor will work together to modify the Contract to 
incorporate the addi tional costs into the Cost Schedule. 

16. RIGHT TO UTILIZE OTHERS. City reserves the right to utilize others to perform 
work similar to the services provided hereunder. 

17. MODIFICATION OI? AGREEMENT. This Agreement may not be modified, nor may 
any of the terms, provisions or conditions be modified or waived or otherwise affected, 
except by a written nl11Cndl11cnt signed by all pmiies hereto. 

18. \VAIVER. If at any time one party shall waive any term, provision or condition of this 
Agreement, either before or after any breach thereof, no party shall thereafter be deemed 
to have consented to any future failure of full performance hereunder. 

19. COVENANTS AND CONDITIONS. Each term and each provision of this Agreement 
to be perfonned by Contractor shall be construed to be both a covenant and a condition. 

20. RIGHT TO TERMINATE. Either pmty shall have the right to cancel this Agreement 
by giving sixty (60) days written notice to the other. 

21. EFFECT OF TERMINATION. Upon tennination as stated in Paragraph 20 of this 
Agreement, City shall be liable to Contractor only for work performed by Contractor up 
to and including the date oftennination of this Agreement, unless the termination is for 
cause, in which event Contractor need be compensated only to the extent required by law. 
Contractor shall be entitled to payment for work satisfactorily completed to date, based 
on a proration of the monthly fees set fOlth in Exhibit "B" attached hereto. Such payment 
will be subject to City's receipt of a closeout billing. 

22. GOVERNING LAW. The terms of this Agreement shall be interpreted according to the 
laws of the State of California. Should litigation occur, venue shall be in the Superior 
Comt of Los Angeles County. 

23. LITIGATION FEES. Should litigation arise out of this Agreement for the perfonnance 
thereof, the court shall award costs and expenses, including attorney's fees, to the 
prevailing party. In awarding attorney's fees, the court shall not be bound by any comt 
fee schedule but shall awm'd the full amount of costs, expenses and attorney's fees paid or 
inculTed in good faith. 

24. INTEGRATED AGREEMENT. This Agreement represents the entire Agreemcnt 
between the City and the Contractor, and all preliminary negotiations and agreements are 
deemed a part of this Agreement. No verbal agreement or implied covenant shall be held 
to vary the provisions of this Agreement. This Agreement shall bind and inure to the 
benefit of the parties to this Agreement, and subsequent successors and assigns. 
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25. EFFECTIVE DATE. The effective date of this Agreement is July I, 2016 and shall 
remain in full force and effect until amended or terminated. 

[SIGNATURES TO FOLLOW ON NEXT PAGE] 
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In witness whereof the parties have executed this Agreement on the date set forth 
below, 

CITY 

By: -----------------------------
Title: _____________ __ 

Date: ---------------------------
ATTEST 

City Clerk 

APPROVED AS TO FORM: 

City Attorney 

CONTRACTOR 

Inter-Con Security Systems, Inc, 

By: 
Neil Maliau, Chief Adminish'ative Officer 

Dme: ________________ _ 
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EHXIBIT A 

SCOPE OF SERVICES 

Contractor shall perform those services specified in its proposal entitled Proposal to 
Provide Parking enforcement Services, dated May 21,2003, hereinafter refen'ed to as 
PROPOSAL, for said POR.lECT, a copy of which PROPOSAL is on file in the office of 
the City Clerk as Contract No. 2003-33 and by reference incorporated herein and made a 
part hereof as though fully set forth herein. 



EXHIBlTB 

SCHEDULE OF COMPENSATION 

1. AMOUNT OF COMPENSATION. For performing and completing all services 
pursuant to Exhibit "A", Scope of Services, and for providing all personnel, labor and 
materials required therefor, City shall pay Contractor in accordance with the Cost 
Schedule, which is part of this Exhibit. The total amount paid, including for 
reimbursable expenses, shall not exceed $138,458.32 per year. This excludes any 
additional cost due to Affordable Care Act as outlined in the Cost Schedule. 

2. BILLING. At the end of each calendar month in which services are performed or 
expenses arc incurred under this Agreement, Contractor shall submit an invoice to the 
City at the following address: 

City of South Pasadena 
Attention: Finance Depaliment 
1414 Mission Street 
South Pasadena, CA 91030 

The invoice submitted pursuant to this paragraph shall show the: 1) purchase order 
number; 2) project name/descliption; 3) name and hours worked by each person who 
perfOlmed services during the billing period; 4) the title/classification under which 
they were billed; 5) the hourly rate of pay; 6) actual out-of-pocket expenses incuned 
in the performance of services, and other such information as the City may reasonable 
require. 

3. METHOD OF PAYMENT. Payment to Contractor for the compensation specified 
in Section 1 above, shall be made after the Captain's detennination the billing 
submitted pursuant to Section 2 above, accurately reflects work satisfactorily 
performed. City shall pay Contractor within forty-five (45) days therefrom. 



COST SCHEDULE 

Effective July 1,2016 

Daily 
Regula 
r Hours 

Daily 
OT 

Days Weekly 
Regular 

Weeki 
yOT 

$30.03 
Weekly 
Grand 

*BilIing Rates may be modified annually due to Consumer Price Index and/or merit adjustments, 
provided that both pm1ies mutually agree. In addition, if there are any changes to Local, 
Statewide or Federal Ordinances which may impact the pay rates and benefits provided to 
security officers, then both pm1ies will work together to modify the contract rates. 

Affordable Care Act Costs: 

Position 
Classification 

#of 
Fnll 

Time 
* 

Monthly Cost of 
Medical Plan per 

Employee** 

281.64 

Percentage as 
a Direct Pass 

Through 

Proposed Amount 
to Pass-Through as 
a Direct Expense 

*** 

elects not to participate in the plan, then we 
is to bill the costs for ~_._1~. 
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City of South Pasadena 
Agenda Report 

Diana Maillnud, Mayor 
Michael A. Cacciotti, Mayor Pro Tem 
Robert S. Joe, CouJ1cil1lle1llber 
Marina Kll1lbesriall, M.D., COllncilmember 
Richard D. Schneider, M.D., COll/lcil1llember 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

September 7, 2016 

Evelyn G. Znei1ller, City Clerk 
Gary E. Pia, City Treasurer 

Honorable Mayor and City Council 

Sergio Gonzalez, City Manager/1M 

David Batt, Finance Director ~~ 

Adoption of a Resolution Approving the City of South Pasadena 
Investment Policy for Fiscal Year 2016-17 

It is recommended that the City Council adopt a resolution approving the Fiscal Year (FY) 2016-
17 Investment Policy. 

Fiscal Impact 
None. 

Commission Review and Recommendation 
The Finance Commission has approved the attached Investment Policy. 

Background 
Each year, the City Council is required to adopt an Investment Policy. The types of investment 
vehicles that cities are permitted to use are specified in the California Government Code 
(Government Code), which also explicitly requires that investment decisions be based first on the 
safety of the investment, followed by its liquidity, and only when these conditions are satisfied can 
yield be considered. PriOlO to FY 2014-15, the City of South Pasadena's (City) policy was actually 
far more restrictive than what the Government Code allows. 

A proposal to revise the Investment Policy to harmonize it completely with the Government Code 
was approved by the former Finance Committee (now Finance Commission) at its meeting on July 
23,2014, and the revised policy was adopted by the City Council on August 20, 2014. Two major 
changes to the Investment Policy were incorporated; the first was in the area of permitted 
investments, which now mirrors the Government Code, and the second related to the maturity of 
an investment, which in the earlier policy was limited to three and one-half years, but was 
extended to the maximum permitted length of five years. 

In accordance with requests from the City Council, the Finance Commission addressed the issue of 
socially-conscious investing at its September 23,2015 meeting. After a lengthy discussion, the 
Finance Commission recommended that due to the complexity of this topic the City Council 
should convene a special meeting, and invite the City'S investment advisors, to discuss how the 
City might go about developing a policy regarding socially-conscious investing. 
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Resolution Adopting the City of South Pasadena Investment Policy for FY 2016-17 
September 7, 2016 
Page 2 of2 

Analysis 
The proposed Investment Policy for FY 2016-17 is identical to the FY 2015-16 Policy with the 
exception of the substitution of Bank of the West for Bank of America in Section 13. Funds held in 
the City's brokerage account represent amounts that are above and beyond what is needed to 
maintain a stable cash flow and meet the City's ongoing operational, as well as emergency needs. 
For those purposes, the City continues to maintain strong balances in our demand accounts with 
the Local Agency Investment Fund (LAIF) and Bank of the West. 

Legal Review 
The City Attorney has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: Resolution Adopting the FY 2016-17 Investment Policy 
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RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 

ADOPTING AN INVESTMENT POLICY FOR 
FISCAL YEAR 2016-17 

WHEREAS, the City Council of the City of South Pasadena recognizes the need 
for prudent investment management; and 

WHEREAS, investment management strategies are normally outlined in a 
document defined as an "Investment Policy"; and 

WHEREAS, California Govermnent Code Section 53646 requires an annual 
submission of an investment policy to the legislative body. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND 
ORDER AS FOLLOWS: 

SECTION 1. The Investment Policy attached hereto and incorporated herein as 
"Exhibit A" is hereby adopted as the Investment Policy of the City of South Pasadena for 
Fiscal Year 2016-17. 

SECTION 2. This resolution shall become effective immediately upon adoption. 

SECTION 3. The City Clerk of the City of South Pasadena shall certify to the 
passage and adoption of this resolution and its approval by the City Council and shall 
cause the same to be listed in the records of the City. 

PASSED, APPROVED AND ADOPTED ON this 7th day of September, 2016. 

ATTEST: 

Evelyn G. Zneimer, City Clerk 
(seal) 
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Diana Mahmud, Mayor 

APPROVED AS TO FORM: 

Teresa 1. Highsmith, City Attorney 



I HEREBY CERTIFY the foregoing resolution was duly adopted by the Citl: 
Council of the City of South Pasadena, California, at a regular meeting held on the 7' 1 

day of September, 2016, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

Evelyn G. Zneimer, City Clerk 
(seal) 
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"EXHIBIT A" 
CITY OF SOUTH PASADENA 

INVESTMENT POLICY 
FY 2016/17 

I. Introduction 
The purpose of this document is to define the City's policy for investment and cash 
management. In accordance with Califomia law and the public trust, it is the City's policy to 
invest public fimds in a manner that will provide the highest investment retum with the 
maximum security while meeting the daily cash flow demands. 

2. Scope 
This policy covers all financial assets and investment activities nnder the direct control of 
the City of South Pasadena. 

3. Prudence 
The City adheres to the guidance provided by the "prudent investor" standard, as codified in 
Government Code section 53600.3. This obligates a fiduciary to insure that: 

"When investing, reinvesting, purchasing, acquiring, exchanging, selling, or managing public funds, a 
trustee shall act with care, skill, plUdence, and diligence under the circumstances then prevailing, 
including, but not limited to, the general economic conditions and the anticipated needs of the agency, 
that a prudent person acting in a like capacity and familiarity with those matters would use In the 
conduct of funds of a like character and with like aims, to safeguard the principal and maintain the 
liquidity needs of the agency. Within the limitations of this section and consideIing individual 
investments as part of an overall sh-ategy, investments may be acquired as authoIized by law. 

All participants in the investment process shall act as custodians of the public trust. 
Investment officials shall recognize that the investment portfolio is subject to public review 
and evaluation. Accordingly, the overall program shall be designed and managed with a 
degree of professionalism that is wOlthy of the public trust. 

4. Objectives 
The primary objectives of investment activity, in order of priority, are shown below, and 
shall be in confornlity with Califomia Government Code section 53600.5: 

Safety - Safety of principal is the foremost objective of the investment program. 
Investments shall be undertaken in a mal1I1er that seeks to ensnre the preservation of 
capital in the overall portfolio. 

Liquidity - The investment portfolio will remain sufficiently liquid to enable the City 
to meet all operating reqnirements as prescribed by state law and which might be 
reasonably anticipated. An adequate portion of the portfolio should be maintained in 
liquid short-term securities that can be converted to cash if necessary to meet 
disbursement requirements. Since unanticipated cash requirements do, indeed, arise, 
most investments will be in securities with active secondary or resale markets. 
Emphasis shall be on marketable securities with low sensitivity to market lisk. 
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Yield - Yield should become a consideration only after the more basic requirements 
of safety and liquidity have been met. The investment portfolio shall be designed 
with the objective of attaining a rate of return thronghout budgetary and economic 
cycles commensurate with the City's invcshnent lisk restraints and the cash !low 
characteristics of the portfolio. 

5. Delegation of Authority 
Authority to manage the City's investment program is derived from California Government 
Code Sections 53600 et seq. By adoption of this policy, the City Council delegates 
investment authOlity to the City Treasurer. Such authOlity may be revoked by the City 
Council in writing at any time. The Treasurer shall establish procedures for the operation of 
the investment program consistent with this investment policy. Such procedures shall 
include explicit delegation of authority to persons responsible for invcsh11cnt transactions. 
By adoption of this policy, the City Treasurer appoints the Finance Director and Assistant 
Finance Director as Dcputy City Treasurer(s). The names of those persons to whom 
investment authOlity is delegated will be submitted to City Council for approval. No person 
may engage in an iuveshnent transaction except as provided under the tenns of this policy 
and its related procedures. The Treasurcr shall be responsible for all transactions undertaken 
and shall establish a system of controls to regulate the investment activities. 

6. RepOlting 
The City Treasnrer shall submit a monthly investment report to the City Council and copied 
to the Finance Committee based on snmmaries provided by the Finance Department. This 
report will include the following required elements: 

A. A report of investment activity for the month 

B. 

1. Maturities, withdrawals, sales and called investments 
2. New investments 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 

9. 

A statement of investment balances at month end 
Type of investment and par value, if applicable 
Issuing institution 
Date of maturity 
Amount of deposit or cost of secmity 
Cnrrent market value of secm1ties with matulity in excess of twelve months 
Rate of interest or yield to matulity at pnrchase date 
Rate of interest or yield to maturity at the repOlt date 
A representation certifying compliance of the City's investment activities to the 
City's Statement ofInveshnent Policy. 
A representation as to the availability of cash to meet the City's expenditures over 
the next six months, as required in Section 53646 (2) (b) (3), based on cash flow 
projections provided by the Finance Depmtment. 

7. Authorized and Suitable Investment Instmments 
Pnrchase of investments will be made with snrplns funds available. The investments will be 
paid for, in full, as soon as practical after the time of trade. Purchases will not be made 
using leverage, margin accounts, or other unfunded mechanisms. No investments shall 
conflict with Government Code section 53601. 
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Eligible vehicles for the investment of funds shall be limited to the following table: 

ALLOW ABLE INVESTMENT INSTRUMENTS PER STATE GOVERNMENT CODE (AS OF 
JANUARY APPLICABLE TO ALL LOCAL AGENCIES B 

5 years None None 

5 years None None 

CA Local Agency Obligations 5 years None None 

U.S. Agency Obligations 5 years None None 

Bankers' Acceptances 180 days 40%E None 

Commercial Paper - Select 
270 days 

25% of the agency's 
regard F moneyO Agencies 

Commercial Paper - Other 
270 days 

40% of the agency's 
debt it must be rated "A" Vi~thout regard 

Agenciesl money 
to modifiersll 

Certificates of 
5 years 30%K None 

CD Placement Service 5 years 30%K None 

Repurchase Agreements 1 year None None 

Reverse Repurchase 
20% of the base value of 

Agreements and Securities 92 days L 
the portfolio 

None M 

Medium-Tenn Notes N 5 years 30% "A" Rating 

Mutual Funds and Money N/A 20%0 Multiple p.Q 
Market Mutual Funds 

Collateralized Bank Deposits 5 years None None 

5 years 20% "AA" Rating R 

BankITime Deposits 5 Years None None 

Investment N/A None None 

N/A None Multiples 

Investment Fund N/A None None 

Voluntary Investment Program N/A None None 
Fund T 
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B. Municipal Utilities Districts have the authority under the Public Utilities Code Section 12871 to invest in cerwin securities not 
addressed here. 

C. Section 5360] provides that the maximum term of any investment authorized under this secTion, unless otherwise stated, is five years. 
However, rhe, legislative body may grant express authority!O make investments either specifically or as a part of an investment 
program approved by the legislative body that exceeds this five year maturity limit. Such approval must be issued no less than three 
months plior to the purchase of any security exceeding the fivc~ycar maturity limit. 

D. Percentages apply to all portfolio investments regardless of source of funds. For instance, cash from a reverse repurchase agreement 
would be subject to the restrictions. 

E. No more than 30 percent ofrhe agency's money may be in bankers' acceptances of anyone commcreial bank. 

F. "Select Agencies" are defined as a "city, a district, or other local agency that do[es] not pool money in deposits or investment with 
other local agencies, other than local agencies that have the same governing body." 

G. No more than J 0 percent of the agency's money may be invested in allY one issuer's commercial paper. 

H. Issuing corporation must be organized and operating within the u.S. and have assets in excess ofS500 million. 

1. "Other Agencies" arc counties, a city and eoumy, or other local agency "that pools money in deposits or investments with othcr local 
agencies, including local agencies that have the same goveming body." Local agencies that pool exclusively with other local agencies 
that have the same governing body must adhere to the limits set for "Select Agencies," above. 

J. No more than 10 percent of the agency's money may be invested in the commercial paper of anyone corporate issuer. 

K. No more than 30 percent of th~ agency':; tOlal funds may be invt:sted in CDs authorized under Sections 53601.8, 53635.8, and 

536010)· 

L. Reverse repurchase agreements or securities lending agrecments may exceed the 92-day tcnu if the agreement includes a written 
codicil guaranteeing a minimum earning or spread for thc cmire period between the sale ofa security (Ising a reverse repurchase 
agreemcnt or securities lending agreement and the final maturity dates of the same security. 

M. Reverse repurchase agreements must be made with primm)' dealers oflhe Federal Reservc Bank ofNcw York or with a nationally or 
state chm1ered bank that has a significant relationship with the local agency. The local agency must have held the securities used for 
the agreements for at least 30 days. 

K "Medium-terll1l1otes" are defined in Section 53601 as "all corporate and depositoty institution debt securities with a maximum 
remaining mamrity offive years or less, issued by corporations organized and operating within the U.S. or by depository institutions 
licensed by the U.S. or any state and operating within the U.S." 

O. No more than 10 percent invested in anyone mutual fund. 

P. A mutllUl fund must receive the highest ranking by not less than two nationally recognized rating agencies or the fund must retain an 
investment advisor who is rcgistered with the SEC (or exempt from registration), has assets under management in exccss ofS500 
million, and has at least five years experience investing in instruments authorized by Sections 53601 and 53635. 

Q. A money market mutual fund must receive the highest ranking by not less than two nationally recognized statistical rating 
organizations or retain an investment advisor registered with the SEC or exempt from registration and who has not less than five years 
experience investing in money market instruments with assets under management in excess of$500 million. 

R. Issuer must have an "A" rating or better for the issuer's debt as provided by a nationally recognized rating agency. 

S. Ajoint powers authority pool must retain an investment advisor who is registered with the SEC (or exempt from registration), has 
assets under management in excess of $500 million, and has at least five years experience investing in instruments authorized by 
Section 53601, subdivisions (a) to (0). 

T. Local entities can deposit between S200 million and SIO billion into the Voluntary Investment Program Fund, lIpon approval by their 
governing bodies. Deposits in the fund will be invested in the Pooled Money Investment Account. 
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8. Maturities 
To the extent possible, the City of South Pasadena will attempt to match its investllents with 
anticipated cash flow requirements. Securities shall not be purchased which have 
maturity dates of more than five years. At the time of purchase no more than one 
third of the investment portfolio shall have a maturity date in excess of three years into the 
future. 

All investment instruments will be acquired with a view toward holding such instmments 
to their maturity, thereby avoiding risks to loss of principal due to market fluctuations. 

9. POltfolio Adjustments 
The moneys entmsted to the City Treasurer will be a passively managed portfolio. However, 
the City Treasurer will make best effOlts to observe, review, and react to changing 
conditions that affect the portfolio. Should any investnents exceed a percentage-of-portfolio 
limitation due to an incident such as fluctuation in pOltfolio size, the affected securities may 
be held to matulity to avoid losses. When no loss is indicated, the Treasurer shall consider 
restmeturing the portfolio basing his decision on the expected length of time the portfolio 
will be unbalanced. If this occurs, the City Council shall be notified by information 
contained in the next monthly report as required in Section 6 of this policy. 

10. Authorized Banks and Security Dealers 
ill selecting financial institutions for the deposit or investulent of City funds, the Treasurer 
shall consider the credit -worthiness of institutions, and utilize only those depositolies that 
are qualified public depositories as established by state law. ill addition, only broker-dealers 
that are authorized in the state of Califomia will be utilized. The Treasurer shall continue to 
monitor fmancial institutions' credit characteristics and financial history throughout the 
period in which City funds arc deposited or invested. 

All broker-dealers who desire to become qualificd bidders for investment transactions must 
supply the treasurer with the following items: audited financial statements; Financial 
Industry Regulatory Authority (FINRA) certification; proof of state registration; and 
certification of awareness of, and familiarity with South Pasadena's investulcnt policy. 

From time to time, the Finance Director will review the broker -dealer relationships, fees and 
charges for reasonableness and competitiveness. 

11. Ethics and Conflicts ofhlterest 
Officers and employees involved in the investment process shall refrain from personal 
business activity that could conflict with proper execution of the investulent program, or 
which could impair their ability to make impartial investulent decisions. Employees and 
investulent officials shall disclose to the City Manager any financial interests in financial 
institutions that conduct business within the City of South Pasadena, and they shall fulther 
disclose any large personal financial investment positions that could be related to the 
perfonnance of the City, particularly with regard to the timing of purchases and sales. 

12. Safekeeping and Custody 
At a minimum, securities will be held in safekeeping in an account in the name of the City 
of South Pasadena at a broker which is adequately insured by SecUlities illvestor Protection 
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Corporation. Securities purchased ii-om broker/dealers may be on a "delivery versus 
payment" basis and held in a third party custodian accOlUlt in a manner that establishes the 
City'S right of ownership. 

13. Intemal Control 
The City Treasurer and Dcputy City Treasurers are responsible for ensuring compliance 
with the City's Investment Policy as well as for establishing systems of internal control 
designed to prevent losses dne to fraud, employee eITor, misrepresentation by third parties, 
unanticipated changes in financial markets or imprudent actions by City officers and 
employees. No inveslrnenl personnel IIlay engage ill an inveslrnent transaction except as 
provided under the terms of this policy. No investment transaction, other than cash 
movements between Bank of the West and LAIF, will occur without the authorization of 
the City Treasurer and one of the Deputy City Treasurers as defined in Section 5 of this 
policy. In the absence of the City Treasurer, the Mayor shall authorize investment 
transactions on his/her behalf. 

To strengthen intemal control there are specific limits set on the locations to which the 
Treasurer or his representative may make transfers of funds via telephonc. Thc Treasurer 
hereby has the limited anthOlization to make telephone transfers of funds only between the 
City's banle account, the City's investment aceonnts at the LAIF and the City's broker
dealer after an investment decision has been made. Telephone transfers can only be made 
among these tluee accounts. Any other transfers of funds must be exeented through written 
means (such as a check or warrant) or normal electronic funds transfers with adequate 
written doenmentation and approval. The City's bank, brokcr-dealer, and the Local Agency 
Investment Fund are infonned in writing ofthese limitations. 

At the time of thc a1l1lual audit of the City's financial statements, the andit program by the 
independent auditor will includc an evaluation and report to the City Council regarding the 
compliance with the City's investment policy. 

14. Statement ofInvestment Policy 
The Statement ofInvestment Policy shall be updated annually in the 1110nth of August by the 
City Treasurer and Finance Committee, and submitted to the City Council for review and 
adoption. 
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COUNCIL AGENDA: 

TO: 

VIA: 
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SUBJECT: 

Recommendation 

September 7, 2016 

E(!ely" C. ZJlcilllcr, City Clerk 
Cary E. Pia, City Treasurer 

Honorable Mayor and City Council 

Sergio Gonzalez, City Manager_}j~ _~ iJ 
Sheila Pautsch, Community Services Director'tV 
Angela Loera, Management Analyst &t 

Approve Title VI Civil Rights Act Compliance Manual for Fair 
and Equal Treatment of Dial-A-Ride Patrons 

It is recommended that the City Council approve the Title VI Civil Rights Act Compliance 
Manual (Handbook) for Fair and Equal Treatment of Dial-A-Ride Patrons, in order to fulfill 
mandated federal regulations. 

Fiscal Impact 
There are no costs associated with the approval of the Handbook. However, failure to approve 
the Handbook will render the Transit Division (Division) non-complaint in accordance to Federal 
Transit Administration (FT A) guidelines, resulting in the loss of federal funding. 

Commission Review and Recommendation 
The Handbook has not been reviewed by a Commission. 

Background 
In FeblUaty 20 I 4, the Handbook was initially reviewed and approved by the City Council. Since 
its implementation, the Division has made evety effott to remain compliant. Overall, the Division 
has an inclusive and proactive approach to providing exceptional customer service. 

Currently, the Division is undergoing an audit by Metropolitan Transpottation Authority (Metro) 
on its effotts to protect the civil rights of patrons as well as the Division's outreach efforts. The 
Handbook has not been altered, becanse the demographic of the populace served has not 
changed. This staff report serves as a renewal of the existing document, as well as record of the 
Division's outreach efforts. 

This Handbook was created under FTA guidelines. The sole purpose of the Handbook is to 
ensure that any resident who desires to utilize the Dial-A-Ride Program can do so without 
discrimination based on race, color, or national origin. After extensive research and analysis, the 
Handbook carefully outlines the rights afforded to residents of the City of South Pasadena (City) 
and the City's duties and responsibilities to fair and equal access of the service. Under the FTA 
guidelines and per the Handbook, the City is 1f§'.2~sible for the following: 
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e Ensuring that patrons are notified about their protected civil rights, under federal law. 
$ Translating and distributing informational documents pertaining to the service. 
• Providing public forums so patrons and residents can provide immediate feedback 

regarding any changes to the service, exchange ideas for improvement of services, and 
communicate any grievances. 

• Offering a defined and fair process for filing complaints. 

The Handbook goes into greater detail regarding the aforementioned responsibilities. Intemally, 
statlhas policies and procedures that ensure the Division's compliance with the mandate. For 
instance, a database was created to track all grievances pCltaining to civil rights violations. 
Moreover, policies and procedures were established to ensure employees have the appropliate 
knowledge and resources to act swiftly, if an incident were to occur. 

Analysis 
In 2014, the FTA required all recipients and SUb-recipients of federal funds to produce a Civil 
Rights Handbook. Those recipients who did not observe the mandate were deemed non
compliant and risked losing federal funding. Accordingly, staff created a Handbook to secure the 
continuation offederal funding for the Division. 

To fulfill the FTA mandate, staff researched the needs of the patron population for the City. It 
was concluded, under the Safe Harbor Provision (Provision), that the Division did not meet the 
federal threshold for the Title VI Civil Rights mandate. The Provision stipulates that a city is not 
required to translate vital documents for Limited English Proficiency (LEP) populations if the 
population consists of fewer than 50 persons. However, as a sub-recipient of FT A funding, staff 
complied with FT A rCl,,'Ulations and created a tailored version of the Handbook. Overall, staff 
designed the Handbook to be more inclusive of minority groups residing within City limits, 
regardless of the size of its populace. 

The graph on the following page displays the South Pasadena population by race. All numbers 
were obtained from the United States Census website and are actual numbers for 2011. The 
minority groups identified, to receive Title VI benefits, were Hispanics and Asians. The notable 
languages spoken by South Pasadena's Asian population are Chinese and Korean. While the 
Hispanic population includes Mexicans, Cubans, and Puerto Ricans, the variance in the Spanish 
dialect is nominal and does not walTant separate translators for each individual etlmic group. The 
graph shows the categorization of the total population by race. Per the graphs, Dial-A-Ride's 
patron population is much smaller and thus the LEP populations identified specifically for Dial
A-Ride is far less than 50 people. 
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City of South Pasadena: Demographics By 
Race (2011) 

.. Asian 

5,357 32 

82 

510 

• American Indian or Alaskan 
Native 
Black or African American 

Iii White 

III Hispanic 

Native Hawaiian or other Pacific 
l n 

This second graph displays the number of residents (from the general population) who actually 
qualify for Dial-A-Ride's service. The senior citizen population, adults who are 55 years and 
older, displayed in the graph is not reflective of the actual patrons signed up to use the service. 

City of South Pasadena: Senior Citizen Population 
(2011) 

• General Population 

Senior Citizen Population 

Overall, there were proven limitations to the findings. Since the program offers service to a very 
specific group of residents (seniors), it further narrowed the diversity of the patron population. 
Despite these findings, staff took a more comprehensive approach. Therefore, the following 
results were taken into consideration used to implement all Title VI mandated services. 
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Major Limited English Proficiency (LEP) 
Populations Residing in the City of South 

Pasadena 

iii Spanish 

Chinese 

" Korean 

The Handbook not only offers better insight on how to serve the City's minority population, but 
it also allows the Division to build upon their customer service base; by giving all residents the 
ability to effectively and efficiently communicate their needs and expectations of the Dial-A
Ride Program. Lastly, the thoroughness of staff in regards to the implementation of the Title VI 
has assisted in mitigating customer complaints. 

Since the implementation of the Handbook, Division staff has made every effort to promote its 
services. In FY 2014- 15 the Division created new brochures and mailers as a marketing ploy to 
increase ridership. These efforts yielded a 23 percent increase in rides. In FY 2015-16, the 
Division updated the information in its brochures. All information was translated and dispersed 
accordingly, to accommodate the aforementioned LEP Populations. Below is a chart of this FY's 
efforts to market the services. 

Date of Location of Outreach: Materials Disbursed: 
Outreach: 
7/2512016 Prospect Manor Distributed 8.5Xll Dial-A-Ride 

Senior Living Facility (DAR) flyer, l1X17 DAR flyer, DAR 
brochures, applications, and business 
cards 

712612016 polden Oaks Distributed 8.5Xll DAR flyer, 
'f;enior Living Facility llX17 DAR flyer, DAR brochures, 
Fair Oaks Pharmacy applications, and business cards 
Rite Aid/Pharmacy 
B!g Lots 
South Pasadena Post Office 
Holy Family Church 
Serenity Salon 
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Forte Salon 
Salon du Mei 

812/2016 Parks After Dark, City Event Distributed 8.5Xl1 DAR flyer, 
l1X17 DAR flyer, DAR brochures 
and business cards 

Legal Review 
The City Attorney has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website andlor notice in the South Pasadena Review andlor the Pasadena Star-News. 

Attachment(s): 

1. City of South Pasadena: Title VI Civil Rights Transit Division Compliance Manual 
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I ntrod uction: 

The City a/South Pasadena: Transit Division's Pledge To 
Fair and Equal Access 

The City of South Pasadena is deeply committed to protecting the rights of its 
residents. Per Title VI of the Civil Rights Act of 1964, the City has redesigned its 
Transit Division to ensure that no citizen, eligible for Dial-A-Ride, is excluded from 
its services due to race, color, or national origin. 

Since its inception, the overarching goal of Dial-A-Ride is to provide the utmost in 
services. This manual is no exception. After careful and thorough research, this 
booklet was specifically constructed to further protect the residents of South 
Pasadena from discrimination when utilizing public services. At no time should any 
resident be discriminated against or excluded from Dial-A-Ride services based on 
race, color, or national origin. This guide details the rights afforded to the residents 
of South Pasadena and the legal actions they may pursue to protect themselves from 
said discrimination. 

Moreover, this manual allows the Transit Division and its customers to work 
together to maintain and build a better Division. The City of South Pasadena regards 
this issue and others pertaining to customer service very highly and is dedicated to 
working to improve and maintain exceptional service. Thus, the City, along with the 
Transit Division, implores the residents to thoroughly read this manual and exercise 
any tools and resources provided to them. 

15-9 
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The City of South Pasadena, in accordance with the Civil Rights Act of 1964, 
and as a federally funded entity, of Federal Transit Administration (FTA) of 
the U.S. Department of Transportation (US DOT), is obligated to offer its 
residents the following: 

• The benefits of services are shared equitably throughout the City 

• The quality of services are adequate to provide equal access to all 
patrons 

• No one is excluded from contributing in South Pasadena's, Dial-A-Ride, 
planning and development processes 

• Process and procedures are implemented which prohibit 
discrimination of any kind, both intentional and unintentional 

The South Pasadena Transit Division worked to compile this manual which 
best reflects the City, its' residents, and the Dial-A-Ride service. The program 
has been redesigned and updated to meet federal regulations and provide the 
utmost in customer service. 

15-10 
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Notice to the Public: 

The following public notice will be posted in all operating Dial-A-Ride vehicles, The 
Dial-A-Ride office, and on the City of South Pasadena's website. 

Per Title VI of the Civil Rights Act of 1964, the residents of the City of South 
Pasadena cannot be denied access to Dial-A-Ride services based on race, color, or 
national origin. The City of South Pasadena pledges to protect these rights and has 
taken the necessary precautions. Residents are assured the following: 

o Equal access to Dial-A-Ride services 
• Proper notification on modifications pertaining to the services 
o Encouraged public participation, regarding issues pertaining to Dial-A-Ride 
• Easy access to information regarding Dial-A-Ride 
o Ability to easily file a complaint, with the City of South Pasadena, should an 

incident occur pertaining to Title VI Rights 

Residents are encouraged to utilize the resources afforded to them, by Title VI 
Rights. Should a patron or resident have issues or concerns regarding these or any 
other rights, they should contact the Community Services Department at 
626.403.7360, or City Hall at 626. 4·03.7200. 
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The City of South Pasadena is dedicated to protecting the rights of its constituents. 
Thus, the Transit Department has taken precautionary measures to ensure that its 
residents (who qualify for the Dial-A-Ride program) receive exemplary service. The 
Division has recently updated its employee handbook, highlighting the expectations 
of its transit employees. Moreover, this section of the handbook outlines the actions 
that employees will take when a complaint pertaining to race, color, or national 
origin is filed with Transit. Below is a general outline of our process and procedures: 

All parties will 
receive f01'mal 
notification of 

resolulltion 

Process & Procedures: 

All complaints are of concern to the City of South Pasadena, Dial-A-Ride. Complaints 
related to Title VI of the 1964 Civil Rights Act are of the utmost importance. South 
Pasadena understands that a swift resolution to these matters starts with access to 
complaint forms. Therefore, the City has made the Civil Rights Complaint Form 
available on its City website. Per the Four Factor Analysis, this form is available in 
English, Spanish, Chinese, and Korean. To accommodate those with no or limited 
internet access, the Transit Department will have hard copies of the complaint form 
at their main office, as well. All employees are aware of where and how patrons may 
access these forms and are instructed to direct those who wish to file a complaint to 
the pre-designated places. 
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Once a complaint has been filed with the Transit Division, it is the responsibility of 
the Transit Coordinator to ensure a resolution, be it within the Division or through a 
third party mediator; which the City of South Pasadena can provide through its City 
Clerk's Office. The Transit Coordinator is obligated to document all complaints 
received and input them into the Division's database. The Transit Coordinator will 
then proceed to reach out to the resident, who filed the complaint, and notity them 
of any next steps and procedures. It is up to the Transit Coordinator to provide the 
necessary information to constituents; however information pertaining to complaint 
protocol is also located on the City's website. 

After the Transit Coordinator reaches out to the parties involved he/she is tasked 
with working within Division policies and procedures to reach a rational and fair 
decision, in compliance with Local, State, and Federal Laws. Should he/she not be 
able to resolve the issue, the Coordinator will then present the issue to the 
Community Services Director, for assistance. If need be, the Community Service 
Director will consult legal council to determine a suitable solution. 

While it is the Division's priority to resolve all issues within a timely fashion, The 
City of South Pasadena is prepared to extend any additional services, such as a third 
party mediator. If an issue should arise that warrants third party mediation, the 
Transit Coordinator will relinquish the case to the City Clerk's Office. It will then be 
the responsibility of the City Clerk to provide the necessary resources to resolve the 
situation. Should the issue reside with the City Clerk's Office, the process and 
procedures imparted by the City of South Pasadena and enacted by the City Clerk's 
Office will supersede the Transit Division's protocol. 

Once an outcome has been decided all parties involved will be notified. Depending 
on the decision, the Transit Division, under the City of South Pasadena, will make 
any requested changes incompliance with Local, State, and Federal Laws. Aside from 
adopting any changes, the Division will also amend all handbooks. 

Time Frame for complaints: 

• A patron has 60 days from the time of the incident to file a complaint with the 
City of South Pasadena. 

• A representative of the City of South Pasadena will contact the patron within 
48 hours from the time the complaint was filed. 

• A detailed investigation will occur after the review of the complaint and may 
take up to 30 days to resolve. 
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Title VI Act of 1964 Civil Rights Lawsuits: 

After investigation, of the past three years, into the City of South Pasadena's Transit 
Division it is evident that there are not any complaints of the Title VI nature, 
currently in arbitration. Moving forward, in an effort to consolidate and streamline 
its processes, complaints pertaining to Title VI will be logged into one central 
database. 

15-14 
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Public Participation & Public Forums: 

Under Title VI of the 1964 Civil Rights Act the City of South Pasadena is prepared to 
provide its Dial-A-Ride patrons with various forums. These meetings will be used as 
platforms to exchange information, ideas, grievances, and concerns. The City of 
South Pasadena recognizes the importance of feedback, especially from its target 
service population. Therefore, the City will make every effort to ensure that these 
meetings are easily accessible to it customers. While there are not any standing 
public forums to address these concerns, the City has in place procedures to 
streamline these events and guarantee that they can and will take place, should an 
occasion warrant it. 

Reasons for Public Forums 

Public forums will be held after necessary major modifications are made to the Dial-A
Ride program. The sole purpose of public forums is to give residents the opportunity to 
supply Transit with immediate feedback regarding changes to the service. 

• Fare increase 
" Modification in collection offare 
" Alterations to the application process 
.. Extension of Dial-A-Ride services hours and possibly days 
" Adjustments to the pre-approved destinations outside the City limits (Note 

that Dial-A-Ride does not have a fixed route, but approved destinations) 

Reasons for Public Participation Forums 

Public participation forums will be held prior to any minor modifications to the Dial-A
Ride program. The following are examples for Participation Forums: 

.. Application of new rules or regulations 

.. The modifications of vehicles or the purchase of new vehicles 
• Enhancements in processes and procedures of the overall program 

Process and Procedures for Public Forum 

Public Notice: 

Sufficient notice will be given to patrons, prior to any public hearing. The City of 
South Pasadena will include both patrons and the general public regarding these 
notifications. The City will not only send out mailers to patrons, in the appropriate 
languages, but will also post these notifications on the City website, as well. In 
addition, flyers regarding information on the hearings will be posted at the Senior 
Center (a place often frequented by Dial-A-Ride patrons) as well as at City Hall. 
Lastly, public hearings notices will be placed on the vehicles themselves, to further 
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guarantee those using the services are aware of and can make appropriate 
accommodations should they chose to attend. 

To ensure that every effort is made to not only engage patrons, but also the public at 
large, the City will post the following information in the local newspaper: time, date, 
location, and purpose of meeting. Furthermore, South Pasadena will utilize its 
resources with local non-profits and community service centers to endorse public 
participation and ensure a higher rate of engagement. 

Date & Time: 

Should an occasion arise where a public forum, of either kind, is required, the City of 
South Pasadena will provide its patrons with a one-month's notice prior to the 
meeting date. Moreover, the Community Transit DiviSion, under the City of South 
Pasadena, will chose a date and time most appropriate for its customers to attend 
the public hearing. All dates and times will coincide with the coordination of 
transportation, since its clientele will undoubtedly need assistance. Thus, all public 
hearings will occur during Dial-A-Ride scheduled hours (Monday - Friday, Sam
Spm). Furthermore, in an effort to ensure maximum participation, the Transit 
Division will be mindful of holidays, both federal and religious, when securing a 
time, date, and location. 

Transportation: 

The Transit Division understands that this unique population, which Dial-A-Ride 
serves, will require special accommodations to attend public forums. Therefore, 
transportation to these meetings is factored into the internal logistics of public 
forums. Dial-A-Ride's specialized vehicles will allow those with various handicaps to 
move from their place of residence to the public forums, with ease. Furthermore, the 
trained Transit Drivers will guarantee their safe arrival and departure. 

Location: 

The City of South Pasadena is a small and quaint town. Location for meetings, 
anywhere in the City, will only take minutes for residents to reach. While there is 
ample meeting space for public hearings, it is under advisement that ail meetings of 
such nature be held at the Senior Center, located at 1102 Oxley Street in South 
Pasadena. The logic behind this is two-fold; first, it is the same location in which the 
Dial-A-Ride offices are located. Second, the Center is most accommodating both in 
space and accessibility for the program's target population. The facility offers 
wheelchair ramps and accommodating restrooms, overall this facility can provide a 
level of comfort in which the target service population is accustomed to having. 

However, depending upon the nature of the public forum, it may be determined by 
the Community Services Director to change locations. The City of South Pasadena is 
able to offer an array of facilities in which a public forum can be held and will be 
able to properly accommodate the uni~'lf_1J.e6ds of every forum. 
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Translators: 

In accordance with Title VI of the 1964· Civil Rights Act and related 
nondiscrimination statutes and regulations, which require that no person in the 
United States shall, on the ground of race, color or national origin be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under 
any program or activity receiving federal financial assistance, the City of South 
Pasadena has, on staff, translators for their identified English as a Foreign Language 
(EFL) populations. These translators are fully employed by the City of South 
Pasadena and are obtainable with proper notice. 

Translators for the purpose of public forums will be used for the following: 
$ Translations of flyers and other documents announcing information 

regarding the forum 
o Support with community inquiries pertaining to public forums 
@ On-site the day of forums for translation purposes 

Again, the purpose of translators is to secure participation and utilize human capital 
and other resources to inform residents and encourage their participation. 

Past and Present Outreach: 

In the past the City of South Pasadena made every effort to keep its patrons, of the 
Dial A Ride service, abreast on any impending changes to the program. Flyers were 
placed in every vehicle that transported riders. Furthermore, each patron received a 
letter notifying them of modifications. 

Past Outreach efforts: 
• December 2012 - Mailers were sent out and flyers were posted to inform 

patrons of the discontinuation of weekend services. 
• September 2013 - Flyers were posted in each van stating the alteration in 

service hours from Sam - 6pm to Sam - Spm. 

Next Steps: 

Moving forward, the City of South Pasadena will provide a platform in which each 
patron regardless of race or national origin is able to effectively communicate any 
concerns that may be imposed upon them, should there be changes to the program. 
This will allow the Transit Division to gain further insight and feedback on how to 
effectively and efficiently update its program without imposing on patrons civil 
rights, as it pertains to the them under Title VI of the 1964 Civil Rights Act. 

While the Department does not foresee any major alterations to the program it still 
understands the importance of public forums. These public platforms will not only 
be utilized to inform but also to obtain the necessary feedback and insight to 
enhance Dial-A-Ride Services. 
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language Assistance Plan: 

The City of South Pasadena is committed to ensuring that all residents and patrons 
of the Dial-A-Ride program receive equal access and fair treatment, when utilizing 
the service. Thus, a language assistance plan has been devised to further secure and 
protectthe civil rights, of its patrons. 

The first part of the language assistance plan incorporates the Four-Factor Analysis, 
as a means of understanding the City of South Pasadena's target population. Overall, 
the Analysis was utilized to understand the following: 

• The number or proportion of Limited English Proficiency 
CLEP) persons eligible to be served or likely to be 
encountered by Dial-A-Ride 

• The frequency with which LEP persons come into contact 
with the services 

• The significance of the City's services 

• Resources available to the City for LEP outreach 
15-18 
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Factor 1: 

According to the United States Census Bureau, the total population of the City of 
South Pasadena is estimated at 25,465, as of 2011. Below is a breakdown of the City 
by Race. 

Gra h1.1 

City of South Pasadena: Demographics 
By Race (2011) 

32 Asian 

American Indian or Alaskan 
Native 

510 
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Native Hawaiian or other 
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Notably, there are three different languages spoken by South Pasadena's Asian 
population; they are Japanese, Chinese, and Korean. The most prominent languages 
among the Asian community are Chinese and Korean. While the Hispanic population 
includes Mexicans, Cubans, and Puerto Ricans, the variance in the Spanish dialect is 
nominal and does not warrant separate translators for each ethnic group. 

From the breakdown of the general population in graph 1.1, the following graph 
depicts the major LEP languages spoken within the City of South Pasadena. 
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Gra h 1.2 

Major LEP Populations Residing in the 
City of South Pasadena 

Major interactions with the Dial-A-Ride program: 

iii Spanish 

Chinese 

Korean 

Those who qualify for Dial-A-Ride services interact directly with the agency's 
employees. Services provided to patrons are on an as need basis. Those who qualify 
must sign-up for the services, either through an online application or in-person, at 
the Senior Center. Appointments for Dial-A-Ride must be made at least one day in 
advance, either via telephone or in person. Furthermore, all patrons interact on a 
one-to-one basis with the Dial-A-Ride drivers; who adhere to strict policies and 
procedure to ensure passengers are safe at all times while utilizing the service. 

Effective means of communication: 

After careful research the LEP population that could potentially be served by the 
City of South Pasadena's Dial-A-Ride service is minimal. Approximately less than ten 
percent (10%) ofthe LEP population qualifies for Dial-A-Ride services, according to 
the U.S. Census Bureau. While the numbers are nominal for language assistance, the 
City of South Pasadena is dedicated to ensuring that residents, who qualify for the 
Dial-A-Ride service, are not excluded from participating due to race, color, or 
national origin. Therefore, application forms will be translated into the identified 
LEP languages listed above. 

Notably, Graph 1.2 above shows a high Chinese LEP population. It should be noted 
that the information obtained by the United States Census Bureau did not 
discriminate on age, therefore the information depicts anyone five or older who self
identified their language of preference. Thus, the number of people from the Chinese 
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LEP population (and all other aforementioned populations listed in the graph who 
qualify for Dial-A-Ride services) will vary. 

After careful consideration, in an effort to effectively communicate with its patrons, 
the City will translate the following documents for public consumption: 

• Complaint forms 
• Dial-A-Ride applications 
• Public service announcements 
• Title VI documents. 

Insuring inclusion and taking a look back: 

Detailed examination of the LEP population served by the program suggests that no 
persons partaking in the Dial-A-Ride program is underserved in regards to their 
race, color, or national origin. The City of South Pasadena's Transit Division's bi
lingual staff and their ability to incorporate other prominent languages into its 
application process, complaint process, and other facets ofthe Dial-A-Ride program 
allow for the inclusion of all of its residents. Furthermore, the City has taken 
precautionary measures by training its staff to handle customers with various 
needs, including those with physical handicaps. 

Factor 2: 

How often does transit encounter LEP customers: 

After researching Dial-A-Ride's database and interviewing its staff, the following 
results were yielded: The majority of LEP persons who seek Dial-A-Ride services are 
of Hispanic origin and prefer Spanish as their primary language for communication. 
The total number of LEP patrons that require assistance is 1.5 percent of the current 
Dial-A-Ride population. Currently, there are 1,766 people enrolled in the program. 
However, of the 1,766 people only 532 actively use the service. The frequency in 
which the identified LEP customers interact with the program is pretty high and the 
City of South Pasadena continuously works to meet the demands enacted upon 
them, by LEP riders. While there is frequent ridership of LEP persons, there is not a 
high demand from LEP people regarding: applications, customer service, ridership 
surveys, or operator surveys. However, should there be a shift in demographics and 
the need be prevalent for language assistance within the Dial-A-Ride program, the 
City of South Pasadena will reassess its resources and fulfill the needs of its 
customers based on demand. 
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Identification of LEP communities and determining the appropriate language 
services for each language group: 

Assessment and identification has been done on a person-by-person basis, upon 
receiving applications. For future reference, the City of South Pasadena will place 
boxes for Spanish, Chinese, and Korean as a preferred language of choice option on 
Dial-A-Ride applications; for which each applicant can then choose which language 
they desire to use as a means of communication with Dial-A-Ride employees. While 
Spanish is actually the prevalent LEP language, the City does not want to exclude 
any potential customers from applying and has thus chosen a more inclusive 
application, which will feature all three-language options. All information will be 
saved in the Dial-A-Ride database, whereupon it will be analyzed and utilized to best 
meet the needs of its patrons. The City of South Pasadena strives to ensure that all 
Dial-A-Ride customers have equal access to the services and works diligently to 
accommodate their patrons. 

The next graph conveys the population of the City by age, or rather shows that of the 
whole population, roughly twenty-four percent (24%) are of age to qualify for Dial
A-Ride services. Please note that the graph only shows the age ofthose that qualify 
and not those with disabilities, who could also possibly qualify for Dial-A-Ride 
services. 

Gra h 1.3 

City of South Pasadena: Senior Citizen 
Population (2011) 
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Factor 3: 

The nature and importance of the program, activity, or service provided by 
the program to people's lives: 

Dial-A-Ride provides transportation services for seniors who are 55 years and older 
and those with disabilities (with proper medical notification). Its services on a daily 
basis range from everyday tasks, such as going to the grocery store, to essential to 
life medical appointments, such as dialysis. Understanding the wide-range of 
services and the needs of the population, Dial-A-Ride has prioritized its customers. 
The Division's overarching rule is when booking appointments priority is given to 
customers who have medical appointments. Overall, the hours of operation and the 
number of buses and drivers available are such that the Division can effectively 
meet the needs of its customers. This is not a fixed route service, which allows for 
flexibility and strategic planning in getting the patrons to their desired destinations. 

Factor 4: 

The resources available to the recipient for LEP outreach: 

There are various outlets currently available for outreach. The City website is a vital 
resource for the Dial-A-Ride community and South Pasadena residents who wish to 
sign-up for services. Due to the community's quaint size, mailers have proven to be 
another effective means of dissemination of information. Overall, cost associated 
with outreach is currently folded into the Division's general budget. Likewise, any 
translation for outreach is covered through employees' salaries and would not 
require any additional payment. Lastly, to make every effort to meet the needs of 
these passengers, the City of South Pasadena has hired bi-lingual staff. 

To summarize the resources utilized by the City of South Pasadena to encourage full 
participation by its residents with the Dial-A-Ride service are: 

• Bilingual Staff 
• Flyers placed in strategic areas 
• Mailers regarding information about the program, etc. 
.. Public forums in support of resident feedback 

Plan of Action: Tools and Resources for Resident Engagement with Dial-A-Ride 

After extensive research and the results of the Four-Factor Analysis, the City of 
South Pasadena's Dial-A-Ride service has internally restructured its Transit Division 
to better accommodate the needs of its patrons. By identifying the resources and 
tool and understanding the needs of its residents, the City of South Pasadena has 
clearly outlined a plan of action to engage its residents in meaningful participation 
of the Dial-A-Ride program. Moving forward, the City will: 
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® Incorporation of major Transit forms will be available in the identified Four
Factor Analysis languages 

• Employees within the Transit Division are and will be well versed in targeted 
languages to ensure quality customer service 

• Documents pertaining to updates or alterations to the program will be made 
easily accessible and available in LEP appropriate languages 

• Transit website will have translation capabilities 

Most of these items are already in place. The plan of action will be fully applicable in 
February 201-4. 

Employee Insight: Improving Customer Service 

• Ensure that the appropriate bilingual employees are paired with the appropriate 
LEP passengers; or offer language assistant resources to employees that will 
guarantee clear and concise communications with passengers 

• When posting information regarding services, in vehicles, post multiple flyers in 
the identified LEP languages; All flyers should have a number that will direct the 
passenger to customer service agents that will be able to assist them in their 
preferred language 

• Train employees thoroughly on customer service when encountering an LEP 
passenger; as well as offer language assistance training/courses 

The aforementioned are customer service improvement suggestions. It should be 
noted that some practices, above, are already in place and used by the Transit 
Division. 

Moving Forward: Staying In tune with the City's demographics 

While the City of South Pasadena has placed every resource and tools available to 
assist it's current residents, the City does recognize the possible shift in 
demographics in the future. Thus, the Transit Department will do a yearly 
assessment of its LEP population. The assessment will be constructed to inform 
Transit Division of the following: 

e Nlajor shift in demographic, in 'Vihich the other unidentified populations 
require LEP assistance; or a current identified LEP population decreases and 
no longer requires LEP assistance by Transit Division 

• Assessment of best LEP practices; to include post event evaluation 
• Community involvement and outreach assessment and best practices 
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Additional Comments: 

• Please note: the City of South Pasadena did not use FTA funds for the 
construction of any facility, pertaining to its Transit Division 

• Additionally, the City of South Pasadena does not have a non-elected transit 
board 

® All materials pertaining to filing a complaint, including a description of the 
entire complaint process, can be found on the City's website 
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Inform 

For more information regarding the City of South Pasadena's Civil Rights 
Compliance manual please contact the Transit Division at 626.403.7368. 
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City of South Pasadena 
Agenda Report 

Diana j\;falmwd, Mayor 

Aliclwel A. Cacciolli. Alayol' Pro Tem 
Robel'! S. Joe, COlmcilmember 
Alarina KlwbesriaJ/, /vI.D., COli lid/member 
Richard D. Schneider. }d.D., Coundlmember 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

September 7, 2016 

Eve(vlI G. Zneimer. City Clerk 
Gmy E. Pia, City Treas/lrer 

Honorable Mayor and City Council 

\, 'n 
Sergio Gonzalez, City Manager)Jb 

rV 
Paul Toor, Public Works DirectdL"V' I {~ 
Kristine Courdy, P .E., Public Wo;ks Operations Manager ~"\'{·C, 

Adopt a Resolution in Support of the Proposed Annexation to the 
San Gabriel Valley Mosquito and Vector Control District 

It is recommended that the City Council adopt a resolution in support of the proposed annexation 
of the City of South Pasadena into the San Gabriel Valley Mosquito and Vector Control District. 

Fiscal Impact 
Once the annexation process is complete, the San Gabriel Valley Mosquito and Vector Control 
District (SGVCD) will assess and collect the service fees for the mosquito and vector control 
services through the Los Angeles County Office of the Assessor along with annual property tax 
bills. Preliminary estimated assessment for the SGVCD services will be in the range of$9 to $12 
annually per equivalent household throughout the City of South Pasadena (City). SGVCD will 
pay all costs of the annexation process. The proposed assessments will appear on the property tax 
bill for Fiscal Year (FY) 2017-18 subject to completion ofthe annexation process through the 
Local Agency Formation Commission (LAFCO). 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Background 
South Pasadena is one of a few cities within the San Gabriel Valley/Los Angeles area which are 
not in the service boundaries of any special district, specifically created for providing mosquito 
and vector control services. During the Regular City Council Meeting of February 3,2016, the 
City Council directed staff to provide a status report regarding mosquito and vector control 
services. Subsequently, on April 20, 2016, the City Council directed staff to seek community 
input and bring the item back to the City Council for further consideration. 

Staff requested community input through the South Pasadena Review and on the City'S website. 
On June 1,2016, the City Council reviewed the public input in regards to potentially annexing 
into SGVCD and directed staff to prepare a resolution in support of the proposed annexation. 
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Analysis 
In order for the City to be included, SGVCD, will initiate the annexation upon request from the 
City. Upon approval, the resolution of support, attached hereto, will be forwarded to SGVCD 
who will file a proposal with LAFCO and LAFCO staff will then prepare a report to the LAFCO 
board (Board). Should the Board approve the annexation a Property Tax Ordinance will be 
prepared and presented to the City Council for consideration. 

The annexation process will take approximately nine months to complete. The proposed tax 
assessments for the FY 2017-18 tax roll subject to completion ofLAFCO process. SGVCD will 
provide the services on an as needed basis at the request of the City and will provide complete 
services equivalent to other SGVCD members on or about July 1, 2017. 

Legal Review 
The City Attorney has not reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: Resolution in Support of the Proposed Annexation of the City to the SGVCD 
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RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 

IN SUPPORT OF THE PROPOSED ANNEXATION 
OF THE CITY OF SOUTH PASADENA TO THE 

SAN GABRIEL VALLEY MOSQUITO AND VECTOR 
CONTROL DISTRICT 

WHEREAS, the City of South Pasadena desires to protect the health and safety 
of its residents by securing vector control services for all residents, property-owners, and 
business-owners within the City; and 

WHEREAS, the City of South Pasadena abuts the boundary of two mosquito 
vector control districts but is not within the boundaries of either district; and 

WHEREAS, the San Gabriel Valley Mosquito and Vector Control District is an 
independent special district which manages popUlations of mosquitoes and other vectors 
so they are not nuisances, do not cause outbreaks of human disease, and do not interrupt 
the quality oflife ofthe public; and 

WHEREAS, the San Gabriel Valley Mosquito and Vector Control District has 
expressed an interest in serving the City of South Pasadena; and 

WHEREAS, the San Gabtiel Valley Mosquito and Vector Control District has 
agreed to file a proposal with the Local Agency F ormation Commission for the County of 
Los Angeles (LAFCO) and to pay the associated application fees and expenses; and 

WHEREAS, the LAFCO annexation process is expected to take several months, 
during which time, the County of Los Angeles will prepare a draft property tax transfer 
resolution and transmit the same to the City of South Pasadena for approval; and 

WHEREAS, the City Council has considered vector control issues at its meetings 
of March 16, 2016, April 20, 2016, and June 1,2016, all of which included testimony 
from members of the public; and 

WHEREAS, the City has solicited outreach through the City's website and South 
Pasadena Review Newspaper, along with multiple discussions at City Council meetings; 
and 

WHEREAS, the City Council indicates its support for annexation of the City of 
South Pasadena into the San Gabriel Valley Mosquito and Vector Control District. 
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NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND 
ORDER AS FOLLOWS: 

SECTION 1. That the City Council hereby indicates its support for the proposed 
annexation of the City of South Pasadena into the San Gabriel Valley Mosquito and 
Vector Control District. 

SECTION 2. That the Public Works Director or his designee, and in association 
with this proposed annexation, is hereby authorized to provide any and all necessary 
information requested by the San Gabriel Valley Mosquito and Vector Control District, 
the Local Agency Formation Commission for the County of Los Angeles, and the County 
of Los Angeles. 

SECTION 3. The City Council will consider the proposed property tax transfer 
resolution prepared and delivered by the County of Los Angeles. 

SECTION 4. The City Clerk of the City of South Pasadena shall certify to the 
passage and adoption of this resolution and its approval by the City Council and shall 
cause the same to be listed in the records of the City. 

PASSED, APPROVED AND ADOPTED ON this 7th day of September, 2016. 

ATTEST: 

Eveiyn G. Zneimer, City Clerk 
(seal) 
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Diana Mahmud, Mayor 

APPROVED AS TO FORM: 

Teresa L. Highsmith, City Attorney 



I HEREBY CERTIFY the foregoing resolution was duly adopted by the City 
Council of the City of South Pasadena, California, at a regular meeting held on the 7th 
day of September, 2016, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

Evelyn G. Zneimer, City Clerk 
(seal) 
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City of South Pasadena 
Agenda Report 
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COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

September 7, 2016 

E'(ldYII C. Zllcilllt'r, Cify Clerk 
Cary E. Pill, City Trcnsllrcr 

Honorable Mayor and City Council 

Sergio Gonzalez, City Manager)l~ 

Arthur Miller, Chief of Police 
Mike Neff, Police Captain JtffI~ 

Authorize Purchase of E-911 Hardware, Software, and Consoles 
Utilizing State Grant Funds 

It is recommended that the City Council: 
1. Approve expenditures from California Department of General Services E-911 Grant 

Program, and Citizens' Option for Public Safety (COPS) grant fund to purchase a three
position E-911 system, radio system, consoles, and computers for a total project amount 
of $336,905.13; 

2. Authorize a 10% contingency fund for unseen expenditures in the amount of $30,627.00 
from the Citizens Option for Public Safety (COPS) grant fund; and 

3. Waive bidding requirements and authorize a single source purchase pursuant to South 
Pasadena Municipal Code (SPMC) Section 2.99-29 (11) (j) from AT&T, and Commline 
Inc. 

Fiscal Impact 
No General Fund resources will be used for this E-911 Communications Center's Project 
(Project). Funding for AT&T at a cost of $217,947.16 will be paid directly to AT&T by the 
California Depmirnent of General Services E-911 Grant Program. Communications consoles, 
communications radio system, carpet, and 10% contingency fund unforeseen expenditures 
totaling $118,957.97 will be funded by the California Department of General Services 911 Grant 
Program and the States COPS grant fund. The State COPS is a public safety program providing 
supplemental funding for law enforcement purposes to enhance public safety. Per California 
Government Code Sections 30061, et. Seq. State COPS grants funds are awarded annually based 
on population with a minimum award of$100,000 for each recipient city. COPS funds may only 
be utilized to supplement existing services and shall not be used to supplant any existing funding. 

Purchases will be made through the following vendors: 

AT&T a three-position E-911communications dispatch system including, mapping, Netclock, 
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Upgrade of the Existing 911 Communications Center Utilizing State Grant Funds 
September 7, 2016 
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server, and a five-year maintenance contract in the amount of$217,947.16. 

RussBassett Corporation: Three position E-911 communication dispatch consoles in the amount 
of $41 ,871.89. 

Commline Inc.: Digital/Analog radio system in the amount of$37,309.26. 

Acol11 Technology Corporation: Three computers/monitors for the Computer Aided Dispatch 
System and Records Management System in the amount of $8, 116.62. 

Relmagine Your Home: Replacement of existing carpet in the amount of$I,033.20. 

On January 11, 2016, Police staff provided an overview of the E-911 Communications Center's 
Project with our state representative and funding was approved. See attached State E-911 funding 
approval letter. 

-.,-~.~, 

Grants Source Amount Matching Funds Account Number 

State 911 Division $255.000.00 Not Reauired 272-4010-4018-8520 

COPS $81.905.13 Not Reauired 272-4010-4018-8520 

Background 
A key element of any police operation is the radio communications system and the telephone 
answering point for general phone calls and E-911 phone calls to the Communications Center. 
The Communication Center's last upgrade was in 2009. AT&T installed the E-911 equipment 
and currently maintains our service contract. The project was funded by a grant from the 
Califol11ia Depmiment of General Services Telecommunications Division E-911 Program. The 
grant also included funding for a five-year service contract with AT&T for technical support. 

In recent years, E-911 communications dispatch systems have increased in both complexity and 
efficiency with the development of new technology. The Police Department's current dispatch 
communications system and infrastructnre is outdated and new technology with enhanced 
features (ability to text E-911) is mandated to be installed per the State Califol11ia Department of 
General Services Telecommunications Division E-911. This Project will address needed 
upgrades of sofiwm'e, dispatch consoles, E-911 communications hardware, and computers. 

Analysis 
Currently, if someone calls E-911 fi-om a cell phone while in South Pasadena, the call will be 
routed to our E-911 Communications Center. The cutTent system is not capable of receiving 
Phase-2 wireless E-911 calls by text. The state is requiring all Public Safety Access Points 
(PSAPs) to have the ability to receive and map E-911 calls regardless of whether the call is 
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received by 1andline or cell phone. Our five-year service contract is required to be renewed with 
AT&T and new software and hardware installed. Pursuant to the California Department of 
General Services Telecommunications Division E-911 Program, the Police Department has 
been awarded up to $255,000 to replace its current six-year old E-9l1 systems with a new state
of-the-art three-position communications system. Communications positions are based on the 
number of calls received. Based on the increase of calls, the State is funding a third position. This 
added third position would be used during an emergency when additional dispatchers are needed 
or as a back-up position if failure to one ofthe other positions occurs. 

The Police Department has received an authorization letter authorizing the Project. The Police 
Department's staff has been working with the Depmtment of General Services and our selected 
vcndor. AT&T has designed a system suitable for the city's needs and included the submission 
of a Scope of Work application and spending plan, both of which have been approved. Upon 
approval of this Project by the City Council, a "zero balance"purchase order will be prepared and 
the state will provide funding. AT&T will be paid directly by the State. 

The State E-91l office and Police staff have identified the following upgrades to 
complement the overall grant funded Project. 

AT&T 
AT&T will install a three position Airbus Vesta-4 phone system including mapping. The 
phone system will have the capability of receiving Phase-2 wireless E-91l calls by text. 
Vesta Locate will also be installed and integrated with Vesta-4. This element will be a 
computer network server that will collect call taking statistics. This will operate all of the core 
E-911 systems, mapping software, and communication software. AT&T additionally will install 
a Netclock and audio recorder system which will be connected to a time server that will 
synchronize the Vesta-4, Vesta Locate, phones, and the entire City'S computer network to a 
standardized clock. This will provide consistent dates and times across all the platfOlIDs which 
is important for review, debriefing, criminal prosecution, and defense of civil litigation. Attached 
is the Scope of Work prepared by AT&T. It includes training and a five-year maintenance 
contract. 

RussBassett Corporation 
RussBassett will install a three position E-911communication consoles that are designed for 
police communications centers. The consoles are complete with wiring management, and 
designed to hold all the related police equipment. RussBassett is a State E-911 authorized 
vendor. 

Commline Inc. 
Commline will install a third radio dispatch position, and upgrade the current two positions. 
Commline is the City's Motorola area representative, and maintains the City's two current radio 
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dispatch positions. Commline was awarded a radio service contract for Fiscal Year 2016-17, 
which includes all unit radios, handheld radios, base stations, and repeaters. 

Acorn Technology Corporation 
Acorn Technology will install three computers and monitors to upgrade the Dispatch system and 
records lnanagernent systenl. Acorn Technology is the City's Inforll1ation Technology service 
provider. All quotes for purchase reflect GSA pricing. 

Relrn[lgine Your Home 
Replace the existing carpet with a high grade/non-static commercial blend. Reca!veting the 
Communication Center continues the upgrading of carpet of the recently remodeled Detective 
Bureau and SuppOli Services Office. The selected carpet maintains a consistent standardization 
of caIvet in the police facility to include past and future projects. Bids were obtained for a past 
project, including two offices and the project was awarded to Relmagine Your Home. By 
selecting the same local vendor, the police facility will maintain continuity and consistency. 

Contingency Fund 
Add a 10% contingency fund for unseen expenditures during this project. The communication 
personnel will be dispatching from a temporary location and all the electJical, cabling, and 
lighting will be checked and npgraded if needed. The upgrade will appropriate $81,905.13 from 
the Citizens Option for Public Safety (COPS) grant fund reserves to the Police Department 
Machinery and Equipment Account #272-40 I 0-40 18- 8520 

Police staff recommends waiving bids from AT&T and Commline Municipal Code Section 
2.99-29 (11) U) grants the City Council the authority to purchase supplies, equipment and 
services of a value greater than $25,000 without a competitive bid process when in the 
opinion ofthe Council it is in the best interest of the City. The State E-911 Grant Program 
has authorized AT&T (our cunent vendor) as the vendor for the E-911 System and 
RussBassett for the Dispatch consoles. All vendors will be reimbursed directly by the State's 
E-911 office or paid by utilizing COPS grant funds. Commline is our authorized Motorola 
representative, has a proven track record of good perfonnance with the City and currently 
has our radio service contract. No City funds will be used for this project. Itis in the City's best 
interest to authorize a sole source purchase for AT&T and Commline. 

Legal Review 
The City Attomey has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

17-4 



Upgrade of the Existing 911 Communications Center Utilizing State Grant Funds 
September 7, 2016 
Page 5 of 5 

Attachments: 
1. Award Letter fi·om the State of California. 
2. Spending Plan from AT&T 
3. Quote il·om RussBassett 
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ATTACHMENT 1 
Award Letter from the State of California 
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EDMUND (;. BROWN .JR. 

GOVERNOR 

CalOES 
GOVERNOR'S OHICE 
OF EMERGENCY SERVICES 

MARK S. GHILMDlICCI 

DIRECTOR 

October 2, 2015 Tracking Number: 18874 

Mike Neff, Captain 
South Pasadena Police DcpaI1ment 
1422 Mission Street 
South Pasadena, CA 91030 

Subject: Customer Premise Equipment (CPE) Fixed Allotment Funding 

Dear Mr. Neff: 

The California 9-1-1 Emergency Communications Branch (CA 9-1-1 Branch) has received your 
letter of intent to replace the 9-1-1 telephone system at your Public Safety Answering Point 
(PSAP). Acceptance of CPE Allotment funds from the CA 9-1-1 Branch commits your agency 
to PSAP operations 24 hours-a-day, seven days-a-week, for a minimum of five years. If PSAP 
operations are not maintained at that level, the South Pasadena Police Department may become 
financially responsible for all subseqnent CPE maintenance and 9-1-1 network service charges. 
Our evaluation of recent 9-1-1 emergency call volume qualifies the South Pasadena Police 
Department for a Fixed Allotment in the amount of $255,000. The Fixed Allotment funding will 
expire June 30, 2016 if your CPE approval process has not been initiated. Years six (6) and seven 
(7) of extended maintenance will not be deducted from your Fixed Allotment. Extended 
maintenance cost in year eight (8) and beyond is the PSAPs responsibility. 

The CA 9-1-1 Branch has implemented a non-mandatory Master Purchase Agreement (MP A) 
that enables participating vendors to invoice the CA 9-1-1 Branch directly for the purchase of 
9-1-1 systems and services. User instructions for the MPA are available at: 
http://www.caloes.ca.gov/for-governments-triballpub lic-safety/ca-9-1-I-emergency
communications-branch/ca-9-1-I-services-contracts 

Please contact me directly with any questions by email at;mdrew.mattson@caloes.ca.gov or 
(
Clth\ C-.r:.'7 011,,0 
71V) VJ ,-;rT.J.7. 

st;~/)~~_ 
ANDREW MATTSON, 9-1-1 Consultant 
California 9-1-1 Emergency Communications Branch 

cc: Arthur Miller, Chief of Police 

601 SEQUOIA PACIFICl3'Z\1I],lSACRAMENTO, CA 95811 
PUBLIC SAFETY COMMUNICATIONS 

(916) 657-9369 TELEPHONE (916) 657-9882 FAX 
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South Pasadena Police Department 

at&t 
DATE 11/16/2015 

VERSION 3.0 
Account Manager Henry Wang 

Phone 714-680-!5789 
Email hw3126@att,com 

* Taxable Amount: $ 
f-" 
-.J 
I 

f-" 
0 

Quote Valid For 120 Days. 

Date: 2015-11 
Version: 3.0 

Quote Summary 
South Pasadena Police Department 
Standalone Configuration 

Airbus DS Communications 
VESTA 9-1-1 

VESTA 9-1-1 
Equipment Sub-Total: $ 

Training Sub-Total: $ 
Installation Sub·Total: $ 
Monthly Maintenance: $ 

Maintenance Total For Years 2 - 5: $ 
73,549.18 Sales Tax' (9.0%): $ 

TOTAL: $ 

GRAND TOTAL: $ 

Page lot ... 

85,496.34 
20,588.24 
12,764.31 

548,60 
26,332,80 

6,619.43 
151,801.12 

151,801.12 



South Pasadena Po. ~ Department 
~-- Quote Summary 
~. 
at&t 

DATE 11/16/2015 
VERSION 3.0 

South Pasadena Police Department 
Standalone Configuration 

Account Manager Henry Wang 
Phone 714-680-5789 
Email hw3126@att.com 

Notes: 
1. This quote is for an Airbus VESTA 4 system with (3) positions. 

2. This quote includes (3) 22" monitors for the IWS. 

3. This quote DOES NOT include MIS - VESTA Analytics. 

4. Mapping (VESTA Locate) is quoted separately. 

S. Long Term Voice recorder (LVR) is quoted separately. 
6. This quote includes on-site VESTA admin and end-user trainings by Airbus . .... 

Airbus DS Communications 
VESTA 9-1-1 

r.-Jrhis quote includes (3) 4-port KVMs. Per customer's request, no KVM required for the Watch Commander's office. 

~This quote includes (3) 48 buttons Genovation keypads. 
?'This quote includes a new 9483 Master Clock. The existing 9288 & 9388 TimeServers, and a TimeView Display will be re-used. 
10. This quote includes UPS for the backroom equipment and IWS consoles. 

11. This quote includes Radio IRR, it is bundled with Phone IRR. 

12. This quote DOES NOT include Airbus' Activity View. 

13. This quote includes one year warranty and 4 additional years of support. 

14. The quote includes sales tax. 

15. The quote includes a printer. 

16. The quote includes maint. for the existing 9288 & 9388 TimeServers, and a TimeView Display for the duration of this contract. 

17. This quote includes labor to move two existing positions to a temp (on-site) location for furniture console upgrade. 

Date: 2015-11-16 
Version: 3.0 Page 2 of 4 



South Pasadena Police Department 
Quote Summary 

DATE 11/16/20'15 South Pasadena Police Department 
at&t 

VERSION 3.0 Standalone Configuration 
Account Manager Henry Wang Airbus [)S Communications 

Phone 714-680-5789 (3) VESTA Locate 
Email hw3126@att.com 

VESTA Locate 
Equipment Sub-Total: 
Installation Sub-Total: 
Monthly Maintenance: 

Maintenance Total For Years 2 - 5: 
* Taxable Amount: $ 15,810.46 Sales Tax* (9.0%): 

TOTAL: 
f-' 
-J 
I 

f-' 
N GRAND TOTAL: 

Quote Valid For 120 Days. 

Notes: 
1. This quote is for an Airbus VESTA Locate (mapping) application with (3) licenses. 

2. This quote includes (3) 22" monitors for the VESTA Locate application (one for each position). 
3. This quote includes on site admin and end-user trainings by Airbus. 

4. This quote DOES NOT INCLUDE map data. Customer to provide map data. 

Date: 2015·11 
Version: 3,0 Page30f4 

$ 
$ 
$ 
$ 
$ 
$ 

$ 

15,810.46 
1,262.31 

233.70 
11,217.60 
1,422.94 

29,713.31 

29,713.31 



South Pasadena Po •. ~e Department 

-~ Quote Summary ~, 
~;:: 

11/16/2015 South Pasadena Police Department at&t DATE 

VERSION 3.0 Standalone Configuration 
Account Manager Henry Wang Verint - Audioiog Ute System 

Phone 714-680-5789 (16) Analog Channels 
Email hw3126@att.com 

AudioLog Lite 
Equipment Sub-Total: $ 

Training Sub-Total: $ 
Installation Sub-Total: $ 

Monthly Maintenance Price: $ 
Maintenance Total For Years 2 - 5: $ 

g axable Amount: $ 12,787.01 Sales Tax* (9.0%): $ 
--.J TOTAL: $ I 
I-' 
w 

GRAND TOTAL: $ 

Quote Valid for 120 Days 

Notes: 
* This quote is for a 16 Analog Channels Logging Recorder, Audiolog Lite. 

* The Logging Recorder channels can be any combination of analog/VolP channles; digital channel not supported). 

• AudioLog Lite comes in 8, 16, ro 24 channel configurations. 

• This quote includes a 4TB NAS device. 
• This quote DOES NOT include AIQ software functions. 
• This quote includes the CTI Link at no additional cost. 

Date: 2015·16·06 

Version: 3.0 Page4of4 

17,705.06 
6,705.88 
1,262.32 

200.18 
9,608.64 
1,150.83 

36,432.73 

36,432.73 
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ATTACHMENT 3 
Quote from RussBassett 
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Quotation 
PROJECT it: DC-21 008-01 Option: 2 

REVISION: B 
'ROJECT NAME: South Pasadena Police Department 

QUOTE DATE: 7/8/2016 
XPIRATION DATE: 1/4/2017 

CUSTOMER: South Pasadena Police Department 
CONTACT: Mike Neff 
ADDRESS: 1422 Mission Street 

South Pasadena, CA 91030 
PHONE: 626-403-7292 

FAX: 
EMAil: mneff@southpasadenaca.gov 

~REA: 1 

2 FSS-CS-60 Flex Sit-Stand, 90' Corner, 60W, Single Lift 
1 
2 
2 
4 
6 
4 
5 
2 
2 

I-' 
--.] 

I 
I-' 
0'\ 

FSS-LS-60 Flex Sit-Stand, Linear, 60W, Single Lift 
FSW-07-1S42-EMT-SWN Flex Wall, 07D, lSL x 42H, Empty Side A, Slatwall Side B 
FSW-07-1S42-EMT-EMT Flex Wall, 07D, lSL x 42H, Empty Side A, Empty Side B 
FSW-07-3042-EMT-EMT Flex Wall, OlD, 30L x 42H, Empty Side A, Empty Side B 
FSW-07-3042-EMT-SSF Flex Wall, 07D, 30L x 42H, Empty Side A, Sit-Stand Fabric Side B 
FTC-071B-V-S Flex Top Cap, 7D x lSW, Vented, Square 
FTC-076Q..V-S Flex Top Cap, 7D x 60W, Vented, Square 
FCC-07L-9042-EPS Flex Corner Connector, 7D, 90' L-Type, 42H, Exterior, Powder. Square 
FEC-FH-0742-S Flex End Cap, Fixed Height. 7" Wall, 42"H, Square 

II russ bassett 
8189 Byron Road Whittier, CA 90606 
Tel: 800.350.2445 Fax: 562.698.8972 

www.russbossett.com 

DESIENCE SALES EXECUTIVE: Ava Rabago 
ADDRESS: 81S9 Byron Rd 

Whitiier, CA 90606 
PHONE: (562) 505-4719 
EMAil: arabago@russbasseti.com 

PROJECT COORDINATOR: Ashley Tirado 
PHONE: (562) 945-2445 xt 3399 

FAX: (562) 698-S972 
EMAil: atirado@russbasseti.com 

FPT-361S2S-RD-S-N-S Flex Technology Pedestal, 36D x lSW x 2SH, Right Swing, Square, No Loc 

2 
2 
1 
2 
3 
6 
3 
3 
3 
6 
15 
9 
1 
2 
2 
2 

FPT-36182B-LD-S-N-S Flex Technology Pedestal, 360 x lSW x 2SH, Left Swing, Square, No Lock, 
FCF-42-T-SSF Flex Sit-Stand Corner Filler, 42H, Tech Storage, Fabric 
FWS-SCS-3660-P-E Work Surface, 90' Corner Sit-Stand, Single Lift, 36D x 60L PES, Endure 
FWS-SLS-3660-P-E Work Surface, Linear Sit-Stand, Single Lift. 36D x 60L PES, Endure 
FWS-FRE-361B-E Work Surface, Rectangle, 36D x 18L, Endure 
DAC-MA-O l-SW-S Fully Articulating Monitor Arm - Weight Range 5-16 Ibs 
DAC-MA-l1-SW-75E-HD Monitor Arm, Fully Articulating, lOver 1, Weight Range 10-40 Ibs 
DAC-LED-DA-SW Dimmable LED Task Light - Double Arm, Slatwall Mount 
WAC-CO-l P2U4D Convenience Outlet Plate, 1 Power Outlet, 2 USB Power, 4 Data Ports 
WAC-DTB-14 14 Port Data Termination Bracket. Universal 
WAC-PAN-071S 7" PC Pan for 7" Wall, 18" Long 
DAC-CO-USB USB Keystone - Coupler (Includes 15' Extension) 
WAC-JBOX-BRKT Quad J-Box Mounting Bracket 
DAC-LCT-1860 Laminate Cabinet Top, 18,5"D x 60"W 
SG-A-30 '30"W x 33"H x 18.5"D Cabinet Shell 
SA-F-15 
SA-DSG-15 

*15" Drawer 
'15" l~eceding Door. Legal Depth Shelf 



uotation 
PROJECT #: DC·21008·01 Option: 2 

REVISION: B 
OJECT NAME: South Pasadena Police Department 

2 
4 
2 
2 
I 
I 
2 

I-' 
-..J 
I 

I-' 
-..J 

SA-STS 
S-SD 
SA-CW 
SG-FTB 
FPT-361842-LD-S-N-S 
FPT-36 I 842-RD-S-N-S 
FPM-2015-BF-S-N 

'Side to Side Hanging Bar 
'Shelf Diy'lder 
'Counterweight 
'Front to Back Hanging Bar 
Flex Technology Tower, 36D x 18W x 42H, Left Swing, Square, No Lock, Sli· 
Flex Technology Tower, 36D x 18W x 42H, Right Swing, Square, No Lock" 
Flex Mobile Pedestal, 20D x 15W, Box/File, Square, No Lock 

;;russbas~ tt 
8189 Byron Road Whiffier, CA 90606 

Tel: 800350.2445 Fax: 562.698.8972 
www.russbassett.com 

On Contract Product Tolal: S 33,326.01 
On-Contract Product Sales/Use Tax (9%): $ 2,999.35 

:MAS Contract#: 4-08-71-0077C; Contract term is 8/27113 -7/31/18. 
'rices shown herein are Net (California Multiple Award Discount Deducted) unless stated otherwise. 
Denotes off-contract Item I open market 

On Contract Total Cost: $ 

* Off Conlracl Product Total: S 
Off-Contract Product Sales/Use Tax (9%): $ 

Delivery and Installation Services: $ 

Off· Contract Total Cost: $ 

Total Due: $ 

36,325.36 

1,143.60 
102.93 

4,300.00 

5,546.53 

41,871.89 



PROJECT #: 
REVISION: 

'ROJECT NAME: 

Quotation 
DC·21 008·01 

B 
South Pasadena Police Department 

Option: 2 
;;russbassett 

8189 Byron Road Whiitier, CA 90606 
Tel: 800.350.2445 Fax: 562.698.8972 

www.russbassett.com 

Any drawing submitted to the Client under this Quotation must be signed-off as "approved for manufacture" and returned with applicable purchase order. 
Drawing REVISION level must match Quote REVISION level. 

A signed, completed delivery and installation checklist and purchase order is required to prevent any issues at time of delivery and installaiion. 
Any unique requirements encountered at time of delivery and installation not covered on the installation checklist will be invoiced at 
cost in addition to the charges quoted herein. 

Russ Bassett ships your products using our "Safe Ship" program. The program simply states that we guarantee your products will arrive damage free anywhere 
in the 48 contiguous United States. If damage should occur, notify customer service and Russ Bassett will rush a replacement part or unit and pick up the 
damaged product, 

Due to the custom nature of our products, Russ Bassett recommends using only Certified Russ Bassett Installers. 

I 
I-' 
00 

Send 10: Russ Bassett Corporation 
Attn: Customer Service 
8189 Byron Road 
Whittier, CA 90606 

Fax 10: (562) 698-8972 

Purchase orders must include the following information to process with Russ Basset!: 
Sold to, Ship to, Order Date, Requested Delivery/Install Date, PO Number, Quantity, Full Model Numbers & Total. 

All purchase orders must also accompany the following documenis to be considered a complete order: 
Signed drawing noting console and work surface colors and/or cabinet color, signed quoiation, & installation checklist. 

Quote is Valid for 90 days from date of issue; and, may only be extended in writing by Russ Basset!, 

Net 30 days after shipment invoice date, 



uotation @""'yuC"sbas( ~!II!IlI! . ,) ~ tt 
PROJECT #: DC-21008-01 Option: 2 

REVISION: B 
OJECT NAME: South Pasadena Police Department 

8189 Byron Road Whittier, CA 90606 
Tel: 800.350.2445 Fax: 562.698.8972 

www.russbassett.com 

or the products covered under this proposal is eight (8) to ten (lO) weeks AAO (After Acceptance of Order). 

,complete Purchase Orders may delay the ship date; actual date will be confirmed on written Order Acknowledgement. 

:uss Bassett Corporation warrants to the original customer that all Desience manufactured products as quoted or proposed will be free from defects in materials and 
{orkmanship for the following warranty period: 

1. Limited Lifetime Warranty for Russ Bassett Corporation manufactured Desience products. 

2. Limited Term Warranty for all Russ Bassett Corporation non-manufactured products or components that are added or 'Integrated into a Russ Bassett Corporation 
manufactured product shall be warranted as outlined in the original manufacture's warranty. 

'a Performance Bond is required for this project, the warranty covered by the Performance Bond is limited as follows: 'Notwithstanding anything stated in the contract, 
lurchase order, or specifications, the bond only covers a 1 year parts and labor warranty. Any additional warranty will not be the responsibility of the Surety and will be the 
ole responsibility of Russ Bassett'. 

I-' 

I-' 

,ny ca~ellation requests must be submitted in writing and approved by an officer of Russ Bassett. Upon acceptance of canceled order, a cancellation charge of 25% of 
,e contract amount will be incurred over and above the cost of materials produced or in production, labor or other services performed, freight, taxes and any other out of 
locket expenses also incurred by Russ Bassett. 

.uthorized Signature Print Name of Authorized Signature PrintTitle 

rint Company Name P.O. Number Date of Authorization 



AT&T Equipment consists of a tower, UPS I> SAM: these equo! 9"W bundled logelher standing upright 
;:odio tower is 7,75Wxi 5Hx150, CAD tower is 3,75Wx14Hx 12.50, JDiC tower is 7·5/8Wxi ?HxI6D 
'>IOTE: EQUIPMENT MAX INSIDE 30" WALLS I:, TD X 16"W 
fhe number of COlllputers/UPS sTored per position depends on finai equiprnenr sizes onel quontities. 

I-' 
-.J 
I 

N 
o 

, 5' !ll-6~~L_ 
~L: __ .. 

'TI't=''-;cj! 91 1 ~ 

'r 

.19' cP" 
5.' 5' 

_ F-.. 
N 

o ,.... 

6' 
!!~ 1III 
:1-_. __ ••.••• J 7" 3' . r· , '.,' ......... "... ili' = i _.!. I ' i ,. 

"I i , . i ' Jl!itJ. 1-11",. I 
" '11' 'i--- II 

_ .... _ ... _ ... <L:.2''-_..~~__4':2''_ ... i'i:c2". ~' 3~~~~=:~2~~~~ 
6/22/16 Opt 1 Rev B South Pasadena Dispatch: 
(2) 60x26 Corner & (1) 60x36 Linear Height Adjustable Consoles 
Options include IP/2PU/4D Convenience Outlets, PES, Tasklight 
(5) Center std USB connections 
(2) Shared 18x236 Box, Box, File cabinets, non-locking 
(2) 18x36 Computer cabinets with slide-out shelf, non-locking 
(2) 30W x 35"H x 18.5" D Lateral File, 15" Receding door/shelf & drawer 
Power from walls, back panels removed, (3) Jbox brackets & (1) Data 
termination bracket per pOSition, (2) computer pans for wall storage 

~ 

~ , 
~ 

>-' 

~ 

·deslence 

~!O: 

South Pasadena PO 

Mission Street 
South Pasadena 91030 

'OOJ(CI"""'~ 

Dispatch 

O~AWlNG~ 

DC-21008-01 

'1iITl~ 

PLAN VIEW 

~ 

NONE 

RUSS BASSETT CORPORATION HEREBY EXPRESSLY RESERVES ITS COMMON LAW COPYRIGHT AND OTHER PROPERTY RIGHTS IN THESE PLANS. THESE PLANS ARE NOT TO BE COPIED, R::PRODUCED~'~O;;R~C;;f;I'A;;N;;G;E;;D;'~N;-1= ·-:=.·:=-:.:::i"0'5."['".[ 
ANY FORM OR MANNER WHATSOEVER, NOR ARE THEY TO BE ASSIGNED TO ANY THIRD PARTY WITHOUT FlRST OBTAINING 1HE EXPRESS WRrtTEN PERMISSION AND CONSENT OF RUSS BASsm CORPORATION. 
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City of South Pasadena 
Agenda Report 

Pitllln Mal/llllld, M(II/ol" 

A'lidli1t'1 /L Cllcnrllli~ :\Imjl'J" Pill '1(01/1 

Rollt'rf ~. Jot', C111IICihlh';!I/ILT 

,IIurillo A'hlli)('srilll'. M.D" COIIIICil'l/em/l('/" 
l~idllmf D. ScJlllt'ida, IV1.11., COlIIlciIIllCIII/1C/' 

Evdl/II C. ZlIt'illlcr, Citl! Clat: 
GIlI'!i E. Pin, City Trel1~;In>r 

COUNCIL AGENDA: September 7, 2016 

TO: 

VIA: 

Honorable Mayor and City Council 

S . G I C' M nlA erglo onza ez, .tty anager".,>d)td 

FROM: Althur Miller, Chief of Police 
Mike Neff, Captain fII'I"t 

SUBJECT: 

Recommendation 

Award of Contracts for the PIll'chase of Two Police Utility Patrol 
Vehicles and Installation of Emergency Equipment and Police 
Lettering Graphics 

It is recommended that the City Council: 
1. A ward of contract to Wondries Fleet Group under the Cooperative Purchase 

Provision of the City of Los Angeles Contract #1654430, for the purchase of two 
2017 Ford Explorer Police Utility Patrol Vehicles in the amount of$59,384.00; 

2. Award a contract to Coml11line Inc" for the installation of emergency equipment and 
computer system in the amount of $33,007.88; and 

3, Award a contract to Prime Graphix, Inc., for reflective police lettering graphics 
in the amount of$I,262.50. 

4. Authorize Patrol vehicle #1198 and vehicle #/115 as designated surplus upon 
receipt and outfitting of new patrol vehicles. 

Fiscal Impact 
Funds for these purchases have been budgeted ($95,000) in the City of South Pasadena's 
(City) Fiscal Year (FY) 2016-17 Budget. The entire amount is payable upon delivery of the 
patrol vehicles and installation of emergency equipment. 

Commission Review and Recommendation 
This matter was not reviewed by a commission. 

Background 
The Patrol Vehicles will be purchased through the City of Los Angeles under the Cooperative 
Purchase Provision, City of Los Angeles Contract #1654430. Police vehicles are factory equipped 
with a police package that SUppOlt emergency operations and equipment with greater trunk space 
for radio equipment and other emergency supplies. The police package includes larger brakes, 
drive train/rear wheel drive, radiator, alternator/electrical system, suspension, and frame designed 

18-1 



Purchase oftlVo 2017 Ford Police Utility Patrol Vehicles 
September 7,2016 
Page 2 of2 

to withstand the demands of police work. Consideration was given according to City policy 
regarding the purchase of altemative fuel-powered vehicles. While in limited cases an alternate 
fuel-powered vehicle would be acceptable, a front-line police vehicle must meet the daily 
demands oflaw enforcement use. City and County bid-purchased law enforcement vehicles are 
considered to be the most cost-eflective in purchase price and maintenance, both in the sholi and 
long terms, while still remaining mechanically sound. 

Analysis 
The South Pasadena Police Department (SPPD) is seeking to award a contract in the amount of 
$59,384.00 to Wondries Fleet Group for a two Patrol Vehicles. Wondries Fleet Group is a licensed 
California Auto Dealership authorized to execute this purchase under the Cooperative Purchase 
Provision of the City of Los Angeles Contract #1654430. Award a contract in the amount of 
$33,007.88 to Commline Inc., for the installation of emergency operating equipment and computer 
system. Commline Inc. is cUlTently the SPPD's sole authOlized emergency equipment installer for its 
vehicle fleet, and authorized Motorola area representative for radio purchases and repairs. After 
extensive research reviewing vmious bids from vendors for the installation of emergency equipment, 
SPPD contracted with Commline to outfit newly purchased police vehicles as they oversee the fleet 
maintenance. It would not be cost -effective or in the best interest of the City to outsource the conh·act 
to a second pmiy vendor as Commline will be installing several platforms of radios, and will be 
required to oversee the maintenance of the vehicles. Prime Graphix Inc. has provided previous bids 
for police lettCling graphics and has completed several installations over the past several years. Prime 
Graphix, Inc. has the City'S current miwork on file and set-up fees are not required. 

Below are the two patrol units that have been identified as surplus and will be removed from patrol 
once the two new patrol units are placed into service. 

Unit #1198 
Unit #1115 

Legal Review 

2011 Ford Crown Victoria, License #1328953, Mileage 90,355 
2011 Ford Crown Victoria, License #1328951, Mileage 85,779 

The City Attomey has reviewed this item. The installation of emergency equipment was not 
competitively bid, however it appears from the explanations provided in the report, that formal 
bidding is not required pursuant to South Pasadena Municipal Code Sections 2.99-29 (10) (b) 
and (11) (i) and (J) and (19). 

(b) The city manager may authorize purchase of supplies, equipment and services of a 
value greater than ten thousand dollars but less than twenty jive thousand dollars, without 
complying with the above procedures, when in the opinion of the city manager compliance with 
the procedure is not in the best interest of the city. 

(i) Purchases of goods or services that can be obtained from only one source may be 
made by the purchasing agent without advertising and after approval by the city council. 

18-2 



Purchase of two 2017 Ford Police Utility Patrol Vehicles 
September 7, 2016 
Page 3 of3 

(i) 771e city council may authorize purchase of supplies, equipment and services of a 
value greater than twenty~five thousand dol/aI's without comp(ying with the above procedures 
lvhen in the opinion of the council, compliance with the procedure is not in the best interest (!f 
the city. 

(19) Cooperative Purchasing Agreements with County or Other Agencies. Nothing 
contained in this section shall prohibit the voluntmy participation by the city in any voluntary 
cooperative purchasing agreel11ent(s) or programs entered into between the cily and the state, 
county, and other municipalities situated within the boundaries of the coun(y, and the purchasing 
agent is empowered and authorized to act under the provisions of this section, to procure jar the 
city supplies and equipment in conjunction with such voluntary cooperative purchasing 
agreement(s) or programs as may be entered into by the city. All jormal contract and bidding 
procedures to befollowed in such cases shall be those specifically enumerated in the voluntmy 
cooperative purchasing agreement or program. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and repOlis on the 
City'S website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments: 
I. Quote fi·om Wondries Fleet Group 
2. Quote fi·om Commline, Inc. 
3. Quote from Prime Graphix Inc. 
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ATTACHMENT 1 
Quote from W ondries Fleet Group 
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FLEET GROUP 
1247 W. Main Street. P.O. Box 3850 Alhambra. CA 81801 

[626) 457-5580 [626J 457-5593 Fax 

July 1st 2016 

Sgt. M ike Neff 
South Pasadena Police Department 
1422 Mission Street 
South PasadeM, CA. 91030 
Email: Mneff@southpasadenaca.gov· 

Dear Sgt. Neff 

,. 

In response to your inquiry, we are pleased to submit the following for your 
consideration. 

WOllrlries Fleet Group will sell, service, and deliver; at South Pasadena, New/Unused 
2017 Ford Police Utility responding to the attached specifications for $29,692.00 each 
including State sales tax & tire tax. 

These vehicles are available under the Cooperative Purchase Provision of the City of 
Los Angeles Contract 

Delivery is (75-90) days. A.R,O. 

Terms are Net 30 days, 

Sincerely, 

Joe Connell 
Wondries Fleet Group 
Fleet Manager 

;:::;:;..... l~TOYOTA (9JHONDA 
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~ f.'*E wI'\do'M ~ 
Disclaimer: This window sticker is only representative of the infol'mation contained on an actual window 
sticker, and mayor may not match the actual wil,dow sti{:ker on the vehicle itself, Please see yom r~tailer 
for further information. 

Vehicle Description 

EXPLORER 
4·DOOR 

2016 4DR AWD POLICE 
VIN 1FM5K8AR8GG 889022 

Exterior 
3.7L V6 TIVCT ENGINE 
6·SPEED AUTO TRANSMISSION 

SHADOW BLACK 
Interior 
EBONY BLACK INTERIORCLOTH 
BUCKETSNlNYL REAR SEATS 

Standard Equipment INCLUDED AT NO EXTRA CHARGE Price Information 
STANDARD VEHICLE 
PRICE 

MSRP 
$30,620 

EXTERIOR 
· 18" H.D.STEEL WHEELS 
· FULL SIZE 18" SPARE WITPMS 
· PRIVACY GLASS 2ND/3RD ROW 
· GRILLE· BLACK 
· EASY FUEL CAPLESS FILLER 
INTERIOR 
· PWR DR SEAT/6-WAY/M LUMBAR 
· CLOTH BUCKET FRONT SEATS 
· TILT STEERING WHU CRUISE 
· HOUCH UP/DOWN DRiPASS WIN 
CONTROL, SINGLE ZONE 
· ENGINE HOUR IIDLE METER 
· UNIVERSAL TOP TRAY 
FUNCTIONAL 
· REAR VIEW CAMERA 
· HEAVY DUTY 78-AMP BATTERY 
· POLICE BRAKES: 4 WHL DISC 
· HEAVY DUTY SUSPENSION 
· ENGINE OIL COOLER 
· POWER LOCKS AND WINDOWS 
· AOJUST PEDALS. NON MEMORY 
SAFETY/SECURITY 
· ADVANCETRAC WITH RSC 
· AIRBAGS • SAFETY CANOPY 
· SOS POST CRASH ALERT SYS 
· 3YRl36K MILE WARRANTY 

--.., ............ CITYMPG 

Fuel Cost: $ 

15 
HIGHWAY 
MPG 

20 

· 245/55R18 AlS POLICE TIRES 
· 18" WHEEL HUB CAP 
· DUAL POWER MIRRORS 
· DUAL EXHAUST SYSTEM 
· KEY LOCKS (DRIPASS/LFTGT) 
· BLACK VINYL FLOOR COVERING 
· MANUAL PASS SEAT - 2·WAY 
· 60/40 SPLIT VINYL REAR 
& AUDIO CONTROLS 
· AlC W/MANUAL CLIMATE 
· CERTIFIED SPEEDOMETER 
· CONSOLE MOUNTING PLATE 
· RED I WHITE DOME LAMP 
· ALL WHEEL DRIVE SYSTEM 
· COLUMN MOUNTED SHIFTER 
· 220 AMP ALTERNATOR 
WI ABS & TRACTION CONTROL 
· POWER STEERING W/EPAS 
· TRANSMISSION OIL COOLER 
· AMlFM SINGLE CD/MP3, 6SPKR 
· POWERPOINTS (2) 
· 75 MPH REAR-CRASH TESTED 
· AIRBAGS • FRONT AND SIDE 
· PERSONAL SAFETY SYSTEM 
· TIRE PRESSURE MONITOR SYS 
WARRANTY 

Vehicle Englnelnlonnatlon 

Included on this Vehicle 
EQUIPMENT GROUP 500A 

Optional Equipment 
2016 MODEL YEAR 
SHADOW BLACK 
EBONY CLOTH FRTNINYL REAR 
.PREMIUM SINGLE CD WI MP3 
.3.7L V6 TIVCT ENGINE 
.6·SPEED AUTO TRANSMISSION 
FRONT LICENSE PLATE BRACKET 
REAR DOOR POWER WINDOW 
DELETE 
CALIFORNIA EMISSIONS SYSTEM 
COURTESY LAMP DISABLE 
SPOT LAMP LED DUAL· WHELEN 
KEYED ALIKE ·KEY CODE B 
REAR DR HNDL AND LOCKS 
INOPR 
REVERSE SENSING SYSTEM 
FRONT HEADLMP HOUSING ONLY 
PKG 
REAR TAILLAMP HOUSING 
REAR VIEW MIRROR W/REAR 
CAMERA 

TOTAL VEHICLE & OPTIONS 
DESTINATION & DELIVERY 

TOTAL MSRP 

25 

20 
665 
50 
35 

275 
125 

60 

31.875 
895 

$32,770 

Disclaimer: Option pricing will be blank lor any 
Item that Is priced as 0 or "No Charge", 

Actual mileage wlJl vary with options, driving condftions, driving habits and vehicle's 
condmon. Results reported to EPA indicate that the majority of vehicles with these estimates 
will achieve between _ and _ mpg in the city and between _ and _ mpg on the highway. 
For Comparison Shopping all vehicles classifted as have been issued mileage 
ratings Irom _ to _ mpg city and _ to _ mpg highway. 

wm!IIO«lI) I Ford Extended Service Plan is the ONLY service contract backed by Ford and honored by the Ford 
r~ $MYICI! and Lincoln dealers. Ask your dealer lor prices and addttional details or see our website at 

L... __ . _____ I'IAH ___ ...J. www.Ford·ESP.com. 
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ATTACHMENT 2 
Quote from Commline Inc. 
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IVI {\/I Li ne inc. 
5563 Sepulved<l Blvd., Suite D, Culver City, CA 90230 

{Main} 310.390.8003 (Fax) 310.390.4393 
www.Commlinelnc.com 

PO 

Capt. Mike Neff 

1 '1:22 Mission St 

South Pas"H!ena Calif 91030 

(G2G) 403-7297 

COMPANY: 

ATTENTION: 

ADDRESS: 

CITY/ST/ZIP, 

PHONE: 

EMAIL: 

. New Build Veil V3 Replace#1115CV 

~ ,,' 
2016 Fm'd SUV Code 3 Ughth,g Pad<age 

BK20191TIJ12 'S"I", Fm'd h , BumDe,' bulit-I" " I ded 
, 12 Ilmpact Fend,,' , 

1.1 NZGI IWhelen LlNZ6 ,Ide view I , L£Os 

ISe",,-e Idle fm' Fm'd , 
950-PIU I Code 3 I I t FI"I",' wig-wag 

~I IWhele" Cleo:- LlghtRea,' Tali L"" 

IWhele" , Leds 

10NI IWhele" I I Leds R",· Taligate L1ghtl"g 

IWheleD Fhd Mou"t 

IWhele" Pedestal Moo"t kit Black 
JONI IWheleD 10NI, I, Leds RCO<' Outside Taligate L1ghtl,," 

IWhele" Re,,' Taligate , , brack" 

IDome LED a, IIWhlt., Fmnt & , , I 
P1·6SLC IWhelen Hleh', < SootHeht I , DR/PASS 

12 ISetino Stond Itlone Rea,. T , . Belt Pnll 

I 12SCA ISetlna 10XL Center P";son Pmt"lon 
OK0100lTV12 ISetlna Dom' PODei Re'" 000" Cove,. Gua,.d 
WKOS 14ITV 12 ISetino Window 
GK1119181$ ISellno Dnal . . I w/Bloci( I "" iOdys>ey I Odyssey Batterv PC250 2"c1 battet'V 

I Heavy c1nty 150 amn Isolato, fo, 2nd batte,~ d",.g,,-
V12 I C"'go T I ,Shd, Ont, w IVpp", I, .d,ox 

'V12 ISetina F,' ," "j;" B,,,eket 
I ISetioa Eaov Lift C,,'gO Deck w/Low,,' Teav hn' PI Utility 

I ell no White R, ,,,,,I Pull Out Utliltv e",'co An>, 
IT I Havis FD ,- SUV 21" Console 

CG-X I Havl"lm,,' 
I Wheleo I ,. "mciee< ION 

I ml" acee" Pa,t" Loom, " wl,·c, b"ackets, 

ZID ties, cum,;t 1'., ,w;,-e 

11'1' Whelen: I 
iCGX I Havi, . ttl"",· 79. 

Labm' , ufabove t[7dm , I, 
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k+<: ,'--<, 
$ 

$ 907.3'< $ 907.34 

$ 388.64 $ 388.64 

$ 145.80 $ 291.60 

$ 207.99 $ 207.99 

$ 106.80 $ 106.80 

$ 109,00 $ 21(lJ)1j 

$ 319.95 $ 319.95 

$ 156.60 $ 313.20 

$ 9.63 $ 19.2E 

$ 60.03 $ 120.0E 

$ 156.80 $ 1,881.60 

$ 23.40 $ 23.40 

1$ 159.12 $ 318.2' 

1$ 178.88 $ 357,7, 

$ 1,131.94 $ 1,131.91 

1$ 7S8.88 $ 75n.m' 

1$ 207.60 $ 207.6e 

1$ 1811 .. $ 18''-'3 

1$ 819.38 $ 819.31 

1$ 312.00 $ 312.0(1 

1$ 125.00 $ 1 '2"1" 
.\ 1,061.00 $ 1,061.0(1 

$ 67.14 .\ 67.14 

$462.74 $ 162.71 

1$ 2<6.38 .\ 246.38 

1$ 367.19 $ 367.19 

$ 98.00 $ 9-""'" 
$ 54.00 $ 54.00 

$ 350.00 $ 350.00 

$ 

" 102.00 $ 10200 

.\ 102.00 $ l~OO 

$ 3,000.00 

Sub,Total $ 11.930.2< 

Ta' (9.00%) $ 1,073.72 

F"elght $ 500.00 

Labm' 1$ 3,000.00 

$ 



C,:C)1\IIIV1Line inc. 
5563 Sepulveda Blvd., Suite D, Culver City, CA 90230 

(Main) 310.390,8003 (Fax) 310.390.4393 
www.Commlinelnc.com 

I ClT'V IST/ZII', 

South Pasadena PD 

Capt. Mike Neff 

1422 Mission St 

South Pasadena Calif 91030 

(626) 403-7297 

COMPANY: 

ATTENTION; 

ADDRESS; 

CITYjSTjZIP; 

PHONE: 

EMAIL: 

2016 FO,.~~~~t"w Build Ve" ,n 0, 
#111SCV 

"".<)~ ,," 
70' ... "" '<1 SUV Code 3 Llehtine Packaee 

1 ITU12 ISetina Fonll ,'SUW,,,h , , , ' I, led $ 907,31 

1 IFf I Imoad I I , ,. $ 388.6' 

2 LlNZ6) IWhelen LlNZ6 "de view, I I LED, $ 145.80 

1 IS1240TIH ISoc""e Idle fo' FO"d' $ 207.99 

1 1950·PIU ICode 3 I $ 106.80 

2 IV'I K609C IWhelen CI", Led, Stmbe Light Rea<" Tail Len, $ 109.00 

1 IMBFXl1)) IWhelen MI,,,o,' Bem" 0, 'IRI. ,Leds $ 319.95 

2 liON) IWhelen j[,ed, , Lighting $ 156.60 

2 !Whelen Flnsh Mount' I $ 9.63 

2 IIONPEDB !Whelen Ped"tal Monnt kit Black $ 60.03 

12 liON) 'whelen 10NI ,Leds Rear Ontslde Tailgate Lighting $ 156.00 

1 1I0NBKTl 'Whelen Rea,' Tailgate , bracket $ 23.10 

2 Dome LED ,Front & I' , I $ 159.12 

2 11'46SLC Whelen High I 'LED SpotHght I $ 178.88 

1 ' 112 Setlna Stand Alone Rear' I' ,Belt Pnll $ 1,134.94 

1 IrKl130lTU12SCA Setlna 10XL Center Prison P""tlon $ 758.B8 

1 DKOI00lTU12 Setlna 000<' Paool Re,,' Door Cover Guard $ 207.60 

1 IWK05HITU12 Selina Window Ban·I,,· Steal $ 1B8.13 

1 IGKll19181S Setlna Dual Rack Gun I w/Black I $ 819.3B 

1 Ody",y , Batteoy PC250 2nd batt"y $ 312.00 

1 ! I i Heavv dutv 150 anm Isolator for 2nd battm chame $ 125.00 

1 ,. , ,SHde Out, . '" <box $ 1,061.00 

1 ITF02371TU12 5etlna ,8racket $ 67.14 

1 5etlna C"v LIft C,,'gO I . ,fm' PI Utllltv $162.71 

1 ITPAI0864 Setlna White Boa ... 1 Pull Out" . 1$ 216.38 

1 ICVS1308lNUT Havis CD I ,. SUV 21" Console 1$ 367.19 

1 ICG.x Havis tim'" $ 9B.00 

1 I I Whelen ,. beecket ION $ 54.00 

1 Imls,""O$s Pm·ts. Loom, , fu,es, mews, wh'e, 1$ 350.00 

"p ties, cum,1t , heavy gauge wi" 

1 IPEIMF113 Whelen Stee";ng ,. I 1$ 102.00 

1 ICGX Havis I t tlmee 79. 1$ 102.00 

Labo,; I , of above, t (7 days I 1 i 1 $ 3,000.00 

Sub·Total 

Tax (9.00%) 

F"cI,ht 

Labor 

GRAND TOTAL 

..... I'· ,., .. ' 
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""", """"','"",', 
$ 

$ 907.3' 

$ 30B.6<\ 

$ 291.60 

$ 207.99 

$ 106.80 

$ 218.00 

$ 319.95 

$ 313.20 

$ 19.26 

$ 120.06 

$ 1,881.60 

$ 23.10 

$ 318.21 

$ 357.76 

$ 1,13'.9' 

$ 758.88 

$ 207.60 

$ 188,13 

$ 019.38 

$ 312.00 

$ 125.00 

$ 1,061.00 

$ 67.14 

$ 462.74 

$ 246.38 

$ 367.19 

$ 98.00 

$ 54.00 

$ 350.00 

$ 

$ 102.00 

$ 102.00 

$ 11,930.22 

1$ 1,073.72 

$ 500.00 

$ 3,000.00 

S 
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ATTACHMENT 3 
Quote from Prime Graphix Inc. 
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Prime Graphix Inc. 

4818 Hallowell Ave. 
Temple City, CA 91780 
626-893-8933 

Name I Address 

SOUTH PASADENA POLICE DEPARTMENT 
SGT. NEFF 
1422 MISSION ST. SOUTH PASADENA, CA 
91030 
626-403-7297 

Description 

FULL VEHICLE GRAPIIIC ON SOUTH PASADENA POLICE 
CAR 20 17 FORD INTERCEPTOR # WITI-! REFLECTIVE 
DIGITAL PRINT VINYL ANI) BLACK VINYL SPPI) ANI) 
NUMBER ON THE ROOF. 

Qty 

Prime Graphix Inc. is not responsible for any necessary permits. costs or code enforcement 

Estimate 
Date Estimate # 

8/3/2016 301 I 

Rate Total 

625.00 625.00T 

requirements. Customer assumes all risks and liabilities resulting fl'om installation of 5625.00 
"signagc" performed by Prime Graphix Inc. Prime Graphix Inc. will not be liable for any loss 1-----------------
or damage (including indirect, special, icidental, or consequential damages). caused directly 
or indirectly by such installation. 

Subtotal 

Sales Tax (9.0%) $56.25 

18-14 Total $681.25 



Prime Graphix Inc. 

'818 Hallowell Ave. 
,cmpJe City, CA 91780 
626-893-8933 

Name 1 Address 

SOUTH PASADENA POLICE DEPARTMENT 
SGT. NEFF 
1422 MISSION ST. SOUTH PASADENA. CA 
91030 
626-403-7297 

Description 

FULL VEHICLE GRAPHIC ON SOUTH PASADENA POLlCE 
CAR 2017 FORD INTERCEPTOR # WITH REFLECTIVE 
DIGITAL PRINT VINYL AND BLACK VINYL SPPD AND 
',JUMBER ON THE ROOF. 

Oty 

Prime Graphix Inc. is not responsible for any necessary permits, costs or code enforcement 
requirements. Customer assumes all risks and liabilities resulting from installation of 
'signage" performed by Prime Graphix Inc. Prime Graphix Inc. will not be liable for any loss 
or damage (including indirect, special, icidental, Of consequential damages), caused directly 
or indirectly by such installation. 

18-15 
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Estimate 
Date Estimate # 

8/3/2016 301 

Rate Total 

625.00 625.00T 

Subtotal $625.00 

Sales Tax (9.0%) $56.25 

Total $681.25 
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City of South Pasadena 
Agenda Report 

Dimw Mallllllld, MayoI' 
Miclmel A. Cflcciotti, Mayor Pro TCIII 

Rollert S. Joe, COlll/dlmember 
Marilla Kllltbesl'iall. M.D., CO/Illcilmember 
Richard D. SchlJeider, MD., COllllci/IIJCIII/Jcr 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

September 7, 2016 

EvelYIl G. ZlIcimC/', City Clerk 
C(uy E. Pin, City Treasurer 

Honorable Mayor and City Conncil 

Sergio Gonzalez, City Manager),~ 
Paul ToOl', Public Works Directo~ ~ 
Kristine Courdy, P.E., Public Works Operations Manager 

Declaration of Outdated City Property as Surplus 

It is recommended that the City Council: 
1. Declare two Pnblic Works department vehicles, 2008 Dodge Charger and 1989 GMC 

Truck, as surplns property; and 
2. Direct staff to dispose of the vehicles in accordance with South Pasadena Municipal Code 

Section 2.99-29 and City Policy on Disposal of Surplus Property. 

Fiscal Impact 
All revenue, generated from the auction of these vehicles, will be returned to the General Fund. 

Environmental Analysis 
California Enviromnental Quality Act (CEQA) analysis is not applicable for designating City 
Property as snrplns. 

Commission Review and Recommendation 
This matter was not reviewed by any Commission. 

Background 
They City's purchasing policy requires that the purchasing agent (the Finance Director) 
recommend that surplus equipment be transferred between departments as needed and sold if 
found unsuitable for City use. It requires that departments submit a form to the purchasing agent 
showing all supplies and equipment that are no longer used or that have become obsolete or worn 
out (South Pasadena Municipal Code Section 2.99-29). 

Analysis 
The Public Works department has the following two vehicles that are obsolete and are being 
proposed for disposal: 
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Declaration of Outdated City Property as Surplus 
September 7, 2016 
Page 2 of2 

I. 2008 Dodge Charger 
2. 1989 GMC Truck 

The 2008 Dodge Charger is eight years old with over 130,000 miles. The Charger was initially 
purchased for the Police Department and was transferred to Public Works Operations staff a few 
years ago after it reached its service life as a police vehicle. At that same time another Dodge 
Charger was also transferred to Public Works Operations staff. Both vehicles are inefficient and 
expensive to maintain. Due to low utilization of both vehides, it is being proposed to dispose of 
one 2008 Dodge Charger. The second Charger will be kept as a pool vehicle at the City Yard and 
will be declared as surplus as soon as the City receives delivery of a new clean air vehicle 
proposed in the Fiscal Year 2016-17 Budget. 

The 1989 GMC Truck is 27 years old with over 200,000 miles. In August 2016, this vehicle was 
replaced by a 2016 Ford FI50 compressed natural gas (CNG) truck for the Street Division. This 
vehicle is one of the oldest trucks in the Public Works Department fleet and is in disrepair, 
therefore it is being proposed to dispose of this rather than transferring it to another Division. 

The City Policy on Disposal of Surplus Property outlines the following disposal methods: 
auction, selling the item through sealed-bid process, trading the item for new replacement 
equipment or properly discard the item if it is broken, unusable, and/or hazardous. Upon 
approval of the City Council to designate these vehicles as surplus property, it is being 
recommended to auction them. 

Legal Review 
The City Attomey has not reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: 
1. Public Works Surplus Request Form 
2. City Policy on Disposal of Surplus Property 
3. South Pasadena Municipal Code Section 2.99-29 (pertinent sections) 
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ATTACHMENT 1 
Public Works Surplus Request Form 
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Surplus Regucst Form 

1 Equip' Location or ------------;±; ----·-r Recommended i 
No. I VIN Number Hem Description _ Condition -+- DiSpOS2.1 Method I 
~ 1-6 3~P; L\ 311191-\2.<1481.8, _=zQQ:6 lNPbJl== C-HPrf---b ~ 1 1:.00 £..--J--.ltJ C!l 0 {'J ~ 

131"1 116lX:iCZ.'-lit..fSZ:r4'OO 1- \'18''1 Glvtc: Tt7--J6f.- _+--1'0019- I jfl;JcnOrJ---1 
I I I I I . 
~_i L .-T -l j 

I i I ! I 1 
I! r-- Ii' I . . . ---r---- ..J t I ~- ------t : ! 

i ~.. J ~~ =~: .. = -~=~; -=- t ---=-===1 :.~. · .. ___ =1 
I' I I I I I-i \-~_--.J_ .. ,"_ _ ___ , ________________ . ______ ... ________ ..... ______ . ______ . __ . ___ +____ --1 

'f~ ! i __ . __________ . ____ . __ . __________ . ___ . ______ J_._ '---11 

""''-----I-----.---f------------.---------------.-- 1 -j 
H=---------.--~=-------------.---~:~~===--=~-- -- +==------J 
I ! -----1 -- , ------1 -1 
I I r------·--- =1- ! ----------i 

~ 1 1- ------.--~=-- -I. r:----1 
(~ ___ If-------=r ___ ._. ____ =+ _--=-_~ 

,~! -t·~ j\ 0 
~kll~)'--"\J;l)J-~ 
Signature 

\?~ DL\_ c \i~ OIT 6, 6\ lYh.p~' _ 
-~-

nate Department 
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ATTACHMENT 2 
City Policy on Disposal of Surplus Property 
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Policy on Disposal of Surplus Property 

Purpose 
• To establish an efficient and effective method for disposal of the City's surplus property. 
e To avoid the costs of unnecessary purchases and storage by facilitating the reuse of 

valuable surplus property and the disposal of surplus property of no resale value. 
\\» To provide quick and easy removal of surplus items from the oV<T.ing depa....-unenfs 

premises and to provide compensation from sale. 
e To participate in sustainable practices by recycling surplus property in lieu of sending 

property to landfills. 

Eligibility for Surplus Disposition 
When it has been determined that an item has served its original purpose and no longer provides 
value to the City, the item shall be slated for determination of its eligibility for disposition. TIus 
policy covers items such as office furniture, office equipment, electronic equipment, City 
vehicles, computer hardware, and other capital outlays. This policy does not include integrated 
facilities equipment such as doors and water pumps, which are capitalized and depreciate with 
the facility. This policy also does not cover general office supplies. 

Surplus Disposal Methods 
If an item is no longer of value to the City the item may be disposed of using one of the 
following methods: 

1. Auction 
2. Selling the item through a sealed-bid process 
3. Trading the item in for new replacement equipment 
4. Properly discard the item ifi! is broken, unusable, andlor hazardous. 

Oversight of Surplus Property 
The Finance Director is responsible for managing the disposition of all City surplus property. To 
dispose of the City's surplus property, an outside vendor has been contracted to pick-up and 
auction the items. Checks for surplus items will be made payable to the City of South Pasadena. 
NOTE: For Health and Safety reasons, no hazardous items will be picked up for disposal. 

Reassignment of Assets 
When a City department makes a determination that an asset is surplus to its needs, notification 
shall be made to the Finance Director to coordinate placement, storage and disposal. Prior to 
bringing the item to the City Council for a declaration of surplus, the first option will be to 
reassign the asset within the City where it can be of most use or value. Minimwn Requirements: 
If it is not possible to be assigned, the Finance Director shall prepare the asset for a 
determination by the City Council. 

The decision to designate an item for the City Surplus originates with the department where the 
material is located, and the department shall complete the surplus request form including a 
complete description of the item, location, etc. If the condition of City Surplus materials is 
deemed as broken, unusable, hazardous andlor having "no salvage value," then at the discretion 

10/26/11 



of the Finance Director an item may be discarded properly. The Finance Director must be 
notified and must authorize the disposal of City Surplus materials. The employee requesting that 
the item be declared surplus must sign the completed form before sending it to the Finance 
Department. 

Statement of the Surplus Request on the Staff Report 
Once the form is submitted to the Finance Department, the Surplus Request will be stated on the 
staff report. The Council will decide if they will approve the request. Finance will coordinate 
staff report to dispose of surplus materials on a quarterly basis. 

Financial Reporting 
The Finance department will be responsible for all levels of record keeping and sale processes. It 
is the responsibility of all departments to process and complete the Surplus Request form and 
submit to the Finance Department. 

10/26/11 
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ATTACHMENT 3 
South Pasadena Municipal Code Section 2.99-29 

(pertinent sections) 
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South Pr:tsadenc1 Municipi1! Cock: 

Up Previous Next 

CHAPTER 2 ADMINISTRATION 
ARTICLE Xl. PURCHASING 

2.99-29 Purchasing system. 

(l) Purchasing System Adopted-Purpose. In order to establish efficient procedures for the purchase of 
supplies, nonprofessional services and equipment at the lowest possible cost commensurate with quaL'!)' needed, to 

. exercise positive financial control over purchases, to clearly define authority for the purchasing function, and to 
assure the quality of purchases, a purchasing system is adopted. 

(2) Definition of Tcrms, The following terms, whenever used in these procedures, shall be conslrued as 
follows: 

(a) '':Bidders' List" means a current file of sources of supply of articles fer each categOlY of commodities 
repetitively purchased for city use. 

(b) "Department" means any department, commission or other unit of the city government, which derives 
its support wholly or in part from the city, 

(c) "Lowest responsible bidder" means in addition to price, the "lowest responsible bidder" will be 
determined after the following factors have been considered: 

1. The ability, capacity and skill of the bidder to perform the contract or provide the service required; 

2. Whether the bidder has the facilities to perfonn the contract or provide the service promptly, or within 
the time specified, without delay or interference; 

3. The character, integrity, reputation, judgment, experience and efficiency of the bidder; 

4. The bidders record of performance ofpre\~ous contracts or services; 

5. The previous and existing compliance by the bidder with laws and ordinances relating to the contract or 
service; 

6. The sufficiency of the fmancial resources and ability of the bidder to perform the contract or provide 
the service; 

7. The quality, availability and adaptability of the supplies, equipment or service to the particular use 
required; 

8. The ability of the bidder to provide future maintenance and service for the use of the subject of the 
contract; 

9, The number and scope of conditions attached to the bid, 

(d) "Open market" means and pertains to purchases or transactiom; that are executed wit.hout recourse to 
formalized purchasing procedure, 

(e) "Over the counter" means and pertains to purchases or transactions that are executed without recourse 
to competitive bidding and without a purchase order, 

(f) "Professional and contractual services" means services of engineers, architects, accountants, attorneys, 
doctors, and other persons or bnsinesses with specialized scientific, expert, technica~ or other skills of a similar 
nature. 

(g) "Purchases," Purchases of supplies, equipment and personal property shall include leases or rentals as 
well as transactions by which the city acquires ownership, 

(h) "Purchase order" means a document which authorizes the delivery of specified merchandise or the 
rendering of certain service and the making of a charge for such merchandise or service, 
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(i) "Requisition" means a written demand or request from the using department to the purchasing ageut for 
specified article or service. 

()) "Responsible bid" means an offer, submitted by a responsible bidder to furnish supplies, equipment or 
services in conformity with the specification, delivery terms and conditions and other requirements included in the 
invitation for bids. 

(k) "Responsible bidder" means a bidder who submits a responsible bid and who is not only financially 
responsible, but is possessed of the resources, judgment, skill, ability, capacity and integrity requisite and necessary 
to perfonn the contract according to its terms. 

(I) "Services" means any and all services including but not limited to the following: the repair or 
maintenance of equipment, machinery and other city-owned or operated property. The tenn does not include 
services rendered by city officers or employees, or professional and other contractnal services wmch are in their 
nature unique and not subject to competition. 

(m) "Specification" means a fonnuJated, definite and complete statement of what is required by the city of 
the vendor, in the way of composition, construction, utility, durability, efficiency, texture, shape, fonn or dimensiolL 

(n) "Supplies and equipment" means any and all articles or things which shall be furnished to or used by any 
Department, including all printing, binding, publications, stationery, forms, journals or reports. 

(0) "Using department" means the department that uses the snpplies, equipment or services obtained 
pursuant to a particular requisition. 

(3) Purchasing Department Established. There is created a centralized purchasing department, in which is 
vested authority for the purchase of supplies, nonprofessional services and equipment. 

(4) Purchasing Agent Designated-Powers and Duties. 

(a) The director offmance is designated as purchasing agent. The director of finance may delegate the 
routine administrative responsibilities as specified in this section, or in any other applicable purchasing regulations, 
to another staff person. The purchasing agent shall be the head, and have general snpervisien of the purchasing 
department. The duties of the pnrchasing agent may be combined with those of any other office or position . 

. ~ (b) The purchasing agent shall: 

1. Negotiate purchase and contract for equipment, supplies (other than library books and periodicals), 
nonprofessional services or services not involving peculiar ability required by any office or department of the city 
in accordance with purchasing procedures prescribed by this section, and such other rules or regulations as shall 
be prescnbed by the city council; 

2. Act to procnre for the city the needed quality in equipment, supplies, nonprofessional services or 
services not involving peculiar ability, at least expense to the city; 

3. Discourage uniform bidding, and endeavor to obtain as full and open competition as possible on all 
purchases; 

4. Prepare and recommend to the city manager and city council rules governing the purchase of supplies, 
services and equipment for the city; 

5. Keep informed of current developments in the fIeld of purchasing prices, market conditions and new 
products; 

6. Pres en be and maintain such forms as are reasonably necessary to the operation of this section and 
other rules and regulations; 

1\ 7. Reconnnend the transfer of surplus or unused supplies and equipment between departments as needed, 
and the sale of an supplies and equipment which cannot be used by any department, or which have become 
unsuitable for city use. 

(5) Filing of Estimated Requirements. Each city department shan file detailed estimates of their 
requirements in supplies, services and equipment in such manner, at such time, and for such future periods as the 
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(i) Award of Contracts by Pm·chasing Agent. The purchasing agent is authorized to award contracts to the 
lowest responsible bidder when the city cotmcil has budgeted funils for the item(s) and the alnOlmt of the award is 
not more than the budgeted amOlmt. All contracts awarded pursuant to this section shall require issuance of a 
purchase order. 

(g) Tie Bids. If two or more bids received are for the same total amount or unit price, quality, service and 
delivery being equaL and if the public interest will not permit the delay ofre-advertising for bids, the city council 
may accept the one it chooses, or accept the lowest bona fide offer by negotiation with the tie bidders at the time 
of the bid opening. 

(b) Performance Bonds. The purchasing agent shall have authority to require a performance bond before 
entering a contract, in such amount as it shall be found reasonably necessary to protect the best interests of the 
city. lfthe purchasing agent requires a performance bond, the fomt and amount of the bond shall be described in 
the notice inviting bids. 

(i) Purchases of goods or services that can be obtained from only one source may be made by the 
purchasing agent without adverti<ing and after approval by the city council. 

(j) The city council may authorize purchase of supplies, equipment and services of a vaJue greater than 
twenty-fIve thousand dollars without complying with the above procedures when in the opinion of the council, 
complience with the procedure is not in the best interest of the city. 

(12) Professional and Contractual Services. Contracts for services of specially trained and professional 
persons or businesses shall be exempt from bidding. If possible, quotes from three qualified vendors shall be 
obtained prior to the award of a contract. If the contract is equal to or below twenty-five thousand dollars. the 
contract shall require the approval of, and be executed by, the city manager. All contracts exceeding twenty-frve 
thousand dollars must be approved by the city council. 

(13) Encumbrance of Funds. Except in cases of emergency, the purchasing agent shan not issue any 
purchase order for supplies, equipment, non-professional services or services not involving a unique ability for 
which there is an insufficient appropriation in the budgetary account against which said purchase is to be charged. 

(14) Inspection and Testing of Materials and Services. The purchasing agent may inspect supplies and 
equipment delivered, and determine their conformance with the specifications set forth in the order or contract. 
The purchasing agent shall have authority to require chemical and physical tests of samples submitted with bids, 
and samples of deliveries, which are necessary to determine their quality and conformance with specifications. *- (15) Surplus Supplies and Equipment. All using departments shan submit to the purchasing agent, at such 
times and in such forms as he shall prescribe, reports showing all supplies and equipment which are no longer used 
or which have become obsolete or worn out. The using department, with the concurrence of the purchasing agent, 
shall have authority to sell all supplies and equipment which cannot be used by any department, or which hav!" 
become unsuitable for city use, or to exchange the same for or trade the same in on new supplies and equipment. 
city manager approvallS needed for sale of supplies and/or equipment when the total estimated value exceeds ten 
thOllSand dollars. The purchasing agent shall also have the authority to make transfers between departments of 
any usable slrrplus supplies or equipment. 

(16) Splitting Orders to Avoid Competitive Bidding Prohlbited. It is unlawful to split or separate into smaller 
orders the purchase of supplies, materials, equipment or services for the purpose of evading the competitive 
bidding provisions of this section. 

(17) Equipment Leasing Agreements. 

(a) As used in this section: 

I. "Leasing of non purchasable equipment" means equipment which is available through "lease only" plans; 

2. ''Leasing purchasable equipment" means equipment which can be acquired through "lease with option 
to purchase" type plans; 

(b) Equipment Leasing. Leasing of purchasable or nonpurchasable equipment shall be in accordance with 
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Marina Klwbesrian, M.D., Coullciimemller 
Richard D, Schneider, MD., COllllciimclIlber 

COUNCIL AGENDA: 

TO: 

VIA: 
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E(IeiYII G. ZlIeimer, City Clerk 
Gary E. Pia, City Treasurer 

Honorable Mayor and City Council 

Sergio Gonzalez, City Manager ~~\ 

Anthony J. Mejia, Chief City C@ 

Biennial Review and Amendments to the City's Conflict of 
Interest Code 

It is recommended that the City Council adopt a Resolution entitled "A Resolution of the City 
Council of the City of South Pasadena, California, amending the City's Conflict of Interest Code and 
Rescinding Resolution Nos. 7233, 7234, 7235, and 7364." 

Fiscal Impact 
No fiscal impact associated with adopting this resolution. There is a substantial amount of staff time 
associated with collecting, reviewing, logging, and retaining statements and responding to requests 
for inspection and copying of statements. 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Background 
The Political Reform Act (PRA) of 1974 contains a general prohibition that "no public official or 
employee at any level of state or local government shall make, participate in making, or in any way 
attempt to use hislher official position to influence a governmental decision in which slhe knows or 
has reason to know slhe has a financial interest." 

The PRA requires that local agencies adopt a formal Conflict ofInterest Code (Code), review its 
Code biennially, and make amendments, ifneeded. A Code requires designated employees, who are 
most likely to be involved in governmental decision-making and where potential conflicts may be 
present, to file an annual disclosure form. The purpose of this form is to inform the employee and the 
public of potential conflicts of interests and situations where disqualification is mandated. 

The City Council is the Code Reviewing Body for the City of South Pasadena and all subsidiary 
agencies including the Public Financing Authority, Housing Authority, and Successor Agency to the 
Community Redevelopment Agency and as such the various Codes may be combined. 
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Analysis 
The Fair Political Practices Commission (FPPC) has provided guidance that agencies are required to 
incorporate the provisions of California Code of Regulations (CCR) Section 18730 by reference, 
along with appendices providing disclosure categories and a listing of designated positions, to 
constitute a formation of a conflict of interest code. CCR Section 18730 outlines the references to 
statues and regulations that govern designated positions, disclosure categories, time of filing, 
contents of, period covered, manner of reporting, how interests are to be reported, definition of 
ten11S, disqualifications as well as prohibition of receipt of honoraria, gifts, loans, and travel 
payments. The incorporation of CCR Section 18730 provides the legal basis for the Code to be a 
document that has force and effect. 

Proposed Disclosure Categories. 
The FPPC, the agency assigned to administer and interpret the PRA, has provided advice related to 
the development of disclosure categories and the need for "striking an appropriate balance between 
heading off potential conflicts of interest and an individual's right to privacy." The FPPC notes that 
the most common problem in local Codes is the requirement that employees disclose financial 
interests that are not related to the employee's duties and area of authority. 

Utilizing the FPPC's model disclosure categories and examples from other agencies, new disclosure 
categories have been drafted using plain language and with the intent to narrowly tailor categories 
toward an employee's duties and area of authority. 

$ Category 1 is intended to address high level officials with broad and indefinable duties. 

• Category 2 is intended to address officials with procurement authority which could have 
foreseeable impacts on real property interests. 

e Category 3 is intended for officials with procurement authority which there is not a 
foreseeable impact on real property interests. 

• Category 4 is intended for officials with regulatOlY, permitting, or licensing authority. 

Proposed Designated Positions 
The FPPC advises that Codes should enumerate positions that "make or participate in the making" of 
governmental decisions, acting within the authority of his or her position, votes on a matter, 
obligates, or commits the agency to any course of action which may foreseeably have a material 
financial effect on any financial interest. Additionally, it further defines that employees "participate 
in governmental decisions" when - acting within the authority of his or her position and without 
significant or substantive or intervening review - the official negotiates, advises, or makes 
recommendations to the decision-maker regarding the governmental decision. 

The FPPC also advises that Codes have been found to be appropriate when they are narrowly 
tailored, noting that manual, clerical, or ministerial positions should not be designated. A staff level 
review of the list of designated positions has been completed. The list of designated positions now 
reflects current position titles and disclosure categories have been assigned to match job assignments 
and areas of authority. The responsibility for determining if a Code meets the specifications of 
Government Code Section 87309 ultimately 2U'!.. ~ith the Code Reviewing Body (i.e. the City 
Council). 



Biennial Update to the City's Conflict ofInterest Code 
September 7,2016 
Page 3 of3 

The City's Code does not establish any disclosure obligations for Members of the City Council and 
Planning Commission, City Treasurer, City Manager, and City Attorney, as Government Code 
Section 87200 et seq., requires disclosure for those positions as a matter of state law. An official who 
holds a position specified in Government Code Section 87200 is not required to file statements tmder 
this code for any agency that has the same or a smaller jurisdiction. However, these positions are 
identified in the list of designated positions for reference purposes only. 

Positions Recommended/or Addition 
Assistant to the City Manager (to the City Code) 

Positions Recommended/or Removal 
It is recommended that all staff positions be deleted from the Successor Agency, Public Financing 
Authority, and Housing Authority lists of designated employees. These positions are already either 
Government Code Section 87200 filers or Category I (Full Disclosure) filers under the City's Code. 
In addition, there is an exception contained in each code which states that these employees' filings 
under their City positions shall satisfy the requirements of each respective code, therefore relisting 
each title is unnecessarily redundant. 

Legal Review 
The City Attorney has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its inclusion 
on the legally publicly noticed agenda, posting of the same agenda and reports on the City's website 
and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments 
1. Proposed Resolution 
2. FPPC Memorandum-Incorporation Page, Disclosure Categories, and Designated Positions 
3. Resolution Nos. 7233, 7234, 7235, and 7364 (Current Codes) 
4. Local Agency Biennial Notices 
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ATTACHMENT 1 
Proposed Resolution 



RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 

AMENDING THE CITY'S CONFLICT OF INTEREST CODE 
AND RESCIN])lNG RESOLUTION NOS. 7233, 7234, 7235, AND 7364 

WHEREAS, the Political Reform Act (Government Code Section 81000 et seq.) 
requires all public agencies to adopt and promulgate a Conflict ofInterest Code (Code); and 

V,TIIEREAS, the City Council previously fullended its Code by adopting 
Resolution Nos. 7233, 7234, and 7235 on August 15,2015; and Resolution No. 7364 on 
August 20, 2014, as set f01ih in Section 18730 of the California Code of Regulations; and 

WHEREAS, the Political Reform Act requires that the City Council review its 
Code bielmially to determine whether amendments are required; and 

WHEREAS, a staff level review of City's Code reveals that amendments may be 
necessary to the Disclosure Categories as well as the List of Designated Positions; and 

WHEREAS, a public meeting was held upon the proposed amended Code at a 
regular meeting of the City Council on September 7, 2016, at which all present were 
given the oppOliunity to be heard on the proposed amended Code. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND 
ORDER AS FOLLOWS: 

SECTION 1. The City Council does hereby adopt the proposed amended Conflict 
ofInterest Code, a copy of which is attached hereto. 

SECTION 2. Resolution Nos. 7233, 7234, 7235, and 7364 are hereby rescinded. 

SECTION 3. The City Clerk of the City of South Pasadena shall certify to the 
passage and adoption of this resolution and its approval by the City Council and shall 
cause the same to be listed in the records of the City. 
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PASSED, APPROVED AND ADOPTED ON this 7th day of September, 2016. 

ATTEST: 

Evelyn G. Zneimer, City Clerk 
(seal) 

Diana Mahmud, Mayor 

APPROVED AS TO FORM: 

Teresa L. Highsmith, City Attorney 

I HEREBY CERTIFY the foregoing resolution was duly adopted by the CitK 
Council of the City of South Pasadena, California, at a regular meeting held on the 7tl 

day of September, 2016, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

Evelyn G. Zneimer, City Clerk 
(seal) 
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CONFLICT OF INTEREST CODE OF THE 
CITY OF SOUTH PASADENA, CALIFORNIA 

(Amended September 7, 2016) 

The Political Reform Act (Government Code § 81000, et seq.) requires state and 
local government agencies to adopt and promulgate Conflict of Interest Codes. The Fair 
Political Practices Commission has adopted regulation (2 California Code of Regulations 
Section 18730), which contains the terms of a standard Conflict of Interest Code, which 
can be incorporated by reference in an agency's code. After public notice and hearing, the 
standard code may be amended by the Fair Political Practices Commission to conform to 
amendments in the Political Reform Act. Therefore, the terms of 2 California Code of 
Regulations Section 18730 and any amendments duly adopted by the Fair Political 
Practices Commission are hereby incorporated by reference. This regulation and the 
attached Appendices, designating positions and establishing disclosure categories, shall 
constitute the Conflict oflnterest Code of the City of South Pasadena. 

Individuals holding designated positions shall file their statements of economic 
interests with the Chief City Clerk who will make the statements available for public 
inspection and reproduction (Government Code § 81008) during regular business hours, 
at 1414 Mission Street, South Pasadena, CA 91030. 

The City's Code does not establish any disclosure obligation for Members of the 
City Council and Planning Commission, City Treasurer, City Manager, and City 
Attorney, as Government Code Section 87200 et seq., requires disclosure for those 
positions as a matter of state law. An official who holds a position specified in 
Government Code Section 87200 is not required to file statements under this Code for 
any agency that has the same or a smaller jurisdiction. 
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CONFLICT OF INTEREST CODE 
CITY OF SOUTH PASADENA, CALIFORNIA 

APPENDIX A 
DISCLOSURE CATEGORIES 
(Amended September 7, 2016) 

CATEGORY I (Full Disclosure) 

Must disclose all investments, business positions in business entities, and sources of 
income (including gifts, loans, and travel payments); and all interests in real property 
located in or within two miles of the jurisdiction of the City. 

CATEGORY 2 (Disclosure Related to Procurement Real Property) 

Must disclose all investments, business positions in business entities, sources of income 
(including gifts, loans, and travel payments) if the source is of a type which provides, 
manufactures, or supplies goods, materials, equipment, machinery, or services (including 
training or consulting services) of the type utilized by the department in which the person 
is employed; and all interests in real propelty located in or within two miles of the 
jurisdiction of the City. 

CATEGORY 3 (Disclosure Related to Procurement) 

Must disclose all investments, business positions in business entities, and sources of 
income (including gifts, loans, and travel payments) if the source is of a type which 
provides, manufactures, or supplies goods, materials, equipment, machinery, or services 
(including training or consulting services) of the type utilized by the department in which 
the person is employed. 

CATEGORY 4 (Disclosure Related to RegulatOly/Licenses/Permits, Real Property) 

Must disclose all investments, business positions in business entities, sources of income 
(including gifts, loans, and travel payments) if the source is of a type that is subject to the 
regulatory, permit, or licensing authority of the City; and all interests in real property 
located in or within two miles of the jurisdiction of the City. 

CONSULTANTS 

Those consultants that will make, participate in the making, or act in a staff capacity for 
governmental decisions shall file statements of economic interests and such disclosure 
requirements shall confolm to the range of duties. The City Manager shall make such 
determinations in writing to be filed with and retained in the same manner as the City's 
Conflict of Interest Code. 
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CONFLICT OF INTEREST CODE 
CITY OF SOUTH PASADENA, CALIFORNIA 

APPENDlXB 

LIST OF DESIGNATED POSITIONS 

DESIGNATED POSITIONS DISCLOSURE CATEGORY 

!Iovernment Code Section 87200 Filers 
City Attorney 

City Manager 

City Treasurer 

Members of the City Council 

Members of the Planning Commission 

Boards/Commissions/Committees 

Members of the Cultural Heritage Commission 

Members of the Design Review Board 

Members of the Finance Commission 

Members of the Library Board of Trustees 

Members of the Public Works Commission 

Members of the Ad Hoc Downtown Project Advisory Corrunittee 

Management Services Department 

Assistant City Manager 

Assistant to the City Manager 

Assistant City Attorney 
Chief City Clerk 

City Clerk 

Deputy City Clerk 

Executive Assistant 
Human Resources Manager 

Management Analyst (Information Technology) 

Principal Management Analyst (Transportation Planning) 

Senior Management Analyst (Environmental Programs) 

Community Services Department 

Community Services Director 

Community Services Supervisor 
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Govt. Code §87200 
Govt. Code §87200 

Govt. Code §87200 

Govt. Code §87200 

Govt. Code §87200 

4 
4 

1 
2 

2 

2 

I 
I 
1 
3 
1 
3 

3 
3 
3 
2 

2 

1 
3 



DESIGNATED POSITIONS 

Fire Department 
Deputy Fire Chief 

Fire Chief 
Fire Prevention Specialist 

Finance Department 

Assistant Finance Director 

Film Liaison 

Finance Director 

Management Analyst (Grarlts) 

Library Services Department 

Administrative Secretary 

Director of Library, AIts, and Culture 

Senior Librarian 

Planning and Building Department 

Assistant Plarmer 

Associate Plarmer 

Building Inspector 

Building Official 

Building Supervisor 

Community Improvement Coordinator 

Planning and Building Director 

Senior Plarmer 

Police Department 

Police Captain 

Police Chief 

Public Works Department 
Deputy Director of Public Works 

Facilities Supervisor 

Public Works Director 

Public Works Operations Manager 

Water Operations MaIlager 

Water Projects MaIlager 
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I 
4 

1 
4 
1 
3 

3 

3 

4 
4 
4 
4 

4 
4 
1 
1 

3 

1 

1 

3 
1 

2 

2 

2 



DESIGNATED POSITIONS DISCLOSURE CATEGORY 

Successor Agency to the South Pasadena Community Redevelopment Agency * 
Members of the Successor Agency 1 
Executive Director 
Agency Counsel 

Public Financing Authority of the City of South Pasadena* 
Members of the Public Financing Authority 
Executive Director 
Authority Counsel 

Housing Authority of the City of South Pasadena * 
Members of the Housing Authority 
Executive Director 
Authority Counsel 

1 

1 

1 

1 
1 

I 
1 

1 

*The Statement of Economic Interests on file with the City or the Fair Political Practices 
Commission for an individual who holds the related designated position with the City, 
e.g. City Manager/Executive Director, shall satisfy the requirements of this code. 
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California Fair Political Practices Cornmission 
Conflict-of-Interest Codes - Incorporation Page 

Introduction 

The Political Reform Act ("Act") requires each agency to adopt a conflict-of-interest 
code. The code is required to contain certain information, such as the list of designated 
positions and the disclosure categories for each position. In addition, the code is the legal 
document that sets out the filing deadlines, disqualification rules, and the manner of reporting. 

Each agency wiii have unique positions and related disclosure categories. However, the 
governing principals related to disclosure of economic interests are the same for all agencies. 

Discussion 

The initial paragraphs on the Incorporation page provide the governing statutes, 81000 
et seq. for agency adoption of conflict-of-interest codes and incorporates the provisions of 2 
California Code of Regulation i 8730. Incorporation of Regulation 18730 along with an 
appendix providing disclosure categories and listing designated positions constitutes the 
formation and promulgation of a conflict-of-interest code as required by the Act. Regulation 
18730 outlines the references to statutes and regulations that govern designated positions, 
disclosure categories, time of filing, contents of and period covered, manner of reporting, how 
interests are to be reported, definition of terms, disqualification as well as prohibition on receipt 
of honoraria, gifts, loans and travel payments. The provisions outlined in Regulation 18730 are 
subject to change by legislation or regulation. For example, every two years the gift limit is 
changed and thus, the Commission revises Regulation 18730. This means that each agency's 
conflict-of-interest code does not need to be amended to indicate the revised gift limit or other 
changes made within that regulation. 

Generally, the last paragraph of the incorporation page provides for the place of filing of 
the Statements of Economic Interests. It also makes it clear that the public can review and 
obtain copies of statements. The FPPC will not approve a code without a clear statement of 
where statements are filed and a notice that such statements are public records subject to 
Government Code Section 81008. 

The incorporation of Regulation 18730 provides the legal basis for the code to be a 
document that has force and effect. 

Summary 

The incorporation page authenticates the conflict-of-interest code as an actual legal 
document and provides the terms and standards required to be followed by the agency and 
filers. It also provides the location of where statements can be obtained. 
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California Fair Political Practices Commission 
Conflict-of-Interest Codes - Disclosure Categories 
Financial Disclosure Must Relate to Governmental Duties 

Introduction 

The FPPC is frequently asked why an agency cannot require its employees to disclose 
on a Form 700, Statement of Economic Interests, all of the employee's investments, real 
property, income, and gifts. The following discussion outlines the legal cases and statutory 
requirements that require, whenever possible, the agency to tailor disclosure categories to the 
governmental decision making performed by the agency official. 

Discussion 

One of the most common problems in agency conflict-of-interest codes is the 
requirement that employees disclose financial interests that are not related to the employee's 
governmental position. Case law going back to before the Political Reform Act ("Act") was 
adopted makes it clear that financial disclosure laws must meet certain constitutional 
standards, and over breath must be avoided. (See City of Carme/-by-the Sea v. Young (1970), 
2 Cal.3d 259; County of Nevada v. MacMillen (1974), 11 Cal. 3d 662.) 

In the Carmel case, the California Supreme Court considered a financial disclosure law 
that generally required every public official and candidate for state or local office file a 
statement disclosing the nature and extent of his or her investments in excess of $10,000 
(excluding homes used for personal or recreational purposes) as well as those of his or her 
spouse and minor children. The court held that the attempted regulation undertook an 
overbroad intrusion into the right of privacy and thereby invalidly restricted the right to seek or 
hold public office or employment. 

Four years later, in County of Nevada (supra) the same court addressed a new financial 
disclosure law and found that it had been "specially tailored to meet and satisfy the primary 
concerns of our Carmel ruling." The court explained that its "major objection" to the provisions 
considered in the Carmel case was that "No effort is made to relate the disclosure to financial 
dealings or assets which might be expected to give rise to a conflict of interest; that is, to those 
having some rational connection with or bearing upon, or which might be affected by, the 
functions or jurisdiction of any particular agency, whether statewide or local, or on the functions 
or jurisdiction of any particular public officer or employee." (County of Nevada, supra, p. 671.) 

In 1976, the Commission was asked to consider two questions with respect to the Act's 
conflict-of-interest disclosure provisions: (1) does the Act permit the designation of positions 
that do not entail the making or participation in the making of governmental decisions; and (2) 
does the Act permit a code reviewing body to approve a conflict-of-interest code that contains 
provisions requiring disclosure of financial interests that may not foreseeably be affected 
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California Fair Political Practices Commission 
Conflict-ai-Interest Codes - Disclosure Categories 
Financial Disclosure Must Relate to Governmental Duties 

materially by decisions made or participated in by designated employees? (Alperin Opinion, 3 
FPPC Ops, 77.) 

The Commission concluded that not only does the Act not permit such activities but 
Section 87309(c) specifically prohibits a code reviewing body from approving a conflict-of
interest code that designates positions that do not entail the making or participation in the 
making of governmental decisions or that requires disclosure of financial interests that may not 
foreseeably be affected materially by the decisions made or participated in by employees 
holding any designated position. 

"The responsibility for determining if a code meets these specifications rests with the 
llcocie revie\rVing body. m (AlperinJ supra! p.2.) The Commission went on to consider \Nhat this 
obligation entails, and, under Section 87309(c), what a conflict-of-interest code must contain 
before it may be approved by a code reviewing body. 

"This provision is intended to ensure, first, that a conflict-of-interest code requires 
financial disclosure only from employees required to be designated by Section 87302(a) [the 
position engages in governmental decisionmakingj and, second, that a code relate disclosure 
to the specific duties of such designated employees. Thus, a code reviewing body would fail to 
fulfill its obligation under Section 87309(c) if it allowed designation of positions in a code which, 
to quote the language of Section 87309(c), do not entail the ,making or participation in the 
making' of governmental decisions. It would be equally improper for a code reviewing body to 
require disclosure of interests which may not foreseeably be affected materially by decisions 
made or participated in by designated employees." (Alperin, supra, pp. 3-4.) 

Summary 

It is important to note that an express purpose of the Act is to ensure that the assets 
and income of public officials be disclosed so that conflicts of interests may be avoided. 
However, as discussed in the foregoing paragraphs, only those assets and income that can be 
affected by the officials' actions are required to be reported on a public form. A form that, in 
many cases, is posted on an agency's website. 

Thus the challenge is to ensure the proper level of disclosure that strikes an appropriate 
balance between heading off potential conflicts of interest and an individual's right to privacy. 
This can only be done if the agency and code reviewing body take a careful look at the 
agency's governmental programs and functions as well as the specific duties of those positions 
being designated in the code. It is only for those positions, generally the highest level 
positions in an agency because the duties of the position are so broad, that narrow tailoring is 
simply not possible, that an agency may require full reporting of assets and income. 
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California Fair Political Practices Commission 
Conflict-of-Interest Codes - Designating Positions 

Introduction 

The FPPC is frequently asked why an agency cannot require all of its employees 
to file a Form 700, Statement of Economic Interests. The following discussion outlines 
the statutory' and regulatory requirements that provide the basis for determining which 
positions should be designated. 

Discussion 

One of the most frequent questions to FPPC staff is how does an agency 
determine which positions should be included in a conflict-of-interest code. The answer 
is that each agency is unique, and the list of positions is dependent upon several 
factors. For example, an analyst in one agency may not even be covered in a conflict
of-interest code because that position has no purchasing authority, and its regulatory 
related duties are substantially reviewed by more than one supervisor and director. In 
another agency, the analyst may have full authority with little oversight. The following 
discussion provides background on the statutes, regulations, and guidance provided 
through advice letters. 

The Political Reform Act ("Act") requires that "every agency shall adopt and 
promulgate a conflict-of-interest code." (Section 87300.) Section 87302(a) provides that 
a conflict-of-interest code shall contain "specific enumeration of the positions within the 
agency which involve the making or participation in the making of decisions which may 
foreseeably have a material financial effect on any financial interest." The term "public 
official" is defined, in part, in Section 82048 as " ... every member, officer, employee or 
consultant of a state or local government agency, but does not include judges and court 
commissioners in the judicial branch of government." With respect to each such 
position, a code is required to list the specific types of investments, interests in real 
property, and income that must be disclosed. The responsibility for determining if a 
code meets these specifications rests with the "code reviewing body." (Section 87303.) 

Section 87309 states what a conflict-of-interest code must contain before it may 
be approved by the code reviewing body. Paragraph (c) of that section provides that a 
code may not be approved if it "fails to adequately differentiate between designated 
employees with different powers and responsibilities." This provision is intended to 
ensure, first, that a conflict-of-interest code requires financial disclosure only from 
employees required to be designated by Section 87302(a) and, second, that a code 

1 All statutory references are to the Government Code unless otherwise noted. 
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California Fair Political Practices Commission 
Conflict-ol-Interest Codes - Designating Positions 

relate disclosure to the specific duties of such designated employees. Thus, a code 
reviewing body would fail to fulfill its obligation under Section 87309(c) if it allowed 
designation of positions in a code which, to quote the language of Section 87302(a), do 
not entail the "making or participation in the making" of governmental decisions. It 
would be equally improper for a code reviewing body to require disclosure of interests 
that may not foreseeably be affected materially by decisions made or participated in by 
designated employees. 

!n City of Carme!-by-the-Sea v. Young, the Supreme Court held, in genera!, that 
there must be a balancing of interests between the government's need to expose or 
minimize possible conflicts of interest on the one hand, and the right to maintain privacy 
in one's personal financial affairs while seeking or holding public office on the other. (2 
Cai.3d 259 (i970).) Required disclosure of economic interests under the Act has been 
found to be appropriate where it is narrowly tailored to avoid unwarranted intrusion into 
the privacy of the public officials involved. (See, Hays v. Wood, 25 Cal.3d 770 (1979).) 

A public official "makes a governmental decision" when the official, acting within 
the authority of his or her office or position, votes on a matter, obligates or commits his 
or her agency to any course of action, or enters into any contractual agreement on 
behalf of his or her agency. (Regulation 18702.1.) Therefore, such positions should be 
designated in the agency's conflict-of-interest code. 

A public official "participates in a governmental decision" when, acting within the 
authority of his or her position and without significant substantive or intervening review, 
the official negotiates, advises, or makes recommendations to the decision maker 
regarding the governmental decision. (Regulation 18702.2.) If a superior relies on an 
individual's professional judgment, then the individual is participating in making a 
governmental decision. In other words, if the individual influences the final decision by 
supporting a position or suggesting a course of action, he/she is participating in the 
decision even if he/she is not making the final decision. Therefore, the individual's 
position must be designated in the conflict-of-interest code. 

There are several techniques to assist in making the determination of which 
positions need to be designated in the code. These include reviewing organizational 
charts - generally, the positions closest to the top must be designated in the code. The 
larger the agency, the more likely it is that lower level positions have narrower duties 
and additional, substantive review, and therefore, do not need to be designated. 
Meeting minutes and annual reports also provide information on the position 
responsibilities and provide insight as to which positions warrant supplementary review. 
Additionally, agency websites (such as the contact us page) may provide clues as to 
whether all positions on an organizational chart are up to date. And lastly, current job 
duty statements should be requested. 
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California Fair Political Practices Commission 
Conflict-of-Interest Codes - Designating Positions 

Summary 

High level positions that have authority to vote on a matter, appoint a person, 
obligate or commit his or her agency to a course of action, or enter into any contractual 
agreement on behalf of his or her agency, mid-level positions that have authority to 
negotiate decisions on behalf of the agency without significant substantive review, and 
positions that advise or make recommendations to the decision-maker by conducting 
research or an investigation, preparing or presenting a report, analysis or opinion that 
requires the exercise of judgment on the part of the employee and the employee is 
attempting to influence the decision, should all be designated in the conflict-of-interest 
code. Positions that are strictly manual, clerical, or ministerial in nature should not be 
designated in the conflict-of-interest code. It is important to note that an express 
purpose of the Act is to ensure that the assets and income of public officials be 
disclosed so that conflicts of interests may be avoided. However, as discussed in the 
foregoing paragraphs, only those positions that make or participate in making 
govemmental decisions are required to report assets and income on a public form. 
Thus, the agency and code reviewing body must take a careful look at the agency's 
governmental programs and functions as well as the specific duties of those positions 
being designated in the code. 
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Resolution Nos. 7233, 7234, 7235, and 7364 
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RES. VOL. 47 PAGE 266 08/15/12 

RESOLUTION NO. 7233 

A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 

ADOPTING A CONFLICT -OF-INTEREST CODE FOR THE SUCCESSOR 
AGENCY TO THE COMMUNITY REDEVELOPMENT AGENCY 

APPLICABLE TO DESIGNATED POSITIONS BY INCORPORATING 
REGULATION 2, CALIFORNIA CODE OF REGULATIONS, SECTION 18730-
THE STANDARDIZED CONFLICT-OF-INTEREST CODE, AND RESCINDING 

COMMUNITY REDF,vELOPMENT AGENCY RESOLUTION NO. 2010-03 

WHEREAS, the California Fair Political Practices Commission has adopted 
Regulation 2, California Code of Regulations, Section 18730, which contains the terms of 
a Standard Conflict-of-Interest Code, which can be incorporated by reference, and which 
may be amended by the Fair Political Practices Commission to conform to amendments 
in the Political Reform Act after public notice and hearings; and 

WHEREAS, a Conflict-of-Interest Code for City officials, employees and 
commissioners is in effect and is reviewed every two years; and 

WHEREAS, the Agency Board of the former Community Redevelopment 
Agency (CRA) adopted a Conflict-of-Interest Code on September 15,2010 (CRA 
Resolution No. 2010-03); and 

WHEREAS, on January 4, 2012, the City Council affirmatively elected to serve 
as the Successor Agency to the South Pasadena Redevelopment Agency by adopting 
Resolution No. 7205; and 

WHEREAS, Govermnent Code Section 87306.5 requires every local agency to 
adopt a Conflict-of-Interest Code, and it has been determined that positions exist that 
should be designated in such a Code. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND 
ORDER AS FOLLOWS: 

SECTION 1. Community Redevelopment Agency Resolution No. 2010-03 is 
hereby rescinded. 

SECTION 2. In compliance with Govermnent Code Section 87300, the City 
Council hereby adopts for the Successor Agency to the South Pasadena Community 
Redevelopment Agency the attached Conflict-of-Interest Code, Exhibit "A," which 
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RESOLUTION NO. 723.l 
Page 2 

incorporates Regulation 2, California Code of Regulations, Section 18730-the 
Standardized Conflict-of-Interest Code, by reference. 

SECTION 3. The City Clerk shall certifY to the passage and adoption of this 
Resolution, and it shall thereupon take effect and be in force. 

PASSED, APPROVED AND ADOPTED ON this 15th day of August, 2012. 

Michael A. Cacciotti, Mayor 

ATTEST: APPROVED AS TO FORM: 

, 

~ t 
Sally ~ity f1!;f?j Richard L. Adams II, City Attorney 

I HEREBY CERTIFY the foregoing resolution was du1y adopted by the City 
Council of the City of South Pasadena at a regu1ar meeting held on 15th day of August, 
2012, by thefollowing vote: 

AYES: Joe, Khubesrian, Putnam, Schneider and Mayor Cacciotti 

NOES: None 

ABSENT: None 

ABSTAINED: None 
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EXHIBIT "A" 

CONFLICT-OF-INTEREST CODE 
CITY OF SOUTH PASADENA AS SUCCESSOR AGENCY 

TO THE SOUTH PASADENA COMMUNITY REDEVELOPMENT AGENCY 

SECTION 1. AUTHORITY. This Code is adopted pursuant to and in 
compliance with Section 87300 ofthe California Government Code. 

SECTION 2. EFFECT. This Code is in addition to State laws pertaining to 
conflicts of interest of City of South Pasadena as Successor Agency to the Community 
Redevelopment Agency officers and employees and is not intended to abridge or 
otherwise modify such laws. 

SECTION 3. STANDARDIZED CODE ADOPTED. The terms of California 
Code of Regulations, Section 18730, and any amendments to it duly adopted by the Fair 
Political Practices Commission are hereby incorporated by reference and, along with the 
attached Appendix "A," in which officials and employees are specified and designated; 
Appendix "B," in which "consultants" are defined; and Appendix "C," in which 
disclosure categories are set forth, constitute the Conflict-of-Interest Code of the City of 
South Pasadena as Successor Agency to the Community Redevelopment Agency. 

All terms or words in this Conflict-of-Interest Code and in its Appendices shall 
have such meanings as are associated thereto in the Political Refonn Act, as amended 
from time to time. 

SECTION 4. STATEMENTS. Designated employees and others shall file 
statements of economic interest with the City Clerk, who shall be and will perform the 
duties of filing officer for the City of South Pasadena as Successor Agency to the 
Community Redevelopment Agency. All newly designated employees and others shall 
file an initial statement within thirty (30) days after the effective date of the herein Code. 
The annual statement of economic interests shall be duly filed by no later than April 1 of 
each calendar year. 

SECTION 5. EFFECTIVE DATE. This Code shall take effect innnediately 
upon its approval by the City C01l11cil of the City of South Pasadena. 
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RESOLUTION NO. 7233 
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Appendix of Designated Positions 
For Conflict-oi-Interest Statements * 

City of South Pasadena, CA, as Successor Agency to the 
Community Redevelopment Agency 

APPENDIX A 

DESIGNATED POSITIONS 
DISCLOSURE 
CATEGORIES 

Executive Director 1, 2, 5 
Assistant Executive Director _____________ 1, 2, 5 ___ .. _ 
Executive Assistant ____ .. _________________ LL ___ _ 

_ Administr~tive Analyst _ __. _____________ .1,2 

_~gency Counsel _;::-_--;-____ ._-::"1,"'2::--__ 
Assistant A~!!cy C()unse_l __ _1.1 ____ _ 

_ F_in_an_ce_p_lf_' _ec_t9~r-=-;--:-__ 1,2,4,5 
..A_S_S1_· s_tan_!._Fi_n.§:Il~e Director ________________ 1, 2,~_, 5 ____ _ 

Planning and Building Director ____________ .1, 2, 3,_4 __ _ 
Senior Planner 1, 2, 4, 6 
Associate Planner 1,2,4,6 
Assistant Planner 1,2,4,6 ---
Consultants to City or Agency ** 

*The Economic Interest Statement on file with the City or the Fair Political Practices 
Commission for an individual who holds the related designated position with the City, 
e.g., Assistant City Manager/Assistant Executive Director, shall satisfy the requirement 
of this Code. 

**Consultants shall be included in the list of designated employees and shall disclose, 
pursuant to the broadest disclosure category in the Code, subject to the following 
limitations: 

The City Manager or Agency's Executive Director may determine in writing that a 
particular consultant, although a "designated position," is hired to perform a range of 
duties that is limited in scope and thus is not required to fully comply with the disclosure 
requirements described in this section. Such written detennination shall include a 
description of the consultant's duties and, based upon that description, a statement of the 
extent of disclosure requirements. The City ManagerlExecutive Director's determination 
is a public record and shall be retained for public inspection in the same manner and 
location as this Conflict of Interest Code. 
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APPENDIXB 

CONSULTANTS 

Commission Regulation §18700 defines "consultant" as an individual who, 
pursuant to a contract with a state or local government agency: 

A. Makes a governmental decision whether to: 

1. Approve a rate, rule or regulation; 

ii. Adopt or enforce a law; 

iii. Issue, deny, suspend, or revoke any permit, license, 
application, certificate, approval, order or similar authorization 
or entitlement; 

iv. Authorize the agency to enter into, modify, or renew a contract 
provided it is the type of contract which requires agency 
approval; 

v. Grant agency approval to a contract which requires agency 
approval and in which the agency is a party or to the 
speCifications for such a contract; 

VI. Grant agency approval to a plan, design, report, study, or 
similar item; 

vii. Adopt, or grant agency approval of, policies, standards, or 
guidelines for the agency, or. for any subdivision thereof; or 

B. Serves in a staff capacity with the agency and in that capacity performs the 
same or substantially all the same duties for the agency that would 
otherwise be performed by an individual holding a position specified in 
the agency's Conflict- of-Interest Code. 
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APPENDIXC 

DISCLOSURE CATEGORIES 

CATEGORYl 

CATEGORY 2 

CATEGORY 3 

CATEGORY 4 

CATEGORY 5 

CATEGORY 6 

Must report all investments, interests in real property and income 
from real property located within the boundaries of the City. 

Must report all investments, interests and income in any business 
entity in which the person is a director, officer, partner, trustee, 
employee, or holds any position of management. Financial 
interests are reportable only iflocated within or subject to the 
jurisdiction of the City or if the business entity is doing business 
within the jurisdiction at any time during the two years prior to the 
filing of the statement. 

(Supply Sources) Includes investments and income included in 
Category 2 in business entities which manufacture or sell supplies, 
machinery or equipment of the type utilized by the City. 

(Contractors) Includes investments and income included in 
Category 2 in business entities described therein, if such business 
entities are contractors or subcontractors engaged in the 
performance of work or services of the type utilized by the City. 

(Financial Institutions) Includes investments and income 
included in Category 2 in business entities described therein, if 
such business entities constitute banks, savings and loan 
associations, insurance companies, investment companies, title 
companies, financial consultants or data processing firms. 

Includes disclosure of property interests and income of Categories 
] and 2, but limited to the jurisdiction of the respective board or 
commission and five-hundred (500) feet contiguous thereto. 
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RESOLUTION NO. 7234 

A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 
ADOPTING A CONFLICT -OF-INTEREST CODE FOR 

08115/12 

THE SOUTH PASADENA PUBLIC FINANCING AUTHORITY APPLICABLE 
TO DESIGNATED POSITIONS BY INCORPORATING REGULATION 2, 

C.A.LIFORNIA CODE OF REGULATIONS, SECTION 18730-THE 
STANDARDIZED CONFLICT-OF-INTEREST CODE 

WHEREAS, the Califomia Fair Political Practices Commission has adopted 
Regulation 2, California Code of Regulations, Section 18730, which contains the tenns of 
a Standard Conflict-of-Interest Code, which can be incorporated by reference, and which 
may be amended by the Fair Political Practices Commission to confonn to amendments 
in the Political Refonn Act after public notice and hearings; and 

WHEREAS, a Conflict-of-Interest Code for City officials, employees and 
commissioners is in effect and is reviewed every two years; and 

WHEREAS, on April 15, 2009, the City Council adopted Resolution No. 7039, 
which authorized the fonnation of the South Pasadena Public Financing Authority 
("Authority"); and 

WHEREAS, Govemment Code Section 87306.5 requires every local agency to 
adopt a Conflict-of-Interest Code, arid it has been determined that positions exist that 
should be designated in such a Code. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES RESOL YE, DECLARE, DETERMINE AND 
ORDER AS FOLLOWS: 

SECTION 1. In compliance with Government Code Section 87300, the City - . 
Council hereby adopts for the South Pasadena Financing Authority the attached Conflict-
of-Interest Code, Exhibit "A," which incorporates Regulation 2, California Code of 
Regulations, Section 18730-the Standardized Conflict-of-Interest Code, by reference. 

SECTION 2. The City Clerk shall certify to the passage and adoption of this 
Resolution, and it shall thereupon take effect and be in force. 
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PASSED, APPROVED AND ADOPTED ON this 15th day of August, 2012. 

Michael A. Cacciotti, Mayor 

ATTEST: APPROVED AS TO FORM: 

saIiYKiY, City C1erkt7 Richard 1. Adams II, City Attorney 

I HEREBY CERTIFY the foregoing resolution was duly adopted by the City 
Council of the City of South Pasadena at a regular meeting held on 15th day of August, 
2012, by the following vote: 

AYES: Joe, Khubesrian, Putnam, Schneider and Mayor Cacciotti 

NOES: None 

ABSENT: None 

ABSTAINED: None 

, 
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EXHIBIT II A" 

CONFLICT-OF-INTEREST CODE 
PUBLIC FINANCING AUTHORITY OF THE CITY OF SOUTH PASADENA 

SECTION L AUTHORITY. This Code is adopted pursuant to and in 
compliance with Section 87300 of the California Government Code. 

SECTION 2. EFFECT. This Code is in addition to State laws pertaining to 
conflicts of interest of the Public Financing Authority ofthe City ofSoulli Pasadena 
officers and employees and is not intended to abridge or otherwise modifY such laws. 

SECTION 3. STANDARDIZED CODE ADOPTED. The terms of Cali fomi a 
Code of Regulations, Section 18730, and any amendments to it duly adopted by the Fair 
Political Practices Commission are hereby incorporated by reference and, along with the 
attached Appendix "A," in which officials and employees are specified and designated; 
Appendix "B," in which "consultants" are defined; and Appendix "C," in which 
disclosure categories are set forth, constitute the Conflict-of-Interest Code ofllie Public 
Financing Authority of the City of South Pasadena. 

All terms or words in this Conflict-of-Interest Code and in its Appendices shall 
have such meanings as are associated thereto in the Political Reform Act, as amended 
from time to time. 

SECTION 4. STATEMENTS. Designated employees and others shall file 
statements of economic interest with the City Clerk, who shall be and will perform the 
duties of filing officer for the Public Financing Authority of the City of South Pasadena. 
All newly designated employees and others shall file an initial statement within thirty 
(30) days after the effective date of the herein Code. The annual statement of economic 
interests shall be duly filed by no later than April 1 of each calendar year. 

SECTION 5. EFFECTIVE DATE. This Code shall take effect ilmnediately 
upon its approval by the Public Financing Authority of the City Council of the City of 
South Pasadena. 
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APPENDIX A 

Public Financing Authority of the City of South Pasadena, CA 

DESIGNATED POSITIONS 

Consultants to City or Agency 

DISCLOSURE 
CATEGORIES 

** 
**The Economic Interest Statement on file with the City or the Fair Political Practices 
Commission for an individual who holds the related designated position with the City, 
e.g., Assistant City Manager/Assistant Executive Director, shall satisfy the requirement 
of this Code. 

**Consultants shall be included in the list of designated employees and shall disclose, 
pursuant to the broadest disclosure category in the Code, subject to the following 
limitations: 

The City Manager or Authority's Executive Director may determine in writing that a 
particular consultant, although a "designated position," is hired to perform a range of 
duties that is limited in scope and thus is not required to fully comply with the disclosure 
requirements described in this section. Such written determination shall include a 
description of the consultant's duties and, based upon that description, a statement of the 
extent of disclosure requirements. The City Manager/Executive Director's determination 
is a public record and shall be retained for public inspection in the same manner and 
location as this Conflict of Interest Code. 
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APPENDIXB 

CONSULTANTS 

Commission Regulation § 18700 defines "consultant" as an individual who, 
pursuant to a contract with a state or local government agency: 

A. Makes a govenunental decision whether to: 

1. Approve a rate, rul.e or regulation; 

ii. Adopt or enforce a law; 

iii. Issue, deny, suspend, or revoke any pennit, license, 
application, celtificate, approval, order or similar authorization 
or entitlement; 

IV. Authorize the agency to enter into, modify, or renew a contract 
provided it is the type of contract which requires agency 
approval; 

v. Grant agency approval to a contract which requires agency 
approval and in which the agency is a party or to the 
specifications for such a contract; 

vi. Grant agency approval to a plan, design, report, study, or 
similar item; 

vii. Adopt, or grant agency approval of, policies, standards, or 
guidelines for the agency, or for any subdivision thereof; or 

B. Serves in a staff capacity with the agency and in that capacity performs the 
same or substantially all the same duties for the agency that would 
otherwise be performed by an individual holding a position specified in 
the agency's Conflict- of-Interest Code. 
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APPENDIXC 

DISCLOSURE CATEGORIES 

CATEGORY 1 

CATEGORY 2 

CATEGORY 3 

CATEGORY 4 

CATEGORY 5 

CATEGORY 6 

Must report all investments, interests in real property and income 
from real property located within the boundaries of the City. 

Must report all inveshnents, interests and income in any business 
entity in which the person is a director, officer, partner, trustee, 
employee, or holds any position of management. Financial 
interests are reportable only iflocated within or subject to the 
jnrisdiction of the City or if the business entity is doing business 
within the jnrisdiction at any time during the two years prior to the 
filing of the statement. 

(Supply Sources) Includes investments and income included in 
Category 2 in business entities which manufacture or sell supplies, 
machinery or equipment of the type utilized by the City. 

(Contractors) Includes investments and income included in 
Category 2 in business entities described therein, if such business 
entities are contractors or subcontractors engaged in the 
perfonnance of work or services of the type utilized by the City. 

(Financial Institutions) Includes investments and income 
included in Category 2 in business entities described therein, if 
such business entities constitute banks, savings and loan 
associations, insurance companies, investment companies, title 
companies, financial consultants or data processing finns. 

Includes disclosure of property interests and income of Categories 
1 and 2, but limited to the jurisdiction of the respective board or 
commission and five-hundred (500) feet contiguous thereto. 
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A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 
ADOPTING A CONFLICT-OF-INTEREST CODE FOR 

08/15112 

THE SOUTH PASADENA HOUSING AUTHORITY APPLICABLE 
TO DESIGNATED POSITIONS BY INCORPORATING REGULATION 2, 

CALIFORNIA CODE OF REGtJLATIONS, SECTION 18730-THE 
STANDARDIZED CONFLICT-OF-INTEREST CODE 

WHEREAS, the California Fair Political Practices Commission has adopted 
Regulation 2, California Code ofRegnlations, Section 18730, which contains the terms of 
a Standard Conflict-of-Interest Code, which can be incorporated by reference, and which 
may be amended by the Fair Political Practices Commission to conform to amendments 
in the Political Reform Act after public notice and hearings; and 

WHEREAS, a Conflict-of-Interest Code for City officials, employees and 
commissioners is in eftect and is reviewed every two years; and 

WHEREAS, on April 6, 2011, the City Council adopted Resolution No. 7152, 
which authorized the formation of the South Pasadena Housing Authority ("Authority"); 
and 

WHEREAS, Govemment Code Section 87306.5 requires every local agency to 
adopt a Conflict-of-Interest Code, and it has been determined that positions exist that 
should be designated in such a Code. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMI.l\'E AND 
ORDER AS FOLLOWS: 

SECTION 1. In compliance with Government Code Section 87300, the City 
Council hereby adopts for the South Pasadena Housing Authority the attached Conflict
of-Interest Code, Exhibit "A," which incorporates Regulation 2, California Code of 
Regulations, Section 18730-the Standardized Conflict-of-Interest Code, by reference. 

SECTION 2. The City Clerk shall certify to the passage and adoption of this 
Resolution, and it shall thereupon take effect and be in force. 
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PASSED, APPROVED AND ADOPTED ON this 15th day of August, 2012. 

ATTEST: APPROVED AS TO FORM: 

Richard L. Adams II, City Attorney 

I HEREBY CERTIFY the foregoing resolution was duly ado~ted by the City 
Council of the City of South Pasadena at a regular meeting held on 15 day of August, 
2012, by the following vote: 

AYES: Joe, Khubesrian, Putnam, Schneider and Mayor Cacciotti 

NOES: None 

ABSENT: None 

ABSTAINED: None 
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EXHIBIT "At! 

CONFLICT-OF-INTEREST CODE 
HOUSING AUTHORITY OF THE CITY OF SOUTH PASADENA 

SECTION 1. AUTHORITY. This Code is adopted pursuant to and in 
compliance with Section 87300 of the California Government Code. 

SECTION 2. EFFECT. This Code is in addition to State laws pertaining to 
conflicts of interest oft1.e Public Financing .. /tuthority of the City of South Pasadena 
officers and employees and is not intended to abridge or otherwise modifY such laws. 

SECTION 3. STANDARDIZED CODE ADOPTED. The tenns of Califomia 
Code of Regulations, Section 18730, and any amendments to it duly adopted by the Fair 
Political Practices Commission are hereby incorporated by reference and, along with the 
attached Appendix "A," in which officials and employees are specified and designated; 
Appcndix "B," in which "consultants" are defined; and Appendix "e," in which 
discIosnre categories are set forth, constitute the Conflict-of-Interest Code of the Public 
Financing Authority of the City of South Pasadena. 

All tenns or words in this Conflict-of-Interest Code and in its Appendices shall 
have such meanings as are associated thereto in the Political Reform Act, as amended 
from time to time. 

SECTION 4. STATEMENTS. Designated employees and others shall file 
statements of economic interest with the City Clerk, who shall be and will perfonn the 
duties of filing officer for the Public Financing Authority ofthe City of South Pasadena. 
All newly designated employees and others shall file an initial statement within thirty 
(30) days after the effective date of the herein Code. The annual statement of economic 
interests shall be duly filed by no later than April 1 of each calendar year. 

SECTION 5. EFFECTIVE DATE. TIus Code shall take effect immediately 
upon its approval by the Public Financing Authority of the City Council of the City of 
South Pasadena. 
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Appendix of Designated Positions 
For Conflict-oj-Interest Statements* 

Housing Authority of the City of South Pasadena, CA 

APPENDIX A 

DESIGNATED POSITIONS 
DISCLOSURE 
CATEGORIES 

Executive Director 
Assistant Executive Director 
Executive Assistant -----------.•.• --.----.------------.. -.-------~--

.. J." 2,5 
1, 2, ~. ___ ~ .. _ .. 

__ 1,2 
Administrative Analyst 1, 2 

-'Authority Counsel . -.---------,--.. 1...2 ____ .. _, 
Assistant Authority Counsel _________ ....J-'-_2 ____ , 
Finance Director 1, 2, 4, 5 

. Assis!.ant Finance ,PJrector_ 1,2,4, ? ___ ... ___ ._ .. 
Planning., an<! Buildingpirecto~ ___ ._. 1,2,3,4 
Senior Plauner 1, 2, 4, 6 
Consultants to City or Agency ** ___ _ 

, *The Economic Interest Statement on file with the City or the Fair Political Practices 
Commission for an individual who holds the related designated position with the City, 
e.g., Assistant City Manager/Assistant Executive Director, shall satisfy the requirement 
of this Code. 

**Consultants shall be included in the list of designated employees and shall disclose, 
pursuant to the broadest disclosure category in the Code, subject to the following 
limitations: 

The City Manager or Authority'S Executive Director may detennine in writing that a 
particular consultant, although a "designated position," is hired to perform a range of 
duties that is limited in scope and thus is not required to fully comply with the disclosure 
requirements described in this section. Such written determination shall include a 
description of the consultant's duties and, based upon that description, a statement ofthe 
extent of disclosure requirements. The City Manager/Executive Director's determination 
is a public record and shall be retained for public inspection in the same marmer and 
location as tins Conflict of Interest Code. 
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APPENDIXB 

CONSULTANTS 

Commission Regulation § 18700 defines "consultant" as an individual who, 
pursuant to a contract with a state or local government agency: 

A. Makes a govermnental decision whether to: 

i. Approve a rate, rule or regulation; 

ii. Adopt or enforce a law; 

iii. Issue, deny, suspend, or revoke any pennit, license, 
application, celtificate, approval, order or similar authorization 
or entitlement; 

iv. Auth011ze the agency to enter into, modify, or renew a contract 
provided it is the type of contract which requires agency 
approval; 

v. Grant agency approval to a contract which requires agency 
approval and Ln which the agency is a party or to the 
specifications for such a contract; 

Vl. Grant agency approval to a plan, design, repolt, study, or 
similar item; 

vii. Adopt, or grant agency approval of, policies, standards, or 
guidelines for the agency, or for any subdivision thereof; or 

B. Serves in a staff capacity with the agency and in that capacity performs the 
same or substantially all the same duties for the agency that would 
otherwise be performed by an individual holding a position specified in 
the agency's Conflict- of-Interest Code. 

20-38 



RES. VOL. 47 PAGE 283 08/15/12 

RESOLUTION NO. 7235 
Page 6 

APPENDIXC 

DISCLOSURE CATEGORIES 

CATEGORY 1 

CATEGORY 2 

CATEGORY 3 

CATEGORY 4 

CATEGORY 5 

CATEGORY 6 

Must report all investments, interests in real property and income 
from real property located within the boundaries ofthe City. 

Must report all investments, interests and income in any business 
entity in which the person is a director, officer, partner, trustee, 
employee, or holds any position of management. Financial 
interests are reportable only if located within or subject to the 
jurisdiction of the City or if the business entity is doing business 
within the jurisdiction at any time during the two years prior to the 
filing of the statement. 

(Supply Sources) Includes investments and income included in 
Category 2 in business entities which manufacture or sell supplies, 
machinery or equipment of the type utilized by the City. 

(Contractors) Includes investments and income included in 
Category 2 in business entities described therein, if such business 
entities are contractors or subcontractors engaged in the 
perfonnance of work or services of the type utilized by the City. 

(Financial Institutions) Includes inveshnents and income 
included in Category 2 in business entities described therein, if 
such business entities constitute banks, savings and loan 
associations, insurance companies, investment companies, title 
companies, financial consultants or data processing finns. 

Includes disclosure of property interests and income of Categories 
1 and 2, but limited to the jurisdiction of the respective board or 
commission and five-hundred (500) feet contiguous thereto. 
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RESOLUTION NO. 7364 

A RESOLUTION 0.1<' THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 
AMENDING THE CITY'S CONFLICT OF INTEREST 

CODE AND RESCINDING RESOLUTION NO. 7283 

08/20114 

WHEREAS, the South Pasadena City Council IJreviollsly amended its Conflict 
ofInterest by adopting Resolution No. 7283 on April 3, 2013 as set forth in Section 
18730 of the California Code of Regulations; and 

WHEREAS, it is required by Government Code Section 87306 (a) to amend the 
Conflict of Interest Code whenever positions are added that would require the filing of 
Conflict ofInterest Statements (Statement of Economic Interests); and 

WHEREAS, the City Council now desires to update and amend the Conflict of 
Interest Code as set forth here; and 

WHEREAS, it has been determined that existing positions in the City 
Manager's Office, City Clerk's Office, Fire Department, and Public Works Department 
are positions that carry responsibilities that may require the individual in that position to 
make or patticipate in the making of decisions that may foreseeably have a material effect 
on economic interests. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES RESOL YE, DECLARE, DETERMINE AND 
ORDER AS FOLLOWS; 

SECTION 1. Resolution No. 7283 is hereby rescinded. 

SECTION 2. Appendix A of the City's Conflict ofInterest Code, previously 
amended by adopting Resolution No. 7283 on April 3, 2013, is hereby amended to add 
the designation, and respective disclosure categories, of the positions of Management 
Analyst, Senior Management Analyst, Principal Management Analyst, Chief Deputy City 
Clerk, Deputy Fire Chief, Public Works Operations Manager, Water Project Manager, 
Facilities Supervisor, and Water Operations Manager; deletion of the positions of 
Transportation Manager, Administrative Analyst, Battalion Chief, Project Manager, 
Water Conservation Analyst, and Public Works Superintendent. 

SECTION 3. The City Clerk of the City of South Pasadena shall certify to the 
passage and adoption of this resolution and its approval by the City Council and shall 
cause the same to be listed in the records of the City. 
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RESOLUTION NO. 7364 
Page 2 

PASSED, APPROVED AND ADOPTED ON this 20th day of August, 2014. 

N~_l::~~ _____ _ 
Marina Khubcsriau, M.D., Mayor 

ATTEST: APPROVED AS TO FORM: 

, ~ --~ 'k ',,-, ~-)I'/ /~1'tj d0~~-
, ~ f T~ __ ~ ,~? . / 'tJ<.t:- _ 

Evelyn G(;_ neirPer, City(CI rk i'eresa L. Highsmith, City Attorney 
I: 'cal) . 

I HEREBY CERTIFY thc foregoing resolution was duly adopted by the City 
Council of the City of South Pasadena, California, at a regular meeting held on the 20th 

day of August, 2014, by the following vote: 

A YES: Cacciotti, Joe, Mahmud, Schneider, and Mayor Khubesrian 

NOES: None 

ABSENT: None 

ABSTAINED: None 

EvelynG, Z 
(seal) 
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I' 

08/20114 

RESOLUTION NO. 7364 
Page 3 

APPENDIX A 
Appendix of Designated Positions 
For Conflict of Interest Statements 

City of South Pasadena, CA 

DESIGNATED POSiTIONS 

City Manager's Office 
Assistal!t9:tYMfllilig~!_ 
}{ll!l!<lnB:~s_o~l~c:esl\1~nager 
Executive Assistant 

"--~-~-'-""-' , ... ~.- ---.---.-.~-.. ----, . 

.. M~~ge!l!en!.i\Jla1yst. 

.... ~"I1iOl·J\1an~g~!l!enti\J1<llyst 
Principal M~n<lK"!l!.ent Analyst 
Assi~tantgi1yAtt°!l!"Y ... 

.. All Interim and Acting Qepart!l!entI:Ie<lcls 

City Clerk's Office 
.. gi1y91e~k:._ 
Chief Deplltygity Clerk ... , .................... . 
Deputy.9ity qerk 

Police Department 
Police Chief 
Police Captain 

Fire Department 
Fire Chief 

-.--~-.. --~-.-----"~--- .--~---,-.. --., .. -
l)epll.!Y£ir~_9hi"f ._ 

_Iil'e.1'1"'~"l1ti()11.~p"-ciaH.st 

Finance Department 
Finance Director 
,,-.-~.------.-~.~--.. - .. -... - - , _ .. -... ,- - ---- ,----- .. 

Assistant Finance Director 
----~.-..... -.-......... ~,,-----.--.- .-,-.-,- .---,-- - - -.--------,,---
..Qrlll1~A11alyst ... .___._ 
Film Liaison 

20-42 

DISCLOSURE 
CATEGORIES 

1 5 

.L~_ 
1,2 
1,2. 
1,2 

Seespec![icJ!epartments 
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DESIGNATED POSITIONS 

Public Works Department 
Public Works Director 
j)eputy .. Publicyvorksj)ir,"ctor 
j>u~Ii(;W()r~s9Jl~rati()ns Manager 
Water Proje(;trvI!ll1!lg,"f 
WaterQperati()11S .. rvI!l11ager 

.F'a(;ili!ies~up(l~\lis()~·.... . ...... ~ ................ . 

Planning and Building Department 
j>1il..Dl1ing.a~l(IBllilclillg j)irect()r 
Senior Planner ... " -. ~ -".-.----,.- .. -

Associate Planner 
Assistant Planner 

- _ ..... _--_._-_._._._---_._-
B~uj1c1il1g()f!i£i!lI 

.~l1i!clingIll~pect()l:.~ 

.~uildi.ng.Sllperyis()r.. ... 

08/20/14 

RESOLUTION NO. 7364 
Page 4 

DISCLOSURE 
CATEGORIES 

1,2,3 ... 4,5 
I, 2,}, 4 
.1,2,L 
1,2,3,4 
1,2,3 
1,2,3 

1,2,},,! 
.... 1,2,1,L .. 

................. ~ ........ I 4, 6 
I, 2, 4,.~_. 
1,2,4 

..... 1, ~,1,§_ 

.. COIllJ!1llnit)' Il11.Jl!()yelIlcnt .Coo'!'clil1!lt()1~_ ... 
1,2,4,6 

1,2 

Library Services 
C:itx:rj~r.!lf~n .~ ..... 
Senior Librarian 

.---~.---,,--.. --.-.-.-.--,,---- . 

. ~<:Irninistrati\le~ec.r~tllrX . 

Community Services Department 
.C()ml1111l1iW~Servi(;~s Director 
.. ~..onunul1i!),§~r.\lice.s.~Sllpel'Vis.()r~ 

Finance Committee 
All Members 

Cultural Heritage Commission 

1,2 
1 
3 

.1,) 
1,2 

1,2, 5 

All C0f!1lIli~~ioJ1t)r.s .................... _ ... ~_ .. _~_ ..... ~.~ ...... 1,2 

Design Review Board 
All Members 

Library Board of Trustees 
All Members 

2 
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DESIGNATED POSITIONS 

08/20114 

RESOLUTION NO. 7364 
Page 5 

DISCLOSURE 
CATEGORIES 

Public Works Commission 
All Members L 2, 3, 4 

Ad Hoc Downtown Project Advisorv 
Committee 

All Members 1,2~3~4 

Consuitants tu City or Agency 

*Consultants shall be included in the list of designated employees and shall disclose, pursuant to 
the broadest disclosure category in the Code, subject to the following limitations: 

The City Manager or Agency's Executive Director may determine in writing that a particular 
consultant, although a "designated position," is hired to perform a range of duties that is limited in 
scope and thus is not required to fully comply with tbe disclosure requirements described in this 
section. Such written detennination shall include a description of the consultant's duties and, 
based upon that description, a statement of the extent of disclosure requirements. The City 
Manager/Executive Director's determination is a public record and shall be retained for public 
inspection in the same manner and location as this Conflict ofInterest Code. 

DISCLOSURE CATEGORIES 

CATEGORY! 

CATEGORY 2 

CATEGORY 3 

CATEGORY 4 

Must report all investments, interests in real property and income 
from real property located within the boundaries of the City. 

Must report all investments, interests and income in any business 
entity in which the person is a director, officer, partner, trustee, 
employee, or holds any position of management. Financial 
interests are reportable only if located within or subject to the 
jurisdiction of the City or if the business entity is doing business 
within lhe j urisdiclion al any lime during the two years prior to the 
filing of the statement. 

(Supply Sources) Includes investments and income included in 
Category 2 in business entities which manufacture or sell supplies, 
machinery or equipment of the type utilized by the City. 

(Contractors) Includes investments and income included in 
Category 2 in business entities described therein, if such business 
entities are contractors or subcontractors engaged in the 
performance of work or services of the type utilized by the City. 

20-44 



RES. VOL. 49 

CATEGORY 5 

CATEGORY 6 

PAGE 203 08/20/14 

RESOLUTION NO. 7364 
Page 6 

(Financial Institutions) Includes investments and income included 
in Category 2 in business entities described therein, if such 
business entities constitute banks, savings and loan associations, 
insurance companies, investment companies, title companies, 
financial consultants or data processing films. 

Includes disclosure of property interests and income of Categories 
1 and 2, but limited to the jurisdiction of the respective board or 
commission and five-hundred (500) feet contiguous thereto. 
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2016 loca.l Agency Biennia.l Notice 

Name of Agency: City of South Pasadena 

Mailing Address: 1414 Mission Street, South Pasadena, CA 91030 

Contact Person: Anthony J. Mejia, Chief City Clerk Phone No. (626) 403-7230 

Email: amejia@southpasadenaca.gov Alternate Email: ______________ _ 

Accurate disclosure is essential to monitor whether officials have conflicts of interest and to 
help ensure public trust in government. The biennial review examines current programs to 
ensure that the agency's code includes disclosure by those agency officials who make or 
participate in making governmental decisions. 

This agency has reviewed its conflict of interest code and has determined that (check one BOX): 

GZl An amendment is required. The following amendments are necessary: 

(Check al/ that apply.) 

• Include new positions 
• Revise disclosure categories 
o Revise the titles of existing positions 
• Delete titles of positions that have been abolished and/or positions that no longer make or 

participate in making governmental decisions 
o Other (describe) _______________________ _ 

o The code is currently under review by the code reviewing body. 

o No amendment is required. (If your code is over five years old, amendments may be 
necessary. ) 

Verification (to be completed if no amendment is required) 

This agency's code accurately deSignates all positions that make or participate in the making of govemmental 
decisions. The disclosure assigned to those positions accurately requires that all investments, business 
positions, interests in real property, and sources of income that may foreseeably be affected materially by the 
decisions made by those holding designated positions are reported. The code includes all other provisions 
required ex Government Code Section 87302. 

~:-~J c-:::r--·- C~._~u' ---c:r------"" 
Signature of Chief Executive Officer Oate 

All agencies must complete and return this notice regardless of how recently your code was approved or 
amended. Please return this notice no later than October 3, 2016, or by the date specified by your agency, if 
earlier, to: 

(PLACE RETURN ADDRESS OF CODE REVIEWING BODY HERE) 

PLEASE DO NOT RETURN THIS FORM TO THE FPPC. 

20-48 www.fppc.ca.gov 
FPPC Advice: advice@fppc.ca.gov (866.275.3772) 
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2016 Local Agency Biennial Notice 

Name of Agency: Successor Agency to the South Pasadena Community Redevelopment Agency 

Mailing Address: 1414 Mission Street, South Pasadena, CA 91030 

Contact Person: Anthony J. Mejia, Chief City Clerk Phone No. (626) 403-7230 

Email: amejia@southpasadenaca.gov Altemate Email: ______________ _ 

Accurate disclosure is essential to monitor whether officials have conflicts of interest and to 
help ensure public trust in government. The biennial review examines current programs to 
ensure that the agency's code includes disclosure by those agency officials who make or 
participate in making governmental decisions. 

This agency has reviewed its conflict of interest code and has determined that (check one BOX): 

GZI An amendment is required. The following amendments are necessary: 

(Check all that apply.) 

CD Include new positions 
CD Revise disclosure categories 
o Revise the titles of existing positions 
CD Delete titles of positions that have been abolished andlor positions that no longer make or 

participate in making governmental decisions 
o Other (describe) ________________________ _ 

D The code is currently under review by the code reviewing body. 

o No amendment is required. (If your code is over five years old, amendments may be 
necessary.) 

Verification (to be completed if no amendment is required) 
This agency's code accurately designates all positions that make or participate in the making of governmental 
decisions. The disclosure assigned to those positions accurately requires that all investments, business 
positions, interests in real property, and sources of income that may foreseeably be affected materially by the 
decisions made by those holding designated pOSitions are reported. The code includes all other provisions 
required by Government Code Sec/ion 87302 . 

..--~ L 
~'---c::r- . 

Signature of Chief Executive Officer Oate 

All agencies must complete and return this notice regardless of how recently your code was approved or 
amended. Please return this notice no later than October 3,2016, or by the date specified by your agency, if 
earlier, to: 

(PLACE RETURN ADDRESS OF CODE REVIEWING BODY HERE) 

PLEASE DO NOT RETURN THIS FORM TO THE FPPC. 

20-49 
www.fppc.ca.gov 
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2016 Local Agency Biennial Notice 

Name of Agency: South Pasadena Housing Authority 

Mailing Address: 1414 Mission Street, South Pasadena, CA 91030 

Contact Person: Anthony J. Mejia, Chief City Clerk Phone No. (626) 403-7230 

Email: amejia@southpasadenaca.gov Alternate Email: ______________ _ 

Accurate disclosure is essential to monitor whether officials have conflicts of interest and to 
help ensure public trust in government. The biennial review examines current programs to 
ensure that the agency's code includes disclosure by those agency officials who make or 
participate in making governmental decisions. 

This agency has reviewed its conflict of interest code and has determined that (check one BOX): 

GZ) An amendment is required. The following amendments are necessary: 

(Check all that app/y.) 

~ Include new positions 
~ Revise disclosure categories 
o Revise the titles of existing positions 
~ Delete titles of positions that have been abolished and/or positions that no longer make or 

participate in making governmental decisions 
o Other (describe) ________________________ _ 

o The code is currently under review by the code reviewing body. 

o No amendment is required. (If your code is over five years old, amendments may be 
necessary.) 

Verification (to be completed if no amendment is required) 
This agency's code accurately designates all positions that make or participate in the making of governmental 
decisions. The disclosure assigned to those positions accurately requires that all investments, business 
positions, interests in real property, and sources of income that may foreseeably be affected materially by the 
decisions made by those holding designated positions are reported. The code includes all other provisions 
required by Government Code Section 87302. 

5- 0- '--.-. =:?J~"" 
Signature of t;hief executive Officer Date 

All agencies must complete and return this notice regardless of how recently your code was approved or 
amended. Please return this notice no later than October 3, 2016, or by the date specified by your agency, if 
earlier, to: 

(PLACE RETURN ADDRESS OF CODE REVIEWING BODY HERE) 

PLEASE DO NOT RETURN THIS FORM TO THE FPPC. 

20-50 www.fppc.ca.gov 
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2016 local Agency Biennial Notice 

Name of Agency: South Pasadena Public Financing Authority 

Mailing Address: 1414 Mission Street, South Pasadena. CA 91030 

Contact Person: Anthony J. Mejia. Chief City Clerk Phone No. (626) 403-7230 

Email: amejia@southpasadenaca.gov Alternate Email: 

Accurate disclosure is essential to monitor whether officials have conflicts of interest and to 
help ensure public trust in government. The biennial review examines current programs to 
ensure that the agency's code includes disclosure by those agency officials who make or 
participate in making governmental decisions. 

This agency has reviewed its conflict of interest code and has determined that (check one BOX): 

GZI An amendment is required. The following amendments are necessary: 

(Check all that apply.) 

• Include new positions 
• Revise disclosure categories 
o Revise the titles of existing positions 
• Delete titles of positions that have been abolished and/or pOSitions that no longer make or 

participate in making governmental decisions 
o Other (describe) ________________________ _ 

D The code is currently under review by the code reviewing body. 

D No amendment is required. (If your code is over five years old, amendments may be 
necessary. ) 

Verification (to be completed if no amendment is required) 

This agency's code accurately designates all positions that make or participate in the making of governmental 
decisions. The disclosure assigned to those positions accurately requires that all investments, business 
positions, interests in real property. and sources of income that may foreseeably be affected materially by the 
decisions made by those holding designated positions are reported. The code includes all other provisions 
required by Government Code Section 87302. 

~.., 

.c~'()_ c.. ~---.- / - ? -, - I lr 
Signature of Chief Executive Officer Dale 

All agencies must complete and return this notice regardless of how recently your code was approved or 
amended. Please return this notice no later than October 3,2016, or by the date specified by your agency, if 
earlier. to: 

(PLACE RETURN ADDRESS OF CODE REVIEWING BODY HERE) 

PLEASE DO NOT RETURN THIS FORM TO THE FPPC. 

20-51 W\/oNo/. fppc.ca.gov 
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City of South Pasadena 
AgeIDlda Report 

COUNCIL AGENDA: September 7, 2016 

Dial/Il Mahlllud, Mayor 
Michael A. Cncciotti, Mayor Pro Tem 
Robert S. joc, COllllcilJIICIIl/7cr 
Marina KhubesriGn. MD., COllI/dill/ember 
RiclJard D. ScJl/Ieidel~ MD., COlll/cilll/ember 

Evelyll G. ZlIeilllcr, City Clerk 
Gary E. Pia, City Treasurer 

TO: 

VIA: 

Honorable Mayor and City COlllCil 

Sergio Gonzalez, City Manager ~~ 
FROM: 

SUBJECT: 

Recommendation 

Lucy Demirjian, Assistant to the City Managerct 

Appointment of Voting Delegate and Alternate to Represent the 
City of South Pasadena at the 2016 League of California Cities' 
Annual Business Meeting 

It is recommended that the City Council appoint Mayor Diana Mahmud as the City of South 
Pasadena's (City) voting delegate, and Councilmember Marina Khubesrian, M.D., as the voting 
alternate for the League of California Cities ' (League) 2016 Annual Business Meeting on Friday, 
October 7, 2016, at the Long Beach Convention Center. 

Fiscal I mpac! 
Expenses involved in attending the meeting have been accounted for in the adopted FY 2016-17 
budget. 

Commission Review and Recommendation 
This matter was not reviewed by a commission. 

Background 
The Citl received a request from the League to designate a voting delegate to represent the City 
at the League's 2016 Annual Business Meeting scheduled on October 7,2016, at the Long Beach 
Convention Center. According to the League's bylaws, the City is required to designate one 
delegate and up to two alternate voting delegates to the League in order for the City Official to 
vote during the Annual Business Meeting. 

Analysis 
To ensure that the City is represented at the League's Annual Business Meeting, City Council 
action is required no later than September 23, 2016. 

Legal Review 
The City Attorney has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website and!or notice in the South Pasadena Review and!or the Pasadena Star-News. 

Attachment: Voting Delegate! Alternate Forn21-1 



LEAGUE® 
OF CALI FOlcNIA 

CITIES 
~CITY'~ __ 

2016 ANNUAL CONFERENCE 
VOTING DELEGATE/ALTERNATE FORM 

Please complete this form and retum it to the League office by Friday, September 23, 2016. 
Forms 110t sent by this deadline may be submitted to the Voting Delegate Desk located in 
the Annual Conference Rcgistl'ation AI'ea. Your city conllcil may designate one voting 
delegate and up to two alternates. 

In order to vote at the Annual Business Meeting (General Assembly), voting delegates and alternates must 
be designated by your city council. Please attach the council resolution as proof of designation, As an 
alternative, the Mayor or City Clerk may sign this form, affirming that the designation reflects the action 
taken by the council. 

Please note: Voting delegates and alternates will be seated in a separate area at the Annual Business 
Meeting. Admission to this designated area will be limited to individuals (voting delegates and 
alternates) who are identified with a special sticker on their conference badge. This sticker can be 
obtained only at the Voting Delegate Desk. 

1. VOTING DELEGATE 

Title: ____________ _ 

2. VOTING DELEGATE - ALTERNATE 3. VOTING DELEGATE - AL TERNA TE 

Name: _____________ _ Name: _____________ _ 

Title: _____________ _ Title: _____________ _ 

PLEASE ATTACH COUNCIL RESOLUTION DESIGNATING VOTING DELEGATE 
AND ALTERNATES. 

ATTEST: I affirm that the information provided reflects action by the city council to 
designate the voting delegate and aJtemate(s). 

Name: ______________ E-mail ________________ _ 

Mayor 01' City Clerk.-:-,---_-,-_________ _ 
(circle one) (signature) 

Phone: __________ _ 

Date: ____________ _ 

Please complete and retul'll by Friday, Septembel' 23, 2016 

League of California Cities 
ATTN: Kayla Gibson 
1400 K Street 4[h Floor , 
Sacramento, CA 95814 

FAX: (916) 658-8240 
E-mail: kgibson@cacities.org 

21-2 (916) 658-8247 

II 



City of South Pasadena 
Agenda Report 

Diana Ma/lIIllId, M.m/or 
Michael A. Cllcciotti; Mayor Pro TeJII 
Robert S. Joe, COlIl/dlll/emiler 
Marina Khubesl'ian, MD" COllucihlll!JII/Icr 
Ric!wrd D. Schlleider, MD., COlllleilll/ember 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

September 7, 2016 

Eveh/II G. Zlleilllel~ City Clerk 
Gar)! E. Pin, City Treasilrer 

Honorable Mayor and City Council 
I '~} 

Sergio Gonzalez, City Manager.)} 

Lucy Demiljian, Assistant to the City Manager (J" 
Provide Direction on Resolution Being Considered at the League 
of California Cities' Annual Business Meeting 

It is reconUllended that the City Council provide direction to the City of South Pasadena's (City) 
delegate, or alternate delegate, to vote on a resolution being considered at the upcoming League 
ofCalifJrnia Cities' (League) Annual Business Meeting being held during the League's Annual 
Conference in Long Beach, California. 

Fiscal Impact 
There i, no fiscal impact to supporting the proposed resolution. Expenses to attend the meeting 
have be'~n accounted for in the current Fiscal Year 2016-17 budget. 

Commission Review and Recommendation 
This ma.!ter was not reviewed by a Commission. 

Backgr()und 
Each year, the League accepts resolutions from member cities and elected officials on issues that 
have a 6irect bearing on municipal affairs. The resolutions are reviewed by the appropriate 
League policy conunittees and their recommendations are presented to the General Assembly at 
the Alillual Business meeting, on Friday, October 7, 2016. The voting delegates in attendance at 
the Annual Business meeting make the final determination on the resolutions. This year, one 
resolution has been introduced for consideration by the League's General Assembly. 

It is important that the City be represented at the League's Annual Conference Business Meeting 
and to vote on proposed resolution in accord with City Council direction. The League 
encourages each City Council to consider the resolution so that the voting delegate can represent 
the City's position. 

Support of League resolution does not commit cities to adopt or implement any League positions 
in their local communities. 

The Cit:r Council will consider designating Mayor Mahmud as the City's voting delegate and 
Councilmember Marina Khubesrian, M.D., as the alternate voting delegate under a separate item 
on this evening's agenda. 
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Dirccticn Regarding League of California Cities' Resolution 
September 7, 2016 
Page 2 (rf2 

Analysis 
The Lcc.gue's resolutions packet, which includes the full text of each resolution, is attached for 
City Council consideration. Below is a summary of the resolution. The City Council should take 
a position on the resolution in order for the voting delegate to cast the City'S vote at the League's 
annual business meeting. 

Resolution committing the League of California Cities to supporting Vision Zero, toward 
zero c'.eaths, and other programs or initiatives to make safety a top priority for transportation 
projects and policy formulations, while encouraging cities to pursue similar initiatives 

In 1997, Sweden initiated a program called Vision Zero that focused on the idea that "Life 
and health can never be exchanged for other benefits within the society." 

The World Health Organization (WHO) has officially endorsed Vision Zero laying out traffic 
safety as an international public health crisis and the United Nations General Assembly 
introduced the Decade of Action for Road Safety 2011-2020 and set the goal for the decade: 
"to stabilize and then reduce the forecast level of road traffic fatalities around the world" by 
50% by 2020. 

Cities around the world have implemented initiatives to prioritize traffic safety. Vision Zero 
and TJwards Zero Deaths strategies have been adopted in cities throughout California, 
inclucting the cities of San Francisco and Los Angeles. 
According to the WHO, Vision Zero is a traffic safety policy based on four clements: 

1. Ethics - Life and health trump all other transportation benefits, such as mobility. 
2. Responsibility - Responsibility for crashes and injuries is shared between the 

providers of the system and the road users. 
3. Safety Philosophy - Asserts that a transportation system should account for the 

unstable relationship of human error with fast/heavy machinery to avoid 
deaths/serious injury, but accept crashes/minor injuries. 

4. Driving Mechanisms for Change - Asserts that road users and providers must both 
work to guaranteeing road safety, taking measures such as: improving levels of seat 
belt use, installing crash protective barriers, wider use of speed camera technology, 
increasing random breathalyzer tests, and promoting safety in transportation project 
contracts. 

Legal :Review 
The City Attorney has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its inclusion 
on the legally publicly noticed agenda, posting of the same agenda and reports on the City'S website 
and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: League of California Cities' Annual Conference Resolution Packet 
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LEAGUE® 
OF CALl FORN IA 

_~,,~ CIT IE IS 

Annual Conference 
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INFORMATION AND PROCEDURES 

RESOLUTIONS CONTAINED IN THIS PACKET: The League bylaws provide that 
resolutions shall be referred by the president to an appropriate policy committee for review and 
recommendation. Resolutions with committee recommendations shall then be considered by the 
General Resolutions Committee at the Annual Conference. 

This year, one resolution has been introduced for consideration by the Annual Conference and 
referred to the League policy committees. 

POLICY COMMITTEES: One policy committee will meet at the Annual Conference to consider 
and take action on the resolution referred to them. The committee is Transportation, Communication 
and Public Works. The committee will meet 9:00 - 10:30 a.m. on Wednesday, October 5,2016, at 
the Hyatt Regency. The sponsor of the resolution has been notified of the time and location of the 
meeting. 

GENERAL RESOLUTIONS COMMITTEE: This committee will meet at 1 :00 p.m. on Thursday, 
October 6, at the Hyatt Regency in Long Beach, to consider the report of the policy committee 
regarding the resolution. This committee includes one representative from each of the League's 
regional divisions, functional departments and standing policy committees, as well as other 
individuals appointed by the League president. Please check in at the registration desk for room 
location. 

ANNUAL LUNCHEONfBUSINESS MEETING/GENERAL ASSEMBLY: This meeting 
will be held at 12:00 p.m. on Friday, October 7, at the Long Beach Convention Center. 

PETITIONED RESOLUTIONS: For those issues that develop after the normal 60-day 
deadline, a resolution may be introduced at the Annual Conference with a petition signed by 
designated voting delegates of 10 percent of all member cities (48 valid signatures required) and 
presented to the Voting Delegates Desk at least 24 hours prior to the time set for convening the 
Annual Business Meeting of the General Assembly. This year, that deadline is 12:00 p.m., 
Thursday, October 6. Resolutions can be viewed on the League's Web site: 
www.cacities.orgiresolutions. 

Any questions concerning the resolutions procedures may be directed to Meg Desmond at the 
League office: Indesmond@cacities.org or (9! 6) 658-8224 
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GUIDELINES FOR ANNUAL CONFERENCE RESOLUTIONS 

Policy development is a vital and ongoing process within the League. The principal means for 
deciding policy on the important issues facing cities is through the League's eight standing policy 
committees and the board of directors. The process allows for timely consideration of issues in a 
changing environment and assures city officials the 0PPOltunity to both initiate and influence policy 
decisions. 

Annual conference resolutions constitute an additional way to develop League policy. Resolutions 
should adhere to the following criteria. 

Guidelines for Annual Conference Resolntions 

I. Only issues that have a direct bearing on municipal affairs should be considered or adopted 
at the Annual Conference. 

2. The issue is not of a purely local or regional concern. 

3. The recommended policy should not simply restate existing League policy. 

4. The resolution should be directed at achieving one of the following objectives: 

(a) Focus public or media attention on an issue of major impOltance to cities. 

(b) Establish a new direction for League policy by establishing general principals around 
which more detailed policies may be developed by policy committees and the board of 
directors. 

(c) Consider impOltant issues not adequately addressed by the policy committees and 
board of directors. 

(d) Amend the League bylaws (requires 2/3 vote at General Assembly). 



Policy Committee Meetings 
Wednesday, October 5 
Hyatt Regency Long Beach 

LOCATION OF MEETINGS 

200 South Pine Street, Long Beach 

9:00 - 10:30 a.m.: Transportation, Communication & Public Works 

General Resolutions Committee 
Thursday, October 6, I :00 p.m. 
Hyatt Regency Long Beach 
200 South Pine Street, Long Beach 

Annual Business Meeting and General Assembly Luncheon 
Friday, October 7, 12:00 p.m. 
Long Beach Convention Center 
300 East Ocean Boulevard, Long Beach 



KEY TO ACTIONS TAKEN ON RESOLUTIONS 

Resolutions have been grouped by policy committees to which they have been assigned. 

Number Key Word Index Reviewing Body Action 

2 3 
I - Policy Committee Recommendation 

to General Resolutions Committee 
2 - General Resolutions Committee 
3 - General Assembly 

TRANSPORTATION, COMMUNICATION, AND PUBLIC WORKS POLICY 
COMMITTEE 

I 2 3 
I Vision Zero 

Information pertaining to the Annual Conference Resolutions will also be posted on each 
committee's page on the League website: www.cacities.org. The entire Resolutions Packet will 
be posted at: www.cacities.org/resolutions. 



KEY TO ACTIONS TAKEN ON RESOLUTIONS (Colltinued) 

Resolutions have been grouped by policy committees to which they have been assigned. 

KEY TO REVIEWING BODIES 

1. Policy Committee 

2. General Resolutions Committee 

3. General Assembly 

ACTION FOOTNOTES 

* Subject matter covered in another resolution 

** Existing League policy 

*** Local authority presently exists 

Procedural Note: 

KEY TO ACTIONS TAKEN 

A Approve 

D Disapprove 

N No Action 

R Refer to appropriate policy committee for 
study 

a Amend+ 

Aa 

Aaa 

Ra 

Approve as amended+ 

Approve with additional amendment(s)+ 

Refer as amended to appropriate policy 
committee for study+ 

Raa Additional amendments and refer+ 

Da Amend (for clarity or brevity) and 
Disapprove+ 

Na Amend (for clarity or brevity) and take No 
Action+ 

W Withdrawn by Sponsor 

The League of California Cities resolution process at the Annual Conference is guided by the League 
Bylaws. A helpful explanation of this process can be found on the League's website by clicking on this 
link: Resolution Process. 
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1. RESOLUTION COMMITTING THE LEAGUE OF CALIFORNIA CITIES TO 
SUPPORTING VISION ZERO, TOWARD ZERO DEATHS, AND OTHER PROGRAMS OR 
INITIATIVES TO MAKE SAFETY A TOP PRIORITY FOR TRANSPORTATION 
PROJECTS AND POLICY FORMULATION, WHILE ENCOURAGING CITIES TO 
PURSUE SIMILAR INITIATIVES 

Source: City of San Jose 
Concurrence of five or more citieslcity officials: Cities: Fremont; Los Angeles; Sacramento; San Diego; 
San Francisco; Santa Monica; and West Hollywood 
Referred to: TranspOliation, Communication and Public Works Policy Committees 
Recommendation to General Resolution Committee: 

WHEREAS, each year more than 30,000 people are killed on streets in the United States in 
traffic collisions; and 

WHEREAS, traffic fatalities in America hit a seven-year high in 2015 and is estimated to have 
exceeded 35,000 people; with pedestrians and cyclists accounting for a disproportionate share; and 

WHEREAS the Centers for Disease Control recently indicated that America's traffic death rate 
per person was about double the average of peer nations; and 

WHEREAS Vision Zero and Toward Zero Deaths are comprehensive strategies to eliminate all 
traffic fatalities and severe injuries using a multi-disciplinary approach, including education, enforcement 
and engineering measures; and 

WHEREAS a core principal of Vision Zero and Toward Zero Deaths is that traffic deaths are 
preventable and unacceptable; and 

WHEREAS cities across the world have adopted and implemented Vision Zero and Toward Zero 
Deaths strategies and successfully reduced traffic fatalities and severe injuries occurring on streets and 
highways; and 

WHEREAS safe, reliable and efficient transportation systems are essential foundations for 
thriving cities. 

RESOLVED that the League of California Cities commits to supporting Vision Zero, Toward 
Zero Deaths, and other programs, policies, or initiatives that prioritize transportation safety; 

AND encourage cities throughout California to join in these traffic safety initiatives to pursue the 
elimination of death and severe injury crashes on our roadways; 

AND encourage the State of California to consider adopting safety as a top priority for both 
transportation projects and policy formulation. 

IIIIIIIIII 

Background Information on Resolution to Support Transportation Safety Programs 
Each year more than 30,000 people are killed on streets in the United States in traffic collisions. Traffic 
fatalities in America hit a seven-year high in 2015 and are estimated to have exceeded 35,000 people, 
with children, seniors, people of color, low-income and persons with disabilities accounting for a 
disproportionate share. The Centers for Disease Control recently reported that the traffic death rate per 



person in the United States was about double the average of peer nations, with close to 10% of these 
deaths occurring in California (3,074 in 2014). California's largest city, Los Angeles, has the highest rate 
of traffic death among large U.S. cities, at 6.27 per 100,000 people. 

Cities around the world have adopted traffic safety projects and policies that underscore that traffic deaths 
are both unacceptable and preventable. In 1997, Sweden initiated a program called Vision Zero that 
focused on the idea that "Life and health can never be exchanged for other benefits within the society." 
The World Health Organization has officially endorsed Vision Zero laying out traffic safety as an 
international public health crisis and the United Nations General Assembly introduced the Decade of 
Action for Road Safety 2011-2020 and set the goal for the decade: "to stabilize and then reduce the 
forecast level of road traffic fatalities around the world" by 50% by 2020. 

As of this writing, 18 U.S. cities have adopted Vision Zero programs (including New York City, Boston, 
Ft. Lauderdale, Austin, San Antonio, Washington DC, and Seattle) to reduce the numbers of fatal crashes 
occurring on their roads (http://visionzel'onetwork.org/map-of-vision-zero-cities/). California cities lead 
the way, with the cities of San Jose, San Francisco, San Mateo, San Diego, Los Angeles, Long Beach and 
Fremont having adopted Vision Zero strategies and many others are actively considering adoption. 

In 2009 a national group of traffic safety stakeholders launched an effOlt called "Toward Zero Deaths: A 
National Strategy on Highway Safety". This initiative has been supported by the Federal Highway 
Administration (FHW A) (http://safety.fhwa.dot.gov/tzdQ and states throughout the United States, 
including California (http://www.ots.ca.gov/OTS and Traffic Safety/About OTS.asp). 

This past January the U.S. Department of Transportation launched its "Mayors' Challenge for Safer 
People and Safer Streets." This effOtt calls on elected officials to paltner with the USDOT and raise the 
bar for safety for people bicycling and walking by sharing resources, competing for awards, and taking 
action. The California cities of Beverly Hills, Davis, Maywood, Cupeltino, Culver City, Rialto, Santa 
Monica, Porterville, Los Angles, San Jose, Monterey, Glendale, Irvine, Oakland, Palo Alto, Alameda, 
West Hollywood and Fullelton signed on to this effort. Additionally, the Institute of Transpoltation 
Engineers ([TE), a leading organization for transportation professionals, recently launched a new 
initiative to aggressively advance the Vision Zero and Towards Zero Deaths movements 
(http://ii brary. i teo org/pub/edS 9a040-caf4-5300-8ffc-3 5de b33 ceO 3 d). 

Ultimately all of these programs share the fundamental belief that a data-driven, systems-level, 
interdisciplinary approach can prevent severe and fatal injuries on our nation's roadways. They employ 
proven strategies, actions, and countermeasures across education, enforcement and engineering. Support 
for many of these life-saving programs extends far beyond government agencies, and includes National 
Association of City Transpoltation Officials (NACTO), American Association of State Highway and 
Transpoltation Officials (AASHTO), Kaiser Permanente, AARP, the National Safe Routes to School 
Partnership, and the International Association of Chiefs of Police, among many others. 

There is wide-spread recognition that cities and towns need safe, efficient transportation systems to be 
economically prosperous. A resolution by the League of California Cities to support transportation safety 
policies like Vision Zero and Toward Zero Deaths, and encourage implementation of projects and 
programs that prioritize safety will help California elevate the health and safety of its residents and 
position us as a leader in national efforts to promote a culture of safe mobility for all. 

//1111//// 



League of California Cities Staff Analysis on Resolution No.1 

Staff: Rony Berdugo 
Committee: Transp0l1ation, Communication, and Public Works 

Summary: 
The resolved clauses in Resolution No.1: commits the League of California Cities to: 
1) Supporting Vision Zero, Toward Zero Deaths, and other programs, policies, or initiatives that 

prioritize transportation safety; 
2) Encouraging cities throughout California to join in these traffic safety initiatives to pursue the 

elimination of death and severe injury crashes on our roadways; and 
3) Encouraging the State to consider adopting transportation safety as a top priority for transp0l1ation 

projects and policy formulation. 

Background: 
The City of San Jose notes national and international efforts to reduce fatal and severe injury traffic 
collisions through systematic data driven approaches, such as Vision Zero and Toward Zero Deaths. 
According to the World Health Organization (WHO), "Vision Zero is a traffic safety policy, developed in 
Sweden in the late 1990s and based on four elements: ethics, responsibility, a philosophy of safety, and 
creating mechanisms for change.'" Below is a summary of each Vision Zero element, according to WHO: 

I. Ethics - Life and health trump all other transportation benefits, such as mobility. 

2. Responsibility - Responsibility for crashes and injuries is shared between the providers of the system 
and the road users. 

3. Safety Philosophy - Asserts that a transportation system should account for the unstable relationship 
of human error with fast/heavy machinery to avoid deaths/serious injury, but accept crashes/minor 
injuries. 

4. Driving Mechanisms for Change - Asse11S that road users and providers must both work to 
guaranteeing road safety, taking measures such as: improving levels of seat belt use, installing crash
protective barriers, wider use of speed camera technology, increasing random breathalyzer tests, and 
promoting safety in transportation project contracts. 

A Vision Zero City meets the following minimum standards: 
• Sets clear goal of eliminating traffic fatalities and severe injuries 
• Mayor has publicly, officially committed to Vision Zero 
• Vision Zero plan or strategy is in place, or Mayor has committed to doing so in clear time frame 
• Key city departments (including police, transp0l1ation and public health) are engaged 

List of cities that meet the minimum Vision Zero standards nationally include: Anchorage, AK; 
Austin, TX; Boston, MA; Cambridge, MA; Denver, CO; Eugene, OR; Fort Lauderdale, FL; Fremont, CA; 
Los Angeles, CA; New York, NY; Portland, OR; Sacramento, CA; San Antonio, TX; San Diego, CA; 
San Francisco, CA; San Jose, CA; Seattle, WA; Washington, DC 

List of cities that are considering adoption of Vision Zero nationally include: Ann Arbor, MI; 
Bellevue, OR; Bethlehem, PA; Chicago, IL; Columbia, MO; Houston, TX; Long Beach, CA; 

1 http://who.int/vioience injury prevention/publications/road traffic/world report/chapterLpdf 



New Orleans, CA; Philadelphia, PA; Pittsburgh, PA; San Mateo, CA; Santa Ana, CA; Santa Cruz, CA; 
Santa Monica, CA; St. Paul, MN; Tampa, FL' 

Vision Zero - Samples: 
I. San Francisco - In 2015, the City established a two-year action strategy that outlines the projects and 

policy changes to implement its Vision Zero goal of zero traffic deaths by 2024. The strategy adopts 
five core principles, such as: 1) traffic deaths are preventable and unacceptable; 2) safety for all road 
modes and users is the highest priority; 3) transportation system design should anticipate inevitable 
human error; 4) education, enforcement, and vehicle technology contribute to a safe system; and 5) 
transpOliation systems should be designed for speeds that protect human life.' The strategy focuses on 
engineering, enforcement, education, evaluation, and policy changes that can be made to achieve their 
goals. The City is working on projects, such as: 

a. Creating protected bike lanes 
b. Building wider sidewalks 
c. Reducing traffic speeds4 

The City is also exploring policy changes to state law that will allow the City to place traffic cameras 
ncar schools and senior centers to cite speeding drivers through automated speed enforcement.' 

2. Los Angeles - the City has established a commitment to eliminate all traffic deaths by 2025. They 
have identified a network of streets, known as the High Injury Network (BIN)', which maps out their 
areas of concern where they plan on making strategic investments in reducing deaths/severe injury. 
According to the City, only 6% of their city streets account for 2/3 of all deaths/severe injury for 
pedestrians. The City highlights the tlu·ee following projects as patt oftheir Vision Zero efforts 7: 

a. Installation of22 new Leading Pedestrian Intervals (LPIs) at signals throughout the city, 
which gives pedestrians a head start against right-turning vehicles when crossing 

b. Installation of a pedestrian scramble at the intersection of Hollywood and Highland, which 
stops traffic in all four-directions during pedestrian crossing. 

c. Installation of curb extensions along Cesar E. Chavez Avenue in their HIN, which rcduces 
the crossing distance for pedestrians, narrows the intcrsections, and reduces speed for turning 
vehicles. 

San Francisco's Vision Zero Categories: 
1. Engineering - implement treatments and redesign streets to reduce the frequency and severity 

of collisions (i.e. using/implementing: high injury network maps, signal timing, high 
visibility crosswalks, bus stop lengths, etc.) 

2. Enforcement - use data driven approach to cite and focus on violations of the California 
Vehicular Code and S.F. Transportation Code that identify as causative in severe and fatal 
collisions (i.e. explore implementation ofE-citation Pilot, repOliing on traffic collision data, 
police training, etc.) 

2 http://visionzeronetwork.org!wp-content!uploads!2016!02/VZ-map-April-20-2016-4.jpg 
, http://www.joomag.com!magazine!vision-zero-san-francisco!O685197001423594455?short 
4 http://vis i onz eros f. 0 rg/v i sic n -z e ro-i n -actio n / eng i n eeri ng -st r eets-fo r -safety! 
5 http://visionzerosf.org/vision-zero-in-actionipublic-policy-for-change/ 
6 http://ladot.maps.arcgis.com!apps!MapJournailindex.html?appid=488062fOOdb44efOa29bf481aa337cb3 
7 http://visionzero.lacity.orgiactions/ 
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3. Education - coordinate among city departments to create citywide strategy for outreach and 
safety programs, such as Safe Routes to Schools. (i.e. education campaign includes - Safe 
Streets SF, large vehicle safe driving for municipal vehicles, etc.) 

4. Evaluation - evaluate the impact of engineering, enforcement, education and policy efforts to 
provide nicommendations for refinement (i.e. use of web-based data sharing and tracking 
systems for transparency and accountability). 

5. Policy - support and mobilize local and state policy initiatives that advance Vision Zero (i.e. 
Advance Automated Safety Enforcement initiative at the state level, in-vehicle technology 
usage, partnering with state and federal agencies on administrative and legal issues, etc.) 

In its annual reporting, the City has established the following measures for successful 
benchmarks: 

• Decreasing total severe and fatal iqjuries 
• Decreasing the proportion of severe and fatal injuries in communities of concern to 

address social inequities 
• Decreasing medical costs at SF General Hospital relating to collisions 
• Increasing the number of engineering projects and miles of streets receiving safety 

improvements 
• Decreasing the speeds on SF streets 
• Increasing investigation and prosecution of vehicular manslaughter 
• Increasing public awareness of Vision Zero and traffic safety laws 
• Increasing policy changes made at the state and local levels to advance Vision Zero 

Toward Zero Deaths - The Federal Highway Administration (FHWA) within the United States 
Department of Transportation (USDOT) is committed to the vision of eliminating fatalities and 
serious injuries on national roadways. FHWA has a strategic goal of ensuring the "nation's 
highway system provides safe, reliable, effective, and sustainable mobility for all users.'" It is 
essentially the national version of Vision Zero administered primarily through the Highway 
Safety Improvement Program (HSIP). 

At the state level, the California Office of Traffic Safety (OTS) has a mission to "effectively and 
efficiently administer traffic safety grant funds to reduce traffic deaths, injuries, and economic 
losses.,,9 They make available grants to local and state public agencies for traffic law 
enforcement, public traffic safety education, and other programs aimed at reducing fatalities, 
injuries, and economic loss from collisions. 

Support: City of Fremont, City of Los Angeles, City of Sacramento, City of San Francisco, City 
of San Jose, City of Santa Monica, and City of West Hollywood 

Opposition: One individual 

Fiscal Impact: Unknown. The costs to any particular city can vary tremendously depending on 
the level and scope of investment any particular city would seek to make. For example, the City 
of San Francisco has Vision Zero project costs ranging from $30,000 for pedestrian safety 
treatments up to $12,000,000 for a Streetscape project. The cost of any particular effort could be 
well below, above, and anywhere between those ranges for Vision Zero implementation. 

8 http://safety.fhwa.dot.gov/tzd/ 
9 http://www.ots.ca.gov/OTS and Traffic Safety/About OTS.asp 



Comment: 
1) Policy committee members are encomaged to consider carefully how the adoption oftbe 

resolved clause in this resolution may affect the League's future policy when it comes to 
advocating for transportation funding and other existing priorities. While the clause 
"encouraging cities throughout California to join in these traffic safety initiatives to pursue 
the elimination of death and severe injury crashes on our roadways" provides an opportunity 
to highlight strategies that can be considered to improve transpOltatioll safety, two other 
aspects of the resolved appear to establish new policy for the organization in that it would 
"commit" thc League to: 

• Supporting Vision Zero, Toward Zero Deaths, and other programs, policies, or 
initiatives that prioritize transportation safety. 

• Encouraging the State to consider adopting transportation safety as a top priority 
for transportation projects and policy formulation. 

2) Effects of various strategies to improve transportation safety can vmy. According to an article 
published in the San Francisco Chronicle on March 26, 2016, deaths in San Francisco traffic 
were not faIling despite Vision Zero efforts. 10 The article notes that there were seven deaths 
in 2016, while there was only one in the first 10 weeks of 20 15 and seven in 2014 during the 
same period. The San Francisco Department of Public Health commented that despite these 
incidents, it's too early to make any conclusions about Vision Zero's effectiveness. In Los 
Angeles, however, the city has cited significant decreases in severe and fatal injuries with 
implementation of certain technologies, such as installation of pedestrian scrambles. The 
success of Vision Zero in any palticular city will likely depend on the level of investment and 
scope of the project(s) as the projects can vary widely. 

3) In the fifth "Whereas" clause from the top, the word "principal" should be "principle." 

Existing League Policy: "The League supports additional funding for local transportation and other 
critical unmet infrastructure needs. One of the League's priorities is to SUppOlt a consistent and 
continuous appropriation of new monies from various sources directly to cities and counties for the 
preservation, maintenance and rehabilitation of the local street and road system. New and additional 
revenues should meet the following policies: 

• System Preservation and Maintenance. Given the substantial needs for all modes of transportation, a 
significant pOltion of new revenues should be focused on system preservation. Once the system has 
been brought to a state of good repair, revenues for maintenance of the system would be reduced to a 
level that enables sufficient recurring maintenance. 

• Commitment to Efficiency. Priority should be given to using and improving current systems. 
Recipients of revenues should incorporate operational improvements and new technology in projects. 

• A.1I Users Based System. New revenues should he horne hy all users of the system from the 
traditional personal vehicle that relies solely on gasoline, to those with new hybrid or electric 
technology, to commercial vehicles moving goods in the state, and even transit, bicyclists, and 
pedestrians who also benefit from the use of an integrated transportation network. 

• Alternative Funding Mechanisms. Given that new technologies continue to improve the efficiency of 
many types of trans pOl tat ion methods, transpOltation stakeholders must be open to new alternative 
funding mechanisms. FUlther, the goal of reducing greenhouse gases is also expected to affect vehicle 
miles traveled, thus fUlther reduce gasoline consumption and revenue from the existing gas tax. The 

10 http://www.sfchronicle.com/baya rea/ article/Deaths-i n-S-F-traffic-not -falling-desp ite-Vision-7182486. php 



existing user based fee, such as the base $0. I S-cent gas tax is a declining revenuc source. 
Collectively, we must have the political will to push for sustainable transpOltation revenues. 

• Unified Statewide Solution. For statewide revenues, all transportation stakeholders must stand united 
in the search for new revenues. Any new statewide revenues should address the needs of the entire 
statewide transpol1ation network, focused in areas where there is defensible and documented need. 

• .furni!y. New revenues should be distributed in an equitable manner, benefiting both the north and 
south and urban, suburban, and rural areas as well as being equally split between state and local 
projects. 

• Flexibility. Needs vary from region to region and city to city. New revenues and revenue authority 
should provide the flexibility for the appropriate level of government to meet the goals ofthe 
constituents. 

• Accountability. All tax dollars should be spent properly, and recipients of new revenues should be 
held accountable to the taxpayers, whether at the state or local level." 11 

Additionally, the League adopted to "Increase Funding for Critical Transportation and Water 
Infrastructure" as its number one strategic goal for 2016. It reads, "Provide additional state and federal 
financial assistance and new local financing tools to help meet the critical transportation (streets, bridges, 
active transportation, and transit) and water (supply, sewer, storm water, flood control, etc.) infrastructure 
maintenance and construction needs throughout California's cities."l2 

11 http://www,cacities,org!Resources-Documents/Policy-Advocacy-Section!Policy-Development/2016-Summary
of-Existing-Policy-and-Guiding-Princi,aspx 
12 http:l(www.cacities.org(Seconda rv!About-Us(Strategic -Priorities 
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Fremont 

July 21,2016 

Office (!f'fhe MayoI' 

3300 CnpitoJ Avenue, Building A I P.O. Box 5006, FJ'cUlont, CA 94537.5006 

510 284-401 1 ph I 510 284-4001Iax I www.fremollt.gov 

The Honorable Dennis Michael, President 

League of California Cities 

1400 K Street 

Sacramento, California 95814 

RE: A RESOLUTION OF THE LEAGUE OF CALIFORNIA CITIES SUPPORTING THE ADOPTION AND 

IMPLEMENTATION OF INITITIAVES TO PRIOIRITZE TRAFFIC SAFEY THROUGHOUT CALIFORNIA 

Dear President Michael, 

The City of Fremont enthusiastically endorses the proposed resolution to support the implementation of 

initiatives to eliminate traffic deaths and severe injuries on our roadways. Fremont is among the early 

adopters of the Vision Zero traffic safety strategy. With City Council's approval of our Fremont Vision 

Zero 2020 action plan in March 2016, we are already seeing the benefits of building a safety first culture 

in our community. 

I strongly encourage other California cities to join a growing coalition of support for Vision Zero. 

Accordingly, we concur in the submission of the resolution for consideration by the League of Cities 

General Assembly at its annual meeting on October 5,2016. 

Traffic fatalities in America hit a seven-year high in 2015 and is estimated to have exceeded 35,000 

people. This is about double the average of peer nations and must be addressed. Safety of our 

residents and visitors is paramount and this is especially true on the roads and streets of our cities. We 

must put safety as the top priority for all users of our streets. It is fundamental for the prosperity of 

California cities as safe, efficient, organized transportation systems are essential for economically 

vibrant and sustainable communities. 

The City of Fremont has embraced Vision Zero and we are in strong support of expanded transportation 

safety in California cities and support the proposed Resolution. 

Sincerely, 

~~ 
Bill Harrison 

Mayor 



August 2, 20'16 

The Honorable Dennis Michael 
President 
League of California Cities 
1400 K Street 
Sacramento, California 95814 

CITY HAl.L 

LOS ANGELES, U"LlFORN1A 90012 

RE: League of California Cities Resolution Supporting Initiatives to Prioritize Traffic Safety 

Dear President Michael: 

We write in support of the proposed resolution to support the adoption and implementation of 
Vision Zero initiatives throughout California to eliminate traffic fatalities and injuries. Vision Zero 
and Towards Zero Deaths strategies have been adopted in cities throughout California, 
including the City of Los Angeles, Accordingly, we concur in the submission of the resolution for 
consideration by the League of Cities General Assembly at its annual meeting on October 5, 
2016, 

Every year, more than 200 people are killed while trying to move around Los Angeles. Nearly 
half of the people who die on Los Angeles streets are people walking and bicycling, and an 
alarming number of them are children and older adults, The safety of our residents and visitors 
is paramount. If we can realize Vision Zero throughout California, children will be safer walking 
to school, families will be safer going to the park, and commuters will be safer getting to work. 

The City of Los Angeles adopted Vision Zero as part of its Transportation Strategic Plan, and an 
executive directive was issued in 2015 directing its implementation. We are in strong support of 
Vision Zero in California, and we support the proposed Resolution. 

Sincerely, 

LG .----1+'--//' 

ERIC GARCETTI 
Mayor 

~'G.~ 
JOE BUSCAINO 
Councilmember, 15th District 
League of California Cities Representative 
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OJIFICE OF THE 
CITY COUNCIl-

JAY SCIWN1.HEH 

COUNCILMEMREH 
DISTIllCT FIVE 

CITY OF SACRAMENTO 
CALIFORNIA 

July 27,2016 

The Honorable Dennis Michael, President 
League of California Cities 
1400 K Street 
Sacramento, California 95814 

RE: RESOLUTION OF THE LEAGUE OF CALIFORNIA CITIES SUPPORTING THE ADOPTION 
AND IMPLEMENTATION OF INITIATIVES TO PRIORITIZE TRAFFIC SAFETY 
THROUGHOUT CALIFORNIA 

Dear President Michael, 

The City of Sacramento supports the proposed resolution to support the adoption and 
implementation of initiatives to prioritize transportation safety toward eliminating death and severe 
injuries on our roadways. Vision Zero and Towards Zero Deaths strategies have been adopted in 
many cities and Sacramento is currently developing its own Vision' Zero Action Plan. . 

Accordingly, we concur in the submission of the resolution for consideration by the League of Cities 
General Assembly at its annual meeting on October 5, 2016. 

Traffic fatalities in America hit a seven-year high in 2015 and are estimated to have exceeded 
35,000 people. This is about double the average of peer nations and must be addressed. Safety of 
our residents and visitors is paramount and this is especially true on roads and streets of our cities. 
We must put safety as a top priority for all users of our streets. It is fundamental for prosperity of 
California cities as safety, efficient, organized transportation systems are essential for econornically 
vibrant and sustainable communities. 

The City of Sacramento is in strong support of prioritized and expanded transportation safety in 
California cities and supports the proposed Resolution. 

Sincerely, 

Jay Scheni er, 
Chair, Law b 'f....t-,,,,, 

915 I STHEET 5'h FLoot ?J\5:I&.~ENTO, CA 95814·2604 
PH 916-808-7005 CI FAX 916-264-7680 CI jschenircr@cityofsacramcnto,org 



,. 

THE CITY OF SAN DIEGO 

August 9, 2016 

The Honorable Dennis Michael, President 
League of California Cities 
1400 K Street 
Sacramento, CA 95814 

Dear President Michael: 

RE: A resolution of the league of California Cities Supporting the Adoption and 
Implementation of Initiatives to Prioritize Traffic Safety throughout california 

The City of San Diego Transportation & Storm Water Department supports the proposed 
resolution to support the adoption and implementation of initiatives to eliminate death and 
severe injuries on our roadways. Vision Zero and Towards Zero Deaths strategies have been 
adopted in numerous cities throughout California, including the City of San Diego 
(Attachment 1). Accordingly, we concur in the submission of the resolution for consideration 
by the League of Cities General Assembly at its annual meeting on October 5, 2016. 

Traffic fatalities in America hit a seven-year high in 2015 and is estimated to have exceeded 
35,000 people. This is about double the average of peer nations and must be addressed. 
Safety of our residents and visitors is paramount and this is especially true on the roads and 
streets of our cities. We must put safety as the top priority for all users of our streets. It is 
fundamental for the prosperity of California cities as safe, efficient, organized transportation 
systems are essential for economically vibrant and sustainable communities. 

The City of San Diego Transportation & Storm Water Department has embraced Vision 
Zero/Towards Zero Death and I am in strong support of expanded transportation safety in 
California cities and support the proposed Resolution. 

Sincerely, 

Kris NlcFadden 
Director 

Attachment: A Resolution of the Council of the City of San Diego Adopting a Vision Zero 
Plan to Eliminate Traffic Fatalities and Serious Injuries in the Next Ten Years 

cc: Katherine Johnston, Director of Infrastructure and Budget Policy, Office of the Mayor 
Kristin Tillquist, Director of State Government Affairs, Office of the Mayor 
Vic Bianes, Assistant Director, Transportation & Storm Water Department 
Linda Marabian, Deputy Director, Traffic Engineering Operations 

Transportation &Z¥OI'lroWater Department 
202 C Sirool. 91h Floor! ».5 9A. Son O;eoo. CA 92101 

Tel (619) 236·6594 Fox (619) 236·6570 



RESOLUTION NUMBER R- 310042 
DATE OF FINAL PASSAGE NOV 0',,3 2015 

A RESOLUTION OF THE COUNCIL OF THE CITY OF SAN 
DIEGO ADOPTING A VISION ZERO PLAN TO ELIMINATE 
TRAFFIC FATALITIES AND SERIOUS INJURIES IN THE 
NEXT TEN YEARS, 

/0/ ;2." /17> 

.:#' 330 
(R-2016-155) 

WHEREAS, on average one person each day is seriously injured or killed on the road 

while walking, bicycling, or driving the streets of San Diego; and, 

WHEREAS, the City has adopted numerous studies and plans that outline design 

concepts to improve safety for people walking and biking in the City including a Pedestrian 

Master Plan and Bicycle Master Plan; and, 

WHEREAS, the City of San Diego's draft Climate Action Plan proposes to achieve 50 

percent of commuter mode share for walking, biking and transit use in transit priority areas by 

2050 and safer conditions for walking and biking can help implement this Plan; and, 

WHEREAS, the City will increase in population by approximately 30 percent by 2050 

and the majority of growth will result from infill development thereby increasing demand for 

safe walking and bicycling; and, 

WHEREAS, communities in San Diego have prioritized infrastructure projects that 

improve walking and biking safety among other project types as represented by the Community 

Planning Committee report to Infrastructure Committee in November 2013; and, 

WHEREAS, the City incurs costs to respond to lawsuits alleging the City's failure to 

provide safer streets; and, 

WHEREAS, restoring infi-astructure in the City is a priority of the Council and Mayor; 

and, 

-PAGEi-M3-
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(R-20J6-1S5) 

WHEREAS, Vision Zero provides a framework for reducing traffic deaths to zero 

through a combination of safe engineering measures, education, and enforcement practices; find, 

WHEREAS, Vision Zero has been adopted in many cities throughout the country, most 

notably in New York City which has seen the lowest nnmber of pedestrian fatalities in its first 

year of implementation since documentation began in 1910; and, 

WHEREAS, Circulate San Diego is convening an AdvisOlY Committee to advance 

Vision Zero Goals; NOW, THEREFORE, 

BE IT RESOLVED, by the Council of the City of San Diego, that it hereby adopts a goal 

of eliminating traffic deaths and serious injuries by 2025; and 

BE IT FURTHER RESOLVED, by the Council of the City of San Diego, that it urges 

City staff from the Mayor's office, Transportation and Stormwater Department, San Diego 

Police Department, and a representative of the City's Bicycle Advisory Committee to attend 

meetings of Circulate San Diego's Vision Zero Advisory Committee for a limited time to 

develop a traffic safety plan that will help the City reach the goal of zero traffic deaths and 

serious injuries; and 

BE IT FURTHER RESOLVED, that the traffic safety plan will be guided by innovative 

enginccring solutions to i1l1prove road safety for all users, especially the most vulnerable; will 

measure and evaluate perfonnance anllually; and will include enforcement and education 

strategies to prevent the most dangerous behaviors that cause public halm, especially along the 

corridors where collisions are most frequent. 

-PAG~z-P.ft-
19 



APPROVED: JAN 1. GOLDSMITH, City AttoI11ey 

By 

TCZ:cfq 
September 24, 2015 
Or.Dept:Envir. Corum. 
Doc. No.: 1116742 

(R-2016-155) 

I cert.ify that the fOlJ~yiWzal'5ution was passed by the Council of the City of San Diego, at this 
~~qof . 

Approved: _-'-, ~'l-I-,2.-F:/-,/,-:---S ___ _ 
{date) KEVIN L. FAUL ONER, Mayor 

Vetoed: 
(date) KEVIN L. FAULCONER, Mayor 



Passed by the Council of The City of San Diego all OCT 27 2015 , by the following vote: 

Counci1members Yeas Nays Not Present Recused 

Sherri Lightner iZJ' 0 0 0 
Lorie Zapf !Zl 0 0 0 
Todd Gloria !2l 0 0 0 
Myrtle Cole Q 0 0 0 
Mark Kersey 0 0 0 0 
Chris Cate [2l 0 0 0 
Scoti Shcm1an . lZl 0 0 0 
David Alvarez 0 0 ¢ 0 
Marti Emera! d pi 0 0 0 

Date of fmal passage ~_NO_V_i);.:...3_l_0_15 __ _ 

(Please note: When a resolution is approved hy the Mayor, the date of final passage is the date the 
approved resolution was returned to the Office of the City Clerk) 

KEVJNL. FAULCOl'l"ER 

AUTHENTICATED BY: Mayor of The City of San Diego, Califom.ia, 

(Seal) 

Office of the Cily Clerk, San Diego, California 

Resolution Number R- 310042 



OFFICE OF THE MAYOR 
SAN FRANCISCO 

August 1, 2016 

The Honorable Dennis Michael 
President, League of California Cities 
1400 K Street 
Sacramento, CA 95814 

EDWIN M, LEE 
MAYOR 

Re: Resolution of the League of California Cities Supporting the Adoption and 
Implementation of Initiatives to Prioritize Traffic Safety Throughout California 

Dear President Michael, 

On bel!alf of the City and County of San Francisco, I am writing to express my support for the 
propos'ed resolution to support the adoption and implementation of initiatives to eliminate death 
and severe injuries on our roadways. Vision Zero and Towards Zero Deaths strategies have 
been adopted in numerous cities throughout California including San Francisco, San Jose, San 
Mateo, San Diego, Los Angeles, Santa Barbara, and Santa Monica. Accordingly, I encourage 
the submission of the resolution to support Vision Zero, Toward Zero Deaihs, and other 
initiatives that make traffic safety a priority, which will be considered by the League of Cities 
General Assembly at its annual meeting on October 5, 2016. 

Every year in San Francisco, approximately 30 people lose their lives and over 200 more are 
seriously injured while traveling on our streets. These deaths and injuries are unacceptable and 
preventable, and the City is strongly committed to stopping further loss of life. San Francisco 
adopted Vision Zero as a policy in 2014, committing to build better and safer streets, educate 
the public on traffic safety, enforce traffic laws, and adopt policy changes that save lives. Our 
goal is to create a culture that prioritizes traffic safety and to ensure that mistakes on our 
roadways do not result in serious injuries or deaths. The safety of our residents and the over 18 
million visitors that use our streets each year is paramount, and the same holds true for cities 
across the California, which need safe, efficient, and organized transportation systems to 
support economically vibrant and sustainable communities. 

The City and County of San Francisco has embraced Vision Zero, and I am in strong support of 
expanded transportation safety in California cities and, in turn, the proposed Resolution. 

Sincerely, 

1 DR. CARLTON B. GOODLEIT PLACE, ROOM 200 
SAN FRANCISCO, CALIFORNIA 94102-4681 

TELEPHO~:tu~ 554-6141 
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City of 

S:unta Moniea@ 

July 21, 2016 

Mayor Tony Vazquez 
Mayor Pro Tempore Ted Winterer 

(ounei/members 

Gleam Davis 
Sue Himmelrich 
Kevin McKeown 
Pam O'Connor 
Terry O'Day 

The Honorable Dennis Michael, President 

League of California Cities 
1400 K Street 
Sacramento, California 95814 

RE: THE LEAGUE OF CALIFORNIA CITIES CONSIDERATION OF INITITIAVES TO PRIOIRITZE TRAFFIC SAFEYTHROUGHOUT 

CALIFORNIA 

Dear President Michael: 

The City of Santa Monica supports initiatives to eliminate death and severe injuries on our roadways, Vision Zero and Towards 

Zero Deaths strategies have been adopted in numerous cities throughout California, leading to the submission of the resolution 

for consideration by the league of Cities General Assembly at its annual meeting on October 5, 2016. 

The City of Santa Monica embraced Secretary Anthony Foxx's Mayor's Challenge for Safer People, Safer Streets in March 2015. 

Simultaneously, the Council directed staff to initiate work on Vision Zero and 8~80 cities - a movement created by G1I Penalosa, 

to make cities that work for people aged 8 to 80. Combined, these two efforts aim to create streets that are safe and 

comfortable for people in all modes and of all abilities. In February 2016 the Santa Monica City Council adopted a Vision Zero 

target in our first Pedestrian Action Plan. We are now actively working to incorporate these visionary targets into City 

operations. 

Our City cares deeply about the safety of our people, and their ability to access good, services, education, social networks and 

employment. Creating a New Model for Mobility is one of the Council's Five Strategic Goals, identified to organize and advance 

work on our top priorities. A safe mobility network supports our urgent need to provide transportation options that reduce 

greenhouse gas emissions, and provide equitable access to places and activities that support community Wellbeing. Reducing 

and ultimately eliminating severe injury and fatal crashes part of a resilient, safe and prosperous community. 

Traffic fatalities in America hit a seven-year high in 2015 and is estimated to have exceeded 35,000 people. This is about double 

the average of peer nations and must be addressed. Safety of our residents and visitors is paramount and this is especially true 

on the roads and streets of our cities. We must put safety as the top priority for all users of our streets. It is fundamental for 

the prosperity of California cities as safe, efficient, organized transportation systems are essential for economically vibrant and 

sustainable communities. 

The City of Santa Monica has embraced Vision Zero/Towards Zero Deaths and I am in strong support of expanded 

transportation safety in California cities. 

Sincerely, 

TY= 
Mayor 

1685 Main Street. PO Box 2200 • Santa Monica. CA 90407-2200 
tel: 310 458-8201 • fax: 3:l&2i(l!-6;21 • e-mail: councii@smgov.net 

.~', . 
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CITY HALL 

8300 SANTA MONlCA BLVD. 

WEST HOLLYWOOD, CA 
90069-6216 

'fEL: (323) 848-6460 
FAX: (323) 848-6562 

OFFICE OF TilE 
CITY MANAIiEIR 

PAUL AREVALO 
CITY MANAGER 

LIN Of 
WfST HOllYWOOD 

July 21,2016 

The Honorable L. Dennis Michael, President 

League of California Cities 

1400 K Street 

Sacramento, California 95814 

RESOLUTION OF THE LEAGUE OF CALIFORNIA CITIES SUPPORTING THE ADOPTION AND 

IMPLEMENTATION OF INITITIAVES TO PRIOIRITZE TRAFFIC SAFEY THROUGHOUT 

CALIFORNIA - SUPPORT 

Dear President Michael: 

The City of West Hollywood supports the proposed resolution to support the adoption 

and implementation of initiatives to eliminate death and severe injuries on our roadways. 

Vision Zero and Towards Zero Deaths strategies have been adopted in numerous cities 

throughout California. Accordingly, we concur in the submiSSion of the resolution for 

consideration by the League of Cities General Assembly at its annual meeting on October 

5,2016. 

Traffic fatalities in America hit a seven-year high in 2015, and it is estimated to have 

exceeded 35,000 people. This is about double the average of peer nations and must be 

addressed. Safety of our residents and visitors is paramount and this is especially true on 

the roads and streets of our cities. We must put safety as the top priority for all users of 

our streets. It is fundamental for the prosperity of California cities as safe, efficient, 

organized transportation systems are essential for economically vibrant and sustainable 

communities. 

The City of West Hollywood is in strong support of expanded transportation safety in 

California cities and support the proposed Resolution. 

Paul Arevalo, 

CITY MANAGER 

c: Honorable Members of the West Hollywood City Council 
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City of South Pasadena 
Agenda Report 

Dial/a Malmllld, Mayor 
Michael A. Cacciotti, Mayor Pro Tem 
Robert S. Joe, COll1lci/memiJer 
Marina Khubesrian" MD., COllllci/member 
Richard D. Sch1Jeidel~ MD., COlmcifmemiJer 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

September 7, 2016 

Evelyn G. Zneimer, City Clerk 
Gary E. Pia, City Treasurer 

Honorable Mayor and City Council 

Sergio Gonzalez, City Manager1P 

Anthony J. Mejia, Chief City C;~ 
California Senate Bill 415 "Voter Participation" and Direction 
Regarding Timing of Tmnsitioning to a Statewide Election Date 

It is recommended that the City Council provide direction as to the timing of transitioning general 
municipal elections to a statewide election date (June or November of each even-numbered year) to 
occur not later than November 8, 2022. 

Fiscal Impact 
The fiscal impacts associated with this item are unknown at this time. Election costs vary based on 
the number of agencies consolidating in a particular election, number of candidates, number of 
polling sites, etc. It is possible that election costs could decrease as more jurisdictions are required to 
consolidate with statewide elections. 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Background 
On September 1, 2015, Governor Brown signed into law Senate Bill 415 (SB 415) "Voter 
Participation" (Attachment 1) which prohibits local governments, beginning January 1, 2018, from 
holding an election on any date other than on a statewide election date if doing so has resulted in 
voter turnout being at least 25% below the average turnout in that jurisdiction in the previous four 
statewide general elections. Pursuant to Elections Code (EC) Section 1001, statewide election dates 
are recognized to occur in June and November of each even-numbered year. 

The public policy behind SB 415 was to address waning civic engagement in politics as illustrated by 
declining voter turnout in federal, state, and municipal elections. The legislative analysis assellS that 
one maj or contributing factor to low voter turnout - the timing of elections - could be addressed by 
synchronizing municipal elections with statewide elections. The Public Policy Institute of Cali fomi a 
surveyed 350 California cities and found that moving municipal elections to coincide with statewide 
elections could result in a 20-36% boost in voter turnout. 

23-1 



SB 415 "Voter Participation" - Change to General Municipal Election Dates 
September 7, 2016 
Page 2 of3 

The City of South Pasadena (City) general municipal elections are now held in November of 
odd-numbered years to elect five members of City Council, one City Treasurer, and one City Clerk 
(collectively, "City Officers"). Pursuant to EC Section 1 0403.5(b) the City Council may increase or 
decrease any terms of office by not more than 12 months. 

Analysis 
In accordance with SB 415, the City Clerk's Division has conducted an analysis of voter turnout 
(Attachillent 2-Chart 1) and detcrmined that the City will be required to conduct its general 
municipal elections to coincide with statewide elections as soon as 2018. However, provided that the 
City Council adopts a transition plan by I anumy 1, 2018, it may synchronize with any statewide 
election through November 8, 2022. 

Statewide Primary Elections vs. Statewide General Elections. The City Clerk's Division has further 
analyzed voter turnout at statewide primary elections held in Iune versus statewide general elections 
held in November (Attachment 2-Chart 2) and determined there is a significant increase in voter 
turnout at statewide general elections. However, with more jurisdictions, issues, and contests 
appearing on one election ballot, voters will contend with a significantly longer ballot to complete, 
and local issues will be relegated to the latter portion of the ballot, appearing below federal, state, 
judicial, school, and county contests. This may result in increased time to complete the entire ballot, 
longer voting lines at polling sites, and voter fatigue to complete the entire ballot. An analysis of 
voter drop-off (Attachment 2-Chart 3) suggests that local races had an average of 11 % fewer votes 
cast in comparison to overall voter turnout. Provided that voter drop-off does not dramatically rise, 
municipal elections consolidated with statewide general elections (November of even-numbered 
years) could result in an overall voter turnout ranging from 31 %-63%. Therefore, it is recommended 
that the City Council choose to synchronize with statewide general elections held in November of 
each even-numbered year. 

Los Angeles County and Limitation on Election Consolidation. EC Section 1301 (b)(1) requires that a 
City Council enacted ordinance to consolidate with a statewide election date be subject to approval 
by the Los Angeles County Board of Supervisors (Supervisors). The legislative analysis points out 
that existing law (EC Section 10402.5) allows the Supervisors to deny a request for consolidation 
with a statewide election, if the voting system used by the Registrm· cmmot accommodate the 
additional election. The Registrar has previously expressed concern that its voting system could 
accommodate only a limited number of contests at each election and that moves by cities to 
consolidate with statewide elections would exceeds the capacity of its voting system. The Registrar 
has recently unveiled a new voting system, with sufficient technical and physical capacity to 
accommodate the influx of consolidations with local districts and municipalities, however, the voting 
system is not anticipated to be available for use until 2020 (Attachment 3). 

Registrar staff has advised that if the City Council adopts an ordinance to synchronize its general 
municipal elections with a statewide election date, it would evaluate the City's electoral history 
including the number of candidates and ballot measures to determine whether its current voting 
system could accommodate the consolidation request and would than present its recommendation to 
the Supervisors. Registrar staff has stated that recent requests by municipalities and school districts 
have been approved for consolidation, noting:!!®t-~veral of these requests were a result oflawsuit 
settlements or will become operative in 2020 to coincide with the launch of the new voting system. 



SB 415 "Voter Paliicipation" - Change to General Municipal Election Dates 
September 7, 2016 
Page 3 of3 

However, Registrar staff has indicated that in light of the City's recent election history it believes 
that it may be able to accommodate consolidation as soon as the November 20 18 Statewide General 
Election. 

Options for Consolidation. A list of potential options for consolidating futme general municipal 
elections with a statewide general election date is listed in Attachment 4. Upon the City Council 
providing direction, staff will retum at a future City Council meeting with the appropriate ordinance 
(Attachment 5) to effectuate the synchronization of the City'S general municipal elections with a 
futme statewide election by the statutory deadline of November 8, 2022. 

Legal Review 
The City Attomey has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its inclusion 
on the legally publicly noticed agenda, posting of the same agenda and reports on the City's website 
and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments 
1. Bill Text - SB 415 "Voter Participation" and Legislative Analysis 
2. Voter Tumout at Statewide and General Municipal Elections, Charts 1-3 
3. Article regarding the new Los Angeles County Voting System 
4. Listing of all potential election synchronization options 
5. Sample Ordinance changing the City's general municipal election date 
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ATTACHMENT 1 
Bill Text - Senate Bill 415 and Legislative Analysis 
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Attachment 1 

S8-415 Voter participation. (2015-2016) 

Senate Bill No. 415 

CHAPTER 235 

An act to add Chapter 1. 7 (commencing with Section 14050) to Division 14 of the Elections Code, 

relating to elections. 

[ Approved by Governor September 01, 2015. Filed with Secretary of State 
September 01, 2015. 1 

LEGISLATIVE COUNSEL'S DIGEST 

5B 415, Hueso. Voter participation. 

Existing law generally requires all state, county, municipal, district, and school district elections be held on an 
established election date. Existing law also establishes certain dates for statewide elections. Existing law 
requires any state, county, municipal, district, and school district election held on a statewide election date to 
be consolidated with a statewide election, except as provided. 

This bill! commencing January 1, 2018, would prohibit a political subdivision, as defined, from holding an 

election other than on a statewide election date if holding an election on a nonconcurrent date has previously 
resulted in voter turnout for a regularly scheduled election in that political subdivision being at least 25% less 

than the average voter turnout within the political subdivision for the previous 4 statewide general elections, 

except as specified. 

This bill would require a court to implement approprlate remedies upon a violation of this prohibition. The bill 
would authorize a voter who resides in a political subdivision where a violation is alleged to file an action in 
superior court to enforce this prohibition, and it would allow a prevailing plaintiff other than the state or political 
subdivision to collect a reasonable attorney's fee and litigation expenses, as provided. 

Vote: majority Appropriation: no Fiscal Committee: no Local Program: no 

THE PEOPLE OF THE STATE OF CALIFORNIA DO ENACT AS FOLLOWS: 

SECTION 1. Chapter 1.7 (commencing with Section 14050) is added to Division 14 of the Elections Code, to 
read: 

CHAPTER 1.7. Voter Participation 

14050. This chapter shall be known and may be Cited as the California Voter Participation Rights Act. 

14051. As used in this chapter: 

(a) "Political subdivision" means a geographic area of representation created for the provision of government 

services, including, but not limited to, a city, a school district, a community college district, or other district 

organized pursuant to state law. 
23-6 

(b) "Significant decrease in voter turnout" means the voter turnout for a regularly scheduled election in a 



political subdivision is at least 25 percent less than the average voter turnout within that political subdivision for 
the previous four statewide general elections. 

(c) "Voter turnout" means the percentage of voters who are eligible to cast ballots within a given political 
subdivision who voted. 

14052. (a) Except as provided in subdivision (b), a political subdivision shall not hold an election other than on a 
statewide election date if holding an election on a nonconcurrent date has previously resulted in a significant 
decrease in voter turnout. 

(b) A political subdivision may hold an election other than on a statewide election date if, by January 1, 2018, 
the political subdivision has adopted a plan to consolidate a future election with a statewide election not later 
than the November 8,2022, statewide general election. 

14053. Upon a finding of a violation of subdivision (a) of Section 14052, the court shall implement appropriate 
remedies, including the imposition of concurrent election dates for future elections and the upgrade of voting 
equipment or systems to do so. In imposing remedies pursuant to this section, a court may also require a 
county board of supervisors to approve consolidation pursuant to Section 10402.5. 

14054. In an action to enforce subdivision (a) of Section 14052, the court shall allow the prevailing plaintiff other 
than the state or political subdivision of the state, a reasonable attorney's fee consistent with the standards 
established in Serrano v. Priest (1977) 20 Cal.3d 25, 48-49, and litigation expenses including, but not limited 
to, expert witness fees and expenses as part of the costs. A prevailing defendant shall not recover any costs, 
unless the court finds the action to be frivolous, unreasonable, or without foundation. 

14055. A voter who resides in a political subdivision where a violation of subdivision (a) of Section 14052 is 
alleged may file an action pursuant to that section in the superior court of the county in which the political 
subdivision is located. 

14056. This chapter does not apply to special elections. 

14057. This chapter shall become operative on January 1, 2018. 
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SENATE RULES COMMITTEE 
Office of Senate Floor Analyses 
(916) 651-1520 Fax: (916) 327-4478 

Bill No: 
Author: 
Amended: 
Vote: 

UNFINISHED BUSINESS 

SB 415 
Hueso (D), et al. 
6123/15 
21 

SENATE ELECTIONS & C.A. COMMITTEE: 4-1, 4/21115 
AYES: Allen, Hancock, Hertzberg, Liu 
NOES: Anderson 

SENATE FLOOR: 24-13,5/7/15 
AYES: Allen, Beall, Block, De Leon, Galgiani, Hall, Hancock, Hernandez, 

Hertzberg, Hill, Hueso, Jackson, Lara, Leno, Leyva, McGuire, Mendoza, 
Mitchell, Monning, Pan, Pavley, Roth, Wieckowski, Wolk 

SB 415 

NOES: Anderson, Bates, BerryhilL Cannella, Gaines, Huff, Moorlach, MorrelL 
Nguyen, Nielsen, Runner, Stone, Vidak 

NO VOTE RECORDED: Fuller, Liu 

ASSEMBLY FLOOR: 45-30, 7116115 - See last page for vote 

SUBJECT: Voter participation 

SOURCE: Author 

DIGEST: This bill prohibits a local government, beginning January 1, 2018, from 
holding an election on any date other than a statewide election date if doing so in 
the past has resulted in turnout that is at least 25 percent below the average turnout 
in that jurisdiction in the last four statewide general elections, as specified 

Assembly Amendments permit a political subdivision to continue to hold elections 
on dates other than statewide election dates after January 1,2018, notwithstanding 
the provisions of this bill, if the political subdivision adopts a plan not later than 
January 1,2018, to consolidate future elections with the statewide election not later 
than the November 8, 2022, statewide election. 

ANALYSIS: 23-8 



Existing law: 

SB 415 
Page 2 

1) Provides that the following dates are "established election dates": 

a) The second Tuesday of April in each even-numbered year; 

b) The frrst Tuesday after the frrst Monday in March of each odd-numbered 
year; 

c) The frrst Tuesday after the fIrst Monday in June in each year; and, 

d) The frrst Tuesday after the frrst Monday in November in each year. 

2) Requires all state, county, municipal, district, and school district 
elections to be held on an established election date, except as specilied. 
Provides that the following types of elections, among others, are not required 
to be held on an established election date: 

a) Any special election called by the Governor; 

b) Elections held in chartered cities or chartered counties in which the charter 
provisions are inconsistent with state election laws; 

c) School governing board elections conducted pursuant to specilied 
provisions of law; 

d) Elections required or permitted to be held by a school district located in a 
charter city or county when the election is consolidated with a regular city 
or county election held in ajurisdiction that includes 95 percent or more of 
the school district's popUlation; 

e) County, municipal, disttict, and school district initiative, referendum, or 
recall elections; 

f) Any election conducted solely by mailed ballot pursuant to specilied 
provisions oflaw; and, 

g) Elections held pursuant to specilied provisions oflaw on the question of 
whether to authorize school bonds. 

3) Requires a general law city to hold its general municipal election on an 
established election date or on the second Tuesday in Aplil of each odd
numbered year, except as specilied. 

23-9 



SB 415 
Page 3 

4) Requires a school district, community college district, or county board 
of education to hold the regular election to select governing board members on 
the first Tuesday after the first Monday of November in each odd-numbered 
year, or at the same time as the statewide direct primary election, the statewide 
general election, or the general municipal election, except as specified. 

5) Requires the general district election held to elect members of the 
governing board of a special district to be held on the first Tuesday after the 
first Monday in November of each odd-numbered year, unless the principal act 
of the district provides for the general district election to be held on a different 
established election date, or on an established mailed ballot election date, as 
specified. Permits a special district to adopt a resolution requiring its general 
district election to be held on the same day as the statewide general election, 
upon approval of the county board of supervisors, as specified. 

6) Permits a county or a city to provide for its own governance through 
the adoption of a charter by a majority vote of its electors voting on the 
question. 

7) Permits a city charter to provide for the conduct of city elections. 
Grants plenary authority, subject to limited restrictions, for a city's charter to 
provide for the manner in which and the method by which municipal 0 fficers 
are elected. 

8) Provides that a legally adopted city charter supersedes all laws 
inconsistent with that charter with respectto municipal affairs. 

This bill: 

1) Prohibits a political subdivision from holding an election other than on a 
statewide election date if holding an election on a non-concurrent date has 
previously resulted in turnout that is at least 25% less than the average voter 
turnout within that political subdivision for the previous four statewide general 
elections. Permits a voter who resides in a political subdivision where a 
violation of this requirement is alleged to fIle an action in the superior court in 
the county in which the political subdivision is located. 

2) Permits a political subdivision to continue to hold elections on dates other than 
statewide election dates after January 1,2018, notwithstanding the provisions 
of this bill, if the political subdivision adopts a plan not later than January 1, 
2018, to consolidate future elections with the statewide election not later than 
the November 8, 2022, statewide election. 
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3) Requires a court, upon fmding a violation of this bill, to implement appropriate 
remedies, including the imposition of concurrent election dates for future 
elections and the upgrade ofvoting equipment or systems to do so. Permits a 
court to require a county board of supervisors to approve the consolidation of 
elections, as specified, when imposing remedies. 

4) Permits a prevailing plaintiff party in an action brought pmsuant to this bill, 
other than the state or a political subdivision of the state, to recover reasonable 
attorney's fees and litigation expenses, including, but not limited to, expert 
witness fees and expenses as part of the costs, as specified. Prohibits a 
prevailing defendant party from recovering any costs unless the court fmds the 
action to be frivolous, unreasonable, or without foundation. 

5) Provides that the provisions of this bill do not apply to special elections. 

6) Provides that this bill shall become operative on January 1, 2018. 

Background 

History of Established Election Dates: In 1973, the Legislature approved and 
Governor Reagan signed SB 230 (Biddle), Chapter 1146, Statutes of 1973, which 
created "regular election dates" (which subsequently were renamed "established 
election dates "). The concept behind having a regular election schedule that 
governed when most elections would be held was that such a schedule would 
encomage election consolidations, thereby potentially reducing election costs, and 
could encomage greater voter participation because voters would become used to 
voting on these regular election dates. SB 230 created five established election 
dates in each two-year cycle--three in even-numbered years (in March, June, and 
November), and two in odd-numbered years (in March and November). 

One year after established election dates were first created, AB 4180 (Keysor), 
Chapter 1386, Statutes of 1974, added an additional established election date in 
May of odd-numbered years. The rationale for adding an established election date 
was that the eight-month gap between established election dates in March and 
November of odd-numbered years delayed many special local elections from 
taking place in a timely marmer, including elections to fill vacancies, annexation 
elections, bond elections, and tax rate elections. Since that time, the exact dates 
that are established election dates have fluctuated, often moving to reflect changes 
in the date of the statewide primary election held in even-numbered years, though 
generally there have been at least three established election dates in each year. 
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Having multiple established election dates in each year, but specifying that many 
types of elections must be held on an established election date, reflects an attempt 
to balance the desire to hold most elections on a predictable, regular schedule, 
while still providing the flexibility to ensure that elections can occur in a timely 
manner when necessary. 

On-Cycle vs. Off-Cycle Elections: Although existing law generally requires that 
regularly scheduled county elections be held at the same time as statewide 
elections, other local jurisdictions (e.g., cities, school districts, and special districts) 
have greater flexibility when deciding when to hold regularly scheduled elections 
that are held to elect governing board members. Elections that are held at the same 
time as statewide elections are often referred to as "on-cycle" elections, while 
elections held at other times are often referred to as "off-cycle" elections. 

The degree to which local governments hold their elections on-cycle or off-cycle 
varies significantly throughout the state. Roughly 30 percent of the counties in 
California do not have regularly-scheduled off-cycle elections, because all the local 
jurisdictions in those counties hold their governing board elections at the same 
time as statewide elections. In other counties, large numbers of cities, school 
districts, and special districts hold their governing board elections off-cycle in 
November of odd-nUll1bered years. A smaller number oflocal jurisdictions hold 
their regularly scheduled governing board elections on other permitted off-cycle 
dates. 

Charter Cities: As noted above, the California Constitution gives cities and 
counties the ability to adopt charters, which give those jurisdictions greater 
autonomy over local affairs. Charter cities, in particular, are granted a great deal of 
autonomy over the rules governing the election of municipal officers. In fact, the 
Constitution grants "plenary authority," subject to limited restrictions, for a city 
charter to provide "the manner in which, the method by which, the times at which, 
and the terms for which the several municipal officers and employees ... shall be 
elected or appointed." The Constitution further provides that properly adopted city 
chatiers "shall supersede all laws inconsistent" with the charter. 

Los Angeles County and Limitations on Election Consolidations: Existing law 
requires all state, county, municipal, district, and school district elections that are 
held on a statewide election date to be consolidated with the statewide election, 
except that the Los Angeles County Board of Supervisors is allowed to deny a 
request for consolidation of an election with the statewide election if the voting 
system used by the county cannot accommodate the additional election. This 
unique provision allowing Los Angeles County to deny consolidation requests was 
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created through the passage ofSB 693 (Robbins, Chapter 897, Statutes of 1985), in 
response to attempts by a number of cities in Los Angeles to move their municipal 
elections to the same day as statewide elections. Los Angeles County sought the 
ability to deny consolidation requests because its voting system could 
accommodate only a limited number of contests at each election, and the county 
was concerned that the move by cities to hold their elections at the same time as 
the statewide election would exceed the capacity of that voting system. Los 
Angeles County still uses a variant of the voting system that it used in 1985, 
though the county is currently developing a new voting system. One of the 
principles that the county has articulated to guide the development of its new 
voting system is having a system that has "sufficient technical and physical 
capacity to accommodate ... consolidation of elections with local districts and 
municipalities." That voting system, however, may not be available for use 
countywide before 2020. 

Some local jurisdictions have already taken steps to move the date of their 
elections in anticipation of Los Angeles County's new voting system. Earlier this 
year, voters in the city of Los Angeles and in the Los Angeles Unified School 
District approved ballot measures to move those jurisdictions' general elections so 
that they are held at the same time as statewide elections, beginning in 2020. 
Arguments in support of those measures indicated that such a timeline would allow 
local elections to be consolidated with federal and state elections. 

While this bill will go into effect on January 1,2018, recent amendments taken by 
the author allow a political subdivision to continue to hold its elections on dates 
other than statewide election dates after Janumy 1,2018, notwithstanding the 
provisions of this bill, if the political subdivision adopts a plan not later than 
Janumy 1,2018 to consolidate future elections with the statewide election 
beginning no later than November 2022. Based onLos Angeles County's current 
timeline for deploying its new voting system, these amendments should allow 
political subdivisions in that county to continue holding off-cycle elections until 
the county is able to accommodate additional election consolidations. 

Special Elections: This bill explicitly provides that its provisions do not apply to 
special elections. As a result, special elections that are conducted by a political 
subdivision to fill a vacancy on that subdivision's governing board, or to vote on a 
local ballot measure, will not be required to occur at the same time as statewide 
elections, even if the turnout at special elections in the jurisdiction regularly is 
significantly lower than the turnout in that jurisdiction at statewide elections. 

RelatedlPrior Legislation 
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AB 254 (R. Hernandez) requires general law cities, school districts, cOimnunity 
college districts, and special districts to hold their general elections and certain 
special elections at the same time as the statewide primmy or statewide general 
election, or in June or November of odd-numbered years, beginning in 2020. AB 
254 is currently in Senate Appropriations Committee. 

FISCAL EFFECT: Appropriation: No Fiscal Com.: No Local: No 

SUPPORT: (Verified 8/6/15) 

California Common Cause 
Southwest Voter Registration Education Project 

OPPOSITION: (Verified 8/6/15) 

Desert Water Agency 

ARGUMENTS IN SUPPORT: According to California Common Cause: One 
ofthe greatest barometers for waning civic engagement in American politics is 
declining voter turnout in federa~ state, and municipal elections. There are many 
potential contributing factors: general cynicism about government and elected 
officials, a decline in investment in civics education, and an increasingly transient 
society. 

Yet there is one major contributing factor to low voter turnout - the timing of 
elections - that could be addressed with a relatively simple policy change. The 
Public Policy Institute of California surveyed 350 California cities and found that 
simply moving an election to be synchronized with the even year state elections 
can result in a 21-36 percent boostin voter turnout for municipal and other local 
elections. SB 415 accomplishes this goal by prohibiting municipalities from 
holding off-cycle elections if doing so results in a significant (25% or more) 
decline in voter turnout. 

ARGUMENTS IN OPPOSITION: The Desert Water Agency (DWA) writes: 
DWA holds an election for its governing board in November of odd-numbered 
years. The Agency was asked many years ago by the Riverside County Elections 
Department to change ... its election schedule due to the large size of the ballot 
when all elections were consolidated on a statewide election date. The November 
2013 election turnout for DWA was 32.32%; the November 2014 statewide tumout 
for Riverside County was 34.52%. In comparison, voter turnout in Riverside 
County in the 2012 presidential election was nearly 75%, which would 
significantly skew the comparative analysis called for by SB 415 (an average ofthe 
previous four statewide elections). 23-14 
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Neveltheless, combining the DWA election with the statewide election would not 
likely result in greater voter participation .... [A] review of voter analytics shows 
that voters are less likely to cast a vote as they move down the ballot, a 
phenomenon known as "roll-off." While this effect might be due to fatigue, it also 
might be due to the fact that contest saliency generally decreases with ballot 
positions. Voter fatigue would likely counteract any benefit of forcing local 
agencies to change election dates as they would fall to the end ofa crowded ballot. 

ASSEMBLY FLOOR: 45-30,7116/15 
AYES: Alejo, Bloom, Bonilla, Bonta, Brown, Burke, Calderon, Campos,Chau, 

Chiu, Chu, Cooper, Dababneh, Daly, Dodd, Eggman, Frazier, Cristina Garcia, 
Eduardo Garcia, Gatto, Gipson, Gomez, Gonzalez, Roger Hernandez, Holden, 
Jones-Sawyer, Levine, Lopez, Low, McCarty, Medina, Perea, Quirk, Rendon, 
Ridley-Thomas, Rodriguez, Salas, Santiago, Mark Stone, Thurmond, Ting, 
Weber, Williams, Wood, Atkins 

NOES: Achadjian, Travis Allen, Baker, Bigelow, Brough, Chang, Chavez, Dahle, 
Beth Gaines, Gallagher, Grove, Hadley, Harper, Irwin, Jones, Klln, Lackey, 
Linder, Maienschein, Mathis, Mayes, Melendez, Obernolte, O'Donnell, Olsen, 
Patterson, Steinorth, Wagner, Waldron, Wilk 

NO VOTE RECORDED: Cooley, Gordon, Gray, Mullin, Nazarian 

Prepared by: Frances TibonEstoista / E. & C.A. / (916) 651-4106 
8113/15 13:52:39 

**** END **** 
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CITY OF SOUTH PASADENA 
VOTER TURNOUT AT STATEWIDE ELECTIONS 

AND GENERAL MUNICIPAL ELECTIONS 

Attachlnent 2 

Ch art 1 SB 415 R - , dC eqUlre ompanson 0 rv oter T ~ S h P adena urnout or out as 
Statewide Election - Voter Turnout for South Pasadena 

November 2014 (Gubematorial Election) 45% 
November 2012 (Presidential Election) 80% 
November 2010 (Gubematorial Election) 67% 
November 2008 (Presidential Primary) 89% 
Average voter tm-nout (%) over 4 statewide elections: 70% 
Minimum voter turnout to avoid statewide cycle: 53% 

South Pasadena General Municipal Election Voter Turnout 
November 2015 23% 
November 2013 24% 
November 2011 31% 
November 2009 27% 
Average Voter Turnout for General Municipal Elections: 26% 

Ch t 2 St t 'd P , ar - a eWI e rnnaJ1' EI f ec IOns vs. St t 'd G a eWI e enera lEI f ec IOns ~ S th P d or ou asa ena 
Primary Election Voter Turnout Statewide General Voter Turnout 
June 2014 24% November 2014 45% 
June 2012 33% November 2012 80% 
June 2010 33% November 2010 67% 
June 2008 25% November 2008 89% 

Average Voter Tumout 29% Average Voter Turnout 70% 

Ch rt 3 C a - ompanson 0 ro vera II V t T o er t dD urnou an rop-orr' V t C t ~ L I R lD o es as or oca aces 
Election Overall Voter Turnout Local Race Turnout* Drop-Orr in Votes Cast 
November 2014 45% 34% -11% 
June 2014 24% 20% -4% 
November 2012 80% 65% -15% 
June 2012 33% 26% -7% 
November 2010 67% 44% -23% 
June 2010 33% 22% -11% 
November 2008 89% 82% -7% 
June 2008 25% 17% -8% 

Average Voter Drop-Off -11% 
Average Voter Drep'-Offfor Jl:lI1e Electi011S Only -8% 

A verage Voter Drop-Off for November Electi6ns Only -14% 
*Local Race Turnout: Based on selectmg the last office on the ballot. Note that South Pasadena's general 
municipal elections occurred in November of odd-years; therefore, a direct analysis cannot be completed. 
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TOUCHSCREEN BALLOTS AND A CHOICE IN POLLING STATIONS 
COULD BE THE FUTURE OF VOTING IN L.A. COUNTY 

By Abby Sewell, 
Dated: July 1,2015 

A few weeks after a primary election riddled with polling-day issues, Los Angeles County 
officials announced they've completed the first phase of a major planned overhaul of the 
county's voting system. 

County Registrar-Recorder Dean Logan envisions a future system in which, instead of being 
directed to designated polling stations on a single Tuesday, voters will be able to choose from 
hundreds of voting centers around the county during a 10-day window leading up to election day. 

There, instead of marking their selections with pen and paper, they will enter their selections on 
touch-screen ballot-marking devices, print out a paper ballot to review their selections, and feed 
the ballot back into the machine to be stored and counted. 

The county began exploring a redesign of the system in 2009. In 2014, the county Board of 
Supervisors approved a $15-million contract with the Bay Area design firm IDEO. The planning 
and design process has cost $14 million to date, Logan said. 

Elections officials unveiled the completed prototype of the new voting machines Thursday. The 
devices were the product of dozens of earlier prototypes and feedback from more than 3,500 
voters, designers said. 

"We really took a step back and tried to take a holistic view to understand wishes, desires, pain 
points in the voting system today," said IDEO executive program director Annetta 
Papadopoulos. "We focused on the diversity of voters that make up Los Angeles, people with all 
kinds of accessibility challenges, be it fine motor, visual, people with different native languages 
and different levels of literacy." 

Many voters complained of pain points in the system after the June 7 election. These included 
broken voting machines, voters whose names did not appeal' on rosters or appeared under the 
wrong party, and difficulty in obtaining "cross-over" ballots for independent voters who wanted 
to cast votes in the Democratic party presidential primary. 

More than 250,000 voters had to cast provisional ballots, and the count of provisional and late 
vote-by-mail ballots has continued through this week. 

Logan said had the new system been in place, "I would argue ... it would have been a 
fundamentally different voting experience on June 7." 

With voters no longer confined to a single polling place, many of the issues with voter rosters 
that led to provisional ballots would not have occurred, he said. Voters wanting to cast a cross
over ballot could have selected the correct ballot through the system's user interface. 

Los Angeles Times, Los Angeles, CA 23-20 
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"This is not just about equipment and technology," he said. "It's about the whole voting 
experience." 

Earlier touch-screen voting systems raised security concerns in some quarters, because the votes 
were transmitted electronically, in some cases without a paper record, leaving them potentially 
vulnerable to tampering by hackers. 

David Dill, a computer science professor at Stanford who has been an outspoken critic of 
electronic voting systems, said the proposed Los Angeles County system does not pose the same 
security concerns because it will produce paper ballots that will be reviewed by the voters and 
can be audited later. The greater potential issues will be in the system's usability, he said. 

"In practical terms, the biggest problems are it's difficult to design what is essentially a 
consumer device and get all the software and design details right," Dill said. But if successful, he 
said, the new system could reduce the potential for voter en"Of and make the process easier for 
people with special needs. 

"Voting systems can be better, and particularly a place like Los Angeles has these special 
challenges that are not being met very well by the voting machine manufacturers," he said. 

If successful, the Los Angeles system could be picked up by other election offices looking to 
replace their aging fleets of voting machines. 

"Election officials that we spoke to across the country told us they were watching that project," 
said Christopher Famighetti, a voting rights researcher at the Brennan Center for Justice who co
authored a recent report on the dangers of aging voting equipment. 

Los Angeles County officials are now formulating the bidding process that will select a 
manufacturer for the new machines. The devices will also need to undergo state testing before 
they can go into use. 

Logan said his office is waiting for passage of state legislation that would set up the parameters 
for a new "vote center" -based system. The legislation would in part determine how many voting 
centers and machines would be required, which would dictate the project's ultimate cost. 

He hopes to roll out the new system on a limited basis for early voting in the 2018 election, and 
to conveti completely by 2020. 

Los Angeles Times, Los Angeles, CA 23-21 
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List of Potential Options to 
Synchronize General Municipal Elections with 
Statewide General Elections by November 2022 

Attachment 4 

Option 1. Beginning November 2018, synchronize with statewide elections in November of each 
even-numbered year extendina City Officeholder terms of office by one year , to 

I·.··.·····c .• , 
. / " ...... ..... , ........... , .Electlld . ... Elid.of'fetm • New Endof'ferm.· 

(I) Two Councilmembers, City Treasurer, and City 1lI2013 1112017 1112018 
Clerk 
(I) Three Councilmembers 1112015 11/2019 11/2020 

Option 2. Beginning November 2018, synchronize with statewide elections in November of each 
even-nnmbered year reducing City Officeholder terms of office by one year , ........ , .•... , ......... , .•................•....... , ............. Electe.d ..... ,.,. El1dofTerm .. New End of'ferm 
(I) Tlu'ee Councilmembers 1112015 11/2019 1112018 
Two Councilmembers, City Treasurer, and City 1112017 11/2021 11/2020 
Clerk 

Option 3. Begilming November 2020, synchronize with statewide elections in November of each 
even-numbered year extending City Officeholder terms of office by one year , 
....... , ... ' ' •.......... .. , . ... Elected· End of Term I' New End Of Term 
(I) Tlu'ee Councilmembers 11/7015 1112019 11/2020 
Two Councilmembers, City Treasurer, and City 11/2017 1112021 1112022 
Clerk 

Option 4. Beginning November 2020, synchronize with statewide elections in November of each 
even-numbered year reducing City Officeholder tenns of office by one year , 
.... .. . ..... ... . Elected End of Term New End of Term 
Two Councilmembers, City Treasurer, and City 11/2017 11/2021 1112020 
Clerk 
Three Councilmembers 1lI2019 11/2023 11/2022 

Option 5. Beginning November 2022, synchronize with statewide elections in November of each 
even-numbered year extending City Officeholder terms of office by one year 

--- , =, .. Elected End of Term New End of Term 
Two Councilmembers, City Treasurer, and City 1112017 1112021 1112022 
Clerk 
Three Councilmembers 1112019 11/2023 1112024 

Option 6. Beginning November 2022, synchronize with statewide elections in November of each 
even-numbered year reducing City Officeholder terms of office by one year , 
................... '... ...... .....c ...' . .: ......... . ··EleCted . ·Elid of Term New ElldofTerm 
Three Councilmembers 1112019 11/2023 1112022 
Two Councilmembers, City Treasurer, and City 1112021 1112025 11/2024 
Clerk 

23-24 
(I) Indicates that there is currently an officeholder in these elected positions, viz" an Incumbent. 
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Attachment 5 
ORDINANCE NO. __ 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, AMENDING SECTION 299-33 "GENERAL 
MUNICPAL ELECTION" OF THE SOUTH PASADENA MUNICIPAL 
CODE RELATING TO MOVING THE CITY'S GENERAL MUNICIPAL 
ELECTIONS TO THE FIRST TUESDAY AFTER THE FIRST MONDAY 
IN NOVEMBER OF EACH EVEN-NUMBERED YEAR BEGINNING IN 
NOVEMBER OF 20XX 

WHEREAS, the City of South Pasadena's (City) general municipal elections are now 
held in the month of November of alternating odd-numbered years to coincide. with the unifol111 
district elections to elect five members of City Council, one City Treasurer, and one City Clerk 
(hereina:fter "City OffIcers"); and 

WHEREAS, Senate Bill 415 (SB 415) "Voter Participation" prohibits local 
governments, beginning Januaty 1, 2018, from holding an election on any date other than a 
statewide election date if doing so has resnlted in voter turnout being at least 25% below the 
average turnout in that jurisdiction in the previous four statewide general elections, except as 
specified; and 

WHEREAS, in accordance with SB 415, the City has determined that it must adopt a 
trat1sition plan to consolidate it general municipal elections \",ith a statewide election date· to 
occur not later than November 8, 2022; at1d 

WHEREAS, Sections 1301 and 10403.5 of the California Elections Code, authorize the 
City Council to reschedule its general mlmicipal election and to increase or decrease any terms 
of office by not more than 12 months; and 

WHEREAS, the City Council desires to reschedule its general municipal election to the 
first Tuesday after the first Monday in November of even-numbered years to coincide with the 
statewide general elections beginning in November 20XX. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES HEREBY ORDAIN AS FOLLOWS: 

SECTION 1. Change of Election Day. Pursuant to Sections 1000 and 1301 of the 
California Elections Code, as of November 20XX, the City's general municipal election shall 
be moved from November of odd-numbered years to the first Tuesday after the first 
Monday in November of even-numbered years to coincide with the statewide general 
elections. 
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SECTION 2. Code Amendment. Section 2.99-33 of the South Pasadena Municipal Code 
is hereby amended to read: 

"2.99-33 General municipal election. 

Pursuant to Section 36503 of the California Government Code and Sections 1000 and 
130 I of the California Elections Code, the general municipal election of the city of South 
Pasadena, commencing with the 2-009 20XX election, shall be held on the first Tuesday after the 
first Monday in November of 0El4-oombered even-numbered years to coincide with statewide 
general elections." 

SECTION 3. Adjustment to Terms of Office. In accordance with Sections 1301 and 
10403.5 of the California Elections Code, the term of any elected City Officeholder that would 
have expired in November 20XX and 20XX shall, instead, expire in the same manner, but after 
the occurrence of the November 20XX and 20XX general municipal elections established by this 
Ordinance. 

SECTION 4. Consolidated Elections. Pursuant to Section 1301 and 10403.5 of the 
California Elections Code, the City hereby requests the County of Los Angeles approve this 
ordinance and allow for consolidation of the City's general municipal election with the statewide 
general election conducted by the County in November of each even-numbered year, beginning 
in November 20XX. 

SECTION 5. Effective Date. This Ordinance shall become operative upon approval by 
the Los Angeles County Board of Supervisors as provided by California Elections Code Sections 
1301(b)(l) and 10403(a)(l). 

SECTION 6. Notice to Voters. Pursuant to Section 10403.5(e) of the California 
Elections Code, within 30 days after this Ordinance becomes operative, the City elections 
official shall cause notice to be mailed to all registered voters informing the voters of the change 
in the election date made by this Ordinance and that, as a result of the change in election date, 
the terms of office of City Officeholders will be extended (or reduced) by not more than 12 
months. 

SECTION 7. Request to the County. The City Clerk shall forward a copy of this 
Ordinance to the Los Angeles County Board of Supervisors with a request that it be approved 
pursuant to California Elections Code Sections 1301 and 10403.5. 

SECTION 8. Certification. Within fifteen (15) days after its passage of this Ordinance, 
the City Clerk of the City of South Pasadena shall certifY to the passage and adoption of this 
ordinance and to its approval by the Mayor and City Council and shall cause the same to be 
published in a newspaper in the manner required by law. 
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City of South Pasadena 
Agenda Report 

COUNCIL AGENDA: September 7, 2016 

Dimm MaJlI1l1ld, Mayor 
Michael A. Cacciotti, Mayor Pro 1'elll 
Robert S, Joe, Coltltciimemher 
Marina Khubesrian, M.D., COlrllcilmellt/Jer 
Richard D. Schneider, MD., COllllcilmcmber 

Evelyn C. Zlleimcr, City Clerk 
Gary E. Pin, City Treasurer 

TO: Honorable Mayor and City Council 

Sergio Gonzalez, City Manages/\)6 ~ 
David G. Watkins, AICP, Director of Planning & Building OW 

VIA: 

FROM: 

SUBJECT: Direction Regarding the Regulation of Short-Term Rentals 

Recommendation 
It is recommended that the City Council provide direction regarding the regulation of short-term 
rentals. 

Fiscal Impact 
There is no fiscal impact relating to this repOlt. 

Commission Review and Recommendation 
This matter was not reviewed by a commission. 

Bacl{ground 
On May 4,2016, the City Council directed staff to place an item on a future agenda to discuss the 
possible regulation of sholt-term rentals. 

"ShOlt-term rental" refers to a rental whereby a residence or a portion of a residence is rented out 
for a period of 30 days or less (a few cities define this as 28 days or less). "Hosted" rentals, or 
home sharing, is a short-term rental where the owner of the unit is present. "Un-hosted" rentals 
are sholt-term rentals where the owner of the unit is absent. 

Online hosting services (e.g., Airbnb, VRBO, HomeAway, FlipKey, etc.) have facilitated the 
rapid growth of these rentals by creating a direct, convenient connection between hosts (for 
example, residential owners) and travelers or other temporary visitors by making it easy to rent a 
home or room on short notice. Opponents are concerned with loss of housing stock and the 
residential character of neighborhoods. Neighbors may complain about impacts from parking and 
noise, and public safety issues, such a feeling of insecurity fostered by the frequent turnover of 
transient residents. Alternatively, proponents may desire to supplement their income from such 
rentals for a variety of reasons, such as to offset a job loss or to supplement retirement income. 

To date, large cities, including Los Angeles and San Francisco, cities along the coast, and 

24-1 



Direction Regarding the Regulation of Short-Term Rentals 
September 7, 2016 
Page 2 of 11 

popular vacation destinations, such as the Central Coast, Palm Springs, and the Napa/Sonoma 
wine country, have experienced rapid growth in short-term rentals as an alternative to traditional 
hotel/motel acconunodations. More recently, in Los Angeles, larger entities have become more 
active in buying up entire residential properties and converting them to short-term rentals, 
effectively making them hotels operating in a residential zone. Attachment 1 to this staff repOlt 
contains two surveys, one conducted by the League of California Cities that show the status of 
shOlt-term rental regulations throughout the state. 

At the May 4,2016 City Council Meeting, four residents spoke regarding a short-term rental unit 
on Mill Road. The complaints tocused on parking, neighborhood stability, and concerns about 
frequent transient residents. More recently, in July 2016, staff received a complaint about a short
term rental on Lyndon Street, with the complaint focusing on noise, trash, and operating a 
business in a residential zone. These complaints are the only ones the City of South Pasadena 
(City) has received to date regarding short-term rentals. 

The web sites for the hosting services, particularly Airbnb, are not organized to easily locate 
shott-term rentals by city, making estimation difficult. According to the Airbnb data and analysis 
website Airdna, in April 2016, there were 26 active Airbnb listings in South Pasadena, 73% of 
which were for the entire residence. In May 2016, there were 31 active Airbnb listings for South 
Pasadena, of which 23, or 74%, were for the entire residence and 8, or 26%, were for a room or 
studio within a residence (Attachment 2). In July 2016, the latest month for which data was 
available, there was 59 active Airbnb listings, of which 44, or 74% were for the entire propetty 
and 15, or 26% were for a room or studio within a residence. Limited listings on other hosting 
websites duplicated the ones on Airbnb. 

Analysis 
The South Pasadena Municipal Code does not specifically permit or prohibit short-term rentals. 
The Zoning Code allows the following lodging uses: bed and breakfast inns, hotels or motels, 
and rooming and boarding houses. ShOlt-term rentals do not fit within those land use descriptions 
for the following reasons: 

1. Bed & Breakfast Inns (B&B's) are similar to short-term rentals because they 
accommodate visitors in residential zoning districts; however, B&B' s are limited to 
historic landmark propetties provided a Conditional Use Permit (CUP) is obtained. A 
potential site considered for a B&B must meet several criteria. It must be large enough to 
accommodate the minimum parking requirement, which is one space per guest room, one 
space per employee, and two spaces for residents. A service drive and cettain trash 
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enclosure standards are needed. The CUP process allows the Plmming Commission to 
review a site's characteristics to ensure that the minimum requirements m'e met and that 
the overall project is aesthetically pleasing and compatible with the neighborhood. This 
process allows the Planning Commission to place specific conditions, or controls on the 
B&B so that its effects are more benign to the adjacent residential neighborhood. B&B's 
may have up to nine guestrooms. A B&B with more than nine guest rooms is considered 
a hotel or motel which is not permitted in a residential zone. 

Short-term rentals have not involved any substantial changes to the residential chmacter 
of a property or neighborhood in South Pasadena. For example, owners of Airbnb 
properties in the City have not created additional parking spaces or any other 
modifications that would accommodate guests. These short-telID lodgings appem to be 
available for rent "as is" and they occur without City approvals or permits. The City has 
no involvement with the tempormy or permmlent occupancy of homes. Property owners 
can also choose when and how often to rent their property; whereas, B&B' s are designed 
to be more permanent lodgings set aside specifically for guests. 

2. Hotels or motels me not allowed in the City'S residential zoning districts. They me 
facilities with guest rooms or suites that are rented to the general public for trmlsient 
lodging (less than 30 days). Hotels provide access to most guest rooms from an interior 
walkway and typically include a vmiety of services such as restaurants, meeting facilities, 
and personal services. They can provide amenities such as swimming pools, tennis 
courts, indoor athletic/fitness facilities, and offer retail. 

Hotels and motels m'e not consistent with the characteristics of a short term rental. Hotel 
facilities are designed to accommodate several guests at once and are only allowed in 
commercial zoning districts where there is convenient vehicular access to major 
thoroughfmes. They are not appropriate in residential zones due to concems about 
increased traffic, noise, and the commercial nature of such a business. Unmodified 
residential properties that are rented on a short term basis (as is) will unlikely generate the 
high volume of guests that a hotel would attract. 

3. The Zoning Code provides a definition for a rooming and boarding house which is a 
dwelling or part of a dwelling where lodging is fumished for compensation to more than 
three persons living independently from each other. Meals may also be included. This use 
is not listed as being pelIDitted or unpermitted in any of the City's zoning districts. Since 
the City does not get involved with the occupancy of homes, there is no way of checking 
whether any property is being used as a room and boarding house. 

Since sh01t term rentals involve no physical changes to a propelty, and there are no regulations 
on residential occupancy, the City'S Zoning Code currently does not provide any authority to 
regulate them. 
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Issues 
In other cities, short-term rentals have given rise to a variety of issues, including: 

1. Zoning: Short-term rentals may subvert the intent and complicate enforcement of zoning 
codes. Regarding the Zoning Code's intent, shOlt-term rentals may not alter the physical 
character of the neighborhoods, but may present land use compatibility concerns given 
the use's income generation and relatively high occupancy turnover. Regarding code 
enforcement, the anonymous and temporary nature of short-term rentals complicates 
enforcement of applicable regulations. 

2. Neighborhood Character & Safety: Potential impacts on neighborhood character can 
include, but are not limited to, noise, traffic and parking patterns, occupancy turnover, 
and the overall sense of security relating to the presence and turnover of transient 
occupants. FUlther, transient occupants do not undergo background screening. 

3. City Revenues and Economic Development: For cities with a transient occupancy tax 
(ToT), short-term rentals can reduce revenues from this source to the extent that they take 
business away from hotels (South Pasadena does not have a ToT). Conversely, short-term 
rentals have the potential of increasing sales tax from visitors. 

Regulatory Approaches 
There m:e a wide variety of approaches to regulating short-term rentals. Several aTe discussed 
below, all of which have served as a starting point for cities that have adopted regulations 
permitting, to various degrees, short-term rentals. 

1. Malibu (Minimal Regulation - Attachment 3) 

a. Malibu's only regulation of private home rentals is its transient occupancy tax 
statute. The statute defines "hotel" to include "tourist home or house, 
motel. .. apartment house, rental unit, dormitory ... occupied or intended or 
designed for occupancy by transients for dwelling, lodging or sleeping purposes." 

b. The property "operator" may be the owner, lessee, sublessee, or may act in 
another capacity as the "proprietor." If the operator rents their home, apartment, 
condominium, or vacation property for 30 days or less, they must register with the 
City and pay transient occupancy taxes of 12% of rents charged. The operator 
must collect the tax from the transient. 

c. The operator must also register the propelty with the tax administrator (city 
manager) within 30 days of starting the business and receive a transient occupancy 
registration certificate that must be posted on the premises. 

d. There are penalties, such as fines, for failing to collect transient occupar1Cy taxes 
or failing to register with the tax administrator. 
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2. Palm Springs (Regulation of Registered Properties, Procedure for Neighbor Complaints
Attachment 4) 

a. Palm Springs aims to balance the need for "alternate visitor servicing" lodging 
opportunities" with the effects such uses have in single-family neighborhoods 
tlu'ough a regulatory program. 

b. Only the person holding title to the property can rent it out. 
c. No owuer of a vacation rental may for rent it for 28 consecutive days or less 

without a valid vacation rental registration certificate issued by the City. The 
registration certificate number must be displayed in all advertising related to the 
property. 

d. The propelty owner must pay an administrative fee to defer the cost to the City of 
administering the regulations. 

e. To operate the vacation rental, the owuer must: 
1. Limit the total overnight and additional daytime occupants according to 

the number of bedrooms. 
11. Designate a "Local Contact Person" (property manager, owuer, or agent) 

who is available at all times and can respond within 45 minutes to 
complaints about the condition, operation, or conduct of occupants at the 
rental. 

iii. Enter into a written agreement with a "Responsible Person" over age 25 
to; obtain contact and identifYing information for all occupants; establish 
the terms and conditions of the rental; require acknowledgment that the 
responsible party is legally responsible for compliance of all occupants or 
their guests with the Municipal Code; and provide a copy of the "Good 
Neighbor Brochure" (Attachment 4) summarizing rules of conduct, 
consideration and respect expected of City residents. These agreements 
must be kept for four years and provided to the City Manager upon 
request. 

iv. A neighbor may complain at any time about unreasonable noise or other 
disturbances to a City-operated "hotline," and the Local Contact Person 
must contact the Responsible Patty within 15 minutes by telephone and 
within 45 minutes in person if contact is not made and for successive 
incidents. The Local Contact Person must then report back to the hotline 
of the disposition and handling of the incident within 45 minutes of the 
call to the hotline. 

v. The Code provides for violations, including adding property to a "watch 
list" or suspension or revocation of the registration certificate. 

3. San Francisco (Regulation of Hosted and Unhosted Rentals, Residency Requirement
Attachment 5) 

a. ShOli-term rentals were illegal until regulations went into effect in February, 
2015. A "permanent resident" who occupies a unit for no less than 275 days out of 
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the calendar year with the intent to make it their home may offer a short-term 
rental. 

b. ShOlt-term rentals are limited to 30 days or less. 
c. The permanent resident must possess a business license, register with the City 

Planning Department, and pay the City hotel tax. 
d. Unhosted rentals are limited to 90 days per year', and each listing is required to 

carry liability insurance. 
e. According to a report by San Francisco's Budget and Legislative Analyst's Of1ice, 

San Francisco has special challenges because unhosted rental units can reduce 
rental availability by 25-32%. 

1. San Francisco has a very low rate of compliance with its registration 
procednres. 

I!. Current enforcement does not seem to be effective; neighbor complains, 
violators are given 30 days to come into compliance before having an 
administrative hearing, hosts return to short-term rentals. 

4. Petaluma (Regulation of Hosted and Unhosted Rentals, Notice to Neighbors
Attachment 6) 

a. A property owner must obtain a permit from the Planning Director or his or her 
designee and provide notice to neighbors. 

1. Property owners must provide notice of the location, number of rooms 
available, and contact infOlmation for a locally available manager to other 
propelty owners within 100 feet of the permitted sholi-term vacation 
rental. 

b. Propeliy owners with a shOli-term vacation rental must provide a "guest manual" 
to guests with the local manager's contact information, as well as obtain a 
business license, satisfy requirements related to trar1sient occupancy tax, and 
adveliise using their permit number. 

1. The written "guest manual" contains the local manager's contact 
information, "performance standards," and other information to minimize 
neighborhood conflict. 

c. Vacation rentals for less than 30 days ar'e allowed with a permit in residential, 
plarmed unit developments and mixed use zoning districts. 

1. Propelty owner must apply to the Planning Director for an annual permit, 
pay an administrative fee, and show that there is adequate parking. 

ii. No more than two overnight occupants per bedroom plus two additional 
occupants are permitted. 

iii. Hosted (owner occupies propmty with guests) and non-hosted Sholt-term 
vacation rentals are allowed, although non-hosted rentals are limited to a 
total of 120 days per calendar year. 

IV. A local manager must be available at all times and must live within 45 
miles for non-hosted rentals, and in either case be able to respond to 
complaints within one hour. 
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v. Upon receipt of three complaints in a calendar year about the vacation 
rental, if the parties consent, the City may refer the patties to a third-party 
mediator and the costs will be shared. 

VI. The Planning Director may deny renewal of permit based on faillll'e to pay 
transient occupancy taxes; or notification of health or safety violations or 
non-compliance on the propelty. 

V1l. After revocation, the owner must wait one year before filing a subsequent 
application. 

d. Permit concentrations are not limited by blocks or census tracts, because other 
cities reported that permit concentrations can send vacation rentals activities 
underground. 

e. The ordinance includes a sunset clause in 2018. 

5. Ventlll'a (Regulation of All Rentals, Notice to Neighbors - Attachment 7) 

a. Regulation and permit requirement, intended to minimize impacts on neighbors. 
b. Defines sholt-term vacation rentals as any unit rented for less than 30 days. 
c. Property owner must secure a permit from the City before offering for rent or 

renting a short -tenu vacation rental. 
i. All advertisements must include permit number. 

ii. Application for permit must include a "Nuisance Response Plan," a 
business tax celtificate, a transient occupancy registration permit, a $1,500 
bond to secure compliance with the regulations (waived if property owner 
prohibits patties between 10:00 p.m. and 7:00 a.m.), and an application 
fee. 

111. Plans for responding to nuisance complaints, which must include a call by 
the propelty manager to the renter within 30 minutes of the complaint. 

d. The City annually reviews and verifies information on Nuisance Response Plan. 
e. Ordinance establishes several performance standat'ds: 

I. Primary renter must be over 18 years of age and must provide owner with 
name, telephone number, address, and driver's license number or passport. 
Additionally, primat')' renter must sign acknowledgement of the 

ordinance's requirements and agree to be responsible for compliance by all 
guests with the ordinance's requirements. 

ii. Minimum stay of two nights, except for seven night minimum dlll'ing the 
period from last Friday in June through the last Friday in August. 

111. Maximum number of overnight occupants generally set a two persons per 
bedroom. 

IV. Trash containers must be kept out of public view, except on trash 
collection days. 

v. Leases must reference the ordinance, state occupancy limit, state number 
of available off-street parking spaces, explain trash collection rules, notifY 
renter of quiet hours and ban on loud parties that violate noise ordinance, 
state name and contact information for property manager, and include 
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permit information, a copy of the ordinance, and the City's Good Neighbor 
Guidelines. 

f. Property owner must promptly respond to nuisance complaints and failure to do 
so, or a violation of any other requirement, may result in permit revocation, fines, 
or misdemeanor prosecution. 

6. Santa Monica (Regulation of Hosted Rentals - Attachment 8) 

a. On May 12,2015, the Santa Monica City Council adopted the "Home-Sharing 
Ordinance," which allows residents of single-family homes, apartments, and 
condominiums to apply for a business license authorizing home-sharing activity if 
they wish to host visitors in their homes for 30 days or less, while at least one of 
the primaty residents lives on-site. 

b. The home-sharing host must take responsibility for and actively prevent nuisances 
that may take place as a result of home-sharing. 

c. The host must also collect transient occupancy tax in coordination with any 
hosting platform (such as Airbnb) and obtain a business license. 

d. Business licenses are taxed based on a scale of the atnOlmt of gross receipts from 
rent. A tenant may operate a home-share if the lease allows. A guest house may 
be rented if it is pati of the residence. 

e. Enforcement includes fines or imprisomnent for infractions, and violating the 
ordinance in a criminal case, will be ordered to reimburse the City and other 
participating law enforcement agencies their full investigative costs, pay back all 
transient occupancy taxes, and remit all illegally obtain rental revenue. 

f. Under existing law, vacation rentals, which are defined as "an entire unit rented 
out without a host on site," are prohibited where the unit is only approved for 
permanent residential occupancy and not approved for transient occupancy. 
Vacation rentals may face fines of up to $500 per day and could even face 
criminal prosecution. 

g. Santa Monica's ordinance seeks to preserve the "cohesive and active residential 
neighborhoods" and continue to afford a diverse atTay of visitor-serving Sh01i
term rentals, including hotels, motels, bed and breakfasts, vacation rentals and 
home sharing. Santa Monica prohibited vacation rentals of entire units because 
those units do not have connections to the Santa Monica community. 

7. Sonoma (Regulation ofUnhosted Rentals, Rejection of Hosted Rentals - Attaclunent 9) 
a. Vacation rentals are allowed under Sonoma Municipal Code. 

i. Vacation rentals shall consist of no more than two complete residential 
units. 

n. The owner must obtain a conditional use permit and a business license. 
iii. Visitor occupancy is limited to a maximum of 29 days. 
IV. The owner or manager must pay transient occupancy tax. 
v. The Fire Depatiment conducts atillual inspections each year. 

b. In August, 2014, the City Council directed staff to review the regulation of owner-
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occupied dwellings within single-family homes through a licensing process 
administered by the Planning Commission. A majority of the Planning 
Commission recommended against adopting an ordinance that would allow for 
"Boarding Rooms." 

i. Staff pointed out that amending the Code would allow the City to receive 
transient occupancy tax from the rental of these rooms but would also 
necessitate increased enforcement efforts on the part of staff. 

c. The proposed ordinance is instructive if only for its detail: 
1. An applicant with a potential "Boarding Room" was supposed to apply for 

a license, which was reviewed by a planner for compliance and then the 
Planning Commission would conduct a public hem'ing on an application 
for a Bom'ding Room license. The license was only valid for 6 months. 

ii. It governed a "bedroom in an owner-occupied single-family residence" 
made available for 30 days or less. 

Ill. The residence must be the principle residence of the property owner, and 
the owner-occupant must be on-site when a Boarding Room is rented and 
in use, including overnight. 

iv. A Boarding Room cannot be rented more than three times per month for 
periods not to exceed four nights (12 nights per month) and no more than 
90 days a year. 

v. A Boarding Room would not be allowed in a residence subject to an 
affordable housing covenant. 

VI. A Boarding Room would not be allowed within an accessory structure or 
second unit. Outdoor activities must comply with the noise ordinance; 
amplified music and "special events" would be prohibited. 

VII. A Boarding Room would be required to retrofit with low-flow shower 
fixtures and toilets. 

Vlll. Any online listing must include the business license number and 
requirements for payment of transient occupancy tax. 

Code Enforcement 
Enforcing short-term rental regulations, or prohibitions, is velY difficult and can be very staff 
intensive. Unlike most other code enforcement cases, many shOit-tenn rental violations are 
frequently not in plain view and are difficult to verify. Some complaints, such as noise from loud 
pmties, can be enforced under existing Municipal Code laws. However, regulations that impose 
requirements and limitations on short-term rentals, or prohibiting short-term rentals, are much 
more difficult to enforce. 

Short-term rentals occur between two private parties operating out of public view, and facilitated 
by websites or hosting apps (such as Airbnb). Cities that have passed regulations have struggled 
with enforcement due to a lack of cooperation from these listing platforms - particularly the main 
one, Airbnb - which are not helpful in determining how many units m'e being adveltised in the 
City, or their location. The City would require data to be provided by these listing platforms in 
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order to monitor short term rental activities, although Airbnb has begun to push back on some of 
these requirements. 

City Council Direction 
In providing staff with direction on how to proceed, the City Council will want to consider 
several questions: 

1. Should the City prohibit or allow short-term rentals? 
2. If the City desires to prohibit short-term rentals, staff would recommend a Zoning Code 

Amendment to provide a better definition of short-term rentals, and explicitly prohibit 
them from residential zones. 

3. If the City desires to allow, but regulate, shott-term rentals, what issues should be 
addressed? 

a. Should the City allow hosted rentals only, or both hosted and un-hosted? 
b. What issues should be addressed? Besides collection of the transient occupancy 

tax, which South Pasadena does not have, other issues have been: 
1. Availability of off-street parking 

I!. Requirement for one or two contact persons for un-bosted sbort-term 
rentals who will be responsible for responding to problems that arise with 
the propelty or the transient occupants 

iii. Number of days per rental, number of rental days per year, minimum stay. 
IV. Minimum spacing between short-term rentals 
v. Occupancy limits for rentals 

v!. Municipal Code compliance, fire inspections 
vii. Permitting and licensing requirements, including business license. 

Vlll. Trash collection 
4. Finally, in light of the fact that complaints have been received for only two propelties to 

date, the City Council could direct staff to continue to monitor shott-term rentals and, if 
complaints become more frequent, return to the City Council for direction. 

Legal Review 
The City Attomey has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by viltue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website. 
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Attachments: 
1. Surveys of Other Cities 
2. AirDNA - South Pasadena Short-term Rentals 
3. City of Malibu Regulations 
4. City of Palm Springs Regulations 
5. City of San Francisco Regulations 
6. City of Petaluma Regulations 
7. City of Ventura Regulations 
8. City of Santa Monica Regulations 
9. City of Sonoma Regulations 
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Surveys of Other Cities 



EXHIBIT A Agenda Report Page 16 

Aliso Viejo <30 No No No No No nla nla nJa Per Council action, all rentals (including hotels, B&Bs and SIRs) are prohibited 
Ch 15 in all residential zones. 

3-18-15 
Pop 50,175 

Carmel nJa No No No No No nla nla n/a All short term rentals in non-commercial, residential wnes are prohibited; The 
§17.08.060 prohibition of short term rentals was upheld in 1991 by the California Supreme 

2004 (amend) Court 
Pop 3,842 

:£oronado <25 No No No No No No nla nla Transient rentals prohibited except in one multi-family area where they are 
I §86.78 pelmitted as "transient lodging houses"~ similar to boarding houses. 

il'tlp 23,511 
.t:> 

Imperial <30 No No No No No No nla nla STRs are prohibited in all f('.sidential zones, and only permitted in commercial 
Beach zones and mixed use zones 

§19.04.692 
Pop 27,063 

Jackson Hole <30 No No No No No nJa nJa nJa Short Term Rentals are prohibited except in certain "grandfathered" developments 
WY approved for such prior to 1994. 

Article 6 
Pop 10,135 

I ABBREVIATIONS KEY: DEF = defmition of number of days; HSE = house; SU = second unit; APT = apartment; VR = vacation rental; HR = homestay rental; !NSP = inspections 



Saratoga 
§15.09 

3-24-25 
Pop 30,907 

SedonaAZ 
Pop 10,131 

N 
~ 
I 

I-' 
U1 

<30 

<30 

No No No No 

No No No No 

EXHIE Agenda Report Page 1, 

No nla nla nla CC recently considered code changes, but decided to enforce existing prohibition: 
interpretation that this is a businesslhotel use in residential zone; enacted code 
citation process for people violating existing prohibition. 

No nla nla nla STRs have been prohibited in all residential zones since 1995. On 1-22-08, the 
City Council enacted an ordinance that expanded the enforcement mechanism 
related to STRs. The prohibition survived two court challenges: 2010 County 
Superior Court which found that the STR ordinance was not in violation of State 
Private Property Protection Act; 2013 AZ Court of Appeals vacated appeal of 
property owner who was advertising a STR. 

I ABBREVIATIONS KEY, DEF = definition ofllum"er of days; HSE = ho~se; SU = second unit; APT ""apartment; VR = vacatioll-~ental;HR = homestay rental; INS]> = inspectiOns I 
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Berkeley < 14 Yes Yes*" Yes Yes Yes BizLic No No Per 6-23-15 Council consideration, Council referred discussion to committees. 
Pop 105,422 $70+ Currently: vacation rental units up to 90 days; hosted unlimited # days; $500k 

$10 liability insurance; must notify abutting residences; local contact designated; 
11,000 enforcement fee assessed as % of rents ; no perfonnance standards; no fee or 
TOT registration intended to incentivize compHance 
13% *o'WIler must be present in main unit 

EI Cerrito <30 No No No Yes No ?? ?? Currently permit owner occupied B&Bs tln·ol.lgh CUPs; other STRs are 
Pop 24,316 prohibited, Planning Commission held study session 6-17-15; staffwill return 

with possible changes in next few months 

N 

L'ljguna Beach <30* Yes* Yes* Yes* Yes Yes Biz. $275 No* *Per 6-16-15 Council action~ a freeze in the issuance of any new permits for short 
1-'§25.23 * * Lic.+ term rentals was extended. Since 1999, Administrative Use Permit through 
0"\ 1999 TOT $650 Community Development Director were required; disapprove if neighbor concern 
Pop 23,250 10% appeal can't be addressed; enforcement by complaint - issue citations; Number of guests 

limited per permit; local management company or person contact for complaints 

Manhattan <30 No No No No No TOT n/a nJa City Council approved code amendments prohibiting commercial and transient 
Beach 10% uses in Residential Zones; 58 operators of sbortwterm rentals licensed prior to 

Ch 6.24 April 30,2015 may continue to operate for the remainder of2015. 
6-16-15 Short-term vacation rentals Me currently regnlated under Business Licenses 

Petaluma <30 Yes Yes Yes Yes Yes BizLic $300 No Ministerial unless special pkng exception needed, then CUP; pkng per code; 100' 
7-20-15 $45+ notice after pennit issuance; annual renewal; manager must respond in I hour; 

(1st reading) .161100 rules provided to gnests; max occupancy 2/brm+ 2 (inel hosts); hosted units = no 
Pop 59,440 TOT limit on # of days; unhosted units = max 90 days/year; mediation and revocation 

12% process; food may be included; pelformance standards; permit # on all ads 

IABBREVIA TIONS KEY: DEF - definition ofnumberoi'days;HSP""IJ(}llse;'SU - second unit; APT ..: apartment; vR:",,'vacation rental; me - homestay rental; INSP - inspections I 
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Santa Barbara <30 No No No ?? No ?? ?? ?? Per Council action 7123115~ continue existing prohibition of STRs~ but research 
Pop 90,412 and consider pennitting "home~sharing" (hosted units where owners rent rooms 

while present); continue enforcement but research other enforcement actions 

Tiburon <30 Yes ? ? Yes Yes Biz Lie ?? ?? Previously permitted "Seasonal Rentals" of un hosted units, hosted rentals not 
§16.40.040 $100 codified, so unintentionally permitted. On 5-16-15 Council voted 3-2 to prohibit; 
Pop 9,179 TOT Planning Commission disagreed and made comments on possible ways to penuit 

? with limitations. Council again voted 3-2 to prohibit 8-19-15. 2"d reading sched 
10-1-15 

I'V West <30 No No No No No ?? ?? ?? Share Economy Task Force convened: in process of revising Code to prohibit. Per 
ffullywood Council action 7/Z0/15, continue to prohibit, but research possibility of allowing 
~p35,Z88 STRs during special City and regional events: Halloween, Pride, and Academy 
--.J Awards. 8/3/15 2"' CC reading tie; 8/17/15 continued; scheduled for 9/21/15. 

[ABBREVIATIONS KEY:DEF = defi!iition ofnurnber of days;'HSE = house;'SU = second unit; APT = apartment; VR - vacation rental; HR - homestay rental; INSP - inspections 



Albany 
Pop 19,192 

Belvedere 
Pop 2,122 

Los Altos 
Pop 30,010 

Los Altos Hills 
Pop 8,334 

[\.,)Moraga 
top 16,771 
i-" 
0:> Orinda 
Pop 18,681 

Palo Alto 
Pop 66,642 

Ross 

BizLic 
$76+ 
$5/oa 

No 

No 

EXH!BITA Agenda Report Page 20 

No Regulations - Require Business License 

No regulations 

~<Housing Unit, Transienf~ defined as < 30 days, but not regulated 

No Regulations 

No regulations 

No regulations, but will be addressing soon 

3-9-15 Council decided not to regulate 

2-12-15 Council considered whether to adopt regulations - decided no 

The iliformation in these charts was assembledfrom a variety of sources. It is intend.ed to provide abbreviated iriformation. In some cases iriformation was not 
readily available on city websites, and due to the vacation season, staffwas not always available to answer questions. Additionally, some of the data m4Y have 
changed, such as population counts, and code provisions. etc. 

[ ABBREVIATIONS KEY: DEF ~ definition of number of days; HSE ~ house; SU ~ second unit; APT ~ apartment; VR ~ vacation rental; HR ~ homestay rental; INSP ~ inspections I 
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COMPARISON CHART OF 
SMALLIMEDIUM CITIES WITH SINGLE FAMILY RESIDENTIAL NEIGHBORHOODS 

Dana Point >2 Yes No Yes Yes Yes TOT $150 Yes Ministerial pennit required by Community Development Director; $Im liability 
§533 <30 10% annual (can be waived); indemnification agreement; revocation & penalties; mnst have 2 
2013 Collected off~street parking spaces; no weddings or parties; ads must list City registration #; 

Pop 34,062 quarterly must post regulations at site; no signs 

Goleta <30 Yes Yes Yes Yes Yes BizLic $75 No Required: nuisance plan and contact info (posted to City website); Transient 
~ §5.08 $126 Occupancy Registration proof; $1,500 compliance bond; proof of notice to 
.;2-17-15 + TOT neighbors w/in 200 feet'. Limit max # of occnpants; max # of vehicles must = # of 
Pop 30,525 
I-' 

$2/night on-site parking spaces; extensive perfonnance standards 

'" 
Malibu <30 Yes Yes Yes Yes Yes TOT No Minimally regulated: must register with Tax Administrator and post registration # 
§3.24 12% on premises; "operator" = owner or tenant; penalties and fines if TOT is not paid 

Pop 12,861 

Palm Springs <28 Yes Yes Yes Yes Yes BizLic $225 No Only owner may rent and must sign agreement; must have local contact; Good 
§5.25 $28 Neighbor Brochure; must respond to complaints w/in 45 minutes; fmes and 

4-14-15 TOT penalties; revocation provisions 
Pop 42,281 $25 

I ABBREVIATIONS KEY: DEW = defu1jrion ofnllIDber of days; HSE-= house;-SU = second unit; APT - apartment; VR - vacation rental; HR - homestay rental; INSP - inspections 
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San Luis <30 Yes No Yes Yes No BizLic $305 No Permit hosted only defined as "homestays" which can be approved by the 
Obispo $70+ Community Development Director through an administrative permit. Unhosted 

§17.08.l40 TOT units are classified as "vacation rentals" and are prohibited. Also require 
4-7-15 10% additional parking, compliance with building and flre codes, sets maximum of 

Pop 46,377 four guests; requires owner contact information; performance standards required 

Santa Monica <30 See See See Yes No BizLic No No Vacation Rentals (unhosted STRs) are prohibited and Home-Share Rentals 
eh 6.20 notes notes notes $76 (hosted S1Rs) are permitted and regulated, no matter what the unit type is; require 
5-12-15 TOT hosting platform to provide quarterly reports with address and # nights rented, $ 

Pop 92,472 14% paid, name of operators; and if hosting platform collects taxes, remittance of the 
TOT; no Planning or Building review required 

N 

"" I 
r-St. Helena <30 Yes No No Yes Yes 12% $1,075 Yes, If < 30% of neighbors object = Planning Director review; if> 30% object = PC; 2 
O§17.134 receipts each year renewal; maximum of25 permits allowed at any time (waiting list of25 

2-12 year currently); local contact person required; must have 2 on-site parking spaces for 
Pop 5,947 guests; discuss with neighbors w/in 300'; no tenants may rent; neighbors provided 

with contact info; parties allowed up to 20 people; quiet 10 pm - 7 aru 

Sausalito <30 Yes Yes Yes Yes Yes BizLic 284 No* Ministerial; designate local contact person; 1 rental per each 7 day period; on-site 
, 

§10.44.020 $36+ parking or on-street parking permit; must post regulations in unit; unpermitted 
7-26-12 TOT rentals subject to fInes $100 1~, S200 2"' $500 each addtn'l day; no signs on or 

Pop 7,099 12% off-site; performance standards *must not have had code violations; 

29Pahns <30 No No nla Yes No TOT $146 ? Prohibited in single-family .lones - B&Bs are permitted in the multifaruily, 
§19.54 9% commercial and rural zone through Conditional Use Permit; CUP can be revoked; 
2004 must be 1,000' or more from 2 existing B&Bs; Small B&B: No more than 2 

Pop 25,768 bedrooms; lon-site space per bedroom; no cooking facilities in brms; lot must 
meet min lot size; SUs may not be rented 

I ABBREVIATIONS KEY: DEF ~ definition of number of days; HSE ~ house; SU ~ second unit; APT ~ apartment; VR ~ vacation rental; HR homestay rental; !NSP inspections I 



!2016 

Ci Positi 
Buellton Prohibited 
~ 
TOl'T'3nce Prohibited 

Danville Prohibited 

Diamond Bar Prohibited 

Redding Regulated 

N. 
SanF~clsco Regulated 

I 

AirBNE UstServe l<"'Sponses 

Information 
iStaffJ.~~Drt. and Orqinan~e ~ CC 1.~-10-.7.91S ___ ~ ____ ~._.; 
ICurrently working on ordInance . 
ICurrently working on ordinance __ . _.. _ .... 
"The Town of DanvU!e adopted a prohibition on all short term residential rentals on March 1, 2016. we inserted ~short term rentals" as a prohibited use In districts with residential 
properties. We added a definition of short term rentals under the definitions section of the zoning code. 

Here's a link to the second reading of the staff report on March 1 at the Town Cound! meeting: http://danville
jca.granlCUs.COmlMetaViewer.PhP"?VieW_id=1&cliP_id=129&meta_id=6845 

IHere's a link to the first reading on February 16 with all the public comments: http://danville-ca.granicus.com/MetaViewer-.php?vlew_id'''l&diP_ld=126&met<Ud",,6626 

!If the links don't work, you can look at the Town Councll agendas here and click on the links under each day: http://www.danvllle.ca.gov/Govemment/Public-~teeUngs-Agendas
i Summarles!Town-Coundl-Meetlng-Archive/ 

I
, Prior to the Town Councll meetings, the item was disOJssed at WIO Planning CommisSion meetings: one on November 24, 2015 and the ~cond on January 26, 2016. Here's the !ink to 
the packets and Summary of Actions: http://docs.ci.danville.ca.us/weblink!Browse.aspx?startid=170559&dbid'=0 

IAirBNB rentals are considered a hotel/motel and therefore prohibited in residential zones per munidpal code. 
.https:/Iwww.municode.com/llbrary/ca/diamond_bar/codesJcode_oCordinances?nodeId=QCO_TIT22DECO 

iTwo types, Hosted Homestay and Vacation Rentals which are defined in the report and identifies the different procedures and limitations. 
lengagement strategy. , 

," __ >_~ ____ ~ _, ___ ••• ,, ___ "' _____ .. _,..-1 

IThe Ordinance just went into effect and we are just now re<:eivfng/proceS$ing our first requests. We have not seen a big neighborhood impact with the growing number of hosted 
!homestays and vacation rentals that our jurisdiction has seen lately, $0 regulating them does direct them to pay the TOT tax, and puts everyone on a level playing field. 

jStaff Report and Ordinance to CC 02-02-2016 

!Regi5tration and enforcement program in place. -'-'---~----' 
)See aty webpage: http://sf-planning.org/office-short-term-renrnl-registry-faqs 

tv !The City of capitola adopted a TranslentRentaIOver!ayordina~Ce In 1991. The ordinance establishes a limited area where vacation rentals may be operated. Vacation rentals are 
C ~ I Reg !ated jprohlblted anywhere else In the City. Chapter 17.19 of the Munidpal Code addresses the topic. A map of the overlay 20ne can be found here: 

apl 0 a u Ihttp://www.Cityofca:pltola.org/sites/default/files/fileattachments/community_developmenljpage/2480/va<:atioo_renrnLarea_map_tro.pdf 

Arroyo Grande 

O<:eanside 

Pacific Grove 

Ci 
West Hollywood 

Dana Point 

iThe City of Arroyo Grande addressed this issue in 2014, with a status report in 2015. Here are links to those reports and the ordinance~ 

Regulated 
i . 
ihttp:/N/ww.arroyogrande.orgJAgendaCenter/VlewFlle/ltem/800mleID;::4385 

__ ~',;;http://wwo,\f.arroyogrande.or9.~endaCenter/VieWFIleJItemJ2183?fi!eID"'"6113 
Regulated :Requires a license and taxes paid; creation of Oceanside Tourism t.,arketing District (Plan) -"--··~-~I 

Regulated 

Position 
Prs;h!bited 

Regulated 

Yearlony ""V"'I:~. 
Final dedsion: Developed four caps for the Oty. An overelll Citywide cap of 250. A zoning cap which distributes the 250 by district {fewer in R-1 than R-4). A "per block" cap of 15% to 
aVOid oversaturation and finally a maximum number of nights on blocks already over the 15% rule. 

City Staff Report located http://www.cityofpacificgrove.org/about-city/dty-coundl 
S€e 4-6-2016 and 3-24-2016 for CC Agenda Report on STVR 
See 3-24-2016 CC Agenda Report on Home Sharing 

-\~:C1J,7tQC"CI7!.1.-<.:C>:L-"'.-\L-,C<illC.QC"C9.C(;iliC,C~C;'Y:-"hCf&~li,-"7,,C1Lc,-;,;7" .!';C:;Q:C.~Cf1Q}C .. C,C'1!71tC~-"'C··i-,,_Ci:.1Ci0C""'Cr,ioub!iC_\~:9rk$J(OdQ:~'nQ!i:n~~:~~t~~'T.-rentill:;~ ___________ . 
.Dana Point Munidpal Code Chapter 5.38 (Business Regulations) 

--.. -~~--~-.-.- --I 

,http://qcode,us/codes/danapointj I 
;Staff Report: Feb 5, 20.13, March 5, 2013 I 

-Sa-n-ta--"-o-n-;c-a--+--p-"'-h-'b-'-te-d--":Po,OO'h"'bC,ts=vacatlon rentals; regulates heme share ._[ ________ + _______ ~'St.affJ5eD-Qft:...o-tto.;jlw.wwJsmao.\t,oetld-eDattmentslcounclll.aaendasl2015/2015"M28I.s2.0_15.012.8.0~~0.df I 
M h tt Beach P h·b·ted :City Website has additional information. 

an a an ro I I ._~~.Q.~minutes of their June 15th couodl meeting: h~/www.citymb.infofdty-selVices/community-developmentjplanninQ-zonioo/snort-term-vacatlon-rentals .1 

:A League of Cities J).~tJ2,:/L<:!"{!)'J/;.,'R;:;"Lli.%f\,q'T;/'Eoii,Q:.:~\(!.\:.y,~<lQ<i(:;;}.~~rS'?';~S/~!i;l<.]~lpp:,?~.~J'Jl~ -------------.J 
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ATTACHMENT 2 
AirDNA 

South Pasadena Short-Term Rentals 
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· AirPnb Market Report 

South Pasadena, California -July 2016 

General Area Statistics 

Population Total Homes Median Income 

25,600 11,100 $85,800 

Active Listings 

Total Active listings Active listing Breakdown 

35 # Bedrooms House Apartment Other Total 

Shared Room 

~ What Is an Active Listing? 
Private Room 3 3 2 8 

We determine whether a 
listing is active by looking at a Studio 5 3 8 
number onactors including: 
whether it had a confirmed 1 Room 1 7 1 9 
booking in the month. if it Is 
currently live on the site, If the 2 Rooms 2 3 5 
hosfhas updated the calendar 
recently and if the host is 3 Rooms 3 3 

actively responding to 
Inquiries. 4+ Rooms 2 2 

Total 16 16 3 35 
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Historical Listing Counts 

l!r' How to read this chert 
rhls candle sUCk chart depicts rile change 1111'umber of advertised listings (all listings round on Alrbnb within this regIon) 
month over mOl)tn. The Wider green (increasIng) or red (decreasing) bars show the cumulative Increase or decrease In 
/lumber of listings from the prior monti). The lines above and below the bars sl,ow the number 01 added and removed 
listings. r~pectively. 

Li.tJngc:ount Tt .. nd ~ .AJi :1.1&t;iIl9$ 
,.",',' •• ' "'" : . o' " - ' •. '. 

100 

90 

80 t ~ t ++ , 
70 

60 
Aug Sep Oct Nov Dec jan Feb Mar Apr May jun jul 

Change in number of properties over the last 12 months 

Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul 
2015 2015 2015 2015 2015 2016 2016 2016 2016 2016 2016 2016 

Start of Month 72 69 72 71 77 82 81 78 77 78 79 82 
Start minus Unlisted In Month 67 66 69 70 74 79 77 74 74 76 75 78 

Start plus Newly Listed 74 75 74 78 85 84 82 81 81 81 86 82 
Properties Available at Month 69 72 71 77 82 81 78 77 78 79 82 78 

End 
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Occupancy Rates 

Median Occupancy Rate 

38% 

Occupancy Rate 
Occupancy tate Is the num\')er of aays that ij property had 8 reservatIon 
dIvIded by the tota l number of days It WilS available for rent In the month. 
Tf'\e median Is the SOlll percentile for this reporting area. Ustlng!> that are 
blocked for the month or are otherwise "'nactlve" are not Included in the 
calculatIon. 

Occupancy Rate Last Twelve Months (L TM) 

60% 

45% 
~ 

'" cc 
G 27% t:: 30% 26% 
'" I 
§-
\.J 
\.J 
Cl 

15% 

0% 
10th Percentile 

20th 

38% 

29% 

30th 50th 
40th 60th 

Property Occupancy Percentile 

70th 90th Percentile 
80th 

~ How to read this c;hart 
. The occupancy rate varies greatly In every area based on location. pnce and other factors, In order to show the wt>oJe 

f)lcture 'Ie place each property Into !II percentile based on theIr achieved Occupancy Rate In le last full month. Example: 
If there were 10 propertIes In the area, the property with the 2nd highest occupancy rate would be in the 90th percentile. 
In the Jlne chart you c.an see vJhat the 1 01f/es~ pertor",lng to best per10mling properties were ahle to achieve. 

• High Pel forming Area - Greater than 60% Median Occupancy 
• Mid Per'forming Area - 4{)O/O-600/0 
• Low PerformIng Area- Le-ss that 40% 

Pricing and overall quality of a ilsting's photos. text and guest communications have a large impact on individual property 
performance. 
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Occupancy Rates (continued) 

~ 
III 

<;t: 

C 
<: 
III 
§-..., ..., 
a 

.l!! 
III 

<;t: 

C 
<: 
III 
§-
t: a 

100% 

75% 

50% 

25% 

0% 

100% 

75% 

50% 

25% 

0% 

_ 50th Percentile 

Aug 
2015 

Sep 
2015 

_ 50th Percentile 

Oct 
2015 

Historical Occupancy Rates 

66th Percentile _ 83rd Percentile 

Nov 
2015 

Dec 
2015 

Jan 
2016 

Feb 
2016 

Mar 
2016 

Occupancy Rate by Rental Size (L TM) 

66th Percentile _ 83rd Percentile 

Shared Room Private Room Studio 1 Room 2 Rooms 

Number of Bedrooms 

How do we calculate this? 

Apr 
2016 

May 
2016 

3 Rooms 

Jun 
2016 

lui 
2016 

4+ Rooms 

Airdna's technology can determine what dates are actual A1rbnb reservation versus which were made "unavailable" by 
the host. We dIvide the total amount of booked days by the total number of days available for rent. The above occupancy 
rates show what size properties are seeing the most confirmed reservations and the least vacancy. 

There must be at least six active rentals of each accommodation size to display comparative occupancy rates. If any 
sections of the graph above is blank, there is not enough data to calculate it. You can use Airbnb to view the calendars of 
properties in your area of interest to estimate occupancy rates. 
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Revenue 

<U 
~ 
c:: 
~ 
Q.j 

<:c 

july's Revenue by Rental Size ($USD) 

_ 50th Percelltile 66th Percentile _ 83rd Percentile 
$4000 

$3000 $2705 

Sn83 

$2000 

$1000 $744 

<U 
=> 
c:: 
~ 
<U 

co:: 

$0 
Shared Room Private Room Studio 1 Room 2 Rooms 3 Rooms 4+ Rooms 

Number of Bedrooms 

July's Revenue by # Guests ($USD) 

50th Percentile 66th Percentile _ 83rd Percentile 

$4000 

$3000 

$2216 

$2000 

$1000 

$0 
1-2 Guest 3-4 Guest 5-6 Guest 7-8 Guest 

Max Occupancy 

Monthly Revenue 
Monthly revenue Is our best estimate of revenue received from Airbnb bookings. Revenue includes cleaning fees. but not 
extra guest charges or other additional fees. 

We determine revenue of each Alrbnb property by looking at what the nightly rate for each available day is directly 
before a booking Is made. We can not determine whether last minute discounts are made or what revenue is for bookings 
made outside of Alrtmb. 
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Revenue (continued) 

Annual Revenues· 83rd Percentile ($USD) 

- Private Room - Studio - 1 Room - 2 Rooms - 3 Rooms 

$6000 

$4000 

w :c 
I:: w 
I.> 

~ 
-e 
~ $2000 . 
w :::. 

~ 
w 

ct: 

$0 

$-2000 
August October December February April june 

September November january March May july 

Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul 
2015 2015 2015 2015 2015 2016 2016 2016 2016 2016 2016 2016 Total 

Shared 
Room 

Private $2316 $2110 $676 $1067 $2080 $1358 $970 $865 $1679 $759 $855 $1145 $15880 
Room 

Studio $1993 $1290 $2385 $453 $939 $2014 $2252 $2263 $2150 $2045 $2079 $1674 $21537 

1 Bedroom $2737 $684 $2030 $2263 $2090 $1530 $920 $1320 $2421 $2014 $1815 $3440 $23264 

2 Bedrooms $2449 $2794 $2505 $4252 $2024 $2779 $2559 $3779 $3667 $3531 $3491 $3750 $37580 

3 Bedrooms $0 $0 $0 $0 $699 $699 $0 $0 $898 $0 $958 $2500 $5754 

4+ $4898 $2238 $2755 $1610 $3975 $5860 $3800 $780 $2025 $415 $3435 $2705 $34496 
Bedrooms 
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Weekly and Daily Demand 

Seasonality· Weekly RevPAR (revenue per available room) 

$1600 

WeekEnding 

What Is RevPAR? 
RevPAR stands for Revenue per Available Room. It is a performance metric widely used in the hotel industry. RevPAR is 
calculated by looking at all available accommodations on a given day and divides the total revenue generated by the total 
number of listings. RevPAR is the best indicator of seasonality and demand. By displaying the demand for vacation rentals 
throughout the year, you can use RevPAR to identify unexpected spikes in demand to increase your listing price far in 
advance. RevPAR can also show you the best time to list your place, or uncover how weekends perform versus weekdays 
and what local demand is during the holidays. 

Seasonality· Daily RevPAR (revenue per available room) 

$350 

$300 

$250 

$200 

$150 

$100 

$50 

Aug 5 Sep 2 Sep 30 Oct 28 Nov 25 Dec 23 jan 20 Feb 17 Mar 16 Apr 13 May 11 jun 8 jul6 
Aug 19 Sep 16 Oct 14 Nov 11 Dec 9 jan 6 Feb 3 Mar 2 Mar 30 Apr 27 May 25 jun 22 jul20 
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Average Daily Rate 

Pricing shown here provides an overview of how much the average Airbnb rental was able to charge this month. Our 
Pricing Copilot product provides real·time forward supply and demand data (www.airdna.co/services/datafeed) 

Shared Room 

Private Room == -$93 
Studio 

1 Bedroom 

2 Bedroom 

3 Bedroom 

4+ Bedroom 

593 

·'$102 

S1 70 

S417 

$386 

Average Daily Rate 

ADR = 15 the Average Daily Rate that an Airbnb unit is booked for during the month. ADR is a standard metric used in the 
hotel industry and is a better measurement than price because it shows what price guests are actually paying vs. simply 
what price hosts are advertising. 

1-2 Guests 

G c: 3-4 Guests 
III 
§-

~ 5-6 Guests 

'" ~ 7-8 Guests 

9+ Guests 

Average Daily Rate 

An easy way to increase your vacation rental revenue is by adding a fold out couch and temporary sleeping 
accomodations. One bedrooms make 20% more if they can accommodate 4 guests instead of just 2. 

$300 

$250 

$200 

$150 

$100 
August October December February April June 

September November January March May 
Average ADR by Month 
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Airbnb Listing Optimization 

Extra Fees and Discounts 

# Bedrooms 

Shared Room 

Private Room 

Studio 

1 Room 

2 Rooms 

3 Rooms 

4+ Rooms 

Super Hosts 

Experienced Hosts 

Novice Hosts 

Price and Fee Ranges 

# Listings Daily Price Cleaning Fee 

8 Avg $103 Avg $32 

8 Avg $83 Avg $30 

9 $125 -$175 Avg $66 

5 Avg $226 Avg $87 

3 Avg $386 Avg $170 

2 Avg $370 Avg $100 

Price range is for the 33rd and 66th percentiles 

Additional Fee Usage 

No Cleaning Fee No Security Deposit No Extra Guest Charge 

l3% 25% 75% 

17% 33% 67% 

24% 38% 95% 

Super Host = Over 25 Reviews, Experienced Host = 10-25 Reviews, Novice Host = Under 10 
Reviews 

TOp Area Hosts 

Top State Hosts 

Top National Hosts 

Booking Discounts 

Weekly Discount Monthly Discount 

35% off 35% off 

17% off 28% off 

16% off 28% off 

Top 10% based on number of reviews 
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Security Deposit 

Avg $211 

Avg $213 

Avg $507 

Avg $750 

Avg $865 

Avg $500 

~ As hosts get more 
. experience they 

tend to increase cleaning 
fees and remove security 
deposits, Act like a pro 
and remove i!lny 
a«ditlQ,l1aUees outside of 
clea~ln9, . 

~ Weekly and 
Monthly Booking 

DjscountsJor short-term 
rentals Wefe once in the 
2~% - 50% off range •. but 
due to the slmpllflcation 
of the booking process on 
Alrbnb. top heists now 
offer minimal dlscQunts 
for extended stays, 



Reservation Settings 

Minimum Stay 

1 Night 2 Nights 3 Nights 4 Nights 5·6 Nights 7+ Nights 

Super' Hosts 38% 38% 13% 0% 13% 0% 

Expel'lenced Hosts 50% 17% 17% 17% 0% 0% 

Novice Hosts 57% 19% 10% 5% 5% 10% 

~ Why Is this Important? 
Minimum stay req!.llrements of over 2 nights will make achieving >90% occupancy rate difficult. Only set minimum stay 
requ (ements If yOU're looking for bookings for a particular special event/holiday Over 50% of Superilosts nationally have 
nO min stay requirement. 

Tip 
Alrbn/) nolY a llows hosts to sel different minimum night stays for any time perlcxf. Il ls highly recommended to set longer 
minimum night stays for high demand periods over three months In tile future. ThIs will Improve your avernge booking 
value. reduce vacancy during peak times. and minimize undesIrable inquirIes. Reduce your minImum night stay to 1 nIght 
only for dates In tJle next 30 days. View our blog (or more details. 

htstanl: Booking 

South Pasadena California U.S.A. 

Super Hosts 23% 23% 16% 

Experienced Hosts 17% 20% 17% 

Novice Hosts 60% 57% 67% 

Cancellation Policy 

Strict Moderate Flexible 

Super Hosts 50% 38% 13% 

EXI)el'ienced Hosts 50% 17% 33% 

Novice Hosts 43% 24% 33% 

24-33 

~ Enable Instant Book 
Alrbnb gives preferential 
treatment to properties with 
instant book enabled. You wil l 
haggle less. appear higher In 
search results, and perfoml 
better overall. 

~ The majority of Super Hosts In 
America have a strict 
cancellation policy_ Start with 
a flexible cancellation policy 
and change It to strict after 
recell!lng 10 reviews. 
Cancellations can kill your 
profitability. 



Host Information 

Host Responsiveness 

Days Since Last 
Response Rate Calendar Update 

Super Hosts 96% 11 

Experienced Hosts 100% 20 

Novice Hosts 88% 19 

Host Experience 

• 50+ Reviews 

• 25-49 Reviews 
iii 10-24 Reviews 

• 1-9 Reviews 

• Zero Reviews 
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[!?(' Host Responsiveness is the single most 
important determinant of successful 

Airbnb host. It has been proven to be the largest 
influencer of booking conversions, Alrbnb search 
placement, and overall listing views. If you are 
serious about becoming a Super Host, nothing 
less a 100% response rate is acceptable. If you 
are unable to respond to all messages within 
one hour it Is recommended you sign up for a 
service to help manage your inquiries. 

Why Is this important? 
80% of the hosts in America have less 
than 10 reviews. A high percentage of 
host with over 10 reviews is a great sign 
of a High Potential Area. 
% Host with 10+ Reviews: 

• High Potential = Greater than 30% 
• Med Potential = 10% to 30% 
• Low Potential = Under 10% 



Ratings 

Overall Rating 

***** **** *** 
# of Listings 12 3 

% of Listings 40% 10% 

Detailed Ratings 
~ Ove, 95% 01 listings In 

Amerfca currently have a 4.5 

South Pasadena California U.S.A. or 5 star rating. Recent 
changes to ttle review prOCESs 

Accuracy 4.92 4.73 4.72 "eve made achieving 5·stars 
more difficult. Look for ratings 

Cleanliness 4.78 4.77 4.76 to increaslo'gly differentiate 
the most successful hosts. 

Commnication 4.98 4.88 4.88 

Location 4.87 4.82 4.80 

Check In 5.00 4.88 4.88 

Value 4.78 4.71 4.72 

Amenities 

Percentage of Properties With Amenities G!I A general rule of thumb for 
amenities in your area 

Yes No Yes No • Must Have = 80% or greater 
• Should Have = 50% to 80% 

Cable TV 40% 60% Washer/Dryer 69% 31% • Nice to Have = Under 50% 

Gym 11% 89% Air Conditioning 86% 14% 

Pool 14% 86% WiFi 91% 9% 

Heating 89% 11% Free Parking 51% 49% 

Pets Allowed 20% 80% Smoking 0% 100% 

Fireplace 17% 83% Hot Tub 6% 94% 

Kitchen 80% 20% Breakfast 14% 86% 
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Top 10 Performing Listings 

Below are the Top 10 perf 01 mlng listings in thIs area over the past 12 months (l TM). ThiS list Is ranked by total revenues 
L TM. and total numer of reviews L TM (must have at (eilsl 1 review). Ir your PDF vlewe, does not Sllpport cllckable links, 
you can view these listing by adding lhe ID lo http://alriJnb.com/rooms/UD) 

Estimated 
ID Title Annual Revenue Reviews ADR 

Shared Room 

Private Room 

2123763 Charming Private Cottage w parking $21927 27 $112 

4030581 Charming old Farm House. S Pasadena $9753 37 $97 

8275936 I bedroom. private bath. 2 beds $6770 1 $BB 

3675132 pl"ivate guest master suite wlbath $5395 17 $93 

11718955 Comfy, Private Room in S. Pasadena $3771 2 $54 

2645881 Cozy Room in 1887 House $2028 1 $169 

5698186 View of sunny clear blue skies $200 3 $40 

Studio 

7619322 S Pasadena Studio Near Metro $23714 49 $87 

9254709 Private Studio Loft- South Pasadena $15444 29 $87 

9413226 Quite Clean Cute Little House $8810 21 $102 

13701608 Charming Studio in Best South Pasadena L $1942 1 $108 

6334974 Classic Bungalow in leafy South Pas $1565 9 $92 

123906B4 ADORABLE STUDIO IN THE GARDEN $977 2 $75 

13511680 PRIVATE HILLSIDE ARTSY STUDIO WITH PATIO $775 2 $70 

1 Bedroom 

902024 South Pasadena Studio Near Metro $26821 49 $121 

6106519 Garden Bungalow $17704 31 $118 

10317135 Spacious & Private Studio Cottage $8927 12 $81 

11496878 So. Pasadena Mid-Century Gem wi Covered $6990 5 $92 

1813990 Large Full Luxury Apartment $6097 10 $142 

10107425 Staples LA Convention Cntr Large 1B 755 $5640 2 $148 

9729535 Cozy and Artistic One Bedroom $620 1 $62 

4786433 Clean and Modern- Near Rose Parade! $475 3 $238 
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Top 10 Performing Listings (continued) 

10 Title 

2 Bedroom s 

28821134 

10100828 

8552821 

3 Bedrooms 

2324916 

13639665 

13732202 

4+ Bedrooms 

6806746 

Estimated 
Annual Revenue 

South Pasadena Cottage Near Metro $42277 

South Pasadena 2 Br 1 Ba Near Metro $23138 

Mid century modern tree house $149 

Gorgeous Family Home Near It All $4511 

A little piece of quiet americana neighb $3070 

Corner Spot Mansion with View $2500 

For Movie and Photo shoots only $34569 

Airdna Intelligence Report - South Pasadena, California - July 2016 
© Airdna LLC - 2016 - All Rights Reserved 
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Reviews ADR 

54 $181 

16 $177 

1 $149 

18 $501 

2 $279 

1 $417 

33 $393 
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6/28/20'16 Cilapter 3.24 TRANSIENT OCCUPANCY TAX 

Chapter 3,24: TRANSIENT OCCUPANCY TAX 

This chapter shall be known as the "Uniform Transient Occupancy Tax Ordinance or the City of Malibu." The 
provisions of this chapter shall be construed as a restatement and continuation of Los Angeles County Ordinance 8607, 
adopted in 1964. (Prior code § 6400) 

Except where the context otherwise requires, the definitions given in this section shall govern the construction of this 
chapteL 

"Hotel" means any structure, or any portion of any structure, which is occupied or intended or designed for 
occupancy by transients for dwelling, lodging or sleeping purposes, and includes any hotel, inn, tourist home or house, 
motel, studio hotel, bachelor hotel, lodging house, rooming house, apartment house, rental unit, dormitory, public or 
private club, mobilehome or house trailer at a fixed location, or other similar structure or portion thereat; and shall further 
include any trailer cOUlt, camp, park or lot where trailer spaces, or combinations of such spaces and trailers, including 
mobilehomes, arc occupied or intended or designed for occupancy by transients for dwelling, lodging, or sleeping 
purposes. 

"Occupancy" means the use or possession, or the right to the use or possession of any room Or rooms or portion 
thereof, in any hotel for dwelling, lodging or sleeping purposes. 

"Operator" means the person who is proprietor of the hotel, whether in the hotel, whether in the capacity of owner, 
lessee, sublessee, mortgagee in possession, licensee, or any other capacity. Where the operator performs his functions 
through a managing agent of any type or character other than an employee, the managing agent shall also be deemed an 
operator fOt' the pnrposes of this chapter and shall have the same duties and liabilities as his principaL Compliance with 
the provisions ofthis chapter by either the principal or the managing agent shall, however, be considered to be 
compliance by both. 

"Person" means any individual, finn, partnership, joint venture association, social club, fraternal organization, joint 
stock company, corporation, estate, trust, business trust, receiver, trustee, syndicate, or any other group or combination 
acting as a unit 

"Rent" means the consideration charged, whether or not received, for the occupancy of space in a hotel valued in 
money, whether to be received in money, goods, labor or otherwise, including all receipts, cash, credits and property and 
services of any kind or nature, without any deduction therefrom whatsoever. 

"Tax Administrator" means the city manager or his or her designee. 

"Transient" means any person who exercises occupancy or is entitled to occupancy for a period ofthitty (30) 
consecutive calendar days or less, counting pOltions of calendar days as ibll days. Any such person shall be deemed to be 
a transient until the period ofthirty (30) days has expired. In the event that any person rents or leases a hotel room(s) for 
more than thirty (30) consecutive calendar days, the determination oftransiency for purposes of applying this chapter 
shall be based on the time period of actual occupancy of the room by a natmal person or persons and not the duration of 
the room(s) reservation, lease or rental agreement In determining whether a person is a transient, uninterrupted periods of 
time extending both prior and subsequent to the effective date ofthis chapter may be considered. (Prior code § 6401) 

For the privilege of occupancy in any hotel each transient is subject to and shall pay a tax in the amount of twelve 
(12) percent ofthe rent charged by the operator. The tax constitutes a debt owed by the transient to the city which is 
extinguished only by payment to the operator or to the cKy± 'Ff4,Oransient shall pay the tax to the operator of the hotel at 
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the time the rent is paid. If the rent is paid in installments, a proportionate share of the tax shaU be paid with each 
installment. The unpaid tax shall be due upon the transient's ceasing to occupy space in the hotel. If for any reason the tax 
due is not paid to the operator of the hotel, the tax administrator may require that such tax shan be paid directly to the tax 
administrator. (Prior code § 6402) 

3.24.040 Exemptions. 

No tax shall be imposed upon: 

A. Any person as to whom, or any occupancy as to which, it is beyond the power of the city to impose the tax 
herein provided; 

B. Any federal or state of California oftker or employee when on official business; 

C. Any officer or employee of a foreign government who is exempt by reason of express provision of federal law 
or international treaty. 

No exemption shall be granted except upon a claim therefor made at the time rent is collected and under penalty of 
peljury upon a form prescribed by the tax administrator. (Prior code § 6403) 

3,24.050 Responsibility of operator. 

Each operator shall collect the tax imposed by this chapter to the same extent and at the same time as the rent is 
collected from every transient. The amount of tax shall be separately stated from the amount of the rent charged, and each 
transient shall receive a receipt for payment from the operator. No operator of a hotel shall advertise or state in any 
manner, whether directly or indirectly, that the tax or any part tilereof will be assumed or absorbed by the operator, or that 
it will not be added to the rent, or that, if added, any part will be refunded, except in the manner hereinat[er provided. 
(Prior code § 6404) 

3,24.06(1 Registration of hote!. 

Within thirty (30) days after the effective date of this chapter, or within thirty (30) days at[er commencing business, 
whichever is later, each operator of any hotel renting occupancy to transients shall register the hotel with the tax 
administrator and obtain a transient occupancy registration certificate to be at all times posted in a conspicuous place on 
the premises. The certificate shall, among other things, state the following: 

A. The name of the operator; 

B. The address of the hotel; 

C. The date upon which the certificate was issued; 

D. The following statement: "This Transient Occupancy Registration Celtificate signifies that the person named on 
the face hereof has fulfilled the requirements of the Uniform Transient Occupancy Tax Ordinance of the City of Malibu 
by registering with the Tax Administrator for the purpose of collecting from transients the transient occupancy tax and 
remitting said tax to the Tax Administrator. This certificate does not authorize any person to conduct any unlawful 
business or to conduct any lawful business in any unlawful manner, nor to operate a hotel without strictly complying with 
all applicable laws, including but not limited to those requiring a permit from any board, commission, department or 
office of this City. This certificate does not constitute a permit." (Prior code § 6405) 

3.24,010 Reporting and remitting. 

Each operator shall, on or before the last day of the month following the close of each calendar quatter or of such 
different reporting period as may be established by the tax administrator, make a return to the tax administrator, on forms 
,)l'ovided by the tax administrator, of the total rents charged and received, the amount of tax collected for transient 
occupancies, and such other information as may be reasonably required. At the time the return is filed, the full amount of 
the tax collected shall be remitted to the tax administrator. The tax administrator may establish either shorter or longer 
repOlting periods for any individual celtificate holder or cate~orl; of celtificate holders if the tax administrator deems it 
necessary or desirable in order to insure collection of the4A o~tb increase the efficiency of its administration. Returns 
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and payments are due immediately upon cessation of business for any reason, All taxes collected by operators pursuant to 
this chapter shall be held in trust for the account of the city until payment thereof is made to the tax administrator (Prior 
code § 6406) 

A. Original Delinquency. Any operator who fails to remit any tax imposed by this chapter within the time required 
shall pay a penalty of ten (l0) percent of the amount of the tax in addition to the amount of the tax. 

B. Continued Delinquency. Any operator who fails to remit any delinquent remittance on or before a period of 
thirty (30) days following the date on which the remittance first became delinquent shall pay a second delinquency 
penalty often (10) percent of the amount of the tax in addition to the amount of the tax and the ten (JO) percent penalty 
first imposed. 

C. Fraud. If the tax administrator determines that the nonpayment of any remittance due nnder this chapter is due 
to fraud, a penalty of twenty-five (25) percent ofthe amount of tax shall be added thereto in addition to the penalties 
stated in subsections A and B of this section. 

D. Interest. In addition to the penalties imposed, any operator who fails to remit any tax imposed by this chapter 
shall pay interest at the rate of one-half of one percent per month for each month or pOltion of a month that the tax shall 
be delinquent on the amount of the tax, exclusive of penalties, from the date on which the tax first became delinquent 
until paid. The interest shall be computed on a monthly basis and shall not be subject to proration for any portion of a 
month. 

E. Penalties Merged with Tax. Every penalty imposed and such interest as accrues under the provisions of this 
section shall become a part of the tax herein required to be paid. (Prior code § 6407) 

3,24,,()9() Paiiure to co!!m.i: and report till( determination of till( by tal( ildministrator, 

If any operator shall fail or refuse to collect the tax and to make, within the time provided in this chapter, any report 
and remittance of the tax or any portion thereof required by this chapter, the tax administrator shall proceed in such 
manner as the tax administrator may deem best to obtain facts and information on which to base an estimate of the tax 
due. As soon as the tax administrator shall procure such facts and information as the tax administrator is able to obtain 
upon which to base the assessment of any tax imposed by this chapter and payable by any operator who has failed or 
refused to collect the same and to make such report and remittance, the tax administrator shall proceed to determine and 
assess against such operator the tax, interest, and penalties provided for by this chapter. In the event such determination is 
made, the tax administrator shall give a notice of the amount so assessed by serving it personally or by depositing it in the 
United States mail, postage prepaid, addressed to the operator so assessed at his or her last known address. Such operator 
may within ten (J 0) days after the serving or mailing of such notice make application in writing to the tax administrator 
for a hearing on the amount assessed. If application by the operator for a hearing is not made within the time prescribed, 
the tax, interest and penalties, if any, determined by the tax administrator shall become final and conclusive and 
immediately due and payable. If such application is made, the tax administrator shall give not less than five days written 
notice in the manner prescribed in this chapter to the operator to show cause at a time and place fixed in the notice why 
the amount specified therein should not be fixed for such tax, interest and penalties. At such hearing, the operator may 
appear and offer evidence why such specified tax, interest and penalties should not be so fixed. After such hearing, the tax 
administrator shall determine the proper tax to be remitted and shall thereafter give written notice to the person in the 
manner prescribed in this chapter of such determination and the amollnt of such tax, interest and penalties. The amollnt 
determined to be due shall be payable after fifteen (15) days unless an appeal is taken as provided in Section .3.:.?4.: . .1..Q.Q. 
(Prior code § 6408) 

Any operator aggrieved by any decision of the tax administrator with respect to the amount of such tax, interest and 
penalties, if any, may appeal to the council by filing a notice of appeal with the city clerk within fifteen (15) days of the 
serving or mailing of the determination of tax due. The council shall fix a time and place for hearing such appeal, and the 
city clerk shall give notice in writing to such operator at 1:!i4 or4121· last known place of address. The findings of the 
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council shall be final and conclusive and shall be served upon the appellant in the manner prescribed above for set;vice of 
notice of hearing. Any amount found to be due shall be immediately due and payable upon the service of notice. (Prior 
code § 6409) 

3.2.4.1 HI Records. 

It shall be the duty of every operator liable for the collection and payment to the city of any tax imposed by this 
chapter to keep and preserve, for a period of three years, all records as may be necessaty to determine the amount of such 
tax as it may have been liable for the collection and payment of to the city, which records the tax administrator shall have 
the right to inspect at all reasonable times. (Prior code § 64 I 0) 

A. Claim by Operator. An operator may claim a refund, or take as credit against taxes collected and remitted, the 
amount overpaid, paid more than once or erroneously or illegally collected or received when it is established in a manner 
prescribed by the tax administrator that the person from whom the tax has been collected was not a transient; provided, 
however, that neither a refund nor a credit shall be allowed unless the amount of the tax so collected has either been 
refunded to the transient or credited to rent subsequently payable by the transient to the operator. 

B. Claim by Transient. A transient may obtain a refund of taxes overpaid or paid more than once or erroneously or 
illegally collected or received by the city by filing a claim in the manner provided in Section .3.:.0..8.:.0. . .1..9., but only when the 
tax was paid by the transient directly to the tax administrator, or when the transient, having paid the tax to the operator, 
establishes to the satisfaction of the tax administrator that the transient has been unable to obtain a refund from the 
operator who collected the tax. 

e. Evidence. No refund shall be paid under the provisions of this section unless the claimant establishes his or her 
right thereto by written records showing entitlement thereto. (Ord. 162 § § 3, 4, 1997; prior code § 641 I) 

3.2.4.1.30 Tax declared a de!:it--Action to collect. 

Any tax required to be paid by any transient under the provisions of this chapter shall be deemed a debt owed by the 
transient to the city. Any such tax collected by an operator which has not been paid to the city shall be deemed a debt 
owed by the operator to the city. Any person owing money to the city under the prol(isions of this chapter shall be liable 
to an action brought in the name of the city for the recovery of such amount. (Prior code § 6412) 

3.24.140 I'ermity for vioiations. 

Any operator or other person who fails or refuses to register as required in this chapter, or to furnish any return 
required to be made, or who fails or refuses to furnish a supplemental return or other data required by the tax 
administrator, or who renders a false or fraudulent return or claim, or who fails or refuses to pay any tax, penalty or 
interest which is due and owing is guilty of a misdemeanor, and is punishable by a fine not exceeding one thousand 
dollars ($1,000.00) or by not more than six months imprisonment in the county jail or by both such fine and 
imprisonment. Each such person shall be guilty of a separate offense for each and every day during any portion of which 
any provision of this chapter is committed, continued or permitted by such person and shall be punishable accordingly. 
Any person required to make, render, sign or verify any repOlt or claim who makes any false or fraudulent report or claim 
with intent to defeat or evade the determination of any amount due required by this chapter to be made, is guilty of a 
misdemeanor and is punishable as aforesaid. (Prior code § 6413) 

View the mobile version. 
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6/28/2016 Chapter 5.25 VACATION RENTALS 

Chapter5,25 VACATION RENTALS* 

.-------""-... --.---.~--. 
" CocieAlert: This topic has been affected by Ordinance No. ).891. To view amendments and newly added provisions, 
please refer to the .coc)t{,!elt blll\:illQmenUJc;J. 

This Chapter shall be referred to as the "Vacation Rental Ordinance." (Orcl. 1848 § 2, 2014; Orcl. 1748 § 1, 2008) 

5,25.!)2!) Fifldirogs. 

The City Council finds and determines as follows: 

(a) The use of single- and multiple-family dwelling units for Vacation Rental lodging purposes provides alternate 
visitor serving lodging opportunities in the City; however, such uses in certain single-family neighborhoods may have 
effects that can best be addressed through an appropriate city regulatory program. 

(b) The establishment of a regulatory program for Vacation Rental lodging will provide an administrative procedure to 
preserve existing visitor serving opportunities and increase and enhance public access to areas of the City and other 
visitor destinations. 

(c) The pUIpose of this Chapter is to establish regulations for such use ofresidential property thereby enabling the City 
to preserve the public health, safety, and welfare. 

(d) This Chapter is not intended to regulate hotels, motels, inns, time-share units, or non-vacation type rental 
arrangements including, but not limited to, lodging houses, rooming houses, convalescent homes, rest homes, halfway 
homes, or rehabilitation homes. (Ord. 1848 § 2, 2014; Ord. 1748 § 1, 2008) 

5,25,030 Definitions, 

For purposes of this Chapter, the following words and phrases shall have the meaning respectively ascribed to them 
by this Section: 

"Applicant" means the Owner or in the event the Vacation Rental unit is covered by an exclusive listing 
arrangement, the agent or representative of the Owner. 

"Bedroom" means an area of a Vacation Rental normally occupied aud being heated or cooled by any equipment 
for human habitation, which is 100 square feet and greater in size, consists offoUl" walls to the ceiling, at least one of 
which is located along an exterior wall with a window, and contains a built-in closet. 

"Exclusive listing arrangement" means a written agreement between an Owner and an agent or representative 
where the agent or representative has the sole and exclusive right to rent or lease a Vacation Rental unit to any person and 
the Owner is prohibited from renting or leasing the Vacation Rentai unit except through the Owner's agent or 
representative. 

"Good cause" for the purposes of denial, suspension, revocation, imposition of conditions, placement on or removal 
from the Property Watch List, renewal, and reinstatement of a Vacation Rental Registration Certificate, means (J) the 
Applicant, Owner, the Owner's Agent, or the Local Contact Person has failed to comply with any of the terms, 
conditions, or provisions of this Chapter or any relevant provision of this Code, State law, or any rule or regulation 
promulgated thereunder; (2) the Applicant, Owner, Owner's Agent, or Local Contact Person has failed to comply with 
any special conditions that were placed upon the Vacation Rental Registration Certificate by the City Manager; or (3) the 
Vacation Rental has been operated in a manner that adversely affects the public health or welfare or the safety of the 
immediate neighborhood in which the Vacation Rental is located. 

"Good Neighbor Brochure" means a document prepared by the City Manager in consultation with the office of 
neighborhood involvement and representatives of Owners that summarizes general rules of conduct, consideration, and 
respect, including without limitation provisions of the Pinli-5tWngs Municipal Code applicable to or expected of 
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residents of the City. 

"Hotline" means the telephonic service operated by or for the City for the purpose of receiving complaints 
regarding the operation of any Vacation Rental and the forwarding of such complaints to the appropriate Local Contact 
Person. 

"Local contact person" means a local property manager, Owner or agent of the Owner, who is available twenty-four 
hours per day, seven days per week for the purpose of responding in-person within forty-five minutes to complaints 
regarding the condition, operation, or conduct of occupants ofthe Vacation Rental, or any agent of the Owner authorized 
by the Owner to take remedial action and who responds to any violation of this code. 

"Owner" means the person(s) or entity(ies) that hold(s) legal and/or equitable title to a Vacation Rental. 

"Property" means a residential legal lot of record on which a Vacation Rental is located. 

"Property Watch List" means one or more Vacation Rentals the City Manager has identified on the basis of good 
cause as propelties that warrant a higher level of oversight, scrutiny, review, or monitoring. 

"Rental Term" means the period of time a Responsible Person rents or leases a Vacation Rental. 

"Responsible Person" means an occupant of a Vacation Rental who is at least twenty-five (25) years of age and 
who shall be legally responsible for compliance of all occupants of the unit and/or their guests with all provisions of this 
Chapter and/or this code. 

"Vacation Rental" means one or more residential dwellings, including either a single-family detached or multiple
family attached unit, or any portion of such a dwelling, rented for occupancy for dwelling, lodging, or sleeping purposes 
for a period of twenty-eight consecutive days or less, other than ongoing month-to-month tenancy granted to the same 
renter for the same unit, occupancy on a time-share basis, or a condominium hotel as defined in Ordinance No. 1521 as 
such ordinance may be amended from time to time. 

"Vacation Rental Registration Certificate" or "Registration Certificate" means an annual registration submitted to 
the City pursuant to this Chapter. (Ord. 1848 § 2, 2014; Ord. 1748 § 1, 2008) 

5.25.040 Registration Certificate Required. 

(a) No Owner ofa Vacation Rental shall rent that unit for a period of twenty-eight consecutive days or less without a 
valid Vacation Rental Registration Certificate for a Vacation Rental pursuant to this Chapter for that unit. 

(b) The current Registration Celtificate number issued by the City shall be displayed in a clear and legible manner on 
all advertising related to each Vacation Rental, including without limitation, web based adveltising, print media, and 
television. (Ord. 1848 § 2, 2014; Ord. 1748 § 1,2008) 

5.25.050 Agencl'. 

(a) An Owner may retain an agent or a representative to comply with the requirements ofthis Chapter, including, 
without limitation, the filing ofa complete Vacation Rental registration, the management of the Vacation Rental unit or 
units, and the compliance with the requirements of this Chapter. Except as provided in Subsection (b) of this Section and 
notwithstanding any agency relationships between an Owner and an agent or representative, the Owner of the Vacation 
Rental unit or units shall remain responsible for compliance with the provisions of this Chapter and the failure of an agent 
to comply with this Chapter shall not relieve the Owner of the Owner's obligations under the provisions of this Chapter. 

(b) In the event an Owner enters into an exclusive listing arrangement, the Vacation Rental registration certificate may 
be secured, and the transient occupancy registration celtificate requirements provided in this Chapter may be performed, 
by the agent or representative and not by the Owner. In addition, in the event an Owner enters into an exclusive listing 
arrangement, the Owner will not be required to secure a separate business license for the business of operating a Vacation 
Rental. (Ord. 1848 § 2, 2014; Ord. 1748 § 1,2008) 

5.25.060 Vacation Renta! Registratioll Requirements. 

(a) Prior to use of a property as a Vacation Rental, the applicant shall register the property as a Vacation Rental with the 
City annually on a registration form furnished by or acceptable to the City Manager and signed by the applicant under 
penalty of peljury. Each application shall contain the following information: 

(l) The name, address, and telephone number of the Owner ofthe unit for which the Vacation Rental registration 
celtificate is to be issued. 24-47 
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(2) The name, address, and telephone number oIthe agent, if any, ofthe Owner of the unit. 

(3) The name, address, and twenty-four-hour telephone number of the local contact person and verification that 
the Local Contact Person can respond in-person to the site of the Vacation Rental within forty-five (45) minutes. 

(4) The address of the residential property proposed to be used as a Vacation Rental. 

(5) The number of bedrooms and the applicable overnight and daytime occupancy limit of the unit consistent with 
the provisions of Section 5.25.070 (b). 

(6) Evidence of a valid business license issued by the City for the separate business of operating Vacation Rentals 
or submission of a certificate that Owner is exempt or otherwise not covered by the City's Business Tax Ordinance 
(Division II, Title 3 of the Palm Springs Municipal Code) for such activity. 

(7) Evidence of a valid transient occupancy registration certificate issued by the City for the Vacation Rental unit. 

(8) Acknowledgement of receipt and inspection of a copy of all regulations peltaining to the operation of a 
Vacation Rental. 

(9) Such other information as the City Manager deems reasonably necessary to administer this Chapter. 

(b) The registration of a Vacation Rental shall be accompanied by a fee established by resolution of the City Council, 
provided, however, the fee shall be no greater than necessary to defer the cost incurred by the City in administering the 
provisions of this Section. 

(c) A Vacation Rental registration certificate may be denied if a registration certificate for the same unit and issued to 
the same Owner has previously been revoked pursuant to Section 5.25.090. The denial of a registration certificate for any 
reason may be appealed in accordance with to the provisions of Chapter 2.50 of the Municipal Code. 

(d) Upon change ofpropelty Ownership, agent, or other material facts set forth in the annual registration, a new 
registration for a Vacation Rental shall be required to continue operation of the Vacation Rental and within fourteen days 
of said change the Owner or his or her agent shall submit the required registration and fee. (Ord. 1848 § 2, 2014; Ord. 
1748 § 1,2008) 

5,25,(170 Operat!cmal requirements and shmdard c<)mliticms, 

(a) The Owner shall use reasonably prudent business practices to ensure that the Vacation Rental unit complies with all 
applicable codes regarding fire, building and safety, health and safety, and all other relevant laws. 

(b) The Owner shall limit overnight occupancy of the Vacation Rental unit to a specific number of occupants, with the 
maximum number of overnight occupants as two persons within each Vacation Rental unit plus an amount that will not 
exceed two persons per bedroom within each Vacation Rental unit. The number of bedrooms in a Vacation Rental shall be 
verified by staff using County Assessor and/or City Building records, prior to the issuance ofa certificate. The Owner 
shall also limit the total daytime occupancy of the Vacation Rental unit to a specific number of occupants not to exceed an 
amount determined by adding the total overnight occupants to a number equal to fifty percent of the overnight occupants; 
except that two daytime occupants shall be permitted in a studio unit or such other unit that does not contain a separate 
bedroom. The following chart is provided as an example of how this Section would be applied to specific situations: 

Number of Bedrooms Total of Overnight Additioual Daytime Total Daytime Occupauts 
Occupants Occupants 

0 2 2 4 

1 4 2 6 

2 6 3 9 

3 8 4 12 

4 10 5 15 

5 12 6 18 

6 14 7 21 

7 16 ..,A AO 
8 24 

~ 

http://www.qcode.us/codes/palmsprings/ 3/6 



6/28/2016 Chapter 5.25 VACATION RENTALS 

(c) During the Rental Term each Vacation Rental unit is rented, the Owner, his or her agent, and/or the local contact 
person designated by the Owner, shall be available twenty-foul' hours pel' day, seven days pel' week for the purpose of (I) 
responding by telephone within fifteen (15) minutes of complaints from 01' through the Hotline and (2) responding in
person within forty-five (45) minutes to any additional or successive complaints regarding the condition, operation, 01' 

conduct of occupants of the Vacation RentaL 

(d) The Owner shall use reasonably prudent business practices to ensure that the occupants and/or guests of the 
Vacation Rental unit do not create unreasonable noise disturbances, engage in disorderly conduct, or violate provisions of 
the Municipal Code or any state law, 

(e) Notwithstanding the provisions of Section 11.74,043, any radio receiver, musical instrument, phonograph, 
loudspeaker, sound amplifier, 01' any machine 01' device for the producing or reproducing of any sound shall be conducted 
within a fully enclosed Vacation Rental unit and shall not be audible at the property line of the Vacation Rental. 

(f) Prior to occupancy pursuant to each separate occasion of rental of a Vacation Rental, the Owner 01' the Owner's 
agent 01' representative shall enter into a written rental agreement with a Responsible Person where (1) the Responsible 
Person will provide the Responsible Person's name, age, address, and a copy of a government issued identification; (2) 
establishes and sets out the terms and conditions of the rental agreement, iucluding without limitation occupancy limits, 
noise prohibitions, and vehicle parking requirements; (3) requires the Responsible Person to acknowledge and agree that 
he or she is legally responsible for compliance of all occupants of the Vacation Rental or their guests with all provisions 
of this Chapter and/or the Municipal Code; (4) the Owner 01' the Owner's Agent provides a copy of the "Good Neighbor 
Brochure" to the Responsible Person; and (5) the Responsible Person provides a list of all guests by name; and (6) the 
Responsible Person provides a list of all guests' vehicles, including license plate numbers, Each rental agreement shall be 
maintained by the Owner or the Owner's Agent for a minimum of four (4) years and shall be readily available for 
inspection upon request of the City Manager. 

(g) The Owner, or his or her agent, shall, upon notification that the responsible person, including any occupant and/or 
guest of the Vacation Rental unit, has created ul11'easonable noise 01' disturbances, engaged in disorderly conduct, or 
committed violations of provisions of the Municipal Code or any state law, shall promptly respond in a timely and 
appropriate manner to prevent a recurrence of such conduct by those occupants or guests. For the purpose of this 
Subsection and Subsection (h) below, the phrase "in a timely and appropriate manner" shall mean each of the following 
three components: 

i. the use of reasonably pl'Udent business practices to contact the Responsible Person within fifteen (15) minutes 
by telephone for a first incident reported from the Hotline; 

ii. in-person contact within forty-five (45) minutes for a first call from the Hotline if contact with the 
Responsible Person is not made by telephone and for each subsequent 01' successive incident during a Rental Term; 

ilL repOlt back to the Hotline ofthe disposition and handling of the reported incident within forty-five minutes of 
each call from the Hotline. 

(h) Failure of the Owner or his or her agent to respond to calls or complaints regarding the condition, operation, or 
conduct of occupants of the Vacation Rental in a timely and appropriate manner shall be grounds for imposition of 
penalties as set forth in this Chapter, It is not intended that an Owner, agent, or local contact person act as a peace officer 
or place himself or herself in an at-risk situation. 

(i) Trash and refuse shall not be left stored within public view, except in proper containers for the purpose of collection 
by the collectors and between the hours of five a.m. and eight p.m, on scheduled trash collection days, The Owner of the 
Vacation Rental unit shall use reasonably pl'Udent business practices to ensure compliance with all the provisions of 
Chapter 6.04 of the Municipal Code (Waste Disposal and Diversion), and shall provide "walk-in service" or as may 
otherwise be approved by the City Manager, 

0) The Owner of the Vacation Rental unit shall post a copy of the Registration Celtificate and a copy of the conditions 
set fOlth in this Section in a conspicuous place within the unit 

(k) The Owner shall provide each occupant of a Vacatip.!r B-aIBal with the following information prior to occupancy of 
the unit and/or post such information in a conspicuous pface wttilin the unit: 
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(1) The name of the managing agency. agent, rentalmanagec local contact person, or Owner of the unit, and a 
telephone number at which that party may be reached on a twenty-four-hour basis; 

(2) The maximum number of overnight occupants and the maximum number of daytime occupants permitted to 
stay in the unit; 

(3) The trash pick-up day and applicable rules and regulations pertaining to leaving or storing trash or refuse on 
the exterior of the property; 

(4) Notification that the amplification of music outside of the dwelling unit or otherwise audible at the property 
line is a violation of this Chapter; 

(5) Notification that the occupant may be cited or fined by the City and/or immediately evicted by the Owner 
plll'suant to state law, in addition to any other remedies available at law, for creating a disturbance or for violating 
other provisions of this Chapter; 

(6) Notification that failure to conform to the occupancy requirements of the Vacation Rental unit is a violation of 
this Chapter; 

(7) A copy of this Chapter of the Palm Springs Municipal Code, as may be amended from time to time. 

0) The use of a Vacation Reutal unit shail not viulate any applicable conditions, covenants, or other restrictions on rcal 
property. 

(m) The Owner shall comply with all provisions of Chapter 3.24 of the Municipal Code concerning transient occupancy 
taxes, including, but not limited to, submission of a monthly return in accordance with Section 3.24.080. The monthly 
return shall be filed each month regardless of whether the Vacation Rental unit was rented or not during each such month. 

(n) The City Manager shall have the authority to impose additional standard conditions, applicable to all Vacation 
Rental units, as necessary, to achieve the objectives ofthis Chapter. A list of all such additional standard conditions shall 
be maintained and on me in the oft1ce ofthe City Clerk and such off1ces as the City Manager designates. 

(0) Notwithstanding the provisions of Subsection (n) above, upon a determination of good cause, the City Manager 
may impose additional or special standarels or requirements for (1) the determination or placement of prope11ies on the 
Property Watch List; (2) placement or imposition of special conditions or performance standards for Owners, Owner's 
Agents, Local Contact Persons, and their affected Vacation Rentals on the Property Watch List; and (3) and removal of a 
Vacation Rental from the Property Watch List. 

(p) The standard conditions may be modified by the City Manager upon request of the Owner or his or her agent based 
on site-specific circumstances for the pur-

pose of allowing reasonable accommodation of a Vacation Rental. All requests must be in writing and shall identify how 
the strict application of the standard conditions creates an unreasonable hardship to a property such that, if the 
requirement is not modified, reasonable use ofthe property for a Vacation Rental would not be allowed. Any hardships 
identified must relate to physical constraints to the subject site and shall not be self-induced or economic. Any 
modifications oIto the standard conditions shall not further exacerbate an already existing problem. 

(q) The City Manager shall have the authority to establish administrative rules and regulations consistent with the 
provisions of this Chapter for the purpose of interpreting, clarifying, carrying out, fUl1hering, and enforcing the 
requirements and the provisions ofth1S Chapter. A GOpy ofsue-h administrative n.!les arrd regt!lations shaH be on file in the 
Oft1ce of the City Clerk. (Ord. 1848 § 2,2014; Ord. 1748 § 1,2008) 

5,25,1)80 Audit. 

Each Owner and agent or representative of any Owner shall provide access to each Vacation Rental and any records 
related to the use and occupancy of the Vacation Rental to the City Manager at any time during normal business hours, for 
the purpose of inspection or audit to determine that the objectives and conditions of this Chapter are being fulfilled. (Ord. 
1848 § 2, 2014; Ord. 1748 § 1,2008) 

5.2:;,090 Ifioiili:kms. 

(a) Any person who uses, or allows the use of, residential property in violation of the provisions in this Chapter is 
guilty ofa misdemeanor for each day in which such residential property is used, or allowed to be used, in violation of this 
Chapter. Violations are punishable pursuant to Sections 1.01.140 and 1.01.150 and the administrative citation provisions 
of Chapter 1.06 of the Municipal Code, except that the@ri,lfuOO1rstviolationshall be two hundred fifty dollars and each 
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subsequent violation shall be five hundred dollars . 

. (b) Notwithstanding the provisions of Chapter 1.06, any citation or pre-citation or courtesy notice issued for violations 
specified in this Section may provide for a reasonable compliance date or lime of less than fifteen calendar days but at 
least thirty minutes from the date or the time the citation or pre-citation notice is given if, due to the nature of the 
violation, a shorter compliance period is necessary or appropriate, as determined in the reasonable judgment of the city 
official issuing the citation or notice. 

(c) Upon the fourth or subsequent violation in any twenty-four month period, the City Manager may suspend or revoke 
the Vacation Rental registration certificate for a Vacation Rental unit. The appeal and hearing provisions of Chapter 1.06 
shall apply to any revocation or suspension of a permit. 

(d) Any person who fails to timely register a Vacation Rental or pay any fee or charge provided in this Chapter within 
the time required, shall pay a penalty in the amounts established by the City Council by resolution. Such penalty may also 
include interest from the date on which the fee or charge became due and payable to the City until the date of payment. 

(e) The remedies provided for in this Section are in addition to, and not in lieu of, all other legal remedies, criminal or 
civil, which may be pursued by the City to address any violation of this code or other public nuisance. (Ord. 1848 § 2, 
2014; Ord. 1748 § 1,2008) 

5,25,1110 Requirements not exclusive, 

The requirements of this Chapter shall be in addition to any license, permit, or fee required under any other 
provision of this Code. The issuance of any permit pursuant to this Chapter shall not relieve any person of the obligation 
to comply with all other provisions of this Code pertaining to the use and occupancy of Vacation Rental or the property on 
which it is located. (Ord. 1848 § 2, 2014; Ord. 1748 § 1,2008) 

View the mobile version. 
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HOW MAI'~Y is TOO 
M,M\lY? 

Please check with the person \uho 
rented you the unit as to the maximum 
number of ovemight occupants and the 
maximum number of daytime occupants 
perrnitted to stay there. limits have 
been established for both. 

Compliance with these rules will a,,;sure 
that you and your neighbors will both 
enjoy your stay. We're glad you're here! 

VIIHAT El.SE SHOUl.D 

~KN01lf'n .,. 
I 

fl.t1is important to be a good neighbor
\):)hether you're at home or on vacC!tion. 
Please keep in mind that you may be 
cited or fined by the City, or even 
evicted by the owner, for creating a 
disturbance or for violating other 
provisions of the City's Vacation R!3ntal 
Ordinance. The surrounding neighoors 
have been given a 24-hour number to 
cal! should they need to file a complaint. 
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Sec.41A.1. 

Sec.41A.2. 
Sec.41A.3. 

Sec. 41A.4. 

Sec.41A.5. 

Sec.4IA.6. 

Sec.4IA.7. 

Sec.4IA.8. 

CHAPTER 41A: RESIDENTIAL UNIT CONVERSION AND DEMOLITION 

San Francisco Administrative Code 

CHAPTER 41A: 
RESIDENTIAL UNIT cONVJj~RSION AND 

DEMOLITION 

Title. 
Purpose. 

Findings. 
Definitions. 

·~~~_o __ ~ 

Unlawful Conversion; Remedies. 

Administrative Enforcement Procedures. 

Office of ShOli-Term Residential Rental Administration and Enforcement. 

Construction. 

This chapter shall be known as the Residential Unit Conversion Ordinance. 

(Added by Drd. 331-81. App. 6/26/81: amended by Drd.l1J.:J2.. File No. 120299. App. 11/112012. EIT. 1211/2012) 

SEC 41A.2. PURPOSE. 

It is the purpose of this ordinance to benefit the general public by minimizing adverse impacts on the 
housing supply and on persons and households of all income levels resulting from the loss of residential 
units through their convcrsion to tourist and transient usc. This is to be accomplished by regulating the 
conversion of residential units to tourist and transient use, and through appropriate administrative and 
judicial remedies. 

(Added by Drd. 331-81, App. 6/26/81; amended by Drd. ?U:J2., File No. 120299, App. 1111/2012, EIT. 12/112012) 

SEC 41A.3. FINDINGS. 

The Board of Supervisors finds that: 

(a) There is a severe shortage of decent, safe, sanitary and affordable rental housing in the City and 
County of San Francisco. 

(b) The people of the City and County of San Francisco, cognizant of the housing shOltage in San 
Francisco, on November 4, 1980, adopted a declaration of policy to increase the City and County's housing 
supply by 20,000 units. 

(c) Many of the City and County's elderly, disabled and low-income persons and households reside in 
affordable residential units. 

(d) As a result of the removal of residential units from the housing market, a housing emergency exists 
within the City and County of San Francisco for itt ~laa~, disabled and low-income households. 
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(e) The Board of Supervisors and the Mayor of the City and County of San Francisco recognized this 
housing emergency and enacted an ordinance which established a moratorium on the conversion of 
residential units to tourist and transient use. 

(f) The conversion of residential units to tourist and transient use impacts especially on persons seeking 
housing in the low to moderate price range. 

(g) It is in the public interest that conversion of residential units be regulated and that remedies be 
provided when unlawful conversion has occurred, in order to protect the residents and to conserve the 
limited housing resources. 

(Added by Ord. 331-81, ApI'. 6/26/81; amended by Ord. :i2uc:.!1. File No. 120299. API'. 1111/2012. EfT. 12/1/2012) 

SEC. 41AA, DEFINITIONS. 

Whenever used in this Chapter 41A, the following words and phrases shall have the definitions provided 
in this Section: 

Business Entity. A corporation, partnership, or other legal entity that is not a natural person that owns or 
leases one or more residential units. 

Complaint. A complaint submitted to the Department alleging a violation of this Chapter 4lA and that 
includes the Residential Unit's address, including unit number, date(s) and nature of alleged violation(s), 
and any available contact information for the Owner and/or resident of the Residential Unit at issue. 

Conversion or Convel·t. A change of use from Residential Use to Tourist or Transient Use, including, 
but not limited to, renting a Residential Unit as a Tourist or Transient Use. 

Department. The Planning Department. 

Director. The Director of the Planning DepaIiment, or his or her designee. 

Hosting Platform. A person or entity that provides a means through which an Owner may offer a 
Residential Unit for Tourist or Transient Use. This service is usually, though not necessarily, provided 
through an online platform and generally allows an Owner to advertise the Residential Unit through a 
website provided by the Hosting Platform and provides a means for potential tourist or transient users to 
arrange Tourist or Transient Use and payment, whether the tourist or transient pays rent directly to the 
Owner or to the Hosting Platform. 

Interested Party. A Permanent Resident of the building in which the Tourist or Transient Use is alleged 
to occur, any homeowner association associated with the Residential Unit in which the Tourist or Transient 
Use is alleged to occur, the Owner of the Residential Unit in which the Tourist or Transient Use is alleged 
to occur, a Permanent Resident or Owner of a property within 100 feet of the propeliy containing the 
Residential Unit in which the Tourist or Transient Use is alleged to occur, the City and County of San 
Francisco, or any non-profit organization exempt from taxation pursuant to Title 26, Section 501 of the 
United States Code, which has the preservation or improvement of housing as a stated purpose in its 
atiicles of incorporation or bylaws. 

Ownel·. Owner includes any person who is the owner of record of the real property. As used in this 
Chapter 41A, the term "Owner" includes a lessee where the lessee is offering a Residential Unit for Tourist 
or Transient use. 

Permanent Resident. A person who occupies a Residential Unit for at least 60 consecutive days with 
intent to establish that unit as his or her primary residence. A Permanent Resident may be an owner or a 
lessee. 

Primary Residence. The Permanent Resident's usual place of return for housing as documented by at 
least two of the following: motor vehicle registratilih1l,;-e!5ver's license; voter registration; tax documents 
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showing the Residential Unit as the Permanent Resident's residence for the purposes of a home owner's tax 
exemption; or a utility bilL A person may have only one Primary Residence, 

Residential Unit. Room or rooms, inclnding a condominium or a room or dwelling unit that forms part 
of a tenancy-in-common arrangement, in any building, or portion thereof, which is designed, built, rented, 
leased, let or hired out to be occupied for Residential Use as defined in the San Francisco Housing Code, 

Residential Use. Any use for occupancy of a Residential Unit by a Permanent Resident. 

Short-Term Residential Rental. A Tourist or Transient Use where all of the following conditions are 
met: 

(a) the Residential Unit is offered for Tourist or Transient Use by the Permanent Resident of the 
Residential Unit; 

(b) the Permanent Resident is a natural person; 

(c) the Permanent Resident has registered the Residential Unit and maintains good standing on the 
Departtllenfs Short-Terrn Residtmiial Rental Registry; and 

(d) the Residential Unit: is not subject to the Inclusionary Affordable Housing Program set forth in 
Planning Code Section 415et seq,; is not a residential hotel unit subject to the provisions of Chapter 41, 
unless such unit has been issued a Permit to Conveli under Section 41,12; is not otherwise a designated as a 
below market rate or income-restricted Residential Unit under City, state, or federal law; has not been the 
subject of an eviction pursuant to the Ellis Act and Administrative Code Section 37,9(a)(13) within the five 
year period prior to applying for the Registry if such eviction occurred after November 1,2014; and no 
other requirement of federal or state law, this Municipal Code, or any other applicable law 01' regulation 
prohibits the permanent resident ti'om subleasing, renting, or otherwise allowing ShOli-Term Residential 
Rental of the Residential Unit. 

Short-Term Residential Rental Registry or Registry. A database of information maintained by the 
Department that includes information regarding Permanent Residents who are permitted to offer 
Residential Units for Short-Term Residential Rental. Only one Permanent Resident per Residential Unit 
may be included on the Registry at any given time, The Registry shall be available for public review to the 
extent required by law, except that, to the extent permitted by law, the Department shall redact any 
Permanent Resident names and street and unit numbers fr0111 the records available for public review, 

Tourist or Transient Use. Any use of a Residential Unit for occupancy for less than a 30-day term of 
tenancy, or occupancy for less than 30 days of a Residential Unit leased or owned by a Business Entity, 
whether on a short-term or long-term basis, including any occupancy by employees or guests of a Business 
Entity for less than 30 days where payment for the Residential Unit is contracted for or paid by the 
Business Entity, 

(Added by Ol'd, 331-81, App, 6/26/81: amended by Ol'd, 74-98, App, 3/16/98; Ord, nJ-12o File No, 120299, App. 1111/2012, Eff, 
1211/2012; Ol'd, 218,J.L File No, 140381, App, 10/27/2014, Eff. 11I26/2014, Opel', 21112015; Ol'd, 13(}··! 5, File No, 150363, App, 
7/30/2015, Eff, 8/29/2015) 

SEC 41A.S. UNLAWFUL CONVERSION; REMEDIES. 

(a) Unlawfnl Actions. Except as set forth in subsection 41A,5(g), it shall be unlawful for 

(I) any Owner to offer a Residential Unit for rent for Tourist or Transient Use; 

(2) any Owner to offer a Residential Unit for rent to a Business Entity that will allow the use of a 
Residential Unit for Tourist or Transient Use; or 

(3) any Business Entity to allow the use of a Residential Unit for Tourist or Transient Use, 

(b) Records Required. The Owner and Businefu":En~~, if any, shall retain and make available to the 
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Department records to demonstrate compliance with this Chapter 41A upon written request as provided 
herein. 

(c) Determination of Violation. Upon the filing of a written Complaint that an Owner or Business 
Entity has engaged in an alleged unlawful Conversion or that a Hosting Platform is not complying with the 
requirements of subsection (g)( 4 )(A), the Director shall take reasonable steps necessary to determine the 
validity of the Complaint. The Director may independently determine whether an Owner or Business Entity 
may be renting a Residential Unit for Tourist or Transient Use in violation of this Chapter 4lA or whether a 
Hosting Platform has failed to comply with the requirements of subsection (g)( 4 )(A). To determine if there 
is a violation of this Chapter 41A, the Director may initiate an investigation of the subject property or 
Hosting Platform's allegedly unlawful activities. This investigation may include, but is not limited to, an 
inspection of the subject property and/or a request for any pertinent information ii'om the Owner, Business 
Entity, or Hosting Platform, such as leases, business records, or other documents. The Director shall have 
discretion to determine whether there is a potential violation of this Chapter 41A. Notwithstanding any 
other provision of this Chapter 41A, any alleged violation related to failure to comply with the 
requirements of the Business and Tax Regulations Code shall be enforced by the Treasurer/Tax Collector 
under the provisions of that Code. 

(d) Civil Action. 

(l) The City may institute civil proceedings for injunctive and monetary relief, including civil 
penalties, against an Owner, Business Entity, or Hosting Platform for violations of this Chapter 41 A under 
any circumstances, without regard to whether a Complaint has been filed or the Director has made a 
determination of a violation. 

(2) Private Rights of Action. 

(A) Following the filing of a Complaint and the final determination of a violation by the Director, 
any Interested Party may institute civil proceedings for injunctive and monetary relief against an Owner or 
Business Entity. 

(B) An Interested Patty who is a Permanent Resident of the building in which the Tourist or 
Transient Use is alleged to occur, is a Permanent Resident of a property within 100 feet of the property 
containing the Residential Unit in which the Tourist or Transient Use is alleged to occur, or is a homeowner 
association associated with the Residential Unit in which the Tourist or Transient Use is alleged to occur 
may institute a civil action for injunctive and monetary relief against an Owner or Business Entity if 

(i) The Interested Palty has filed a Complaint with the Department; 

(ii) The Director has not made a written determination pursuant to subsection 41A.6(a) that there is 
no violation of this Chapter 41A or basis for an investigation for an unlawful activity; 

(iii) An administrative hearing officer has not issued a final determination pursuant to subsection 
4IA.6(c) regarding the Complaint within 135 days of the filing of the Complaint with the Department; 

(iv) After such 135-day period has passed, the Interested Party has provided 30 days' written notice 
to the Department and the City Attorney's Office of its intent to initiate civil proceedings; and 

(v) The City has not initiated civil proceedings by the end of that 3~-day notice period. 

Under this subsection 41A.5(d)(2)(B), the prevailing party shall be entitled to the costs of suit, 
including reasonable attorneys' fees, pursuant to an order of the Court. 

(3) Civil Penalties. If the City is the prevailing party in any civil action under this subsection (d): an 
Owner or Business Entity in violation of this Chapter 41A or a Hosting Platform in violation of subsection 
(g)(4)(A) may be liable for civil penalties of not more than $1,000 per day for the period of the unlawful 
activity. Interested Patties other than the City may not seek or obtain civil penalties. 

(4) Attorneys' Fees and Costs. If the City or2a~y ~t~er Interested Patty is the prevailing patty, the 
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City or the Interested Party shaH be entitled to the costs of enforcing this Chapter 4IA, including 
reasonable attorneys' fees, pursuant to an order of the Court. 

(5) Any monetary award obtained by the City and County of San Francisco in such a civil action shall 
be deposited in the Department to be used for enforcement of Chapter 41A. The Department, through the 
use of these funds, shall reimburse City departments and agencies, including the City Attorney's Office, for 
aH costs and fees incurred in the enforcement of this Chapter 41A. 

(e) Criminal Penalties. Any Owner or Business Entity who rents a Residential Unit for Tourist or 
Transient Use in violation ofthis Chapter 41A without correcting or remedying the violation as provided 
for in subsection 41A.6(c)(6) shaH be guilty ofa misdemeanor. Any person convicted ofa misdemeanor 
hereunder shall be punishable by a fine of not more than $1,000 or by imprisonment in the County Jail for a 
period of not more than six months, or by both. Each Residential Unit rented for Tourist or Transient Use 
shall constitute a separate offense. 

(1) Method of Enforcement, DirectOl: The Director shall have the authority to enforce this Chapter 
against violations thereof by any or all of the means provided for in this Chapter 41A. 

(g) Exception for Short-Term Residential Rental. 

(1) Notwithstanding the restrictions set forth in this Section 4IA.5, a Permanent Resident may offer 
his or her Primary Residence as a Short-Term Residential Rental if: 

(A) The Permanent Resident occupies the Residential Unit for no less than 275 days out of the 
calendar year in which the Residential Unit is rented as a Short-Term Residential Rental or, if the 
Permanent Resident has not rented or owned the Residential Unit for the full preceding calendar year, for 
no less than 75% of the days he or she has owned or rented the Residential Unit; 

(B) The Permanent Resident maintains records for two years demonstrating compliance with this 
Chapter 41A, including but not limited to information demonstrating Primary Residency, the number of 
days per calendar year he or she has occupied the Residential Unit, the number of days per calendar year 
the Residential Unit has been rented as a Short-Term Residential Rental, and compliance with the insurance 
requirement in Subsection (D). These records shall be made available to the Depaltment upon request; 

(C) The Permanent Resident complies with any and all applicable provisions of state and federal law 
and the San Francisco Municipal Code, including but not limited to the requirements of the Business and 
Tax Regulations Code by, among any other applicable requirements, collecting and remitting all required 
transient occupancy taxes, and the occupancy requirements of the Housing Code; 

(D) The Permanent Resident maintains liability insurance appropriate to cover the Short-Term 
Residential Rental Use in the aggregate of not less than $500,000 or conducts each Short-Term Residential 
Rental transaction through a Hosting Platform that provides equal or greater coverage. Such coverage shall 
defend and indemnify the Owner(s), as named additional insured, and any tenant(s) in the building for their 
bodily injury and property dan1agc arising frolu the Short-Ter.m Residential Usc; 

(E) The Residential Unit is registered on the ShOlt-Term Residential Rental Registry; 

(F) The Permanent Resident includes the Department-issued registration number on any Hosting 
Platform listing or other listing offering the Residential Unit for use as a Short-Term Residential Rental; 

(0) For units subject to the rent control provisions of Section 37.3, the Permanent Resident complies 
with the initial rent limitation for subtenants and charges no more rent than the rent the Permanent Resident 
is paying to any landlord per month; and 

(H) The Permanent Resident can demonstrate to the satisfaction of the Department that the 
Residential Unit and the property on which it is located is not subject to any outstanding Building, 
Electrical, Plumbing, Mechanical, Fire, Health, Housing, Police, or Planning Code enforcement, including 
any notices of violation, notices to cure, orders of~bJt.te6'@nt, cease and desist orders, or correction notices. 
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The Department shall not include a property that is subject to any such outstanding violations in the 
Registry. If such a violation occurs once a Residential Unit has been included in the Registry, the 
Department shall suspend the Residential Unit's registration and registration number until the violation has 
been cured. 

(2) Additional Requiremeuts. 

(A) Offering a Residential Unit for Short-Term Residential Rental, including but not limited to 
advertising the Residential Unit's availability, while not maintaining good standing on the Registry shall 
constitute an unlawful conversion in violation of this Chapter 41A and shall subject the person or entity 
offering the unit in such a manner to the administrative penalties and enforcement procedures, including 
civil penalties, of this Chapter. 

(B) Only one Permanent Resident may be associated with a Residential Unit on the Registry, and it 
shall be unlawful for any other person, even if that person meets the qualifications of a "Permanent 
Resident," to offer a Residential Unit for Short-Term Residential Rental. 

(C) A Permanent Resident offering a Residential Unit for Short-Term Residential Rental shall 
maintain a valid business registration certificate. 

(D) A Permanent Resident offering a Residential Unit for Short-Term Residential Rental shall post a 
clearly printed sign inside his or her Residential Unit on the inside of the front door that provides 
information regarding the location of all fire extinguishers in the unit and building, gas shut off valves, fire 
exits, and pull fire alarms. 

(3) Short-Tel'm Residential Rental Registry Applications, Fee, and Reporting Requirement. 

(A) Application. Registration shall be for a two-year term, which may be renewed by the Permanent 
Resident by filing a completed renewal application. Initial and renewal applications shall be in a form 
prescribed by the Department. The Depat1ment shall determine, in its sole discretion, the completeness of 
an application. Upon receipt of a complete initial application, the Department shall send mailed notice to 
the owner of record of the Residential Unit, infOlming the owner that an application to the Registry for the 
unit has been received. Ifthe Residential Unit is in a RH-I (D) zoning district, the following additional 
requirements shall apply: the Department shall also send mailed notice to any directly associated 
homeowner association that has previously requested such notice and to any owners and occupants within 
300 feet of the propetiy; the Department shall hold the application for 45 days after sending such notice; 
and the Depat1ment shall review and consider any information submitted by any such homeowner 
association. neighboring owner or occupant. or member of the public regarding the eligibility of the 
permanent resident and/or the residential unit for listing on the Registry received during the 45-day hold 
period. 

Both the initial application and any renewal application shall contain information sufficient to show 
that the Residential Unit is the Primary Residence of the applicant, that the applicant is the unit's Permanent 
Resident, and that the applicant has the required insurance coverage and business registration certificate. In 
addition to the infonnation set forth here, the Depatiment may require any other additional information 
necessary to show the Permanent Resident's compliance with this Chapter 41A. Primary Residency shall be 
established by showing the Residential Unit is listed as the applicant's residence on at least two of the 
following: motor vehicle registration; driver's license; voter registration; tax documents showing the 
Residential Unit as the Permanent Resident's Primary Residence for home owner's tax exemption purposes; 
or utility bill. A renewal application shall contain sufficient information to show that the applicant is the 
Permanent Resident and has occupied the unit for at least 275 days of each of the two preceding calendar 
years. Upon the Department's determination that an application is complete, the unit shall be entered into 
the Short-Term Residential Rental Registry and assigned an individual registration number. 

(B) Fee. The fee for the initial application and for each renewal shall be $50, payable to the Director. 
The application fee shall be due at the time of application. Beginning with fiscal year 2014-2015, fees set 
forth in this Section may be adjusted each year, wafibuPHtrther action by the Board of Supervisors, as set 
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forth in this Section. Within six months of the operative date of this ordinance* and after holding a duly 
noticed informational hearing at the Planning Commission, the Director shall report to the Controller the 
revenues generated by the fees for the prior fiscal year and the prior fiscal year's costs of establishing and 
maintaining the registry and enforcing the requirements of this Chapter 41A, as well as any other 
information that the Controller determines appropriate to the performance of the duties set forth in this 
Chapter. After the hearing by the Planning Commission, but not later than August 1,2015, the Controller 
shall determine whether the current fees havc produced or are projected to produce revenues sutTicient to 
support the costs of establishing and maintaining the registry, enforcing the requirements of this Chapter 
41A and any other services set forth in this Chapter and that the fees will not produce revenue that is 
significantly more than the costs of providing such services. The Controller shall, if necessary, adjust the 
fees upward or downward for the upcoming fiscal year as appropriate to ensure that the program recovers 
the costs of operation without producing revenue that is significantly more than such costs. The actiusted 
rates shall become operative on July 1. 

(C) Reporting Requirement. To maintain good standing on the Registry, tlle Permanent Resident 
shall submit a quarterly report to the Department beginning on January I, 2016, and on January 1, April I, 
July t and October 1 of each year thereafter, regarding the number of days the Residential Unit 01' any 
portion thereof has been rented as a Short Term Residential Rental since either initial registration or the last 
repOtt, whichever is more recent, and any additional information the Depattment may require to 
demonstrate compliance with this Chapter 41 A. 

(4) Requirements for Hosting Platforms. 

(A) Notice to Users of Hosting Platform. All Hosting Platforms shall provide the following 
information in a notice to any user listing a Residential Unit located within the City and County of San 
Francisco through the Hosting Platform's service. The notice shall be provided prior to the user listing the 
Residential Unit and shall include the following information: that Administrative Code Chapters 37 and 
41A regulate Short-Term Rental of Residential Units; the requirements for Permanent Residency and 
registration of the unit with the Department; and the transient occupancy tax obligations to the City. 

(B) A Hosting Platform shall comply with the requirements of the Business and Tax Regulations 
Code by, among any other applicable requirements, collecting and remitting all required Transient 
Occupancy Taxes, and this provision shall not relieve a Hosting Platform of liability related to an 
occupant's, resident'S, Business Entity's, or Owner's failure to comply with the requirements of the Business 
and Tax Regulations Code. A Hosting Platform shall maintain a record demonstrating that the taxes have 
been remitted to the Tax Collector and shall make this record available to the Tax Collector upon request. 

(C) Any violation of a Hosting Platform's responsibilities under subsection (g)(4)(A) shall subject 
the Hosting Platform to the administrative penalties and enforcement provisions of this Chapter 41A, 
including but not limited to payment of civil penalties of up to $1,000 per day for the period of the failure 
to comply, with the exception that any violation related to failure to comply with the requirements ofthe 
Business and Tax Regulations Code shall be enforced by the Treasurer/Tax Collector under that Code. 

(5) The exception set forth in this subsection (g) provides an exception only to the requirements of this 
Chapter 41A. It does not confer a right to lease, sublease, or otherwise offer a residential unit for Short
Term Residential Use where such use is not otherwise allowed by law, a homeowners association 
agreement or requirements, any applicable covenant, condition, and restriction, a rental agreement, or any 
other restriction, requirement, or enforceable agreement. All Owners and residents are required to comply 
with the requirements of Administrative Code Chapter 37, the Residential Rent Stabilization and 
Arbitration Ordinance, including but not limited to the requirements of Section 37.3(c). 

(6) Department Contact Person. The Department shall designate a contact person for members of 
the public who wish to file Complaints under this Chapter or who othelwise seek information regarding this 
Chapter or ShOlt-Term Residential Rentals. This contact person shall also provide information to the public 
upon request regarding quality of life issues, including for example noise violations, vandalism, or illegal 
dumping, and shall direct the member of the publiillind6J2 fOlward any such Complaints to the appropriate 
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City department. 

(7) Notwithstanding any other provision of this Chapter, nothing in this Chapter shall relieve an 
individual, Business Entity, or Hosting Platform of the obligations imposed by any and all applicable 
provisions of state law and the San Francisco Municipal Code including but not limited to those obligations 
imposed by the Business and Tax Regulations Code. Further, nothing in this Chapter shall be construed to 
limit any remedies available under any and all applicable provisions of state law and the San Francisco 
Municipal Code including but not limited to the Business and Tax Regulations Code. 

(8) Annual Department Reporting Requirement. Within one year of the effective date of this 
ordinance and annually thereafter, the Depmtment shall provide a report to the Board of Supervisors 
regarding the Department's administration and enforcement of the Short-Term Residential Rental program. 
The study shall make recommendations regarding proposed amendments to this Chapter 41A necessary to 
reduce any adverse effects of the Short-Term Residential Rental program. 

(Added by Ord. 331-81, App. 6/26/81; amended by Ord. 74-98, App. 3/6/98; Ord. ;224-JL File No. 120299, App. 111112012, EIT. 
12/112012: Ord.lIS-H_, File No. 140381, App. 10/27/2014, ElI 11126/2014, Opcr. 2/112015; Ord.1J1l:.1.J.., File No. 150363, App. 
7/3012015, ElI 8/2912015) 

* Editor's Note: 
The reference in See. 41A.5(g)(3)(B) to "tl,e operative date of this ordinance" was added to the Code as part of the amendments 

included in Ord.; 18-JcL Oper. 2/112015. 

SEC. 41A.6. ADMINISTRATIVE ENFORCEMENT PROCEDURES. 

(a) Determination and Notice of Violation. 

(1) After the Director has determined that a violation of this Chapter 41A exists, the Director shall 
notify the responsible Owner, Bnsiness Entity, or Hosting Platform of the determination of violation by 
certified mail and shall post the notice of violation in a conspicuous location on, or if access to the property 
is not available in a conspicnous location as close as practicable to, the building or property where the 
Residential Unit is located. 

(2) Once a Complaint has been filed 01' once the Director has made a determination of violation in the 
absence of a Complaint, the Department shall include information regarding the Complaint or violation, 
including whether the Complaint is pending or resolved and, if resolved, any final determination, on the 
Department's website. 

(3) Contents of Notice. The notice shall cite to this Chapter 41A and describe the violation(s) with 
specificity. The notice of violation shall: state that the responsible party shall immediately correct all 
violations; and assess any applicable administrative penalties as set forth in Subsection 4IA.6(d)(l). The 
notice of violation shall also inform the responsible palty of the right to request a Director's hearing under 
Subsection 41A.6(b) to appeal the determination of violation and any assessed administrative penalties. 

(4) If the Director finds there is no violation of this Chapter or basis for an investigation for an 
unlawful activity, the Director shall so inform the complainant within 60 days of the filing of any 
Complaint. 

(b) Request for Hearing. Within 30 days of the notice of violation, the responsible party may request a 
Director's hearing to appeal the determination of violation and any assessed administrative penalties. The 
Director shall send a notice of the date, hour, and place of the hearing to the responsible patty at the address 
specified in the reqnest for hearing and to any member of the public who has expressed an interest in the 
matter. 

(c) Administrative Review Hearings. The Director may designate a member of Department staff to act 
in his 01' her place as the hearing officer. The Director's appointed hearing officer shall hold an 
administrative review hearing within 45 days of thy X':91:l3"t for hearing to review all information provided 
by the Interested Party, members of the public, Ciry'Staff, and the Owner, Business Entity, or Hosting 
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PlatfDrm for the investigation, and the hearing oftlcer shall thereafter make a determination whether the 
Owner, Business Entity, or Hosting Platform has violated this Chapter 41A. 

(1) Pre-hearing Submissiou. No less than ten days prior to the administrative review hearing, parties 
to the hearing shall submit written information to the Director including, but not limited to, the issues to be 
determined by the hearing officer and the evidence to be offered at the hearing. Such information shall be 
forwarded to the hearing officer prior to the hearing along with any information compiled by the Director. 

(2) Hearing Procedure. If more than one hearing is requested for Residential Units located in the 
same building at or about the same time, the Director shall consolidate all of the hearings into one hearing. 
The hearing shall be recorded. Any party to the hearing may at his or her own expense cause the hearing to 
be recorded by a certified court reporter. Patties may be represented by counsel. All testimony shall be 
given under oath. Written decisions and findings shall be rendered by the hearing officer within 30 days of 
the hearing. Copies ofthe findings and decision shall be served upon the patties by celtified mail. A notice 
that a copy of the findings and decision is available for inspection between the hours of9:00 a.m. and 5:00 
p.m. Monday through Friday shall be posted by the Owner or the Director in the building in the same 
location in which the notice of the administrative review hearing was posted. 

(3) Failure to Appeal'. Tn the event the Owner, authorized Hosting Platform representative, or an 
interested patty fails to appear at the hearing, the hearing officer may nevertheless make a determination 
based on the evidence in the record and files at the time of the hearing, and issue a written decision and 
findings. 

(4) Finality of the Hearing Officer's Decision and Judicial Review. The decision ofthe hearing 
officer shall be final. Within 20 days after service of the hearing officer's decision, any patty may seek 
judicial review of the hearing officer's decision. 

(5) Hearing Officer Decision and Collection ofPellalties. Upon the hearing officer's decision, or if 
no hearing is requested upon the expiration of the appeal period, the Director may proceed to collect the 
penalties and costs pursuant to the lien procedures set fOlth in Subsection 41A.6( e), consistent with the 
hearing officer's decision or the determination of violation if no hearing is requested. 

(6) Remedy of Violation. Tfthe hearing officer determines that a violation has occurred, the hearing 
officer's decision shall: 

(A) Specify a reasonable period oftime during which the Owner, Business Entity, or Hosting 
Platform must correct or othelwise remedy the violation; 

(B) Detail the amount of any administrative penalties the Owner or Hosting Platform shall be 
required to pay as set fOlih in Subsection 41A.6(d); and, 

(C) For violations by Owners, state that if the violation is not corrected or otherwise remedied within 
this period, the Department shall remove or prohibit the registration of the Residential Unit from the ShOlt
Term Residential Registry for one year even if the Residential Unit othelwise meets the requirements for 
Short-Term Residential Rental. 

(7) If the hearing officer determines that no violation has occurred, the determination is final. 

(d) Administrative Penalties for Violations and Enforcement Costs. 

(I) Administrative Penalties. Administrative penalties shall be assessed as follows: 

(A) For the initial violation, not more than four times the standard hourly administrative rate of 
$121.00 for each unlawfully convelied unit, or for each identified failure ofa Hosting Platform to comply 
with the requirements of subsection 41A.5(g)(4)(A), per day from the notice of violation until such time as 
the unlawful activity terminates; 

(B) For the second violation by the same 0:2l1:ler~4 Business Entity, or Hosting Platform, not more 
than eight times the standard hourly administrative rate of$121.00 for each unlawfully converted unit, or 
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for each identified failure of a Hosting Platform to comply with the requirements of subsection 41 A.5(g)( 4) 
(A), per day from the day the unlawful activity commenced until such time as the unlawful activity 
terminates; and 

(C) For the third and any subsequent violation by the same Owner(s), Business Entity, or Hosting 
Platform, not more than twelve times the standard hourly administrative rate of $121.00 for each 
unlawfully converted unit or for each identified failure of a Hosting Platform to comply with the 
requirements of subsection 41A.5(g)( 4)(A) per day from the day the unlawful activity commenced until 
such time as the unlawful activity terminates. 

(2) Prohibition on Registration and Listing Unites) on Any Honsing Platform. In the event of 
multiple violations, the Department shall remove the Residential Unites) from the Registry for one year and 
include the Residential Unites) on a list maintained by the Dep81iment of Residential Units that may not be 
listed on any Hosting Platform until compliance. Any Owner or Business Entity who continues to list a 
Residential Unit in violation of this Section shall be liable for additional administrative penalties and civil 
penalties of up to $1,000 per day of unlawful inclusion. 

(e) Notice of Violation and Imposition of Penalties. The Director shall notify the Owner or Hosting 
Platform by certified mail of the violation and that administrative penalties shall be imposed pursuant to 
this Chapter 41A. The notice shall state the time of the existence of the violation and the resulting 
imposition of penalties. Payment of the administrative penalties and enforcement costs shall be made 
within 30 days of the celiified mailed notice to the Owner or Hosting Platform. If the administrative 
penalties and enforcement costs are not paid, the Director shall refer the matter to the Treasurer/Tax 
Collector and/or initiate lien procedures to secure the amount of the penalties and costs against the real 
property that is subject to this Chapter, under Article XX of Chapter 10 of the Administrative Code to make 
the penalty, plus accrued interest, a lien against the real property regulated under this Chapter. Except for 
the release of the lien recording fee authorized by Administrative Code Section 10.237, all sums collected 
by the Tax Collector pursuant to this ordinance shall be deposited as set forth in subsection (f) below. 

(f) Deposit of Penalties. Any fees and penalties collected pursuant to this Chapter 41A shall be 
deposited in the Department, which shall reimburse City departments and agencies, including the City 
Attorney's Office, for all costs and fees incurred in the enforcement of this Chapter 41A. 

(Added as Sec. 41A.8 by Ord. 74-98, App. 3/6/98: redesignated and amended by Ord. ~24-12 ,File No. 120299, App. 111l12012, Eff. 
121112012; amended by Ord. 218.:.!.'1., File No. 140381, App. 10/27/2014, Eff. 11126/2014, Oper. 21112015; O.-d. J.30··1'!.,. File No. 150363. 

App. 7/30/2015, Eff. 8/29/2015) 

(Former Sec. 41A.6 added by O.-d. 33 I -81, App. 6126/81; repealed by Ord. 224-1l, File No. 120299, App. ttl1I20 12, Eff. 12/112012) 

SEC. 41A.7. OFFICE OF SHORT-TERM RESIDENTIAL RENTAL 
ADMINISTRATION AND ENFORCEMENT. 

The Mayor shall establish an Office of Short-Term Residential Rental Administration and Enforcement, 
which shall provide a single location to receive and process applications for the Registry and Complaints 
regarding violations of this Chapter 41A. This office shall be staffed by the Department and other 
departments as appropriate, with patiicipation from the Department of Building Inspection, the 
Treasurer/Tax Collector's Office, and other depaliments as needed, to process applications for the Registry 
and enforce the requirements of this Chapter 41A in a timely and efficient manner. It is the intent of this 
Board in directing the establishment of this office to streamline both the process of administering the 
Registry and enforcing the requirements of this Chapter 41A to protect residential housing from unlawful 
conversion to Tourist or Transient Use. 

(Added by Ord . .uO- LL File No. 150363, App. 7/30/2015, Eff. 8129/2015) 

(Former Sec. 41A.7 added by O.-d. 331-81, App. 6/26/81; repealed and reenacted by Ord. 224-12, File No. 120299, App. lI/1I2012, Eff. 
121112012; redesignated as Sec. 41A.8 and amended by O.-d. 130.cL'!." File No. 150363, App. 7/30/2015, Eff. 812912015) 

24-65 
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SEC 41A.K CONSTRUCnON. 

(a) Nothing in this Chapter 41A may be construed to supersede any other lawfully enacted ordinance of 
the City and COllnty of San Francisco. 

(b) Clauses of this Chapter 4lA are declared to be severable and if any provision or clause of this 
Chapter 4lA or the application thereof is held to be unconstitutional or to be otherwise invalid by any court 
of competent jurisdiction, such invalidity shall not affect other provisions of this Chapter 41 A. 

(Added as Sec. 41A.7 by Ord. 331-81, App. 6/26/81; repealed and reenacted by Ol'd. 3.2-.:J:J.L, File No. 120299 .. App. 11/1/2012, Efr. 
12/112012; redesignated and amended by Orc!. J.l(I.:1l., File No. 150363, App. 7/30/2015, EtT 8/29/2015) 

(Fonner Sec. 41A.8 added by Ord. 74-98, App. 3/6/98: redesignated as Sec. 41A.6 and amended by Ord. 22.:1.::.LL, File No. 120299, App. 
1lf1!2012. Efr. 12/112012) 
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City of Petaluma Regulations 
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Attachment 2 

ORDINANCE OF THE CITY COUNCil OF THE CITY OF PETALUMA AMENDING THE TEXT OF THE 
IMPLEMENTING ZONING ORDINANCE SECTIONS 4.030, 7.110, AND 27.020, ORDINANCE NO. 

2300 N.C.S., AND THE SMARTCODE, ORDINANCE NO. 2470 N.C.S, SECTIONS 3.1 AND 9.10.010 
TO ALLOW SHORT-TERM VACATION RENTALS IN RESIDENTIAL AND MIXED USE ZONES 

WHEREAS, Section 25.010 of the City of Petaluma Implementing Zoning Ordinance 
(IZO) provides in pertinent part that no amendment that regulates matters listed in 
Government Code Section 65850 shall be made to the IZO or Smart Code unless the Pianning 
Commission and City Council find the amendment to be in conformity with the General Plan; 
and 

WHEREAS, on November 15,2010 the Petaluma City Council accepted the Petaluma 
Economic Development Strategy which identifies expanding tourism as a long term strategy for 
developing Petaluma's economy; and 

WHEREAS, on March 4, 2013, the City Council adopted its two··year goals which 
directed staff to look at and make recommendations about the possibility of allowing and 
regulating short-term vacation rentals; and 

WHEREAS, on September 23, 2013, the City Council directed staff to develop a 
program to regulate short-term vacation rentals and to charge transient occupancy taxes for 
such uses; and 

WHEREAS, staff has proposed a series of provisions amending the IZO and Petaluma 
Smart Code (collectively, "the Amendments"), in order to allow short-term vacation rentals in 
Petaluma, and expand tourism locally; and 

WHEREAS, on October 9,2014, public notice of the October 14, 2014 Planning 
Commission meeting to consider the Amendments was published in the Argus-Courier and sent 
to all members of the public on the interested parties list for this item; and 

WHEREAS, on October 14, 2014, the Planning Commission held a duly noticed public 
hearing in accordance with the iZO, Section 25,0 to consider the Amendments; and 

WHEREAS, on October 14, 2014, the Planning Commission continued the hearing to 
November 18, 2014 and directed staff to amend the proposed resolution; and 

WHEREAS, on November 18, 2014 the Planning Commission held a duly noticed public 
hearing in accordance with IZO Section 25.0, to consider the revisions to the Amendments; and 

WHEREAS, after the conclusion of said public hearing, the Planning Commission 
adopted Resolution No. 2014-40, finding the amendments consistent with the General Plan and 
unanimously recommending that the City Council adopt the amendments; and 
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WHEREAS, on January 15, 2015, a public notice of the January 26, 2015 public hearing 
before the City Council to consider the amendments was published in the Argus-Courier; and 

WHEREAS, on January 26, 2015, the City Council of the City of Petaluma held a duly 
noticed public hearing to consider the Amendments; and 

WHEREAS, the amendments are categorically exempt pursuant to Section 15305 
(Minor Alterations in Land Use Limitations) in that the amendments involve minor 
modifications to the IZO and Smart Code that do not result in significant changes in allowable 
land use or density. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
PETALUMA AS FOlLOWS: 

Section 1. Findings. Based upon the Planning Commission's recommendations, the 

staff report and presentation, and evidence presented during the public hearing, the 

City Council of the City of Petaluma hereby finds: 

a. The Amendments to allow short-term vacation rentals in Petaluma are 

consistent with General Plan Policies 9.1,2,3 and 9-P-18 because vacation 

rentals are expected to expand tourism opportunities throughout the City, 

support the vibrancy of the downtown by attracting new clientele, and by 

expanding opportunities to collect transient occupancy tax revenues, thereby 

contributing to the City of Petaluma's economic base, yielding net fiscal 

benefits and strengthening the vitality and diversity of the community. 

b. The Amendments would allow vacation rentals based on an established 

permit process, limit non-hosted vacation rentals, provide adequate 

enforcement provisions to ensure minimal impacts to surrounding residential 

neighborhoods, and uphold the general welfare of Petaluma residents, which 

furthers General Plan Guiding Principle 1 and Goal ll-G-5. 

c. The Amendments to the City's Implementing Zoning Code Sections 4.030, 

7.110, and 27.020 and SmartCode Sections 3.1 and 9.10.010 contained in this 

ordinance are in general conformity with the Petaluma General Plan 2025 

and Central Petaluma Specific Plan. 

Section 2. The Table of Contents of the Implementing Zoning Ordinance, Ordinance 

No. 2300 N.CS., is hereby amended to add a new section 7.110 to Chapter 7, Standards for 

Specific Land Uses to read as follows: 
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Chapter 7 
-;-:---c:----;~-~~--------

Standards for Specific Land Uses 
7,010 - Purpose 
7,020 - Applicability 
7,030,~ Accessory Dwellings 
7,040 - Dwelling Group 
7,050 - Home Occupation Permit 
7,060 - Large Family Child Day Care 
7,070 - Short-Term Activities 
7,080 - Swimming Pools, Hot Tubs, and Spas I 
7,090 ~~ Telecommunication Facilities I 

I ~:~~~ ~ ~~~,a;'~e~~~~:~::i~~,n~ent:"a,,,,.s ___ l ____ .J 
Section 3, Chapter 4, Zone Districts, Section 4,030, Allowable Land Uses, Table 4,1, 

Implementing Zoning Ordinance, Ordinance No, 2300 N,C,S" is hereby amended to add short

term vacation rentals as a Permitted Use as follows: 

Natural and Rural Zones 

Section 4. Chapter 4, Zone Districts, Section 4,030, Allowable Land Uses, Table 4.2, 

Implementing Zoning Ordinance, Ordinance No, 2300 N,C,S" is hereby amended to add short

term vacation rentals as a Permitted Use as follows: 
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Residential Zones 

Section 5. Chapter 4, Zone Districts, Section 4.030, Allowable Land Uses, Table 4.3, 

Implementing Zoning Ordinance, Ordinance No. 2300 N.C.S., is hereby amended to add short

term vacation rentals as a Permitted Use as follows: 

Mixed Use Zones 

Section 6. Chapter 4, Zone Districts, Section 4.030, Allowable Land Uses, Table 4.3, 

Footnote 17 to Tables 4.1 to 4.5, Implementing Zoning Ordinance, Ordinance No. 2300 N.C.S, is 

hereby added as follows: 

Short-term vacation rental permit, business license and transit occupancy tax certificate 

required (see section 7.110 of Implementing Zoning Ordinance) 

Section 7. Chapter 7, Standards for Specific Land Uses, Section 7.110 of the 
Implementing Zoning Ordinance, Ordinance No. 2300 N.C.S., Short-Term Vacation Rentals, is 
hereby added to read as follows: 
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7.110 _. Short-Term Vacation Rentals 

This Section establishes requirements and conditions for the establishment and operation of 

short-term vacation rentals within residential, planned unit development, and mixed-use 

zoning districts. 

A, Purpose. The purpose of this section and the standards outlined below is to serve visitors 

of Petaluma, to ensure that short-term vacation rentals are compatible with residential and 

mixed use, and planned unit districts, and to preserve the character of the neighborhoods in 

which they are located, 

B, Permit Required. 

1.. Short-term vacation rentals. Short-term vacation rentals are a permitted use only 
in residential, planned unit development, and mixed use zoning districts and only 
pursuant to a valid Short Term Vacation Rental Permit issued in accordance with this 
section by the Planning Director or designee of the Planning Director. 

2. Notice to Neighbors. Upon approval of a Short-Term Vacation Rental Permit, all 

property owners within 100 feet of the permitted Short-Term Vacation Rental shall 

be noticed in writing. Such notice shall include the location of the short term 

vacation rental, number of rooms available for short term vacation rental, and 

contact information for the locally-available manager, 

C. Requirements Applicable to All Short Term Vacation Rentals. 

1. Guest Manual. The Host shall provide a written manual to guests providing the local 

manager's contact information, the Performance Standards set forth in Chapter 21 

ofthe Implementing Zoning Ordinance, parking limitations, and other helpful 

information to minimize conflict within the neighborhood. 

2. Signs. On-site sign age is prohibited, 

3. Business license. All short-term vacation rentals require a valid Business License 

issued in accordance with Chapter 6,01 ofthe Petaluma Municipal Code. 

4. Transit Occupancy Tax. Short-term vacation rentals are subject to and must satisfy 

all applicable requirements of the City's transit occupancy tax. 

5. Permit Number. In every advertisement for the Short Term Vacation Rental, the 

Permitee shall include the City issued Permit Number. 

24-72 



D. Requirements Applicable To Hosted Short Term Vacation Rentals. A Short Term Vacation 

Rental in which the permittee occupies the property with the guests and is subject to the 

following requirements: 

1. Limit on Maximum Number of Occupants. No more than 2 overnight occupants per 

bedroom plus 2 additional occupants are permitted. 

a. No more than two bedrooms in the dwelling may be furnished for 

compensation. (See section 7.100 for Bed and Breakfast requirements.) 

b. If the entire dwelling is an accessory/secondary unit, it may be furnished for 

compensation as a Hosted Short Term Vacation Rental, provided that the 

guests constitute one party, which may be evidenced through a single rental 

agreement for the entire dwelling. 

2. Manager. The permittee must be available at all times and be able to respond to 

complaints within 1 hour. 

E. Permit Requirements Applicable To Non-Hosted Short Term Vacation Rentals. A Short 

Term Vacation Rental in which the permittee does not occupy the property with the guests 

and is subject to the following requirements 

1. Limits on Occupants. 

a. The entire dwelling may be furnished for compensation, provided that the 

guests constitute one party, which may be evidenced through a single rental 

agreement for the entire dwelling. 

b. No more than 2 overnight occupants per bedroom plus 2 additional 

occupants are permitted. 

2. Limitation on Days. The dwelling as a non-hosted vacation rental may be furnished 

for compensation for no more than 90 days during any calendar year. 

3. Manager. A manager located within 45 miles of the City must be available at all 

times and be able to respond to complaints within 1 hour. 

F. Short-Term Vacation Rentals in Planned Unit Developments. A permit issued for a Short 

Term Vacation Rental in a Planned Unit Development must comply with Section 19.050 of 

the Implement Zoning Ordinance. 
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G. Dispute Resolution. Upon receipt of three or more complaints in a calendar year about a 

Short Term Vacation Rental, with the consent of the parties involved, the City may refer the 

parties to a third party mediator. The cost shall be shared equally by the parties involved, 

unless the parties agree otherwise in writing. 

H. Application Process. The application process for a Short Term Vacation Rental Permit shall 

be as follows: 

1. Application for Permit. Application for a Short-Term Vacation Rental Permit shall be 

made to the Director on a form provided by the City. 

2. Fee. The fee that applies to process applications for Short-Term Vacation Rental 

Permits shall be set by City Council resolution. 

3. Parking. The application must show that the applicant can provide: 

a. Parking. On-site parking for the existing residential use shall be provided as 

required in Table 11.1 for Dwelling Single Family or Multiple Household, as 

applicable. The Planning Manager, in his or her sale discretion, may give 

credit for up to two uncovered spaces on the abutting public street ifthere is 

legal non-conforming parking on the site; or 

b. Parking Exception. Applicants that are unable to meet the parking 

requirements in Section H.3.a. due to existing legal non-conforming parking 

and/or site constraints, may obtain a Parking Exception upon approval of a 

Minor Conditional Use Permit as prescribed by Section 24.030. Applications 

for a Parking Exception must provide documentation demonstrating that 

adequate on-street parking is available to accommodate the proposed short 

term vacation rental and the other existing uses on the site. 

4. Safety. All short term vacation rentals must provide smoke detectors, C02 

detectors, be adequately heated, and otherwise satisfy all applicable requirements 

of the California Building Standards Code as in effect in the City 

5. Duration. Short-Term Vacation Rental Permits shall be valid through the end ofthe 

calendar in which they are issued. All Short-Term Vacation Rental Permits shall 

expire on December 31, unless a renewal application is approved. 
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6. Permit Approval. A Short-Term Vacation Rental Permit application shall be 

approved if all applicable requirements are satisfied; otherwise, the application shall 

be denied. 

I. Renewal of Permit. 

1. Permittees may apply to renew Short-Term Vacation Rental Permits on forms 

provided by the City. 

2. Permit renewal applications do not require notice in accordance with Section B. 2. 

3. The Director shall issue a renewal of a Short Term Vacation Rental Permit if the 

permittee satisfies all applicable requirements pursuant to this Chapter; otherwise 

such renewal applications shall be denied. The Director may deny a renewal 

application if he or she determines that any of the following have occurred during 

the 12 months prior to the renewal application: 

a. Failure to timely remit Transient Occupancy Taxes; or 

b. More than three verified violations of this section; or 

c. The Director determines that permittee has provided false information in the 

application or previous renewal application; or 

d. An authorized official has given notification of health or safety violations or 

non-compliance on the property. 

J. Revocation of Permit. Upon confirmation of three or more verified violations ofthis 

section or other information alleging that a short-term vacation rental has violated or is 

in violation of any applicable laws, regulations, or other requirements, including, but not 

limited to, the requirements ofthis section, the Planning Director or a designee of the 

Planning Director may commence permit revocation proceedings in accordance with 

section 24.030(J). Once a Short-Term Vacation Rental Permit has been revoked, 

continued use ofthe Short-Term Vacation Rental at that location is prohibited and 

subsequent applications may not be filed within one (1) year from the date of 

revocation. 

1<' Appeal. Appeal of decisions of the Planning Director pursuant to this section may be 

brought pursuant to Section 24.070. 
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L Enforcement. The City may seek remedies for any violations of this section pursuant to 

any applicable authorities, including, but not limited to, those contained in Chapter 26 

and those contained in Title 1 of the Petaluma Municipal Code. 

M. Sunset. Unless otherwise extended, or modified and extended by action of the City 

Council, this Ordinance shall expire and its terms shall no longer remain in effect as of 

midnight, December 31, 2018. 

Section 8. Chapter 28, Glossary ofi:he implementing Zoning Ordinance, Ordinance 

No. 2300 N.C.S., definition of "Bed and Breakfast inn" is amended to read as follows: 

Bed and Breakfast inn (B&B). A residential structure with one household in permanent 

residence, with three or more bedrooms furnished for compensation for overnight lodging, 

where meals may be provided subject to applicable Health Department regulations. Does not 

include room rental, which is separately defined (see "Rooming, Lodging, Boarding House, or 

Short Term Vacation Rental"). 

Section 9. Chapter 28, Glossary ohhe implementing Zoning Ordinance, Ordinance 

No. 2300 N.C.S., definition of "Rooming or Boarding, Accessory" is amended to read as follows: 

Rooming or Boarding, Accessory. A portion of a dwelling where lodging and boarding are 

provided for no more than 3 persons for a_period of 30 days or longer. 

Section 10. Chapter 28, Glossary of the implementing Zoning Ordinance, Ordinance 

No. 2300 N.C.S., definition of "Rooming, Lodging or Boarding Housing" is amended to read as 

follows: 

Rooming, Lodging or Boarding HOllse. A dwelling or part of a dwelling where lodging is 

furnished for compensation to three or more persons living independently from each other for 

a period of 30 days or longer. Meals may also be included. 

Section 11. Chapter 28, Glossary of the implementing Zoning Ordinance, Ordinance 

No. 2300 N.C.S., definition of "Short-Term Vacation Rental" is added to read as follows: 

Short-Term Vacation Rental- A dwelling, part of a dwelling, or dwelling as an accessory or 

secondary unit furnished for compensation for a period of less than 3D days. Meals may also be 

included. Does not include room rental for 30 days or more, which is separately defined (see 

"Rooming, Lodging, or Boarding House"). 
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Section 12. Section 3, Building Function Standards, Section 3.10.030, Permit 

Requirements for Allowable Uses, Table 3.1, Allowed Building Functions and Permit 

Requirements, Smart Code, Ordinance No. 2470 N.C.S., is hereby amended to add short-term 

vacation rental as a Permitted Use as follows: 

~ -... --- -.. ~ -Tfi6I€:D '-;;\lfow€o'Bu'i[oITlg -Fllllcfiinlsan«1>cl'inif-t{equfi'eiilents' - --- --- -,------. --
Land Use (I) T4 T5 T6 T6-0 01 02 03 04 

• 

Lodging 
---~~S7h-Ol-'l--te-r--m-v-a--c-m~io-l-11-~--m---a71---------~p~5"'---=p~2~.5;--~pI2.'5-----------------------------

Section 13. Section 3, Building Function Standards, Section 3.10.030, Permit 

Requirements for Allowable Uses, Footnote 5 to Table 3.1, Allowed Building Functions and 

Permit Requirements, Smart Code, Ordinance No. 2470 N.C.S., is hereby added as follows: 

Short-term vacation rental permit, business license and transit occupancy tax certificate 

required (see section 7.110 of Implementing Zoning Ordinance) 

Section 14. Section 9, Glossary, Section 9.10.020, Definitions of Specialized Terms and 

Phrases, Bed and Breakfast Inn (B&B), Smart Code, Ordinance No. 2470 N.C.S is hereby 

amended to read as follows: 

Bed and Breakfast Inn (B&B). A residential structure with one household in permanent 

residence, with three or more bedrooms rented for overnight lodging, where meals may be 

provided subject to applicable Health Department regulations. Does not include room rental, 

which is separately defined (see "Rooming, Lodging, Boarding House, or Short Term Vacation 

Rental"). 

Section 15. Section 9, Glossary, Section 9.10.020, Definitions of Specialized Terms and 

Phrases, Short-Term Vacation Rental, Smart Code, Ordinance No. 2470 N.C.S is hereby added 

to read as follows: 

Short-Term Vacation Rental- A dwelling, part of a dwelling, or dwelling as an accessory or 

secondary unit furnished for compensation for a period of less than 30 days; Meals may also be 

included. Does not include room rental for 30 days or more, which is separately defined (see 

"Rooming, Lodging, or Boarding House"). 
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Section 16. Except as amended herein, the City of Petaluma SmartCode, Ordinance 

No. 2470 N.C.S. and the City of Petaluma Implementing Zoning Ordinance, Ordinance No. 2300 

N.C.S., remains unchanged and in full force and effect. 

Section 17. £.!:Q.gram Evaluation. No later than April 2, 2018, the City Manager shall 

cause to be initiated a study to determine the effectiveness ofthis ordinance in regulating the 

operation of short term vacation rentals in the City of Petaluma, the administrative 

effectiveness ohhe short-term vacation rental program, and whether a need to regulate short 

term vacation rentals continues to exist. Specific areas of inquiry shall be determined by the 

City Manager, but shall be sufficient to address these broad areas of concern. The study, shall 

be presented to the Planning Commission not later than August 14} 2018, and shaH include 

recommendations to terminate, extend, or modify and extend the program. The study shall be 

accompanied by proposed legislation, if the recommendation to the Planning Commission is to 

extend, or modify and extend, the effective date of the program. Not later than October 15, 

2018, the study, together with the recommendations of the Planning Commission, and any 

accompanying legislation, shall be presented to the City Council for its consideration. 

Section 18. Severability. If any section, subsection, sentence, clause, phrase or word 

of this ordinance is for any reason held to be unconstitutional, unlawful or otherwise invalid by 

a court of competent jurisdiction or preempted by state legislation, such decision or legislation 

shall not affect the validity of the remaining portions of this ordinance. The City Council of the 

City of Petaluma hereby declares that it would have passed and adopted this ordinance and 

each and all provisions thereof irrespective ofthe fact that anyone or more of said provisions 

be declared unconstitutional, unlawful or otherwise invalid. 

Section 19. Effective Date. This ordinance shall become effective thirty (30) days after 

the date of its adoption by the Petaluma City Council. 

Section 20. Posting/Publishing of Notice. The City Clerk is hereby directed to publish 

or post this ordinance or a synopsis for the period and in the manner provided by the City 

Charter and other applicable law. 
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ATTACHMENT 7 
City of Ventura Regulations 
Good Neighbor Guidelines 
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Chaptel- 6.455 .. Short-Term Vacation Rentals 

Sec. 6.455.010. - Authority and purpose. 

This chapter is adopted pursuant to the municipal affairs provisions of the city charter for the purpose 

of requiring the owner or owners of a residential dwelling unit that is used as a short-term vacation rental, 

as defined herein, to apply for and secure a permit authorizing such use in the manner provided for by this 

chapter. 

(Ord. No. 2007-014, § 1,6-4-07; Ord. No. 2009-004, § 1, 2-9-09) 

Sec. 6.455.020. - Definitions. 

The definitions set forth in this section shall govern the meaning and construction of the words and 

phrases used in this chapter, except where the context of such words and phrases clearly indicates a 

different meaning or construction. 

1. Short-term vacation rental shall mean a "dwelling unit" other than a dwelling unit located in a 

"hotel", as those terms are defined in division 24 of this code, that is rented to a tenant for a period 

of not more than 30 consecutive days. 

2. Owner of a short-term vacation rental shall mean the person or persons holding fee title to a 

dwelling unit operated and used as a short-term vacation rental, or a person or persons holding the 

lease estate to a dwelling unit and operating and using the leased dwelling unit as short-term 

vacation rental, or the agents of any such persons. 

(Ord. No. 2007-014, § 1,6-4-07; Ord. No. 2008-008, § 2, 6-23-08; Ord. No. 2009-004, § 1,2-9-09) 

Sec. 6.455.030. - Administration. 

The provisions of this chapter shall be administered by the city employee acting as the city treasurer or 

such other city employee as may be designated by the city manager, hereinafter referred to as the "permit 

administrator". The permit administrator shall have the authority to make interpretations and to 

promulgate guidelines in order to facilitate orderly administration of this chapter. 

(Ord. No. 2007-014, § 1, 6-4-07; Ord. No. 2009-004, § 1,2-9-09) 

Sec. 6.455.040. - Permit reqUirement. 

No owner or owners of a short-term vacation rental shall rent, offer to rent, or advertise for rent the 

short-term vacation rental to another person without a permit approved and issued in the manner provided 

for by this chapter. 24 -8 0 
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(Ord. No. 2007-014, § 1, 6-4-07; Ord. No. 2008-008, § 3, 6-23-08; Ord. No. 2009-004, § 1,2-9-09) 

Sec. 6.455.045. - Advertising Shall Include Permit Number. 

No person shall offer to rent or advertise for rent a short-term vacation rental without including in the 

offer or advertisement the city permit number applicable to the property in the form "Ventura Permit No. 

_____ .. " If the offer to rent or advertisement contains different sizes of type or fonts, the permit 

number shall be printed in the same size type as the large type used in the main body of the offer or 

advertisement. 

(Ord. No. 2008-008, § 4,6-23-08; Ord. No. 2009-004, § 1,2-9-09) 

Sec. 6.455.050. - Permit applications. 

Applications for a permit required by this chapter shall be in a form and contain the information 

required by the permit administrator, and shall be accompanied by the following: 

1. A nuisance response plan containing the information required by this chapter; 

2. A transient occupancy registration certificate and a business tax certificate issued by the city tax 

collector pursuant to sections 4.115.030 and 4.155.210, respectively; 

3. A surety bond in the amount of $1 ,500.00 issued by a responsible surety company and in the form 

required by this chapter, unless waived pursuant to section 6.455.125; and 

4. A permit application fee in an amount established in the manner provided for by this chapter. 

(Ord. No. 2007-014, § 1,6-4-07; Ord. No. 2008-008, § 5, 6-23-08; Ord. No. 2009-004, § 1,2-9-09) 

Sec. 6.455.060. - Content of nuisance response plans. 

Each nuisance response plan accompanying an application for a permit required by this chapter shall 

contain the following information and otherwise be in a form required by the permit administrator. 

1. The mailing address and telephone number of the owner or owners of the residential dwelling unit 

or units to be used as a short-term vacation rental pursuant to the permit; 

2. The name, address and telephone number of the person or persons who will be available by 

telephone, and who will be responsible for promptly responding to or causing a prompt response 

to a nuisance complaint arising out ofthe occupancy or use of the short term rental(s) by tenants, 

their visitors and/or their guests. For the purposes of this chapter, a return telephone call to a 

complainant within 45 minutes of the initial complaint shall be deemed "prompt". 

(a) No more than a total of three persons shall be designated in the response plan as a person 

responsible for responding to or causing a response to a nuisance complaint; and 

(b) 
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Only one such person shall be designated as the person responsible for responding to a 

nuisance complaint during any particular hours of the day, different days in a week, and/or 

different weeks of the year. 

3. The manner of responding to or causing a response to a nuisance complaint, including but not 

limited to the manner in which the complainant or complainants will be notified of the response 

and the method of documenting prompt responses and timely corrective action. 

4. The manner of assuring timely corrective action to remedy the conditions that caused the nuisance 

complaint. For the purposes of this chapter, "timely corrective action" shall include, at a minimum, 

a telephone call to the primary adult occupant of the short-term vacation rental within 30 minutes 

of the initial nuisance complaint. 

5. The proposed maximum number of overnight occupants, with supporting documentation 

identifying unusual size, interior layout, parking or other physical characteristics, if any, that 

support a request for occupancy greater than two persons plus two persons per bedroom. 

6. The number of off-street parking spaces and number of bedrooms available at the short-term 

vacation rental. 

(Ord. No. 2007-014, § 1,6-4-07; Ord. No. 2008-008, § 6, 6-23-08; Ord. No. 2009-004, § 1, 2-9-09) 

Sec. 6.455.070. - Amendment of response plans. 

At any time following the issuance of a permit required by this chapter, the owner or owners of the 

short-term vacation rental being operated pursuant to such permit may change the content of the nuisance 

response plan approved incident to the issuance of the permit by filing an amended response plan with the 

permit administrator. Such amended response plan shall contain all of the information and be in the form 

required by section 6.455.060 of this chapter, and shall be accompanied by an amended response plan fee 

in an amount established in the manner provided for by this chapter. 

(Ord. No. 2007-014, § 1,6-4-07; Ord. No. 2009-004, § 1,2-9-09) 

Sec. 6.455.080. - Surety bonds. 

Each surety bond accompanying an application for a permit required by this chapter shall be issued by 

a surety licensed to do business in the State of California that has an A.M. Best Financial Strength Rating of 

at least "A-", shall name the city as the bond obligee, and shall be conditioned on the payment of any civil 

penalty assessed in the manner provided for by Chapter 1.050 of this Code within the time provided for 

therein if: 

1. The civil penalty was assessed either against the permittee or against any tenant or other person 

occupying or using the short-term vacation rental operated pursuant to such permit; and 

2. 
24-82 

https:llwww.municode.comllibrary/ca/san_buenaventura/codes/code_oCordinances?nodeld=DIV6BURE_CH6.455SHRMVARE 319 



6/28/2016 San Buenaventura, CA Code of Ordinances 

Arose out of a violation of this chapter, or the occupancy or use of such short-term vacation rental 

in a manner that violated any provision of this Code. 

(Ord. No. 2007-014, § 1, 6-4-07; Ord. No. 2009-004, § 1,2-9-09) 

Sec. 6.455.090. - Substitution of surety bonds. 

At any time following the issuance of a permit required by this chapter, the permittee may file a 

substitute surety bond with the permit administrator issued by a surety that meets the requirements of 

section 6.500.080 of this chapter. Upon determining that such substitute bond conforms to such 

requirements, the permit administrator shall return the bond being replaced by the substitute surety bond 

to the permittee. 

(Ord. No. 2007-014, § 1, 6-4-07; Ord. No. 2009-004, § 1,2-9-09) 

Sec. 6.455.100. - Permit approval and issuance. 

1. Upon receipt of an application for a permit required by this chapter, the permit administrator will 

review the application and supporting documents, and will approve and issue a permit to the owner or 

owners of the property or properties that are the subject(s) of the application that authorizes the use 

and occupancy of such property as a short-term vacation rental if the permit administrator finds that 

the required application fee has been paid, and that the nuisance response plan and surety bond 

submitted with the application conforms to the reqUirements of this chapter. 

2. In the event that the permit administrator determines that an application for increased overnight 

occupancy greater than the standard oftwo persons within each short-term vacation rental plus a 

number that will not exceed two persons per bedroom, as established by subsection 6.455.125 5., may 

be warranted, the permit administrator shall before approving the application cause a "notice of 

intention to approve increased occupancy" to be delivered to the persons and in the manner described 

for notice of nuisance response plans in section 6.455.110. The notice of intention shall invite written 

comments on the application from interested parties. 

3. Before making a final determination on an application for increased occupancy, the permit 

administrator shall consider any written comments received within 30 days of the date the notice is 

mailed. In addition to considering any written comments received on the application for increased 

overnight occupancy, the permit administrator may request an interior and/or exterior site visit in order 

to verify the facts stated in the application and/or may request additional written or photographic 

documentation from the owner. The owner shall be present during any site visit. 

4. The permit administrator's determination on an application for increased occupancy shall be final. No 

hearing shall be required or conducted. The permit administrator shall be afforded broad discretion 

with respect to applications for increased occupancy. This chapter shall not be interpreted to create a 

property interest in potential increased occuP~,fi.:8 3 
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(Ord. No. 2007-014, § 1,6-4-07; Ord. No. 2009-004, § 1,2-9-09) 

Sec 6.455.110. - Notice of nuisance I'esponse plans. 

Promptly following the approval and issuance of a permit required by this chapter, or the approval of 

an amended nuisance response plan in the manner provided for by this chapter, the permit administrator 

shall cause notice of the availability of the nuisance response plan provided to the City by the permittee to 

be: 

1. Mailed by first class mail addressed to the owner or occupant of every property, any part of which 

is located within a 300-foot radius of the property that is to be used and occupied as a short-term 

vacation rental, pursuant to such permit; and 

Z. De!ivered to the City Managerts office with the request that the response plan be posted in the 

place designated on the City's internet webSite for short-term rental nuisance response plans, so 

that all such plans are available to all members of the public on the City's website. 

(Ord. No. 2007-014, § 1, 6-4-07; Ord. No. 2008-008, § 7, 6-23-08; Ord. No. 2009-004, § 1, 2-9-09) 

Sec 6.455.120. - Annual review of response plans. 

In January of each year following the effective date of this chapter, the permit administrator will 

conduct an audit of the response plans filed by all permittees in the manner provided for by this chapter to 

verify the name, address and telephone numbers of the person or persons identified in each permittee's 

response plan as being responsible for responding to a nuisance complaint. In the event there has been a 

change, the permittee shall be required by the permit administrator to promptly file an amended response 

plan in the manner provided for by this chapter. 

(Ord. No. 2007-014, § 1, 6-4-07; Ord. No. 2008-008, § 7, 6-23-08; Ord. No. 2009-004, § 1, 2-9-09) 

Sec 6.455.125. - Performance standards established. 

Each ovvner, and each tenant or occupant of a short-term vacation rental, shaH at all times comply 'vv1th 

or cause compliance with the performance standards applicable to short-term vacation rentals they own, 

lease or occupy, as established by this section. 

1. The owner shall ensure that the short-term vacation rental complies with all applicable codes 

regarding fire, building and safety, and all other relevant laws and ordinances. 

2. The owner shall require the primary overnight and daytime occupant of the short-term vacation 

rental to be an adult 18 years of age or older. This adult shall provide a telephone number to the 

owner and shall be accessible to the owner by telephone at all times. 

3. 
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Priol- to occupancy, the owner shall obtain the name, address, and driver's license number or a 

copy of the passport of the primary adult occupant of the short-term vacation rental. The owner 

shall require that adult to sign a formal acknowledgement that he or she is legally responsible for 

compliance of all occupants of the short-term vacation rental or their guests with all provisions of 

this chapter. This information shall be readily available upon request of any police officer or 

employee of the city authorized to enforce this chapter or state law. 

4. The owner shall require all occupants to agree to a minimum stay of no less than seven nights for 

tenancies during the period beginning on the second Friday in June and continuing to the last 

Friday in August of each year. At all other times the owner may rent or lease the short-term 

vacation rental no more than once in any consecutive seven-day period and shall require a 

minimum stay of two nights. 

5. The owner shall limit overnight occupancy of the short-term vacation rental to a specific number of 

occupants, with the maximum number of overnight occupants being two persons within each 

short-term vacation rental plus a number that will not exceed two persons per bedroom within 

each short-term vacation rental. The permit administrator may, when unusual size, interior layout, 

parking or other physical characteristics are shown, approve a greater maximum number of 

overnight occupants. 

6. Trash and refuse shall not be left stored within public view, except in proper containers for the 

purpose of collection and between the hours of 4:00 p.m. the day before and 8:00 p.m. of 

scheduled trash collection days as provided in SBMC section 6.500.150 and 6.500.160. The owner of 

the short-term vacation rental shall provide sufficient trash collection containers and service to 

meet the demand of the occupants. 

7. Each lease or rental agreement for a short-term vacation rental shall include the following terms, 

notifications and disclosures, which shall also be posted in a conspicuous location inside the unit: 

(a) The maximum number of overnight occupants and day use visitors that are permitted. 

(b) The number of off-street parking spaces that are provided. 

(c) Notification that on-street parking is extremely limited in some areas of the city. 

(d) The trash pick-up day and applicable rules and regulations pertaining to leaving or storing 

trash or refuse on the exterior of the property. 

(e) Notification that the occupant may be cited or fined by the city and/or immediately evicted by 

the owner pursuant to state law, in addition to any other remedies available at law, for 

violating any other provisions of this chapter. 

(f) Notification that failure to conform to the occupancy requirements of the short-term vacation 

rental is a violation of this chapter. 

(g) Notification that amplified sound, including radios, televisions and other electronic devices are 

subject to the City's Noise Ordinance as set forth in San Buenaventura Municipal Code section 

10.650.110, et seq. 
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(h) A prohibition on illegal loud parties, along with notification of the City's right to recover the 

costs of special enforcement needed to address certain loud parties under the circumstances 

described in San Buenaventura Municipal Code section 10.650.210, et seq. 

(i) A recommendation that the occupant participate voluntarily in neighborhood quiet hours by 

avoiding parties and loud social events between the hours of 10:00 p.m. and 7:00 a.m.; 

provided that if the owner forbids parties and loud social events between the hours of 10:00 

p.m. and 7:00 a.m. the surety bond required by section 6.455.050 shall be waived. 

OJ The name of the managing agency, agent, rental manager, local contact person, or owner of 

the unit, and a telephone number at which that party may be reached at all times. 

(k) A copy of the "Good Neighbor Guidelines" which may from time to time be prepared by the 

permit administrator. These guidelines may include location-specific information, such as local 

speed limits and the prohibition of fires and fireworks in beach areas. 

(I) Notification that the property is part of the City of San Buenaventura's Short-Term Vacation 

Rental Program. 

(m) A copy of this chapter of the San Buenaventura Municipal Code, as it may be amended from 

time to time, 

S. Upon receipt of a nuisance complaint or upon notification that any occupant and/or guest of the 

short-term vacation rental has created unreasonable noise or disturbances, engaged in disorderly 

conduct, or committed violations ofthe San Buenaventura Municipal Code or any state law, the 

owner shall promptly respond and take timely corrective action to prevent a recurrence of such 

conduct by those occupants or guests. Failure of the owner to respond promptly and/or to take 

timely corrective action regarding the condition, operation, or conduct of occupants of the short

term vacation rental shall be a violation of this chapter. An owner is not required or authorized to 

act as a peace officer or to intervene in situations that pose a risk to personal safety. The owner, or 

his or her agent, shall maintain records of the name, violation, date, and time of each complaint, 

disturbance, response and corrective action. 

9, The owner shall keep written records documenting compliance with all elements of the 

performance standards and the approved nuisance response plan. 

10. The performance standards may be modified by the permit administrator upon request of the 

owner based upon site-specific circumstances for the purpose of allowing reasonable 

accommodation of a short-term vacation rental occupant as may be required by state or federal 

disability laws. All requests must be in writing and shall identify how the strict application of the 

standard conditions creates an unreasonable hardship to a property such that, if the requirement 

is not modified, reasonable use of the property for a short-term vacation rental would not be 

allowed. 

(Ord. No. 2009-004, § 1,2-9-09) 
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Sec. 6.455.130. - Terminating the use of a property as short-term rental. 

Where the owner of property used and occupied as a short-term vacation rental pursuant to a permit 

approved and issued in the manner provided for by this chapter determines to terminate such use and 

restore the property either to an owner-occupied residence or a long-term rental, the property owner shall 

promptly cause a notice of such determination to be filed with the permit administrator so that the permit 

administrator can: 

1. Advise each owner or occupant of surrounding properties previously provided with a copy of the 

nuisance response plan for the property formerly used as a short-term vacation rental pursuant to 

such permit that such property will no longer be used for that purpose; 

2. Cause the removal of the nuisance response plan from the City'S website; and 

3. Return the surety bond provided to the city incident to the issuance of the permit required by this 

chapter to the permittee. 

(Ord. No. 2007-014, § 1,6-4-07; Ord. No. 2008-008, § 7, 6-23-08; Ord. No. 2009-004, § 1,2-9-09) 

Sec. 6.455.140. - Permit fees. 

All permit application fees and the fees charged incident to the amendment of a nuisance response 

plan shall be established by the City Council based on the administrative cost of processing a permit 

application or an amendment to a nuisance response plan, plus the additional costs of duplicating and 

mailing a nuisance response plan to the owners and occupants of properties surrounding a property 

operated as a short-term vacation rental pursuant to a permit. 

(Ord. No. 2007-014, § 1,6-4-07; Ord. No. 2008-008, § 7, 6-23-08; Ord. No. 2009-004, § 1, 2-9-09) 

Sec. 6.455.150. - Violations. 

Any of the following acts or omissions arising out of the operation and use of a short-term vacation 

rental are unlawful and constitute a misdemeanor punishable in the manner proVided for by Division 1 of 

this Code: 

1. Rental, offering for rental, or advertising for rental of a dwelling unit located on any property within 

the City by the owner of the property as a short-term vacation rental without a permit authorizing 

such use that has been approved and issued in the manner required by this chapter; 

2. Failure of the owner of a short-term vacation rental issued a permit in the manner required by this 

chapter or the owner's designated agent to respond to a nuisance complaint arising out of the 

occupancy and use of the short-term rental by a tenant, or the tenant's visitors or guests in the 

manner and within the time required by a nuisance response plan approved by the permit 

administrator incident to the issuance of such Rermit; or 
24-87 
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3. Failure of the owner of a short-term vacation rental issued a permit in the manner required by this 

chapter to keep a response plan required by the chapter on file with the permit administrator 

containing the name of the current person or persons responsible for I'esponding to a nuisance 

complaint within the time required by this chapter. 

4. Failure of the ownel' of a short-tel'm vacation rental issued a permit in the manner required by this 

chapter to keep a valid surety bond required by this chapter on file with the permit administrator at 

all times such permit remains in effect. 

5. Offering to rent or advertising for rent a short-term vacation rental without including in the offer or 

advertisement the city permit number applicable to the property in the form "Ventura Permit No. 

_____ " with the permit number printed in the same size type as the largest type used in the 

offer or advertisement. 

6. Failure to comply vvith or cause compliance \rvith any perforrnc:mce standard listed in section 

6.455.125. 

(Ord. No. 2007-014, § 1,6-4-07; Ord. No. 2008-008, § 8, 6-23-08; Ord. No, 2009-004, § 1,2-9-09) 

Sec. 6.455.160, - Permit Suspension, Modification or Revocation. 

In addition to any other remedy provided by this chapter, a permit issued pursuant to this chapter may 

be suspended, modified or revoked for violations of this chapter, for violation of any other law on the 

premises of the short-term vacation rental, or for the maintenance of such other conditions as may be 

shown to be injurious to the public health and safety. Revocation proceedings may be initiated by the City 

Manager or City Attorney and shall be conducted pursuant to the procedures set forth in Division 1 of 

Article 4 of this Code commencing with Section 1.050.410. 

(Ord. No, 2008-008, § 9, 6-23-08; Ord. No, 2009-004, § 1,2-9-09) 
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Owners: Please post in a conspicuous place in the Short-Term Vacation Dwelling 

WELCOME 
SHORT-TERM VACATION GUESTS 

GOOD NEIGHBOR GUIDELINES 

The City of Ventura is pleased to welcome you as a short-term vacation guest in 
our beautiful city. We hope you enjoy your stay here and take advantage of all 
that Ventura has to offer. 

As a short-term guest in this neighborhood, we ask that you be respectful of the 
long-term residents that live here. Ventura's Ordinance entitled "Short-Term 
Vacation Rentals" has been adopted to ensure that our short-term vacation 
renters do not negatively impact the peace of those who make this 
neighborhood their year-round home. 

You and your visitors must comply with the following conditions: 

o Park only in space assigned to your unit and obey posted parking signs. 
o PLEASE OBEY SPEED LIMITS AND WATCH OUT FOR CHILDREN. The 

streets in this area are narrow and mayor may not have sidewalks. 
o Trashllitter must be placed in appropriate containers. Avoid overfilling. 
o Comply with Ventura's Noise Ordinance: It is unlawful to make continued 

loud, unnecessary or unusual noise that disturbs the peace and quiet of 
any neighborhood. 

Your landlord has provided a Nuisance Response Plan accessible to all 
neighbors within a 300-foot radius. Any nuisance activities, such as loud after
hours parties or noise, disruptive behavior, illegal parking, excessive and/or 
overflowing trash, or any activity that disrupts the neighborhood peace can and 
will be reported. If unacceptable conditions are not remedied immediately, 
Ventura Police Department and/or Code Enforcement will respond. Continued 
unacceptable behavior is subject to citation and fines. 

Enjoy your vacation and please be a good neighbor. 
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Chapter 6.20 HOME-SHARING AND VACATION RENTALS 

For purposes of this Chapter, the following words or phrases shall have the following meanings: 

(a) Home-Sharing. An activity whereby the residents host visitors in their homes, for compensation, for 
periods of thirty consecutive days or less, while at least one of the dwelling unit's primary residents lives on
site, in the dwelling unit, throughout the visitors' stay. 

(b) Hosting Platform. A marketplace in whatever form or format which facilitates the home-sharing or 
vacation rental, through advertiSing, match-making or any other means, using any medium of facilitation, and 
from which the operator of the hosting platform derives revenues, including booking fees or advertising 
revenues, from providing or maintaining the marketplace. 

(c) Vacation Rental. Rental of any dwelling unit, in whole or in part, within the City of Santa Monica, to 
any person(s) for exclusive transient use of thirty consecutive days or less, whereby the unit is only approved 
for permanent residential occupancy and not approved for transient occupancy or home-sharing as authorized 
by this Chapter. Rental of units within City approved hotels, motels and bed and breakfasts shall not be 
considered vacation rental. (Added by Ord. No. 2484CCS § 1, adopted 5/12/15) 

(a) Notwithstanding any provision of this Code to the contrary, home-sharing shall be authorized in the 
City, provided that the home-sharing host complies with each of the following requirements: 

(1) Obtains and maintains at all times a City business license authorizing home-sharing activity. 

(2) Operates the home-sharing activity in compliance with all business license permit conditions, which 
may be imposed by the City to effectuate the purpose of this Chapter. 

(3) Collects and remits Transient Occupancy Tax ("TOr), in coordination with any hosting platform if 
utilized, to the City and complies with all City TOT requirements as set forth in Chapter 0 ... 6.8. of this Code. 

(4) Takes responsibility for and actively prevents any nuisance activities that may take place as a result of 
home-sharing activities. 

(5) Complies with all applicable laws, including all health, safety, building, fire protection, and rent control 
laws. 

(6) Complies \AJith the regulations promulgated pursuant to this Chapter. 

(b) If any provision of this Chapter conflicts with any provision of the Zoning Ordinance codified in Article 
IX of this Code, the terms of this Chapter shall prevail. (Added by Ord. No. 2484CCS § 1, adopted 5/12/15) 

No person, including any hosting platform operator, shall undertake, maintain, authorize, aid, facilitate or 
advertise any home-sharing activity that does not comply with Section .El.,?.9.,.9.?.9. of this Code or any vacation 
rental activity. (Added by Ord. No. 2484CCS § 1, adopted 5/12/15) 

The operatorlowner of any hosting platform shall2 4 - 9 2 
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(a) 8e responsible for collecting all applicable TOTs and remitting the same to the City. The hosting 
platform shall be considered an agent of the host for purposes of TOT collections and remittance 
responsibilities as set forth in Chapter I?q~ of this Code. 

(b) Disclose to the City on a regular basis each home-sharing and vacation rental listing located in the 
City, the names of the persons responsible for each such listing, the address of each such listing, the length of 
stay for each such listing and the price paid for each stay. (Added by Ord. No. 2484CCS § 1, adopted 5/12/15) 

6,20,Q1.l0 Regulations, 

The City Manager or his or her designee may promulgate regulations, which may include, but are not 
limited to, permit conditions, reporting requirements, inspection frequencies, enforcement procedures, 
advertising restrictions, disclosure requirements, or insurance requirements, to implement the provisions of 
this Chapter. No person shall fail to comply with any such regulation. (Added by Ord. No. 2484CCS § 1, 
adopted 5/12/15) 

The City Council may establish and set by resolution all fees and charges as may be necessary to 
effectuate the purpose of this Chapter. (Added by Ord. No. 2484CCS § 1, adopted 5/12/15) 

6,:;W,100 Enforcement, 

(a) Any person violating any provision of this Chapter shall be guilty of an infraction, which shall be 
punishable by a fine not exceeding two hundred fifty dollars, or a misdemeanor, which shall be punishable by 
a fine not exceeding five hundred dollars, or by imprisonment in the County Jail for a period not exceeding six 
months or by both such fine and imprisonment. 

(b) Any person convicted of violating any provision of this Chapter in a criminal case or found to be in 
violation of this Chapter in a civil case brought by a law enforcement agency shall be ordered to reimburse the 
City and other participating law enforcement agencies their full investigative costs, pay all back TOTs, and 
remit all illegally obtained rental revenue to the City so that it may be returned to the home-sharing visitors or 
used to compensate victims of illegal short term rental activities. 

(c) Any person who violates any provision of this Chapter shall be subject to administrative fines and 
administrative penalties pursuant to Chapter .1 .. :9.9. and Chapter .!.: .. 1 .. Q. of this Code. 

(d) Any interested person may seek an injunction or other relief to prevent or remedy violations of this 
Chapter. The prevailing party in such an action shall be entitled to recover reasonable costs and attorney's 
fees. 

(e) The remedies provided in this Section are not exclusive, and nothing in this Section shall preclude the 
use or application of any other remedies, penalties or procedures established by law. (Added by Ord. No. 
2484CCS § 1, adopted 5/12/15) 

View the mobile version. 
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19.50.1Hl Vacatkm rentals. 

This section sets forth requirements for the establishment and operation of vClcation rental 

facilities. 

(\, Permit and Operational Requirements. The approval and operation of (;1 vacation n,::~nta! 

shai! be subject to the following requirements and restrictions: 

:L. Conditional Lise Perrnit Requit'ed. The establishment anci opet'ation of a vacation 

rental shall require the approval of a conditional use perrnlt in cornpilance vvith 

2. IVlaxirnum I~umber of Units. A vacation rental shall consist of no more than two 

complete residential units; 

3. Business License Recruit'ed. A business license is required for the establishment and 

operation of a vacation rental; 

4. Transient Occupancy Tax. A U'ansient occupancy tax registt'ation form shall be 

completed, and the owner or manager shall pay transient occupancy tax; 

5. Maximum Length of Stay. Visitor occupancy shall be limited to a maximum of 29 

consecutive days; 

6. Fire and Life Safety. Fit'e and life safety t'equirements as t'equit'ed by the fire 

department and the building division shall be implemented. Minimum requirements 

shall include approved smoke detectors in each lodging room, installation of an 

approved fire extinguisher in the structut'e, and the inclusion of an evacuation pian 

posted in each lodging room; 

i. Armuai Inspection. Each vacation rental shall comply with the annual fire and life 

safety cettification procedures of the fire department; 

8. Signs. One sign, with a maximum area of two square feet, shall be allowed subject 

to the approval of the city's design review and historic pt'eservation commission; 

9. Secondary Use. A vacation rental in the Commercial zone shall be allowed only in 

conjunction with an approved commNcial use; 

10. Second Units. Second units shall not be eligible for use as a vacation rental. 
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G. Licensed Vacation Rentals. Existing, licensed vacation rentals shall be allowed to continue 

as a legal, nonconforming use provided they comply with the requirements set forth in 

subsections (A)(4) through (8) of this section. For the purpose of this section, "licensed" 

shall mean a vacation rental which as of November 3, 1999, has a valid business license 

and has register'eel to pay transient occupancy tax pursuant to SlvlC3",H,.,Q(2Q. (Ord. 03-

2016 § 2 (Exh. B), 2016; Ord. 06-2013 § 3, 2.013; Ord. 2003-02 § 3, 2(03). 

24-97 



This Da~e 
..L '-' 

24-98 



City of South Pasadena 
Agenda Report 

COUNCIL AGENDA: September 7, 2016 

Oimw MaJl1l1ud, Mayor 
Michael A. Cacciotti, Mayor Pro Tem 
Robert S. Joe, Coullci/member 
Marina Khubesrfan, i'd.D., Councilmember 
Richard D. SclJ1/eider, M.D., COllncilmemiJer 

EvelYII G. Zlleimer, City Clerk 
Gary E. Pia, City Treasurer 

TO: 

VIA: 

FROM: 

Honorable Mayor and City Council 

Sergio Gonzalez, City Manager)}j 

Anthony J. Mejia, Chief City Cle~ 

SUBJECT: Consideration of a Letter of Support to the California Public 
Utilities Commission Regarding Recommendations on Natural 
Gas Leakage Abatement 

Recommendation 
It is recommended that the City Council consider whether to issue a letter of support for the 
"California Public Utilities Commission (CPUC) and California Air Resources Board (CARE) 
Natural Gas Leakage Abatement Summary of Bcst Practices Working Group Activities and Staff 
Recommendations. " 

Fiscal Impact 
No fiscal impact associated with this matter. 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Background 
On August 17, 2016, on a motion by Mayor Pro Tern Cacciotti, seconded by Councilmember 
Schneider, the City Council directed staff to bring forward for consideration a letter of support to the 
CPUC for rulemaking recommendations related to Natural Gas Leakage Abatement. 

In 2014, Governor Brown signed the Gas Pipeline Leak Repair and Emissions Reduction Act (SB 
1371) to require adoption of rules and procedures to minimize natural gas leakage from CPUC
regulated natural gas pipelines. In January 2015, the CPUC initiated Rulemaking (R.) 15-01-008 to 
investigate best practices for leak surveys, patrols, leak survey technology, leak prevention, and leak 
reduction. In March 2016, the CPUC and CARE working group submitted its summary of best 
practices and staff recommendations (Attachment 1). 

The CPUC and CARE summary of best practices and staff recommendations focus on the following 
areas: 

• Policies and Procedures • Leak Detection 
• Records Management • Leak Repair 
• Personnel Training • Leak Prevention 
• Experienced and Trained Personnel 25-1 



Nomination to San Gabriel Basin Water Quality Authority 
October 5,2016 
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Pursuant to the proposed recommendations, utilities would be required to create and file with the 
CPUC and CARB, a compliance plan to compel utilities to self-audit and certifY which best practices 
wiII be used to mitigate gas leaks and emissions. 

Analysis 
Notable Staff Recommendations 
The CPUC is proposing to require all utilities to engage in best proven practices - such as mobile 
mounted methane sensors and online leak maps. Additionally, utilities may be required to conduct 
leak surveys of gas systems every three years instead of evelY five years; install new stationary 
methane detection devices at certain sites; and list how many leaks they have by zip eode or other 
metric, as opposed to system wide. 

Currently, it is permissible for utilities that detect a leak, if the leak does not present an immediate 
public safety concern, to not fix the leak, but rather to monitor said leaks. The proposed staff 
recommendation would implement a "Find It Fix It Policy." The Commission would establish a 
certain threshold and leaks exceeding said threshold would be required to be repaired on an 
accelerated timeline, within one year from discovery. In addition, utilities would be required to 
eliminate their backlog of above ground leaks by October 1, 2018. 

In addition, the CPUC is proposing to require changes to utilities policies that establish the basis 
framing of gas leaks and the importance of prevention. SpecificaIly, utilities will be required to state 
that methane is a potent greenhouse gas that must be prevented [rom escaping to the atmosphere, that 
non-emergency venting to the atmosphere is only permitted after significant steps are taken, and that 
worker training programs on why it is important to reduce and/or eliminate methane emissions are 
required. 

Legal Review 
The City Attorney has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its inclusion 
on the legally publicly noticed agenda, posting of the sanle agenda and repolis on the City's website 
and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments 
1. Natural Gas Leakage Abatement Summary of Best Practices and Staff Recommendations 
2. Draft Letter of SUPPOli 
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CEK/ek43/24/2016 
FILED 
3-24-16 

BEFORE THE PUBLIC UTILITIES COMMISSION OF THE STATE OF cALlFcmNrJf.M 

Order Instituting Rulemaking to Adopt 
Rules and Procedures Governing 
Commission-Regulated Natural Gas 
Pipelines and Facilities to Reduce Natural 
Gas Leakage Consistent with Senate 
Bill 1371. 

Rulemaking 15-01-008 
(Filed January 15, 2015) 

ADMINISTRATIVE LAW JUDGE'S RULING ENTERING SUMMARY OF 
BEST PRACTICES WORKING GROUP ACTIVITIES AND STAFF 

RECOMMENDATIONS INTO THE RECORD AND SEEKING COMMENTS 

Background 

Rulemaking (R.) 15-01-008 was initiated by the California Public Utilities 

Commission (Commission) to carry out the intent of Senate Bill (SB) 1371 

(Statutes 2014, Chapter 525).1 SB 1371 requires the adoption of rules and 

procedures to minimize natural gas leakage from Commission-regulated natural 

gas pipelines consistent with Public Utilities Code Section 961 (d), § 192.703 (c) of 

Subpart M of Title 49 of the Code of Federal Regulations, the Commission's 

General Order 112-E and their successors, and the state's goal ofreducing 

greenhouse gas (GHG) emissions SB 1371, which became effective on 

January 1, 2015, added Article 3 to the Public Utilities Code.2 Article 3, which is 

entitled Methane Leakage Abatement, consists of §§ 975, 977, and 978. SB 1371 

1 See R.15-01-00S "Order Instituting Rulemaking to Adopt Rules and Procedures Governing 
Commission-Regulated Natural Gas Pipelines and Facilities to Reduce Natural Gas Leakage 
consistent with Senate Bill 1371," issued January 22, 2015. 

2 Unless otherwise stated, all code section references aTe to the Public Utilities Code. 

158885305 
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also directs the Commission, in consultation with the California Air Resources 

Board (ARB), to achieve the goals of the Rulemaking. 

Included in Article 3 is § 975 (e)(4) which states in part, that the 

Commission shall: 

(4) Establish and require the use of Best Practices for leak surveys, 
patrols, leak survey technology, leak prevention, and leak reduction. 
The commission shaH consider in the development of Best Practices 
the quality of materials and equipment. 

Two related questions in the July 24, 2015 Scoping Memo in this 

rulemaking are: 

5. Should the Commission require specific methods and 
technologies to detect and measure leaks? What Best Practices 
should be required? 

6. How should preventive maintenance and operations and other 
efforts be employed to prevent leaks and other emissions, 
including third-party dig-ins?3 

The Scoping Memo also encouraged the use of a Working Group and 

workshops to accomplish scoping memo objectives.4 Accordingly, the California 

Public Utilities Commission (Commission) and the Air Resources Board (ARB) 

staff (Staff) coordinated a series of six meetings with interested parties which led 

to the creation of a consolidated spreadsheet listing over 100 Best Practices for 

policies, practices, and technologies that specifically relate to the system 

components and various operation areas. As Staff points out, among other 

things, the spreadsheet briefly describes the proposed Best Practices, which 

Parties proposed them, lists pros and cons, and includes where information is 

readily available, estimated emissions that may be avoided through the use of 

the Best Practices, and potential costs of measures. The Best Practices are further 

3 Scoping Memo at 7-8. 

4 Scoping Memo at 13. 

25-5 
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organized by functional categories: Operating Practices, Monitoring, Process and 

Program Development & Training, Existing/Standard Practices, Research 

& Development, Integrity Management Crossover (may apply to several 

categories), Maintenance Practices, Design, and Regulatory Issue. 

The spreadsheet is provided as Attachment A to this ruling and is 

available on the Commission's Safety and Enforcement Division Risk 

Assessment Section web site.S In the attached Best Practices summary 

(Attachment 1), Staff also made recommendations pertaining to Inandatory 

requirements, Commission/ ARB approval of compliance plans and audits, and 

voluntary use of Best Practices. 

Four Principles for Methane Leak Abatement Best Practices 

To guide development of methane leak abatement Best Practices, Staff 

proposed that the Best Practices Working Group adopt four principles for 

Methane Leak Abatement Best Practices. According to Staff, the four following 

principles incorporate parties' informal comments to the extent that Staff agrees 

with them: 

1. Best Practices go beyond technologies and tools to embody 
a new way of doing things. Policies, practices, and 
education are as important as new technologies, and may 
provide additional methane reduction opportunities at 
lower cost (For example, the "find it, fix it" policy for 
fixing leaks when found, in some cases, may be more cost 
effective than monitoring and returning later to fix the 
leak). 

2. Industry standards for Safety and supplemental measures 
are needed to meet the challenge of eliminating methane 
emissions to the extent necessary to meet state goals. 

5 Refer to Risk Assessment website at: hUFI Iwww.cpuc.ca.gov I riskassessment. 

25-6 
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3. If we can use the most advanced, technologically feasible, 
cost-effective measures to further reduce methane 
emissions beyond established targets, we should. 

4. Improved methane detection by itself isn't enough; it 
should be coupled with better quantification and accurate 
categorization, and matched with a plan/timetable for 
mitigation in manners that are cost-effective and 
effective in minimizing the release of methane. 

Comments on the Staff Summary and Recommendations 

Consistent with Senate Bill 1371 and scoping memo objectives, comments 

on the Joint Staff Report should respond to the following questions: 

1. What overall comments do you have about the Staff 
Summary and Recommendations? 

2. Do you agree with the Four Principles for Methane Leak 
Best Practices? Why or Why not? 

3. Do the proposed mandatory and voluntary management 
Best Practices, including categorization, rationale and 
associated deadlines for implementation, adequately 
address Public Utilities Code Article 3 (e)(4) and scoping 
memo questions #5 and #6? 

4. What process should be used to ensure best management 
practices are up-to-date and continue to improve as new 
technologies, tools, and information become available over 
time, etc.? 

IT IS RULED that: 

1. The California Public Utilities Commission (Commission) and California 

Air Resources Board "Natural Gas Leakage Abatement Summary of Best 

Practices Working Group Activities and Staff Recommendations dated March 

2016" and accompanying Excel spreadsheet (work product from the Best 

Practices Working Group), found on the Commission's website at 

25-7 
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http://www.Cj2uc.ca.gov/riskassessment{ are accepted into the record of this 

proceeding as Attachment 1 and Attachment A, respectively. 

2. Initial comments of not more than 15 pages in response to this ruling may 

be filed and served no later than Friday, April 22, 2016. 

3. Reply comments of not more than 5 pages in response to comments may 

be filed and served no later than Friday, May 6, 2016. 

Dated March 24, 2016, at San Francisco, California. 

25-8 
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ATTACHMENT 1 

California Public Utilities Commission and 
California Air Resources Board 

----_ .. _-----_.------

Natural Gas Leakage Abatement 
Summary of Best Practices Working Group 

Activities 
And Staff Recommendations 

In partial fulfillment of 

Senate Bill 1371 (Leno, 2014) & 
Order Instituting Rulemaking (OIR) 15-01-008 

Elizabeth Scheehle, CARB 
Winardi Setiawan, CARB 

Charles Magee, CPUC 

March,2016 
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DISCLAIMER 

This report was prepared by California Public Utilities Commission (CPUC) and 

California Air Resources Board staff. It does not necessarily represent the views of the 

CPUC its Commissioners, the CARB, or the State of California. The CPUC CARB, the 

State of California, its employees, contractors, and subcontractors make no warrant, 

expressed or implied, and assume no legal liability for the information in this report. 

This report has not been approved or disapproved by the CPUC or the CARB, nor have 

the agencies passed upon the accuracy or adequacy of the information in this report. 

Summary of Best Practices Working Group Activities - R.1S-0l-008 
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INTRODUCTION 

Methane is a greenhouse gas (GHG) 72 times more potent than carbon dioxide 

on a 20 year timeframe. Researchers have identified the oil and gas industry as a 

significant source of methane emissions. In California, Senate Bill (SB) 1371 (Leno, 2014) 

was signed by Governor Brown on September 21,2014, to reduce methane emissions 

from leaks in the gas transmission, distribution and storage facilities in California. SB 

1371 adds Article 3 (commencing with Section 975) to Chapter 4.5 of Part 1 of Division 1 

of the Public Utilities Code. Included in Article 3 is Section 975. (e) (4) which states, in 

part, that the Commission shall: 

"(4) Establish and require the use of best practices for leak surveys, patrols, leak 
survey technology, leak prevention, and leak reduction. The commission shall 
consider in the development of best practices the quality of materials and 
equipment." 

In addition, SB 1371 states, "The bill would require the commission to commence 

a proceeding by January 15, 2015, to adopt those rules and procedures, in consultation 

with the State Air Resources Board'." 

In January 2015, the California Public Utilities Commission (CPUC or 

Commission) launched Rulemaking (R.) 15-01-008 in response to SB 1371 to investigate 

new technologies in gas leak detection in the transmission, distribution and storage 

process, specifically optimizing for methane reductions. 2 The July 24, 2015, Scoping 

Memo and Assigned Commissioner Ruling (Scoping Memo) for this rulemaking states, 

, This is a reference to the California State Air Resources Board (CARB). 

2 "Order Instituting Rulemaking to Adopt Rules and Procedures Governing 

Commission-Regulated Natural Gas Pipelines and Facilities to Reduce Natural Gas 

Leakage Consistent with Senate BiIlI371," issued January 22, 2015. 

Summary of Best Practices Working Group Activities - R.IS-0I-008 Page 2 of 22 
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"CARB will work with the Commission to determine the best management practices 

and other mitigation technologies for achieving GHG reductions. CARB will 

collaborate with the Commission and provide GHG expertise throughout the 

proceeding. The two agencies will ensure, on ongoing bases, that both the public safety 

and the State's climate change goals will be achieved.,,3 

This report describes the process and results of CPUC/CARB exploration of best 

practices (BPs) for the reduction of methane leaks and emissions from utilily gas 

systems. Under the direction of the Assigned Administrative Law Judge and in 

coordination with the Assigned Commissioner's Office, this process included several 

staff-conducted public workshops and the convening of a technical working group 

open to parties to the rulemaking. 

Disclaimer: Despite the effort to be inclusive and collaborative during the 

working group process, this document and its recommendations are not to be 

considered a consensus report. Instead it represents CPUC/CARB staff proposals for 

adoption, and will be subject to comments by Parties to the rulemaking before being 

forwarded to the CPUC for consideration. 

IDENTIFICATION OF BEST PRACTICES 

In 2014 and 2015, Safety and Enforcement Division (SED) staff researched BPs for 

the identification and mitigation of leaks from the utility gas system. The research 

included internet searches and personal contacts with vendors, utilities, research 

organizations and regulators, in both the United States and overseas. On March 18, 

2015, ALJ Kersten issued a ruling entering the SED staff report, titled "Survey of 

3 Scoping Memo, p. 16. 
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Natural Gas Leakage Abatement Best Practices", dated March 17, 2015, into the record. 

The purpose of this paper was to identify technologies and practices presently in use, 

technologies and practices which are new and/or currently not in use in California, and 

those which are in various stages of research and development (R&D)} 

On July 24, 2015, the Scoping Memo for this rulemaking was issued. Two of the 

questions included in the Scoping Memo were: 

5. Should the Commission require specific methods and technologies to detect 

and measure leaks? What BPs should be required? 

6. How should preventive maintenance and operations and other efforts be 

employed to prevent leaks and other emissions, including third-party dig-

ins?5 

The Scoping Memo also established workshops, by stating, "This proceeding will 

hold workshops to discuss the leakage issues and the types of activities and metrics that 

are currently used or should be developed to detect, monitor, and repair such leaks. The 

workshops could also discuss potential ratemaking treatments to facilitate minimizing 

these leaks. These workshops will be led by the Commission's Safety and Enforcement 

Division (SED), in cooperation with CARB." 

The Scoping Memo further described the scope of the BPs workshop: 

"2. Working Group Workshop on Best Practices 

(Phase 1, Items 5 & 6) - Based on "target" emission sources, best practices to 

identify, measure, avoid and repair leaks discuss: 

• BPs to identify leaks; 

4 This report can be found on the CPUC Risk Assessment webpage at: 

http://www.cpuc.ca.gov I riskassessmentl 

5 Scoping Memo at 13. 
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$ Best protocols, methods and procedures to quantify methane emissions 

and leaks; 

• Best preventive maintenance and operations practices to avoid and 

prevent leaks, emissions from blowdowns, operational emissions and 

other emissions, including third-party dig-ins; and 

e BPs to repair leaks (e.g. customer meters are a major source of leaks. 

What is a cost effective way to repair those?)" 

In compliance with the direction of h'1e Scoping Memo, a workshop was held on 

October 27, 2015, where several parties made the following presentations:6 

• CPUC - Cost Effectiveness 

e Professor Joseph C. von Fischer of Colorado State University - Leak 

Quantification Using Mobile Sensors 

• Environmental Defense Fund - SED Workshop on Best Practices 

• Sempra - Natural Gas Leakage Workshop: Working Group Workshop 

on Best Practices 

• PG&E - Leak Abatement Best Practices Workshop: Implementing Best 

Practices and Ongoing R&D Projects 

• Southwest Gas - Best Practices Workshop R.15-0l-008: Methane 

Leakage 

Subsequent to the workshop, meetings were held, by telephone and in person, to 

further zero in on the specific BPs preferred by the parties to identify and mitigate leaks 

and emissions. All parties were noticed and invited to participate in the working 

6 All parties to the proceeding were invited to participate in the workshop and make 
presentations. All presentations can be found on the CPUC Risk Assessment webpage 
at: http://www.cpuc.ca.gov/riskassessment/ 
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group. All teleconferences and meetings were well attended by the parties and their 

representatives? In general, the parties felt that the meetings were productive. 

BPs meetings and topics of discussion were as follows: 

• December 8, 2015, teleconference: 

@ Transmission Blowdowns and M&R Station Blowdowns 

• December 22, 2015, teleconference: 

@ Compressor Stations - Leaks from Valves, Connections, Meters, 

Vents, Packing, Blowdowns, etc. 

@ January 5, 2016, teleconference: 

• Storage - Control Vents, Leaks, Blowdowns, Storage 

Compressors, Casings, other sources of Leaks and Emissions. 

• January 19, 2016, meeting at the offices of the Environmental Defense 

Fund (EDF) at 123 Mission St., San Francisco: 

• Customer Meter and PHMSA "minor" releases (threaded 

connection leaks) AND Leak Surveys, Patrols, Leak Survey 

Technology, Leak Prevention, Leak Reduction, Leak Repair and 

Required Repair Times for Leaks. 

• "Know Your Risers" presentation by the Utility Workers Union 

of America, addressing the dangers of corroded anodeless 

7 The parties who participated were Sempra Utilities, Pacific Gas and Electric (PG&E), 

Southwest Gas, Cenh'al Valley Storage, Lodi Gas Storage, Wild Goose Gas Storage, the 

Environmental Defense Fund (EDF), the Utility Workers Union of America (UWUA), 

the Coalition of California Utility Employees (CCUE), the Utility Reform Network 

(TURN), the California Air Resources Board (CARB), the CPUC Organization of 

Ratepayers Advocates (ORA) and the CPUC Risk Assessment Group. 
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risers, a steel casing with a plastic pipe inside that carries the 

gas to the stop valve and meter assembly. 

• January 20, 2016, continuation meeting at the EDF offices: 

• Selection of BPs for the Working Group Proposal. 

• Cost Effectiveness - Discussion by Southern California Gas 

regarding the cost effectiveness methodology presented in the 

ICF Report titled, "Economic Analysis of Methane Emission 

Reduction Opportunities in the U.s. Onshore Oil and Natural 

Gas Industries", dated March 2014. 

• "Best Practices/Effective Results - Safe Harbor Proposal" 

presentation by the Independent Gas Storage Providers (ISPs) 

These working group meetings led to the creation of a consolidated spreadsheet, 

listing over 100 potential BPs for policies, practices and technologies that specifically 

relate to the system components and operational areas mentioned above.s 

The spreadsheet briefly describes the proposed BPs, which parties proposed 

them, lists pros and cons, and - where information was readily available -

estimated emissions that may be avoided through the use of the best practice and the 

potential costs of the measures. Additional comments about the proposed items that 

came up during the working group meetings are included, as well as a link to the U.s. 

Environmental Protection Agency Natural Gas STAR site in cases where the item is 

already identified as a Best Practice by the U.s. EPA. 

8 See Notes on Appendix A at the end of this document. 
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BPs are further identified by functional categories: Operational, Monitoring, 

Process/Program Development and Training, Existing/Standard Practices, Research & 

Development, Crossover (may apply to several categories) and Maintenance. 

Although there may be other ways to categorize the list, staff believes the 

functional categorization is most useful at this point in the process. 

The spreadsheet, which is proposed as an attachment to this document, is 

available on the SED Risk Assessment web site.9 

The SED Risk Group also proposed that the Best Practices Working Group adopt 

the following Four Principles for Methane Leak Abatement Best Practices. The Four 

Principles shown below incorporate parties' informal comments to the extent that Staff 

agrees with them: 

Four Principles for Methane Leak Abatement Best Practices 

1. BPs go beyond technologies and tools to embody a new way of doing 

things. Policies, practices and education are as important as new 

technologies, and may provide additional methane reduction opportunities at 

lower cost (e.g., The "Find it, fix it" policy for fixing leaks when found, in 

some cases, may be more cost effective than monitoring or returning later to 

fix the leak). 

2. Industry standards for Safety and supplemental measures are needed to meet 

the challenge of eliminating methane emissions to the extent necessary to 

meet State goals. 

9 Refer to the Risk Assessment website at: http://www.cpuc.ca.gov Iriskassessmentl 
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3. If we can use the most advanced, technologically feasible, cost-effective 

measures to further reduce methane emissions beyond established targets, we 

should. 

4. Improved methane detection by itself isn't enough; it should be coupled with 

better quantification and accurate categorization, and matched with a 

plan/timetable for mitigation in manners that are effecti ve in minimizing the 

release of methane. 

It should be noted that these Principles represent a deeper iteration of one of six 

statutory principles that were listed in SB 1371, in that they will guide the effort to "(4) 

Establish and require the use of best practices for leak surveys, patrols, leak survey 

technology, leak prevention, and leak reduction."lD 

RECOMMENDATIONS 

At this time, after the exhaustive review of BPs described above, ti1e CPUC and 

CARB are prepared to make fue following BP recommendations. 

As stated in SB 1371, "The rules and procedures, including best practices and 

repair standards, shall be incorporated into the safety plans required by Section 961 and 

the applicable general orders adopted by the commission."ll At this time, fue only 

applicable general order adopted by fue commission is G.O. 112, Revision F and fuhlre 

revisions. Whether and how these proposals, should they be adopted by the 

Commission, would be incorporated into a general order, has not yet been determined. 

10 PU Code Section 975(e)(4). 

11 SB-1371 Natural Gas: Leakage Abatement, Section. 2., Article 3., 975(f) 
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Mandatory Requirements 

There are mandatory minimum requirements proposed here that are intended to 

ensure that the utilities and gas storage operators are using BPs to reduce Methane 

leaks and emissions. Some of the minimum requirements are not BPs as identified in 

the spreadsheet, but are the policies, procedures, programs, instructions and training 

necessary to implement the BPs. 

In addition, it should be mandatory for all utilities to create and file with the 

CPUC and CARB, a compliance plan to compel the utilities to self-audit and certify 

what specific BPs they are using to mitigate methane leaks and emissions. 

There are also mandatory minimum BPs proposed that are aimed at mitigating 

two of the largest categories of methane emissions and leaks. Those categories are 

blowdowns and threaded connections'2. Further, there are several minimum required 

BPs for the detection of graded and ungraded leaks, and to mitigate the uncontrolled 

release of methane to the environment. 

All of the mandatory requirements have been proposed because they are either 

considered a crucial element to the success of the program (e.g., compliance, programs, 

training, etc.) or because they will detect or mitigate the largest volume of methane 

emitted and leaked (blowdowns, threaded fittings, graded and ungraded leaks, 

uncontrolled releases of methane). They also appear to be cost-effective, based on 

current utility experience or projected commercial cost (if still in R&D). 

12 As identified in the Methane Leak Abatement Proceeding Workshop on Cost

Effectiveness and Best Management Practices (R.15-01-008), October 27, 2015. Refer to 

the Risk Assessment website at: http://www.cpuc.ca.gov /riskassessment! 
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CPUC / CARB Approval and Audits 

The CPUc, in consultation with CARB, will approve the compliance plans and 

mandatory procedures and practices described in this document using a process to be 

determined later in this proceeding. Also, note that all components of this compliance 

plan will be subject to audit by the CPUC in consultation with CARD and/or third-party 

certifiers, using an audit process to be determined, including unannounced random 

field inspections. 

Voluntary Use of Best Practices 

All other BPs found in Attachment A of this document, or the March 18, 2015, 

report found on the Risk Assessment website,'3 are considered voluntary and may be 

used as appropriate by the Respondents to meet the emission targets eventually 

adopted by the CPUc. As technologies change and improve, additional best practices 

may be added and/or made mandatory. 

13 Refer to the Risk Assessment website at: http://www.cpuc.ca.gov i riskassessment/ 
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Mandatory Requirements and Best Practices 

Mandatory Method 1 Logic Deadline 
Category 

Policies and Procedures 

Written compliance plan identifying Regulatory Each company is of a different size January 31,2017 
the policies, programs, procedures, Issue, Process and has a different business model. 
instructions, documents, etc. used to and Program In most cases, they are given the 
comply with the Final Decision in this Development flexibility to choose the BPs that are 
Proceeding (R.15-01-008). Exact & Training cost-effective for them. However, 
wording TBD by the company and they must submit a compliance plan 
approved by the CPUC in for approval by the CPUC/CARB to 
consultation with CARB. ensure that they are complying with 

the emission targets and decisions of 
this proceeding and SB 1371. 

Written company policy stating that Process and Written company policies are December 15, 2016 
methane is a potent GHG that must be Program needed to direct company activities 
prevented from escaping to the Development and hold employees accountable for 
atmosphere. Exact wording TBD by & Training violations of the policy. 
the company and approved by the 
CPUC, in consultation with CARB. 
Written company policy or procedure Process and Written company policies are December 15, 2016 
stating that non-emergency venting of Program needed to direct company activities 
transmission lines and distribution Development and hold employees accountable for 
mains to atmosphere are only & Training violations of the policy. 
permitted after pressure inside the Purging 
lines has been reduced to the level 
specified in Procedure XXX. Exact 
wording TBD by the company and 
approved by the CPUC, in 
consultation with CARE. 
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Mandatory Method 1 logic Deadline 
Category 

Policies and Procedures 

\lVritten company policy or procedure Process and Written company policies are December 15, 2016 
stating that any project that requires Program needed to direct company activities 
evacuating methane must build time Development & and hold employees accountable 
into the project schedule to reduce Training for violations of the policy. 
methane by using one of the approved 
BPs found in Procedure XXX. 
Schedules of transmission line work 
shall also be submitted to facilitate 
audits, with line venting schedule 
updates TBD. Exact wording TBD by 
the company and approved by the 
CPUC, in consultation ,·vith CARB. 
Written company procedures Process and Written company procedures are December 15, 2016 
implementing the BPs approved for Program needed to direct company activities 
use to evacuate methane and how to Development & and hold employees accountable 
use them. Exact wording TBD by the Training for violations of the policy. 
company and approved by the CPUC, 
in consultation with CARB. 
Written company policy that requires Process and Written company procedures are December 15, 2016 
that for any projects requiring Program needed to direct company activities 
evacuating methane, Work Planners Development & and hold employees accountable 
shall clearly delineate, in procedural Training for violations of the policy. 
documents, such as work orders used 
in the field, the steps required to safely 
and efficiently reduce the pressure in 
the lines, prior to lines being vented. 
Exact wording TBD by the company 
and approved by the cruc, in 
consultation with CARB. 
Written company policy requiring Process and Requires coordination and December 15, 2016 
bundling of work whenever possible Program awareness of construction, 
to prevent multiple venting of the Development & operations and maintenance 
same piping. Exact wording TBD by Training activities. Multiple blow-downs of 
the company and approved by the lines cause (;~x:cess methane 
CPUC, in consultation with CARB. emissions. 
Written company emergency Process and Storage facilities contain large December 15, 2016 
procedures which describe the actions Program volumes of methane. An 
company staff shall take to prevent Development & uncontrolled release will negate the 
and/or stop the uncontrolled release of Training, 1M methane reductions of other 
methane from the gas system or Crossover utilities, increase greenhouse gases 
storage facility. and endanger public health by 
Exact wording TBD by the company releasing large amounts of odorant 
and approved by the CPUC, in and other toxic natural gas by-
consultation with CARB. products. 
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Mandatory Method 1 Logic Deadline 
Category 

Records 

Written Company Policy directing the Regulatory It is impossible to accurately report December 15, 2016 
gas business unit to maintain records Issue methane releases without this 
of all emissions and leaks, including information. It will also be used by 
the calculations used to derive the regulators during audits to ensure 
volume of methane released. Records compliance. 
are to be maintained in accordance 
with G.O. 112 F and succeeding 
revisions, and 49 CPR 192. Currently, 
the record retention time in G.O. 112 F 
is at least 75 years for the transmission 
system. 49 CFR 192.1011 requires a 
record retention time of at least 10 
years for the distribution system. Exact 
wording TBD by the company and 
approved by the CPUC, in 
consultation with CARB. 

Training 

Training to ensure that personnel Process and Storage facilities contain large December 15, 2016 
know how to use company emergency Program volumes of methane. An 
procedures which describe the actions Development & uncontrolled release will negate the 
staff shall take to prevent andlor stop Training, 1M methane reductions of other 
the uncontrolled release of methane Crossover utilities, increase greenhouse gases 
from the gas system or storage facility. and endanger public health by 
Training programs to be designed by releasing large amounts of odorant 
the Company and approved by the and other toxic natural gas by-
CPUC, in consultation with CARB. products. 
Ensure that training programs educate Process and Training programs are necessalY to December 15, 2016 
workers as to why it is necessary to Program help employees understand why it 
reduce, eliminate and/or prevent Development & is important to reduce methane 
methane emissions and leaks. Training emissions and leaks. If they 
Training programs to be designed by understand the issues, they are 
the Company and approved by the more likely to comply with the 
CPUC, in consultation with CARB. company's policies and 

procedures. 

Summary of Best Practices Working Group Activities - R.1S-0l-008 Page 14 of 22 

25-23 



R.15-01-008 CEK'ek4 

Mandatory Method 1 Logic Deadline 
Category 

Training 

Training I Mentoring IKnowledge Process and Alleviates knowledge gaps and Jammy 31, 2017 
Transfer Programs to ensure Program improves safety. New workers 
knowledge continuity as workers leave Development MUST be trained for safety reasons, 
and new workers are hired. Training, & Training in addition to limiting methane 
mentoring and knowledge transfer emissions. .Know ledge transfer 
programs to be designed by the programs keep knowledge and 
Company and approved by the CPUC, important information flo'wing 
in consultation with CARB. through generations of employees. 
Create and implement training Process and Training programs are necessary for January 31, 2017 
programs to instruct workers on how Program the safety of workers and the public. 
to perform the BPs chosen, efficiently Development 
and safely. Training, mentoring and & Training 
knowledge transfer programs to be 
designed by the Company and 
approved by the CPUc, in 
consultation with CARB. 

Experienced, Trained 
Personnel 

Experienced, qualified people with Process and According to the Unions, there is a January 31,2017 
field experience are needed. This is a Program significant need for experienced, 
general comment for all BPs. Create Development qualified people working in the field, 
new formal job classifications for & Training and also for participation in the 
apprentices, journeyman, specialists, evaluation of eXisting practices and 
etc. where needed. Implement this development of better (best) 
practice in cooperation with the practices. Experienced gas system 
Unions. The CPUC, in consultation workers have first-hand knowledge 
with CARB will review the number of how gas system equipment 
and experience of employees in the operates, what the operation and 
field, as well as training and mentoring maintenance problems are and how 
programs, during audits. The audit to fix them resulting in less methane 
process will be developed later in this leaks. These are not entirely 
proceeding. hardware issues. Experienced 

workers are needed to help train, 
improve procedures, maintain and 
operate equipment and in the 
process, how to minimize methane 
leaks and emissions. 
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Mandatory Method 1 Logic Deadline 
Category 

Leak Detection 
Conduct leak surveys of the gas Monitoring Transition from 5 year leak surveys Begin surveys on 
distribution system outside business to 3 year leak surveys for the 3 year schedule by 
districts, every 3 years instead of every following parts of the gas system: Janumy 31,2017 
5 years, using modern, digital data 49 CFR 192.723 - Distribution 
acquisition equipment (e.g. digital data systems: Leakage-surveys 
loggers), which can be downloaded to (b )(2)states, "A leakage survey with 
a central database. leak detector equipment must be 

conducted outside business districts 
as frequently as necessaty, but at 
least once every 5 calendar years at 
intervals not exceeding 63 months." 
Further, research cited by both 
Colorado Air Quality Control 
Commission and the EPA indicates 
that more frequent inspections 
result in greater reductions of 
methane emissions14• Leaks are 
found sooner and have less time to 
emit natural gas. TIle large gas 
utilities all appeared to be in favor 
of this change. More frequent leak 
surveys are permitted by the CFRs. 

Special Leak Surveys Monitoring Vintage Pipe is determined by Begin surveys by 
Vintage Pipe, Distribution Integrity material and date manufactured. January 31, 2017 
Management Program Surveys - The intent is to find leaks on 
conducted at least once per year and problematic infrastructure and 
up to 4 times per year, depending on components such as Aldyl "A" 
specific criteria. piping. 
Leak surveys to be conducted using 
modern, digital data acquisition 
equipment (e.g. digital data loggers), 
which can be downloaded to a central 
database. 
Pipe materials that are more 
susceptible to leaks should be replaced 
or modified to make safe (e.g., cast iron 
or certain type of plastic pipe, 
unprotected steel. 

14 In the IeF International Report, The Economic Analysis of Methane Emission Reduction 
Opportunities in the US. Onshore Oil and Natural Gas Industries", pages 3-9 thru 3-11 
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Mandatory Method 1 Logic Deadline 
Category 

Leak Detection 
Mobile methane mapping Monitoring Note: vVe are not requiring this Begin by 
technology. technology to be used until January, 2018, January 31, 2018 

to allow time for the technology to be 
Strategic Mobile Methane Mapping perfected. It is very close to becoming 
Leveraging Existing Vehicle Fleet commercially available. Technology 
and/or use of mobile gas leak costs can also be considered in strategic 
detection. Vehicles used for this implementation .. 
purpose should be chosen in the 
most cost effective way. Vehicles Pros: - Able to identify more leaks in a 
that are rarely used are obviously givp.n area, enabling the "Super Crevv" 
not candidates for this technology. method of fixing leaks en masse, resulting 

in lower cost per repair. 
Mobile mapping equipment must - Increase the number of leaks found in a 
be capable of automatically VClY cost-efficient way. This new 
downloading leak data to a central technology is more sensitive and therefore 
database. finds more leaks. 

-Leverage miles already being driven by 
Leak maps shall be publicly Company vehicles. 
available with leaks displayed by -No incremental vehicle cost or vehicle 
zip code or other metric (number emissions. 
and type of leaks per zip code) - For SCG, 4,000 Company vehicles 

driving 7,000 mi/yr =: 28 million miles 
Note: PG&E uses Picarra to find driven annually. 
and alert for leaks. If Picarro's -Develop an approach that is seamless to 
equipment senses methane the vehicle operator. 
concentration above 5 ppm, a - Use sensors on vehicle to gather and 
survey is conducted on foot to communicate all data automatically 
determine the source of the leak. - Develop methane/odorant detector to 
This methodology would be similar differentiate Pipeline gas. 
for all mobile gas leak detection -Perform data analysis in centralized 
technology. location. 

-Large data volume may allow modeling 
of atmospheric methane levels across 
entire service territory. 
-Company vehicles usually drive in areas 
the companies have facilities. 
-Centrally coordinate standard work 
orders for Operations to investigate 
locations of concern. 
-Synergistic between Company 
operations. 

Cons: - Algorithms and methods are still 
being improved to make the equipment 
more accurate and efficient. 
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Mandatory Method 1 Logic Deadline 
Category 

Leak Detection 
Stationary Methane Detectors for Monitoring Early warning is essential to reducing February 28, 2018 
Compressor Stations, Terminals, Gas the amount of methane emitted or 
Storage Facilities, or large leaked, especially at gas storage 
concentrations of equipment or piping. facilities which are unmanned. This 
These are especially useful at is also a safety issue. Recent research 
unmanned facilities. Methane conducted for the Environmental 
detectors must alarm in manned Defense Fund (EDF) has identified 
control rooms or manned facilities. For inexpensive «$10000), reliable 
underground storage facilities, stationary methane detectors. 
requirements would be harmonized Although they are still considered in 
with other monitoring requirements. R&D, it is anticipated that they will 

be commercially available by Feb. 
2018. 

More frequent periodic, possibly Monitoring Transmission facilities with a high February 28, 2018 
quarterly, leak detection and repair concentration of equipment and other 
(LDAR) inspections at above ground components are more prone to leaks 
transmission facilities with repair dates and vented emissions. In addition, 
determined by leak size. Schedule and since they are in a more concentrated 
scope to be determined. Use EPA area it is easier to perform leak 
Method 21, optical gas imaging, or surveys. Quarterly leak detection 
other methods for above ground and repair inspections are reasonable 
facilities/leaks. and most likely will be cost~effective. 

Use of hand~held detection devices to Monitoring, The most sensitive equipment finds February 28, 2018 
identify & quantify the sources of Existing / the most leaks. There are many 
leaks. Standard devices available. Refer to the March 

Practices 18,2015 Best Practices Report, 
Appendix A on the Risk Assessment 
website under Recent Documents: 
httl2:UWWW.Q2U C.ca.govLriskassessme 
mL. For example, a tunable laser 
spectrometer is under development 
by NASA. It is expected to be 
commercially available for <$5000. It 
will have a measuring sensitivity in 
the parts per billion (ppb) range. The 
newest equipment will be more 
reliable, lower maintenance and more 
sensitive compared to older 
technologies. 
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Mandatory Method 1 Logic Deadline 
Category 

Leak Repairs 

Repairing Grade 2 and Grade 3 leaks Monitoring PG&E is already repairing these October 1, 2018 
within certain timeframe (T6D), rather and within the first 15 rrtonth cycle. 
than keep monitoring. Maintenance PG&E has found this practice to be 

Practices cost-effective. 

"Find It Fix It Policy": Leak Repair 
*There will be initial costs, hm'l'€ver Timeline and Backlogs 
once the program is in place, costs 

111C Leak repair time for Grade 2 and are expected to decrease because 

Grade 3 leaks above a certain size less leaks will be found to fix, and 

threshold (TBD) are repaired on an less leaks will have to be monitored 

accelerated timeline, within one year *Potential increase in capital for 

from discovery, meaning the utilities repairs and expense for labor. 

have one year from when they detect a 
Note: Extended til'ne is allowed for Grade 2 or above ground Grade 3 leak 

to fix it. This would apply to all leaks those leaks which cannot be fixed on 

found after December 15, 2016. time due to permitting problems or 
other problems beyond the utility's 

Note: In no case shall the time to repair control. 

a leak exceed the repair times specified 
in G.O. 112 F and succeeding revisionsf 

or as ordered by the CPUC Gas Safety 
and Reliability Branch. 

Backlogs - Utilities will be allowed 
until October 1, 2018 to eliminate their 
backlog of above ground Grade 3 leaks 
found prior to December 15, 2016. 

Note: Grading terminology varies 
between utilities. Grade can also be 
referred to as Code. Some utilities 
may also have Grade 2+ leaks. Grade 
2+ leaks shall be repaired within the 
same time limit as Grade 2 leaks unless 
required by the CFRs, G.O. 112F, or the 
CPUC Gas Safety and Reliability 
Branch to be repaired sooner. 
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Mandatory Method 1 Logic Deadline 
Category 

Leak Prevention 
Revise pipe fitting specifications to Design This is being added as a mandatory February 28, 2017 
require tighter tolerancelbetter quality practice because of the very large 
pipe threads. number of threaded fittings and their 

known propensity to develop leaks. 

This is being recommended as a 
mandatory BP, provided that further 
research proves this to be a cost-
effective. If so, utilities will not be 
required to replace all threaded 
connections immediately, but rather 
replace them as incidental work is 
required to be performed on them. 

This particular practice will be to use 
ANPT pipe threads instead of NPT. 
However, other types of threads or 
connections may prove better. Leaks 
from threaded connections are 
usually not a result of initial 
installation. Leaks are usually a 
result of what happens later 
(corrosion, things bumping into the 
MSAs, customer abuse, etc.). Most 
likely this practice will result in an 
incremental reduction of emissions. 

Methods, systems and components Design, Storage facilities contain large February 28, 2017 
used to prevent and/or stop the Process and volumes of methane. An 
uncontrolled flow of methane from a Program uncontrolled release will negate the 
gas system or storage facility. Development methane reductions of other utilities, 

& Training, 1M increase greenhouse gases and 
This requirement should not be Crossover endanger public health by releasing 
duplicative to the DOGGR's or CARB's large amounts of odorant and other 
Oil & Gas Regulations. toxic natural gas by-products. 
Dig-Ins - Public education program to Existing Dig-Ins are the major cause of gas Now. 
alert the public and contractors to the Practice, line ruptures. 
Call Before You Dig - 811 program. In Process and 
addition, utilities must provide Program 
procedures for contractors to follow Development 
when excavating to prevent damaging & Training 
or rupturing a gas line. 
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Dig-Ins - Utilities must provide Monitoring, This is necessary to ensure that Now 
company monitors to witness all Existing people excavating around the line do 
excavations near gas transmission lines Practice not damage it or rupture it. It is 
to ensure that contractors are following possible to have an excavator nick or 
utility procedures to properly excavate damage a transmission line causing it 
and backfill around transmission lines. to ru pture years later. 
Dig-In Repeat Offenders - Contractors Regulatory Repeat offenders of the 8111aw5 are Now 
found to be at fault more than once by common. TI1is must not be tolerated. 
a CPUC investigation, for rupturing a 
gas line, lHust be labelled Repeat 
Offenders. 111ey must be forbidden 
from excavating near gas lines in the 
future. In addition, the utility must be 
report them to the California 
Contractor's State License Board. The 
Board has the authority to investigate 
and punish dishonest or negligent 
contractors. Punishment can include 
suspension of their contractor's license. 

(End of Attachment 1) 
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ATTACHMENT A 

ATTACHMENTS 

Attachment A - Best Practices Consolidated Spreadsheet 

The Excel spreadsheet in Attachment A, found on the Risk Assessment website at 

http://www.Cj~uc.ca.gov /l'iskassessment/ is the work product from the Best Practices 

Working Group. All spreadsheets submitted by the parties have been merged together 

(consolidated) and notes from all of the meetings have been added in Red into the 

column titled" Additional Comments from Meeting." PG&E participants agreed to 

categorize the BPs for us, using the categories found in Method 1 and Method 2. The 

spreadsheet that they developed was circulated by PG&E to the Service List. The staff 

of the CPUC prefers Method 1; however parties are free to use whatever method they 

choose to help them organize and categorize BPs for their purposes. 

The staff of the CPUC modified Method 1 slightly. We have added two categories to 

the Method 1 list. The categories are "Design" and "Regulatory Issue." The category 

"Design" is needed because some BPs require design changes to gas system 

infrastructure. In addition, the staff of the CPUC has color-coded, in light green, BPs 

which are also recommended by the EPA Gas Star Program and added the list of BPs 

meeting topics, in the yellow box, in the upper right-hand corner of the spreadsheet. 

-END-

(End of Attachment A) 
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Draft Letter of Support 



CITY OF SOUTH PASADENA 
OFFICE OF THE CITY COUNCIL 

1414 MISSION STREET, SOUTH PASADENA, CA 91030 
TEL: (626) 403-7210 • FAX: (626) 403-7211 

WWW.SOUTHPASADENACA.GOV 

September 7, 2016 

Michael Picker, President 
California Public Utilities Commission 
505 Van Ness Avenue 
San Francisco, CA 94102 

Re: Support for Natmal Gas Leakage Abatement Summary of Best Practices and Staff 
Recommendations 

Dear Mr. Pickler, 

The City of South Pasadena (City) support the California Public Utilities Commission (CPUC) 
and California Air Resources Board (CARB) staff for their effOlis in making recommendations 
for best practices on natural gas leakage abatement. These effOlis will help ensme the safe 
storage and minimize emissions.of natmal gas. 

We are aware that the proposed recommendations would call for better training programs, more 
trained and experieneed petsonnelin. the field, better leak detection processes, and a defined 
timeline to fix known leaks. The City applauds these recommendations and notes that they are a 
significant and necessary step to reducing, finding, and fixing natural gas leaks. 

Therefore, the City urges the CPUC to adopt the recommendations, as proposed, to further 
reduce the risk of damage to the environment and workplaces from explosions, air pollution, and 
other climate. change impacts. If you have any questions or comments please contact Sergio 
Gonzalez, City Manager, at SGonzalez@SouthPasadenaCA.gov or (626) 403-7210. 

Sincerely, 

Diana Mahmud 
Mayor 

Robert S. Joe 
Councilmember 

Michael A. Cacciotti 
Mayor Pro Tern 

Marina Khubesrian, M.D. 
Councilmember 
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