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CITY COUNCIL REGULAR MEETING AGENDA 

South Pasadena City Council / Redevelopment Successor Agency / 
Public Financing Authority / Housing Authority 

Amedee O. "Dick" Richards, Jr., Council Chambers, 1424 Mission Street 
Wednesday, October 1,2014, at 7:30 p.m. 

City Council 
Marina Khubesrian, M.D., Mayor I Agency Chair I Authority Chair 

Robert S. Joe, Mayor Pro Tern I Agency Vice Chair I Authority Vice Chair 

Councilmembers I Agency Members I Authority Members 
Michael A. Cacciotti; Diana Mahmud; Richard D. Schneider, M.D. 

Sergio Gonzalez, City Manager I Agency Executive Director I Authority Executive Director 
Evelyn G. Zneimer, City Clerk I Agency Secretary I Authority Secretary 

Yvette Hall, Chief Deputy City Clerk I Chief Deputy Agency Secretary I Chief Deputy Authority Secretary 
Teresa 1. Highsmith, City Attorney I Agency Counsell Authority Counsel 

In order to address tlte City COllncil, please complete a Public Comment Can/. 
Time allotted per speaker: 3 minutes. 

No agenda item may be takell after 11 :00 p.m. 

Presentations and Announcements 

Roll call, Invocation* (Councilmember Mahmud) 
Pledge of Allegiance (Holy Family Cub Scout Pack 333) 
*In permitting a nonsectarian invocation, the City does not intend to proselytize, advance, or disparage any 
faith or belief Neither the City nor the City Council endorses any particular belief or form of invocation. 

I. Closed Session announcements - a Closed Session agenda has been posted separately 

2. Presentation by Chris Holden, California State Assembly, 41 st District: State of the State Address 

3. Presentation ofa Proclamation declaring October 8, 2014, as "Walk or Bike to School Day" in the 
City of South Pasadena 

4. Presentation ofthe FY 2013-14 Annual Report of the Animal Commission 

5. Presentation of the FY 2013-14 Annual Report of the Youth Commission 

6. Councilmembers' comments (3 minutes each) 

7. City Manager communications 

8. Reordering of and Additions to the Agenda 
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Opportunity to Comment on Consent Calendar 
In order to address the Council, please complete a Public Comment Card. Time allotted per speaker: :: 
minutes. Items listed under the consent calendar are considered by the City Manager to be routine in 
nature and will be enacted by one motion unless an audience member or Councilmember requests 
otherwise, in which case the item will be removed for separate consideration. Any motion relating to an 
ordinance or a resolution shall also waive the reading of the ordinance or resolution and include its 
introduction or adoption as appropriate. 

Consent Calendar 
9. Approval of the minutes of the Regular City Council Meeting of September 17,2014 and the Special 

City Council Meeting of September 24,2014 

10. Approval of prepaid wmTants in the amount of $2,755,637. 16, General City Warrants in the amount 
0[$367,793.82, and payroll in the amount of$395,670.62 

II. Award of contract to Rm11tech Laboratories for laboratory testing services for the Sewer 
Rehabilitation and Replacement Project Phase 1 

12. Award of contract to Sancon Engineering, Inc., for the construction of the Sewer Rehabilitation and 
Repair Project Phase 1 

13. Award of contract to Ninyo & Moore for geotechnical servICes for Sewer Rehabilitation and 
Replacement Project Phase I 

14. Award of contract to Valley Construction Management for construction management and inspection 
services for the Sewer Rehabilitation and Replacement Project Phase I 

15. A wm'd of contract to Dudek for construction engineering SUppOlt services for the Sewer 
Rehabilitation and Replacement Project Phase I 

16. Authorize the City Manager to sign a lease agreement with Caltrans for the property at 1028 
Magnolia Street for the use of a community garden 

17. Amendment of contract with GK & Associates for construction management and inspection services 
on the Orange Grove Street Improvement Project 

18. Extension of contract with John 1. Hunter & Associates for NPDES municipal stOlmwater assistance 
and FOG control services 

Public Comments and Suggestions 
Time reservedfor those in the audience who wish to address the City Council. The audience should be 
aware that the Council may not discuss details or vote on non-agenda items. Your concerns may be 
referred to staff or placed on a future agenda. Please note: Public input will also be taken during all 
agenda items. In order to address the Council, please complete a Public Comment Card. Time allotted 
per speaker: 3 minutes 

Public Hearing 
19. First reading and introduction of an ordinance prohibiting mobile advertising vehicles 

ActionlDiscussion 
20. Consideration to adopt a resolution in support of Los Angeles County Proposition P - Safe 

Neighborhood Parks Measure 

21. Discussion regarding adopting policies setting protocols for the City Council and other elected and 
appointed City officials 4 
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Adjournment 

FUTURE CITY COUNCIL MEETINGS 
(OPEN SESSION) 

Wednesday, October 15, 2014 Regular City Council Meeting 
Wednesday, November 5, 2014 Regular City Council Meeting 
Wednesday, November 19,2014 Regular City Council Meeting 

Council Chambers 
Council Chambers 
Council Chambers 

PU8l1C ACCESS TO CITY COUNCIL MEETING AGENDA PACKETS, DOCUMENTS DISTRIBUTED BEFORE A MEETING, 
AND BROADCASTING OF CITY COUNCIL MEETINGS 

Prior to meetings, agenda packets are available at the following locations: 
South Pasadena Public Ubrary, 1100 Oxley Street; 

o City Clerk's Office, 1414 Mission Street; and on the 
e web at: Yflw/.sol!!jJP1!'§i!(J~D93~§,9QyjQtyS;QllJlGlliD§S!Ji.Q9.$ 

7:30 p.m. 
7:30 p.m. 
7:30 p.m. 

Individuals can be placed on an email notification list to receive forthcoming agendas by ca!!ing the City Clerk's Office at 626-403-7230. Any disc!osable public records related to 
an open session item appearing on a regular meeting agenda and distributed by the City of South Pasadena to at! or a majority of the legislative body fewer than 72 hours 
prior to that meeting are available for public inspection at the City Clerk's Office, located at City Hall, 2nd floor, 1414 Mission Street prior to the meeting. During the 
meeting, these documents will be included as part of the "Counter Copy" of the agenda packet kept in the Amedee O. "Dick" Richards, Jr., Council Chambers at 1424 
Mission Street. Documents distributed during the meeting will be available following the meeting at the City Clerk's Office. For those submitting letters or other documents 
relating to items on the agenda: materials received after 4:00 p.m. on the day prior to the Council meeting may not be reviewed by the City Council. 

Regular meetings are broadcast live on Time-Warner Cable Channel 19 and AT&T Channel 99 and are replayed for at least 24 hours following the meeting. Meetings are also 
streamed live via the Intemet from the City website atwww.southpasadenaca.gov. Six months of archived meetings, indexed by agenda item, are also available. A DVD of 

scheduled meetings is available for checkout at the South Pasadena Public Library. OVD and audio CD copies of meetings can be purchased from the City Clerk's 

Accommodations 

Meeting facilities are accessible to persons with disabilities. If you need special assistance to participate in this meeting, please contact the City Clerk's Office at 
(626) 403·7230. Hearing assistive devices are available in the Council Chambers. Notification at least 72 hours prior to the meeting will assist staff in assuring that 
reasonable arrangements can be made to provide accessibility to the meeting (28 CFR 35.102-35.104 ADA TiUe Jl). 

I declare under penalty of perjury that f posted this notice of agenda on the bulletin board in the courtyard of City Ha" at 1414 MiSSion Street, South Pasadena, CA 
91030, as required by faw. 

City Clerk 
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(Ill 

WHEREAS, 

WHEREAS. 

WHEREAS, 

WHEREAS, 

Of PASADENA 

Declaring .9doher 8,.2014, as 
"'Y~lkot Bike· to School Day" 
in.theCity of South Pasadena 

now less than 16% of all trips to and from school in California are by foot or 
bicycle; '~md 

with fewer kids on foot, there are mme GUS on the mad, and parents driving their 
kids to school make up 20-25% of the morning commute; and 

rriode~te tovigorous physical activity, such <IS \valking and biking, po~itively affects 
llcademic performance and skill development; and 

"Walk or Bi~c, to School Day" is raking place 'H..lOSS California, rhe United States 
and inteniiltionall.,.:. rocu."ing on the benefits of walking or biking f'<lther than driving 
to school._ creatin'g de.mer. safer, and environmentally healthier school mutes for 
children; and 
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City of South Pasadena 

Date: October 1, 2014 

To: Honorable Mayor and Members of the Council 

From: Elizabeth Cavanaugh, Chair 

Re: FY 2013-14 Annual Report ofthe Animal Commission 

During the past year, the South Pasadena Animal Commission (SP AC) continued on its 
mission of public education on the humane care and treatment of domestic animals and 
wildlife, providing resources and responding to citizen inquiries concerning these issues. 

The SP AC follows a meeting schedule that includes six regularly scheduled monthly 
meetings in September, November, January, March, April, and May. Currently-serving 
Commissioners are: Cornelia Balogh, Elizabeth Cavanaugh, Olivia Galvin, and Michelle 
Lindsay. Beverly Biber, whose term ended in December 2013, was succeeded by Marysia 
Wojcik through September 2014. Councilmember Diana Mahmud is the City Council 
Liaison and Captain Mike Neff is the Staff Liaison. 

In January 2014, the SPAC participated in the City of South Pasadena's (City) Strategic 
Planning Citizens' Summit, providing background information for SPAC's three 
principal long-range goals: 1) Research and Planning for a Dog Park, 2) Potential 
Development of a Pet Memorial Garden, and 3) Continued Support for Natural Habitat 
Conservation. We appreciate the support of Council members who have offered to donate 
a portion of their discretionary funds to the Dog Park project as we look into options for 
its location together. 

In Spring 2014, the SP AC continued its educational outreach by inviting local children 
and teens to participate in the annual Be Kind to Animals (BKTA) Art Contest. The 
BKTA awards ceremony, at which Councilmember Mahmud conferred certificates to 
participants as their families looked on, took place on May 5, 2014 in conjunction with 
National Be Kind to Animals Week. We appreciate Council's proclamation declaring this 
week's significance. 

This year, we included a new BKTA resource: a reading list of fiction and nonfiction 
book titles promoting empathy and understanding of animals. We express our gratitude to 
South Pasadena Children's Librarian Maida Wong and Library staff for researching and 
preparing this valuable list, "Paws to Read," for multiple grades and reading levels. The 
attendance by contest entrants and their families was especially high at this year's 
ceremony, prompting the SP AC to consider other venues as well as formats for 
displaying and presenting awards in the future. 
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The SPAC also developed new flyers to help residents better understand and protect their 
pets and the natural environment, distributing those along with previous resources at 
booths during Doggy Day and Cats Too this spring and the Police and Fire Department 
Open House in the fall. Press releases and information were sent to the South Pasadena 
Review and the City's E-Neighbors subscribers to apprise residents of community 
programs and share public service announcements on topics such as pet safety in hot 
weather and during holidays. 

In response to previous resident queries, the SPAC asked Council for direction regarding an 
increase from three to four dogs, in keeping with our neighboring Cities of Pasadena, 
Glendale, and Los Angeles. The City Council chose not to increase the dog limit at this time. 

The SPAC has undertaken an update of the City'S 2007 Memorandum of Understanding 
(MOU) with the United Animal Nation (UAN), renamed Red Rover, for emergency 
protocol for animals during earthquakes and disasters. The language of the MOU remains 
the same and only the name and date would be changed. Staff Liaison Neff has requested 
appropriate updating through City Staff. 

The SP AC initiated contact with the Public Safety Commission regarding the required annual 
joint meeting, and it was agreed by the two Commissions that convening on an as-needed­
basis would be more efficient and appropriate. We are currently looking into modifYing that 
requirement via our City Council and Staff Liaison. 

Staff Liaison Neff has updated the SPAC page of the City'S website, which will continue 
to expand with pertinent information and resources. 

The South Pasadena Animal Commission thanks the Mayor, City Council, City Staff, and 
the Police and Fire Departments for their supporllhroughout the year. We look forward 
to our continued work together as we promote the humane treatment of pets and wildlife 
in our community. 
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City of South Pasadena 

Date: October 1,2014 

To: Honorable Mayor and Members ofthe Council 

From: Nour Khaddaj Mallat, Chair 

Re: FY 2013-14 Annual Report of Youth Commission 

South Pasadena Youth Commission activities and accomplishments have included a variety of 
projects and events. Commissioners have focused their attention and energy on projects 
described in this report to present to the City Council on October 1, 2014. 

Walk or Bike to School Day: In October 2013, Commissioners continue to play an 
important role in the Walk or Bike to School Day event. The goal of the event is to decrease 
traffic around schools, improve the air quality to reduce smog, and promote a healthy lifestyle. 
Commissioners were divided amongst the three South Pasadena Elementary Schools and the 
Middle School to greet and reward the students that walked or biked to school on that day. 

Holiday Healthy Food Drive: In December 2013, together with the South Pasadena Senior 
Citizen Commission, the Youth Commissioners collaborated to collect and sort food for South 
Pasadena seniors in need. Baskets were personally delivered by members of both 
Commissions. 

Doggy Day with Cats Too: In March 2014, Commissioners assisted in the City'S sixth 
annual Doggy Day with Cats Too event. The Commission participated in face painting, 
assisted with the arts and crafts, and with the event set up and clean up. 

Senior Prom: In March 2014, as an intergenerational program, the Youth Commission and 
the Senior Center held a Senior Prom themed "A Night in Italy." The event provided a fun, 
safe environment for Middle School and High School students to hang out on a Friday night at 
the Senior Center and cater to the elderly population at this wonderful event. Seniors were 
delighted to dance with the younger generation and had a great night full of festivities 
including live entertainment, dinner, dance, and dessert. A photo booth was available to 
capture those memorable moments. 

Relay For Life: In April 2014, Commissioners participated in the annual fundraiser held by 
the American Cancer Society. The Commission hosted "Kid's Kamp" while families walked 
to raise money for the American Cancer Society. Commissioners volunteered by hosting 
games and activities. 
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Movie in the Park: In May 2014, the Youth Commission held a family movie night at 
Garfield Park. This event attracted 800-1000 people. Disney's "Frozen" was the featured 
movie. Refreshments were sold by the Youth Commission. 

Youth Commission Supports Local Community Events: Commissioners assisted in the 
following local community events assisting with set-up, clean-up, craft and game booths: 

1. City Sponsored Spring Event 
2. City Sponsored Halloween Spooktacular 
3. City Sponsored Breakfast with Santa 
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MINUTES OF THE REGULAR MEETING OF THE 
CITY COUNCIL/REDEVELOPMENT SUCCESSOR AGENCY/ 
PUBLIC FINANCING AUTHORITY/HOUSING AUTHORITY 

OF THE CITY OF SOUTH PASADENA CONVENED 
THIS 17TH DAY OF SEPTEMBER 2014, AT 7:30 P.M. 

AMEDEE O. "DICK" RICHARDS, JR., COUNCIL CHAMBERS 
1424 MISSION STREET 

ROLLCALL 

Mayor Khubesrian convened the Regular Meeting of the South Pasadena City 
Council/Redevelopment Successor Agency (Agency)/Public Financing Authority 
(Authority)/Housing Authority (Authority) at 7:36 p.m. 

Chief Deputy City Clerk Hall called the roll. Present were City 
Councilmembers/Agency/Authority Members Cacciotti, Mahmud and Schneider; and 
Mayor Pro Tern/Agency/Authority Vice Chair Joe and Mayor/Agency/Authority Chair 
Khubesrian. 

Absent: None. 

Other Officials and Staff present: City Manager/ Agency/Authority Executive Director 
Gonzalez; Assistant City Manager Straus, City Attorney/ Agency/Authority Counsel 
Highsmith; Police Chief Miller; Deputy Fire Chief Riddle; Finance Director Batt; 
Planning and Building Director Watkins; Public Works Director Toor; Deputy Public 
Works Director Furukawa; City Librarian Fjeldsted; Community Services Director 
Pautsch; Principal Management Analyst Lin, and Chief Deputy City Clerk Hall. 

INVOCATION 

Councilmember Cacciotti introduced Reverend Anne Tumulty to present the invocation. 

PLEDGE OF ALLEGIANCE 

Councilmember Cacciotti led the Pledge of Allegiance. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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1. CLOSED SESSION ANNOUNCEMENTS 

City Attorney Highsmith reported that Mayor Khubesrian called to order at 6:32 p.m. the 
Closed Session Regular Meeting of the City Council of September 17,2014, and that all 
Councilmembers were present, except for Councilmember Cacciotti, who arrived at 6:47 
p.m. She indicated the meeting was convened into Closed Session to discuss the 
following items as listed on the Closed Session Agenda: 

3. Conference with Legal Counsel - Pending Litigation 
Pursuant to Government Code Section 54956.9 (d)(l) 
City of South Pasadena et al v. Federal Highway Administration: CA Department 

of TranspOltation et al. [United States District Court CV 98-6996] 

4. Existing Litigation 
Pursuant to Government Code Section 54956.9(d)(l) 
John Doe v. City of South Pasadena [United States District Comt CV 07032] 

5. Labor Negotiations 
Pursuant to Government Code Section 54957.6 
Conference with Labor Negotiators regarding labor negotiations with the 

following Employee organizations: Firefighters' Association (FFA); Police 
Officers' Association (POA); Public Service Employees' Association (PSEA); 
PSEA- Part Time Unit; Unrepresented Employees: Management Employees 

City negotiators: City Manager Sergio Gonzalez, Assistant City Manager Hilary 
Straus, City Attorney Teresa L. Highsmith, and Legal Counsel Steve Berliner 

City Attorney Highsmith announced that direction was provided to legal counsel 
regarding Closed Session Item No.3; direction was provided to legal counsel regarding 
Closed Session Item No.4; and an update was received and some direction was provided; 
however, no action was taken regarding Closed Session Item No.5. 

2. PRESENTATION OF A CERTIFICATE OF RECOGNITION TO LISSA 
REYNOLDS FOR BEING NAMED AS THE 2014 WOMAN IN ARTS AND 
ENTERTAINMENT RECIPIENT AT THE WOMEN MEAN BUSINESS 
AWARDS 

Mayor Khubesrian presented a Certificate of Recognition to Lissa Reynolds for being 
named as the Woman in Arts and Entertainment Recipient for the 2014 Women Mean 
Business Awards. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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3. COUNCILMEMBERS' COMMENTS (3 MINUTES EACH) 

Mayor Pro Tem Joe provided a summary of the following events he attended and 
presented PowerPoint slides: 1) Senior Scam Stopper Seminar held on September 12, 
2014, and sponsored by Assemblymember Chris Holden; and 2) Annual Moon Festival 
Event held on September 13,2014. Mayor Pro Tem thanked the South Pasadena Chinese­
American Club (SPCAC), Jeannie Chu, President, SPCAC, and Sally Kilby, Member, 
SPCAC, for coordinating a great event. 

Councilmember Schneider had no comments. 

Councilmember Mahmud announced that she and other City Councilmembers attended 
Vecinos de South Pasadena's "1 st Annual Career and Alt Fair" on September 14, 2014. 
She announced the South Pasadena High School's Booster Club's "3 rd Annual Booster 
Bash" being held on September 20, 2014, from 6:00 p.m. to 11 :00 p.m., at the South 
Pasadena home of Therese and Mario Molina. Councilmember Mahmud requested the 
following items: 1) Approval of a City Council Meeting schedule for next calendar year, 
seconded by Councilmember Cacciotti; 2) To agendize the consideration of a resolution 
in support of County of Los Angeles' Proposition P - Safe Neighborhood Parks Measure 
to the October 15, 2014, City Council Meeting, seconded by Mayor Khubesrian; and 3) 
To agendize a resolution in support of the water bond to a future City Council Meeting, 
seconded by Mayor Khubesrian. 

Councilmember Cacciotti requested the following items: 1) Request Public Safety 
Commission review "cooling" locations in the event of power outages; 2) Send letter 
signed by City Council to Gilbert Cedillo, City Councilmember, City of Los Angeles, for 
his efforts to clean out the Arroyo Seco, seconded by Councilmember Mahmud; 3) 
Request the Freeway and Transportation Commission explore "Gold Link" to transport 
people to the Gold Line by sharing resources with Cities of San Marino, Pasadena, and 
Alhambra, seconded by Councilmember Schneider; and 4) Request that the City Attorney 
to provide a legal opinion on whether the state's plastic bag ban law, if approved, 
preempts the City of South Pasadena's (City) plastic bag ban ordinance, seconded by 
Mayor Khubesrian. Councilmember Cacciotti displayed a PowerPoint slide of the 
recently paved road on Orange Grove Avenue. He congratulated Oneonta Congregational 
Church for the installation of Reverend Anne Tumulty. 

Mayor Khubesrian displayed PowerPoint Presentations for the following events: 1) The 
League of California Cities' Annual Conference 2014 held on September 3, 2014, 
through September 5, 2014; and 2) County of Los Angeles' Regional Mayors Meeting 
with City of Los Angeles Mayor Eric Garcetti held on September 12, 2014. Mayor 
Khubesrian requested the following items: 1) Provide a report on the City's current 
earthquake ordinance, seconded by Councilmember Schneider; 2) Request Natural 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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Resources and Enviromnental Commission review the City's use of its water system and, 
grey water recycling system, in the event of a natural disaster, seconded by 
Councilmember Mahmud; and 3) Provide update regarding citywide Wi-Fi Progranl, 
seconded by Councilmember Cacciotti. 

4. CITY MANAGER COMMUNICATIONS 

City Manager Gonzalez provided an update on the Sewer Rehabilitation and 
Replacement Project Phase 1 and responded to Councilmembers' questions. 

5. REORDERING OF AND ADDITIONS TO THE AGENDA 

None. 

CONSENT CALENDAR 

Councilmember Mahmud requested that Item Nos. 12 and 13 be removed from the 
Consent Calendar for separate consideration. Councilmember Cacciotti requested that 
Item No.6 be removed from the Consent Calendar for separate consideration. 

City Manager Gonzalez requested that Item No. 11 be removed from the Consent 
Calendar for separate consideration. 

MOTION: MIS Cacciotti/Joe to approve Consent Calendar Item Nos. 7, 8, 9, 10, 14, and 
15, and including Prepaid Warrants #184923-184975 in the amount of $392,289.08, 
General City Warrants #184976-185079 in the amount of$361,157.89, Payroll 09-12-14 
in the amount of $432,418.40, totaling $1,185,865.37; and seated as the Successor 
Agency to the Community Redevelopment Agency, approve Redevelopment Successor 
Agency warrants for $7,598.05 (included in above total). By roll call vote, the motion 
passed unanimously. Absent: None. 

The Consent Calendar consisted of the following items: 

7. APPROVAL OF PREPAID WARRANTS IN THE AMOUNT OF $392,289.08, 
GENERAL CITY WARRANTS IN THE AMOUNT OF $361,157.89, AND 
PAYROLL IN THE AMOUNT OF $432,418.40 

8. MONTHLY INVESTMENT REPORTS FOR JULY 2014 

9. SECOND READING AND ADOPTION OF AN ORDINANCE AMENDING 
CHAPTER 24 OF THE SOUTH PASADENA MUNICIPAL CODE RELATED 
TO PUBLIC NUISANCE ABATEMENT 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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10. SECOND READING AND ADOPTION OF AN ORDINANCE AMENDING 
CHAPTER 18 OF THE SOUTH PASADENA MUNICIPAL CODE RELATED 
TO PROCEDURES FOR REVOCATION OR SUSPENSION OF BUSINESS 
LICENSES 

14. AUTHORIZE THE CITY MANAGER TO EXECUTE A FUNDING 
AGREEMENT WITH LOS ANGELES METROPOLITAN 
TRANSPORTATION AUTHORITY FOR THE METRO RAPID BUS 
STATION IMPLEMENTATION 

15. REQUEST TO CO-SPONSOR AND WAIVE ASSOCIATED CITY FEES FOR 
THE DIA DE LOS MUERTOS EVENT HOSTED BY THE VECINOS DE 
SOUTH PASADENA ON NOVEMBER 1,2014 

ITEMS PULLED FROM THE CONSENT CALENDAR FOR SEPARATE 
CONSIDERATION 

6. APPROVAL OF THE MINUTES OF THE SPECIAL CITY COUNCIL 
MEETING OF SEPTEMBER 2, 2014 

Councilmember Cacciotti requested a modification on page 9 of the Special City Council 
Meeting Minutes of September 2, 2014, as follows: City 
Councilmemberl Agencyl Authority Member Cacciotti. arrived at approximately 8:27 p.m. 
due to a prior commitment to coach an A YSO South Pasadena girls' soccer team from 
6:30 p.m. to 8:00 p.m., which conflicted with the date and time of the Special City 
Council Meeting of September 2, 2014, at 7:30 p.m. 

MOTION: MIS Cacciotti/Mahmud to approve the Minutes of the Special City Council 
Meeting of September 2, 2014, with the aforementioned modification. By roll call vote, 
the motion passed unanimously. Absent: None. 

11.APPROVAL OF PAYMENT FOR EMERGENCY REPAIR OF WILSON 
WELL #4 TO GENERAL PUMP COMPANY 

Public Works Director Toor explained that the emergency repair of Wilson Well #4 
requires the City Council to make the findings and approve the emergency repairs by a 
four-fifths vote and responded to City Councilmembers' questions. 

MOTION: MIS Cacciotti/Joe to retroactively approve the emergency repair work for 
Wilson Well #4 and authorize the City Manager to release payment in the amount of 
$36, I 08.06. By roll call vote, the motion passed unanimously. Absent: None. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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12. AWARD OF CONTRACT TO DMR TEAM, INC., FOR ENGINEERING 
DESIGN OF THE EL CENTRO STREET IMPROVEMENT PROJECT 

13. AWARD OF CONTRACT TO KABBARA ENGINEERING FOR 
ENGINEERING DESIGN OF THE COLLIS AVENUE, HILL DRIVE, AND 
CHELTEN WAY STREET IMPROVEMENT PROJECT 

Consent Calendar Item Nos. 12 and 13 were discussed jointly. 

Councilmember Mahmud recommended that milestones be inselted for the vanous 
deliverables that are called out in the respective scopes of work for each respective 
contract. She stated this action will prevent the designs from being submitted at the very 
end of the contract. 

Public Works Director Toor ·indicated that a schedule had been developed with the 
engineers. He explained this was the reason the contract was awarded to two different 
engineers to ensure the projects were completed on time. Public Works Director Toor 
stated a schedule was included in the proposal; however, it was not included in the staff 
report. He stated he would provide a copy of the schedule to City Council. 

Councilmember Mahmud recommended that the contracts be amended to include 
milestone dates for the scopes of work for each respective contract and that City Council 
delegate authority to the City Manager to execute these amendments. 

MOTION: MIS Mahmud/Schneider to: 

1) Accept a proposal dated July 24, 2014, from DMR Team, Inc., for engineering 
design services for the El Centro Street Improvement Project; 2) Reject all other 
proposals received; 3) Authorize the City Manager to execute an agreement with 
DMR Team, Inc., for a not-to-exceed amount of $48,014; and delegate authority to 
the City Manager to add a project schedule as an exhibit and modify the contract to 
specify that DMR Team, Inc. will abide by the project schedule; and 

1) Accept a proposal dated July 24, 2014, from Kabbara Engineering for engineering 
design services for the Collis Avenue, Hill Drive, and Chelten Way Street 
Improvement Project; 2) Reject all other proposals received;3) Authorize the City 
Manager to execute an agreement with Kabbara Engineering for a not-to-exceed 
amount of $60,760; and delegate authority to the City Manager to add a project 
schedule as an exhibit and modify the contract to specify that Kabbara Engineering 
will abide by the project schedule. By roll call vote, the motion passed unanimously. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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Councilmember Cacciotti thanked Public Works Director Toor for including a Class II 
bike lane on El Centro Street. 

PUBLIC COMMENTS 

Mayor Khubesrian opened the Public Comments section. 

Ross McLain, South Pasadena Resident, stated that he has lived in a Caltrans residence 
for fifteen years as a tenant. He indicated that the Affordable Sales Program is likely the 
only option for him and his family to purchase the property. He explained that since the 
property is classified as a multi-family dwelling, the first right of refusal is offered to a 
housing agency that must continue to rent the property as affordable housing. South 
Pasadena Resident McLain requested assistance from the City by stopping the sale of the 
property as a multi-family dwelling. He stated the second house on the property has been 
vacant for ten years and that the property was not suitable as a multi-family dwelling. 

Mayor Khubesrian requested that South Pasadena Resident McLain contact the City 
Manager's Office for assistance. 

Stephen Fomba, Program Manager, San Gabriel Valley Consortium on Homelessness 
(SGVCH), provided a summary of SGVCH's cunent activities and background 
information on the organization. Program Manager Fomba stated that he submitted 
conespondence to the City Council requesting consideration of a proclamation declaring 
the week of November 17, 2014 through November 21,2014, as "Homeless Awareness 
Week" in the City of South Pasadena. 

Canie Adrian, Chair, Finance Committee (FC), clarified that the FC does not have 
approval authority and only provides recommendations to the City Council. 

There being no additional speakers, Mayor Khubesrian closed the Public Comments 
section. 

ACTIONIDISCUSSION 

16. CONSIDERATION TO ALLOCATE FUNDS FROM BUSINESS 
IMPROVEMENT TAX REVENUES FOR THE FESTIVAL OF BALLOONS, 
4TH OF JULY COMMITTEE 

City Manager Gonzalez presented the staff report and responded to City 
Councilmembers' questions. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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Councilmember Mahmud stated there was not sufficient financial information to consider 
the request. She requested additional accounting information be provided in order to 
make an appropriate determination of the amount of funding, if any, to be provided from 
the Business Improvement Tax (BIT). 

In response to Councilmember Mahmud's question, City Manager Gonzalez explained 
the request was due to a cash flow issue. He stated that the company of Shaw, Moses, 
Mendenhall & Associates provides a loan up front to cover expenses that need to be paid 
ahead of time, and then revenues from the ticket sales are used to recover the expenses. 
He indicated the request is a one-time advance. 

Councilmember Cacciotti said he was approached by Ted Shaw, President & CEO of 
Shaw, Moses, Mendenhall & Associates, and others from the Festival of Balloons (FOB), 
4th of July Committee, who indicated they have been expending their personal funds for 
the last ten years. He explained that if the FOB disbands, there would be no 4th of July 
Parade. 

Councilmember Mahmud clarified that she is not opposed to the request; however, she 
reiterated that additional financial information needed to be brought back to the City 
Council for consideration. 

Mayor Pro Tem Joe indicated that the staff report did not provide recommendations on 
how much funding is needed for the cash flow issue. 

City Manager Gonzalez stated there was no specific request and that the cash flow 
shortfall was approximately $10,000 per year. He stated the FOB's expenditures per year 
and ticket sales revenue information could be provided. 

Mayor Pro Tem Joe inquired if the request was for a loan or a one-time contribution. 

In response to Mayor Pro Tem Joe's question, City Manager Gonzalez stated the request 
was for a one-time contribution and not a loan. 

MOTION: MIS Mahmud/Cacciotti to bring back for consideration the request to allocate 
funds from the Business Improvement Tax Revenues for the Festival of Balloons, 4th of 
July Committee, with additional financial information. By roll call vote, the motion 
passed unanimously. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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17. CONSIDERATION TO ALLOCATE FUNDS FROM BUSINESS 
IMPROVEMENT TAX REVENUES TO THE SOUTH PASADENA 
CHAMBER OF COMMERCE FOR BUSINESS IMPROVEMENT 
ACTIVITIES 

City Manager Gonzalez presented the staffreport. 

Mayor Khubesrian opened the Public Comments section. 

Scott Feldmann, President, South Pasadena Chamber of Commerce (SPCOC), provided a 
summary of the SPCOC's request and stated he was confident in the proposed approach. 

Councilmember Schneider recommended that a recruitment geared toward the arts be 
included as part of the four major strategy areas. 

President Feldmann concurred with Councilmember Schneider's recommendation and 
indicated it would be added as a strategy. 

Robin D. Scherr, Consultant, Strategic Planning & Economic Development Consulting, 
provided background information regarding her consulting business and reviewed the 
specific economic development strategies being proposed. Consultant Scherr explained 
the concept of "Economic Gardening" and responded to City Councilmembers' questions. 

There being no additional speakers, Mayor Khubesrian closed the Public Comments 
section. 

MOTION: MIS Mahmud/Cacciotti to allocate funds in the amount of $28,000 from the 
Business Improvement Tax revenues to the South Pasadena Chamber of Commerce for 
business improvement activities. 

18. SECOND AMENDMENT TO THE EXCLUSIVE NEGOTIATION 
AGREEMENT WITH GENTON PROPERTY GROUP, LLC, FOR THE 
DOWNTOWN REVITALIZATION PROJECT 

Assistant City Manager Straus provided the staff report as part of a PowerPoint 
presentation and responded to City Councilmembers' questions. 

Mayor Khubesrian opened the Public Comments section. 

Jonathan Genton, CEO, Genton Property Group, LLC (Genton), provided an update on 
the current negotiations. He indicated a Memorandum of Understanding with Bank of 
America was reached which can now move into a purchase and sale agreement. CEO 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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Genton explained his objective was to have all contracts be simultaneously closing with 
the redevelopment properties, as well as Citizens Bank, to ensure that the City does not 
end up with fragmented ownership again. He stated it has been a challenging negotiation 
with Citizens Bank; however, they are a motivated seller. He indicated he was within a 
few percentage points of the price. CEO Genton estimated a transaction with Citizens 
Bank would occur in the next 30 to 45 days. 

Odom Stamps, Member, Ad Hoc Downtown Project Advisory Committee (AHDP AC), 
indicated support of the amendment to the Exclusive Negotiation Agreement (ENA). 
Member Stamps stated CEO Genton has shown good faith in continuing to close all 
transactions in a short period of time. lIe indicated support in extending the ENA to allow 
Genton time to make plans for a strategy. 

There being no additional speakers, Mayor Khubesrian closed the Public Comments 
section. 

Mayor Pro Tern Joe asked what tasks would be completed by the proposed agreement 
extension date of March 31, 2016. 

Assistant City Manager Straus explained the next phase would be the permitting process, 
which includes all the planning and environmental approvals. He indicated that once the 
City obtains a Disposition and Development Agreement (DDA) that is executable, then 
the DDA will replace the ENA. He asked CEO Genton to provide an estimate of when 
construction would begin. 

CEO Genton discussed the Downtown Project (Project) shaping process that occurs with 
the community. He indicated the project has changed and will continue to change over 
time with the acquisitions. CEO Genton indicated that onee endorsement of the project is 
received from the AHDP AC, the Project would then be considered by the City Council. 
He estimated that construction would start in approximately 18 months. 

Mayor Khubesrian indicated that she and Councilmember Mahmud were the City 
Council Liaisons to the AHDP AC, and they have met several times with CEO Genton. 
Mayor Khubesrian stated she has been impressed by CEO Genton's responsiveness to the 
community and his understanding of the community's values. 

Councilmember Mahmud concurred with Mayor Khubesrian's aforementioned 
comments. 

In response to Councilmember Cacciotti' s question, CEO Genton described the Proj ect. 
He indicated it was a mixed use project with a residential component of approximately 60 
units, 12 qualified affordable housing units, and retail space estimated between 40,000 to 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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45,000 square feet. CEO Genton indicated he would like to create a pedestrian friendly 
project with a plaza sun'ounded by retail. 

There being no additional speakers, Mayor Khubesrian closed the Public Comments 
section. 

MOTION: MIS MahmudlCacciotti to approve a second amendment and extension of the 
Exclusive Negotiation Agreement (ENA) with Genton Property Group, LLC, for the 
Downtown Revitalization Project, with a modification to paragraph 2.B. as follows: 
" ... for the period extending until March 31, 2016." By roll call vote, the motion passed 
unanimously. Absent: None. 

19. CONSIDERATION TO ADOPT WATER AND SEWER CAPACITY 
CHARGES, AND CONSIDERATION TO SERVE PROPERTIES OUTSIDE 
CITY LIMITS 

Public Works Director Toor provided the staff report as part of a PowerPoint presentation 
and responded to City Councilmembers' questions. 

In response to Councilmember Mahmud's question, Public Works Director Toor stated he 
did not expect many applications for water service from properties outside the City'S 
jurisdiction. 

Discussion followed among City Councilmembers and staff regarding meter sizes and 
capacity fees. 

Mayor Khubesrian opened the Public Comments section. 

There being no speakers, Mayor Khubesrian closed the Public Comments section. 

In response to Councilmember Cacciotti' s inquiry, City Attorney Highsmith indicated she 
would research whether the City could impose conditions on properties outside the City's 
jurisdiction receiving water service. 

A motion was made by Mayor Khubesrian to adopt water and sewer capacity charges at 
50% of the maximum charge for new developments in the City and consider approval of 
water connections for properties outside the City on a case-by-case basis, and charge 
100% of the water capacity charge. There was no second offered by a City 
Councilmember. 

Councilmember Schneider recommended bifurcation of the two proposed motions by 
Mayor Khubesrian. He recommended that the City Council adopt water and sewer 

SUBJECT TO REVISION: UNAPPROVED UNTIL RA TIFlED BY COUNCIL 
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capacity charges at 100% of the capacity charge. Councilmember Sc1meider indicated 
that the City should charge capacity fees for both the sewer and water systems, and 
residents should not be subsidizing developers or properties outside of the City. 

Councilmember Mahmud recommended that the City Council adopt water and sewer 
capacity charges at 25% of the capacity charge effective January 1, 2015, and indicated 
opposition to a waiver of the capacity charges for developers. 

Councilmember Schneider conculTed with the start date of January 1,2015; however, he 
recommended that capacity charges at 100% be charged for properties in the City and 
outside of the City. He indicated opposition to providing service outside the City. 

City Attorney Highsmith clarified the legislative process for City Council to approve 
water and sewer capacity charges. She explained that an ordinance creating the 
development impact fee would be necessary, and then the next step would be to approve a 
resolution setting the fees. 

Councilmember Schneider recommended the City Council approve the creation of 
capacity charges for both water and sewer, effective January 1, 2015, at this evening's 
City Council Meeting, and consider the percentages at a future City Council Meeting. 

MOTION: MIS Schneider/Khubesrian to adopt water and sewer capacity charges 
effective January 1,2015, and to consider the percentage of water and sewer capacity 
charges at a future City Council Meeting. By roll call vote, the motion passed 
unanimously. Absent: None. 

In response to Mayor Khubesrian's question, City Attorney Highsmith explained the 
approval of water service [0 properties outside the City was a policy decision. She stated 
consideration of water service to properties outside the City on a case-by case basis was 
appropriate depending on the CUlTent environmental conditions at any given time. 

Councilmember Mahmud recommended that City Council defer action on whether to 
provide water and sewer services to properties outside the City, and that City Attorney 
Highsmith provide an analysis on whether or not the City can impose conditions upon the 
service, such as compliance with the City's municipal water ordinances. By consensus, 
the City Council concurred with Councilmember Mahmud's aforementioned 
recommendation. 

Mayor Khubesrian requested that language be included in the ordinance for consideration 
of a fee waiver process. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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City Attorney Highsmith advised that City Council would have to approve a resolution to 
set the amount of fees and the amount of collection. City Attomey Highsmith indicated 
that a hardship exception or waiver would be established by an ordinance to set a process 
and procedure that would allow the same opportunity to all applicants. 

MOTION: MIS KhubesrianiCacciotti to approve an ordinance to establish a water and 
sewer hardship exception, or waiver, of fees process and procedure. By roll call vote, the 
motion passed unanimously. Absent: None. 

The agenda was reordered and Action Item No. 21 was discussed at this time. 

21. CONSIDERATION TO CREATE STRIPED LEFT TURN LANES ON 
MONTEREY ROAD AT MERIDIAN AVENUE 

Deputy Public Works Director Furukawa provided the staff report as part of a PowerPoint 
presentation and responded to City Councilmembers' questions. 

Mayor Khubesrian opened the Public Comments section. 

Stephanie Foley, South Pasadena Resident, indicated that parking is very limited in this 
neighborhood and that her driveway opens up onto Monterey Road. South Pasadena 
Resident Foley stated her family does not park in their driveway due to high pedestrian 
traffic on Monterey Road. 

In response to Councilmember Cacciotti's question, Deputy Public Works Director 
Furukawa clarified that South Pasadena Resident Foley'S street would not be impacted by 
the proposed project. 

Kathy Green, South Pasadena Resident, thanked Deputy Public Works Director 
Furukawa for being responsive to her concerns. She expressed concern that the proposed 
project will increase traffic speed. South Pasadena Resident indicated opposition to the 
proposed project. She recommended installing "Do not block intersection" striping at 
Glendon Way and Fairview Avenue to allow vehicle access if the project is approved. 

Glen Eddy, South Pasadena Resident, indicated he was a member of the Ad Hoc 
Monterey Road Citizens' Design Advisory Committee (AHMRCDA) in 2011 and that 
the main recommendation of the AHMRCDA was to make Monterey Road safer for 
pedestrians and bicyclists. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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Larry Abelson, Commissioner, Public Works Commission (PWC), commended Public 
Works Director Toor and Deputy Public Works Director Furukawa for their work on the 
staff report. Commissioner Abelson indicated that the proposed project was agendized by 
the PWC on three different dates. He stated the proposed project was considered two 
times by the PWC, and both times the installation of left tum lanes were unanimously 
approved. Commissioner Abelson explained the reasons for the PWC's recommendation 
and that the striping could be removed if the project was not effective. Commissioner 
Abelson responded to City Councilmembers' questions. 

There being no additional speakers, Mayor Khubesrian closed the Public Comments 
section. 

A motion was made by Councilmember Cacciotti and seconded by Councilmember 
Mahmud to approve staffs recommendation for a six month trial period from November 
1,2014, to May 1,2014; repair Collier Alley; prepare a traffic study; and report back to 
City Council on the effectiveness of the proj ect. 

City Manager Gonzalez stated he would request additional traffic patrol be conducted by 
the South Pasadena Police Depaltment. 

Councilmember Schneider commended Commissioner Abelson and the PWC for 
conveying the safety concerns on Monterey Road. He discussed how the road diet works. 
Councilmember Schneider recommended that the proposed striping not be installed until 
after the microsimulation study is completed. He indicated opposition to the proposed 
project. 

Discussion followed among City Couneilmembers and staff regarding the proposed 
project's completion time, status of microsimulation study, bicycle travel lanes, 
pedestrian safety, and accident history of the intersection of Monterey Road and Meridian 
Avenue. 

Council member Mahmud withdrew her second in support of the aforementioned motion 
made by Councilmember Cacciotti. 

Councilmember Cacciotti displayed photographs of traffic on Monterey Road. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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MOTION: Cacciotti/Joe to approve the creation of striped left tum lanes on Monterey 
Road at Meridian Avenue for a six month trial period from November 1, 2014, to May I, 
2014; repair Collier alley; prepare a traffic study; report back to City Council on the 
effectiveness of the project; and approve a transfer of funds in the amount of $25,000 
from General Fund Reserves to fund the work. The motion failed by the following roll 
call vote: 

A YES: Cacciotti and Joe 
NOES: Mahmud, Schneider, and Mayor Khubesrian 
ABSENT: None 
ABSTAIN: None 

20. CONSIDERATION OF INITIATING AMENDMENTS TO THE GENERAL 
PLAN AND ZONING MAPS REGARDING UNDEVELOPED PROPERTIES 
OWNED BY CAL TRANS 

Planning and Building Director Watkins provided the staff report as palt of a PowerPoint 
presentation and responded to City Councilmembers' questions. 

In response to Councilmember Mahmud's question, City Attorney Highsmith explained 
that if the City downzoned the Caltrans' properties to open space, the action could subject 
the City to potential liability based upon an inverse condemnation. 

In response to Councilmember Mahmud's inquiry, City Manager Gonzalez provided 
clarification on the appraisal process for Caltrans' properties. 

Councilmember Schneider stated he would like to include any other Caltrans' properties 
that may be discovered in the City. 

Planning and Building Director Watkins indicated there were approximately 92 Caltrans' 
properties in the City. He stated it was difficult to determine an accurate number of 
Caltrans' properties in the City as the properties are not listed on the tax rolls. 

In response to Councilmember Cacciotti' s question, City Attorney Highsmith stated she 
would research if there was a set procedure for the appraisal process or if it was a 
negotiated purchase process. 

Discussion followed among City Councilmembers' and staff regarding the viability of the 
parcels as open space, community input, environmental review component, and options 
for the parcels. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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MOTION: M/S KhubesrianiCacciotti to initiate amendments to the General Plan and 
Zoning maps for land that Cal trans has identified as unimproved properties and are not 
within the scope of remaining alternatives in the State Route 710 (SR-710) 
Environmental Impact Report (EIR), and conduct a community meeting. The motion 
passed by the following roll call vote: 

A YES: Cacciotti, Schneider, and Mayor Khubesrian 
NOES: Joe and Mahmud 
ABSENT: None 
ABSTAIN: None 

ADJOURNMENT 

Mayor Khubesrian adjourned the Regular Meeting of the South Pasadena City 
Council/Redevelopment Successor Agency/Public Financing Authority/Housing 
Authority in recognition of Richard and Claire Roche, fonner South Pasadena Residents, 
at 11 :36 p.m. 

Evelyn G. Zneimer 
City Clerk 

Marina Khubesrian, M.D. 
Mayor 

Minutes approved by the South Pasadena City Council on October 1, 2014. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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MINUTES OF THE SPECIAL MEETING OF THE 
CITY COUNCILIREDEVELOPMENT SUCCESSOR AGENCY/ 
PUBLIC FINANCING AUTHORITYIHOUSING AUTHORITY 

OF THE CITY OF SOUTH PASADENA 
CONVENED THIS 24th DAY OF SEPTEMBER 2014, AT 6:30 P.M. 

1. ROLLCALL 

CITY MANAGER'S CONFERENCE ROOM, 
SECOND FLOOR, 1414 MISSION STREET 

Mayor Khubesrian convened the Special Meeting of the South Pasadena City 
Council/Redevelopment Successor Agency (Agency)/Public Financing Authority 
(Authority)/Housing Authority (Authority) at 6:38 p.m. 

Present were City Councilmembers/Agency/Authority Members Cacciotti, Mahmud, and 
Schneider; Mayor Pro Tem/Agency/Authority Vice Chair Joe; and 
Mayor/ Agency/Authority Chair Khubesrian. 

Absent: None. 

Other Officials and Staff present: City Manager/ Agency/Authority Executive Director 
Gonzalez, City Attorney Highsmith, and Principal Management Analyst Lin. 

2. PUBLIC COMMENTS 

Mayor Khubesrian opened the Public Comments section. There was no one from the 
public wishing to speak on the Closed Session agenda item. Mayor Khubesrian closed 
the Public Comments section. 

City Attorney Highsmith read the Closed Session agenda item title into the record. 

The City Council convened into Closed Session. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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CLOSED SESSION 

3. ANTICIPATED LITIGATION 
Pursuant to Government Code Section 54956.9(d)(4) 
CONFERENCE WITH LEGAL COUNSEL-ANTICIPATED LITIGATION 
Number of Cases: I 

4. OPEN SESSION 

The meeting reconvened in Open Session with all Councilmembers in attendance. 

City Manager Gonzalez advised that there was no reportable action taken regarding 
Closed Session Item No.3. 

ADJOURNMENT 

Mayor Khubesrian adj ourned the 
Council/Redevelopment Successor 
Authority at 8:45 p.m. 

Evelyn G. Zneimer 
City Clerk 

Special Meeting of the South Pasadena City 
Agency/Public Financing Authority/ I-lousing 

Marina Khubesrian, M.D. 
Mayor 

Minutes approved by the South Pasadena City Council on October I, 2014. 

SUBJECT TO REVISION: UNAPPROVED UNTIL RATIFIED BY COUNCIL 
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City of South Pasadena/ 
Redevelopment Successor Agency/ 
Public Financing Authority 
Agenda Report 

COUNCIL AGENDA: October 1, 2014 

Marina Khubesrial1, M.D., Mayor/AutllOrity Chair 
Robert S. Joe, Mayor Pm Tem/Authority Vice Chair 
Michael A. Cacciotti, Councii/AutllOrihj Melllber 
Diana Mai111lud, Council/Authorihj Me11lber 
Richard D. Schneider, M.D., Council/Authority Member 

Evelyn G. Zneinzer, Cihj Clerk/Authority Secretary 
Gary E. Pia, City Treasurer 

TO: 

VIA: 

FROM: 

Honorable Mayor and City Council 

Sergio Gonzalez, City Managet) ~1 

David Batt, Finance Director .@ 

SUBJECT: Approval of Prepaid Warrants in the Amount of $2,755,637.16, 
General City Warrants in the Amount of $367,793.82 and Payroll 
in the Amount of $395,670.62 

Recommendation 
It is recommended that the City Council approve the Warrants as presented. 

Fiscal Impact 
Prepaid Warrants: 

Warrant # 185080 - 185157 
General City Warrants: 

Warrant # 185158 -185281 
Payroll 09-26-14 

Total 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Legal Review 
The City Attorney has not reviewed this item. 

Public Notification of Agenda Item 

$ 2,755,637.16 

$ 367,793.82 
$ 395,670.62 
$ 3,519,101.60 

The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website. 
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Approval of Warrants 
October 1, 2014 
Page 2 of2 

Attachments: 
1. 

2. 
o 
J. 

Warrant SummaJY 
Prepaid Warrant List 
General City Warrant List 
Payroll 09-26-14 4. 

5. Redevelopmcnt Successor Agcncy Check Summaty Total 
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ATTACHMENT 1 
Warrant Summary 



City of South Pasadena 
DemandlWarrant Register Date 10.01.14 
Recap by fund Fund No. Amounts 

Prepaid Written Payroll 
General Fund 101 179,180.40 129,275.86 214,034.56 
Insurance Fund 103 
Facilities & Equip.Cap. Fund 105 
Local Transit Return "A" 205 60,153.24 444.19 6,448.13 
Local Transit Return "e" 207 614.37 696.93 7,220.57 
Sewer Fund 210 1 ,383.41 1.760.22 12,628.30 
CTCTraffic Improvement 211 
Street Lighting Fund 215 17,156.64 32,732.56 10,887.63 
Public,Education & Govt Fund 217 
Clean Air Act Fund 218 98.19 
Business Improvement Tax 220 2,522.50 
Gold Line Mitigation Fund 223 
Mission Meridian Public Garage 226 
Housing Authority Fund 228 
State Gas Tax 230 1,344.45 1,270.74 17,761.53 
County Park Bond Fund 232 2,362.27 
Measure R 233 
MSRC Grant Fund 238 
Bike & Pedestrian Paths 245 
Capital Growth Fund 255 
CDBG 260 932.14 
Asset Forfeiture 270 
Police Grants - State 272 
Police Subventions-CLEEP 273 
Homeland Security Grant 274 
Park Impact Fees 275 
Public Library Fund Grant 280 
Arroyo Seco Golf Course 295 
Sewer Capital Projects Fund 310 29,716.00 
Water Fund 500 24,154.79 198,318.91 53,348.10 
Public Financing Authority 550 2,192,114.72 
Payroll Clearing Fund 700 246,100.23 64,819.71 
Employee Special Event Fund 900 
Redev.Oblig.Retirement Fund 927 

Column Totals 2,754,440.75 367,793.82 387,246.72 

City Report Totals 3,509,48'; ,29 

Recap by fund Fund No, Amounts 
Prepaid Written Payroll 

RSA 227 1,196.41 8,423.90 

Column Totals 1,196.41 8,423.90 

RSA Report Totals 9,620.31 

Amounts 
Prepaid Written Payroll 
2,755,637.16 367,793.82 395,670.62 

Grand Report Total 3,519,101.60 

~{tllri't:l--
Marina Khubesrian, MD., Mayor David Batt, Finance Director 

Evelyn:EI Zneimer, City Clerk 



35 

ATTACHMENT 2 
Prepaid Warrant List 



City o[Sollth P 
User: mfestejo 

Albcrtos Plumbing 
IllV. R0373066 
0911 0114 
09110114 
09110114 
09/10114 
09110114 

Ck. 09111114 185080 

Allee, Lauric 
Inv. R51961 
09105114 

Ck. 09118114185122 

Allen, Ray 
Il1v.309492 
09110114 

Ck. 09118114 185123 

Amcritas 
Inv. PIRIE 9/21114 

Refund BusH License & Permit 
Refund Busn License & Permit 
Refund Busn License & Permit 
Refund Busn License & Permit 
Refund BusH License & Permit 

Total 

Refund Dance Class 
Total 

K 9 Supplies Collars 
Total 

09123114 Vision IllS Oct-14 
Ck. 09/25114 185144 Total 

Armillei, Stacy 
Ill". R51958 
09/08114 Refund Cancelled Dance Class 

Ck. 09118114185124 Total 

AT&T 
111".000005642238 
0811 0114 7/l 0-8/9114 
Inv.000005642239 
08110114 7110-8/9/14 
Il1v.000005642241 
08110114 7110-8/9114 
Inv.000005642242 
08110114 7110-8/9114 
Inv.000005642863 
08/10114 711 0-8/9114 
Inv.000005642870 
0811 0/14 7/l 0-8/9114 
Il1v.000005645603 
08110114 7/l0-8/91l4 
Inv.000005645604 
081l01l4 71l 0-8/91l 4 
Inv.000005645605 
081l Oil 4 7/l 0-S/91l4 
Il1v.000005645606 
0811 Oil 4 71l0-8/9114 
In". 000005645607 
0811 Oil 4 7/l 0-8/9114 
Inv.000005645608 
08110114 71l0-8/91l4 
lnv.000005645609 
081l Oil 4 7110-8/9114 
Inv.000005645610 
081l Oil 4 711 0-8/91l 4 
Il1v.000005646023 
08110114 7110-8/9114 

Accounts Payable 
Check Detail Report ~ Detail 
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Prillted: 09/24114 18:01 

101-0000-0000-5501-00 I 
220-0000-0000-5412-000 
101-0000-0000-5150-00 I 
101-0000-0000-4400-000 
101-0000-0000-5200-004 

101-0000-0000-5270-002 

101-4010-4011-8035-000 

700-0000-0000-2268-000 

101-0000-0000-5270-002 

101-5010-5011-8150-000 

101-8010-8011-8150-000 

101-4010-4011-8150-000 

500-6010-6710-8150-000 

101-3010-3041-8150-000 

101-30 I 0-3041-8150-000 

101-30 I 0-3041-S150-000 

500-60 I 0-671 0-SI50-000 

101-8010-8011-8150-000 

500-60 I 0-671 0-8150-000 

101-8030-8031-8150-000 

101-8030-8031-8150-000 

101-3010-3032-8150-000 

101-8010-8011-S150-000 

101-4010-4011-8150-000 

1.00 
22.50 
25.00 
60.00 

158.80 
267.30 

90.00 
90.00 

102.96 
102.96 

2.809.44 
2.809.44 

90.00 
90.00 

196.08 

50.56 

97.27 

82.97 

2,192.08 

600.33 

310.07 

45.26 

4S.62 

30.41 

138.19 

132.51 

1,09S.35 

137 

86.41 

Page I 



City of South P 
User: mfestejo 

Inv. 000005646024 
08/10/14 7/10-8/9/14 
08110/14 7110-8/9/14 
Inv.000005646025 
08/10/14 7110-8/9/14 
Inv.000005646031 
08/10/14 7/10-8/9/14 
Inv. 000005646080 
08/10/14 7/10-8/9/14 
Inv.000005659424 
08/10/14 7/10-8/9/14 
08/1 0/14 711 0-8/9/14 
Inv.000005659425 
08/1 0/14 711 0-8/9/14 
Inv.000005681018 
08110/14 7110-8/9/14 
Inv.000005681019 
08/1 0/14 711 0-8/9/14 
Inv. 000005681025 
0811 0/14 711 0-8/9/14 
Inv.000005681068 
08/1 0/14 711 0-8/9/14 
08/10/14 7110-8/9/14 
Inv.000005681069 
08/1 0/14 711 0-8/9/14 
Inv.000005682659 
08/10/14 7110-8/9/14 
Inv. 000005682660 
08/10/14 7110-8/9/14 

.. 09/11114 185081 Total 

AT&T 
Inv.248 134-6100 
09/01/14 9/1-30/14 
Inv. 626 405-0051 
09/01/14 8111-9/1 0/14 
Inv. 626 441-6497 
09/01/14 8/13-9/12/14 
Inv. 626 577-6857 
09/01/14 8/13-9/12114 

Ck. 09/11/14 185082 Total 

Avalos, Lisa 
Inv. R5 t 960 
09/08/14 Refund Dance Class 

Ck. 09/18114 185125 Total 

CA American Water Co. 
Inv.I01521002151102 
08/25114 Water Svc for WilsonWell1l2 7/ 

Ck. 09/11114 185083 Total 

Ca. State Disbursement Unit 
Inv. P/RiE 9/21114 
09/23114 Garnishment 

Ck. 09/25114185145 Total 

L PERS 457 PLAN 
Inv. P/R/E 9/21/14 
09/23114 Deferred Comp 

Accounts Payable 
Check Detail Report ~ Detail 

37 

Printed: 09/24/14 18:01 

10 I -40 1 0-40 I 1-8150-000 
10 I -50 1 0-50 11-8150-000 

101-8030-8021-8180-000 

205-8030-8025-8150-000 

101-40 I 0-40 11-8150-000 

101-6010-6601-8150-000 
101-8010-8011-8 I 50-000 

500-6010-6710-8150-000 

500-6010-6710-8150-000 

205-8030-8025-8 I 50-000 

101-5010-5011-8150-000 

101-8030-8021-8150-000 
101-8010-8011-8150-000 

500-6010-6710-8150-000 

10 I -40 1 0-40 11-8150-000 

101-4010-4011-8150-000 

10 1-30 1 0-3041-8150-000 

101-4010-4011-8150-000 

101-5010-5011-8150-000 

10 1-40 10-40 11-8150-000 

10 I -0000-0000-5270-002 

500-6010-6711-8231-000 

700-0000-0000-2264-000 

700-0000-0000-2260-000 

43.20 
43.21 

94.43 

86.41 

94.43 

88.12 
88.12 

45.31 

346.47 

199.98 

67.32 

161.07 
375.84 

547.95 

32.36 

32.36 
7,593.27 

18.32 

485.93 

230.55 

129.06 
863.86 

90.00 
90.00 

43.51 
43.51 

400.50 
400.50 

2,783.62 
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City of South P 
User: rnfestejo 

Ck. 09/25/14185146 Total 

Caltronics Business Systems 
Inv. 1568842 
06124/14 Toner Shipping 

Ck. 09111/14185084 Total 

Chan, Anthony 
Inv. PIRIE 9/21114 
09123114 Coverage Detail 9/8/14 
Inv. PIRIE 9/21/14A 
09/23114 Predictive Policing 91l Oil 4 
Inv. PIRIE 9/211l4B 
09/2311 4 Predictive Policing 911511 4 
Iny. PIRIE 9/21114C 
09123/14 Bike Patrol91211l4 

Ck. 09/25114185147 Total 

Cherng. Leo 
Inv.35288 
08/28114 Refund Permit 

Ck. 0911 IIl4 185085 Tolal 

City Clerk's Assn of CA 
Iny. 101l6-17/14 
09104114 2014 Nuts & Bolts Regis.-Natal 

Ck. 09/11114 185086 Total 

City of South Pasadena PD Pett 
InY.91l01l4 
0911 011 4 PD Open House 9/28114 Petty Ca 

Ck. 09l111l4 185087 Total 

City of South Pasadena~FD 
InY.091514 
091l51l4 
0911 5114 
09115/14 

Ck. 09118114 185126 

Rcimb. Petty Cash 
Rcimb. Petty Cash 
Rcimb. Petty Cash 

Total 

City of South Pasadcn3 M Yard 
InY.8/2014 
09/0SIl4 
09/08114 
09/0SIl4 
09/0S114 
09/0SIl4 

Ck. 091l1l14 185088 

Reimb. Petty Cash 
Reimb. Petty Cash 
Reimb. Petty Cash 
Reimb. Petty Cash 
Reimb. Petty Cash 

Total 

Colantuono,Highsmith & Whatley 
Inv. July 2014 
OS/081l4 
08/08114 

Ck. 091lIIl4 IS5089 

Inv.27520 
09/05114 
Inv.27521 
09/05114 

Legal Svcs 7114 
Legal SyCS 7114 

Total 

Legal Svcs- Dwntwn Project 81 

Legal Sves- General 8114 

Accounts Payable 
Check Detail RCPOli - Detail 

38 

Printed: 09/24114 18:0 I 

101-4010-4011-8110-000 

101-4010-4011-7000-000 

101-40 I 0-40 I 1-7000-000 

101-40 I 0-40 11-7000-000 

101-40 I 0-40 11-7000-000 

101-0000-0000-4460-000 

10 I-I 020-1 021-8090-000 

10 1-40 I 0-40 11-8020-000 

10 I-50 10-50 11-S1 00-000 
101-5010-5011-8020-000 
101-5010-5011-8100-000 

230-6010-6116-8020-000 
215-60 I 0-631 0-8020-000 
500-6010-6710-8020-000 
500-60 I 0-671 0-8070-000 
500-6010-6711-8070-000 

101-2010-2021-8160-000 
101-20 I 0-250 1-8160-000 

101-0000-0000-2990-013 

101-2010-2501-8160-000 

2,783. 

15.50 
15.50 

156.45 

125.16 

156.45 

140.80 
578.S6 

50.00 
50.00 

175.00 
175.00 

400.00 
400.00 

13.51 
86.45 

! 41. 79 
241.75 

8.06 
30.00 
56.13 
60.20 
64.50 

218.89 

111.00 
5,021.50 
5,132.50 

1.997.'" 

7,941.6u 
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City of South P 
User: mfestejo 

Iny. 27522 
09/05/14 Legal SyCS- Labor & Equipment 
Inv. 27523 
09/05/14 Legal SyCS- Suc. Agency 8/14 
Inv.27524 
09/05/14 Lcgal Svcs- Transportation 8/1 
InY.27525 
09/05/14 Legal Svcs- Water & Utilities 

Ck. 09/18/14 185127 Total 

Courtesy Electric Wholesale 
Iny. S1280268.001 
04/11/14 Electrical Supplics 
InY. S1288534.001 
06/12/14 Electrical Supplics 
Iny. SI288541.001 
06/12/14 Electrical Supplies 
Inv. SI289078.001 
06/18/14 Electrical Supplics 
Iny. S1289157.001 
06/19/14 Electrical Supplics 
06/19/14 Electrical Supplies 
Inv. S 1289918.00 I 
06126/14 
06/26/14 
06/26/14 

Ck. 09/11/14 185090 

'ative Bus Sales 
Inv.1514177 

Electrical Supplies 
Electrical Supplies 
Electrical Supplies 

Total 

09/10/14 CNG Deluxe Passenger Vchicle 
Ck. 09/1 1/14 185091 Total 

Creek, Michael 
Inv. PIRIE 9/2[/14 
09/23/14 Predictivc Policing 9/12/14 
Inv. PIRIE 9/21/14 A 
09/23/14 Movie Dctail9l17/14 

Ck. 09/25/14185148 Total 

CSMFO 
InY. 9/17/14 
09/1 1/14 SGV Chapter Mtg 9/17/14-D.Batt 
Iny. 9/17/14 A 
09/1 1/14 SGV Chapter Mtg 9/1 7/1 4-P. Lie 

Ck. 09111/14185092 Total 

Delta Dental 
Iny. PIRIE 9121/14 
09123/14 Dental Ins Oct-14 

Ck. 09/25/14 185149 Total 

DeLuxe for Business 
Iny. 203151 1422 
08/07114 Payroll Checks 

Ck. 09/18/14185128 Total 

Jek 
Iny. 20143342 
07/18/14 Engincering Design Svcs 5/31-6 

Accounts Payable 
Check Detail Report ~ Detail 

39 

Printed: 09/24114 18:0 I 

101-20 I 0-20 13-8160-000 

227-7200-7210-8160-000 

101-2010-2021-8160-000 

101-2010-2501-8160-000 

215-6010-6115-8020-000 

2 I 5-60 I 0-620 1-8130-000 

101-6010-6601-8120-000 

215-6010-6 115-8020-000 

101 -60 1 0-660 1 -8120-000 
215-6010-6201-8130-000 

215-6010-6201 -8130-000 
101-6010-6601-8120-000 
215-6010-6115-8020-000 

205-8030-8025-8540-000 

101-4010-4011-7000-000 

101-0000-0000-2910-200 

101-3010-3011-8090-000 

101-3010-3011-8090-000 

700-0000-0000-2267-000 

101-3010-3011-8020-000 

310-6010-6712-8333-000 

376.00 

822.50 

851.00 

540.50 
12,529.10 

114.45 

63.07 

7.02 

134.59 

79.87 
79.88 

401.76 
401.77 
401.77 

1,684.18 

59,100.00 
59,100.00 

187.74 

1,050.00 
1,237.74 

40.00 

40.00 
80.00 

11,493.25 
11,493.25 

408.81 
408.81 

21,752.75 
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City of South P 
User: mfcstejo 

InY.20143897 
08119114 Engineering Design Svcs 7126~8 

Ck. 09111114 185093 Total 

E.D.D. 
Inv. PIRIE 9/21114 
09/23114 State wlh Tax 

Ck.09/25/14 185150 Total 

Electric Car Sales & Svc. Inc. 
InY.9/26-29114 
09111114 2 Flatbed w/Bal! Hiteh Rentals 

Ck. 09111114 185094 Total 

Employment Development Dept. 
Inv. 944-0884-6 
08/04114 
08104114 
08/04114 
08/04/14 
08/04114 

Ck. 09/11114 185095 

Unemployment Insurance 4/1 -6/1 
Unemployment Insurance 411-6/1 
Unemployment Insurance 4/1-6/1 
Unemployment Insurance 411-6/1 
Unemployment Insurance 411-6/1 

Total 

EUl'ofins Eaton Analytical 
Inv.L0175569 
07117114 Water Quality Testing 

Ck. 09111114185096 Total 

Iny. LOl74432 
07108114 Water Quality Testing 
Inv. L0174509 
07/09114 Water Quality Testing 
Inv. LOl74510 
07/09114 Water Quality Testing 
Inv. LOl74600 
08110114 Water Quality Testing 

Ck. 09118114185129 Total 

Flex Advantage 
Iny. PIRIE 9/21114 
09/23/14 Retiree Health Reimbursement 9 

Ck. 09/25114185151 Total 

Fowlis, Myles 
InY.8/2014 
09/09114 Reimb. Mileage for Fitness For 

Ck. 09111114 185097 Total 

Galyean, Dublin 
InY.35881 
08/28114 Refund Permit 

Ck. 09111114185098 Total 

Garcia, Francisco 
Iny.9/28114 
09/10114 Catering Food for PD Open I-Ious 

Ck. 0911 1114185099 Total 

Accounts Payable 
Check Detail Report - Detail 

40 

Printed: 09124114 18:01 

310-6010-6712-8333-000 

700-0000-0000-2220-000 

101-4010-4011-8020-000 

101-5010-5011-7122-000 
101-8010-8011-7122-000 
101-8030-8032-7122-000 
10 1-40 I 0-4011-7122-000 
101-8030-8031-7122-000 

500-60 I 0-6711-8170-000 

500-60 I 0-6711-8170-000 

500-60 I 0-6711-8170-000 

500-60 I 0-6711-8170-000 

500-6010-6711-8170-000 

101-30 I 0-3041-7131-000 

101-20 I 0-2013-8090-000 

101-0000-0000-4460-000 

101-4010-4011-8020-000 

7,963.25 
29,716.00 

15,663.25 
15.663.25 

590.50 
590.50 

(137.00) 
87.00 

297.00 
1,800.00 
4,116.00 
6,163.00 

2,324.00 
2,324.00 

50.Vv 

20.00 

135.00 

25.00 
230.00 

484.52 
484.52 

15.40 
15.40 

45.00 
45.00 

1,000.00 
1,000' . 
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City of South P Accounts Payable Printed: 09/24114 18:01 

User: mfestejo Check Detail Report - Detail 

_.::ntry Brothers Inc. 
Inv. Retention 
09/08114 Hanscom Dr.Street Improvement 101-9000-9386-9386-000 54,382.50 

Ck. 09118fl4 185130 Total 54,382.50 

Glock Professional, Inc. 
Inv.9/301014 
0911Ifl4 PO Training-Jacobs,Lec.Salcido 101-40 I 0-40 11-8200-000 780.00 

Inv.9/301014 A 
09fllfl4 PD Training-DuBois, Creek & All 101-40 I 0-40 11-8200-000 585.00 

Ck. 09fl8fl4 185131 Total 1,365.00 

Graphic Electric Inc. 
Inv. 84438 
07fl5114 Emergency Lighting System Upgr 101-0000-0000-2997-002 5,700.00 

Ck. 09/18fl4 185132 Total 5.700.00 

Greer, James 
Inv.2014 
09l1lfl4 Rcimb. Drinking Water Operator 500-60 I 0-6711-8200-000 90.00 

Ck. 09l1lfl4 185100 Total 90.00 

Hernandez, Jr., Joseph 
Inv. PIRIE 9/21114 
09/23/14 Coverage 911 Ofl4 101-40 I 0-40 11-7000-000 375.48 

Inv. PIRIE 9/21fl4A 
09123114 Coverage 911 3fl 4 101-40 I 0-40 11-7000-000 375.48 

lov. PIRIE 9/2 III 4B 
09/23114 Coverage 9/21fl4 101-40 I 0-40 11-7000-000 375.48 

Inv. PIRIE 9/2 Ifl 4C 
09123fl4 Rep0l1s 9fl 4fl 4 101-40 I 0-40 11-7000-000 23.46 

Ck. 09/25114 185152 Total 1,149.90 

Home Depot Credit Services 
Inv. 1027189 
08126/14 Supplies 101-60 I 0-660 1-8120-000 68.09 

Inv. 1395730 
08/06114 Supplies 101-60 I 0-660 1-8020-000 51.08 

Inv.4053918 
08fl3fl4 Supplies 101-60 I 0-660 1-8120-000 426.42 

Inv. 564021 
07/28114 Supplies 101-8030-8032-8020-000 3.49 

Inv.6162398 
08111fl4 Supplies CREDIT 101-60 I 0-6601-8020-000 (21.08) 

Inv.6972096 
08111fl4 Supplies 500-6010-6711-8020-000 330.17 

Inv.9054104 
08118114 Supplies 101-6010-6601-8020-000 317.65 

Ck. 09fl 811 4 185133 Total 1,175.82 

HPC Computers Inc. 
Inv.23020 
05115114 Repair Fax Machine 101-70 I 0-71 0 1-81 10-000 85.00 

Inv. 23335 
08/25114 Repair Printer 101-70 I 0-71 0 1-811 0-000 165.66 

Ck. 09111114185101 Total 250.66 

.dA 
Inv. PIRIE 9/21/14 
09/23114 Deferred Camp 700-0000-0000-2260-000 4,600.48 

41 
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City of Sonth P 
User: mfcstcjo 

Ck. 09/25/14185153 

ING Life Ins. & Annuity Co. 
Inv. P/RiE 9121114 

Total 

09/23114 Deferred Compo 
Ck. 09/25/14185154 Total 

Jobs Available 
Inv.1419049 
09/09114 PW Inspector Position Job Ads 

Ck. 09111114185102 Total 

Law Offices of Jones & Mayer 
Inv.69136 
08/31114 Legal Svcs-1827 Bnshne1l8114 
Inv.69137 
08/31114 Legal Svcs-619 Camino Vcrde 8/ 
Inv.69138 
OS/31114 Legal Svcs-Angcia Carleton 8il 
Inv.69139 
08/31114 Legal Sycs-Downtown Project 8/ 
Iny. 69140 
08!31!l4 Legal Svcs-General Litigation 
Inv.69141 
08/31114 Legal Svcs-Nansen,Mark & Rober 
Inv.69142 
08/31/14 Legal Svcs-Rctainer Paralegal 
Inv.69143 
08/31114 Legal Sycs-Retaincr 8/14 
Inv.69144 
08/31114 Legal Svcs-Riner Scivally 8114 
Inv.69145 
08/31114 Legal Svcs-Suc. Agency 8114 

Ck.09111114185103 Total 

Liebert Cassidy Whitmore 
Inv.8129114 
09/09114 City I'D & FD Safety W cbinar Tr 

Ck. 09i1li14 185104 Total 

Inv. 1392263 
09/08114 Legal Svcs 811 4 
Inv. 1392264 
09/0811 4 Legal Svcs 811 4 
Inv. 1392265 
09/08114 Legal Svcs 8114 
Inv. 1392266 
09/0811 4 Legal Svcs 811 4 
Inv. 1392267 
09/08114 Legal SYCS 8114 
Iny. 1392268 
09/08114 Legal SyCS 8/14 
Iny. 1392269 
09/08114 Legal Sves 8/14 

Ck. 0911 8/14 185134 Total 

Luo, Van 
Inv. R52328 
09116114 Refund Overpayment 

Ck. 09118114 185135 Total 

Accounts Payable 
Check Detail Report - Detail 

42 

Printed: 09/24114 18:01 

700-0000-0000-2260-000 

101-2010-2013-8040-000 

101-20 I 0-250 1-8160-000 

101-2010-2021-8160-000 

i 01-201 0-250 1-8 i 60-000 

101-0000-0000-2990-013 

101-2010-2501-8160-000 

101-2010-2501-8160-000 

101-2010-2501-8160-000 

101-20 I 0-250 1-8160-000 

101-20 I 0-2501-8160-000 

227-7200-7210-8160-000 

101-20 I 0-20 13-8200-000 

101-2010-2013-8160-000 

101-2010-2013-8160-000 

101-2010-2013-8160-000 

101-2010-2013-8160-000 

101-20 I 0-2013-8160-000 

101-2010-2013-8160-000 

101-2010-2013-8160-000 

101-0000-0000-5270-00 I 

4.60e 

2,672.29 
2,672.29 

351.00 
351.00 

346.00 

240.50 

860.25 

2,887.16 

4,902.50 

1,838.50 

250.00 

3,163 

198. !3 

55.50 
14,742.04 

55.00 
55.00 

8,270.70 

404.55 

1,852.50 

4,777.50 

3,185.00 

3,315.00 

130.00 
21,935.25 

57 .... 
57.00 
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City of South P 
User: mfestejo 

.. ~aestro & Magic Productions 
Inv. 10/31114 
09111114 2014 Halloween Spooktaeular Ev 

Ck. 09/18114185136 Total 

Morrow & Holman Plumbing Inc 
Iny. PI02-1764 
05/28/14 Cleat~cl City Line @OSH & Star 

Ck. 09/11114185105 Total 

Ninyo & Moore 
Iny. 182779 
08128/14 Material Testing-Wilson Rcscrv 

Ck. 09111114 185106 Total 

O'Brien) Ronni 
Inv.211123638 
08128114 Refund Permit 
Inv.222123583 
08128114 Refund Permit 

Ck. 09111114185107 Total 

Party Pronto, Inc. 
Inv.022225 
09116114 Supplies for PD Open House 912 

Ck. 09111/14185108 Total 

,adena Water & Power 
Inv.80176-1 
08/12114 Water Sve 60 E.State SI. 7111-

Ck. 09111114185109 Total 

Pel's Health Insurance 
Inv. PIRIE 9/21114 
09123114 Health Ins Oct-14 
09/23114 Health Ins Oet-14 
09/23114 Health Ins Oct-14 
09/23114 Health Ins Oet-14 
09123114 Health Ins Oct-14 
09123114 Health Ins Oct-14 
09/23114 Health Ins Oct-14 
09/23114 Health Ins Oct-14 
09/23114 Health Ins Oet-14 
09123114 Health Ins Oet-14 

Ck. 09/25114185155 Total 

Pel"S Retirement 
Iny. PIRIE 9121/14 
09123114 Retirement Sve Period 9/8-9/21 

Ck. 09/25114 185156 Total 

PETTY CASH - Sr. Center 
Inv.9116114 
09118114 
09118114 
09118114 
09118114185137 

Reimb. Petty Cash 
Reimb. Petty Cash 
Reimb. Petty Cash 

Total 

Accounts Payable 
Check Detail Report - Detail 

43 

Printed: 09124/14 18:01 

10 I -8030-8032-8264-000 

210-6010-6501-8180-000 

500-9000-9265-9265-000 

101-0000-0000-4460-000 

101-0000-0000-4460-000 

101-40 I 0-40 11-8020-000 

500-6010-6711-8231-000 

227-7200-7210-7131-000 
207-2010-2260-7131-000 
205-2010-2210-7131-000 
210-60 I 0-6501-7131-000 
215-6010-6310-7131-000 
230-6010-6116-7131-000 
500-6010-6710-7131-000 
500-6010-6711-7131-000 
101-30 I 0-3041-7131-000 
700-0000-0000-2262-000 

700-0000-0000-2240-000 

101-8030-8031-8020-000 
101-8030-8021-8264-000 
101-8030-8021-8090-000 

175.00 
175.00 

491.00 
491.00 

3,521.25 
3,521.25 

50.00 

50.00 
100.00 

598.40 
598.40 

2,931.22 
2,931.22 

318.41 
614.37 
766.85 
892.41 

1,219.79 
1,336.39 
2,166.03 
2,166.03 

35,364.90 
103,283.52 
148,128.70 

102,387.88 
102,387.88 

11.53 
60.05 

400.26 
471.84 
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City of South P 
User: mfcstejo 

Res Investigations & Consult. 
In". 2544 
07/15/14 Background Investigation Svcs 

Ck. 0911IIl4 185110 Total 

Reagan Library 
Inv. 1037408 
09/17/14 41 Participants Admission Fce 

Ck. 09118114 185138 Total 

S.P.Police Reserves 
Inv. 11093 
06/30114 SP HS Last Chance Dance 616/14 

Ck.091lI1l4185II1 Total 

S.P.Tournament of Roses Co 
Inv.9/281l4 
09/05114 Cnll'n Roses Hot Rod & Car Sho 

Ck. 09111114 IRSl12 Total 

Shred-It NOl'th Los Angeles Inc 
lnv.9/2014 
0911 1114 Shredding Backup Doc. Pick Up 

Ck.091l1114185113 Total 

So. CA Edison Co. 
lnv.3-022-6S9S-28 
08/27/!4 7/2S-S/261l4 
Iny.3-026-3223-65 
08!271l4 7/28-8/261l4 
Inv.3-029-245S-05 
08/2711 4 7!28-S/261l4 
loy. 3-032-4192-98 
OS/27114 7/2S-S!261l4 
loy. 3-035-3494-19 
OS/27/!4 7/2S-8/261l4 

Ck.091111l4185114 Total 

loy. 3-008-8091-1 I 
09/061l4 8/5-9/41l4 
Inv.3-008-8091-12 
09/06!l4 8/5-9/4/14 
Iny. 3-008-8091-13 
09/061l4 815-9/4114 
Inv.3-008-8091-14 
09106114 815-9/4114 
Inv.3-008-8091-16 
0910611 4 815-9/4114 
Inv.3-008-8091-17 
09/06114 815-9/4114 
InY.3-008-8091-IS 
09/0611 4 S/5-9/41l4 
loy. 3-008-8091-19 
09106114 815-9/4114 
Inv.3-008-8091-20 
09106114 8/5-9/41l4 
InY.3-008-8091-21 
09/06114 8/5-9/4114 
Inv. 3-008-809 I -22 
09/06114 815-9/4114 

Accounts Payable 
Check Detail Report - Detail 

44 

Printed: 09/24114 18:01 

101-20 I 0-20 13-8170-000 

101-8030-8021-8264-000 

101-0000-0000-5230-001 

220-2010-2301-8255-000 

101-60 I 0-660 1-8020-000 

215-60 I 0-6115-8140-000 

215-6010-6115-8140-000 

101-8030-8031-8140-000 

215-60 I 0-620 1-8140-000 

215-60 I 0-6115-8140-000 

215-60 I 0-620 1-8140-000 

215-6010-6115-8140-000 

215-6010-6201-8140-000 

215-60 I 0-620 1-8140-000 

215-60 I 0-620 1-8140-000 

215-60 I 0-620 1-8140-000 

215-6010-6201-8140-000 

215-60 I 0-620 1-8140-000 

215-6010-6201-8140-000 

215-6010-6201-8140-000 

215-6010-6201-8140-000 

450.00 
450.00 

533.00 
533.00 

200.00 
200.00 

2.500.00 
2,500.00 

386.40 
386.40 

24.9 ' 

72.03 

77,27 

49,78 
260.35 

3,843.05 

865,15 

8,095.38 

12.12 

124,62 

59.90 

50.78 

44,01 

68.35 

74 

46,70 

Page 9 



City of South P Accounts Payable Printed: 09/24/14 18:01 
User: mfcstejo Check Detail Report - Detail 

Inv.3-008-8091-23 
09/06114 8/5-9/4/14 215-60 I 0-620 1-8140-000 74.06 
Inv. 3-008-8091-24 
09/06114 815-9/4114 215-6010-6201-8140-000 69.61 
Inv.3-008-8436-55 
09/06114 815-9/4114 215-6010-6201-8140-000 126.96 
Inv.3-025-491O-19 
09/06114 815-9/4114 215-60 I 0-6115-8140-000 114.21 
Inv. 3-026-6343-40 
09106114 815-9/4/14 215-6010-6115-8140-000 33.82 

Ck. 09118114 185139 Total 13,703.01 

The House of Printing, Inc. 
Inv. 148104 
08119114 CMO Business Cards 101-20 I 0-20 11-8050-000 133.07 

Ck. 0911 1114 185115 Total 133.07 

Time Warner Cable 
Inv. 008 0224964 
09/08114 Internet Upgrade 9/8-1017114 101-30 I 0-3032-8170-000 361.20 

Ck. 09111114185116 Total 361.20 

Inv. 008 0251967 
09/22114 1102 Oxley St. 9122-10/21114 101-8030-8021-8110-000 191.03 
Inv. 008 0269985 
09117114 City l-lall2nd Modem 9/17-10116 10 1-30 I 0-3032-8150-000 142.93 

Ck. 09118114 185140 Total 333.96 

itcd Way 
Iny. PIRIE 9/21114 
09/23114 Payroll Deduction 700-0000-0000-2258-000 6.00 

Ck. 09/25114185157 Total 6.00 

URS Corporation 
Inv. 5951462 
07/23114 Wilson Rsvr Project Revisions 500-9000-9255-9255-000 9,073.38 

Ck.09111114185117 Total 9,073.38 

Ursitti, Daniel 
InY.2014 
09108114 Reimb. TOR Sourvenicr Booth Ex 10 I-I 0 1 0-10 11-8021-000 2,072.10 

Ck.09111114185118 Total 2,072.10 

Verizon Wireless 
InY.9730916353 
08/23114 Mobile Broadband 83517/24-8/2 101-3010-3032-8150-000 11.03 

Ck.09111114185119 Total 11.03 

Vong, Annie 
Inv. R52061 
09115114 Refund Deposit 101-0000-0000-2920-000 500.00 

Ck. 09/18/14185141 Total 500.00 

Wells Fargo Bank, N.A. 
InY.23481500 
09111114 2009 Water Revenue Bonds 550-0000-0000-1020-000 (3.61 ) 
09111114 2009 Water Revenue Bonds 550-60 I 0-6712-8333-000 740,000.00 
09111114 2009 Water Revenue Bonds 550-60 I 0-6712-8331-000 1,012,125.00 
Inv.39186600 
09111114 2013 Water Revenue Bonds 550-0000-0000-1021-000 (0.42) 

45 
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City of South P 
USCI': mfestcjo 

09111114 
09111114 

Ck. 09111114185120 

2013 Water Revenue Bonds 
2013 Water Revenue Bonds 

Total 

West Coast Arborists, Inc. 
IllY. 97791 
06/30114 

Ck. 09111114185121 

Wong-Lopez, Lisa 
Iny. R51959 
09118114 

Ck. 09/18/14185142 

Zneimer, Evelyn 
IllY. 9/3-5114 
09/10/14 

Ck. 09118114 185143 

Total 

City Wide Tree Svcs 6/16-30/14 
Total 

Refund Dance Class 
Total 

Reimb. League of CA Cities Par 
Total 

Accounts Payable 
Check D0taii Report - Detail 

46 

Printed: 09/24114 18:01 

550-60 I 0-6712-8341-000 
550-6010-6712-8340-000 

215-60 I 0-631 0-8180-000 

101-0000-0000-5270-002 

10 I-I 020-1 021-8090-000 

114,993 
325,000.00 

2,192,114.72 

820.00 
820.00 

90.00 
90.00 

45.00 
45.00 

2,755,637.16 
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ATTACHMENT 3 
General City Warrant List 
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City of South P 
User: mfcstcjo 

Alhambra Car 'Vash 
Inv. Sept. 2014 
09/17114 PD Car Washes 9114 

Ck. 10/01114 185158 Total 

Alhambra Courthouse 
Inv. Aug 2014 
09/0911 <I Court Fees 81 I <) 

Ck. 10101114 185159 Total 

All Star Fire Equipment, Inc. 
Inv. 176045 
08129114 FD Safety Clothing & Equipment 
Inv. 176281 
09/10114 FD Safet), Clothing & Equipment 
Iny. 176374 
0911 5/14 FD Safety Equipment 

Ck. 10101114 185160 Total 

Amazon/SYNCB 
Inv. 103933678469 
08/2011 4 Comm. Svcs Mini Fridge Replace 
08120114 Comill. Svcs Mini Fridge Replace 
Inv.285865208264 
08120/14 Comm. Svcs Document Scanner 
08/20/14 Comm. Svcs Document Scanner 

Ck. 10101/14 185161 Total 

Aramark Uniform Services 
Inv.530014439 
09/04114 Uniform Svc 
09/0411 4 Uniform Svc 
09/0411 4 Uniform Svc 
09/04/14 Uniform Svc 
09/0411 4 Uniform Svc 
09/0411 4 Uniform Svc 
09/0411 4 Uniform SyC 
Inv.530031500 
09/11114 Uniform Svcs 
09/11114 Uniform Svcs 
0911 1114 Uniform Svcs 
0911 1114 Uniform Svcs 
0911 1114 Uniform SyCS 
09111114 Uniform Svcs 
09111114 Uniform Svcs 
Inv. 530048758 
0911 811 4 Uniform Svcs 
0911 811 4 Uniform Svcs 
09118114 Uniform Svcs 
09118/14 Uniform Svcs 
0911 811 4 Uniform Svcs 
0911 811 4 Uniform Svcs 
09118114 Uniform Svcs 

Ck. 10101114 185162 Total 

ARC 
Inv.7679850 
08/29/14 Garfield Rscrvoir Project Prin 
Inv. 768000 I 
08/2911 4 2145 Hanscom Dr. Reproduction 

Accounts Payable 
Check Detail Report - Detail 

48 

Printed: 09/24114 18:02 

10 I -40 10-40 11-81 00-000 

101-0000-0000-4610-000 

101-5010-5011-8134-000 

101-5010-5011-8134-000 

101-5010-5011-8134-000 

10 I -0000-0000-2700-000 
101-8030-8032-8020-000 

101-0000-0000-2700-000 
101-8030-803 I -8020-000 

500-6010-67 I 1-8132-000 
500-6010-6710-8132-000 
230-60 I 0-6116-8 I 32-000 
210-6010-6501-8132-000 
215-6010-6201-8132-000 
2 I 5-601 0-63 10-8132-000 
101-6010-6601-8132-000 

500-6010-6711-8132-000 
230-60 I 0-6116-8 132-000 
210-6010-6501-8132-000 
101-6010-6601-8132-000 
215-6010-6201-8132-000 
215-60 I 0-631 0-8 132-000 
500-6010-6710-8132-000 

101-6010-6601-8132-000 
215-6010-6201-8132-000 
215-6010-6310-8132-000 
500-6010-6711-8132-000 
500-6010-6710-8132-000 
210-6010-6501-8132-000 
230-6010-6116-8132-000 

500-9000-9252-9252-000 

101-7010-7101-8050-000 

272.00 
272.00 

9,022.00 
9,022.00 

79.69 

312.83 

319.62 
712.14 

(19.76) 
249.28 

(19.80) 
259.59 
469.31 

15.17 
15.17 
15.17 
15.17 
15.17 
15.17 
15.20 

15.17 
15.17 
15.17 
15.17 
15.17 
15.17 
66.43 

16.13 
16.13 
16.13 
16.13 
16.13 
16.13 
87.38 

447.83 

58 

41.98 
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City of South P 
User: mfcstejo 

.,.10/01114185163 

ARC Engineering 
1nv. 1434 

Total 

09/08114 Structural/Seismic Evaluation 
Ck. 10/01114 185164 Total 

Avalon Property Services, Inc. 
1nv.19521 
09/01/14 
09/01/14 
09/01114 
Inv. 19522 

BusStopMaint.& Trash Removal 9 
BusStopMaint.& Trash Removal 9 
BusStopMaint& Trash Removal 9 

09/01114 Unlocking Restrooms 9114 
Inv. 19523 
09/01114 Machine Sweep of Parking Lot 9 

Ck. 10/01114 IS5165 Total 

Baker & Taylor Entertainment 
Inv.1'07830200 
OS126114 CD's & DVD's 
Inv. '1'08009590 
OS127114 CD's & DVD's 
Inv. '1'08035410 
08129114 CD's & DVD's 
Inv. 1'08125300 
08129114 CD's & DVD's 
Inv.1'08139500 
09/01114 CD's & DVD's 
Inv. T08171700 
09/02114 CD's & DVD's 
Inv.1'08287580 
09/09114 CD's & DVD's 
Inv. '1'08494600 
09/09114 CD's & DVD's 
Illv. T089293890 
09/03114 CD's & DVD's 

Ck. 10/01114 185166 Total 

Baker & Taylor [nco 
Il1v.3019742097 
OS/22114 Books 
Il1v.3019756598 
08/29/14 Books 
Il1v.3019770640 
09/05/14 Books 
Il1v.4010964336 
08/21114 Books 
Inv.4010966916 
08/21114 Books 
Il1v.4010966962 
08/21114 Books 
Inv.4010968007 
08/25114 Books 
111v.4010975487 
08/28114 Books 
Il1v.4010980738 
09/04114 Books 
1nv.4010984705 
09/08/14 Books 

Accounts Payable 
Check Detail Report w Detail 

49 

Printed: 09124114 18:02 

500-9000-9155-9155-000 

101-6010-6011-8180-000 
101-60 I 0-641 0-8180-000 
101-60 I 0-6601-SISO-000 

232-60 I 0-6417-SISO-000 

207-201 0-2260-S1 SO-OOO 

10 I-SO 1 O-SO II-S080-000 

101-801 O-SO 11-S080-000 

101-801 O-SO 11-S080-000 

101-801 O-SO 11-8080-000 

101-8010-8011-80S0-000 

101-8010-8011-8080-000 

101-8010-8011-8080-000 

101-80 I 0-80 11-80S0-000 

101-8010-8011-80S0-000 

101-8010-8011-8080-000 

101-80 I 0-80 11-S080-000 

101-8010-8011-8080-000 

101-8010-8011-8080-000 

101-8010-8011-8080-000 

10 1-80 1 0-80 11-8080-000 

101-8010-8011-8080-000 

101-8010-8011-8080-000 

101-8010-8011-8080-000 

101-8010-8011-8080-000 

100m 

20,000.00 
20,000.00 

205.89 
4S0.40 

1,601.33 

174.24 

696.93 
3,15S.79 

35.76 

12.24 

90S.34 

24.49 

5.56 

24.52 

81.69 

10.44 

40.84 
1,143.S8 

579.16 

197.04 

41.65 

1,098.84 

64.67 

13.19 

1,040.36 

88,71 

58.88 

420.06 
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City of South P 
User: mfestejo 

Inv.4010988016 
09111114 Books 

Ck. 10/01114 185167 Total 

Bernal, Ryan 
Inv. 9115-18114 
09122/14 Reimb. PD Training Expenses 

Ck. 10/01114 185168 Total 

Bishop Supply Co. 
InY.381131 
09110114 Replaced Hand Tools 

Ck. 10/01114 185169 Total 

CA Linen Services 
Inv. 1066279 
09115114 FD Dept. Supplies 
Inv. 1068462 
09/22114 FD Dept. Suppiies 

Ck. 10/01114 185170 Total 

CA Maintenance & Environmental 
Iny.19713 
08/22114 Quarterly Maint. Inspection 

Ck. 10/01/14 IS5171 Total 

Caltronics Business Systems 
Inv.161130S 
OS/28114 Toner Shipping 
Inv.1611452 
08/28114 Library Copier Overages 5/28-8 

Ck. 10/01114 185172 Total 

Canteen Refreshment Svcs 
Iny. 135560130831 
07116114 PD Coffee & Supplies 

Ck. 10/01114 185173 Total 

Cantu Graphics 
Inv.4048 
08/26114 Library Posters 

Ck. 10/0t1l4 185174 Total 

Catering Systems Inc. 
InY.3253 
09/09114 Sr. Center Meals w/9/2-5/14 

Ck. 10/01114 185175 Total 

CBE Los Angeles 
Iny. 1619021 
09/05114 PW Copier Oyerages 6/5-9/4/14 

Ck. 10/01114 185176 Total 

Chan, Huan Lin 
InY.211123503 
09110114 Refund Citation 

Ck. 10/01114 185177 Total 

Accounts Payable 
Check Detail Report - Detail 

50 

Printed: 09/24/14 18:02 

101-801O-8011-S080-000 

10 1-40 I 0-40 11-821 0-000 

215-60 I 0-631 0-8132-000 

101-5010-5011-8020-000 

i 0 I-50 i 0-50 11-8020-000 

101-60 I 0-660 1-8180-000 

10 1-40 1 0-40 11-8110-000 

10 1-80 1 0-80 11-8110-000 

10 1-40 1 0-40 11-8020-000 

101-8010-8011-8050-000 

260-8030-8023-8180-000 

101-6010-6011-8050-000 

101-0000-0000-4610-000 

50.00 
3,652.62 

105.92 
105.92 

625.62 
625.62 

108.45 

113.32 
221.77 

125.00 
125.00 

15. 

224.15 
239.15 

218.56 
218.56 

129.71 
129.71 

932.14 
932.14 

149.33 
149.33 

48.00 
48.0-
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City of South P Accounts Payable Printed: 09/24114 18:02 

User: mfestejo Check Detail Report ~ Detail 

_.ty of Alhambra Police Dept. 
Inv. SP08/14 
09/04114 PO Inmate Housing 8/14 101-40 I 0-40 11-8180-000 86.00 

Ck. 10/01114 185178 Total 86.00 

City of Pasadena 
Iny. AR2108439 
08129114 PD Inmate Housing 7114 101-4010-4011-8180-000 1,532.00 

Ck. 10/01114 185179 Total 1,532.00 

CKCK Distribution 
Inv.31 
08115114 Gloves 210-60 I 0-650 1-8020-000 479.60 

Ck. 10/01114 185180 Total 479.60 

Clean Source Inc. 
Iny. 2855906-00 
08/26/14 Restroom Supplies 232-60 I 0-6417-8020-000 408.28 

Iny. 2855907-00 
08/26114 Restroom Supplies 101-60 I 0-660 1-8020-000 408.28 

Iny.2855908-00 
08/26114 PD Janitorial Supplies 101-40 I 0-40 11-8120-000 408.28 

Inv.2855909-00 
08/26114 Restroom Supplies 232-6010-6417-8020-000 211.61 

Iny.2855910-00 
08/26114 PD Janitorial Supplies 101-4010·4011·8120-000 211.61 

Inv. 285591 1·00 
08/26114 Restroom Supplies 101-60 I 0-660 1·8020·000 211.61 

Inv.2857981·00 
09/04114 Lib. Janitorial Supplies 101·8010·8011·8120·000 501.56 

Ck. 10/01114 185181 Total 2,361.23 

Comba, Michele 
Iny. 11140702 
09/09114 Refund Overpayment 101·0000·0000·4610·000 4.31 

Ck. 10/01114 185182 Total 4.31 

Commline Inc. 
InY. NP030752 
09116114 FD Repair Screen on E-81 101·5010·5011·8110·000 425.00 

Iny. NP030765 
09118114 Repairs Made to FD RA ·81 101·50 I 0·50 11·8110·000 425.00 

Iny. NP030769 
09118114 Repairs Made to FD RA ·781 101·50 I 0·50 11·8110·000 187.50 

Ck. 10/01114 185183 Total 1,037.50 

CoreLogic Information Solution 
InY.81253624 
08/31114 PW Realquest.eom Svcs 8114 101-60 I 0-60 11-8020·000 270.17 

Iny. 81254523 
08/31114 Plan/Bldg Rcalquest.co111 Svcs 8 101·7010-7101·8020-000 142.12 

Ck. 10/01114 185184 Total 412.29 

Courtesy Electric Wholesale 
Inv. S1291334.002 
07/24114 Street Lighting Supplies 215·60 I 0·620 1·8020·000 40.33 

Iny. S 1296640.00 I 
08/27/14 Bldg Maint. Supplies I 0 1-60 I 0·660 1·8020·000 124.13 

Inv. S1296714.001 
08/27114 Street Lighting Supplies 215-60 I 0-620 1·8020·000 101.51 

51 
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City of South P 
USCI': mfcstejo 

Ck. 10101114 185185 

D & SPrinting 
Iny. 8660 

Total 

09/05114 I'D Open House Flyers 
1nv.8675 
09/12114 I'D Chiefs & Officer's Formal 

Ck. 10/01114 185186 Total 

Demeo 
Inv.5380501 
08/25114 Lib Tech. Sves Supplies 

Ck. 10/01114 185187 Total 

Desktop Publishing Supplies In 
1ny. 320306 
09/05114 
09/05114 

Ck. 10/01114 185188 

Plan/Bldg Postcard Paper for P 
Plan/Bldg Postcard Paper for P 

Total 

Digital Telecommunications Cor 
Inv. 19114 
09110114 Telephone Line Sve 9/14 

Ck. 10/01114 185189 Total 

Dooley Enterprises Inc 
Inv. 50396 
08/21114 PD Ammo Supplies 

Ck. 10/01114 185190 Total 

Dr. Detail Ph.D 
Inv. 00017 
09/08114 Library Carpet Cleaning 

Ck. 10/01114 185191 Total 

DuBois, Andrew 
Inv. 9119114 
09/22114 Reimb. PD Training Expense 

Ck. 10/01114 185192 Total 

Eulel', Linda 
Iny. 9115114 
09116114 Reimb.HomeDeliveryMileage 7/20 

Ck. 10/01114 185193 Total 

Eurofills Eaton Analytical 
Iny. LOI81519 
08/30114 Water Quality Testing 
Inv. LOI81775 
09/03114 Water Quality Testing 
Iny. LOI 82389 
09/06114 Water Quality Testing 
Inv. LOI82671 
09/08114 
Inv.L0182799 
09/09114 
Inv. L0183020 
09110114 
Inv. L0183200 
09111114 

Water Quality Testing 

Water Quality Testing 

Water Quality Testing 

Water Quality Testing 

Accounts Payable 
Check. Detail Report. Detail 

52 

Printed: 09/241I4 18:02 

101-40 I 0-40 11-8020-000 

101-40 I 0-40 11-8050-000 

101-80 I 0-80 11-8020-000 

101-0000-0000-2700-000 
101-7010-7101-8050-000 

101-3010-3041-8150-000 

101-4010-4011-8020-000 

101-8010-8011-8120-000 

101-40! 0-40 1 ! -8200-000 

101-8030-8021-8020-000 

500-6010-6711-8170-000 

500-6010-6711-8170-000 

500-6010-6711-8170-000 

500-6010-6711-8170-000 

500-6010-6711-8170-000 

500-6010·6711··8170-000 

500-6010-6711-8170-000 

265 

64.62 

853.47 
918.09 

279.96 
279.96 

(24.59) 
342.56 
317.97 

814.37 
814.37 

21,276.(\0 
21,276 

625.00 
625.00 

17.36 
17.36 

32.04 
32.04 

420.00 

127.00 

85.00 

85.00 

255.00 

127 

30.00 
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City of South P Accounts Payable Printed: 09124114 18:02 

User: mfestcjo Check Detai! Report - Detai! 

Iny. LO 184041 
09/16114 Water Quality Testing 500-60 I 0-6711-8170-000 85.00 

Inv. LOl8419S 
09/l 7/! 4 Water Quality Testing 500-60 I 0-6711-8170-000 127.00 

Ck. 10101l14 18S194 Total 1,341.00 

Federal Express 
Inv.2-749-99611 
08/15114 CMO Oyernight Shipping 101-2010-2013-80 I 0-000 38.52 

InY. 2-772-45113 
09/05114 PD Overnight Shipping 101-40 I 0-40 11-80 I 0-000 82.51 

InY.2-778-90405 
09/12114 FD Overnight Shipping 101-5010-5011-8110-000 50.50 

Ck. 10101114 185195 Total 171.53 

Ferguson 'Vater Works #1083 
Iny. 0485879 
08/22/14 Pmis for Hawthorne ell' 500-60 I 0-671 0-8020-000 475.13 

InY.0486055 
08/25114 Emergency Main Break Reparis @ 500-9000-9396-9396-000 5,296.28 

Ck. 101011l4 185196 Total 5,771.41 

First Choice Services 
Inv.465046 
09115/14 Yard Coffee & Supplies 101-60 I 0-641 0-8020-000 25.93 

09115114 Yard Coffee & Supplies 101-60 I 0-6601-8020-000 25.93 

091l S/! 4 Yard Coffee & Supplies 210-60 I 0-650 1-8020-000 25.93 

09115114 Yard Coffee & Supplies 215-60 I 0-620 1-8000-000 25.93 

09/l51l4 Yard Coffee & Supplies 215-60 I 0-631 0-8020-000 25.93 

09/!51l4 Yard Coffee & Supplies 500-60 I 0-671 0-8020-000 25.93 

09/15114 Yard Coffee & Supplies SOO-60 1 0-6711-8020-000 25.93 

Ck. 10/01114 185197 Total 181.51 

Fjeldsted, Steven 
InY.8/28114 
08/28/14 Rcimb. Library Intern Lunches 101-8010-8011-8020-000 60.00 

Ck. 10101114 185198 Tolal 60.00 

Foster, Monika 
Iny. R52329 
09/17114 Refund Dropped Camp Med 101-0000-0000-5270-00 I 282.00 

Ck. 10/01114 185199 Total 282.00 

Galls/Quartermaster 
InY.002355935 
08/27114 I'D Uniforms 101-40 I 0-40 11-8134-000 156.97 

Ck. 10/01114 185200 Total 156.97 

Garda CL West Inc. 
Inv. 10024854 
09/01114 Armored Car SYe 9/l 4 101-30 I 0-30 11-8020-000 775.66 

09/01114 Armored Car SYe 9114 500-3010-3012-8020-000 775.67 

Inv.20018394 
08/31114 Armored Car Svc Excess 8114 101-3010-3011-8020-000 11.24 

Ck. 10/01114 185201 Total 1,562.57 

. Capital 
Inv.61348876 
09/07114 Copier Lease 101-8030-8032-8300-000 99.19 

09/07114 Copier Lease 205-8030-8025-8300-000 99.19 

53 
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City of South P Accounts Payable Printed: 09/24114 18:02 
User: mfcstejo Check Detail Report - Detail 

09/07/14 Copier Lease 101-8030-8021-8300-000 99. 
09/07114 Copier Lease 101-8030-8031-8300-000 99.19 

Ck. 10101114 185202 Total 396.76 

George L. Throop Co. 
1nv.01-648670-00 
07116114 Concrete 500-6010-6710-8020-000 95.65 
1nl'.01-650514-00 
08/06114 Stock Supplies 500-6010-6710-8020-000 252.15 
1ny.01-652413-00 
08/28114 City Hall Planter Rocks 101-6010-6410-8020-000 156.62 
1nv.01-652921-11 
09103114 City Hall Planter Rocks 101-6010-6410-8020-000 198.38 
1nv.01-652922-00 
09103114 Low Adapt Combo Blade 230-6010-6116-8020-000 435.98 
1nv.01-652950-00 
09104114 City Hall Planters Box Rocks 101-6010-6410-8020-000 297.57 

Ck. 10/01114 185203 Total 1,436.35 

GEOSCIENCE 
1ny. 13006-13-03 
09110114 Geohydro10gie Sves 711113-8/31 500-9000-9241-9241-000 6,700.00 

Ck. 10/01114 185204 Total 6,700.00 

GK & Associates 
Iny. 14-097 
08/31114 OrangeGroveStrcetIrnprovement P 101-9000-9383-9383-000 14,760.00 

Ck. 10101114 185205 Total 14,760.00 

Glendale Memorial Occupational 
Inv.4018-27016 
08/20114 Medica! Exam-Angela Loera 205-8030-8025-8020-000 45.00 

Ck. 10/01114 185206 Total 45,00 

Golden Bell Products, Inc. 
Iny, 14902 
09104114 Golden Bio Blocks & Odor ContI' 232-6010-6417-8020-000 370,60 
Iny. 14903 
09/04114 Lift Station DegreaseI' 232-60 I 0-6417-8020-000 457,80 

Ck. 10/01114 185207 Total 828.40 

Great Match Consulting 
Inv. 1690002887 
08/26114 Temp Worker wle 8/24114 101-9000-9287-9287-000 3,292,80 
Inv. 1690002893 
09103114 Temp Worker w/e 8/31114 101-9000-9287-9287-000 3,292,80 
Iny, 1690002898 
09110/14 Temp Worker w/e 9/7/14 101 -9000-9287-9287-000 2,551.92 

Ck, 10/01114 185208 Total 9,137,52 

Greg's Automotive Services 
Iny, 8888 
07111114 Yard Unit# 19 Replace Fuel Pump 500-6010-6710-8100-000 439,94 
InY.8946 
07/23114 Yard Unit#209 Battery 101-60 I 0-641 0-8110-000 362.68 
InY.9214 
09103114 Yard Unil#8 Oil Change Main!. 500-60 I 0-6711-8 I 00-000 84.9' 
Iny, 9218 
09102114 Yard Unit#19 New Blower Motor 500-6010-6710-8100-000 84.7', 
Inv.9242 
09105/14 Yard Unit#350 Battery 230-60 I 0-6116-81 00-000 154.73 
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City o[South P 
User: mfestejo 

Inv.9244 
09/05114 Yard Unit#S Vehicle Main!. 

Ck. 10/0 III 4 185209 Total 

H & I-I Auto Parts \Vholesale 
Iny. 1-838368 
091l61l4 FD Oil Absorbent 

Ck. 10/0 III 4 185210 Total 

I-laeh Company 
InY.8979098 
08/14/14 Chlorine Analyzer Reagent Solu 

Ck. 10/01114 185211 Total 

Hamilton, Denise 
Iny. R52332 
091l 61l 4 Refund WMB Deposit 9112114 

Ck. 10/01114 185212 Total 

Haynes Building Services LLC 
Iny.5187 
09108114 
09/08114 

Ck. 101011l4 185213 

Henris Towing 
Inv.2553 

Citywide Janitorial Supplies 9 
Citywide Janitorial Supplies 9 

Total 

08128114 Towing Unit# 363 
Iny.2558 
09/02114 Towing Unit#8 
Inv.2560 
09/09114 Towing Unit# 363 

Ck. 10/01114 185214 Total 

Hi-Way Safety Inc 
InY.21549 
09/04114 Citywide Custom Street Signs 

Ck. 10/01114 185215 Total 

Industrial Chern Labs 
Iny.155143 
08118114 Root Begone 

Ck. 101011l4 185216 Total 

Irwindale Industrial Clinic 
Inv.279976-551107 
08113114 Random Program Mgmt Fces 8114 

Ck. 10/01114 185217 Total 

Jack's Auto Repair 
Inv.14019 
08/21114 PD Vehicle Main!. Unit#0432 

Ck. 10/01114 185218 Total 

JanWay Company USA Inc 
Inv. 115083 
09/09114 
09/09114 

Ck. 10/01114 185219 

Library Magnets 
Library Magnets 

Total 

Accounts Payable 
Check Detail Report - Detail 

55 

Printed: 09/24/14 18:02 

500-60 I 0-6711-81 00-000 

101-5010-5011-8100-000 

500-60 I 0-6711-8020-000 

101-0000-0000-2920-000 

232-60 I 0-6417-8180-000 
101-60 I 0-660 1-8020-000 

210-60 I 0-650 I-SI 00-000 

500-6010-6711-8100-000 

210-60 I 0-650 1-81 00-000 

230-60 I 0-6116-8020-000 

210-60 I 0-6501-8020-000 

205 -80 3 0-802 5 -8020-000 

101-4010-4011-8100-000 

lOt -0000-0000-2700-000 
101-80 I 0-80 11-8020-000 

60.39 
1,187.61 

53.96 
53.96 

1,236.17 
1,236.17 

400.00 
400.00 

675.00 
8,741.47 
9,416.47 

125.00 

68.00 

145.00 
338.00 

89.05 
89.05 

129.93 
129.93 

300.00 
300.00 

303.74 
303.74 

(36.27) 
439.27 
403.00 
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City of South P Accounts Payable Printed: 09/24/14 18:02 
User: mfestejo Cheek Detail Report - Detail 

JHM Supply 
Iny.431871 
08/07114 Irrigation System Supplies 215-60 I 0-631 0-8020-000 378.22 
InY.431874 
08/07114 Irrigation System Supplies 215-60 I 0-631 0-8020-000 222.10 
InY.432822 
08113114 Irrigation System Supplies 101-60 I 0-641 0-8020-000 358.53 
InY.433584 
08119114 Irrigation System Supplies 101-60 I 0-641 0-8020-000 487.51 
In\,. 434440 
08/25114 Irrigation System Supplies 215-60 I 0-631 0-8020-000 106.28 
Inv.434734 
08/26/14 Irrigation System Supplies 215-60 I 0-631 0-8020-000 757.54 
Inv.435234 
08/29114 Irrigation System Supplies 215-60 I 0-631 0-8020-000 187.72 

Ck. 10101114 185220 Total 2,497.90 

Kelley Blue Book 
In\,. 1302985 
11101114 Library Subscription Renc\val I 101-8010-8011-8030-000 98.00 

Ck. 10101/14 185221 Total 98.00 

Kemp, Nancy 
luI'. R52333 
09/16114 Refund Youth House Deposit 911 101-0000-0000-2920-000 240.00 

Ck. 10101114 185222 Total 240.00 

L.A.C. Registrar-Recorder 
In\'. 15303 
09116114 Notice of Exemption-Arroyo Sec 101-60 I 0-60 11-8020-000 75.c 

Ck. 10/01114 185223 Total 75.00 

Lara, Jose 
Iny. R52198 
09111114 Refund Cancelled Park Rsvp 101-0000-0000-5270-005 27.50 

Ck. 10/01114 185224 Total 27.50 

Larl"y1s Union Svc 
In\,. 036134 
08/04114 FD Svc Performed on Chief Ridd 101-5010-5011-8100-000 112.87 
luI'. 036147 
09117114 FD AIC Sve on Staff 8 Vehicle 101-5010-5011-8100-000 121.22 

Ck. 10/01114 185225 Total 234.09 

Lawn Mower Corner 
InY.94988 
08/27114 Compactor Oil Change & Recoil 230-6010-6116-8110-000 65.00 
08/28114 Compactor Oil Change Replace R 230-60 I 0-6116-8110-000 65.00 

Ck. 10101/14 185226 Total 130.00 

Litwin, Louis 
InY.9/8114 
09/11114 PD Admin Hearings 918114 101-4010-4011-8180-000 180.00 

Ck. 10/01114 185227 Total 180.00 

Lunnon, Joseph 
InY.9/19114 
09/22114 Reimb, PD Training Expcnsc 101 -401 0-40 I 1-8200-000 17. 

Ck. 10101114 185228 Total 17.30 

56 
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Cit)' of South P 
User: mfestejo 

.. ",accdo, Benjamin 
Inv.07/1114 
07/01114 Weed Abatement/Fire Regulation 
Inv. 7114 
08119114 Fair Oaks Medians 7114 

Ck. 10101114 185229 Total 

Martinez, Alma 
Inv. 12135373 
08/26114 Refund Citation 

Ck. 10101114 185230 Total 

Marx Bros. Fire Extinguisher C 
Inv. H075589 
09103/14 Sr.Center Fire Extinguisher In 

Ck. 10101114 185231 Total 

Melchiorre, Mark 
Iny. Sum 2014 
09/08114 Instructor Qigong Class 

Ck. 10101/14 185232 Total 

Motion Picture Licensing Corp. 
Inv.503910955 
08/31114 Orange Grove Recreation Motion 

Ck. 10/01114 185233 Total 

lyO & Moore 
Inv. 182608 
08115114 
08115/14 

Ck. 10/01114 185234 

OCLC Inc. 
Inv.0000343039 
08/31114 

Ck. 10/01/14 185235 

Office Solutions 
Inv. 1-00661404 
08/21114 
Inv.l-00665177 
08/29114 
Iny.I-00666105 
09/03114 

Ck. 10101114 185236 

Orvac Electronics 
Inv.INV81200 
08/20114 
08/20114 

Ck. 10/01114 185237 

Palmieri, Michael 
Inv.9115114 
09117114 
1010 I II 4 185238 

Street Improvement Project 
Street Improvement Project 

Total 

Cataloguing Svcs 
Total 

PD Office Supplies 

PD Office Supplics 

PD Officc Supplies 
Total 

Electronic Supplies 
Electronic Supplies 

Total 

Reimb. PD Training Expense 
Total 

Accounts Payable 
Check Detail Report ~ Detail 

57 

Printed: 09/24114 18:02 

500-6010-6711-8020-000 

101-60 I 0-641 0-8170-000 

101-0000-0000-4610-000 

101-8030-8021-8120-000 

101-8030-8032-8267-000 

101-8030-8032-8020-000 

101-9000-9393-9393-000 
101-9000-9374-9374-000 

101-8010-8011-8110-000 

101-40 I 0-40 11-8000-000 

101-4010-4011-8000-000 

101-4010-4011-8000-000 

215-6010-6201-8020-000 
215-6010-6115-8020-000 

101-4010-4011-8210-000 

1,500.00 

200.00 
1,700.00 

48.00 
48.00 

75.00 
75.00 

64.00 
64.00 

561.66 
561.66 

377.87 
1,497.13 
1,875.00 

1,460.56 
1,460.56 

61.99 

561.68 

241.91 
865.58 

125.76 
125.77 
251.53 

61.60 
61.60 
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City of SOllth P 
Uscr: mfestejo 

Paradigm Environmental 
InY.80062014CSPOOI 
09/08/14 LA TMDL Load Reduction Stratcg 

Ck. 10/01114 185239 Total 

Pasadena Embroidery & Silkscre 
Iny. 5277 
08113114 
08113114 
08113/14 
08113114 
08113114 
08113114 

Ck. 10/01114 185240 

Supervisors & Safety Shirts 
Supervisors & Safety Shirts 
Supervisors & Safety Shirts 
Supervisors & Safety Shirts 
Supervisors & Safety Shirts 
Supervisors & Safety Shirts 

Total 

Pasadena Lawnmower1s Shop 
InY.8852 
08/21114 City Hall Planters 

Ck. 10/01114 185241 Total 

Pasadena Weekly 
Inv.310029 
09111114 Advertising Ads 

Ck. 10/0 1114 185242 Total 

Personal Court Reporters Inc. 
Inv.39012 
09/04/14 Transcribing Svcs-SP CC Mtg 9/ 

Ck. 10/01114 185243 Total 

Pollardwater.com WEST 
Inv.1388078 
08112114 4 Fire Hydrant Meters 
Inv. 1389272 
08/27114 Chlorine D-Chlor 
08/27/14 Chlorine D-Chlor 
Inv. 1389384 
08/28114 
08/28114 

Ck. 10/01114185244 

Post Alarm Systems 
Inv.721918 
09/05114 

Ck. 10/01114 185245 

PQL 
InY.351487 
08113/14 
Inv.353057 
09/03114 

Ck. 10/0 1114 185246 

4 Fire Hydrant Meters 
4 Fire Hydrant Meters 

Total 

WMB Monitoring 10114 
Total 

Orange Grove Park Street Light 

Mission St. LED Lighting Repla 
Total 

Rio Hondo College RTC 
Inv. XI4-46ZSPS 
08120114 I'D 2 Enrollment Fees 

Ck. 10/01114 185247 Total 

Accounts Payable 
Check Detail Report ~ Detail 

58 

Printed: 09124114 18:02 

101-6010-2015-8020-000 

210-6010-6501-8132-000 
215-6010-6201-8132-000 
215-6010-63 I 0-8132-000 
101-6010-6601-8132-000 
230-6010-6116-8132-000 
101-6010-6601-8132-000 

101-6010-6410-8020-000 

101-8010-8011-8050-000 

101-7010-7101-8170-000 

500-6010-6710-8020-000 

101-0000-0000-2700-000 
500-6010-6710-8020-000 

101-0000-0000-2700-000 
500-60 I 0-671 0-8020-000 

101-8030-8031-8180-000 

215-6010-6201-8020-000 

215-6010-6201-8020-000 

101-4010-4011-8020-000 

2,235.00 
2.235.00 

68.56 
75.00 

100.00 
100.00 
105.00 
105.00 
553.56 

503.58 
503.58 

266.00 
266.00 

573.00 
573 

520.00 

(14.85) 
213.21 

(334.80) 
4,143.30 
4,526.86 

42.95 
42.95 

124.35 

405.82 
530.17 

18.40 
18r 
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City of South P 
Uscr: mfestejo 

..... onnie, Matthew 
Iuv.9116-18114 
09/22/14 Rcimb. PD Training Expense 

Ck. 10/01114 185248 Total 

Roth Staffing Companies 
luv. 13034675 
09112/14 Temp Employee wle 91-7114 

Temp Employee wle 9/7/14 
Total 

09112114 
Ck. 10/01/14 185249 

S.G.Basiu H20 Quality Author 
InY.0003747 
08/25114 Basin Water Quality Maint. 

Ck. 10/01114 185250 Total 

S,G.V. Medical Center 
Inv. 736131 
08117/14 BlooclAlcoholwfDrawal-Ignacio 0 

Ck. 10101114 185251 Total 

S.P.Review 
Iny.489 
09/02/14 Library Subscription Renewal 

Ck. 10/01114 185252 Total 

S.P.Unified School District 
Inv. Q008 
09117114 Use ofSPMS Auditorium StaffF 

Ck. 10101114 185253 Total 

SafarHand, LLC 
Inv. C14-090849 
09/04/14 PD Evidence Room Supplies 

Ck. 10101114 185254 Total 

Salcido, Juan 
Iny.9/15-18114 
09/22114 Reimb. PD Training Expense 
Inv.9119114 
09122114 Reimb. PD Training Expense 

Ck. 10101114 185255 Total 

SBSD- Training Center 
InY.9115114 
09/22114 PD Training-Dets. Palmieri & A 
Inv. 9/8114 
09/22114 I'D Training-Sgt. Batil & Det. 

Ck. 10101114 185256 Total 

Security Design Systems, Inc. 
Inv.194530 
09117114 Maint. on Cameras & Access Con 
Iny. 194531 
09117114 Maint. on Cameras & Access Con 
Iny. 194532 
09/17/14 Maint. on Cameras & Access Con 

~". 10/01114 185257 Total 

Accounts Payable 
Check Detail Report - Detail 

59 

Printed: 09/24114 18:02 

101-4010-4011-8210-000 

101-30 I 0-3011-8170-000 
500-3010-3012-8170-000 

500-6010-6711-8170-000 

101-40 I 0-40 11-8170-000 

101-80 I 0-80 11-8030-000 

101-8030-8032-8267-000 

10 1-40 1 0-40 11-8020-000 

101-40 I 0-40 11-821 0-000 

101-40 I 0-40 11-8200-000 

101-40 I 0-40 11-821 0-000 

101-4010-4011-8210-000 

101-40 I 0-40 11-8110-000 

101-4010-4011-8110-000 

101-40 I 0-40 11-8110-000 

60.52 
60.52 

147.35 
442.06 
589.41 

17,838.50 
17,838.50 

48.00 
48.00 

60.00 
60.00 

76.84 
76.84 

253.45 
253.45 

105.92 

17.36 
123.28 

200.00 

200.00 
400.00 

30.00 

150.00 

118.00 
298.00 
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City of South P Accounts Payable Printed: 09/24/14 18:02 

User: mfcstcjo Check Detail Report M Detail 

Service Pro Pest Mgmt Company 
In\'. 143885 
08126114 Citywide Pest ControlS/!4 10 I -60 I 0-660 1-8 I 20-000 389.17 

Ck. 10/0 111 4 185258 Total 389. I 7 

Showcases 
In\,. 280937 
08/20/14 Lib. Technical Svcs Supplies 101-0000-0000-2700-000 (17.12) 
08/20114 Lib. Technical Svcs Supplies 101-80 I O-SO I I-S020-000 222.57 
In\,. 281084 
OS/28114 Lib. Technical Svcs Supplies 101-0000-0000-2700-000 (6.1 I) 
08/28114 Lib. Technical Svcs Supplies 101-80 I 0-80 I 1-8020-000 79.46 

Ck. 10101114 IS5259 Total 278.80 

Siemens Ind!--lstry Inc. 
Inv.5610003526 
OS/07/14 Traffic Signal Maint. 7114 2 I 5-60 I 0-6 I 15-8 I 80-000 2,096.72 
Inv. 5620000043 
08/07114 Trank Signal Call Outs 7/14 215-60 I 0-6115-8180-000 741.18 

Ck. 10101114 IS5260 Total 2,837.90 

Solinsky, Brian 
Inv. 11112-14114 
09117114 Reimb. PD Training Expenses 10 I -40 I 0-40 I 1-8200-000 599.04 

Ck. 10/0 1114 185261 Total 599.04 

Specialty Lighting Dist./CED 
Inv.4999-468444 
09112114 Bldg LED Lighting Svc Yard 10 I -60 I 0-660 I ·8020-000 224 

Ck. 10/01114 185262 Total 22L 

Staples Business Advantage 
Inv. 32390541 12 
08/0S114 Library Office Supplies 10 I ·80 I O·SO I 1·8000·000 68.98 

In\'. 3239590435 
08115114 Library Office Supplies 101·8010·S011·8000·000 150.07 
Inv.3239945552 
08119114 CMO, CC & PW Officc Supplies 10 I -60 I 0-60 I 1-8020-000 77.39 
08119114 CMO, CC & PW Office Supplies 101-2010-2011·8000·000 109.47 
OSII9114 CMO, CC & PW Officc Supplies 101-1020·1021-8000-000 185.61 
In\,. 3240083791 
08121114 Library Office Supplies 10 I ·80 I O·SO I 1·8000-000 72.04 
Inv. 3240083792 
08/21114 Library Office Supplies 101·8010·8011·8000·000 109.65 
Inv.3240083793 
08/21114 Recreation Office Supplies 101 ·8030·8032·8000·000 157.96 
lov.3240498333 
08/26114 Library Office Supplies 10 I ·80 I 0·80 I 1·8000·000 185.29 
lov.3240591947 
08/27/14 CMO, CC & PW Office Supplics 101-1020-1021·8000·000 15.03 
Inv.3240591952 
OSI2711 4 Recreation Office Supplies 10 I -8030-8032-8268-000 31.60 
Inv.3240591956 
08/27114 Recreation Office Supplies 101-8030-8032-8268-000 31.60 
lov.3240591957 
08/27114 Recreation Office Supplies 10 I -8030-8032-8268·000 31.60 

lov.3240591959 
OS/27114 Sr.Ceoter Office Supplies 10 I -8030·802 I ·8000·000 48 
Inv.3240591971 
08/27114 Sr. Center Office Supplies 10 I ·8030·802 I ·8000·000 3S.14 

60 
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City of South P Accounts Payable Printed: 09/24114 18:02 

User: mfestejo Check Detail Report - Detail 

Inv.3240591978 
08127114 Sr.Center Office Supplies 101-8030-8021-8000-000 14.99 

Inv.3240591979 
08/27114 Sr.Centcr Office Supplies 101-8030-8021-8000-000 15.39 

Inv.3240591981 
08/27!l4 Yard Office Supplies 210-60 I 0-650 1-8020-000 18.36 

08/27114 Yard Office Supplies 500-6010-6710-8000-000 19.00 

08/27114 Yard Omce Supplies 500-6010-6711-8000-000 19.00 

08/27114 Yard Office Supplies 101-6010-6410-8000-000 19.88 

08/27!l4 Yard Office Supplies 101-6010-6011-8020-000 24.12 

08/27114 Yard Office Supplies 215-6010-6201-8000-000 24.12 

08/27([4 Yard Office Supplies 230-6010-6116-8020-000 24.13 

08/27114 Yard Office Supplies 101-6010-6601-8020-000 24.13 

Inv.324065650 
08/28114 Library Office Supplies 101-8010-8011-8000-000 18.55 

Inv.3240740906 
08/29114 Recreation Office Supplies 101-8030-8032-8000-000 7.51 

Inv.3240740907 
08/29/14 Recreation Office Supplies 101-8030-8032-8000-000 34.31 

lnv. 3240740908 
08/29([4 Recreation Office Supplies 101-8030-8032-8000-000 80.93 

Inv.3240740909 
08/29114 Yard omcc Supplies 101-6010-6601-8020-000 122.40 

Inv. 3241358576 
08/30/14 Yard Office Supplics 210-6010-6501-8020-000 11.56 

08130114 Yard Officc Supplies 101-60 I 0-660 1-8020-000 65.34 

08/30([4 Yard Office Supplies 230-6010-6116-8020-000 190.00 

Inv.3241688955 
09103114 CMO. CC & PW Office Supplies 101-2010-2011-8000-000 124.83 

Inv.3241760011 
09104114 Library Office Supplies 101-8010-8011-8000-000 199.02 

Inv.3241760012 
09104114 Yard Office Supplies 101-6010-6601-8020-000 156.60 

Inv.3242819020 
09/18114 PlanlBldg Office Supplies 101-7010-7101-8000-000 116.08 

09118114 Finance Office Supplies 101-3010-3011-8000-000 357.37 

Ck. 10101/14 185263 Total 3,000.87 

The Ballusionist 
lnv. 1572 
10/31([4 Halloween 2014 Balloon Artist 101-8030-8032-8264-000 400.00 

Ck. 10/01114 185264 Total 400.00 

The House of Printing, Inc. 
Inv.148210 
08/20/14 PO Business Cards 101-4010-4011-8050-000 99.88 

Inv. 148366 
09f17114 Business Cards for Nevi!lc Pcr 101-7010-7101-8050-000 99.88 

Ck. 10/01([4 185265 Total 199.76 

Toor, Paul 
Inv.8/26114 
09/17([4 Reimh. Purchase American Utili 101-6010-6601-8120-000 180.14 

Ck. 1010lf14 185266 Total 180.14 

TruGreen Landcare·West 
Inv.7777803 
07/31114 Landscape Svcs 7 114 215-6010-6416-8180-000 5,012.36 

07/31!l4 Landscape Svcs 7!l4 101-60 10-6410-8180-000 12,061.64 

Iny.7798788 
08/31/14 Landscape Svcs 8([4 215-6010-6416-8180-000 5,012.36 

61 
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City of South P 
User: mfestejo 

08/31114 
Ck. 10101114 185267 

Landscape Svcs 8/14 
Total 

lICLA Center for Pl'ehospitlll en 
[nv. 1023 
09105/14 FD Paramedic Training 

Ck. 10101114 185268 Total 

UUNE 
Inv.61333183 
09/03114 White Bags for Home De[ivery 

Ck. [010[114 [85269 Tota[ 

Underground Service Alert 
Inv.820[40680 
09/0 1114 Underground Svc Alerts 8114 

Ck. 10101114 [85270 Total 

Unique Mgmt Svcs Inc. 
Inv.270572 
09/01114 Lib. Recovering Agency Svcs 

Ck. 10/01114 185271 Total 

United Site Services, Inc. 
Inv. 114-2279636 
08/29114 POIiabieT oiletSvcNclsonField81 

Ck. 10/01114 185272 Total 

Upper S.C.Mun. Wate,' Dis!. 
Inv.2/07-14 
08/20/14 Water Supply KolleAve/Monterey 

Ck. 10101114 185273 Total 

Valencia, James 
Inv.9119/14 
09122114 Reimb. PD Training Expenses 

Ck. 10/01114 185274 Total 

VR Auto Repair 
1nv. 184754 
09/09114 PD Unit#0822 Change Tire 

Ck. 10/01/14 185275 Total 

Vulcan Materials Co. & Amlia 
Inv.64143 
08/31114 Finance Fee 

Ck. 10101114 185276 Total 

West Coast Arborists, Inc. 
Inv.99063 
OS/15/[4 City Wide Tree Sves8/[-15114 

Ck. 10101114 185277 Total 

Wright Supply Inc 
Inv. 174535 
09/02114 Arroyo Park Fan Motor Belts 

Ck. 10101114 185278 Total 

Accounts Payable 
Check Detail Report - Detail 
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Printed: 09/24114 18:02 

101-60 I 0-641 0-8180-000 

101-5010-5011-8170-000 

101-8030-8021-8020-000 

500-60 I 0-671 0-8020-000 

101-80 I 0-80 11-8180-000 

101-8030-8032-8180-000 

500-9000-9265-9265-000 

101-4010-4011-8200-000 

101-4010-4011-8100-000 

230-6010-6116-8020-000 

215-6010-6310-8180-000 

232-6010-6417-8020-000 

12,061. 
34,148.0U 

1,878.95 
1,878.95 

18803 
188.03 

141.00 
141.00 

205.85 
205.85 

215.65 
215.65 

135,994.00 
135,994.00 

17.36 
17.36 

25.00 
25.00 

24.13 
24.13 

16,325.00 
16,325.00 

64.74 
64 
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City of South P 
User: mfestejo 

fire Sales 
Inv. 115109 
09102114 Yard Unit#363 Tires 
Inv.115143 
09/04114 Yard Unit#363 Tires 
1nv.115188 
09/12114 FD Tires for RA-81 
Inv. 115216 
09/20114 FD Tires for RA-81 

Ck. 10/01114 185279 Total 

Y Tire Sales 
Inv.I72138 
08/28/14 Repair Unit# 11 Water Truck Pia 
1nv.I72213 
09110/14 Repair Unit# 17 Backhoe Flat Ti 

Ck. 10101114 185280 Total 

Zee, Yuet 
Inv. Sept. 2014 
0911 1114 Instructor Line Dance Class 

Ck. 10/01114 185281 Total 

Total 

Accounts Payable 
Check Detail Report - Detail 
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210-6010-6501-8100-000 

210-6010-6501-8100-000 

101-5010-5011-8100-000 

101-5010-5011-8100-000 

500-6010-6710-8100-000 

500-6010-6710-8100-000 

101-8030-8032-8267-000 

Printed: 09/24114 18:02 

312.80 

397.01 

472.50 

472.50 
1.654.81 

98.50 

226.00 
324.50 

93.60 
93.60 

367,793.82 
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ATTACHMENT 4 
Payroll 09-26-14 



Account Number 

101-0000-0000-1010-000 

101-0000-0000-1010-000 

204-0000-0000-1010-000 

205-0000-0000-1010-000 

207-0000-0000-1010-000 

210-0000-0000-1010-000 

211-0000-0000-1010-000 

215-0000-0000-1010-000 

218-0000-0000-1010-000 

227 -0000-0000-1010-000 

229-0000-0000-1010-000 

230-0000-0000-1010-000 

247-0000-0000-1010-000 

260-0000-0000-1010-000 

274-0000-0000-1010-000 

500-0000-0000-1010-000 

700-0000-0000-2210-000 

700-0000-0000-2230-000 

PAYROLL ACCOUNT RECONCILIATION 
City of South PasaQena 

for Payroll 09,26,14 

Account Name 

General Fund - Payroll cash 
Other Withholding Payables 
Net General Fund - Payroll Cash 
Insurance Adjustment 

Traffic Improvement 

Prop A - Payroll Cash 

Prop C - Payroll Cash 

Sewer Fund - Payroll Cash 

CTC Traffic I mprovemeni 

Street Lighting & Landscape Asessment - PR C, 

Clean Air Act 

CRA - Payroll Cash 

CRA Housing - Payroll Cash 

State Gas Tax Fund - Payroll Cash 

SGVCOG Grant Fund 

CDBG - Payroll Cash 

Homeland Security Grant 

Water Fund - Payroll Cash 

Internal Revenue Service 

Internal Revenue Service 

Total Checks & Direct DepOSits 

Checks 
Direct Deposits 
I.R.S Payments 

To 700 
Other PR Payable 
ACH Payable 
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$ 

10,01,14 

552,778.25 
338,743.69 
214,034.56 

6,448.13 

7,220.57 

12,628.30 

10,887.63 

98.19 

8,423.90 

17,761.53 

53,348.10 

50,395.59 

14,424.12 

395,670.62 

22,984.68 
307,866.23 
64,819.71 

395,670.62 

646,609.92 
338,743.69 
307,866.23 



ATTACHMENT 5 
Redevelopment Successor Agency Check Summary Total 
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Redevelopment Successor Agency Check Summarj Total 

Agency Warrants 10.01.14 

Vendor Invoice # 
City of South Pasadena PIRIE 9/21/14 
Law Offices of Jones & Maye! 69145 
Coiantuono,Highsmith&Whatl 27523 
Pers Health Insurance PIRIE 9121/14 

RSA Report Total 

Marina Khubesrian, M.D., Agency Chair 

Check # 
ACH 
185103 
185127 
185155 

Department 
227.0000.0000.1010.000 
227.7200.7210.8160.000 
227.7200.7210.8160.000 
227.7200.7210.7131.000 

David Batt, Agency Treasurer 
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Description 
Pay'oli PE 09.21.14 
Legal Svcs-Suc.Agency 8/14 
Legal Svcs-Suc.Agency 8/14 
Health Ins Oct-14 

Amount 
$ 8.423.90 
$ 55.50 
$ 822.50 
$ 318.41 

$ 9,620.31 

Evelyn G. Zneimer, Agency Secretary 



C · f S h P d / Marina Khubesrian, M.D., Mayor/Authority Chair 
Ity 0 out asa ena Robert S. Joe, Mayor Pro Tem/AutilOrity Vice Chair 

R d I S A Michael A. Cacciotti, COlmcil/AutilOrity Member 
e eve opment uccessor genCY/Diana Mahmud, Council/Authority Member 

Public Financing Authority Richard D. Schneider, M.D., COllllcil/Authorif:J) Member 

Agenda Report 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

October 1, 2014 

Evelyn G. Zneimer, City Clerk/Authority Secretan) 
Gmy E. Pia, City Treasurer 

Honorable Mayor and City Council 
'\ 

Sergio Gonzalez, City Manager}!\ / 
. i// 

Paul 1'001', P.E., Public Works Directc(~ 
Shin Furukawa, P.E., Deputy Public Works Director.1:r 

Award of Contract to Ramtech Laboratories for Laboratory 
Testing Services for the Sewer Rehabilitation and Replacement 
Project Phase 1 

It is recommended that the City Council: 
1. Accept a proposal dated July 7,2014, from Ramtech Laboratories for laboratolY testing 

services of cast in place plastic (CIPP) lining material for the Sewer Rehabilitation and 
Replacement Project Phase 1; and 

2. Authorize the City Manager to execute an agreement with Ramtech Laboratories for a 
not-to exceed amount of$36,125. 

Fiscal Impact 
There are sufficient funds available in the Fiscal Year 2014-15 budget for the construction of this 
project. The project is funded through a loan from the Clean Water State Revolving Fund 
(CWSRF). 

Commission Review and Recommendation 
This project has been discussed by the Public Works Commission. 

Background 
The Sewer Rehabilitation and Repair Project Phase 1 is the first phase of a comprehensive multi­
year capital program being developed to satisfy the terms of a consent judgment the City entered 
into with the Regional Water Quality Control Board. The first phase will address the worst 
deficiencies in the City's sewer system, consisting of233 pipe segments totaling approximately 
64,000 lineal feet of sewer lines. Approximately 90% of these lines will be repaired utilizing 
cast-in-place plastic (CIPP) lining, in which a liner material is inserted into the existing host pipe, 
heated and then cured to create a new inner liner to the original host pipe. 

The testing services being awarded under this item consist of the laboratory testing required to 
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Laboratory Testing Services for the Sewer Rehabilitation and Replacement Project Phase I 
October I, 2014 
Page 2 of2 

ensure the CIPP lining is installed properly per industry standards and specifications, resulting in 
a quality liner. More specifically, the testing to be provided are the ASTM D-790 test for 
flexural strength and flexural modulus of the CIPP lining, the ASTM D-58!3 for the wall 
thickness of the CIPP lining, and FTIR scan of the vinyl ester resin nsed to adhere to the CIPP 
liner to the host pipe. 

Analysis 
SMPC section 2.99-29(21) allows the City to procure services without complying with 
competitive bidding procedures if the service provider offers the same or better price, terms 
and/or conditions as the service provider previously offered as the lowest responsible bidder 
under a competitive procurement conducted by another city, otherwise known as "piggybacking." 

The City of Vista recently awarded a similar CIPP lining project, and solicited proposals for 
identicallaboratOlY testing services. They received proposals from three testing laboratories, 
which included the following unit prices: 

ASTMD790 ASTMD5813 FTIR Scan 
Ramtech, Paramount $287.50 $55 $350 
Smith Emery, Los An£eles $750 NA 
Microbac, Boulder, CO $240 plus shipping Included with 

ASTMD-790 

In speaking with other agencies who have done similar work, they have indicated that Ramtech is 
the only local laboratory who can provide the combination ofthese test services. Ramtech has 
provided these services to the County Sanitation District, City of Los Angeles, City of Culver 
City, City of Vista, City of Santa Monica, and others. 

Based on the size of the Sewer Rehabilitation and Repair Project, it is anticipated that 50 tests of 
each type of test above will be required, along with 10 reports. 

Legal Review 
The City Attorney has reviewed the agreement, which incorporated the latest professional 
services agreement template prepared by the City Attorney's Office. 

Pnblic Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion of the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: Agreement 
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CITY OF SOUTH PASADENA 

PROFESSIONAL SERVICES AGREEMENT 
WITH 

RAMTECH LABORATORIES 

THIS AGREEMENT ("Agreement") is made and entered into this 1st day of 
October, 2014 by and between the CITY OF SOUTH PASADENA, a municipal 
corporation ("City") and RAMTECH LABORATORIES ("Consultant"). 

WITNESSETH: 

A. WHEREAS, City proposes to utilize the services of Consultant as an 
independent contractor to provide testing services for cast-in-place-plastic-pipe lining 
installed on the Citywide Sewer Rehabilitation and Replacement Project Phase I, as more 
fully described herein; and 

B. WHEREAS, Consultant represents that it has that degree of specialized 
expertise contemplated within California Govelnment Code, Section 37103, and holds all 
necessary licenses to practice and perform the services herein contemplated; and 

C. WHEREAS, City and Consultant desire to contract for the specific 
services desclibed in Exhibit "A" ("Scope of Services") and desire to set forth their 
rights, duties and liabilities in connection with the services to be performed; and 

D. WHEREAS, no official or employee of City has a financial interest, 
within the provisions of Sections 1090-1092 of the California Government Code, in the 
subject matter of this Agreement. 

NOW, THEREFORE, for and in consideration of the mutual covenants and 
conditions contained herein, the parties hereby agree as follows: 

1.0. SERVICES PROVIDED BY CONSULTANT 

1.1. Scooe of Services. Consultant shall provide the professional services 
described in the "Scope of Services" attached hereto and incorporated into this 
Agreement as Exhibit "A." 

1.2. Professional Practices. All professional services to be provided by 
Consultant pursuant to this Agreement shall be provided by personnel experienced iu 
their respective fields and in a manner consistent with the standards of care, diligence and 
skill ordinarily exercised by professional consultants in similar fields and circumstances 
in accordance with sound professional practices. It is understood that in the exercise of 
every aspect of its role, within the scope of work, consultant will be representing the 
City, and all of its actions, communications, or other work, during its employment, under 
this Agreement is under the direction of the City. Consultant also warrants that it is 
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familiar with all laws that may affect its performance of this Agreement and shall advise 
City of any changes in any laws that may affect Consultant's pelfOImance of this 
Agreement. 

1.3 Familiarity with Work. By execution of this Agreement, Consultant 
warrants that: 

(1) It has thoroughly investigated and considered the work to be performed, 
based on all available information; and 

(2) It carefully considered how the work should be performed; and 

(3) It fully understands the difficulties aud restrictions attending the performance 
of the work under this Agreement; and 

(4) It has the professional and technical competency to perform the work and the 
production capacity to complete the work in a timely manner with respect to the scope of 
servIces. 

1.4. Performance to Satisfaction of City. Consultant agrees to perfOIm all the 
work to the complete satisfaction of the City and within the hereinafter specified. 
Consultant agrees that the services to be rendered pursuant to this Agreement shall be 
performed in accordance with the standards customarily provided by an experienced and 
competent professional organizatiou rendering the same or similar services. Evaluations 
of the work will be done by the City Manager or his designee. If the quality of work is 
not satisfactory, City in its discretion has the right to: 

(a) Meet with Consultant to review the quality of the work and resolve the 
matters of concern; 

(b) Require Consultant to repeat the work at no additional fee until it IS 
satisfactory; and/or 

(c) Terminate the Agreement as hereinafter set forth. 

1.5. WarTanty. Consultant WalTants that it shaH perform the services required 
by this Agreement in compliance with all applicable Federal and California employment 
laws including, but not limited to, those laws related to minimum hours and wages; 
occupational health and safety; fair employment and employment practices; workers' 
compensation insurance and safety in employment; and all other Federal, State and local 
laws and ordinances applicable to the services required under this Agreement. 
Consultant shall indemnify and hold harmless City from and against all claims, demands, 
payments, suits, actions, proceedings, and judgments of every nature and description 
including attorneys' fees and costs, presented, brought, or recovered against City for, or 
on account of any liability under any of the above-mentioned laws, which may be 
incurred by reason of Consultant's performance under this Agreement. 
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1.6. Non-discrimination. In perfonning this Agreement, Consultant shaH not 
engage in, nor permit its agents to engage in, discrimination in employment of persons 
because of their race, religion, color, national origin, ancestry, age, physical handicap, 
medical condition, marital status, sexual gender or sexual orientation, except as pennitted 
pursuant to Section 12940 of the Government Code. Consultant wiH take affilmative 
action to ensure that that employees are treated dm1ng employment, without regard to 
their race, color, creed, religion, sex, marital status, national origin, ancestJy, age, 
physical or mental handicap, medical condition, or sexual orientation. 

1.7. Non-Exclusive Agreement. Consultant acknowledges that City may enter 
into agreements with other consultants for services similar to the services that are subject 
to this Agreement. 

1.8. Confidentialitv. Employees of Consultant in the course of their duties 
may have access to financial, accounting, statistical, and personnel data of private 
individuals and employees of City. Consultant covenants that all data, documents, 
discussion, or other infonnation developed or received by Consultant or provided for 
perfonnance of this Agreement are deemed confidential and shaH not be disclosed by 
Consultant without written authorization by City. City shaH grant such authorization if 
disclosure is required by law. AH City data shall be returned to City upon the tennination 
of this Agreement. Consultant's covenant under this Section shall survive the tennination 
of this Agreement. 

1.9. Key Personnel. It is the intent of both parties to this Agreement that 
Consultant shall make available the professional services of Steve Berggren, who shall 
coordinate directly with City. Any substitution of key personnel must be approved in 
advance by City's Representative and the Agreement shall be amended to reflect the 
changes. 

2.0. COMPENSATION AND BILLING 

2.1. Compensation. For perfonning and completing services Pursuant to 
Exhibit "A" Scope of Services, Consultant shall be compensated by City for its services 
as provided below: 

City will pay the following to the Contractor for services perfonned: 

Professional Fees: 

Consultant shall perform the services described in Exhibit "A" Scope of Services 
for the flat rate of: 
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$287.50 per ASTM D-790 test 
$55.00 per ASTM D-5813 test 
$350.00 per FTIR scan 
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$150.00 per report 

Reimbursable Expenses: Reimbursable expenses shall be limited to actual 
expenditures of Consultant for expenses that are necessary for the proper completion of 
the services and shall only be payable if specifically authorized in advance by City. 

2.2 Maximum Amount. The maximum amount payable under the terms of 
this Agreement, including expenses, will not exceed $36,125. Consultant shall promptly 
notify the City Representative, in writing, when fees and expenses incuned under this 
Agreement have reached $28,900 (80% of maximum amount allowable). Consultant 
shall concunently inform the City Representative of Consultant's estimate of total 
expenditures required to complete its cunent assignments before proceeding, when the 
remaining work would exceed the maximum amount payable. 

2.3. Additional Services. Consultant shall not receive compensation for any 
services provided outside the scope of services specified in the Consultant's Proposal 
unless the City approves such additional services in writing prior to Consultant 
perfom1ing the additional services. It is specifically nnderstood that oral requests and/or 
approvals of such additional services or additional compensation are barred and are 
unenforceable. 

2.4 Method of Billing. Within 10 calendar days following the end of the 
preceding month in which services are perfonned or expenses are incuned under this 
Agreement, Consultant shall submit an invoice to the City. Said invoice shall be based 
on the total of all Consultant's services which have been completed to City's sole 
satisfaction. City shall pay Consultant's invoice within forty-five (45) days from the date 
City receives said invoice. Any additional services approved and perfonned pursuant to 
this Agreement shall be designated as "Additional Services" and shall identify the 
number of the auth0l1zed change order, where applicable, on all invoices. 

Consultant shall submit invoices to the City at the following address: 
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Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 

The invoice submitted pursuant to this paragraph shall show the: 
I) Project name/description; 
2) Name and hours worked by each person who perfonned services 

during the billing peliod; 
3) The title/classification under which they were billed; 
4) The hourly rate of pay; 
5) Actual out-of-pocket expenses incurred in the perfonnance of 

services; and, 
6) Other such infonnation as the City may reasonably require. 

Ramtcch Laboratories 
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2.5. Records and Audits. Consultant shall maintain full and accurate records 
with respect to all services and matters covered under this Agreement. City shall have 
free access at all reasonable times to snch records, and the right to examine and audit the 
same and to make transcripts therefrom, and to inspect all program data, documents, 
proceedings and activities. Consultant shall maintain an up to date list of key personnel 
and telephone numbers for emergency contaet after normal business hours. Records of 
Consultant's services relating to this Agreement and funds received from City shall be 
maintained in accordance with generally recognized accounting principles and shall be 
made available to City for inspection and/or audit at mutually convenient times for a 
peIiod of five (5) years from the date of performance of said services. 

3.0. TIME OF PERFORMANCE 

3.1. Commencement and Completion of Work. Time is of the essence in the 
performance of services under this Agreement. The professional services to be performed 
pursuant to this Agreement shall commence within five (5) days from the Effective Date 
of this Agreement. Failure to commence work in a timely manner and/or diligently 
pursue work to completion may be grounds for termination of this Agreement. All 
services required by Consultant under this Agreement shall be completed on or before the 
end of the term of the Agreement. 

4.0. TERM AND TERMINATION 

4.1. Term. This Agreement shall be effective on October 1, 2014 ("Effective 
Date") and shall remain in effect until December 31, 2015 unless earlier terminatcd as 
provided in Section 4.2 herein. 

4.2. Notice of Termination. Notwithstanding the provision in paragraph 4.1 
above, the City reserves and has the right and pIivilege of canceling, suspending or 
abandoning the execution of all or any part of the work contemplated by this Agreement, 
with or without cause, in its sole discretion, with thirty (30) days wIitten notice to 
Consultant. 

4.3. Compensation. In the event of termination, City shall pay Consultant for 
reasonable costs incurred and professional services satisfactorily performed up to and 
including the date of City's wIitten notice of termination unless the termination is for 
cause, in which event Consultant need be compensated only to the extent required by 
law. Compensation for work in progress shall be prorated based on the percentage of 
work completed as of the effective date of termination in accordance with the fees set 
forth herein. Such payment will be subject to City's receipt of a close-out billing. In 
ascertaining the professional services actually rendered hereunder up to the effective date 
of termination of this Agreement, consideration shall be given to both completed work 
and work in progress, and to other documents pertaining to the services contemplated. 

4.4. Documents. In the event of termination of this Agreement, all documents 
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prepared by Consultant in its performance of this Agreement shall be delivered to the 
City within ten (10) days of delivelY of teImination notice to Consultant, at no cost to 
City. Any use of uncompleted documents without specific written authorization from 
Consultant shall be at City's sole risk and without liability or legal expense to Consultant. 

5.0. INSURANCE 

5.1 Consultant shall procure and maintain at all times during the term of this 
Agreement insurance as set forth in Exhibit "B" attached hereto. Proof of insurance shall 
consist of a CeItificate of Insurance provided on lOS-COL form No. CO 00 0 I 11 85 or 
88 executed by Consultant's insurer and in a form approved by the City Attorney. 

6.0. GENERAL PROVISIONS 

6. i. Entire Agreement. This Agreement, together with Exhibits "A" and "B" 
supersede any and all other agreements, either oral or in writing, between the parties with 
respect to the subject matter herein. This Agreement constitutes the entire Agreement 
between the parties with respect to any matter referenced herein. This Agreement may 
not be modified, nor may any of the terms, provisions or conditions be modified or 
waived or otherwise affected, except by a written amendment signed by all parties. The 
tenns of this Agreement shall prevail over any inconsistent provision in any other 
contract document appurtenant hereto, including exhibits to this Agreement. Each party 
to this Agreement acknowledges that no representation by any party, which is not 
embodied herein, nor any other agreement; statement or promise not contained in this 
Agreement shall be valid and binding. 

6.2. Representatives. For the purposes of this Agreement, the City shall be 
represented by the City Manager ("City Representative"), or such other person 
designated in writing by the City Manager. For the purposes of this Agreement, 
Consultant shall be represented by Steven Berggren or such other person designated in 
writing by him and accepted by the City Representative. Consultant shall perfolll the 
Work described herein under the direction of the City Representative, who will approve 
the work plan specified herein, if required, prior to Consultant commencing the Work. 

The City Representative shall have the authority and responsibility to perfoIm the 
following tasks: 

(a) Provide interpretation of the scope and specifications for the work to be 
performed; 

(b) Monitor perfonnance of the Work to ensure compliance with the Agreement; 
( c) Inspect perfonnance against the Scope of Services, and report compliance 

and/or deficiencies; 
(d) Obtain and review Monthly Statements; 
( e) Suspend work in accordance with other provisions of this Agreement; 
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(f) Issue aB consents, approvals, directives and agreements on behalf of the City, 
caBed for by this Agreement, except as otherwise expressly provided in this 
Agreement; and 

(g) Work directly with the Consultant in the perfomlance of this Agreement. 

Consultant's Representative shaB be its agent in aB consultations with City during 
the telm of this Agreement. Consultant's Representative shall attend and assist in all 
coordination meetings called by City. 

6.3. Notices. Any notices, documents, con·espondence or other 
communications conceming this Agreement or the work hereunder may be provided by 
personal delivelY, facsimile Or mail and shall be addressed as set forth below. Such 
communication shaB be deemed served or delivered: a) at the time of delivelY if such 
communication is sent by personal delivery; b) at the time of transmission if such 
communication is sent by facsimile; and c) 72 hours after deposit in the U.S. mail as 
reflected by the official u.S. postmark if such communication is sent through regular 
United States mail. 

Consultant shaH notity City of changes in its address. The failure to do so, if such 
failure prevents City from locating Consultant, shaB be deemed a waiver by Consultant 
of the right subsequently to enforce those provisions of this Agreement that require 
consultation or approval of Consultant. Notwithstanding this provision, City shall make 
every reasonable effort to locate Consultant when matters arise relating to Consultant's 
rights. 

All communications in connection with this Agreement, sent through the U. S. 
Mail, must be addressed as foHows: 

IF TO CONSULTANT: 

Steven Berggren 
Ramtech Laboratories 
14104 Orange Ave. 
Paramount, CA 90723 

IF TO CITY: 

Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 

6.4. Attomeys' Fees. In the event that litigation is brought by any party in 
connection with this Agreement, ilie prevailing party shall be entitled to recover from the 
opposing party all costs and expenses, including reasonable attomeys' fees, incuned by 
the prevailing party in the exercise of any of its rights or remedies hereunder or the 
enforcement of any of the teD"lls, conditions, or provisions hereof. 

6.S. Goveming Law. This Agreement shaH be govemed by and construed 
under the laws of the State of Califomia without giving effect to that body of laws 
pertaining to conflict of laws. In the event of any legal action to enforce or interpret this 
Agreement, the parties hereto agree that the sole and exclusive venue shall be a court of 
competent jurisdiction located in Los Angeles County, Califomia. In the event of 
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litigation in a U.S. District Court, exclusive venue shall lie in the Central District of 
Califomia. 

6.6. Assignment. This Agreement covers professional services of a specific 
and unique nature. Except as otherwise provided herein, Consultant shall not voluntarily 
or by operation of law assign, transfer, sublet, or encumber all or any part of its interest in 
this Agreement or subcontract any services to be perfonncd without amending this 
Agreement and/or receiving the prior written consent of City. Any attempted 
unauthorized assignment, transfer, subletting or encumbrance shall be void and shall 
constitute a breach of this Agreement and cause for telmination of this Agreement. 

6.7. Inc!ernnification and Hold Harmless. Consultant assumes all risk of injury 
to its employees, agents, and contractors, including loss or damage to property. 
Consnltant agrees to , indemnifY, hold free and hmmless, and when the City requests with 
respect to a claim provide a deposit for the defense of; and defend the City, its elected 
and appointed officials, officers, agents, employees and volnnteers, at Consultant's sale 
expense, from and against any and all claims, actions, suits or other legal proceedings 
brought against the City, its elected officials, officers, agents and employees arising out 
of the perfOlmance of the Consultant, its employees, ancl/or authorized snbcontractors, of 
the work nndertaken pursuant to this Agreement. The defense obligation providecJ for 
hereunder shall apply without any advance showing of negligence or wrongdoing by the 
Consultant, its employces, and/or anthorized snbcontractors, but shall be required 
whenever any claim, action, complaint, or snit alleges or asserts as its basis the 
negligence, enors, omissions or misconduct of the Consultant, its employees, and/or 
anthorized subcontractors, and/or whenever any claim, action, complaint or suit asserts 
liability against the City, its elected and appointed officials, officers, agents, employees 
based upon the work perfolTlled by the Consnltant, its employees, and/or authorizecJ 
snbcontractors under this Agreement, whethcr or not the Consultant, its employecs and 
volunteers, ancl/or authorized snbcontractors are specifically named or othelwise asserted 
to he liahle and when the City requests with respect to a claim provide a deposit for the 
defense of. Notwithstanding the foregoing, the Consultant shall not be liable for the 
defense or indemnification of the City for claims, actions, complaints or suits arising out 
of the sole active negligence or willful misconduct of the City. This provision shall 
supersede and replace all other indemnity provisions contained either in the City's 
specifications or Consultant's Proposal, which shall be of no force and effect. 

City shall have the right to offset against the amount of any compensation due Consultant 
under this Agreement any amount due City fi'om Consultant as a result of Consultant's 
failure to pay City promptly any indemnification arising under this Section 6.7 and 
related to Consultant's failure to either (i) pay taxes on amounts received pursuant to this 
Agreement or (ii) comply with applicable workers' compensation laws. 

The obligations of Consultant under this Section 6.7 will not be limited by the 
provisions of any workers' compensation act or similar act. Consultant expressly waives 
its statutory immnnity nnder such statutes or laws as to City, its officers, agents, 
employees and volunteers. 
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Consultant agrees to obtain executed indemnity agreements with provIsIOns 
identical to those set forth here in this Section 6.7 from each and every subcontractor or 
any other person or entity involved by, for, with or on behalf of Consultant in the 
perfonnance of this Agreement. In the event Consultant fails to obtain such indemnity 
obligations from others as required herein, to the fullest extent permitted by law, 
Consultant agrees to be fully responsible and indemnify, hold harmless and defend City, 
its officers, agents, employees and volunteers from and against any and all claims and 
losses, costs or expenses for any damage due to death or injury to any person and injUly 
to any property resulting from any alleged intentional, reckless, negligent, or othelwise 
wrongful acts, errors or omissions of Consultant's subcontractors or any other person or 
entity involved by, for, with or on behalf of Consultant in the performance of this 
Agreement. Such costs and expenses shall inclnde reasonable attorneys' fees inculTed by 
counsel of City's choice. 

City does not, and shall not, waive any rights that it may possess against 
Consultant because of the acceptance by City, or the deposit with City, of any insurance 
policy or certificate required pursuant to this Agreement. This hold hann1ess and 
indemnification provision shall apply regardless of whether or not any insurance policies 
are detennined to be applicable to the claim, demand, damage, liability, loss, cost or 
expense. 

6.8. Independent Contractor. Consultant is and shall be acting at all times as 
an independent contractor and not as an employee of City. Consultant shall have no 
power to incur any debt, obligation, or liability on behalf of City or otherwise act on 
behalf of City as an agent. Neither City nor any of its agents shall have control over the 
conduct of Consultant or any of Consultant's employees, except as set forth in this 
Agreement. Consultant shall not, at any time, or in any manner, represent that it or any of 
its employees are in any manner agents or employees of City. Consultant shall secure, at 
its sole expense, and be responsible for any and all payment of Income Tax, Social 
Security, State Disability Insurance Compensation, Unemployment Compensation, and 
other payroll deductions for Consultant and its officers, agents, and employees, and all 
business licenses, if any are required, in connection with the services to be perfonned 
hereunder. Consultant shalI indemnify and hold City hannless from any and alI taxes, 
assessments, penalties, and interest asserted against City by reason of the independent 
contractor relationship created by this Agreement. Consultant further agrees to indemnify 
and hold City halTllless from any failure of Consultant to comply with the applicable 
worker's compensation laws. City shall have the right to offset against the amount of any 
fees due to Consultant under this Agreement any amount due to City from Consultant as 
a result of Consultant's failure to promptly pay to City any reimbursement or 
indemnification arising under this paragraph. 

6.9 Benefits. Consultant will not be eligible for any paid benefits for federal, 
social security, state workers' compensation, unemployment insurance, professional 
insurance, medical/dental, California Public Employees Retirement System ("PERS") or 
fringe benefits offered by the City. 
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6.10. PERS Eligibility Indemnification. In the event that Consultant or any 
employee, agent, or subcoutractor of Consultant providing se.tvices under this Agreement 
claims or is determined by a court of competent jurisdiction or the California Public 
Employees Retirement System (PERS) to be eligible for enrollment in PERS as an 
employee of the City, Consultant shall indemnify, defend, and hold harnlless City for the 
payment of any employee and/or employer contributions for PERS benefits on behalf of 
Consultant or its employees, agents, or subcontractors, as well as for the payment of any 
penalties and interest on such contributions, which would otherwise be the responsibility 
of City. 

Notwithstanding any other agency, state or federal policy, rule, regulation, law or 
ordinance to the contrary, Consultant and any of its employees, agents, and 
subcontractors providing service under this Agreement shall not qualify for or become 
entitled to, and hereby agree to waive any claims to, any compensation, benefit, or any 
incident of employment by City, including but not limited to eligibility to enroll in PERS 
as an employee of City and entitlement to any contribution to be paid by City for 
employer contribution andlor employee contributions for PERS benefits. 

6.11. Cooperation. In the event any claim or action is brought against City 
relating to Consultant's perfonnance or services rendered under this Agreement, 
Consultant shall render any reasonable assistance and cooperation which City might 
reqUITe. 

6.12. Ownership of Documents. All [mdings, reports, documents, information 
and data including, but not limited to, computer tapes or discs, files and tapes furnished 
or prepared by Consultant or any of its subcontractors in the course of perfonnance of 
this Agreement, shall be and remain the sole property of City, without restriction or 
limitation upon its use or dissemination by City; no such written products shall be the 
subject of a copyright application by Consultant. Consultant agrees that any such 
documents or infonnation shall not be made available to any individual or organization 
without the prior consent of City. Consultant shall deliver to City any findings, reports, 
documents, infonnation, data, in any fonn, including but not limited to, computer tapes, 
discs, files audio tapes or any other Project related items as requested by City or its 
authorized representative, at no additional cost to the City. 

6.13. Public Records Act Disclosure. Consultant has been advised and is aware 
that this Agreement and all reports, documents, infO.tmation and data, including, but not 
limited to, computer tapes, discs or files furnished or prepared by Consultant, or any of 
its subcontractors, pursuant to this Agreement and provided to City may be subject to 
public disclosure as required by the California Public Records Act (California 
Government Code Section 6250 et seq.). Exceptions to public disclosure may be those 
documents or infonnation that qnalifies as trade secrets, as that tenn is defined in the 
California Government Code Section 6254.7, and of which Consultant informs City of 
such trade secret. The City will endeavor to maintain as confidential all information 
obtained by it that is designated as a trade secret. The City shall not, in any way, be liable 
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or responsible for the disclosure of any trade secret including, without limitation, those 
records so marked if disclosure is deemed to be required by law or by order of the Court. 

6.14. Release of InfOlmation. Consultant shall not make public infOlmation 
releases or otherwise publish infOlmation obtained or produced by it as a result of, or in 
connection with, the perfOlmance of services under this Agreement without the prior 
written authorization from the City Representative. 

6.15. Conflict ofInterest. Consultant and its officers, employees, associates and 
subconsultants, if any, will comply with all conflict of interest statutes of the State of 
California applicable to Consultant's services under this agreement, including, but not 
limited to, the Political Reform Act (Government Code Sections 81000, el seq.) and 
Government Code Section 1090. During the term of this Agreement, Consultant and its 
officers, employees, associates and subconsultants shall not, without the prior written 
approval of the City Representative, perform work for another person or entity for whom 
Consultant is not currently performing work that would require Consultant or one of its 
officers, employees, associates or sub consultants to abstain from a decision under this 
Agreement pursuant to a conflict of interest statute. 

6.16. Economic Interest Statement. Consultant hereby acknowledges that 
pursuant to Government Code Section 87300 and the Conflict of Interest Code adopted 
by City hereunder, Consultant is designated in said Conflict of Interest Code and is 
therefore required to file an Economic Interest Statement (Form 700) with the City Clerk, 
for each employee providing advise under this Agreement, prior to the commencement of 
work. 

6.17. Political Activity/Lobbying Certification. Consultant may not conduct 
any aCtIVity, including any payment to any person, officer, or employee of any 
goverrnnental agency or body or member of Congress in connection with the awarding of 
any federal contract, grant, loan, intended to influence legislation, administrative 
rulemaking or the election of candidates for public office during time compensated under 
the representation that such activity is being performed as a part of this Agreement. 

6.18. Licenses, Permits, and Fees. Consultant shall obtain a City of South 
Pasadena Business License and any and all other permits and licenses required for the 
services to be performed under this Agreement. 

6.19. Responsibility for Errors. Consultant shall be responsible for its work and 
results under this Agreement. Consultant, when requested, shall furnish clarification 
andlor explanation as may be required by the City's representative, regarding any 
services rendered under this Agreement at no additional cost to City. In the event that an 
error or omission attributable to Consultant occurs, then Consultant shall, at no cost to 
City, provide all necessary design drawings, estimates and other Consultant professional 
services necessary to rectify and correct the matter to the sole satisfaction of City and to 
participate in any meeting required with regard to the correction. 
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6.20. Order of Precedence. In the event of an inconsistency in this Agreement 
and any of the attached Exhibits, the telms set forth in this Agreement shall prevail. If, 
and to the extent this Agreement incorporates by reference any provision of any 
document, such provision shall be deemed a part of this Agreement. Nevertheless, if 
there is any conf1ict among the tenns and conditions of this Agreement and those of any 
such provision or provisions so incorporated by reference, tlus Agreement shall govem 
over the document referenced. 

6.21. Costs. Each party shall bear its owu costs and fees incurred in the 
preparation and negotiation of this Agreement and in the performance of its obligations 
hereunder except as expressly provided herein. 

6.22. Headings. Paragraphs and subparagraph headings contained in this 
Agreement arc included solely for convenience and are nol intended to modifY, explain 
or to be a full or accurate description of the content thereof and shall not in any way 
affect the meaning or interpretation of this Agreement. 

6.23. Construction. The parties have participated jointly in the negotiation and 
drafting of this Agreement. In the event an ambiguity or question of intent or 
interpretation arises with respect to tllis Agreement, this Agreement shall be construed as 
if drafted jointly by the parties and in accordance with its fair meaning. There shall be no 
presumption or burden of proof favoring or disfavoring any party by virtue of the 
authorship of any of the provisions of tllis Agreement. 

6.24. Amendments. Only a writing executed by the parties hereto or their 
respective successors and assigns may amend this Agreement. 

6.25. Waiver. The delay or failure of either party at any time to require 
performance or compliance by the other of any of its obligations or agreements shall in 
no way be deemed a waiver of those rights to require such perfOlmancc or compliance. 
No waiver of any provision of this Agreement shall be effective unless in writing and 
signed by a duly authorized representative of the party against whom enforcement of a 
waiver is sought. The waiver of any right or remedy in respect to any occurrence or 
event shall not be deemed a waiver of any right or remedy in respect to any other 
occurrence or event, nor shall any waiver constitute a contiuuing waiver. 

6.26. Severability. If any provisiou of this Agreement is detelmined by a court 
of competent jurisdiction to be unenforceable in any circumstance, such detelmination 
shall not affect the validity or enforceability of the remaining terms and provisions hereof 
or of the offending provision in any other circumstance. Notwithstanding the foregoing, 
if the value of this Agreement, based upon the substantial benefit of the bargain for any 
party, is materially impaired, which determination made by the presiding court or 
arbitrator of competent jurisdiction shall be binding, then both parties agree to substitute 
such provision(s) through good faith negotiations. 
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6.27. Counterparts. This Agreement may be executed in one or more 
countelparts, each of which shall be deemed an original. All counterparts shall be 
construed together and shall constitute one agreement. 

6.28. Corporate Authority. The persons executing this Agreement on behalf of 
the parties hereto warrant that they are duly authorized to execute this Agreement on 
behalf of said parties and that by doing so the parties hereto are formally bound to the 
provisions of this Agreement. 

6.29. Taxoaver Identification Number. Consultant shall provide City with a 
complete Request for Taxpayer Identification Number and Certification, Form W 9, as 
issued by the Interpal Revenue Service. 

6.30. Applicable Laws, Codes, and Regulations. Consultant shall perform all 
services described in accordance with all applicable laws, codes and regulations required 
by all authorities having jurisdiction over the Services. 

6.31. Change in Name, Ownership or Control. Consultant shall notifY the City 
Representative, in writing, of any change in name, ownership or control of Consultant. 
Change of ownership or control of Consultant may require an amendment to the 
Agreement. 

6.32. Covenants and Conditions. Each term and each provIsIOn of this 
Agreement to be performed by Consultant shall be construed to be both a covenant and a 
condition. 

6.33. Use of City's Name. Consultant shall not publish or use any advertising, 
sales promotion, or publicity in matters relating to services, equipment, products, reports, 
and material fumished by Consultant in which City's name is used, or its identity implied 
without the City Representative's prior written approval. 

6.34. Force Majeure. The respective duties and obligations of the parties 
hereunder shall be suspended while and so long as performance hereto is prevented or 
impeded by strikes, disturbances, riots, fire, severe weather, govemment action, war acts, 
acts of God, or any other cause similar or dissimilar to the foregoing which arc beyond 
the control of the party from whom the affected performance was due. 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed by and through their respective authorized officers, as of the date first above 
written. 

Dated: __________ _ 

Dated: __________ _ 

APPROVED AS TO FORM: 

Teresa L. Highsmith, City Attorney 
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THE CITY OF SOUTH PASADENA 

By: __________ _ 
Sergio Gonzalez, City Manager 

RA.MTECH LABORATORlES 

By:-:--________ _ 
Steven Berggren, 
Laboratory Administrator 

Federal ID No. ______ _ 

Ramtech Laboratories 
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EXHIBIT "A" 

SCOPE OF SERVICES 
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Shin Furukawa, PE 
City of South Pasadena 

RE: General Pricing 

Ramtech laboratories 
14104 Orange Ave Paramount, CA 90723 

Phone (562) 633·4824 Fax (562) 633-4128 

7-Jul-14 

Let me begin by thanking you for the opportunity to provide Ramtech's testing and consulting services. 
The following testing is keyed you're your e-mail request dated June 25, 2014: 

A. Fifty (50) CIPP samples···Flexural strength, Wall Thickness 

2 

3 

4 

5 

B. Fifty (50) FTiR Scans 

Test Request 
Flexural Strength / Flexural Modulus 

A. ASTM D·790 (Plole samples) 

Wall Thickness 

A. ASTM D·5813 (PlateSamples) 

FTIR Scan 

Onsile Sampling (City of Visla) 

A. Between 8am . 4:30pm 

B. After 4:30pm 

Reporting 
A. Basic Report Fee 15 Samples / Report; 10 Reports) 

Quantity Cost/Per 

50 $287.50 

50 $55.00 

50 $350.00 

$120 per Trip + $65/hr 

$120 per Trip + $95/hr 

10 $150.00 

Thank you for this request for quotation. To initiate this test program. please sign below 
and return. 

Please be aware, with your signature below Ramtech will invoice as the work proceeds 

Best regards. 

Steven Berggren 
Laborotory Administrator 

A ccepted By: 

Shin Furukawa, PE 
City of South Pasadena 

Total - ~. --
Cost 

$14,375.00 

$2,750.00 

$17,500.00 

TBD 

TBD 

$1,500.00 

Your Company P.O. Number (if Applicable) 

If you agree with the quotation please sign and fax quotation back 
We must have signed quotation in order to proceed 
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EXHIBIT "B" 

INSURANCE REQUIREMENTS 

Additional Insured Status: The Consultant shall obtain, maintain, and keep in full force 
throughout the duration of the term of the Agreement, liability insurance covering the 
Consultant and, with the exception of Professional Liability Insurance, designating City 
including its elected or appointed officials, directors, officers, agents, employees, 
volunteers, or consultants, as additional insured against any and all claims resulting in 
injmy or damage to persons or property (both real and personal) caused by any aspect of 
the Consultant's work or operations in amounts no less than the following and with such 
deductibles as are ordinmy and reasonable in keeping with industry standards. It shall be 
stated, in the Additional Insured Endorsement, that the Consultant's insurance policies 
shall be primmy as respects any claims related to or as the result of the Consultant's 
work. Any insurance, pooled coverage or self-insurance maintained by the City, its 
elected or appointed officials, directors, officers, agents, employees, volunteers, or 
consultants shall be non-contributOlY. General liability coverage can be provided in the 
form of an endorsement to the Consultant's insurance (at least as broad as ISO Form CG 
20 10 11 85 or both CG 20 10 and CG 20 37 fOlills iflater revisions used). 

Primary Coverage: For any claims related to this contract, the Consultant's insurance 
coverage shall be primary insurance as respects the City, its officers, officials, 
employees, and volunteers. Any insurance or self-insurance maintained by the City, its 
officers, officials, employees, or volunteers shall be excess of the Consultant's insurance 
and shall not contribute with it. 

Professional Liability Insurance 

General Liability: 

a. 
b. 
c. 
d. 
e. 
f. 

General Aggregate 
Products Comp/Op Aggregate 
Personal & Advertising Injury 
Each Occurrence 
Fire Damage (anyone fire) 
Medical Expense (anyone person) 

Workers' Compensation: 

a. 
b. 
c. 
d. 

Workers' Compensation 
EL Each Accident 
EL Disease - Policy Limit 
EL Disease - Each Employee 

Automobile Liability 
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$1,000,0001$2,000,000 

$2,000,000 
$2,000,000 
$1,000,000 
$1,000,000 
$ 50,000 
$ 5,000 

Statutory Limits 
$1,000,000 
$1,000,000 
$1,000,000 
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a, Any vehicle, combined single limit $1,000,000 

Notice of Cancellation: Each insurance policy required above shall state that coverage 
shall not be canceled, except with notice to the City, The Consultant shall provide thirty 
(30) days advance notice to City in the event of material changes or cancellatiou of any 
coverage, Certificates of insurance and additional insured endorsements shall be 
furnished to City thirty (30) days prior to the effective date of this Agreement. Refusal to 
submit such certificates shall constitute a material breach of this Agreement entitling City 
to any and all remedies at law or in equity, including termination of this Agreement. If 
proof of insurance required under this Agreement is not delivered as required or if such 
insurance is canceled and not adequately replaced, City shall have the right but not the 
duty to obtain replacement insurance and to charge the Consultant for any premium due 
for such coverage, City has the option to deduct any such premium from the sums due to 
the Consultant. 

Waiver of Subrogation: Consultant hereby grants to City a waiver of any light to 
subrogation which any insurer of said Consultant may acquire against the City by virtue 
of the payment of any loss under such insurance, Consultant agrees to obtain any 
endorsement that may be necessalY to affect this waiver of subrogation, but this provision 
applies regardless of whether or not the City has received a waiver of subrogation 
endorsement from the insurer. 

Deductibles and Self-Insured Retentions: Any deductibles or self-insured retentions 
must be declared to and approved by the City, The City may require the Consultant to 
provide proof of ability to pay losses and related investigations, claim admiuistration, and 
defense expenses within the retention, 

Acceptability of Insurers: Insurance is to be placed with insurers authorized and 
admitted to write insurance in California and with a current A,M, Best's rating of A-: VII 
or better. Acceptance of insurance from a carrier with a rating lower than A-:VII is 
subject to approval by City's Risk Manager. Consultant shall immediately advise City of 
any litigation that may affect these insurance policies, 

Claims Made Policies: 
If any of the required policies provide coverage on a claims-made basis: 
I, The Retroactive Date must be shown and must be before the date of the contract 

or the beginning of contract work. 
2, Insurance must be maintained and evidence of insurance mnst be provided for at 

least five (5) years after completion of the contract of work. 
3, If coverage is canceled or non-renewed, and not replaced with another claims­

made policy form with a Retroactive Date prior to the contract effective date, the 
Consultant must purchase "extended repOlting" coverage for a minimum of five 
(5) years after completion of contract work. 

Verification of Coverage: Consultant shall furnish the City with original certificates and 
amendatOlY endorsements or copies of the applicable policy language effecting coverage 
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required by this clause. All certificates and endorsements are to be received and 
approved by the City before work commences. However, failure to obtain the required 
documents prior to the work beginning shall not waive the Consultant's obligation to 
provide them. The City reserves the right to require complete, certified copies of all 
required insurance policies, including endorsements required by these specifications, at 
any time. 

Subcontractors: Consultant shall require and verifY that all subcontractors maintain 
insurance meeting all the requirements stated herein, and Contractor shall ensure that 
City is an additional insured on insurance required from subcontractors. 

Special Risks or Circumstances: Entity rescrves the right to modifY these requirements, 
including limits, based on the nature of the risk, prior experience, insurer, coverage, or 
other special circumstances. 

Nothing in this section shall construed to as limiting in any way, the indemnification 
provision contained in this Agreement, or the extent to which Consultant may be held 
responsible for payments of damages to persons or property. 

Page 18 ofl8 Ramtcch Laboratories 

89 



90 



C · f S h P d / Marina Khubesrian, M.D., Mayor/Authority Chair lty 0 out asa ena Robert S. Joe, Mayor Pro Tem/Autizority Vice Chair 

R d I t S A / Michael A. Cacciotti, Council/Authorih) Member e eve opmen uccessor gency Diana Maizmud, Coullcil/Autlwrity Member 

Public Financing Authority Richard D. Schneider, M.D., Council/Authority Member 

Agenda Report 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

October 1, 2014 

Evelyn G. Zneimer, City Clerk/Authority Secretary 
Gary E. Pia, Cill) Treasurer 

Honorable Mayor and City Council 
') \ 

Sergio Gonzalez, City ManagerY' // 
)v::/ 

Paul ToOl", P.E., Public Works Direct 
Shin Furukawa, P.E., Deputy Public Works Director dr 
Award of Contract to Sancon Engineering, Inc., for the 
Construction of the Sewer Rehabilitation and Repair Project 
Phase 1 

It is recommended that the City Council: 
1. Accept a bid dated August 26, 2014, from Sancon Engineering, Inc., for the construction 

ofthe Sewer Rehabilitation and Repair Project Phase I subject to the concurrence of the 
State Water Resources Control Board; 

2. Reject all other bids received; and 
3. Authorize the City Manager to enter into a contract with Sancon Engineering, Inc., for a 

not-to-exceed amount of$3,147,208.70. 

Fiscal Impact 
There are sufficient funds available in the Fiscal Year 2014-15 budget for the construction of this 
project. The project is funded through a loan from the Clean Water State Revolving Fund 
(CWSRF). 

Commission Review and Recommendation 
This project has been discussed by the Public Works Commission. 

Background 
As a result of a number of sanitary sewer overflows (SSO) experienced in the City's sanitary 
sewer system, the City entered into a consent judgment with the State Regional Water Quality 
Control Board on January 17, 2012. One of the requirements of the consent judgment mandates 
the City to repair certain deficiencies identified through the City's sewer video inspection 
program, within a specified period of time. Any segments with a pipe condition rating ofD or a 
spot repair condition rating of 1 must be repaired within 4 years, and any segments with a pipe 
condition rating of C or a spot repair condition rating of 2 must be repaired within 10 years. 
Under this criteria approximately 60% of the City'S sewer system will ultimately need to be 
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repaired. 

This project is the first phase of a comprehensive multi-year capital program being developed to 
satisfy the terms of the consent judgment on a much broader scale. The first phase will address 
all deficiencies that must be addressed in the first 4 years, which includes all pipes rated with a 
condition rating of D or spot repair rating of 1, and consists of 233 pipe segments totaling 
approximately 64,000 lineal feet of sewer lines (Attachment 2). The design of the project was 
awarded to Dudek in August of2013. 

A mitigated negative declaration for this project was adopted via a resolution passed by the City 
Council on July 17,2013. 

Analysis 
Sealed bids were solicited from various construction companies, in addition to the standard 
advertising in compliance with the Public Contract Code in a newspaper of general circulation in 
the City, and in various construction publications, including F.W. Dodge, Daily Construction 
Service, Bid Net, and Contractors Infonnation Network in July and August 2014. 

On August 26,2014, the City Clerk received and opened seven (7) bids for construction. The 
table below summarizes the bids that were received: 

Contractor Bid Amount 

Insitufonn Technologies, LLC, Fullerton $ 3,142,115* 

Sancon Engineering, Inc., Huntington Beach $ 3,147,209 

Vasilj, Inc., Irwindale $ 3,164,174 

Repipe California LP, Riverside $ 3,202,350* 

Ramona, Inc., Arcadia $ 3,326,640 

Southwest Pipeline, Torrance $ 3,358,962 
MNR Construction, Inc., Baldwin Park $ 3,874,924' 
Engineer's Estimate $ 4,930,000 

'""Indicates a bid that was submitted with a mathematical error. 17Je amOllnt shown is the corrected amOUIlI. 

Following the bid opening, the apparent low bidder Insitufonn Technologies, LLC, submitted a 
request to withdraw their bid based on staffs finding that their bid should be considered non­
responsive as they failed to properly list proposed subcontractors for the project (Attachment 3). 

Staff has checked Sancon Engineering Inc. 's references, and their work was verified to be of 
good quality. Similar projects were satisfactOlily completed for many other agencies, including 
such agencies as the City of Fullerton, City of Riverside, City of Seal Beach and the Carpinteria 
Sanitary District. Their Contractor's License has been verified to be currently valid and in good 
standing. Staff recommendation is to award the project to Sancon Engineering, Inc. 
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If approved, construction is anticipated to start in November 2014, and will be completed by 
December 2015. 

Because this project is funded thru the CWSRF, the State Water Resources Control Board 
requires a review of the bid package before final budget approval. The award of the contract to 
Sancon Engineering, Inc. shall be contingent upon concurrence ti'om the State Water Resources 
Control Board. 

Legal Review 
The City Attorney has reviewed the agreement. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments: 
1. Agreement 
2. Project Location Map 
3. Bid Withdrawal Letter 
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CONSTRUCTION CONTRACT / AGREEMENT 

THIS AGREEMENT, madc and entered into this 1st day of October, 2014, by and between 
CITY OF SOUTH PASADENA, a municipal corporation of the State of California, hereinafter 
referred to as "CITY" and Sancon Engineering, Inc. "CONTRACTOR." 

WITNESSETH: 

That the CITY and the CONTRACTOR, for the consideration hereinafter named, mutually agree 
as follows: 

I. The complete contract consists of the Contract Documents, which includes all of the 
following documents incorporated herein by this reference: Approved Plans and Specifications 
(project No. 2013-10), Notice Inviting Bids, Instructions to Bidders, Infonnation for Bidders, 
Contractor's Bid Proposal, Contract/Agreement, Special Provisions, Technical Provisions, the 
documents in the Appendix, if any, and all modifications and amendments thereto. 

2. CONTRACTOR shall perform everything required to be performed, shall provide and 
furnish all the labor, materials, necessary tools, expendable equipment, and all utility and 
transportation services required for the following work of improvement: Sewer Rehabilitation 
and Replacement Project - Phase 1 all in accordance with the Contract Documents and 
Contractor's Proposal dated August 26, 2014. 

CONTRACTOR agrees to perfonn all the work and furnish all the materials at his own 
cost and expense necessary to construct and complete in a good and workman-like manner and to 
the satisfaction of the City Engineer of the CITY, the Work of Improvement in accordance with 
the plans, specifications, and Contract Documents (the "Specifications") therefore prepared by 
City's Engineering Department and adopted by the City ConnciL 

3. CITY agrees to pay and CONTRACTOR agrees to accept in full payment for this 
Work ofImprovcment the stipulated sum of Three million, one hundred fom sevcn thousand. 
two hundred eight and 70/100 Dollars ($3,147,208.70). 

CITY agrees to make monthly payments and final payment m accordance with the 
method set forth in the Specifications. 

4. CONTRACTOR agrees to commence construction of the Work ofImprovement within 
fifteen (15) days after issuance of a Notice To Proceed, and to continue in a diligent and 
workman-like manner without interruption, and to complete the construction thereof within three 
hundred (300) calendar days from the date the Notice to Proceed is issued. 

5. Time is of essence of this Contract, and it is agreed that it would be impracticable or 
extremely difficult to ascertain the extent of actual loss or damage which the CITY will sustain 
by reason of any delay in the perfonnance of this Agreement. It is, therefore, agreed that 
CONTRACTOR will pay as liquidated damages to the CITY the following sum: Five Hundred 
Dollars ($500.00) for each day's delay beyond the time herein prescribed for finishing work. If 
liquidated damages are not paid, as designated by the CITY, the CITY may deduct the amount 
thereof from any money due or that may become due the CONTRACTOR under this Agreement 
in addition to any other remedy available to CITY. The CONTRACTOR shall not be assessed 
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liquidated damages for auy delay caused by the failure of a public utility to relocate or remove an 
existing utility required for the pelfolmance of this Contract. 

6. The CONTRACTOR will pay, and will require all subcontractors to pay, all employees 
on the work of improvement a salary or wage at least equal to the prevailing salary or wage 
established for such work as set forth in the wage determinations for this work. Travel and 
subsistence pay shall be paid in accordance with Labor Code Section 1773.8. The 
CONTRACTOR shall forfeit to the CITY, as penalty, Fifty Dollars ($50.00) for each calendar 
day or portion thereof for each worker paid (either by him or any subcontractors under him) less 
than the prevailing rate described above on the work provided for in this Agreement, all in 
accordance with Section 1775 of the Labor Code of the State of California. 

7. In the performance of this Contract, not more than eight (8) hours shall constitute a 
day's work, and the CONTRACTOR shall not require more than eight (8) hours in a day from 
any person employed by him hereunder, except as provided in the Labor Code of the Stale of 
California. The CONTRACTOR shall adhere to Alticle 3, Chapter 1, Part 7 (Sections 1810, et 
seq.) of the Labor Code of the State of California, and it is agreed that the CONTRACTOR shall 
forfeit to the CITY as a penalty the sum of Fifty Dollars ($50.00) for each worker employed in 
the execution of this Contract by the CONTRACTOR or any subcontractor for each calendar day 
during which any worker is required or peffilitted to labor more than eight (8) hours in violation 
of that article. 

8. CONTRACTOR, by executing this Agreement hereby celtifies: 
"I am aware of the provisions of Section 3700 of the Labor Code which requires every employer 
to be insured against liability for Worker's Compensation or to undertake self-insurance in 
accordance with the provisions of that Code, and I will comply with such provisions before 
commencing the perfoffilance of the work of this Contract." 

9. CONTRACTOR shall, prior to the execution of this Contract, furnish two bonds 
approved by the CITY, one in the amount of One Hundred Percent (100%) oflhe Contract price, 
to guarantee the faithful performance of the work, and one in the amount of One Hundred 
Percent (100%) of the Contract price to guarantee payment of all claims for labor and materials 
furnished. This Contract shall not become effective until such bonds are supplied to and 
approved by the CITY. CONTRACTOR shall, prior to the release of the performance and 
payment bonds or the retention payment, furnish a warranty perfoffilance and payment bond 
equal to at least twenty-five (25) percent of the final contract price or $1,000, whichever is 
greater. 
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IN WITNESS WHEREOF, the said CONTRACTOR and the CITY MANAGER and 
CITY CLERK of the CITY have caused the names of said parties to be affixed hereto, each in 
triplicate, the day and year first above written. 

Sancon Engineel1ng, Inc. 

BY ______________________ _ 

(Title) 

BY ______________________ ___ 

CITY OF SOUTH PASADENA 

Sergio Gonzalez, CITY MANAGER 

ATTEST: APPROVED AS TO FORM: 

Evelyn G. Zneimer, CITY CLERK Theresa L. Highsmith, CITY ATTORNEY 
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.... 
Sullivan Hili" 
Sullivan Hill Lewin Rez & Engel 
A Professional law Corporation 

550 West C Street 
15th Floor 
San Diego, CA 92101 
ii 619.233.4100 
iii 619.231.4372 

suilivanhifl.com 

TlmotilY C. Earl 
ear!@sullivanhlll.c:om 

D 619.595,3279 

September 9, 2014 

Via Electronic Mail 

Paul Toor, P.E. 
Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 9;030 

Re: Bid for South Pasadena Sewer Rehabilitation and Replacement Project 
Project No. 2013·10, Sewer Rehabilitation and Replacement Project - Phase I 
Owner: 
Our Client: 

Dear Mr. Toor: 

City of South Pasadena 
Insituform Technologies, L.L.C. 

This Firm represents Insituform Technologies, L.LC. ("Insituform") with respect to 
inquiries from the City of South Pasadena ("City") concerning Insituform's bid ("Bid") the 
for the Sewer Rehabilitation and Replacement Project - Phase I, Project No. 2013-10 
(hereinafter "Project"). We understand that you spoke this morning with Tod O'Donoghue, 
General Counsel for Insituform, concerning Insituform's Bid on the Project. 

We have reviewed the bid documentation, and relevant statutory and decisional 
authority in California concerning issues relevant to the City's concerns with the Bid. In 
particuiar, we understand that the City has concerns ihai insituform suggested on page P­
a of the Bid Specification entitled "Designation of Sub-Contractors" that Insituform would 
be utilizing three (3) subcontractors for work at the Project, but failed to identify the name 
of and the Contractor's State License Number for the excavation subcontractor. 
I nsituform intended to list SND as its excavation subcontractor. 

The California Legislature amended California Public Contract Code Section 
4104, effective July 1,2014, to require public entities to include in their bid specifications 
a requirement that bidders provide: 

The name, the location of the place of business, and the California 
contractor license number of each subcontractor who will perform work or 
labor or render service to the prime contractor in or about the construction 
of the work or improvement, or a subcontractor licensed by the State of 
California who, under subcontract to the prime contractor, specially 
fabricates and installs a portion of the work or improvement according to 
detailed drawings contained in the plans and specifications, in an amount 
in excess of one-half of 1 percent of the prime contractor's total bid or, in 
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Paul Toor, PE 
Public Works Director 
City of South Pasadena 
September 9, 2014 
Page 2 

the case of bids or offers for the construction of streets or highways, 
including bridges, in excess of one-half of 1 percent of the prime 
contractor's total bid or ten thousand dollars ($10,000), whichever is 
greater. California Public Contract Code Section 4104, Section 2(a)(1). 

Page pcS of the City's Bid Specification for the Project contains. this requirement. 
Unfortunately, Insitl.lform must concede that it inadvertentfy failed to comply with this 
requirementin attempting to fist SND as its excavation subcontractor, The new statutory 
scheme cOl1tains a procedure for curing a failure to comply with this requirement if it is 
completed within 24 hours after bid opening. See, California Public Contract Code 
Section 4104, Section 2(a)(2). 

Implicit in the above statutory section is that the failure to list a subcontractor's 
license number is a basis to make a bid non-responsive if not cured within 24 hours of 
bid opening. Unfortunately, Insituform must also concede that it did not comply with the 
procedure for curing its inadvertent error because the bid opening was on August 26, 
2014, and Insituform did not submit the correct contractors' license for SND within 24 
hours after the bid opening. Based upon the new statutory requirements concerning the 
listing of subcontractors and their license numbers described above, it is our view that 
Insituform's Bid on the Project is non-responsive and rnust be rejected by the City. 

Insituform regrets any inconvenience to the City that was caused by its Bid. 
Insituform is excited about the possibility of bidding future City projects, and appreciates 
the City's professionalism and understanding relative to the bidding process for this 
Project. 

If you have any questions, please let me know. 

Very truly yours, 

SULLIVAN, HILL, LEWIN, REZ & ENGEL 

TCE/tce 

cc: Tod O'Donoghue, Esq. 
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City of South Pasadena/ 
Redevelopment Successor Agency/ 
Public Financing Authority 
Agenda Report 

Marina Khubesrian, M.D., Mayor/Authority Chair 
Robert S. Joe, Mayor Pro Tem/Authority Vice Chair 
Miclzael A. Cacciotti, COlll!ciljAuthorihj Member 
Diana Maizl11ud, Council/Authority Member 
Richard D. Schneider, M.D., Council/Authority Me111be; 

Evelyn G. Zneimer, City Clerk/Authorihj Secretary 
Gary E. Pia, City Treasurer 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

October 1,2014 

Honorable Mayor and City Council 

Sergio Gonzalez, City Manager~ ~. 
Paul Toor, P.E., Public Works Direct~ 
Sbin PoruJrnw., P li, nopnty Pnbli, nrlrn lliredoc h 
Thomas Amare, Civil Engineering Assistant 

Award of Contract to Ninyo & Moore for Geotechnical Services for 
Sewer Rehabilitation and Replacement Project Phase 1 

It is recommended that the City Council: 
1. Accept a proposal dated July 21, 2014, from Ninyo & Moore for geotechnical services for 

Sewer Rehabilitation and Replacement Project Phase 1; 
2. Reject all other proposals received; and 
3. AuthOlized the City Manager to execute an agreement with Ninyo & Moore for a not-to 

exceed amount of $29,594. 

Fiscal Impact 
There are sufficient funds available in the fiscal year 2013-14 budget for the construction ofthis 
project. The project is funded from the State Clean Water Revolving Loan Fund. 

Commission Review and Recommendation 
This project has been discussed by the Public Works Commission. 

Background 
The scope of work includes the geotechnical services for the construction of sewer rehabilitation 
and replacement project, which is being considered for approval under a separate item on 
tonight's agenda. 

Analysis 
Section 2.99-29(12) of the South Pasadena Municipal Code (SPMC) provides that professional 
service contracts, such as the herein agreement, are exempt from the bidding process. This 
section of the SPMC does require, "if possible," that the City obtain three quotations before 
awarding the contract. In June 2014, a request for proposals (RFP) was advertised on the City's 
website, on the Integrated Marketing System, and direct-mailed to selected conSUlting firms 
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Geotechnical Service for Sewer Rehabilitation and Replacement Project Phase I 
October 1,2014 
Page 2 of3 

experienced in geotechnical services for municipal capital improvement projects. The following 
firms responded to the request for proposals: 

Ninyo & Moore, Irvine, CA 
Geo- Advantec, Inc., San Dimas, CA 
RMA Group, Rancho Cucamonga, CA 
Group Delta Consultant, Inc., Torrance, CA 
United Inspection & Testing, Moreno Valley, CA 
Twining, Inc., Long Beach, CA 
Converse Consultants, Monrovia, CA 
Leighton Consulting, Inc., Irvine, CA 
Fugro Consultants, Inc., Los Angeles, CA 
AESCO, Inc., Huntington Beach, CA 

Section 4526 of the Government Code allows the selection of professional services of 
architectural, landscape architectural, engineering, environmental, land surveying, or construction 
project management firms to be on the basis of demonstrated competence and on the professional 
qualifications necessary for the satisfactory performance of the services required. 

Ninyo & Moore is a qualified, small firm specializing in providing and consulting services in 
geotec1mical engineering, construction inspection and testing, engineering geology and other 
general civil engineering services to municipal agencies. They have provided similar 
geotechnical service to the City of Ontario, and several recent City projects: Orange Grove Street 
Improvement Project, Hawthorne Street Improvement Project, Rollin Street Improvement 
Project, Mission Street Improvement Project, Mound Avenue Street Improvement Project, Park 
Avenue Street Improvement Project, Oxley Street Improvement Project, Hanscom Avenue 
Street Improvement Project Phase II, Via Del Rey Street Improvement Project, Pasadena Avenue 
Street Improvement Project Phase I, Pasadena Avenue Street Improvement Project Phase II, 
Mountain View Street Improvement Project, and Marmion Way Street Improvement Project. 
Staff has checked Ninyo & Moore references and has found them to be satisfactory. Staff 
recommendation is to award this contract to Ninyo & Moore. 

Legal Review 
The City Attorney has reviewed the agreement, which incorporates the latest professional 
services agreement template prepared by the City Attorney's Office. The City Attorney's Office 
has no concerns with this agreement. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion of the legally publicly noticed agenda, posting ofthe same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 
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CITY OF SOUTH PASADENA 

PROFESSIONAL SERVICES AGREEMENT 
WITH 

NINYO & MOORE 

THIS AGREEMENT ("Agreement") is made and entered into this I st day of 
October, 2014 by and between the CITY OF SOUTH PASADENA, a municipal 
corporation ("City") and Ninyo & Moore ("Consultant"). 

WITN E SSE T H: 

A. WHEREAS, City proposes to utilize the services of Consultant as an 
independent contractor to provide geotechnical services for the Sewer Rehabilitation and 
Replacement Project Phase I, as more fully described herein; and 

B. WHEREAS, Consultant represents that it has that degree of specialized 
expertise contemplated within California Govermnent Code, Section 371 03, and holds all 
necessary licenses to practice and perform the services herein contemplated; and 

C. WHEREAS, City and Consultant desire to contract for the specific 
services described in Exhibit "A" ("Scope of Services") and desire to set forth their 
rights, duties and liabilities in comlection with the services to be performed; and 

D. WHEREAS, no official or employee of City has a financial interest, within 
the provisions of Sections 1090-1092 of the California Government Code, in the subject 
matter of this Agreement. 

NOW, THEREFORE, for and in consideration of the mutual covenants and 
conditions contained herein, the parties hereby agree as follo\vs: 

1.0. SERVICES PROVIDED BY CONSULTANT 

1.1. Scope of Services. Consultant shall provide the professional services 
described in the "Scope of Services" attached hereto and incorporated into this 
Agreement as Exhibit "A." 

1.2. Professional Practices. All professional services to be provided by 
Consultant pursuant to this Agreement shall be provided by personnel experienced in 
their respective fields and in a manner consistent with the standards of care, diligence and 
skill ordinarily exercised by professional consultants in similar fields and circumstances 
in accordance with sound professional practices. It is understood that in the exercise of 
every aspect of its role, within the scope of work, consultant will be representing the City, 
and all of its actions, communications, or other work, during its employment, under this 
Agreement is under the direction of the City. Consultant also warrants that it is familiar 
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with all laws that may affect its perfonnance of this Agreement and shall advise City of 
any changes in any laws that may affect Consultant's performance of this Agreement. 

1.3 Familiarity with Work. By execution of this Agreement, Consultant 
warrants that: 

(1) It has thoroughly investigated and considered the work to be perfonned, based 
on all available infonnation; and 

(2) It carefully considered how the work shonldbeperfonned~ and 

(3) It fully understands the difficultiesandrestrictiortsattendirtg the perfonnance 
of the work under this Agreemertt; and 

(4) It has the professional and technical competency to perfonn the work and the 
production capacity to complete the work in a timely manner with respect to the scope of 
servICes. 

1.4. Perfonnance to Satisfaction of City. Consultant agrees to perfonn all the 
work to the complete satisfaction of the City and within the hereinafter specified. 
Consultant agrees that the services to be rendered pursnant to this Agreement shall be 
perfonned in accordance with the standards customarily provided by an experienced and 
competent professional organization rendering the same or similar services. Evaluations 
of the work will be done by the City Manager or his designee. If the quality of work is 
not satisfactory, City in its discretion has the right to: 

(a) Meet with Consultant to review the quality of the work and resolve the 
matters of concern; 

(b) Require Consultant to repeat the work at no additional fee until it IS 

satisfactory; and/or 

(c) Tenninate the Agreement as hereinafter set forth. 

1.5. Warranty. Consultant warrants that it shall perfonn the services required 
by this Agreement in compliance with all applicable Federal and California employment 
laws including, but not limited to, those laws related to minimum hours and wages; 
occupational health and safety; fair employment and employment practices; workers' 
compensation insurance and safety in employment; and all other Federal, State and local 
laws and ordinances applicable to the services required under this Agreement. Consultant 
shall indemnify and hold harmless City from and against all claims, demands, payments, 
suits, actions, proceedings, and judgments of every nature and description inclnding 
attorneys' fees and costs, presented, brought, or recovered against City for, or on account 
of any liability under any of the above-mentioned laws, which may be incurred by reason 
of Consultant's perfonnance under this Agreement. 
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1.6. Non-discrimination. In performing this Agreement, Consultant shall not 
engage in, nor permit its agents to engage in, discrimination in employment of persons 
because of their race, religion, color, national origin, ancestry, age, physical handicap, 
medical condition, marital status, sexual gender or sexual orientation, except as permitted 
pursuant to Section 12940 of the Govenunent Code. Consultant will take affirmative 
action to ensure that that employees are treated during employment, without regard to 
their race, color, creed, religion, sex, marital status, national origin, ancestry, age, 
physical or mental handicap, medical condition, or sexual orientation. 

I. 7. Non-Exclusive Agreement. Consultant acknowledges that City may enter 
into agreements with other consultants for services similar to the services that are subject 
to this Agreement. 

1.8. Confidentiality. Employees of Consultant in the course of their duties may 
have access to financial, accounting, statistical, and personnel data of private individuals 
and employees of City. Consultant covenants that all data, documents, discussion, or 
other information developed or received by Consultant or provided for performance of 
this Agreement are deemed confidential and shall not be disclosed by Consultant without 
written authorization by City. City shall grant such authorization if disclosure is required 
by law. All City data shall be returned to City upon the termination of this Agreement. 
Consultant's covenant under this Section shall survive the termination of this Agreement. 

1.9. Key PersOlmel. It is the intent of both parties to this Agreement that 
Consultant shall make available the professional services of Kurt Yoshii, who shall 
coordinate directly with City. Any substitution of key personnel must be approved in 
advance by City's Representative and the Agreement shall be amended to reflect the 
changes. 

2.0. COMPENSATION AND BILLING 

2.1. Compensation. For perfoTIning and completing services Pursuant to 
Exhibit "A" Scope of Services, Consultant shall be compensated by City for its services 
as provided below: 

City will pay the following to the Contractor for services perfoTIned: 

Professional Fees: Consultant shall perform the services described in Exhibit "A" 
Scope of Services for the hourly rates ranging from $81.00 Ihr to $142 /hr pursuant to the 
Schedule of Fees incorporated herein 

Reimbursable Expenses: Reimbursable expenses shall be limited to actual 
expenditures of Consultant for expenses that are necessary for the proper completion of 
the services and shall only be payable if specifically authorized in advance by City. 

Page 3 of22 116 Ninyo & Moore 



2.2 Maximum Amount. The maximum amount payable under the terms of 
this Agreement, including expenses, will not exceed $29,594. Consultant shall promptly 
notify the City Representative, in writing, when fees and expenses incurred under this 
Agreement have reached $23,675 (80% of maximum amount allowable). Consultant 
shall concurrently infom1 the City Representative of Consultant's estimate of total 
expenditures required to complete its current assignments before proceeding, when the 
remaining work would exceed the maximum amount payable. 

2.3. Additional Services. Consultant shall not receive compensation for any 
servicesprovided.outside the scope of services specified in fue .Consultant's Proposal 
unless the. City approves such additional services in writing prior to Consultant 
perfonning fue additional services. It is specifically understood that oral requests and/or 
approvals of such additional services or additional compensation are barred and are 
unenforceable. 

2.4 Method of Billing. Within 10 calendar days following the end of the 
preceding month in which services are performed or expenses are incurred under this 
Agreement, Consultant shall submit an invoice to the City. Said invoice shall be based 
on the total of all Consultant's services which have been completed to City's sole 
satisfaction. City shall pay Consultant's invoice within forty-five (45) days from the date 
City receives said invoice. Any additional services approved and performed pursuant to 
this Agreement shall be designated as "Additional Services" and shall identify the 
number offue authorized change order, where applicable, on all invoices. 

Consultant shall submit invoices to the City at the following address: 

Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 

The invoice submitted pursuant to this paragraph shall show the: 
1) Project name/description; 
2) Name and hours worked by each person who performed services 

during the billing period; 
3) The title/classification under which they were billed; 
4) The hourly rate of pay; 
5) Actual out-of-pocket expenses incurred in the performance of 

services; and, 
6) Other such information as the City may reasonably require. 

2.5. Records and Audits. Consultant shall maintain full and accurate records 
with respect to all services and matters covered under this Agreement. City shall have 
free access at all reasonable times to such records, and the right to examine and audit the 
same and to make transcripts therefrom, and to inspect all program data, documents, 
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proceedings and activities. Consultant shall maintain an up to date list of key personnel 
and telephone numbers for emergency contact after nOlmal business hours. Records of 
Consultant's services relating to this Agreement and funds received fium City shall be 
maintained in accordance with generally recognized accounting principles and shall be 
made available to City for inspection and/or audit at mutually convenient times for a 
period of five (5) years from the date ofperfonnance of said services. 

3.0. TIME OF PERFORMANCE 

3.1. Commencement and Completion of Work. Time is of the essence in the 
performance of services under this Agreement. The professional services to be perfonned 
pursuant to this Agreement shall commence within five (5) days fi·om the Effective Date 
of this Agreement. Failure to commence work in a timely manner and/or diligently pursue 
work to completion may be grounds for tennination of this Agreement. All services 
required by Consultant under this Agreement shall be completed on or before the end of 
the tenn of the Agreement. 

4.0. TERM AND TERMINATION 

4.1. Term. This Agreement shall be effective on October 1, 2014 and shall 
remain in effect until December 31, 2015, unless earlier terminated as provided in Section 
4.2 herein. 

4.2. Notice of Tennination. Notwithstanding the provision in paragraph 4.1 
above, the City reserves and has the right and privilege of canceling, suspending or 
abandoning the execution of all or any pali of the work contemplated by this Agreement, 
with or without cause, in its sole discretion, with thirty (30) days written notice to 
Consultant. 

4.3. Compensation. In the event oftennination, City shall pay Consultant for 
reasonable costs incurred and professional services satisfactorily perfonned up to and 
including the date of City's written notice of termination unless the tennination is for 
cause, in which event Consultant need be compensated only to the extent required by law. 
Compensation for work in progress shall be prorated based on the percentage of work 
completed as of the effective date of tennination in accordance with the fees set fOlih 
herein. Such payment will be subject to City's receipt of a close-out billing. In 
ascertaining the professional services actually rendered hereunder up to the effective date 
of termination of this Agreement, consideration shall be given to both completed work 
and work in progress, and to other documents pertaining to the services contemplated. 

4.4. Documents. In the event of tennination of this Agreement, all documents 
prepared by Consultant in its perfOlmance of this Agreement shall be delivered to the City 
within ten (10) days of delivelY of tennination notice to Consultant, at no cost to City. 
Any use of uncompleted documents without specific written authorization from 
Consultant shall be at City's sole risk and without liability or legal expense to Consultant. 
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5.0. INSURANCE 

5.1 Consultant shall procure and maintain at all times during the term of this 
Agreement insurance as set forth in Exhibit "B" attached hereto. Proof of insurance shall 
consist of a Certificate ofInsurance provided on IOS-CGL form No. CG 00 01 11 85 or 
88 executed by Consultant's insurer and in a fOlm approved by the City Attorney. 

6.0. GENERAL PROVISIONS 

6.1. Entire.Agreement. This Agreement, together with EXhibits "A"and"B" 
supersede any and all other agreements, either oral or in writing, between the parties with 
respect to the subject matter herein. This Agreement constitutes the entire Agreement 
between the parties with respect to any matter referenced herein. This Agreement may 
not be modified, nor may any of the terms, provisions or conditions be modified or 
waived or otherwise affected, except by a written amendment signed by all paliies. The 
terms of this Agreement shall prevail over any inconsistent provision in any other 
contract document appurtenant hereto, including exhibits to this Agreement. Each party to 
this Agreement acknowledges that no representation by any party, which is not embodied 
herein, nor any other agreement; statement or promise not contained in this Agreement 
shall be valid and binding. 

6.2. Representatives. For the purposes of this Agreement, the City sha1l be 
represented by the Public Works Director or such other person designated in writing by 
the Public Works Director. For the purposes of this Agreement, Consultant shall be 
represented by Kurt Y oshii or such other person designated in writing by him and 
accepted by the City Representative. Consultant shall perfonn the Work described herein 
under the direction of the City Representative, who will approve the work plan specified 
herein, if required, prior to Consultant commencing the Work. 

The City Representative shall have the authority and responsibility to perform the 
following tasks: 

( a) Provide interpretation of the scope and specifications for the work to be 
performed; 

(b) Monitor perfonnance of the Work to ensure compliance with the Agreement; 
(c) Inspect perfonnance against the Scope of Services, and report compliance 

and/or deficiencies; 
(d) Obtain and review Monthly Statements; 
(e) Suspend work in accordance with other provisions of this Agreement; 
(f) Issue all consents, approvals, directives and agreements on behalf of the City, 

called for by this Agreement, except as otherwise expressly provided in this 
Agreement; and 

(g) Work directly with the Consultant in the performance of this Agreement. 
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Consultant's Representative shall be its agent in all consultations with City during 
the term of this Agreement. Consultant's Representative shall attend and assist in all 
coordination meetings called by City. 

6.3. Notices. Any notices, documents, correspondence or other 
communications concerning this Agreement or the work hereunder may be provided by 
personal delivelY, facsimile or mail and shall be addresstc'C! as set forth below. Such 
communication shall be deemed served or delivered: a) at the time of delivelY if such 
communication is sent by personal delivery; b) at the time of transmission if such 
communication is sent by facsimile; and c) 72 hours after deposit in the U.S. mail as 
reflected by the official U.S. postmark if such communication is sent through regular 
United States mail. 

Consultant shaH notify City of changes in its address. The failure to do so, if such 
failure prevents City from locating Consultant, shaH be deemed a waiver by Consultant of 
the right subsequently to enforce those provisions of this Agreement that require 
consultation or approval of Consultant. Notwithstanding this provision, City shall make 
every reasonable effort to locate Consultant when matters arise relating to Cousultant's 
rights. 

All communications in connection with this Agreement, sent through the U. S. 
Mail, must be addressed as follows: 

IF TO CONSULTANT: 

Kurt S. Yoshii, P.E., GE 
Ninyo & Moore 
475 Goddard, Suite 200 
Irvine, CA. 92618 

IF TO CITY: 

Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 

6.4. Attorneys' Fees. In the event that litigation is brought by any party in 
connection with this Agreement, the prevailing party shall be entitled to recover from the 
opposing party aH costs and expenses, including reasonable attorneys' fees, incurred by 
the prevailing party in the exercise of any of its rights or remedies hereunder or the 
enforcement of any of the terms, conditions, or provisions hereof. 

6.5. Governing Law. This Agreement shaH be governed by and constlUed 
under the laws of the State of California without giving effect to that body of laws 
pertaining to conflict of laws. In the event of any legal action to enforce or interpret this 
Agreement, the parties hereto agree that the sole and exclusive venue shall be a court of 
competent jurisdiction located in Los Angeles County, Califomia. In the event of 
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litigation in a U.S. District Court, exclusive venue shall lie in the Central District of 
California. 

6.6. Assignment. This Agreement covers professional services of a specific 
and unique nature. Except as otherwise provided herein, Consultant shall not voluntarily 
or by operation of law assign, transfer, sublet, or encumber all or any palt of its interest in 
this Agreement or subcontract any services to be performed without amending this 
Agreement and/or receiving the prior written consent of City. Any attempted 
unauthotized assignment, transfer, subletting or encumbrance shall be void and shall 
constitute a.breachofthisAgteement and cause for termination ofthis Agreement. 

6.7. IndemnificationandHoldHarmless. Consultant asSumes all risk ()finjury 
to its employees, agents, and contractors, including loss or damage to property. 
Consultant agrees to , indemnify, hold free and hannless, and when the City requests with 
respect to a claim provide a deposit for the defense of, and defend the City, its elected and 
appointed officials, officers, agents, employees and volunteers, at Consultant's sole 
expense, from and against any and all claims, actions, suits or other legal proceedings 
brought against the City, its elected officials, officers, agents and employees alising out of 
the perfonnance of the Consultant, its employees, and/or authorized subcontractors, of the 
work undeltaken pursuant to this Agreement. The defense obligation provided for 
hereunder shall apply without any advance showing of negligence or wrongdoing by the 
Consultant, its employees, and/or authorized subcontractors, but shall be required 
whenever any claim, action, complaint, or suit alleges or asserts as its basis the 
negligence, errors, omissions or misconduct of the Consultant, its employees, and/or 
authorized subcontractors, and/or whenever any claim, action, complaint or suit asserts 
liability against the City, its elected and appointed officials, officers, agents, employees 
based upon the work performed by the Consultant, its employees, and/or authorized 
subcontractors under this Agreement, whether or not the Consultant, its employees and 
volunteers, and/or authorized subcontractors are specifically named or otherwise asserted 
to be liable and when the City requests with respect to a claim provide a deposit for the 
defense of. Notwithstanding the foregoing, the Consultant shall not be liable for the 
defense or indemnification of the City for claims, actions, complaints or suits arising out 
of the sole active negligence or willful misconduct of the City. This provision shall 
supersede and replace all other indemnity provisions contained either in the City's 
specifications or Consultant's Proposal, which shall be of no force and effect. 

City shall have the right to offset against the amount of any compensation due Consultant 
under this Agreement any amount due City fi·om Consultant as a result of Consultant's 
failure to pay City promptly any indemnification arising under this Section 6.7 and related 
to Consultant's failure to either (i) pay taxes on amounts received pursuant to this 
Agreement or (ii) comply with applicable workers' compensation laws. 

The obligations of Consultant under this Section 6.7 will not be limited by the 
provisions of any workers' compensation act or similar act. Consultant expressly waives 
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its statutOlY immunity nnder such statutes or laws as to City, its officers, agents, 
employees and volunteers. 

Consultant agrees to obtain executed indemnity agreements with provIsIOns 
identical to those set forth here in this Section 6.7 fi'Om each and evelY subcontractor or 
any other person or entity involved by, for, with or on behalf of Consultant in the 
pcrfonnance of this Agreement. In the event Consultant fails to obtain such indemnity 
obligations from others as required herein, to the fullest extent permitted by law, 
Consultant agrees to be fully responsible and indemnity, hold harmless and defend City, 
its officers, agents, employees and volunteers from and against any and all claims and 
losses, costs or expenses for any damage due to death or injury to any person and injury to 
any propelty resulting from any alleged intentional, reckless, negligent, or othelwise 
wrongful acts, en-ors or omissions of Consultant's subcontractors or any other person or 
entity involved by, for, with or on behalf of Consultant in the perfonnance of this 
Agreement. Such costs and expenses shall include reasonable attorneys' fees incun-ed by 
counsel of City's choice. 

City docs not, and shall not, waive any rights that it may possess against 
Consultant because of the acceptance by City, or the deposit with City, of any insurance 
policy or certificate required pursuant to this Agreement. This hold hal1111ess aI1d 
indemnification provision shall apply regardless of whether or not any insurance policies 
are detennined to be applicable to the claim, demand, damage, liability, loss, cost or 
expense. 

6.8. Independent Contractor. Consultant is and shall be acting at all times as 
an independent contractor and not as an employee of City. Consultant shall have no 
power to incur any debt, obligation, or liability on behalf of City or otherwise act on 
behalf of City as an agent. Neither City nor any of its agents shall have control over the 
conduct of Consultant or any of Consultant's employees, except as set forth in this 
Agreement. Consultant shall not, at any tiine, or in any manner, represent that it or any of 
its employees ar'e in any manner agents or employees of City. Consultant shall secure, at 
its sole expense, and be responsible for any and all payment of fucome Tax, Social 
SecUlity, State Disability fusurance Compensation, Unemployment Compensation, and 
other payroll deductions for Consultant and its officers, agents, and employees, and all 
business licenses, if any are required, in connection with the services to be perfonned 
hereunder. Consultant shall indemnity and hold City hannless from any and all taxes, 
assessments, penalties, and interest asselted against City by reason of the independent 
contractor relationship created by this Agreement. Consultant further agrees to indemnity 
and hold City harmless from any failure of Consultant to comply with the applicable 
worker's compensation laws. City shall have the right to offset against the amount of any 
fees due to Consultant under this A!,'I'eement any amount due to City from Consultant as a 
result of Consultant's failure to promptly pay to City any reimbursement or 
indemnification arising under this paragraph. 

6.9 Benefits. Consultant will not be eligible for any paid benefits for federal, 
social security, state workers' compensation, unemployment msurance, professional 
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insurance, medical/dental, California Public Employees Retirement System ("PERS") or 
fringe benefits ofTered by the City. 

6.10. PERS Eligibility Indemnification. In the event that Consultant or any 
employee, agent, or subcontractor of Consultant providing services under this Agreement 
claims or is determined by a court of competent jurisdiction or the California Public 
Employees Retirement System (PERS) to be eligible for em-ollment in PERS as an 
employee of the City, Consultant shall indemnify, defend, and hold harmless City for the 
payment of any employee and/or employer contributions for PERS benefits on behalf of 
Consultant or its employees, agents, or subcontractors, as well as for the payment of any 
penalties and interest on such conttibutions, which would otherwise be the responsibility 
of City. 

Notwithstanding any other agency, state or federal policy, rule, regulation, law or 
ordinance to the contrary, Consultant and any of its employees, agents, and subcontractors 
providing service under this Agreement shall not qualify for or become entitled to, and 
hereby agree to waive any claims to, any compensation, benefit, or any incident of 
employment by City, including but not limited to eligibility to enroll in PERS as an 
employee of City and entitlement to any contribution to be paid by City for employer 
contribution and/or employee contributions for PERS benefits. 

6.11. Cooperation. In the event any claim or action is brought against City 
relating to Consultant's perfotmance or services rendered under this Agreement, 
Consultant shall render any reasonable assistance and cooperation which City might 
require. 

6.12. Ownership of Documents. All findings, reports, documents, information 
and data including, but not limited to, computer tapes or discs, files and tapes furnished 
or prepared by Consultant or any of its subcontractors in the course of perfonnance of this 
Agreement, shall be and remain the sole property of City, without restriction or limitation 
upon its use or dissemination by City; no such written products shall be the subject of a 
copyright application by Consultant. Consultant agrees that any such documents or 
information shall not be made available to any individual or organization without the 
prior consent of City. Consultant shall deliver to City any findings, reports, documents, 
information, data, in any form, including but not limited to, computer tapes, discs, files 
audio tapes or any other Project related items as requested by City or its authorized 
representative, at no additional cost to the City. 

6.13. Public Records Act Disclosure. Consultant has been advised and is aware 
that this Agreement and all reports, documents, information and data, including, but not 
limited to, computer tapes, discs or files furnished or prepared by Consultant, or any of its 
subcontractors, pursuant to this Agreement and provided to City may be subject to public 
disclosure as required by the California Public Records Act (California Government Code 
Section 6250 et seq.). Exceptions to public disclosure may be those documents or 
information that qualifies as trade secrets, as that tenn is defined in the California 

Page 10 of22 123 Ninyo & Moore 



Government Code Section 6254.7, and of which Consultant informs City of such trade 
secret. The City will endeavor to maintain as confidential all information obtained by it 
that is designated as a trade secret. The City shall not, in any way, be liable or responsible 
for the disclosure of any trade secret including, without limitation, those records so 
marked if disclosure is deemed to be required by law or by order of the Court. 

6.14. Release of Information. Consultant shall not make public information 
releases or othelwise publish infonnation obtained or produced by it as a result of, or in 
connection with, the perfonnance of services under this Agreement without the prior 
written authorization from the City Representative. 

6.15. Conflict of hlterest. Consultant and its officers, employees, associates and 
subconsultants, if any, will comply with all conflict of interest statutes of the State of 
California applicable to Consultant's services under this agreement, including, but not 
limited to, the Political Refol1n Act (Government Code Sections 81000, e/ seq.) and 
Government Code Section 1090. During the tenn of this Agreement, Consultant and its 
officers, employees, associates and subconsultants shall not, without the prior written 
approval of the City Representative, perfonn work for another person or entity for whom 
Consultant is not currently perfol1ning work that would require Consultant or one of its 
officers, employees, associates or sub consultants to abstain fi'om a decision under this 
Agreement pursuant to a conflict of interest statute. 

6.16. Economic Interest Statement. Consultant hereby acknowledges that 
pursuant to Government Code Section 87300 and the Conflict of Interest Code adopted 
by City hereunder, Consultant is desil,'I1ated in said Conflict of Interest Code and is 
therefore required to file an Economic mterest Statement (Fonn 700) with tile City Clerk, 
for each employee providing advise under this Agreement, prior to the commencement of 
work. 

6.17. Political ActivitY/Lobbying Certification. Consultant may not conduct any 
activity, including any payment to any person, officer, or employee of any govemmental 
agency or body or member of Congress in connection with the awarding of any federal 
contract, grant, loan, intended to influence legislation, administrative rulemaking or the 
election of candidates for public office during time compensated under the representation 
that such activity is being perfonned as a part of this Agreement. 

6.18. Licenses, Pennits, and Fees. Consultant shall obtain a City of South 
Pasadena Business License and any and all other pennits and licenses required for the 
services to be performed under this Agreement. 

6.19. Responsibility for Errors. Consultant shall be responsible for its work and 
results under this Agreement. Consultant, when requested, shall fumish clarification 
and/or explanation as may be required by the City's representative, regarding any services 
rendered under this Agreement at no additional cost to City. In the event that an error or 
omission attributable to Consultant occurs, then Consultant shall, at no cost to City, 
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provide all necessary design drawings, estimates and other Consultant professional 
services necessaty to rectifY and correct the matter to the sole satisfaction of City and to 
participate in any meeting required with regard to the correction. 

6.20. Order of Precedence. In the event of an inconsistency in this Agreement 
and any of the attached Exhibits, the terms set forth in this Agreement shall prevail. If, 
and to the extent this Agreement incorporates by reference any provision of any 
document, such provision shall be deemed a part of this Agreement. Nevertheless, if 
there is any conflict among the terms and conditions of this Agreement and those of any 
such provision or ptovisionsso incorporated by reference, this Agreement shall govern 
over the documel1treferenced; 

6.21. Costs. Each party shall bear its own costs and fees incurred in the 
preparation and negotiation of this Agreement and in the performance of its obligations 
hereunder except as expressly provided herein. 

6.22. Headings. Paragraphs and subparagraph headings contained in this 
Agreement are included solely for convenience and are not intended to modifY, explain or 
to be a full or accurate description of the content thereof and shall not in any way affect 
the meaning or interpretation of this Agreement. 

6.23. Construction. The parties have participated jointly in the negotiation and 
drafting of this Agreement. In the event an ambiguity or question of intent or 
interpretation arises with respect to this Agreement, this Agreement shall be construed as 
if drafted jointly by the parties and in accordance with its fair meaning. There shall be no 
presumption or burden of proof favoring or disfavoring any party by virtue of the 
authorship of any of the provisions of this Agreement. 

6.24. Amendments. Only a writing executed by the parties hereto or their 
respective successors and assigns may amend this Agreement. 

6.25. Waiver. The delay or failure of either patty at any time to require 
perfOlmance or compliance by the other of any of its obligations or agreements shall in no 
way be deemed a waiver of those rights to require such performance or compliance. No 
waiver of any provision of this Agreement shall be effective unless in writing and signed 
by a duly authorized representative of the party against whom enforcement of a waiver is 
sought. The waiver of any right or remedy in respect to any occurrence or event shall not 
be deemed a waiver of any right or remedy in respect to any other occun'ence or event, 
nor shall any waiver constitute a continuing waiver. 

6.26. Severability. If any provision of this Agreement is determined by a court 
of competent jurisdiction to be unenforceable in any circumstance, such determination 
shall not affect the validity or enforceability ofthe remaining terms and provisions hereof 
or of the offending provision in any other circumstance. Notwithstanding the foregoing, 
if the value of this Agreement, based upon the substantial benefit of the bargain for any 
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party, is materially impaired, which determination made by the presiding court or 
arbitrator of competent jurisdiction shall be binding, then both parties agree to substitute 
such provision(s) through good faith negotiations. 

6.27. Counterparts. This Agreement may be executed in one or more 
counterparts, each of which shall be deemed an original. All counterparts shall be 
constmed together and shall constitute one agreement. 

6.28. Corporate Authority. The persons executing this Agreement on behalf of 
the pmiies hereto warrant that they are duly authorized to execute this Agreement on 
behalf of said parties and that by doing so the parties hereto are formally bound to the 
provisions of this Agreement. 

6.29. Taxpayer Identification Number. Consultant shall provide City with a 
complete Request for Taxpayer Identification Number and Certification, Fonn W 9, as 
issued by the Internal Revenue Service. 

6.30. Applicable Laws, Codes, and Regulations. Consultant shall perfonn aJl 
services described in accordance with all applicable laws, codes and regulations required 
by all authorities having jurisdiction over the Services. 

6.31. Change in Name, Ownership or Control. Consultant shaH notify the City 
Representative, in writing, of any change in name, ownership or control of Consultant. 
Change of ownership or control of Consultant may require an mnendment to the 
Agreement. 

6.32. Covenants and Conditions. Each term and each prOVISIOn of this 
Agreement to be perfonned by Consultant shaH be constmed to be both a covenant and a 
condition. 

6.33. Use of City'S Name. Consultant shaH not publish or use any advertising, 
sales promotion, or publicity in matters relating to services, equipment, products, reports, 
and material furnished by Consultant in which City's name is used, or its identity implied 
without the City Representative's prior written approval. 

6.34. Force Majeure. The respective duties and obligations of the parties 
hereunder shaH be suspended while and so long as perfonnance hereto is prevented or 
impeded by strikes, disturbances, riots, fire, severe weather, government action, war acts, 
acts of God, or any other cause similar or dissimilar to the foregoing which are beyond 
the control of the paJiy from whom the affected performance was due. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed by and through their respective authorized officers, as of the date first above 
written. 
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Dated: _________ _ 

Dated: __ -,---,-----'----____ _ 

APPROVED AS TO FORM: 

Teresa L. Highsmith, City Attorney 
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THE CITY OF SOUTH PASADENA 

By: _________ _ 
Sergio Gonzalez, City Manager 

Ninyo & Moore 

By: _________ _ 

Kurt S. Yoshii, Principal Engineer 

Federal ID No. ______ _ 
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EXHIBIT" A" 

SCOPE OF SERVICES 
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Citywide SeVier Rehabilitation and Replacement Project Phase I July 2t, 20t4 
.§..outhf'!,~d~na,,-,C,,,a,,,lilo,,,r,,,ni,,-a ______________________ ---'Pccr"'op"'o"'sa"-I N",o,,-. ,--P,-'.1",64=80 

Our approach to addressing the critical elements for Ihe materials testing services is described in the following para, 

graphs. 

Devefop Scope of Work - the initial step in our approach is to meet with the City Project manager in order to 
get clear understanding of the project and our expected services. We will review the approved plans and speci· 
fications and will develop a detailed scope of services indicating anticipated man-hours by discipline for the 
required materials testing services, We will submit this plan to the City Project Manager for approval, 

ProjeC!PerSdnnel U!Wzation-uP0napprovalofoufscopa of Work, we will assign Ine appropriately certified 
personnel to the project based on the specific needs 01 the project. We will also review the contractor's sched· 
ule in ordetto plan accordingly and anticipate the future malerials testing requests. 

Sampling Protocol and Document Con!rol- we will next establish the sampling protocols required for the 
project, based on the project specifications and the requirements of the City Building Code, and other governing 
specifications, Our document control system provides unique identilicatlon of daily reports and laboratory con· 
formance testing for each project assignment. These systems are a part of our Quality Systems Program and 
will be utilized for each task order assignment. 

Establish Communication Lines - the next step in our approach is to establish the communication lines for 
the project, including the authorized city representative who will be requesting our services, We will also reo 
quest the approved distribution list for our inspection reports, daily field reports, and laboratory conformance test 
results, On some of the past projects, the City Project Managers have coordinated our services in the field and 
distributed our reports. On some other past projects, we had been scheduled by the on· site City Inspectors and 
we had distributed our reports to the approved distribution list. We will provide our services to meet the City's 
need, Often we will attend the pre·construction meeting with the contractor and will obtain from the City the ap· 
proved distribution list for our materials testing and inspection reports as well as our laboratory conformance 
testing results, We will also provide the city representatives our personnel's mobile telephone numbers, and e· 
mail addresses for communication during the project. We will also establish the communication lines between 
the City Project Manager, City Inspector, and the contractors' and sub·contractors' representatives, 

Utilize Our Project Controls - Ninyo & Moore utilizes an internal project control system that includes budget, 
schedule, and document review and control. Our project manager will utilize our in·house system to keep the 
City Project Manager informed about the status of our services. We include monthly progress reports indicating 
the amount billed to date along with a comparison to the overall task order budget and the overall construction 
schedule. Our quality control includes review of our laboratory conformance test results by a California licensed 
engineer, 

Perform Field and Laboratory Testing - When construction commences, we will provide the necessary per­
sonnel and equipment to inspect and test the construction materials quality and contractor's construction 
methods in order to document conformance to the project plans and specilications, We will also sample the 
construction materials as required and pertorm laboratory conformance tests as specified. The results of our in· 
spections and tests will be forwarded to the City representatives at the end of each working day. Immediate 
notification will be provided via phone, e·mail, andlor fax if we find non·conformance in materials or workman­
ship, 

Quality Assurance Review - we understand the importance of reliability of our inspections and test results, 
Therefore, we have a Quality Assurance Plan in place that provides written procedures for our services, Our 
Quality plan is overseen by a California licensed Engineer and include review of our training procedures, as well 
as participation in third party review and inspection of our facilities, All of our laboratory conformance tests are 
reviewed by a Cali/ornia licensed engineer prior to submittal. 

7 
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Cit~"Nide Sewer Rehabilitation and Replacement Projecl Phase I 
South Pasadena, California 

July 21,2014 
Proposal No. P-16480 

Reports - written reports are required for project documentation. We will submit our written reports as estab­
lished in the communications structure for the project that was determined during the project initiation stage. 
Passing tests and inspections will be filed in accordance with the document control system. Non-conforming reo 
ports will be maintained in a non-conformance log thai will be maintained by our office. Non-conformance areas 
will need 10 be remedied in accordance with the project requirements. When non-conforming materials or work­
manship are remedied, we will document the acceptance in the non·conformance log for project close out 
purposes. 

Project Close OUI - the final step in our approach is the closing out of the project and providing the project 
documentation, as it relates 10 materials testing to the Cily. We understand the importance of proper project 
close·out documentation on Cily administered projects. 

6. SCHEDULE OF FEES 

Our Schedule of Fees and Schedule of Fees for Laboratory Testing are provided in our separate sealed cosl pro· 

posal. 

If outside or specialized services that Ninyo & Moore does not provide in·house are requested, we will invoice those 

services as a reimbursable expense. We do not anticipate any such services for this contract. 

7. FEE PROPOSAL 

As requested in the RFP, we are providing our fee proposal broken down by task, employee type, and hours in a 

separate sealed envelope. 

8. PROJECT SCHEDULE 

Our project schedule will be based on the contractor's working schedule and could change from week to week. We 

will coordinate our field services with the field inspector or project manager to help ensure that the necessary 

observation and testing is pertormed at each phase of the project and work is periormed in accordance with the city 

standards. 

Based on our understanding of the proposed construction and project plans, our scope 01 services will be as de· 

scribed below. As required in the RFP, we are providing our Tasks, Subtasks, and Deliverables as follows: 

• Task: Conduct, as·requested, observation and materials testing services during construction to help enSUre 
the work is being pertormed in accordance with the contract plans and specifications. Coordinate with the cli· 
ent's field inspector or project manager to establish testing and inspecting frequencies that are acceptable to 
the city. 

o Subtask: Engineering oversight will be utilized for project coordination and client liaison, including schedul­
ing of personnel to provide observation and materials testing services. We Vlill documenl testing 
frequencies, results, and retests and submit them to the field inspector or project manager for review, ap· 
proval, signature, and placement in the contract files. We will conduct field visits and attend meetings, il 
needed, with the project manager, field inspector, contractor, and design consultant in a timely manner to 
resolve issues during construction management. 

8 
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Citywide Sewer Rehabilitation and Replacement Project Phase I 
South Pasadena, California 

July 21,2014 
Proposal No. P-16480 

• Task: Field inspection and materials testing services to check the construction operations and materials' com· 
pliance with applicable and adopted standards. 

o Subtask: Field technician services will be utilized for construction materiats testing selvices, Our fietd 
technician will pertorm field observation, sampling, testing and documentation during trench backfill, sub· 
grade preparation, aggregate base placement and during AC placement. Field density tests will be 
pertormed to check the contractor's compaction efforts. 

• Task: Inspect and check the construction materials' compliance with applicable and adopted standards. Doc· 
ument and determine acceptance based on conformance to the project plans and specification and acceptabte 
standards, Materials that are to be accepted on the basis of a signed Certificate of Compliance are referenced 
on daity inspection reports and taboratory releases. 

• Deliverabtes: Written and signed daily reports and test data sheets to document the items inspected, A fi· 
nal report will be prepared at the completion of the project. Laboratory conformance testing 01 soils, 
aggregates, fresh concrete, and asphatt concrete which inctudes, but is not limited to, maximum density, 
optimum moisture content, sieve analysis, sand equivalent, extraction (% asphalt), asphalt concrete maxi· 
mum density, and concrete compressive strength, to be performed on representative samples collected in 
the field in accordance with the required frequencies and methods set forth in the contract documents. 

9. TERMS AND CONDITIONS 

Ninyo & Moore accepts all the terms and conditions outlined in the City's standard consultant services agreement. 

and can meet all insurance requirements made part of the agreement. To provide safeguards and to meet the 

requirements of our clients, we carry the following types of insurance: 

Insurance Type Amount Carrier 

Professional Liability $ 5 Million/claim Alterra Excess & Surplus Insurance $ 5 Million aggregate 

General Liability $ 1 Million/claim Travelers Property Casualty Co, of America $ 2 Million aggregate 
Excess Liability $ 9 Million Travelers Property Casualty Co, of America 
Worker's Compensation $1 Million American Automobile Insurance Company 
Automobile $1 Million American Au!omobile Insurance Company 

9 lVinoo & I(\oo\"e 
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Sewer Rehabilitation and Replacement Project- Phase I 
South Pasadena, California 

TABLE 1- BREAKDOWN OF FEE 

PROJECT COORDINATION AND TECHNICAL SUPPORT 

August 26, 2014 
Proposal No. P-16480 

Project Engineer/Geologist 

Subtotal 
22 hours@$142.00/hour-,$,--=3",,1;:.24,:.:.0;:,;0'-l 

$ 3,124,00 

FIELD SERVICES 

Project Engineer (Pre-Construction Meeting) 4 hours @ $142.00 Ihour $ 568.00 
Field Technician 

Trench Backfill 160 hours @ $ 81.00 Ihour $ 12,960.00 
Subgrade/Aggregate Base/Asphalt Concrete 40 hours @ $ 81.00 Ihour $ 3,240.00 
Portland Cement Concrete 8 hours @ $ 81.00 Ihour $ 648.00 I 
Sample Pick-Up 8 hours @ $ 81,00 Ihour $ 648.00 

Field Vehicle and Equipment Usage 220 hours @ $ 10.00 Ihour $ 2,200.00 
Subtotal $ 20,264,00 

LABORATORY ANALYSES 

Maximum Density (Soil & Aggregates) 10 tests @ $180.00 Itest $ 1,800.00 
Sieve Analysis 10 tests @ $110.00 lIes! $ 1,100.00 
Sand Equivalent 10 tests @ $ 90.00 Itest $ 900.00 
Asphalt Extraction and Gradation 3 tests @ $ 215.00 Itest $ 645.00 

Asphalt Maximum Density 3 tests @ $195.00 Itest $ 585.00 

Concrete Compression 8 tests @ $ 22.00 Itest $ 176.00 
Subtotal $ 5,206,00 

DATA COMPILATION AND ANALYSIS AND REPORT PREPARATION 

Report Preparation Lump Sum _$~--,1""O:-:O:'::O':':'O",0-l 
Subtotal $ 1,000.00 

TOTAL FEE $ 29,594.00 I 
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EXHIBIT "B" 

INSURANCE REQUIREMENTS 

Additional Insured Status: The Consultant shall obtain, maintain, and keep in full force 
throughout the duration of the telID of the Agreement, liability insurance covering the 
Consultant and, with the exception of Professional Liability Insurance, designating City 
including its elected or appointed officials, directors, officers, agents, employees, 
volunteers, or consultants, as additional insured against any and all claims resulting in 
injury or damage to persons. orproperty(both real and personal) causedb.yan.y aspect of 
the Consliltant's work or operations in amounts no less than thefollowingand with such 
deductiblesas are ordinary and reasonable in keeping with industry standards. It shall be 
stated, in the Additional Insured Endorsement, that the Consultant's insurance policies 
shall be primary as respects any claims related to or as the result of the Consultant's 
work. Any insurance, pooled coverage or self-insurance maintained by the City, its 
elected or appointed officials, directors, officers, agents, employees, volunteers, or 
consultants shall be non-contributory. General liability coverage can be provided in the 
form of an endorsement to the Consultant's insurance (at least as broad as ISO Fonn CG 
20 10 11 85 or both CG 20 10 and CG 20 37 forms iflater revisions used). 

Primary Coverage: For any claims related to this contract, the Consultant's insurance 
coverage shall be primary insurance as respects the City, its officers, officials, employees, 
and volunteers. Any insurance or self-insurance maintained by the City, its officers, 
officials, employees, or volunteers shall be excess of the Consultant's insurance and shall 
not contribute with it. 

Professional Liability Insurance $1,000,000/$2,000,000 

General Liability: 

a. General Aggregate $2,000,000 
b. Products Comp/Op Aggregate $2,000,000 
c. Personal & Advertising Injury $1,000,000 
d. Each Occurrence $1,000,000 
e. Fire Damage (anyone fire) $ 50,000 
f. Medical Expense (anyone person) $ 5,000 

Workers' Compensation: 

a. 
b. 
c. 
d. 

Workers' Compensation 
EL Each Accident 
EL Disease - Policy Limit 
EL Disease - Each Employee 

Automobile Liability 
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Statutory Limits 
$1,000,000 
$1,000,000 
$1,000,000 
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a. Any vehicle, combined single limit $1,000,000 

Notice of Cancellation: Each insurance policy required above shall state that coverage 
shall not be canceled, except with notice to the City. The Consultant shall provide thiliy 
(30) days advance notice to City in the event of material changes or cancellation of any 
coverage. Celiificates of insurance and additional insured endorsements shall be 
furnished to City thirty (30) days prior to the effective date of this Agreement. Refusal to 
submit such certificates shall constitute a material breach of this Agreement entitling City 
to any and all remedies at law or in equity, including tennination of this Agreement. If 
proof of insnrance required under this Agreement is not delivered as required or if such 
insurance is canceled and not adequately replaced, City shall have the right but not the 
duty to obtain replacement insurance and to charge the Consnltant for any premium due 
for such coverage. City has the option to deduct any such premium from the sums due to 
the Consultant. 

Waiver of Subrogation: Consultant hereby grants to City a waiver of any right to 
subrogation which any insurer of said Consultant may acquire against the City by virtue 
of the payment of any loss under such insurance. Consultant agrees to obtain any 
endorsement that may be necessary to affect this waiver of subrogation, but this provision 
applies regardless of whether or not the City has received a waiver of subrogation 
endorsement from the insurer. 

Deductibles and Self-Insured Retentions: Any deductibles or self-insured retentions 
must be declared to and approved by the City. The City may require the Consultant to 
provide proof of ability to pay losses and related investigations, claim administration, and 
defense expenses within the retention. 

Acceptability of Insurers: Insurance is to be placed with insurers authorized and admitted 
to write insurance in California and with a current A.M. Best's rating of A-:VII or better. 
Acceptance of insurance from a catTier with a rating lower than A-:VII is subject to 
approval by City's Risk Manager. Consultant shall immediately advise City of any 
litigation that may affect these insurance policies. 

Claims Made Policies: 
If any of the required policies provide coverage on a claims-made basis: 
1. The Retroactive Date must be shown and must be before the date of the contract 

or the beginning of contract work. 
2. Insurance must be maintained and evidence of insurance must be provided for at 

least five (5) years after completion of the contract of work. 
3. If coverage is canceled or non-renewed, and not replaced with another claims­

made policy fonn with a Retroactive Date prior to the contract effective date, the 
Consultant must purchase "extended reporting" coverage for a minimum of five 
(5) years after completion of contract work. 
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Verification of Coverage: Consultant shall finnish the City with original certificates and 
amendatOlY endorsements or copies of the applicable policy language effecting coverage 
required by this clause. All certificates and endorsements are to be received and 
approved by the City before work commences. However, failure to obtain the required 
documents prior to the work beginning shall not waive the Consultant's obligation to 
provide them. The City reserves the right to require complete, celtified copies of all 
required insurance policies, including endorsements required by these specifications, at 
any time. 

Subcontractors: Consultant shall require and verify that all subcontractors maintain 
insurance meeting allthe requirements stated herein, andContractorshaUensurethat City 
is an additional insured on insurance required from subcontractors. 

Special Risks or Circumstances: Entity reserves the right to modify these requirements, 
including limits, based on the nature of the risk, prior experience, insurer, coverage, or 
other special circumstances. 

Nothing in this section shall constlUed to as limiting in any way, the indemnification 
provision contained in this Agreement, or the extent to which Consultant may be held 
responsible for payments of damages to persons or property. 
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C· f S th P d / Marina Khubesrian, M.D., Mayor/Authority Chair lty 0 OU asa ena Robert S. Joe, Mayor Pro Tem/AutllOrity Vice Chair 

R d I t S A / Michael A. Cacciotti, Council/Authority Member 
e eve opmen uccessor gency Diana Maizmud, COUllcil/AutilOrity Member 

Public Financing Authority Richard D. Schneider, M.D., Council/AutilOrihj Member 

Agenda Report 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

October 1,2014 

Evelyn G. Zneimer, City Clerk/Authorihj Secretary 
Gary E. Pia, City Treasurer 

Honorable Mayor and City Council 

Sergio Gonzalez, City Manager)/b 

Paul Toor, P.E.,PubJic Works DirectW 
Shin Furukawa, P .E., Deputy Public ~s Director JI-
Award of Contract to Valley Construction Management for 
Construction Management and Inspection Services for the Sewer 
Rehabilitation and Replacement Project Phase 1 

It is recommended that the City Council: 
1. Accept a proposal dated July 23,2014, from Valley Construction Management for 

construction management and inspection services for the Sewer Rehabilitation and 
Replacement Project Phase 1; 

2. Reject all other proposals received; and 
3. Authorize the City Manager to execute an agreement with Valley Construction 

Management for a not-to exceed amount of$298,760. 

Fiscal Impact 
There are sufficient funds available in the Fiscal Year 2014-15 budget for the construction of this 
project. The project is funded from the State Clean Water Revolving Loan Fund. 

Commission Review and Recommendation 
This project has been discussed by the Public Works Commission. 

Background 
The scope of work includes the construction management and inspection services for the 
construction of the Sewer Rehabilitation and Replacement Project Phase 1, which is being 
considered for approval under a separate item on tonight's agenda. 

Analysis 
Section 2.99-29(12) ofthe South Pasadena Municipal Code (SPMC) provides that professional 
service contracts, such as the herein agreement, are exempt from the bidding process. This 
section of the SPMC does require, "if possible," that the City obtain three quotations before 
awarding the contract. In June 2014, a request for proposals (RFP) was distributed thru the 
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Constmction Management & Inspection Services for Sewer Rehabilitation and Replacement Project 
Phase I 
October 1,2014 
Page 2 of2 

Integrated Marketing System, the City website, and direct mailing to consulting engineeling 
firms expelienced in constmction management and inspection services for larger municipal 
capital improvement projects. The following firms responded to the request for proposals: 

Arcadis, Irvine 
Dudek, Encinitas 
OK & Associates, Diamond Bar 
Hill International, Ontario 
Valley Consltuction Management, San Diego 

Section 4526 of the Oovenunent Code allows the selection of professional services of 
architectural, landscape architectural, engineering, enviromnental, land surveying, or constmction 
project management finTIs to be on the basis of demonstrated competence and on the professional 
qualifications necessary for the satisfactory performance of the services required. 

Staff shortlisted three firms and conducted interviews with each. 

Valley Constmction management is a qualified, smaller firm specializing in providing 
constmction management and inspection solely for sewer and water infi'astmcture projects. They 
recently completed an almost identical project for the City of Vista, and have provided similar 
consltuction management and inspection services to the City of San Diego, and the City of 
Pomona. Staff has checked Valley Constmction Management's references and has found them to 
be satisfactory. Staff recommendation is to award this contract to Valley Constmction 
Management. 

Legal Revievv' 
The City Attorney has reviewed the agreement, which incorporates the latest professional 
services agreement template prepared by the City Attorney's Office. The City Attorney's Office 
has no concerns with this agreement. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion of the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: Agreement 
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CITY OF SOUTH PASADENA 

PROFESSIONAL SERVICES AGREEMENT 
WITH 

VALLEY CONSTRUCTION MANAGEMENT 

THIS AGREEMENT ("Agreement") is made and entered into this 1st day of 
October, 2014 by and between the CITY OF SOUTH PASADENA, a municipal 
corporation ("City") and VALLEY CONSTRUCTION MANAGEMENT ("Consultant"). 

WITNESSETH: 

A WHEREAS, City proposes to utilize the services of Consultant as all 
independent contractor to provide inspection and construction management services for 
cast-in-place-plastic-pipe lining installed on the Citywide Sewer Rehabilitation and 
Replacement Project Phase I, as more fully described herein; and 

B. WHEREAS, Consultant represents that it has that degree of specialized 
expertise contemplated within California Government Code, Section 37103, and holds all 
necessary licenses to practice and perform the services herein contemplated; and 

C. WHEREAS, City and Consultant desire to contract for the specific 
services described in Exbibit "A" ("Scope of Services") and desire to set forth their 
rights, duties and liabilities in connection with the services to be perfonned; and 

D. WHEREAS, no official or employee of City has a fmancial interest, 
within the provisions of Sections 1090-1092 of the California Government Code, in the 
subject matter of this Agreement. 

NOW, THEREFORE, for and in consideration of the mutual covenants and 
conditions contained herein, the parties hereby agree as follows: 

1.0. SERVICES PROVIDED BY CONSULTANT 

1.1. Scope of Services. Consultant shall provide the professional services 
described in the "Scope of Services" attached hereto and incorporated into this 
Agreement as Exhibit "A." 

1.2. Professional Practices. All professional services to be provided by 
Consultant pursuant to this Agreement shall be provided by personnel experienced in 
their respective fields and in a manner consistent with the standards of care, diligence and 
skill ordinarily exercised by professional consultants in similar fields and circumstances 
in accordance with sound professional practices. It is understood that in the exercise of 
every aspect of its role, within the scope of work, consultant will be representing the 
City, and all of its actions, communications, or other work, during its employment, under 
this Agreement is under the direction of the City. Consultant also warrants that it is 
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familiar with all laws that may affect its perfOimance of this Agreement and shall advise 
City of any changes in any laws that may affect Consultant's performance of this 
Agreement. 

1.3 Familiarity with Work. By execution of this Agreement, Consultant 
warrants that: 

(1) It has thoroughly investigated and considered the work to be perfonned, 
based on all available infonnation; and 

(2) It carefully considered how the work shonld be perfonned; and 

(3) It fully nnderstands the difficulties and restrictions attending the perfonnance 
of the work under this Agreement; and 

(4) It has the professional and technical competency to perf0fl11 the work and the 
production capacity to complete the work in a timely manner with respect to the scope of 
services. 

1.4. Performance to Satisfaction of City. Consnltant agrees to perfonn all the 
work to the complete satisfaction of the City and within the hereinafter specified. 
Consultant agrees that the services to be rendered pursuant to this Agreement shall be 
perfonned in accordance with the standards customarily provided by an experienced and 
competent professional organization rendering the same or similar services. Evalnations 
of the work will be done by the City Manager or his designee. If the quality of work is 
not satisfactory, City in its discretion has the right to: 

(a) Meet with Consultant to review the quality of the work and resolve the 
matters of concern; 

(b) Reqnire Consultant to repeat the work at no additional fee until it IS 

satisfactory; andlor 

(c) Terminate the Agreement as hereinafter set fOith. 

1.5. Warranty. Consultant walTants that it shall perfonn the services required 
by this Agreement in compliance with all applicable Federal and California employment 
laws including, but not limited to, those laws related to minimum hours and wages; 
occupational health and safety; fair employment and employment practices; workers' 
compensation insurance and safety in employment; and all other Federal, State and local 
laws and ordinances applicable to the services required under this Agreement. 
Consultant shall indemnifY and hold hannless City from and against all claims, demands, 
payments, suits, actions, proceedings, and judgments of every nature and description 
including attorneys' fees and costs, presented, brought, or recovered against City for, or 
on account of any liability under any of the above-mentioned laws, which may be 
incurred by reason of Consultant's performance under this Agreement. 
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1.6. Non-discrimination. In perfOlming this Agreement, Consultant shall not 
engage in, nor pernlit its agents to engage in, disclimination in employment of persons 
because of their race, religion, color, national origin, ancestry, age, physical handicap, 
medical condition, marital status, sexual gender or sexual orientation, except as pelmitted 
pursuant to Section 12940 of the Government Code. Consultant will take affumative 
action to ensure that that employees are treated during employment, without regard to 
their race, eolor, creed, religion, sex, marital status, national origin, ancestry, age, 
physical or mental handicap, medicalcondition,or sexlJal orientation. 

1.7. Non-Exclusive Agreement. CO!1sultant acknowledges that City may enter 
into agreements with other consultants for services similar to the services that are subject 
to this Agreement. 

1.8. Confidentiality. Employees of Consultant in the course of their duties 
may have access to financial, accounting, statistical, and personnel data of private 
individuals and employees of City. Consultant covenants that all data, documents, 
discussion, or other infornlation developed or received by Consultant or provided for 
pelformance of this Agreement are deemed confidential and shall not be disclosed by 
Consultant without written authorization by City. City shall grant such authorization if 
disclosure is required by law. All City data shall be returned to City upon the termination 
of this Agreement. Consultant's covenant under this Section shall sUlvive the tennination 
of this Agreement. 

1.9. Key Personnel. It is the intent of both parties to this Agreement that 
Consultant shall make available the professional services of Paul Mochel, who shall 
coordinate directly with City. Any substitution of key personnel must be approved in 
advance by City's Representative and the Agreement shall be amended to reflect the 
changes. 

2.0. COMPENSATION AND BILLING 

2.1. Compensation. For performing and completing services Pursuant to 
Exhibit "A" Scope of Services, Consultant shall be compensated by City for its services 
as provided below: 

City will pay the following to the Contractor for services performed: 

Professional Fees: 

Consultant shall perform the services described in Exhibit "A" Scope of Services 
for the flat rate of: 
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$135/hr for a Construction Manager 
$1051hr for an Inspector 
$65/hr for a Contract Administrator 
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Reimbursable Expenses: Reimbursable expenses shall be limited to actnal 
expenditnres of Consultant for expenses that are necessmy for the proper compietion of 
the services and shall only be payable if specifically authorized in advance by City. 

2.2 Maximum Amount. The maximum amount payable under the terms of 
this Agreement, including expenses, will not exceed $298,760. Consultant shall 
promptly notify the City Representative, in writing, when fees and expenses incurred 
under this Agreement have reached $239,008 (80% of maximum amount allowable). 
Consultant shall concurrently infolTIl ilie City Representative of Consultant's estimate of 
total expenditnres required to complete its current assignments before proceeding, when 
the remaining work would exceed the maximum amount payable. 

2.3. Additional Services. Consultant shall not receive compensation for any 
services provided outside the scope of services specified in ilie Consultant's Proposal 
unless ilie City approves such additional services in writing prior to Consultant 
performing the additional services. It is specifically understood that oral requests and/or 
approvals of such additional services or additional compensatiou are barred and are 
unenforceable. 

2.4 Method of Billing. Within 10 calendar days following the end of the 
preceding month in which services are performed or expenses are incurred under this 
Agreement, Consultant shall submit an invoice to the City. Said invoice shall be based 
on the total of all Consultant's services which have been completed to City's sole 
satisfaction. City shall pay Consultant's invoice within forty-five (45) days from the date 
City receives said invoice. Any additional services approved and performed pursuant to 
this Agreement shall be designated as "Additional Services" and shall identify the 
number of the authorized change order, where applicable, on all invoices. 

Consultant shall submit invoices to the City at the following address: 

Page 4 of 18 

Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 

The invoice submitted pursuant to this paragraph shall show the: 
1) Project name/description; 
2) Name and hours worked by each person who performed services 

during the billing period; 
3) The title/classification under which they were billed; 
4) The hourly rate of pay; 
5) Actnal out-of-pocket expenses incurred in the perfOlmance of 

services; and, 
6) Other such information as the City may reasonably require. 
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2.5. Records and Audits. Consultant shall maintain full and accurate records 
with respect to all services and matters covered under this Agreement. City shall have 
fi·ee access at all reasonable times to such records, and the right to examine and audit the 
same and to make transclipts therefrom, and to inspect all program data, documents, 
proceedings and activities. Consultant shall maintain an up to date list of key personnel 
and telephone numbers for emergency contact after normal business hours. Records of 
Consultant's services relating to this Agreement and funds received from City shall be 
maintained in accordance with generally recognized accounting principles and shall be 
made available to City for inspection and/or audit at mutually convenient times for a 
period offive (5) years.from the date ofpetformance of said services. 

3.0. TIME OF PERFORMANCE 

3.1. COl!1l!1encement and Completion of Work. Time is of the essence in the 
performance of services under this Agreement. The professional services to be performed 
pursuant to this Agreement shall commence within five (5) days from the Effective Date 
of this Agreement. Failure to COl!1l!1ence work in a timely manner and/or diligently pursue 
work to completion may be grounds for tennination of this Agreement. All services 
required by Consultant under this Agreement shall be completed on or before the end of 
the tenn of the Agreement. 

4.0. TERM AND TERMINATION 

4.1. Term. This Agreement shall be effective on October 1, 2014 ("Effective 
Date") and shall remain in effect until June 30, 2016 unless earlier terminated as provided 
in Section 4.2 herein. 

4.2. Notice of Tennination. Notwithstanding the provision in paragraph 4.1 
above, the City reserves and has the right and privilege of canceling, suspending or 
abandoning the execution of all or any part of the work contemplated by this Agreement, 
with or without eause, in its sole discretion, with thirty (30) days written notice to 
Consultant. 

4.3. Compensation. In the event of telmination, City shall pay Consultant for 
reasonable costs incurred and professional services satisfactorily performed up to and 
including the date of City'S wlitten notice of termination unless the tennination is for 
cause, in whieh event Consultant need be eompensated only to the extent required by law. 
Compensation for work in progress shall be prorated based on the percentage of work 
completed as of the effective date of termination in aecordance with the fees set forth 
herein. Such payment will be subject to City's receipt of a close-out billing. In 
ascertaining the professional services actually rendered hereunder up to the effective date 
of termination of this Agreement, consideration shall be given to both completed work 
and work in progress, and to other documents pertaining to the services contemplated. 

4.4. Documents. In the event of termination of this Agreement, all documents 
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City within ten (10) days of delivery of tennination notice to Consultant, at no cost to 
City. Any use of uncompleted documents without specific written authorization from 
Consultant shall be at City's sole Iisk and without liability or legal expense to Consultant. 

5.0. INSURANCE 

5.1 Consultant shall procure and maintain at all times during the telm of this 
Agreement insurance as set forth in Exhibit "B" attached hereto. Proof of insurance shall 
consist of a Certificate of Insurance provided on IOS-CGL fOlm No. CG 00 01 II 85 or 
88 executed by Consultant's insurer and in a form approved by the City Attorney. 

6.0. GENERAL PROVISIONS 

6.1. Entire Agreement. This Agreement, together with Exhibits "A" and "B" 
supersede any and all other agreements, either oral or in writing, between the palties with 
respect to the subj ect matter herein. This Agreement constitutes the entire Agreement 
between the pmties with respect to any matter referenced herein. This Agreement may 
not be modified, nor may any of the terms, provisions or conditions be modified or 
waived or otherwise affected, except by a written amendment signed by all pmties. The 
tenns of this Agreement shall prevail over any inconsistent provision in any other 
contract document appurtenant hereto, including exhibits to this Agreement. Each pmty 
to this Agreement acknowledges that no representation by any party, which is not 
embodied herein, nor any other agreement; statement or promise not contained in this 
Agreement shall be valid and binding. 

6.2. Representatives. For the purposes of this Agreement, the City shall be 
represented by the City Manager ("City Representative"), or such other person 
designated in wliting by the City Manager. For the purposes of this Agreement, 
Consultant shall be represented by Paul Mochel or such other person designated in 
writing by him and accepted by the City Representative. Consultant shall pelfonn the 
Work described herein under the direction of the City Representative, who will approve 
the work plan specified herein, if required, prior to Consultant commencing the Work. 

The City Representative shall have the authority and responsibility to perfonn fhe 
following tasks: 

(a) Provide interpretation of the scope and specifications for the work to be 
performed; 

(b) Monitor perfonnance of the Work to ensure compliance with the Agreement; 
(c) Inspect perfonnance against the Scope of Services, and report compliance 

and/or deficiencies; 
(d) Obtain and review Monthly Statements; 
( e) Suspend work in accordance with other provisions of this Agreement; 
(f) Issue all consents, approvals, directives and agreements on behalf of the City, 

called for by this Agreement, except as otherwise expressly provided in this 
Agreement; and 

Page 6 of 18 Valley Construction Management 

144 



(g) Work directly with the Consultant in the performance of this Agreement. 

Consultant's Representative shall be its agent in all consultations with City during 
the tenu of this Agreement. Consultant's Representative shall attend and assist in all 
coordination meetings called by City. 

6.3. Notices. Any notices, documents, correspondence 01' other 
communications concerning this Agreement or the work hereunder may be provided by 
pe!sonaldeIivery,facsimiIeor mail and.~lIaIl be ~ddresse~a~ setforthbelo'Y' Such 
communicationshall be deellled servedordelivered: a) at thetillleofdelivery if such 
communication is sent by personal delivery; b )at the time of transmission if such 
communication is sent by facsimile; and c) 72 hours after deposit in the U.S. mail as 
reflected by the official U.S. postmark if snch communication is sent through regnlar 
United States mail. 

Consultant shall notifY City of changes in its address. The failure to do so, if such 
failure prevents City from locating Consultant, shall be deemed a waiver by Consultant 
of the right subsequently to enforce those provisions of this Agreement that require 
consultation or approval of Consultant. Notwithstanding this provision, City shall make 
every reasonable effort to locate Consultant when matters arise relating to Consultant's 
rights. 

All communications in connection with this Agreement, sent through the U. S. 
Mail, mnst be addressed as follows: 

IF TO CONSULTANT: 

Paul Mochel 
Valley Construction Management 
3525 Del Mar Heights Road #192 
San Diego, CA 92130 

IF TO CITY: 

Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 

6.4. Attorneys' Fees. In the event that litigation is brought by any party in 
connection with this Agreement, the prevailing party shall be entitled to recover from the 
opposing party all costs and expenses, including reasonable attorneys' fees, incurred by 
the prevailing party in the exercise of any of its rights or remedies hereunder or the 
enforcement of any of the tenus, conditions, or provisions hereof. 

6.5. Governing Law. This Agreement shall be governed by and construed 
under the laws of the State of California without giving effect to that body of laws 
pertaining to conflict of laws. In the event of any legal action to enforce or interpret this 
Agreement, the parties hereto agree that the sole and exclusive venue shall be a court of 
competent jurisdiction located in Los Angeles County, California. In the event of 
litigation in a U.S. District Court, exclusive venue shall lie in the Central District of 
California. 
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6.6. Assignment. This Agreement covers professional services of a specific 
and unique nature. Except as otheJwise provided herein, Consultant shall not voluntarily 
or by operation of law assign, transfer, sublet, or encumber all or any part of its interest in 
this Agreement or subcontract any services to be performed without amending this 
Agreement and/or receiving the prior written consent of City. Any attempted 
unauthorized assignment, transfer, subletting or encumbrance shall be void and shall 
constitute a breach of this Agreement and cause for termination of this Agreement. 

6.7. Indemnification and Hold Hmmless. Consultant assumes all risk of injury 
to its employees, agents, and contractors, including loss or damage to property. 
Consultant agrees to , indemnify, hold free and harmless, and when the City requests with 
respect to a claim provide a deposit for the defense of, and defend the City, its elected 
and appointed officials, officers, agents, employees and volunteers, at Consultant's sole 
expense, from and against any and ali claims, actions, suits or other legal proceedings 
brought against the City, its elected officials, officers, agents and employees arising out 
of the performance of the Consultant, its employees, and/or authorized subcontractors, of 
the work undertaken pursuant to this Agreement. The defense obligation provided for 
hereunder shall apply without any advance showing of negligence or wrongdoing by the 
Consultant, its employees, and/or authorized subcontractors, but shall be required 
whenever any claim, action, complaint, or suit alleges or asserts as its basis the 
negligence, errors, omissions or misconduct of the Consultant, its employees, and/or 
authorized subcontractors, and/or whenever any claim, action, complaint or suit asserts 
liability against the City, its elected and appointed officials, officers, agents, employees 
based upon the work performed by the Consultant, its employees, and/or authorized 
subcontractors under this Agreement, whether or not the Consultant, its employees and 
volunteers, and/or authorized subcontractors are specifically named or otherwise asserted 
to be liable and when the City requests with respect to a claim provide a deposit for the 
defense of. Notwithstanding the foregoing, the Consultant shall not be liable for the 
defense or indemnification of the City for claims, actions, complaints or suits arising out 
of the sole active negligence or willful misconduct of the City. This provision shall 
supersede and replace all other indemnity provisions contained either in the City's 
specifications or Consultant's Proposal, which shall be of no force and effect. 

City shall have the right to offset against the amount of any compensation due Consultant 
under this Agreement any amount due City from Consultant as a result of Consultant's 
failure to pay City promptly any indemnification arising under this Section 6.7 and 
related to Consultant's failure to either (i) pay taxes on amounts received pursuant to this 
Agreement or (ii) comply with applicable workers' compensation laws. 

The obligations of Consultant under this Section 6.7 will not be limited by the 
provisions of any workers' compensation act or similar act. Consultant expressly waives 
its statutOlY immunity under such statutes or laws as to City, its officers, agents, 
employees and volunteers. 
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Consultant agrees to obtain executed indemnity agreements with provISIons 
identical to those set forth here in this Section 6.7 from each and every subcontractor or 
any other person or entity involved by, for, with or on behalf of Consultant in the 
performance of this Agreement. In the event Consultant fails to obtain such indenmity 
obligations from others as required herein, to the fullest extent permitted by law, 
Consultant agrees to be fully responsible and indemnify, hold harmless and defend City, 
its officers, agents, employees and volunteers from and against any and all claims and 
losses, costs or expenses for any damage due to death or injury to any person and injury 
to any property resulting from any alleged intentional, reckless, negligent, or otherwise 
wrongfuiacts,errors or omissions of Consultant's subcontractors oranyotherperson or 
entity inyolved by, for, with or on behalf of Consultant in the performance of this 
Agreement Such costs and expenses shall include. reasonable attorneys' fees incurred by 
counsel of City's choice. 

City does not, and shall not, waive any rights that it may possess against 
Consultant because of the acceptance by City, or the deposit with City, of any insurance 
policy or certificate required pursuant to this Agreement. This hold harmless. and 
indemnification provision shall apply regardless of whether or not any insurance policies 
are determined to be applicable to the claim, demand, damage, liability, loss, cost or 
expense. 

6.8. Independent Contractor. Consultant is and shall be acting at all times as 
an independent contractor and not as an employee of City. Consultant shall have no 
power to incur any debt, obligation, or liability on behalf of City or otherwise act on 
behalf of City as an agent. Neither City nor any of its agents shall have control over the 
conduct of Consultant or any of Consultant's employees, except as set forth in this 
Agreement. Consultant shall not, at any time, or in any manner, represent that it or any of 
its employees are in any manner agents or employees of City. Consultant shall secure, at 
its sole expense, and be responsible for any and all payment of Income Tax, Social 
Security, State Disability Insurance Compensation, Unemployment Compensation, and 
other payroll deductions for Consultant and its officers, agents, and employees, and all 
business licenses, if any are required, in connection with the services to be performed 
hereunder. Consultant shall indemnify and hold City harmless from any and all taxes, 
assessments, penalties, and interest asserted against City by reaSOn of the independent 
contractor relationship created by this Agreement. Consultant further agrees to indemnify 
and hold City hmmless from any failure of Consultant to comply with the applicable 
worker's compensation laws. City shall have the right to offset against the amount of any 
fees due to Consultant under this Agreement any amount due to City from Consultant as 
a result of Consultant's failure to promptly pay to City any reimbursement or 
indemnification arising under this paragraph. 

6.9 Benefits. Consultant will not be eligible for any paid benefits for federal, 
social security, state workers' compensation, unemployment insurance, professional 
insurance, medical/dental, California Public Employees Retirement System ("PERS") or 
fringe benefits offered by the City. 
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6.10. PERS Eligibility Indenmification. In the event that Consultant or any 
employee, agent, or subcontractor of Consultant providing services under this Agreement 
claims or is determined by a court of competent jurisdiction or the California Public 
Employees Retirement System (PERS) to be eligible for enrollment in PERS as an 
employee of the City, Consultant shall indemnify, defend, and hold harmless City for the 
payment of any employee and/or employer contJibutions for PERS benefits on behalf of 
Consultant or its employees, agents, or subcontractors, as well as for the payment of any 
penalties and interest on such contJibutions, which would otherwise be the responsibility 
of City. 

Notwithstanding any other agency, state or federal policy, mle, regulation, law or 
ordinance to the contrary, Consultant and any of its employees, agents, and 
subcontractors providing service under this Agreement shall not qualify for or become 
entitled to, and hereby agree to waive any claims to, any compensation, benefit, or any 
incident of employment by City, including but not limited to eligibility to enron in PERS 
as an employee of City and entitlement to any contribution to be paid by City for 
employer contribution and/or employee contJibutions for PERS benefits. 

6.11. Cooperation. In the event any claim or action is brought against City 
relating to Consultant's performance or services rendered under this Agreement, 
Consultant shall render any reasonable assistance and cooperation which City might 
require. 

6.12. Ownership of Documents. All findings, reports, documents, infonuation 
and data including, but not limited to, computer tapes or discs, files and tapes furnished 
or prepared by Consultant or any of its subcontractors in the course of perfonuance of 
this Agreement, shall be and remain the sole property of City, without restJiction or 
limitation upon its use or dissemination by City; no such written products shall be the 
subject of a copyright application by Consultant. Consultant agrees that any such 
docum.ents or infonuation shall not he made available to any individual or organization 
without the pJior consent of City. Consultant shall deliver to City any fmdings, reports, 
documents, infonuation, data, in any form, including but not limited to, computer tapes, 
discs, files audio tapes or any other Project related items as requested by City or its 
authorized representative, at no additional cost to the City. 

6.13. Public Records Act Disclosure. Consultant has been advised and is aware 
that this Agreement and all reports, documents, infonuation and data, including, but not 
limited to, computer tapes, discs or files furnished or prepared by Consultant, or any of 
its subcontractors, pursuant to this Agreement and provided to City may be subject to 
public disclosure as required by the California Public Records Act (California 
Government Code Section 6250 et seq.). Exceptions to public disclosure may be those 
documents or infmmation that qualifies as trade secrets, as that tenu is defined in the 
California Government Code Section 6254.7, and of which Consultant infonus City of 
such trade secret. The City will endeavor to maintain as confidential all infonnation 
obtained by it that is designated as a trade secret. The City shall not, in any way, be liable 
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or responsible for the disclosure of any trade secret including, without limitation, those 
records so marked if disclosure is deemed to be required by law or by order of the Court. 

6.14. Release of Information. Consultant shall not make public information 
releases or othelwise publish infOimation obtained or produced by it as a result of; or in 
connection with, the performance of services under this Agreement without the prior 
written authorization from the City Representative. 

6.15. Conflict of Interest. .. Consultantand its officers,c(1lployees, associates and 
subconsultants, if any, will comply with all conflict of interest . statutes of the S!ate of 
California applicable to Consultant's services under this agreement, including, but not 
limited to, the Political Reform Act (Govenunent Code .Sections 81000, et seq.) and 
Govenunent Code Section 1090. During the term of this Agreement, Consultant and its 
officers, employees, associates and subconsultants shall not, withont the prior written 
approval of the City Representative, perform work for another person or entity for whom 
Consultant is not currently perfOiming work that would require Consultant or one of its 
officers, employees, associates or subconsultants to abstain from a decision under this 
Agreement pursuant to a conflict of interest statute. 

6.16. Economic Interest Statement. Consultant hereby acknowledges that 
pursuant to Govenunent Code Section 87300 and the Conflict of Interest Code adopted 
by City hereunder, Consultant is designated in said Conflict of Interest Code and is 
therefore required to file an Economic Interest Statement (Form 700) with the City Clerk, 
for each employee providing advise under this Agreement, prior to the commencement of 
work. 

6.17. Political ActivitvlLobbying Certification. Consultant may not conduct 
any activIty, including any payment to any person, officer, or employee of any 
govenunental agency or body or member of Congress in connection with the awarding of 
any federal contract, grant, loan, intended to influence legislation, administrative 
rulemaking or the election of candidates for public office during time compensated under 
the representation that such activity is being performed as a part of this Agreement. 

6.18. Licenses, Pelmits, and Fees. Consultant shall obtain a City of South 
Pasadena Business License and any and all other pelmits and licenses required for the 
services to be performed under this Agreement. 

6.19. Responsibility for Errors. Consultant shall be responsible for its work and 
results under this Agreement. Consultant, when requested, shall furnish clarification 
and/or explanation as may be required by the City'S representative, regarding any 
services rendered under this Agreement at no additional cost to City. In the event that an 
error or omission attributable to Consultant occurs, then Consultant shall, at no cost to 
City, provide all necessary design drawings, estimates and other Consultant professional 
services necessary to rectify and correct the matter to the sole satisfaction of City and to 
participate in any meeting required with regard to the correction. 
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6.20. Order of Precedence. In the event of an inconsistency in this Agreement 
and any of the attached Exhibits, the terms set forth in this Agreement shall prevail. If, 
and to the extent this Agreement incorporates by reference any provision of any 
docnment, such provision shall be deemed a part of this Agreement. Nevmthe!ess, if 
there is any conflict among the terms and conditions of this Agreement and those of any 
such provision or provisions so incorporated by reference, this Agreement shall govern 
over the document referenced. 

6.21. Costs. Each pmty shall bear its own costs and fees incuned in the 
preparation and negotiation of this Agreement and in the perfonnance of its obligations 
hereunder except as expressly provided herein. 

6.22. Headings. Paragraphs and snbparagraph headings contained in this 
Agreement are included solely for convenience and are not intended to modify, explain 
or to be a full or accurate description of the content thereof and shall not in any way 
affect the meaning or interpretation of this Agreement. 

6.23. Construction. The pmties have participated jointly in the negotiation and 
drafting of this Agreement. In the event an ambiguity or question of intent or 
interpretation arises with respect to this Agreement, this Agreement shall be construed as 
if drafted jointly by the parties and in accordance with its fair meaning. There shall be no 
presumption or burden of proof favoring or disfavoring any party by virtue of the 
anthorship of any of the provisions of this Agreement. 

6.24. Amendments. Only a writing executed by the parties hereto or their 
respective successors and assigns may amend this Agreement. 

6.25. Waiver. The delay or failure of either party at any time to require 
perfonnance or compliance by the other of any of its obligations or agreements shall in 
no way be deemed a waiver of those rights to require such performance or compliance. 
No waiver of any provision of this Agreement shall be effective unless in writing and 
signed by a duly authorized representative of the party against whom enforcement of a 
waiver is sought. The waiver of any right or remedy in respect to any occunence or 
event shall not be deemed a waiver of any right or remedy in respect to any other 
OCCUD'ence or event, nor shall any waiver constitute a continuing waiver. 

6.26. Severability. If any provision of this Agreement is detennined by a court 
of competent jurisdiction to be unenforceable in any circumstance, such determination 
shall not affect the validity or enforceability of the remaining terms and provisions hereof 
or of the offending provision in any other circumstance. Notwithstanding the foregoing, 
if the value of this Agreement, based upon the substantial benefit of the bargain for any 
party, is materially impaired, which determination made by the presiding court or 
arbitrator of competent jurisdiction shall be binding, then both parties agree to substitute 
such provision( s) through good faith negotiations. 
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6.27. CounterpaliS. This Agreement may be executed in one or more 
counterparts, each of which shall be deemed an Oliginal. All counterparts shall be 
construed together and shall constitute oue agreement. 

6.28. Corporate Authority. The persons executiug this Agreement on behalf of 
the parties hereto warrant that they are duly authorized to execute this Agreement on 
behalf of said parties and that by doing so the parties hereto are formally bound to the 
provisions of this Agreement. 

6.29 ... Taxpayer Identification.' Number. Consultant shall provide' City with a 
complete Request forTaxpayer Identification Number and Certification, Form W 9, as 
issued by the Internal Revenue Service. 

6.30. Applicable Laws, Codes, and Regulations. Consultant shall perform all 
services described in accordance with all applicable laws, codes and regulations required 
by all authorities having jurisdiction over the Services. 

6.31. Change in Name, Ownership or Control. Consultant shall notify the City 
Representative, in writing, of any change in name, ownership or control of Consultant. 
Change of ownership or control of Consultant may require an amendment to the 
Agreement. 

6.32. Covenants and Conditions. Each term and each prOVISIOn of this 
Agreement to be performed by Consultant shall be construed to be both a covenant and a 
condition. 

6.33. Use of City's Name. Consultant shall not publish or use any advertising, 
sales promotion, or pUblicity in matters relating to services, equipment, products, reports, 
and material furnished by Consultant in which City's name is used, or its identity implied 
without the City Representative's prior wlitten approval. 

6.34. Force Majeure. The respective duties and obligations of the paliies 
hereunder shall be suspended while and so long as performance hereto is prevented or 
impeded by strikes, disturbances, riots, fire, severe weather, government action, war acts, 
acts of God, or any other cause similar or dissimilar to the foregoing which are beyond 
the control of the party from whom the affected performance was due. 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed by and through their respective authorized officers, as of the date first above 
wl1tten. 

Dated: _________ _ 

Dated: __________ _ 

APPROVED AS TO FORM: 

Teresa L. Highsmith, City Attorney 
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THE CITY OF SOUTH PASADENA 

By:..,.----,-__ --,----::-:-:-:-__ _ 
Sergio Gonzalez, City Manager 

VALLEY CONSTRUCTION 
iv'lANAGEMENT 

By: 
~~~~~:-:-:-:-~---

Paul Mochel, Principal 

Federal ID No. ______ _ 
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EXHIBIT "A" 

SCOPE OF SERVICES 
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VALLEY 
Proposal for Construction Management and Inspection 

for Citywide Sewer Rehabilitation-Phase I 

DETAILED SCOPE OF WORK 
Valley eM has successful performed all of the items listed in the Scope Of Services for this project. We have specialized 
experience in completing the required scope of services as follows: 

Task 1- COllsh'uctiOIl Management 

Contract Administration am] Comlllunicatio11 
Paul Mochel has extensive experience managing eM effort and supervision ofinspection staff Paul will present a monthly 
progress report to the City to provide a summary of the project for use by the City in presenting the project to other 
departments or the board. The report will outline in text, with supporting photo documentation, the progress of the project 
including financial status of the construction and CM contract, schedule status change order status and copies of all project 
logs (RFI's, submittals, change orders, cOlTespondence, etc). Paul will also provide a brief power point summary based on 
the monthly report for presentation to the City Council. Paul will also be available to personally present the summary to 
City Council if requested. Paul has present to many City Council meetings in the past including closed session. 

Deliverables: Month(y Progress Report, Month(r POl-ver Point Summm)' Report 

Requests For InforlJuttion (RFl's) 
Paul Mochel will manage contractor requests for information (RFI's) during construction. The status of RFI's will be 
accounted for in the RFI log. Valley eM belives that RFI's should be processed at the lowest level possible. RFI's will be 
reviewing and a response drafted for City review. If required, Valley eM will forward to the Designer for further review. 
Valley CM will respond to RFlts typically in le-ss than working 2 days. Based on previous experience \vith recent similar 
projects, Valley eM estimates approximately 10 RFI's will be processed on this project. 

Deliverables: Updated RFllog included in the hi-weekly progress meeting minutes and monthly progress report. 

Shop Drawings & Submittal Reviews 
Paul Mochel will log in, track, process, and review submittals, plans, profiles and shop drawings. Paul Mochel will review 
each submittal for completeness and compliance with all contract requirements prior to sending to the Designer for review. 
All submittals will tracked on the submittal log and be convetied to PDF format and stored in the projects document control 
system. Valley CM has reviewed the contract documents and estimates approximately 25 submittals will be required for the 
project. These are listed in the appendix and the list will be provided to the contractor prior to the preconstrllction meeting. 

Deliverables: Updated Submittal log included in the bi-weekly progress meeting minutes and month(r progress 
report 

Construction Progress Meetings 
Paul Mochel will coordinate with the City, contractor and appropriate Agencies and chair all meetings. Valley CM has 
standard agendas for the preconstruction meeting and progress meeting that will be modified for this contract. 

Paul Mochel will hold bi-weekly progress meetings with the contractor and their appropriate subcontractors to review 
construction progress. We will keep minutes of the meetings, assigning action items, responsibilities, and documenting 
project trends. Minutes will be distributed within 2 days of the progress meeting. Meetings will include reviewing the 
contractor's three-week look ahead schedule (including shutdown and tie-in work), submittals and RFIIdesign clarification 
status, potential change orders and change orders, delays and potential claims, construction problem resolution and public 
outreach issues. Minutes will includes a copy of the latest submittal, RFI and change order logs. 

Deliverables: Preconstrllction and progress meeting minutes issued within 2 working days of each meeting 

Schedule Review 
Valley eM's team will review the contractor's baseline Critical Path Method (CPM) schedule to ensure that the sequencing 
and durations reflect a true representation of the construction. We will check the logic network and the activity input 
durations and precedents for reasonableness of the sequence and duration of the activities. Specified construction 
sequencing, shutdown and scheduling constraints, interfacing with adjacent contracts, as well as all submittals, 
procurement, construction, shutdowns and tie-ins and closeout actives that are included for work will be confirmed. Valley 
CM will also perform detailed reviews of the contractor's monthly schedule update to ensure that actual work progress 
based upon their records is properly incorporated, including the impacts of any change order work. Valley eM will also 
maintain its own "As-Built" schedule for verifying the contractor's schedule. Va11ey eM will require the contractor to 
prepare a recovery schedule when any critical path falls significantly behind schedule and will monitor its effectiveness in 
restoring the schedule. Valley eM will also review the weekly 3-week look-ahead schedule against the current approved 
schedule to determine if the project is slipping behind schedule. It is easier to correct smaller delays discovered on a 
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weekly basis than a larger delay on a monthly basis. Contractors prefer to make smaller adjustments to the schedule on a 
weekly basis to rectify delays. 

Deliverables: Schedule update status included in the progress meeting minutes and monthly progress update. 

Progress Payment Application 
Paul Mochel will review the contractor's Schedule of Values to ensure it represents an appropriate detailed cost breakdown 
for each lump sum item as required by the contract. Valley eM will review the monthly Progress Payment Request to 
ensure it represent the actual work completed that month and provide a recommendation to the City for payment. Valley 
eM will maintain red-line markups of the contract drawings showing all change order items and RFls/design clarifications, 
as well as other information regarding underground,utilities and information ~s,eful to the City for futur~ maintenance, and 
construction. VaHey eM will review the'contractorts set of marked up drawings,to verify'completeness prior, to'processing 
the monthly pay estimate. 

Diiliverables;, Summmy spreadsheet o/lilOhthly progress payment reqliest witlt a recolill;i'endadon/or payment. 

Change Ortlers anti Claims 
Paul Moche! will manage the change order process to help obtain a fair and reasonable price for legitimate'extra' work 
items. Paul will request and log change order (extra work) quotations as requested by the City or contractor, and will 
coordinate the preparation of any revised specifications and/or sketches needed to define the scope of the extra work. In 
each case, until a potential extra work item is confirmed and executed as a change order (or is dropped), it will be assigned 
a potential change order (PCO) number to facilitate tracking and filing. In this manner, several potential change orders can 
subsequently be incorporated into a single contract change order. Change order work performed on a time-and-rnaterials 
basis will be verified daily. Valley CM will enter the change order work activities into the CPM schedule to verify 
requested time extensions impacts accompanying the change order. A detailed change order cost estimate with which to 
compare and negotiate the contractor's cost quotation will be prepared for larger change orders. Valley CM will then 
recommend acceptance or rejection of the terms of the change order to the City. If the change order is accepted, Valley CM 
will prepare the document for signature. If there is disputed extra work, Valley CM will work with the City and contractor 
until the item has been satisfactorily resolved. If it is not resolved, Valley CM will track the item as a potential claim. 
Change order status will be included in the monthly status report. Based on past experience, Valley eM anticipates 10 
PCO's and 2 Change Orders for this project. 

Valley CM will take the lead in the resolution of any contract claims for this project during the construction contract period. 
We will keep current logs of Notice of Potential Claims and will prepare documents and supporting evidence regarding 
claims. Information on each individual Notice of Potential Claim will be kept separately in the project files. Valley CM will 
provide complete documentation, a claims response strategy, and cost analysis for the City review. However, it is Valley 
CM's intent to resolve claims and disputed work quickly and fairly as our experience has proven this typically results in the 
lowest cost to the City. Valley eM does not antiCipate any claims on this project. Based on past experience, resolved 
issues don't' become claims! 

Deliverables: Updated change order log included in the progress meeting minutes and monthly progress reports. 
Claim log as required along with written recommendation for action. Change Order paper work 
submitted to the City with a written recommendation for approval. 

Public Relations 
The field inspector recently successfully completed several high profile projects that required intense interaction with an 
educated public that read and understood the 800 page EIR and commented during construction how the traffic conditions 
were degrading to a LOS E while the EIR said it would only decrease to a LOS C. The project also required coordination 
with homeowners to minimize the impact of the construction to their horse with anxiety issues. 

We have chaired numerous public community meetings to discuss construction projects and are velY comfOltable providing 
pertinent and useful information to the public to help minimize the impact of the construction. We will also put the cell 
phone number of the Construction Manager and Inspector on all flyers so that the public can have ready access to the 
personnel who can most readily answer their questions. 

Deliverables: Updated Public Relations contact log included in the bi-week(y progress meeting minutes and 
monthly progress report 

Project Closeout 
Project closeout can often be an overlooked item on the project. Valley CM believe that a successful closeout starts at the 
beginning of the project by explaining to the contractor what will be required and reminding them as the project progresses. 
Valley eM typically prepares an ongoing punch list to allow the contractor to complete these items as the work progresses 
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instead of waiting to the end. Redlines are reviewed on a monthly basis as a perquisite for processing the progress payment 
so the accuracy is maintained throughout the project and we are not trying to recreate it at the end. 

Deliverables: Completed pn~iectfiles both hard copy and electronic along with completed as~bllilt drawings 

Labor Complialzce 
Valley eM has reviewed certified payroll, apprentice utilization and performed employee interviews for CWSRF [under 
projects. However, based on conversations with Mr. Furukawa, this scope of work will be handled by a separate consultant 
for the City. 

Deliverables: None 

Task 2 AI/ministratio11 allll Record Keeping 

All project documents are scanned and stored both electronically and as a hard copy at the project office. Valley eM 
utilizes an established and proven electronic document control system, Sharefile, that allows immediate online access to the 
current project files (PDF's only, working copies of file are kept in a separate secure location) by the owner, CM, inspector 
and contractor. The various parties will have different restricted levels of file access. Every access of the online files is 
logged and the Construction Manager received an email notification any time the online files are accessed. Valley eM will 
use the Sharefile system to ensure that approved shop drawings and other documentation are on file with all parties 
;ncluding the contractor, agencies, environmental consultants, private properties and the City. These documents will be 
distributed electrically and confirmation of the recipient download these documents is easily tracked and documented. A 
dependable and simple document control system -is the key to managing claims. At the end of the project, the hard copies 
and a thumb drive with all the electronic copies will be turned over to the City 

Deliverables: Updated electronic copies a/project documents all the Share/lie internet site. 

Task 3 - Field Ohservation/Iltspectioll 

The contractor's daily work activities will be monitored for compliance with all City and Agency standard specifications for 
utility materials and installation procedures through preparation of daily construction reports and logs. Hard copies of the 
daily construction reports and logs will also be maintained at Valley CM's office and converted to PDF format and 
uploaded to the document control site on a regular basis. Logs will include verbal, electronic and telephone conversations, 
material certification for compliance with the contract, compaction results, pipe testing result and concrete strength testing. 
The daily reports will track activities by ID number listed on the approved baseline schedule due to the complex and 
detailed nature of this project. This will allow early detection of any potential delays in the contractor's schedule. 

Digital photos and video records will be taken of work progress (and preconstruction conditions) to document the 
(;ontrador's work. All photos will be annotated with key words for futurc searching and stored in electronic files in 
accordance with Valley CM's Construction Management Manual. Deficient work will be identified, tracked, and corrected 
using advisory notices and non"confonnance reporting systems. Any damage to private or public property will be tracked, 
resolved, and reported in a timely mailller. Compliance with all agency encroachment and other pennits will be monitored 
and reported. All materials will be verified and documented for compliance with plans, specifications and approved 
submittals. All special inspection required electtical and control will be coordinate by Valley CM. 

Valley eM will coordinate and monitor all testing services required for the project including the sampling of CIPP liner 
that will be sent to Ramtech for testing. Ramtech tends to be slow in providing test results so we will ensure a timely 
response. 

Valley CM will perform a final project walkthrough with the City and contractor to prepare the final punch list. Any items 
remaining from preliminary punch lists and logs of nonconforming work will be added. Items fl:om the post"construction 
conditions survey will be added. Both Valley CM and the contractor will sign off each punch list item as it is satisfactorily 
completed. 

Deliverables: Daily inspection reports and photographs uploaded to the share file site on a bi-week~y basis. 
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September II, 2014 

Mr. Shin Fmukawa, PE 
Deputy Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 

VALLEY 

SUBJECT: CM &0 Inspection Services forC'tywide Sewer Rehabilitation-Phase 1 
Lahor Compliance Scope of Work 

Dear Mr. Furukawa: 

This letter is to clarify the scope of services in our proposal for the above project. Valley CM 
will provide the following labor compliance services as part of our submitted fee schedule. 

Labor Compliance 
• Review the contractor's and all subcontractor's certified payroll for compliance with the 

applicable prevailing wage rate. 
o Review the contractor's and all subcontractor's certified payroll for applicable apprentice 

usage requirements. 
• Notify contractor and/or subcontractor of any deficiency and track until resolved. 
o Document review of certified payroll. 
o Assist with preparation of other SRF forms as required. 
• Meet with SRF personnel on site if required for site visit. 

Please call me if you have any questions. Thank you. 

Sincerely, 
Valley Construction Management 

Paul Mochel, PE, CCM 
Construction Manager 
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VALLIFY ... . _0____ .~ ___ ._ .. _ 

FEE & SCHEDULE 

Proposal for Construction Management and Inspection 
for Citywide Sewer Rehabilitation-Phase I 

Based on the estimated schedule of 300 calendar days (10 Months, 44 weeks) , the Valley eM team is fully dedicated to 
providing the required services. All of the key personnel listed in the organization chart are committed to this project and 
available to start work as required. 

HOURLY RATES 
Paul Mochel, PE, CCM .... , .......................... $1351H0ur 
Construction Manager 

Lisa Craig, CWI, CPII.. ... " .......................... $1 05/Hour 
Senior Inspector 

Josh Fretwell, QSP ...................................... $1051H0ur 
As-Needed Inspector/QSP 

Galina Telelman .......................................... $65IHour 
Contract Administrator 

FEE SUMMARY 
Construction Manager 
44 weeks x 16 hours/week = 704 hours x $135/hour = $95,040 

Senior Inspector 
44 weeks x 40 hours/week = 1,760 hours x $105/hour= $184,800 

As-Needed Inspector 
44 weeks x 1 hours/week = 44 hours x $1 05/hour = $4,620 

Contractor Administrator 
44 weeks x 5 hours/week = 220 hours x $65/hour= $14,300 

TOTAL FEE: $298,760 NOT TO EXCEED. 
Valley CM does not charge for any reimbursable expenses. The total fee is all-inclusive. 
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City of South Pasadena 
Citywide Rehabiliation Project 
ESTIMATED STAFF HOURS FOR EACH TASK AND STAFF MEMBER 

Task Task Description 
Mochel Craig Fretwell 

Constructio 
n 

Manager/R Senior As-Need 
E Inspector Inspector/QSP 

1-1 Contract Adrninistration 265 '. 
. 

'.' . 
. '. 

.... . .. '.' 

I·.· •..• . ......... 
1-2 RFI's '. .'. '. . .... ". '. .' 

RFI's (10 each) . 20 2 . 

1-3 Submittal & Shop Drawings 
Submittals (25) 75 

1-4 Construction Progress MeetinQs 
Pre-construction conference (1 Eac 8 2 
Progress Meeting (22 Each) 88 22 

1-5 Schedule Review 
Baseline Review (1 each) 2 
Monthly Updates (10 each) 10 

1-6 Progress Payment Application 
Pay Esimate Reivew (10 each) 20 4 

1-7 Chanll_e Orders & Claims 
Change Orders (2) 6 
Claims 

1-8 Public Relations 120 

1-9 Project Closeout 40 

2-1 Administration & Record Keeping 10 

3-1 Field Observation & Inspection 40 1,730 44 
. . 

. '... . . . Total Hours .' 704 1,760 . . . 44 
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Telerman 

Project 
Coordinator 

. ............. . 
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EXHIBIT "B" 

INSURANCE REQUIREMENTS 

Additional Insured Status: The Consultant shall obtain, maintain, and keep in full force 
throughout the duration of the telm of the Agreement, liability insurance covering the 
Consultant and, with the exception of Professional Liability Insurance, designating City 
including its elected or appointed officials, directors, officers, agents, employees, 
volunteers, or consultants, as additional insured against any and all claims resulting in 
injury or damage to persons or property (both real and personal) caused by any aspect of 
the Consultant's work or operations in amounts no less than the following and with such 
deductibles as are ordinary and reasonable in keeping with industJy standards. It shall be 
stated, in the Additional Insured Endorsement, that the Consultant's insurance policies 
shall be primary as respects any claims related to or as the result of the Consultant's 
work. Any insurance, pooled coverage or self-insurance maintained by the City, its 
elected or appointed officials, directors, officers, agents, employees, volunteers, or 
consultants shall be non-contributory. General liability coverage can be provided in the 
fOlm of an endorsement to the Consultant's insurance (at least as broad as ISO Form CG 
20 10 11 85 or both CG 20 10 and CG 2037 forms iflaterrevisions used). 

Primary Coverage: For any claims related to this contract, the Consultant's insurance 
coverage shall be primary insurance as respects the City, its officers, officials, 
employees, and volunteers. Any insurance or self-insurance maintained by the City, its 
officers, officials, employees, or volunteers shall be excess of the Consultant's insurance 
and shall not contribute with it. 

Professional Liability Insurance 

General Liability: 

a. 
b. 
c. 
d. 
e. 
f. 

General Aggregate 
Products Comp/Op Aggregate 
Personal & Advertising Injury 
Each OCCUITence 
Fire Damage (anyone fire) 
Medical Expense (anyone person) 

Workers' Compensation: 

a. 
b. 
c. 
d. 

Workers' Compensation 
EL Each Accident 
EL Disease - Policy Limit 
EL Disease - Each Employee 

Automobile Liability 
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$1,000,000/$2,000,000 

$2,000,000 
$2,000,000 
$1,000,000 
$1,000,000 
$ 50,000 
$ 5,000 

Statutmy Limits 
$1,000,000 
$1,000,000 
$1,000,000 

Val!ey Construction Management 
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a. Any vehicle, combined single limit $1,000,000 

Notice of Cancellation: Each insurance policy required above shall state that coverage 
shall not be canceled, except with notice to the City. The Consultant shall provide thirty 
(30) days advance notice to City in the event of material changes or cancellation of any 
coverage. Certificates of insurance and additional insured endorsements shall be 
furnished to City thirty (30) days prior to the effective date of this Agreement. Refusal to 
submit such certificates shall constitute a material breach of this Agreement entitling City 
to any and all remedies atlaworinequity, includingterniinati()nofthis Agreement. If 
proof of insurance required under this Agreementisnot delivered as required or if such 
ins)l1"anceis canceled and not adequately. replaced, City shall have ~e right butnot the 
duty to obtain replacement insurance and to. charge the. Consultant for any premium due 
for such coverage. City has the option to. deduct any such premium from the sums due to 
the Consultant. 

Waiver of Subrogation: Consultant hereby grants to City a waiver of any right to 
subrogation which any insurer of said Consultant may acquire against the City by virtue 
of the payment of any loss under such insurance. Consultant agrees to obtain any 
endorsement that may be necessary to affect this waiver of subrogation, but this provision 
applies regardless of whether or not the City has received a waiver of subrogation 
endorsement from the insurer. 

Deductibles and Self-Insured Retentions: Any deductibles or self-insured retentions 
must be declared to and approved by the City. The City may require the Consultant to 
provide proof of ability to pay losses and related investigations, claim administration, and 
defense expenses within the retention. 

Acceptability of Insurers: Insurance is to be placed with insurers authorized and 
admitted to write insurance in California and with a current A.M. Best's rating of A-:VII 
or better. Acceptance of insurance from a carrier with a rating lower than A-:VII is 
subject to approval by City's Risk Manager. Consultant shall immediately advise City of 
any litigation that may affect these insurance policies. 

Claims Made Policies: 
If any of the required policies provide coverage on a claims-made basis: 
1. The Retroactive Date must be shown and must be before the date of the contract 

or the beginning of contract work. 
2. Insurance must be maintained and evidence of insurance must be provided for at 

least five (5) years after completion of the contract of work. 
3. If coverage is canceled or non-renewed, and not replaced with another claims­

made policy form with a Retroactive Date prior to the contract effective date, the 
Consultant must purchase "extended reporting" coverage for a minimum of five 
(5) years after completion of contract work. 

Verification o.f Coverage: Consultant shall furnish the City with original certificates and 
amendatory endorsements or copies of the applicable policy language effecting coverage 
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required by this clause. All celtificates and endorsements are to be received and 
approved by the City before work commences. However, failure to obtain the required 
documents prior to the work beginning shall not waive the Consultant's obligation to 
provide them. The City reserves the right to require complete, certified copies of all 
required insurance policies, including endorsements required by these specifications, at 
any time. 

Subcontractors: Consultant shall require and verify that all subcontractors maintain 
insurance meeting all the requirements stated herein, and Coutractor shall ensure that 
City is an additional insured on insurance required from subcontractors. 

Special Risks or Circumstances: Entity reserves the right to modify these requirements, 
including limits, based on the nature of the risk, prior experience, insurer, coverage, or 
other special circumstances. 

Nothing in this section shall construed to as limiting in any way, the indemnification 
provision contained in this Agreement, or the extent to which Consultant may be held 
responsible for payments of damages to persons or property. 
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C· f S h P d / Marina Khubesrian, M,D" Mayor/Authority Chair 
Ity 0 out asa ena Robert S, Joe, Mayor Pro Tem/AutllOrity Vice Chair 

R d 1 t S A / Michael A Cacciotti, Council/Authority Member e eve opmen uccessor gency Diana Mail11zud, Council/Authority Member 

Public Financing Authority Richard D, Schneider, MD" Council/AutlIOrittj Member 

Agenda Report 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

Evelyn G, Znei11ler, City Clerk/AutilOrittj Secretary 
Gary E Pia, City Treasurer 

October 1,2014 

Honorable Mayor and City Council 

Sergio Gonzalez, City Manager»J . • .... / 

Paul.Toor,P.E., Public Works Direct# .' 
Shin Furukawa, P.E., Deputy Public. Works Director At' 

v 

Award of Contract to Dudek for Construction Engineering 
Support Services for the Sewer Rehabilitation and Replacement 
Project Phase 1 

It is recommended that the City Council: 
1. Accept a proposal dated August 22, 2014 from Dudek for construction engineering 

support services for the Sewer Rehabilitation and Replacement Project Phase 1; and 
2. Authorize the City Manager to execute an agreement with Dudek for a not-to exceed 

amount of$71,776, 

Fiscal Impact 
There are sufficient funds available in the Fiscal Year 2014-15 budget for the construction of this 
project. The project is funded from the State Clean Water Revolving Loan Fund, 

Commission Review and Recommendation 
This project has been discussed by the Public Works Commission. 

Background 
The scope of work includes construction engineering support services for the construction of the 
Sewer Rehabilitation and Replacement Project Phase 1, which is being considered for approval 
under a separate item on tonight's City Council meeting agenda. More specifically, the scope of 
work involves reviewing of Contractor submittals, responses to Contractor requests for 
infonnation (RFI), conducting a pre-construction biological survey, archaeological monitoring, 
review of materials testing results, preparation of as-built drawings, and assistance with filing 
reports with the State. 

Analysis 
Section 2.99-29(12) of the South Pasadena Municipal Code (SMPC) provides that professional 
service contracts, such as tlie herein agreement, are exempt from the bidding process, This 
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Construction Engineering Services for Sewer Rehabilitation and Replacement Project Phase I 
October I, 2014 
Page 2 of2 

section of the SPMC does require, "if possible," that the City obtain three quotations before 
awarding the contract. However, because Dudek is the engineer of record for the engineering 
design plans for this project, they are uniquely qualified to provide the construction engineering 
support services for this project. It is prudent for the City to engage the services of Dudek as they 
are intimately familiar with the project details. Consideration of another engineering firm is not 
in the best interest of the City. The fee proposal submitted by the consultant has been negotiated 
and is reasonable with respect to the scope of work. 

Dudek is a medium-sized firm that has done similar projects for other public agencies, and has 
also provided the City of South Pasadena with technical services related to the Clean Water State 
Revolving Loan Fund for this project as well as the engineering design services in preparing the 
construction documents. They have an excellent reputation in the engineering industry. 

Legal Review 
The City Attorney has reviewed the agreement, which incorporates the latest professional 
services agreement template prepared by the City Attorney's Office. The City Attorney's Office 
has no concerns with this agreement. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion of the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: Agreement 
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CITY OF SOUTH PASADENA 

PROFESSIONAL SERVICES AGREEMENT 
WITH 

DUDEK 

THIS AGREEMENT ("Agreement") is made and entered into this 1 st day of 
October, 2014 by and between the CITY OF SOUTH PASADENA, a municipal 
corporation ("City") and Dudek ("Consultant"). 

WITNESS.ETH: 

A. WHEREAS, City proposes to utilize the services of Consultant as an 
independent contractor to provide construction engineering support services for the 
Sewer Rehabilitation and Replacement Project Phase 1, as more fully described herein; 
and 

B. WHEREAS, Consultant represents that it has that degree of specialized 
expertise contemplated within California Government Code, Section 37103, and holds all 
necessaty licenses to practice and perform the services herein contemplated; and 

C. WHEREAS, City and Consultant desire to contract for the specific 
services described in Exhibit "A" ("Scope of Services") and desire to set forth their 
rights, duties and liabilities in connection with the services to be performed; and 

D. WHEREAS, no official or employee of City has a financial interest, 
within the provisions of Sections 1090-1092 of the California Government Code, in the 
subject matter of this Agreement. 

NOW, THEREFORE, for and in consideration of the mutual covenants and 
conditions contained herein, the parties hereby agree as follows: 

1.0. SERVICES PROVIDED BY CONSULTANT 

1.1. Scope of Services. Consultant shall provide the professional services 
described in the "Scope of Services" attached hereto and incorporated into this 
Agreement as Exhibit "A." 

1.2. Professional Practices. All professional services to be provided by 
Consultant pursuant to this Agreement shall be provided by personnel experienced in 
their respective fields and in a manner consistent with the standards of care, diligence and 
skill ordinarily exercised by professional consultants in similar fields and circumstances 
in accordance with sound professional practices. It is understood that in the exercise of 
evety aspect of its role, within the scope of work, consultant will be representing the 
City, and all of its actions, communications, or other work, during its employment, under 
this Agreement is under the direction of the City. Consultant also warrants that it is 
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familiar with all laws that may affect its perfOlmance of this Agreement and shall advise 
City of any changes in any laws that may affect Consultant's perfolmance of this 
Agreement. 

1.3 Familimity with Work. By execution of this Agreement, Consultant 
warrants that: 

(1) It has thoroughly investigated and considered the work to be performed, 
based on all available information; and 

(2) It carefully considered how the work should be performed; and 

(3) It fully understands the difficulties and restrictions attending the perfonnance 
of the work under this Agreement; and 

(4) It has the professional and technical competency to perform the work and the 
production capacity to complete the work in a timely maimer with respect to the scope of 
services. 

1.4. Perfolmance to Satisfaction of City. Consultant agrees to perform all the 
work to the complete satisfaction of the City and within the hereinafter specified. 
Consultant agrees that the services to be rendered pursuant to this Agreement shall be 
performed in accordance with the standards customarily provided by an expelienced and 
competent professional organization rendering the same or similar services. Evaluations 
of the work will be done by the City Manager or his designee. If the quality of work is 
not satisfactory, City in its discretion has the right to: 

(a) Meet with Consultant to review the quality of the work and resolve the 
matters of concern; 

(b) Require Consultant to repeat the work at no additional fee until it IS 

satisfactory; and/or 

(c) Telminate the Agreement as hereinafter set fOlth. 

1.5. Warranty. Consultant watTants that it shalI perform the services required 
by this Agreement in compliance with alI applicable Federal and California employment 
laws including, but not limited to, those laws related to minimum hours and wages; 
occupational health and safety; fair employment and employment practices; workers' 
compensation insurance and safety in employment; and all other Federal, State and local 
laws and ordinances applicable to the services required under this Agreement. 
Consultant shalI indemnify and hold harmless City from and against all claims, demands, 
payments, suits, actions, proceedings, and judgments of every nature and description 
including attorneys' fees and costs, prcsented, brought, or recovered against City for, or 
on account of any liability under any of the above-mentioned laws, which may be 
incurred by reason of Consultant's performance under this Agreement. 
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1.6. Non-discrimination. In perfonning this Agreement, Consultant shall not 
engage in, nor pelmit its agents to engage in, discrimination in employment of persons 
because of their race, religion, color, national origin, ancestry, age, physical handicap, 
medical condition, marital status, sexual gender or sexual orientation, except as permitted 
pursuant to Section 12940 of the Government Code. Consultant will take affinnative 
action to ensure that that employees are treated during employment, without regard to 
their race, color, creed,religion, sex, marital status, national origin, ancestry, age, 
physical ormentalhandicap, medical condition, or sexual orientation. 

1.7. Non-Exclusive Agreement. Consultant acknowledges that City may enter 
into agreements with other consultants for services similar to the services that are subject 
to this Agreement. 

1.8. Confidentiality. Employees of Consultant in the course of their duties 
may have access to financial, accounting, statistical, and personnel data of private 
individuals and employees of City. Consultant covenants that all data, documents, 
discussion, or other information developed or received by Consultant or provided for 
perfonnance of this Agreement are deemed confidential and shall not be disclosed by 
Consultant without written authorization by City. City shall grant such authorization if 
disclosure is required by law. All City data shall be returned to City upon the telmination 
of this Agreement. Consultant's covenant under this Section shall survive the tennination 
of this Agreement. 

1.9. Key Personnel. It is the intent of both parties to this Agreement that 
Consultant shall make available the professional services of Amanda Combs, who shall 
coordinate directly with City. Any substitution of key personnel must be approved in 
advance by City's Representative and the Agreement shall be amended to reflect the 
changes. 

2.0. COMPENSATION AND BILLING 

2.1. Compensation. For perfonning and completing services Pursuant to 
Exhibit "A" Scope of Services, Consultant shall be compensated by City for its services 
as provided below: 

City will pay the following to the Contractor for services pelfolmed: 

Professional Fees: Consultant shall perform the services described in Exhibit "A" 
Scope of Services for the hourly rates ranging from $110.00 /hr to $210 /hr pursuant to 
the Schedule of Fees incorporated herein 

Reimbursable Expenses: Reimbursable expenses shall be limited to actual 
expenditures of Consultant for expenses that are necessary for the proper completion of 
the services and shall only be payable if specifically authorized in advance by City. 
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2.2 Maximum Amount. The maximum amount payable under the terms of 
this Agreement, including expenses, will not exceed $71,776. Consultant shall promptly 
notify the City Representative, in writing, when fees and expenses incnrred under this 
Agreement have reachcd $57,420 (80% of maximum amount allowable). Consultant 
shall concurrently inform the City Representative of Consultant's estimate of total 
expenditures required to complete its current assignments before proceeding, when the 
remaining work would exceed the maximum amount payable. 

2.3. Additional Services. Consultant shall not receive compensation for any 
services provided outside the scope of services specified in the Consultant's Proposal 
unless the City approves such additional services in writing prior to Consultant 
pelfOlming the additional services. It is specifically understood that oral requests and/or 
approvals of such additional services or additional compensation are barred and are 
unenforceable. 

2.4 Method of Billing. Within 10 calendar days following the end of the 
preceding month in which services are perfolmed or expenses are incUlTed under this 
Agreement, Consultant shall submit an invoice to the City. Said invoice shall be based 
on the total of all Consultant's services which have been completed to City's sole 
satisfaction. City shall pay Consultant's invoice within forty-five (45) days from the date 
City receives said invoice. Any additional services approved and performed pursuant to 
this Agreement shall be designated as "Additional Services" and shall identify the 
number of the authorized change order, where applicable, on all invoices. 

Consultant shall submit invoices to the City at the following address: 

Pnblic Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 

The invoice submitted pursuant to this paragraph shall show the: 
I) Project name/description; 
2) Name and hours worked by each person who perfonned services 

during the billing period; 
3) The title/classification under which they were billed; 
4) The hourly rate of pay; 
5) Actual out-of-pocket expenses incurred in the performance of 

services; and, 
6) Other such information as the City may reasonably require. 

2.5. Records and Audits. Consultant shall maintain full and accurate records 
with respect to all services and matters covered under this Agreement. City shall have 
free access at all reasonable times to such records, and the right to examine and audit the 
same and to make transcripts therefrom, and to inspect all program elata, documents, 
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proceedings and activities. Consultant shall maintain an up to date list of key personnel 
and telephone numbers for emergency contact after normal business hours. Records of 
Consultant's services relating to this Agreement and funds received from City shall be 
maintained in accordance with generally recognized accounting principles and shall be 
made available to City for inspection and/or audit at mutually convenient times for a 
period of five (5) years from the date of perfOlmance of said services. 

3.0. TIME OF PERFORMANCE 

3.1. Commencement and Completion of Work. TUrte is of the e~sence inthe 
performance of services un.der this Agreement The professional services to be perf0rme~ 
pursuant to this Agreement shall commence within five (5) days from the Effective Date 
of this Agreement. Failure to commence work in a timely manner and/or diligently 
pursue work to completion may be grounds for termination of this Agreement. All 
services required by Consultant under this Agreement shall be completed on or before the 
end of the term of the Agreement. 

4.0. TERM AND TERMINATION 

4.1. Term. This Agreement shall be effective on October I, 2014 and shall 
remain in effect until June 30, 2016, unless earlier terminated as provided in Section 4.2 
herein. 

4.2. Notice of Termination. Notwithstanding the provision in paragraph 4.1 
above, the City reserves and has the right and privilege of canceling, suspending or 
abandoning the execution of all or any part of the work contemplated by this Agreement, 
with or without cause, in its sole discretion, with thirty (30) days written notice to 
Consultant. 

4.3. Compensation. In the event of temunation, City shall pay Consultant for 
reasonable costs incurred and professional services satisfactorily performed up to and 
including the date of City's written notice of termination unless the telmination is for 
cause, in which event Consultant need be compensated only to the extent required by 
law. Compensation for work in progress shall be prorated based on the percentage of 
work completed as of the effective date of termination in accordance with the fees set 
forth herein. Such payment will be subject to City'S receipt of a close-out billing. In 
ascertaining the professional services actually rendered hereunder up to the effective date 
of tennination of this Agreement, consideration shall be given to both completed work 
and work in progress, and to other documents pertaining to the services contemplated. 

4.4. Documents. In the event of telmination of this Agreement, all documents 
prepared by Consultant in its performance of this Agreement shall be delivered to the 
City within ten (J 0) days of delivelY of tennination notice to Consultant, at no cost to 
City. Any use of uncompleted docnments without specific written anthorization from 
Consultant shall be at City's sole risk and without liability or legal expense to Consultant. 

Page 5 of 18 169 Dudek 



5.0. INSURANCE 

5.1 Consultant shall procure and maintain at all times during the term of this 
Agreement insurance as set forth in Exhibit "B" attached hereto. Proof of insurance shall 
consist of a Certificate of Insurance provided on IOS-CGL form No. CG 00 01 11 85 or 
88 executed by Consultant's insurer and in a form approved by the City Attorney. 

6.0. GENERAL PROVISIONS 

6.1. Entire Agreement. This Agreement, together with Exhibits "A" and "B" 
supersede any and all other agreements, either oral or in writing, between the parties with 
respect to the subject matter herein. This Agreement constitutes the entire Agreement 
between the parties with respect to any matter referenced herein. This Agreement may 
not be modified, nor may any of the tClms, provisions or conditions be modified or 
waived or otherwise affected, except by a written amendment signed by all parties. The 
terms of this Agreement shall prevail over any inconsistent provision in any other 
contract docnment appnrtenant hereto, including exhibits to this Agreement. Each party 
to this Agreement acknowledges that no representation by any party, which is not 
embodied herein, nor any other agreement; statement or promise not contained in this 
Agreement shall be valid and binding. 

6.2. Representatives. For the purposes of this Agreement, the City shall be 
represented by the Public Works Director or such other person designated in writing by 
the Public Works Director. For the purposes of this Agreement, Consultant shall be 
represented by Amanda Combs or such other person designated in writing by him and 
accepted by the City Representative. Consultant shall perform the Work described herein 
under the direction of the City Representative, who will approve the work plan specified 
herein, if required, prior to Consultant commencing the Work. 

The City Representative shall have the authority and responsibility to perform the 
following tasks: 

(a) Provide interpretation of the scope and specifications for the work to be 
performed; 

(b) Monitor performance of the Work to ensure compliance with the Agreement; 
(c) Inspect performance against the Scope of Services, and report compliance 

and/or deficiencies; 
(d) Obtain and review Monthly Statements; 
(e) Suspend work in accordance with other provisions of this Agreement; 
(f) Issue all consents, approvals, directives and agreements on behalf of the City, 

called for by this Agreement, except as otherwise expressly provided in this 
Agreement; and 

(g) Work directly with the Consultant in the performance of this Agreement. 

Consultant's Representative shall be its agent in all consultations with City during 
the term of this Agreement. Consultant's Representative shall attend and assist in all 
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coordination meetings called by City. 

6.3. Notices. Any notices, documents, cOlTespondence or other 
communications concerning this Agreement or the work hereunder may be provided by 
personal delivery, facsimile or mail and shall be addressed as set forth below. Such 
communication shall be deemed served or delivered: a) at tbe time of delivery if such 
communication is sent by personal delivery; b) at the time of transmission if such 
communication is sent by facsimile; and c) 72 hours after deposit in the U.S. mail as 
reflected bytbe .official U.S .. postmark if such communication is. Stlllt through regular 
United States. mail. 

Consultant shall notify City of changes in its address. the failu.re to do so, ifsuch 
failure prevents City from locating Consultant, shall be deemed a waiver by Consultant 
of tbe right subsequently to enforce those provisions of this Agreement that require 
consultation or approval of Consultant. Notwithstanding this provision, City shall make 
every reasonable effort to locate Consultant when matters arise relating to Consultant's 
rights. 

All communications in connection with this Agreement, sent through the U. S. 
Mail, must be addressed as follows: 

IF TO CONSULT ANT: 

Amanda Combs 
Dudek 
31878 Camino Capistrano, Suite 200 
San Juan Capistrano, CA 92675 

IFTO CITY: 

Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 

6.4. Attorneys' Fees. In the event that litigation is brought by any party in 
connection with this Agreement, the prevailing party shall be entitled to recover from the 
opposing patty all costs and expenses, including reasonable attorneys' fees, inculTed by 
the prevailing party in the exercise of any of its rights or remedies hereunder or the 
enforcement of any of the telTUs, conditions, or provisions hereof. 

6.5. Governing Law. This Agreement shall be governed by and constmed 
under the laws of the State of California without giving effect to that body of laws 
pertaining to conflict of laws. In the event of any legal action to enforce or interpret this 
Agreement, the parties hereto agree that the sole and exclusive venue shall be a court of 
competent jurisdiction located in Los Angeles County, California. In the event of 
litigation in a U.S. District Court, exclusive venue shall lie in the Central District of 
California. 

6.6. Assignment. This Agreement covers professional services of a specific 
and unique nature. Except as otherwise provided herein, Consultant shall not voluntarily 
or by operation of law assign, transfer, sublet, or encumber all or any part of its interest in 
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this Agreement or subcontract any services to be performed withont amending this 
Agreement and/or receiving the prior written consent of City. Any attempted 
unauthorized assigmnent, transfer, subletting or encumbrance shall be void and shall 
constitute a breach of this Agreement and cause for termination of this Agreement. 

6.7. Indemnification and Hold Harmless. Consultant assumes all risk of injury 
to its employees, agents, and contractors, including loss or damage to property. 
Consultant agrees to , indemnify, hold free and harmless, and when the City requests with 
respect to a claim provide a deposit for the defense of, and defend the City, its elected 
and appointed officials, officers, agents, employees and volunteers, at Consultant's sole 
expense, from and against any and all claims, actions, suits or other legal proceedings 
bronght against the City, its elected officials, officers, agents and employees arising out 
of the perfonnance of the Consultant, its employees, and/or authorized subcontractors, of 
the work undertaken pursuant to this Agreement. The defense obligation provided for 
hcrcundcr shall apply without any advance showing of negligence or wrongdoing by the 
Consultant, its employees, and/or authorized subcontractors, but shall be required 
whenever any claim, action, complaint, or suit alleges or asserts as its basis the 
negligence, errors, omissions or misconduct of the Consultant, its employees, and/or 
authorized subcontractors, and/or whenever any claim, action, complaint or suit asserts 
liability against the City, its elected and appointed officials, officers, agents, employees 
based upon the work performed by the Consultant, its employees, and/or authorized 
subcontractors under this Agreement, whether or not the Consultant, its employees and 
volunteers, and/or authorized subcontractors are specifically named or othelwise asserted 
to be liable and when the City requests with respect to a claim provide a deposit for the 
defense of. Notwithstanding the foregoing, the Consultant shall not be liable for the 
defense or indemnification of the City for claims, actions, complaints or suits arising out 
of the sale active negligence or willful misconduct of the City. This provision shall 
supersede and replace all other indemnity provisions contained either in the City's 
specifications or Consultant's Proposal, which shall be of no force and effect. 

City shall have the right to offset against the amount of any compensation due 
Consultant under this Agreement any amount due City from Consultant as a result of 
Consultant's failure to pay City promptly any indemnification arising under this Section 
6.7 and related to Consultant's failure to either (i) pay taxes on amounts received 
pursuant to this Agreement or (ii) comply with applicable workers' compensation laws. 

The obligations of Consultant under this Section 6.7 will not be limited by the 
provisions of any workers' compensation act or similar act. Consultant expressly waives 
its statutory immunity under such statutes or laws as to City, its officers, agents, 
employees and volunteers. 

Consultant agrees to obtain executed indemnity agreements with provlSlons 
identical to those set forth here in this Section 6.7 from each and evelY subcontractor or 
any other person or entity involved by, for, with or on behalf of Consultant in the 
performance of this Agreement. In the event Consultant fails to obtain such indemnity 
obligations from others as required herein, to the fullest extent permitted by law, 
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Consultant agrees to be fully responsible and indenmifY, hold hannless and defend City, 
its officers, agents, employees and volunteers from and against any and all claims and 
losses, costs or expenses for any damage due to death or injury to any person and injury 
to any property resulting from any alleged intentional, reckless, negligent, or othelwise 
wrongful acts, enors or omissions of Consultant's subcontractors or any other person or 
entity involved by, for, with or on behalf of Consultant in the performance of this 
Agreement. Such costs and expenses shall include reasonable attorneys' fees incurred by 
counsel of City'S choice. 

City does not, ahd shall not, waive any rights that it may possess against 
Consultant because of the acceptance by City, or the deposit with City, or any insurance 
policy or certificate required pursuant to this Agreement. This hold· hannless and 
indenmification provision shall apply regardless of whether or not any insurance policies 
are detennined to be applicable to the claim, demand, damage, liability, loss, cost or 
expense. 

6.8. Independent Contractor. Consultant is and shall be acting at all times as 
an independent contractor and not as an employee of City. Consultant shall have no 
power to incur any debt, obligation, or liability on behalf of City or otherwise act on 
behalf of City as an agent. Neither City nor any of its agents shall have control over the 
conduct of Consultant or any of Consultant's employees, except as set forth in this 
Agreement. Consultant shall not, at any time, or in any manner, represent that it or any of 
its employees are in any manner agents or employees of City. Consultant shall secure, at 
its sole expense, and be responsible for any and all payment of Income Tax, Social 
Security, State Disability Insurance Compensation, Unemployment Compensation, and 
other payroll deductions for Consultant and its officers, agents, and employees, and all 
business licenses, if any are required, in connection with the services to be perfonned 
hereunder. Consultant shall indemnifY and hold City hannless from any and all taxes, 
assessments, penalties, and interest asserted against City by reason of the independent 
contractor relationship created by this Agreement. Consultant further agrees to indemnify 
and hold City hannless from any failure of Consultant to comply with the applicable 
worker's compensation laws. City shall have the right to offset against the amount of any 
fees due to Consultant under this Agreement any amount due to City from Consultant as 
a result of Consultant's failure to promptly pay to City any reimbursement or 
indenmification arising under this paragraph. 

6.9 Benefits. Consultant will not be eligible for any paid benefits for federal, 
social security, state workers' compensation, unemployment insurance, professional 
insurance, medical/dental, California Public Employees Retirement System ("PERS") or 
fringe benefits offered by the City. 

6.10. PERS Eligibility Indemnification. In the event that Consultant or any 
employee, agent, or subcontractor of Consultant providing services under this Agreement 
claims or is determined by a COUlt of competent jurisdiction or the California Public 
Employees Retirement System (PERS) to be eligible for enrollment in PERS as an 
employee of the City, Consultant shall indemnifY, defend, and hold hannless City for the 
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payment of any employee and/or employer contributions for PERS benefits on behalf of 
Consultant or its employees, agents, or subcontractors, as well as for the payment of any 
penalties and interest on such contributions, which would otherwise be the responsibility 
of City. 

Notwithstanding any other agency, state or federal policy, rule, regulation, law or 
ordinance to the contrary, Consultant and any of its employees, agents, and 
subcontractors providing service under this Agreement shall not qualify for or become 
entitled to, and hereby agree to waive any claims to, any compensation, benefit, or any 
incident of employment by City, including but not limited to eligibility to enroll in PERS 
as an employee of City and entitlement to any contribution to be paid by City for 
employer contribution and/or employee contributions for PERS benefits. 

6.11. Cooperation. In the event any claim or action is brought against City 
relating to Consultant's performance or services rendered under this Agreement, 
Consultant shall render any reasonable assistance and cooperation which City might 
reqUITe. 

6.12. Ownership of Documents. All findings, reports, documents, infol1nation 
and data including, but not limited to, computer tapes or discs, files and tapes furnished 
or prepared by Consultant or any of its subcontractors in the course of perfonnance of 
this Agreement, shall be and remain the sole property of City, without restriction or 
limitation upon its use or dissemination by City; no such written products shall be the 
subject of a copyright application by Consultant. Consultant agrees that any such 
documents or infonnation shall not be made available to any individual or organization 
without the prior consent of City. Consultant shall deliver to City any fmdings, reports, 
documents, infonnation, data, in any form, including but not limited to, computer tapes, 
discs, files audio tapes or any other Project related items as requested by City or its 
authorized representative, at no additional cost to the City. 

6.13. Public Records Act Disclosure. Consultant has been advised and is aware 
that this Agreement and all repOlts, documents, infOlmation and data, including, but not 
limited to, computer tapes, discs or files furnished or prepared by Consultant, or any of 
its subcontractors, pursuant to this Agreement and provided to City may be subject to 
public disclosure as required by the California Public Records Act (California 
Government Code Section 6250 et seq.). Exceptions to public disclosure may be those 
documents or information that qualifies as trade secrets, as that term is defined in the 
California Government Code Section 6254.7, and of which Consultant infonns City of 
such trade secret. The City will endeavor to maintain as confidential all information 
obtained by it that is designated as a trade secret. The City shall not, in any way, be liable 
or responsible for the disclosure of any trade secret including, without limitation, those 
records so marked if disclosure is deemed to be required by law or by order of the Court. 

6.14. Release of Information. Consultant shall not make public information 
releases or othelwise publish information obtained or produced by it as a result of, or in 
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connection with, the performance of services under this Agreement without the prior 
written authorization from the City Representative. 

6.15. Conflict of Interest. Consultant and its officers, employees, associates and 
subconsultants, if any, will comply with all conflict of interest statutes of the State of 
California applicable to Consultant's services under this agreement, including, but not 
limited to, the Political Reform Act (Government Code Sections 81000, et seq.) and 
Government Code Section 1090. During the term of this Agreement, Consultant and its 
officers, employees, associates and. subconsultants shall not, without the .prior written 
approval of the City Representative, perform work for another person or entity for whom 
Consultant is not currently performing work that would require Consultant or one of its 
officers, employees, associates or subconsultants to abstain from a decision under this 
Agreement pursuant to a conflict of interest statute. 

6.16. Economic Interest Statement. Consultant hereby acknowledges that 
pursuant to Government Code Section 87300 and the Conflict of Interest Code adopted 
by City hereunder, Consultant is designated in said Conflict of Interest Code and is 
therefore required to file an Economic Interest Statement (Form 700) with the City Clerk, 
for each employee providing advise under this Agreement, prior to the commencement of 
work. 

6.17. Political ActivitvlLobbying Certification. Consultant may not conduct 
any activity, including any payment to any person, officer, or employee of any 
governmental agency or body or member of Congress in connection with the awarding of 
any federal contract, grant, loan, intended to influence legislation, administrative 
rulemaking or the election of candidates for public office during time compensated under 
the representation that such activity is being performed as a part of this Agreement. 

6.18. Licenses. Permits, and Fees. Consultant shall obtain a City of South 
Pasadena Business License and any and all other pelmits and licenses required for the 
services to be performed under this Agreement. 

6.19. Responsibility for Errors. Consultant shall be responsible for its work and 
results under this Agreement. Consultant, when requested, shall furnish clarification 
and/or explanation as may be required by the City's representative, regarding any 
services rendered under this Agreement at no additional cost to City. In the event that an 
error or omission attributable to Consultant occurs, then Consultant shall, at no cost to 
City, provide all necessary design drawings, estimates and other Consultant professional 
services necessary to rectify and correct the matter to the sole satisfaction of City and to 
participate in any meeting required with regard to the correction. 

6.20. Order of Precedence. In the event of an inconsistency in this Agreement 
and any of the attached Exhibits, the telms set forth in this Agreement shall prevail. If, 
and to the extent this Agreement incorporates by reference any provision of any 
document, such provision shall be deemed a part of this Agreement. Nevertheless, if 
there is any conflict among the terms and conditions of this Agreement and those of any 
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such provision or provisions so incorporated by reference, this Agreement shall govern 
over the document referenced. 

6.21. Costs. Each party shall bear its own costs and fees incuned in the 
preparation and negotiation of this Agreement and in the perfOlmance of its obligations 
hereunder except as expressly provided herein. 

6.22. Headings. Paragraphs and subparagraph headings contained in this 
Agreement are included solely for convenience and are no! intended to modify, explain 
or to be a full or accurate description of the content thereof and shall not in any way 
affect the meaning or interpretation of this Agreement. 

6.23. Construction. The patties have patticipated jointly in the negotiation and 
drafting of this Agreement. In the event an ambiguity or question of intent or 
interpretation arises with respect to this Agreement, this Agreement shall be construed as 
if drafted jointly by the parties and in accordance with its fair meaning. There shall be no 
presumption or burden of proof favoring or disfavoring any party by virtue of the 
authorship of any of the provisions of this Agreement. 

6.24. Amendments. Only a writing executed by the parties hereto or their 
respective successors and assigns may amend this Agreement. 

6.25. Waiver. The delay or failure of either patry at any time to require 
perfonoance or compliance by the other of any of its obligations or agreements shall in 
no way be deemed a waiver of those lights to require such perfonoance or compliance. 
No waiver of any provision of this Agreement shall be effective unless in writing and 
signed by a duly authorized representative of the patry against whom enforcement of a 
waiver is sought. The waiver of any right or remedy in respect to any occun'ence or 
event shall not be deemed a waiver of any right or remedy in respect to any other 
occurrence or event, nor shall any \vaiver constitute a continuing v{aiver. 

6.26. Severability. If any provision of this Agreement is detenoined by a COUlt 

of competent jurisdiction to be unenforceable in any circumstance, such detenmnation 
shall not affect the validity or enforceability of the remaining tenos and provisions hereof 
or of the offending provision in any other circumstance. Notwithstanding tlle foregoing, 
if the value of tllis Agreement, based upon the substantial benefit of the bargain for any 
party, is materially impaired, which detennination made by the presiding eoult or 
arbitrator of competent jurisdiction shall be binding, then both parties agree to substitute 
such provision(s) through good faith negotiations. 

6.27. Counterparts. This Agreement may be executed in one or more 
counterpatts, each of which shall be deemed an original. All counterparts shall be 
construed together and shall constitute one agreement. 

6.28. Corporate Authority. The persons executing this Agreement on behalf of 
the parties hereto wanant that they are duly authorized to execute this Agreement on 
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behalf of said parties and that by doing so the parties hereto are formally bound to the 
provisions of this Agreement. 

6.29. Taxpayer Identification Number. Consultant shall provide City with a 
complete Request for Taxpayer Identification Number and Certification, Form W 9, as 
issued by the Internal Revenue Service. 

6.30. Applicable Laws, Codes. and Regulations. Consultant shall perform all 
services described in accordance with all applicable laws, codes. and regulations required 
by all authorities having jurisdiction over the Services. 

6.31. Change in Name. Ownership or ControL Consultant shall notifY the City 
Representative, in writing, of any change in name, ownership or control of Consultant. 
Change of ownership or control of Consultant may require an amendment to the 
Agreement. 

6.32. Covenants and Conditions. Each term and each provlSIon of this 
Agreement to be performed by Consultant shall be construed to be both a covenant and a 
condition. 

6.33. Use of City's Name. Consultant shall not publish or use any advertising, 
sales promotion, or publicity in matters relating to services, equipment, products, reports, 
and material furnished by Consultant in which City's name is used, or its identity implied 
without the City Representative's prior written approval. 

6.34. Force Majeure. The respective duties and obligations of the parties 
hereunder shall be suspended while and so long as perfOlmance hereto is prevented or 
impeded by strikes, disturbances, riots, fire, severe weather, government action, war acts, 
acts of God, or any other cause similar or dissimilar to the foregoing which are beyond 
the control of the party from whom the affected performance was due. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed by and through their respective authorized officers, as of the date first above 
written. 
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Dated: _________ _ 

Dated: 

APPROVED AS TO FORM: 

Teresa L. Highsmith, City Attorney 
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THE CITY OF SOUTH PASADENA 

By:_-:---:-_c--~_--:-_ 
Sergio Gonzalez, City Manager 

DUDEK 

By: 
=-~=-~~~~---~ 
Frank Dudek, President 

FederallD No. ______ ~ 
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EXHIBIT "A" 

SCOPE OF SERVICES 
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fvir. Silin Furukawa 
Subject: Proposal for Engineering and Environmental Services During Construction of tile Sewer Rehabilitadon and 
Replacement Project Phose I 

Task I - Proiect AdrninistrationlManagement 

Dudek's project manager will coordinate the services of our engineering and environmental staff, track the 
budget and schedule, and prepare invoices and progress reports throughout the duration of the Project. 

Task I Total Time and Materials Not-to Exceed Cost ....................................................... ................... $6,600 

Task 2, - Engineel'ing Sen/ices 

Dudek will provide the following engineering support services during construction of the Project: 

a. Conformed Plans and Specifications: Dudek will prepare conformed bid documents incorporating 
changes made by bid phase addenda and comments provided by the Los Angeles County Sanitation 
District. Deliverables will include a compiled pdf file of plans and specifications and MSWord documents 
for specifications. 

b. i'reconstruction Meeting: A member of the Dudek engineering design/funding team will attend the 
preconstruction meeting. It is assumed that the meeting will be conducted by the Construction 
Manager, including preparation of the agenda and meeting minutes, 

c, Site Visits: A member of the Dudek engineering design team will attend up to two site visits as~needed 
and as requested by the City/Construction Manager. 

d. Submittals: Dudek will review shop drawing submittals by the Contractor for compliance with the 
Project contract documents and provide written responses within two weeks. It is assumed that the 
submittal log will be prepared and maintained by the Construction Manager. It is also assumed that 
submittals will require up to two resubmittals to reach resolution. Review of additional resubmittals may 
require additional budget. 

e. Requests for Information (RFls): Dudek will review and respond to up to 10 RFls. These are to be 
utilized at the City's discretion. Responses will be provided within one week. It is assumed that the RFI 
log will be prepared and maintained by the Construction Manager. 

f. Review Materials Testing Results: Should they arise, Dudek will review test results of CIPP 
products with lower strength characteristics than specified minimums and provide recommendations for 
acceptance, rejection/mitigation, and credit to the City, 

g. As-Built/Record Drawings: At the end of construction. Dudek will prepare as-built/record drawings 
that reflect all of the changes from the plans as constructed and submit those record drawings to the 
City. The red-line markups will be provided by the Contractor and/or Construction Manager. It is 
anticipated that the as-built/record drawings will be submitted no later than two months after the 
Notice of Completion has been issued to the Contractor, 

Task 2 Total Time and Materials Not-to Exceed Cost ........................................................................ $33,494 
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Mr. Shin Furukawa 
Subject: Proposal for Engineering and Environmental Services During Construction of the Sewer Rehabilitation and 
Replacement Project Phase I 

Task 3 - CWSRF Loan Assistance 

Project Completion Report: Dudek will prepare and submit a Project Completion Report to the State 
Water Board with a copy to the Los Angeles RWQCB. The report will include the following: 

• Describe the Project; 

• Descr.ibe the. water quality problem the Project sought to address; 

• Discuss the Project's likelihood of successfully addreSSing that Water quality problem in the future; 

• Summa'rize cOnipHartce with environmental-co'nditibns. 

Task 3 Total Time and Materials Not-to Exceed Cost .......................................................................... $5,'72 

Task 4 • Biological Surveys 

To comply with the federal Migratory Bird Treaty Act (MBTA) of 1918 (16 U.S.c. 703-711) and Sections 3503. 
3503.5. and 3513 of the California Fish and Game Codes. Dudek will conduct pre-construction biological surveys 
and provide documentation for the follOWing eight segments: 3229. 3233, 4061. 4086, 4087, 4131, 4141, and 
4397. 

Seven of these segments (3229, 3233, 4061, 4086, 4131,4141, and 4397) potentially involve vegetation trimming 
or removal during the nesting bird season (generally March I through August 31), and will require pre­
construction nesting bird surveys prior to construction of these seven segments. Two of the segments (4087 and 
4397) also have a moderate potential to support seven special-status wildlife species and require a pre­
construction biological survey as per the Mitigation Monitoring and Reporting Program (MMRP) provided within 
the Final Initial Study/Mitigated Negative Declaration for the Project. The seven special-status wildlife species 
include: pallid bat (Antrozous pallidus; California Species of Special Concern [CSC]), coastal whiptail (Aspidosce/is 
tigris stejnegeri; Sensitive Animal [SA]), western mastiff bat (Eumops perous califomicus; CSC), silver-haired bat 
(Lasionycteris noctivagans; SA), hoary bat (Lasiurus cine reus; SA), San Diego desert wood rat (Neotoma lepida 
intermedia; CSC), and Blainville's lizard (Phrynosama blainvil/ii; CSC). 

Per mitigation measure BIO-I within the MMRP for the Project, Dudek will conduct a pre-construction survey 
within segments 3229, 3233, 4061, 4086, 4087 4131, 4141, and 4397, including a 300-foot buffer (500 feet for 
suitable raptor nesting habitat), up to 72 hours prior to the start of ground disturbing construction activities 
and/or vegetation trimming or clearing occurring during the nesting bird season (generally March I through 
August 3 I). The pre-construction survey will be conducted to determine if any of the above-listed special-status 
species or protected nesting birds or raptors are present 

If special-status species are detected, Dudek will notify the construction manager of the species location and 
recommended avoidance and minimization measures to reduce potential impacts to the special-status species, 
including but not limited to biological monitoring during the ground disturbing work and flushing special-status 
species from the project area immediately prior to construction. Dudek will map the special-status species 
location on an aerial map overlaid onto topographic mapping and then digitize using ArcGIS within an email or 
brief memorandum report. 

If active bird nests are detected during the survey, Dudek will provide recommendations for avoidance, which 
may include biological monitoring during the planned project activities or potential delay of work until the nest is 
no longer active. Removal of the active nest tree and/or trimming activities may be delayed until the nest is no 
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Mr. Shin Furukawa 
Subjea: Proposal for Engineering and Environmental Services During Construaion of the Sewer RehabilITation ond 
Replocement Project Phose I 

longer active, as determined by the project biologist. An active nest is defined as a structure or site under 
construction or preparation, constructed or prepared. or being used by a bird for the purpose of incubating eggs 

or rearing >":,oung. Perching sites and screening vegetation are not part of the nest. Dudek will notify the site 
construction manager immediately of any active nest(s) identified. The active nest(s) would be flagged in the field 
for avoidance. Dudek will map nest locations on an aerial map overlaid onto topographic mapping and then 
digitize using ArcGIS within an email or brief memorandum report. 

For purposes of this scope, it is assumed that each of the eight segments will require a single pre-construction 
biological survey (special~status survey and/or nesting bird survey) within 72 hours prior to ground-disturbing or 
construction activities for each segment, and each segment can be surveyed within a couple of hours. It is also 

assumed that the results of the pre-construction survey for each of the eight segments will be summarized in 

eight separate email or brief memorandum reports. The scope of work does not include monitoring of active 
nests or special-status species if present during the pre-construction survey; focused and protocol-level plant and 

wildlife surveys; wetland and/or endangered species permitting; additional survey reqUirements due to project 

changes or due to additional requirements of the agencies not anticipated in this proposal; restoration plans; 

andlor regulatory compliance or coordination (Army Corps of Engineers, California Department of Fish and 
Wildlife, Regional Water Quality Control BOal·d, or U.S. Fish and Wildlife Service). Additionally, additional pre­
construction surveys if ground-disturbing or construction activities cease for more than 72 hours are not 

included. If it is deemed necessary to conduct such work, Dudek can provide a scope and fee for the additional 

services. 

Dudek will provide information on activities performed in compliance with mitigation measure BIO-I to the City 

for inclusion in Quarterly Reports to the State Water Board. 

Task 4 Total Time and Materials Not-to Exceed Cost ..................................................................... $8,430.00 

Task 5 - Archaeological Monitoring 

In accordance with the requirements in the letter dated September 9, 2013 from Carol Roland-Nawi, Ph.D., 
State Historic Preservation Officer and mitigation measure CUL-4 of the MMRP, Dudek will provide 
archaeological monitoring services during ground disturbing activities during construction of the Project. 

Monitoring would be performed by an archaeological technician employed by Dudek. For the purposes of this 
proposal, we have assumed that monitoring will be required for 30 days out of the estimated 78 days of open 
tr'ench work. The level of effort associated with the 30 monitoring days may be further reduced during 

construction based negotiations with SHPO. This reducing in scope of work is dependent upon what the 

archaeologist monitor observes in the field and discussions with SHPO. Field logs will be kept for each day of 
monitoring which will be included in the quarterly reports to the State Water Board. 

Should an archaeological discovery be made, all work will be redirected or suspended until Dudek's local 
archaeologist can evaluate the significance of the find. 

Dudek will provide information on activities performed in compliance with SHPO and mitigation measure CUL-4 
to the City for inclusion in Quarterly Reports to the State Water Board. 

Rather than utilizing a subconsultant through Dudek's contract, it is assumed that the City will contract directly 
with a Native American monitor for observation during ground disturbing activities to comply with SHPO. 

Task 5 Total Time and Materials Not-to Exceed Cost ................................................................... $18,080.00 
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Mr. Shin Furukawa 
Subject: Proposal (or Engineering and Environmental Services During Construction o( the Sewer Rehabilitation and 
Replacement Project Phase I 

The total estimated not-to exceed fee for the work is $71,776.00, per the attached fee estimate (Exhibit A). 
Please note that many of the subtasks included in this scope of services are as~needed in nature and were 
budgeted using assumed quantities based on our experience with similar projects. The actual level of effort will 

be as requested by the City/Construction Manager and as-needed to address submittals, environmental 
compliance. and issues that may arise during construction. 

Also, should the City select Dudek to provide construction management and inspection services, the scope and 
fee provided herein can be coordinated and ~ombined with the constr~ctionmanagement proposal to forrna 
single construction pha~e services contract. 

It has been a pleasure working with youonthis important sewer improvement project. Please contact Amanda 
Combs at 760.479.4174 or acombs@dudek.com if you have any questions regarding this proposal. 

Sincerely, 
DUDEK 

,- ;;</ '" (~/ -;{~~),; // 
I {yfltcf41,(!.{i:i!J....g;::JrtXc$. . ./ 

Amanda Combs, PE, 
Project Manager 
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EXHIBIT "8" 

INSURANCE REQUIREMENTS 

Additional Insured Status: The Consultant shall obtain, maintain, and keep in full force 
tJu·oughout the duration of the tenn of the Agreement, liability insurance covering the 
Consultant and, with the exception of Professional Liability Insurance, designating City 
including its elected or appointed officials, directors, officers, agents, employees, 
volunteers, or consultants, as additional insured against any and all claims resulting in 
injury or damage to persons or property (both real and personal) caused by any aspect of 
the Consultant's work or operations in amounts no less than the following and with such 
deductibles as are ordin3!Y and reasonable in keeping with industry standards. It shall be 
stated, in the Additional Insured Endorsement, that the Consultant's insurance policies 
shall be primary as respects any claims related to or as the result of the Consultant's 
work. Any insurance, pooled coverage or self-insurance maintained by the City, its 
elected or appointed officials, directors, officers, agents, employees, volunteers, or 
consultants shall be non-contributory. General liability coverage can be provided in the 
fonn of an endorsement to the Consultant's insurance (at least as broad as ISO Form CG 
2010 II 85 or both CG 2010 and CG 2037 forms iflater revisions used). 

Primary Coverage: For any claims related to this contract, the Consultant's insurance 
coverage shall be primary insurance as respects the City, its officers, officials, 
employees, and volunteers. Any insurance or self-insurance maintained by the City, its 
officers, officials, employees, or volunteers shall be excess of the Consultant's insurance 
and shall not contribute with it. 

Professional Liability Insurance 

General Liability: 

a. 
b. 
c. 
d. 
e. 
f. 

General Aggregate 
Products Comp/Op Aggregate 
Personal & Advertising Injury 
Each Occurrence 
Fire Damage (anyone fire) 
Medical Expense (anyone person) 

Workers' Compensation: 

a. 
b. 
c. 
d. 

Workers' Compensation 
EL Each Accident 
EL Disease - Policy Limit 
EL Disease - Each Employee 

Automobile Liability 

$1,000,000/$2,000,000 

$2,000,000 
$2,000,000 
$1,000,000 
$1,000,000 
$ 50,000 
$ 5,000 

Statutory Limits 
$1,000,000 
$1,000,000 
$1,000,000 
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a. Any vehicle, combined single limit $1,000,000 

Notice of Cancellation: Each insnrance policy required above shall state that coverage 
shall not be canceled, except with notice to the City. The Consultant shall provide thirty 
(30) days advance notice to City in the event of material changes or cancellation of any 
coverage. Certificates of insnrance and additional insured endorsements shall be 
furnished to City thirty (30) days prior to the effective date of this Agreement. Refusal to 
submit such certificates shall constitute a material breach of this Agreement entitliug City 
to any and all remedies at law or in equity, including termination of this Agreement. If 
proof of insurance required under this Agreement is not delivered as required or if such 
insnrance is canceled and not adequately replaced, City shall have the light but not the 
duty to obtain replacement insurance and to charge the Consultant for any premium due 
for such coveragc. City has thc option to dcduct any such premium from the sums due to 
the Consultant. 

Waiver of Subrogation: Consultant hereby grants to City a waiver of any right to 
subrogation which any insurer of said Consultant may acquire against the City by virtue 
of the payment of any loss under such insurance. Consultant agrecs to obtain any 
endorsement that may be necessary to affect this waiver of subrogation, but this provision 
applies regardless of whether or not the City has received a waiver of subrogation 
endorsement from the insnrer. 

Deductibles and Self-Insnred Retentions: Any deductibles or self-insured retentions 
must be declared to and approved by the City. The City may require the Consultant to 
provide proof of ability to pay losses and related investigations, claim administration, and 
defense expenses within the retention. 

Acceptability of Insnrers: Insurance IS to be placed with insurers authorized and 
admitted to \vrite insurance in California and '.vith a current A.M. Best's ratLl1g of A-:VII 
or better. Acceptance of insurance from a carrier with a rating lower than A-:VII is 
subject to approval by City's Risk Manager. Consultant shall immediately advise City of 
any litigation that may affect these insurance po licies. 

Claims Made Policies: 
If any of the required policies provide coverage on a claims-made basis: 
1. The Retroactive Date must be shown and must be before the date of the contract 

or the beginning of contract work. 
2. Insurance must be maintained and evidence of insurance must be provided for at 

least five (5) years after completion of the contract of work. 
3. If coverage is canceled or non-renewed, and not replaced with another claims­

made policy form with a Retroactive Date prior to the contract effective date, the 
Consultant must purchase "extended reporting" coverage for a minimum of five 
(5) years after completion of contract work. 
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Verification of Coverage: Consultant shall furnish the City with onginal certificates and 
amendatory endorsements or copies of the applicable policy language effecting coverage 
required by this clause. All certificates aud endorsements are to be received and 
approved by the City before work commences. However, failure to obtain the required 
documents prior to the work beginning shall not waive the Consultant's obligation to 
provide them. The City reselves the right to require complete, certified copies of all 
required insurance policies, including endorsements required by these specifications, at 
anytime. 

Subcontractors: Consultant . shall require and verify that all subcontractors maintain. 
insurance meeting all the requirements stated herein, and Contractor shall ensure that 
City is an additional insured on insurance required from subcontractors. 

Special Risks or Circumstances: Entity reserves the right to modify these requirements, 
including limits, based on the nature of the risk, prior experience, insurer, coverage, or 
other special circumstances. 

Nothing in this section shall construed to as limiting in any way, the indemnification 
provision contained in this Agreement, or the extent to which Consultant may be held 
responsible for payments of damages to persons or property. 
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C· f S h P d / Marilla Khl/besrian, M.D., MayO/jAllthority Chair 
Ity 0 out asa ena Robert S. Joe, Mayor Pm TeJll/AlIthority Vice Chair 

R d I S A / Michael A. Cacciotti, COllllcil/AIlt/writy MeJllber 
e eve opment uccessor gency Diana Malllll/ld, Conncil/AlltllOrity Member 

Public Financing Authority Richard D. Schneider, M.D., Council/Authority MeJllber 

Agenda Report 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

October I, 2014 

Evelyn G. ZneiJllCl', Cify Clerk/Allthority Secre/al'll 
Gary E. Pia, City Treasurer 

Honorable Mayor and City Council 
/'~-'h\ , : 

Sergio Gonzalez, City Manager\ j(rU),/ 
\ _,: /2' . /~) 

Sheila Pautsch, Community Servi~es Director(~ 
' . .J 

Authorize the City Manager to Sign a Lease Agreement with 
Caltrans for the Property at 1028 Magnolia Street for the Use of 
a Community Garden 

It is recommended that the City Council: 
1. Authorize the City Manger to sign a lease agreement with Caltrans for the property at 

1028 Magnolia Street for the use of a community garden; and 
2, Request staff to retum with a sublease agreement with Los Angeles Community Garden 

Council for the community garden. 

Fiscal Impact 
The lease agreement is $100 a year for the next five years whieh will be recouped in the sublease. 

Commission Review and Recommendation 
The Parks and Recreation Commission was presented with a conceptual drawing of the 
community garden, pocket park at the February 10, 2014 meeting. The Commission unanimously 
approved the conceptual drawing and location of the community garden. The Commission 
recommends the City Council authorize the City Manager to sign the lease agreement with 
Caltrans for the property at 1028 Magnolia Street. 

Background 
At the June 6, 2012 City Council meeting, then Council member Khubesrian requested that an Ad 
Hoc Committee (Committee) be establishes to work on the community garden. Councilmember 
Khubesrian was willing to serve on this Committee. Councilmember Schneider agreed to serve 
as well. The motion was seconded by Councilmember Joe. The Committee was formed and held 
its initial meeting in August 2012. They begin to explore the possibility of a Community Garden 
in South Pasadena by involving local residents to weigh in on location, administration and 
operations of the garden. 
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Analysis 
The Community Garden Ad Hoc Committee explored many potential sites such as 215 Fairview, 
1028 Magnolia Street, 1107 Grevelia Street, northeast corner of Garfield Park, and areas in the 
Arroyo Seco Woodland Park and Arroyo Park, The property at 215 Fairview was met with great 
opposition from the residents in the area, This location was removed from the list of potential 
sites. The 1107 Grevelia Street site did not seem to have enough on-street parking as well as the 
current park sites at Garfield and the An'oyo Seco Woodland Park, The Committee moved on to 
the 1028 Magnolia location. They went door to door sharing the tentative plan for the community 
garden and pocket park and asked residents to sign a letter in support of the location and plan. 
The Committee then brought the tentative plan, site location and letter of support to the Parks 
and Recreation Commission (Commission) for their approval. The Commission approved the 
plan, site and letter of support. 

Staff contacted Caltrans to see if the property at 1028 Magnolia would be available to lease for a 
community garden. Once Caltrans agreed to lease the property to the City, an agreement was sent 
from Caltrans for the City Manager's signature. Staff recommends that the City Council 
authorize the City Manger to sign a lease agreement with Caltrans for the property at 1028 
Magnolia Street for the use of a community garden and request staff to return with a sublease 
agreement with Los Angeles Community Garden Council for the community garden. 

Legal Review 
The City Attorney has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments: 
1. Conceptual design and letter of support for the Community Garden 
2. Lease agreement with Caltrans for the prope11y at 1028 Magnolia Street 
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ATTACHMENT 1 
Conceptual Design and Letter of Support for the 

Community Garden 
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FEATURE LEGEND 
1 Existing City Sidewalk 
2 Concrete Walkway 
3 Concrete Mowcub 
4 Wood Benches 
5 Tree Well 
6 24" High Seat Wall; Recycled Material 
1 low~water Lawn Area 
8 Landscape Planter Area 
9 16' x i6'Wood Shade Structure 

10 Bicycle Rack 
11 Community Garden Notice Board 
12 4' High Steel Post and Wire Fence 
13 4' Wide Garden Entry Gate 
14 S' Wide Double Swing Vehicular Gate 

CONCEPTUAL LANDSCAPE MASTER PLAN 

1111 ••.. 1 1IIIamyi . .. 

m~m~ N £ 
G ~ 

~ 

m
i 

Et1 D 'ill· U' . E'n 0" g. ~. 0- J:~ .:.}' -:: 'i/ ",',,', J 
'; 1,1 L.~I .... 135, I, \i.: ... llt[ 

. . 
!"-4: c· - - ------ -,--

,---l\!1IIIII!IIII!- 1 

o· ~. I" 32' 

15 Storage Shed 
16 Additional Storage 
11 Raised Accessible Plot 
18 10' Wide Access Drive 
19 Wood Mulch Base 
20 Screening Plants Nines or Espalier 
21 Fruit Trees 
22 Redwood/Recycled Plastic Header 
23 Garden Planter Boxes 
24 Compost Bins 
25 Gathering Space 
26 Existing Block Wall 
21 New Chainlink Fence wI Screen 

M··' lie, s··~ t F".. ekr E'C.. d: ./· ... ·).gD~' .. ,Q. .g;.ee ...•. ~QmmUJl4;~}') U.~~Q. 
CITY OF SOUTH:'PASADENA, CAUFORNIA .... 



The South Pasadena Community Gardening group has shared the attached 
tentative plan for the Magnolia site with us, and as a resident on Magnolia street, 
I support their eIfort, and tl18 effort of the City of South Pasadena, to have this 
plan implemented. I understand that information about my support will be 
shared with the City of South Pasadena. 

"~-'---------------

------~.-.-... ---.. -----------___i 

,--_ •. __ ...• _----_. 

---' .. -_._._ .. __ .... _ ..... _._-----_._-----

.. ' .. ~,,-, .. "-... ,-,-.~,,----------
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ATTACHMENT 2 
Lease Agreement with Caltrans for Property at 1028 

Magnolia Street 
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STATE Of CAL[FORNIA. DEPARTMENT OFTRANSPORTATION 

CITY, COUNTY, OR SPECIAL DISTRICT LEASE 
L~ "-EX-IS (REV 712007) _~~. ~' _____ . ____ ., __ 

CITY, COUNTY, OR SPECIAL DISTRICT LEASE 

File Refen .. '11ce 07 N 041787"OOOt-OI 
Page 1 01'4 

[Interfm U!>e of Blghwlt)' ProflCl'ty FOI' Purposes Under Streets Rnd Highways Code 104.7 
(Agricultul'nl, Community Garden, or Recreational)] 

THIS LEASE, made and entered into this l:.~ d\\y of June 2014, at South Pasadcn!!,. California, by and between the State of California 
Dcpllrllllcnt of lranspork1tioll, hcp~inafier known as Department, and City of South Pasadena, hereinafter known as Lessee, whose address is 
\4 14 Mj~$ion Str£f!...fullillJJ~~\?\1li.l.m!J}.s:.~!li i"ornj1h!?J1UQ. 

WITNESSETH 

Thnt the DcparuJ1cnt. in c<'I]l$idcrution of lhe p;\ymcn! of' thl: ren1 h:.:n:illaf'tcr specified to, be paid by the Lt.-ssec, and Ihe CQvenants {\flO 
;:Igrcemt:nts herein conlalncd, doC'.s hereby lcn~c, d~!Hi~c and h:t unto Lessee: lh(tt c~rtaill property loeuted fit 1028 Ma~nolil' S~L~.5Q,n\.ll 
fM,adtm\l, Clllif()J'llia. 9\ OlQjtJnilllpwvcd"y"ili;jllll Lq;,), St;J(L' ofCa!Hbmlll, containing 12,750 smmfe feet, more or les$, as shown Oll the s.b::tl.;h 
attached hcn.!to <l1Id mfl.(k~ 1I1xlrl hereof, nnd described all follows: 

}I\', S E h'b' "A" H. /,,,X'i-::·" '''_', I " ,e¢ "X I It ...>'~ 
."~\'n_mbLr f&..- AwJ~t~/ 

tor the tenn of five (Sty.unr$. commcncing Oil the 12 day \)(~,1ll11, and ending on the ~ day of ~ 1019, with the tight of cll.(\ccll~tion 
and termination in both Dcp{lrtmcnt and LC$..»Cll as i!<':i'cinn'Ot;r ~ct f~)llh. £It the 10la1 rental of one hUtldrcd.dQllars ($IOO 00) per W(lr, pnyuhle to 
the Departmcnt ofTra£lsporlatiol\, State of Cil!irornin, at Depilrtlllcnt -ofTnm~nortatlon Attention: Cpshler'$ Office. P,O, Box 1680l2.. 
Sac:rml1l,mto, CA, "58} 6_~.sJ)l9.:, in \,Iwfui money oflhe Unilcd SI<1.tc~ tlf Amelica, ill advance: 

TIle Department and Lessee hereby agree to the following covenants, terms and conditions: 

1) RENT: Lessee Shall pay rent as hereinbefore provided, and shaH pay when due aU utility and other charges accruing or payable in 
connection with Lcsscc's usc of propcrty during the tenn of this Lease. 

2) USE; Lessee shall: 

a) Use the property for the follOWing plIrpU»I...,:) ollly: cOlHllnmity gardell; 
b) Not commit. suffer or permit all)' '\w:sle I)!I the property llnd comply with all State taws, local ordinance or other governmental 

fegulations c(!I)ccrning thi: propc.ny unci tilt:. ~1);C (hereof; 
c) Pc.:mlit Department Of i!:i agentS' to enter Oil the pmpt.:rty at any rcnsonable time to inspect same; 
d) Not penult hunting 01\ the premisl.::;; 
e) Not a1l0w vchic!1,: or cq1liplncnl washing, fueling. nllllrucnancc or repair on the property; 
f) Cultiv(ltc, irrigate., fertilize, pnmc, and ut\)cnvj:;:c lil;1n the property itl accordance with. approved practk:es of good husbandry and in 

accordance with the standil.rd f,l1l11ing pr;tcticcs oi the vicillity, ill\d to keep any buildings, fences, irrigation Of other farming facilities 
on the property in good repair. 

3) TERMINATION: 

a) l11is Lctls~ shaH be subject to canct::lI"liQH Or termination by citl\!~r party n! any time after the first year by giving the other party 
I\otice in writing atlcllst ninelY days (90 daY$) prior 0 lhe dnte when lennination shall hctQme effective. 

b) Should the Les$ce hold ovel' oi1cr the cxpirnlinn oftlw wnn of this Lease with the consent of 'he Dcp:\rtmcnt, expressed or implicd, 
thu tenau\,;y $hnll he dl:cmed l<1 be ? tct)f!.ocy only fWlll month to month; subject otherwise to all of the tcnns and condItions of thi~ 
Lcase so far as nppiicabtc. 

4) NO'J'lCES: AU notices. to be givclIlo Lcs~;cc shall be delivered pcrsollnlly or by sending Q copy through the mail addressed lO Lessee 
at the addrcs~ above s«\\ed. AI! notices to be given 10 the Department shall be delivenul personnUy or scnt to the State of Californin. 
Dcpurtmcl1t ofTnHlsponatioll, ilt lD9 So1ltt1 Miljn Stn:cl MS #6. l.os. Angc1e-s, CA 90012. Atlentlorl: Right of Way PrpJ'~§J<rviccs, 
or stIch othcl' place as the Dep'H'tlllcm may dcsii;!\(\te in writing, 

5) MAINTENANCE: Lessee shallllol call on Department to make any improvements or repairs on the property of any nature whatsoever, 
and agrees to keep the same in good order nnd condition at Lessee's own cost and expense. 
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6) LlTtGATION COSTS: In the event thot a suit is necessary to enforce any ofthe provisions herein contained, Or to recover possession of 
the premises, the prevailing party sholl b~ entitled to rc,tlsonable attorney's fees in addition to costs and necessary disbursements. 

7) INSURANCE: Department will not keep the property insur~d against fire Or any other insurable risk, and Lessee will make no claim of 
nny nature against Department by reason of any to dnmage to Lessee's property ill the event it is damaged or destroyed by fire or by any 
other caUSe, 

8)PREVIOUS AGREEMENTS: Any existing Lease or Rental Agreement between Lessee and Department (or its predecessor in interest) 
cov~ng Illis property Dre terminated as,ofthe effective date, of this Lease. 

9) NONLlABl1A1Y OF DEPAR'l~MENT: Nothing,in 'the' provisIons 'orthis-le,ase AgteeJhen(.is:il1te'nd&t t({ci·eat~:',dUli8s'ur:oI'>Hgritf6n$', 10 
or tighfs in thfi'<l p'nrties no! pattiI.-'::> to this b .. '':iSC Agl'ccmC:llt- or t\rr«t th,c.legal liability of either pnrty to the Lea_sc Ag,recnlent by 
i'Oiposing any standard ofcllrc respecting the duties-tlud obligations wider tliis'-Lea.<je- Agreement,different from the-standard oCenre 
imposed by law, It is understood alld ngreed that thi~ Le~!'>e Agrcumet'u is-made upon the-express condition that State ofCulifomia Ilnd 
nny officer or emplo)'cc thereat' is to b~ frec from 1Il! responsibility, liubitilY. claimsl SUilS or acti<lI1s of ¢vcry ntIme, kind nnd 
description, brou£.ht for or on aCcollnt of injury of tiny pr.:rson or perSons, including Lessee, or to proP\!rly of allY killd whutsouvcr,and to 
whomsoever belonging, including L~s:;cc, ocwrring OIl (lJ' a\)o~lt lhe premises, or fram any cause or causes resulting from the opemtions 
and/or usc of the prcmi!)cs, or the sidcw,llks ndjacent lht;.c\o, by L<:ssccJ Le,<;sce's agents, customers, business invitees and/or an persons 
acting on Lc..~scc·s behalf, II is ah>o t1ndcrslOod aad agreed Iha! Lc.~$ec shalt defend, indemnify Dnd save hannlcss State of Calif om ill, all 
oflicers and employees thereof, from o.llliabiiily, claims, SUilS or actions of every !lome, kind and description bcotlght tor'on accounl of 
injuries to or death or mly person or d:umlgc to PfOP(.Irty arising from noy aforesaid cause or causes during the term of this .Lcnsc 
Agreement. Lcslice wllivcs any nlHl all rights to any lyP(; of express and implied indemnity against State of' Cnlifomin. its officers or 
employees. It is the intent oCthe parties that Lcs"l:c will ind-:-nmify alid h~)ld hanJllcss State ofCalifomiu, its officers or employees from 
MY and all claim.,>, suits or uclioJ\s ns s<.:\ thrth auow rcgnrdks$ of the existence or degree of fault, whether active or passive, prlmary ur 
$\:condary, on the pnrt ()fS\ulc of Calil'ondu, oIlier th<lt its sole negligence. 

10) NONDISCRIMINATION: The Le~scc. for him!hcrscH~ hi:Jher heirs, personal representatives, successors in interest, nnd assigns, as a 
part of the -consideration hereof, docs hereby COVCllunt "nd ngree as a covenant running with the land that in the eVent fucilitics arc 
constructed, maintained, Or otherwise npcrn!ed on Ihe Stlid property described in this Lease, for n purpose for which Department of 
Transportation program or (lctivity is eXlt:l1ocJ or for anuther pmposc involving the provision of similar services or benefits, the Lessee 
shall mnintain ana 0PCfl.llt: $uch racilitic:'i and services in compliance with all other requirements imposed pursuant to Title 49, Code of 
Federal Re&'1lilltioO's-, Depanmcnt of TalilSpoflOtion, Subtitle AI Office of the Secrctaryf Part 21. Nondiscrimination in Fcdcml~lllisi$lcd 
p\'ograms ot'the Dcprl1'trnenl ot""rr(l!l;;ponntlon·Eff(:ctu<\lio!l of Title VI ofthe Civil Rights Act of 1964, and as said Regulations 111(\y be: 
amended. 

Lessee also agrees that in the event of breach of any of the above nondiscrimination covenants, the State ofCnlifornia shat! have the right 
to terminate the Lease and to reenter und repossess said land and the facilities thereon, and hold the same as if said Lease had never been 
made or issued. 

11) WAlVER: If any pun of (his Agreement is invalid by rcason of law or governmental regulation, or ifany provisions hereof are waived 
by Dcpart01¢nt, th(; remaining portions of this Agreement shall remain in fun force and effect. The receipt by Department of rent with 
the knowlcdg~ of any breadl of a provi:;ion of this Agreement shall not constitute a waiver of such breach. 

12) LIABILITY INSURANCE: Lcssee shaH, at Lessee's expense, take out and keep In force during the within tenancy: 

General liahUity ill<;l!farlCC pf{lvi{\ing <;,:over<lgc in thc ;Hno1101 of one million dollars ($1.000,000) pcr oecurrence for Bodily Injury und 
Properly Liability combined, in a C>Jlllp,my or Ctlmpanic:; to lh~ approved by the Depnrtment, to protect Department, its officers, agents tint! 
employee,.; against all claim:.. suits or ,)~,ti()l\$ of every Mme, kind Ilnd dc::;cription, brought forth, or on account of, injuries to or dellth of 
any person occurring in or 'lbout the property or Oil llccount of domngc to proporty. in'cidcnl to tbe usc of or resulting from nny find every 
call~(! occul'ring in 01' ilbou! the properly which is the subjcct of this Lease, including any nnd all clnhns. suils Qr actions tor damage to 
vehicles on the property. 

With respect to third.pDrty claims llgainst the Lessee, the Lessee waivc,<j any and all rigIlts to any type of express Or implied indemnity 
against the Department, its officers or employees, 

It is the intent of the partics that the Lessee will indemnify, defend and hold harmless the Department, its officers and employees from any 
and all claims, suits or ;:wlim)$ as sel forth above regardless of the existence Or degree of fault or negligence On the part of the Department, 
the Lessee. the officers 01' Clnployccs of either of these, olller than the sole negligentre of the Department, its officers or employees, 

Nothing in this Lease is intended to create the public or any member thereof a third·party beneficiary hereunder, nor is nny tenn or 
condition or other provision ()f the Lcose intended to establish a stundard of care owed to the pUblic or any member thereof. 

Said policies shall nome the Deportment as an additional insured and shnll inure to the contingent liabilities, if any, or the Department, and 
the officers, agents, and employees of Department and shall obligate the insurance-carriers to notify Department, in writing, not Jess than 
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thirty (30) days prior t~l the cilncell.ation thereot: or fitly other change affecting the coverage of the policies. Lessee shall fumish to 
Department dthcr n I:crtifieo copy of ench and (!vcry such policy or a fully execufed "CERTIFlCATE OF INSURANCE WITH 
ENDORSEMENT FOR LEASE. OF STA'f'E-O\VNED PROPERTY" within not more than ten (10) days nfter the effective date of the 
policy. Lessee agrees that if Le$see docs not keep such insurance in full force and etfect, Department shull have the right to immediately 
terminate this Lease. 

13) HAZAlillOUS MATT::HI,-\LS: H~f.'\l'J'.)lJ;-; llli:ltcrin!:; Me \hO!iC substaw.:cs listed il\ California Code of Regulations, Title 22. 
Section 66261.126, Appl:ndix X, ()\. tho:>c whk:h meet Ihe 10;\i(:ity, rCiwtivity, l:tltTosivity (lr flammabitity criwria ()f Article II of the abuvc 
Code, D$ well as .HIy p\lm!" SllhsinlH:e whieh rOJ;C$ "i.! hW/ard to hea\{h Of ellvironment, Ex.ccpt as otherwise permitted in this Lease, Lcssw 
sh<>l1nol II:>C, create, :;torc or aHow :my such :mb;;Wllc(.'8 on Ihe premises. Fuel stored in a motor vehicle for the cxclu::iive Uli-c. in :mdt 
vehicle is excepted. 

In no case shall Lessee cause or allow the deposit or disposal of any such substance on the leased property. Howevcr, household products 
necessary for routine cleaning and maintenance of the property may be kept on the leased premise.c; in qua.ntities reasonable for current 
needs. 

Department, or its agcnts or contractorS, shill! at all times have the right to go upon and inspect the leased premise.<; and the operations 
conducted thereon to assure compliance with the requirements herein stated. This inspection may include taking samples of substances 
and materials present for testing, and/or testing soils. or underground tanks on the premises. 

14) WATE.R l)OLLUTION COj\TROL: Lt::,,;;ct: shall nm u!knv disch;).rgc of conlt.minntcd storm water nm(>ff or IIImuthoril.ed non~stQrm 
watel' dischtWgcs to priy(\t~ or public :Horlll Wilier dmilwgc systems, Less~c shalt comply with State and Federal wntcrpoltution control 
requirements, and tho$~ or nn.illicipa!i,ks, countks, dminagc districts, .md other locnl agencies regarding discharges of s.torm water and 
nOn~stonn wnt-cr to St;wcr s),sterll, storm {h ,lin sy:;tcrns, or <Illy wntcrcoursl.tS \U1deJ" jUrisdiction (Jfthe f1bove agcrlcie.I;, 

Less shaH implement and maintain the best mnnagt;lmt.:nt practices (BMPs) shown in the attached Stann Water Pollution Prevention Fact 
Sheet for: Porks and Recreation. 

Lessee shnll idt::ntify any othe,. potential sources of s!orm WiJtCl' find Ilon~stonn Water pollution I'cslllting from Lessee's nclivilic$ on the 
prcml$cs~ which are not llddrc:;scd by the liMPs (;O!)\ai!1I.:d in the attached Fact Sheet, tlnd shall implcm~nt additiolHlt BMPs to prevent 
pollution from 11ms.: SQUfC(;S. Addi[iorl~\ (H'APs Illfl)'J..x: (lblnincu from the Right~of"'Wny ProllC.rty Mnnagcmc11I and Airspace Stonn Water 
Guidum!t: Monunl (RW Swrm Wat~r lv\aJl\l1l1) ;:vuilablc for review fit the Department's District Right of W~y office or onliM at; 
hHp:f!ww,,~'.d(}!.ea·gn ... '!:i.b~ill.~::~~~'§'~Jll.illUSE. In the eV(:ll[ of conflict between the attached fact Sheet and this Lease, this Lease shaH 
control. 

Departrtl.cnt, or Its agents or contractor, shall at ali times have the rigbt to go upon and inspect the premises and the operations conducted 
thereon to assure comptiunce with the requirements herein litated. This inspection may include taking samples ofsubstanc~ and materials 
present for testing, and/or the tcsting of sewer systems, stonn drains, or watercourses on the premises, 

15) ASSIGNMENT: Lessee shall not a~;sign ot· s\lblet this Lease without Department's written conscilt. 

Any request by Lessee to assign this Lease shall be subject to Ihe following: 

\1) Proposed Ilssignce must be ,1 city, CO\<nty Of special district in which the property is located. 
b) Thcpr-opo$cd use must b.:: the same or similar to that employed by Lessee. 
c) A written application from tilt: proposcd assignee is required. 
<I) Assignment <10(;S !lot relieve the Lc:;sc·,: of any duties or obligations under the Lease. 
c) Any Dssigllmelll is not tlc<:Hlcd CO!l,~cat to any subseqllent assignment. 

16) SUBLETTING; Lessee may sublease the property for agricultural, community garden or recreational purposes upon prior written 
notification to Department, and mily proc.c.:'d with the sublease unless it is disapproved by Department within ten (10) working days after 
such notice is sent to and received by the Department 

Should Lessee sublensc the property, the first priority tor a sublease shall be given to the owner of property contiguous to t11e leased land. 

In subletting the propeny, Lessee may charge rental fees at least sufficient to pay its administrative costs. All money received by Lessce 
under a sublease, less administrative costs) shall be transmitted to Department for deposit in the State HighWAy Account. 

17) SUBTENANT REQUIREMENT: In the event the tcmlS of this Lease specificnlly permit subletting of all or a portion of the property 
herein) the followil\g shall apply: 

a) Lessee is required to furnish each new Tenant with two copics of Department's fonn notice advising that no relocation payments wilt 
be made. Lessee will sign on copy <:nd return it to Dcpllrtmcnt. 

b) Lessee to provide Department with n listing of all subtenants as required by Department. 
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c) Lessee shull ensure that storm wutcr best managcmcllt practices (BMPs) applicable to Subtenant's activities nre implemented and 
maintained on the premisos. 

18) AL TERA'flONS: Lessee shaH not make or suffer any attcnllion to be mnde in or all the property without Department's written consent. 

19) RELOCATION PAYMENT: Lc~~\;~ i11:knowh..·dBc;; [he f()liowing: Lessee commenced (fC¢UprlOcy of the premises after Department 
acquired title to it, J)(.1)<H1111C!lt nC'luir~d the prt.:!lIiscs for n public projeot, Lessee may be required to vacate the premises to allow 
construction orlh!} puhlic proj(:ct. nnd Lessee is not cmi!lcd to receive nny paymenls under either the Slate O( Federal Unifonu Relocation 
Assistance Act. (06vcmmenl Code, $cctkm 7260, ct scq.~ 42 United States Codet S,cction 4601, et seq.} 

20) VACA1'h~G TaE NlOIlERTY, At' th.; cxpimti<,n '{)fth'c ,'(crm,' 0)' ~lY 's:oOitc,i' ,'(ermiiii1H~II-"ort1ilir,LeMe.: ,~c~ce,:agtl~c.g<to,'quK and 
surrcnd/,lr possession of the prOpe,Ii}l and its, <Ippuricnances {o Department, fot .any. damage dOl1e to the proper.'Y ,cause by, Lc.~ee~s 
occupation or tenuncy excepting I'CaSOnflblc wear <lnd tC<lr und damage by the- clements. Lcssec:shaU not leave or allow to remain on the 
t}ropc.rly any gnrb,lgc, rcfu~c, dcbrb:. or per:-;oll.tli prOpCft)'. Lc:,sc<: will pay Departmenl any re'movnl COlits incurred by Dcpartl'llCr1t. On the. 
date the property is vacated, LC$$c~ (\grccs to deliver ;hc propcrly keys to Department in person ()r m: 100 S. MD.!" Street. Division of 
Right of Way. PrQl~\Y Scrvis:£.s, Los. !illt£l£iSl.\..2D.Qj}, 

21) POSSESSORY INTEREST: Tax bills inadvertently received by Lessee should be forwarded to Department fo: processing, 

22) RIGHT OF ENTRY: Lc~::!ce shall penn it Dcparimctlt 01" it~ uuthorized agellt to enler into and upon the property during nonnal business 
hout's, subject (011 Iwcnly-four (24) hour Hotk.e, tor the fblbwll\g purposes: routine inspectiort, maintaining the property, installing 
prottx:tivc o'r conservation dt.""vit;:<.!s nnd for ~(lowi!\g the property to prospective purchasers andlor tenants. Department reserves the right, 
wlthout notice, to cntci' property ill ca:->c. lIt' erncrgcll<..:Y or 10 prevent imminent hann to persons on property. 

23) AMENDMENTS: TIle tenns of the Lease may be, in writing, amended, revised, altered, or changed, by mutual consent of the parties 
hereto upon thirty (30 days' wd.tten notice. Any amendment, revision, alteration, or change shall operate with the same force and effeet as 
the original agreement. 

24) ENCUMBRANCES: Lessee shall not cacumbcr the !ease pn"'miscs in any manner whatsoever. 

25) ASSIGNMENT FOR BENEFIT OF CREDITORS, INSOLVENCY, OR BANKRUPTCY: Appoinlment of a receiver to take 
pos~CSSiOll of Lesscc'3 nSSf.!\$, Les!>N's general assignment for benefit of creditors, or Lessee's insolvency or taking or suffering action 
under the Bnnkmpc'.;)' Act is a brClich of tbis Leuse and this Lease shall tcnninate. 

26) POSTING OF PROPERTY: Depnrtment or its agems shall at all times have the right to serve or to post thereon any notice required or 
pennitted by law for protection of any right or interest of Department. 

27) HEADINGS: The marginal or clause headings of this Leilse arc nol a part of this Lease and shall have no effect upon the construction or 
interpretation of any part thereof. 

BREACH OF ANY OF THE ABOVE COVENANTS, TERMS, AND CONDITIONS SHALL GIVE DEARTMENT AUTHORITY TO 
IMMEDIATELY TERMINATE THIS AGREEME!;T. 

STATE OF CALIfORNIA 
DEPARTMENT OF TRANSPORTATION 
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C· f S h P d / Marina Khubesrian, M.D., Mayor/Authority Chair Ity 0 out asa ena Robert S. joe, Mayor Pro Tel1l/AuthoritJj Vice Chair 

R d I t S A / Michael A. Cacciotti, Council/Authority Member e eve opmen uccessor gency Diana Mall1lzud, Council/AuthoritJj Member 

Public Financing Authority Richard D. Schneider, M.D., Councii/AuthoritJj Member 

Agenda Report 

COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

October I, 2014 

Evelyn G. Znei11ler, City Clerk/Authority Secretary 
Gary E. Pia, City Treasurer 

Honorable Mayor and City Council 

Sergio Gonzalez, City Managel;\)\ 
V/ 

Paul Toor, P.E., Public Works Direc~/P 
Shin Furukawa, P .E., Deputy Public VN orks Director d1~ 

Amendment of Contract with GK & Associates for Construction 
Management and Inspection Services on the Orange Grove Street 
Improvement Project 

It is recommended that the City Council authorize the City Manager to execute a contract 
amendment with GK & Associates for a not-to-exceed amount of$17,000 for additional 
construction management and inspection services required for the Orange Grove Street 
Improvement Project. 

Fiscal Impact 
There are sufficient funds available in capital project account 101-9000-9383 to cover the 
requested amendment. 

Commission Review and Recommendation 
This project has been discussed by the Public Works Commission. 

Background 
The Orange Grove Street Improvement Project involves pavement rehabilitation, sewer, and 
water improvements on Orange Grove Avenue from Monterey Road to south end of cul-de-sac. 
More specifically, the work to be performed consists of cold milling of existing pavement, 
placement of 112" to I W' of asphalt overlay, installation of Petro mat, removal and replacement 
of sidewalk, driveway, curb and gutter, reconnection of curb drains, installation of driver 
feedback sign, removal and replacement of sewer line, removal and replacement of water 
services, water line fittings, and fire hydrants. Additionally, this project also includes 10,000 
square feet of localized sidewalk repairs and 1,400 lineal feet of spot repairs of damaged curb 
and gutter at various locations within the city. 

On May 21,2014 the City Council awarded a contract to GK & Associates to provide 
construction management and inspection services for the Orange Grove Street Improvement 
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Project, based on a request for proposals that was issued in October 2013. 

Analysis 
When the consultant originally proposed on the project, it was scheduled as a 30 calendar day 
construction project. The City subsequently added additional concrete work to the project, which 
extended the construction duration to 90 calendar days. The amendment wiIl cover the additional 
inspection and construction hours needed to cover the additional work. The proposed fee is just 
and is reasonable with respect to the added scope of work. 

Legal Review 
The City Attorney has reviewed the amendment. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by viltue of its 
inclusion of the legally publicly notieed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: Amendment 
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AMENDMENT TO 
AGREEMENT FOR CONSULTANT SERVICES 

THIS AMENDMENT ("Amendment") is made as of this 1st day of October, 2014 
by and between the CITY OF SOUTH PASADENA ("City") and GK & ASSOCIATES 
("Consultant"). 

RECITALS 

WHERIlAS,onMay 21, 2014 theCity and Consultant entered into an Agreement 
for Consultant Services ("Agreement") for Consultant to provide construction 
management and inspection services for the Orange Grove Street Improvement Project; 

WHEREAS, the Agreement was for an initial amount of $26, 1 00; 

WHEREAS, subsequent to the Consultant submitting a proposal to provide these 
to the City, the City increased the scope of the construction contract along and extended 
the construction duration; 

WHEREAS, the City requires additional construction management and inspection 
services over the extended construction duration; 

WHEREAS, the additional costs for said services shall be in an amount not to 
exceed $17,000. 

NOW THEREFORE, THE CITY AND THE CONSULTANT AGREE AS 
FOLLOWS: 

1. PAYMENT FOR SERVICES. That Section 4 of the Agreement is hereby 
amended to read as follows: 

City shall pay for the services performed by Consultant pursuant to the 
terms of this Agreement, the compensation set forth in the "Schedule of 
Compensation". The total fees for the services shall not exceed the 
authorized amount of $43,100 (which includes the compensation for the 
original scope of services in the amount of $26, I 00, and the compensation 
for the additional scope of services in the amount of $17,000), unless the 
CITY has given specific advance approval in writing. 

2. SCOPE OF SERVICES. That scope of work of the Agreement is hereby 
amended to include the attachments to this Amendment. 

3. PROVISIONS OF AGREEMENT. All other terms, conditions, and provisions 
of the Agreement to the extent not modified by this Amendment, shall remain in full 
force and effect. 
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Dated: "CITY" --------------------

By: 
--------~-------------

Sergio Gonzalez, City Manager 

Dated: GK & ASSOCIATES --------------------

By: _ -::-.c--------
Ghazala Khan, President 

APPROVED AS TO FORM: 

Theresa L. Highsmith, City Attorney 
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September 17,2014 

Shin Fumkawa, PE 
Deputy Public Works Director 
CITY OF SOUTH PASADENA 
1414 Mission Street 
South Pasadena, CA 91030 

3333 llrea Canyon Road, Stc, 120 
Diamond Bar, CA 91765 

,,'{\yw.gkandassociates.com 

Re: Additional working days and request for Budget for Orange Grove Project No. 20 I 3-23 

Dear Mr. Furukawa: 
As we discussed previously, due to the extra working days and additional scope included on 
Orange Grove project, which initially was estimated to be at 30 working days is now extended to 
beyond 50 working days. We would like to request an additional amount of $17,000 to be 
included on our budget due to this new scope and additional days for OK & Associates to 
complete the project for providing CM and Inspection services. 

We appreciate the opportunity to work for City of South Pasadena in providing CM and 
Inspection Services and look forward to continued support. 

If you have any questions or require more information please do not hesitate to contact me at 
909-964-9932. 

Sincerely, 
EC&AM Associates, Inc. 
DBA GK & Associates 

!/Jt~ 
President 

Tele: 909-595-1940 . Fax: 909-595-13120~mail: GKhan@GKandassociates.eom 
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City of South Pasadena/ Marina Khubesriall, M.D., MaYOI/AutllOrity Chair 
Robert S. Joe, Mayor Pro Tenz/AuthorihJ Vice Chair 

R d I t S A / Michael A. Cacciotti, CounciVAuthorihJ Member 
e eve opmen uccessor gency Diana Mahmud, CounciVAutllOrity Member 

Public Financing Authority Richard D. Schneider, M.D., COllllciVAuthol'ity Member 

Agenda Report Evelyn G. Zlleimer, City Clerk/Authority Secretary 
Gary E. Pia, City Treasurer 

COUNCIL AGENDA: October 1, 2014 

TO: Honorable Mayor and City Council 

VIA: Sergio Gonzalez, City Manager ~ . 

Paul Tool', P.E., Public Works ~irec -1)// FROM: 
Shin Furukawa, P .E., Deputy Public ~ks Director/J' 

SUBJECT: Extension of Contract with John L. Hunter & Associates for 
NPDES Municipal Stormwater Assistance and FOG Control 
Services 

Recommendation 
It is recommended that the City Council: 

1. Accept a proposal dated August 12, 2014 from John L. Hunter & Associates for National 
Pollutant Discharge Elimination System (NPDES) municipal stonnwater assistance and 
fats, oils and grease (FOG) control services for FY 2014-15; and 

2. Authorize the City Manager to extend an agreement with John L. Hunter & Associates for 
a not-to-exceed amount of $49,970. 

Fiscal Impact 
There are sufficient funds budgeted in accounts 101-2015-8170 and 210-6501-8170 of the 
adopted Fiscal Year 2014-15 budget for these services. 

Commission Review and Recommendation 
This matter has not been discussed by a Commission. 

Background 
The environmental consulting services to be provided include technical services, guidance, legal 
compliance and inspections in areas where there is a lack of in-house resources and/or expertise. 
More specifically, the services to be provided can be grouped into the following categories: 

1. National Pollutant Discharge Elimination System (NPDES) Consulting Services: 
Preparation of annual compliance report, inspections, plan reviews, public outreach 
campaigns, industrial inspections, attendance at various environmental and regional 
organizations and committees, inspections of all food service establishments, 
enforcement of Fats, Oils and Grease (FOG) regulations, outreach and education, and 
recordkeeping and general NPDES consulting services. 
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2. FOG Inspection Services: Allliual field inspections, education and enforcement of 
restaurants and other food service establishments for compliance with grease 
discharge best practices and regulations. 

In June 2012, staff solicited proposals for a tlu'ee-year contract for these services, and proposals 
were received from three consultants. This item was brought to the City Council meeting of 
September 5,2012 for award, but City Council approved award of a one-year contract instead of 
a three-year contract. Staff seeks to extend the existing contract with JOlul 1. Hunter & 
Associates for another year. 

Analysis 
Because JOM 1. Hunter & Associates has been providing excellent services to the City since 
2007, staff recommends extending their contract for another year. 

The City has been well-served by John 1. Hunter & Associates since 2007. Their technical 
experience has proven to be excellent, their pricing has been fair, and their responsiveness has 
been satisfactory to the needs of the Public Works Department. The finn also provides similar 
services for the cities of Signal Hill, Arcadia, West HoJlywood, Rancho Palos Verdes and several 
others. JOM Hunter, Principal of the firm, currently serves as the Chair for the LA River 
Watershed Management Committee and serves on several environmental committees including 
the LA County Stonnwater Executive Advisory Committee. He is also a member of the LA 
Permit Group working with the Regional Board in regards to the upcoming NPDES permit. JOM 
1. Hunter & Associates is a reputable finn for environmental services that has established a 
positive working relationship with the Regional Water Quality Control Board. 

Section 4526 of the Govermnent Code allows the selection of professional services of 
architectural, landscape architectural, enginecring, environmental, land surveying, or construction 
project management firms to be on the basis of demonstrated competence and on the professional 
qualifications necessaJY for the satisfactory performance of the services required. 

Please note that the fee is a not-to-exceed figure. Services are provided on an as-needed basis 
and compensation will be paid upon actual services performed based on the hourly rate 
schedules. The proposed scope of work for the consultant does not include commercial and 
industrial facility inspections, which are required by the new LA County MS4 permit but have an 
unclear compliance deadline. If the Regional Water Quality Control Board concludes that the 
compliance deadline is before the end of the fiscal year, a contract amendment in the estimated 
anlOunt of$IO,OOO will be required and will be brought back to the City Council for approval. 
Additionally, staff is also contemplating some of the inspection services in-house as the City is 
cun'ently in the process of hiring a full-time public works inspector. 
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Legal Review 
The City Attorney has reviewed the agreement, which incorporated the latest professional 
services agreement template prepared by the City Attorney's Office. The City Attorney's Office 
has no concerns with this agreement. 

Publie Notification of Agenda Item 
The Pllblic was.made aware that this iteiTI was to be considered this eve~ing by virtneof its 
inclusion of the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: Agreement 
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CITY OF SOUTH PASADENA 

PROFESSIONAL SERVICES AGREEMENT 
WITH 

JOHN L. HUNTER & ASSOCIATES 

THIS AGREEMENT ("Agreement") is made and entered into this 1st day of 
October, 2014 by and between the CITY OF SOUTH PASADENA, a municipal 
corporation ("City") and JOHN L. HUNTER & ASSOCIATES ("Consnltant"). 

WITNESSETH: 

A. WHEREAS, City proposes to utilize the services of Consultant as an 
independent contractor to provide NPDES municipal stonnwater compliances services, 
as more fully described herein; and 

B. WHEREAS, Consultant represents that it has that degree of specialized 
expertise contemplated within California Government Code, Section 37103, and holds all 
necessary licenses to practice and perfonn the services herein contemplated; and 

C. WHEREAS, City and Consultant desire to contract for the specific 
services described in Exhibit "A" ("Scope of Services") and desire to set forth their 
rights, duties and liabilities in connection with the services to be perfonned; and 

D. WHEREAS, no official or employee of City has a financial interest, 
within the provisions of Sections 1090-1092 of the California Government Code, in the 
subject matter of this Agreement. 

NOW, THEREFO.RE, for and in consideration of the mutual covenants and 
conditions contained herein, the parties hereby agree as follows: 

1.0. SERVICES PROVIDED BY CONSULTANT 

1.1. Scope of Services. Consultant shall provide the professional services 
described in the "Scope of Services" attached hereto and incorporated into this 
Agreement as Exhibit "A." 

1.2. Professional Practices. All professional services to be provided by 
Consultant pursuant to this Agreement shall be provided by personnel experienced in 
their rcspcctive fields and in a manner consistent with the standards of care, diligence and 
skill ordinarily exercised by professional consultants in similar fields and circumstances 
in accordance with sound professional practices. It is understood that in the exercise of 
every aspect of its role, within the scope of work, consultant will be representing the 
City, and all of its actions, communications, or other work, during its employment, under 
this Agreement is under the direction of the City. Consultant also warrants that it is 
familiar with all laws that may affect its perfonnance of this Agreement and shall advise 

Page lofl8 John L. Hunter & Associates 
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City of any changes m any laws that may affect Consultant's performance of this 
Agreement. 

1.3 Familiarity with Work. By execution of tlus Agreement, Consultant 
warrants that: 

(1) It has thoroughly investigated and considered the work to be perfOimed, 
based on all available information; and 

(2) It carefu!1y considered how the work should be performed; and 

(3) It fully understands the difficulties and restrictions attending the pelformance 
of the work under this Agreement; and 

(4) It has the professional and technical competency to perform the work and the 
production capacity to complete the work in a timely manner with respect to the scope of 
senlIces. 

1.4. Pelformance to Satisfaction of City. Consultant agrees to perform all the 
work to the complete satisfaction of the City and within the hereinafter specified. 
Consultant agrees that the services to be rendered pursuant to this Agreement shall be 
performed in accordance with the standards customarily provided by an experienced and 
competent professional organization rendering the same or similar services. Evaluations 
of the work will be done by the City Manager or his designee. If the quality of work is 
not satisfactory, City in its discretion has the right to: 

(a) Meet with Consultant to review the quality of the work and resolve the 
matters of concern; 

(b) Require Consultant to repeat the work at no additional fee until it is 
satisfactolY; and/or 

(c) Terminate the Agreement as hereinafter set forth. 

1.5. Warranty. Consultant warrants that it shall perform the services required 
by this Agreement in compliance with all applicable Federal and California employment 
laws including, but not limited to, those laws related to minimum hours and wages; 
occupational health and safety; fair employment and employment practices; workers' 
compensation insurance and safety in employment; and all other Federal, State and local 
laws and ordinances applicable to the services required under this Agreement. 
Consultant shall indemnify and hold harmless City from and against all claims, demands, 
payments, suits, actions, proceedings, and judgments of every nature and description 
including attorneys' fees and costs, presented, brought, or recovered against City for, or 
on account of any liability under any of the above-mentioned laws, which may be 
incurred by reason of Consultant's performance under this Agreement. 
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1.6. Non-discrimination. In performing this Agreement, Consultant shall not 
engage in, nor permit its agents to engage in, discrimination in employment of persons 
because of their race, religion, color, national origin, ancestry, age, physical handicap, 
medical condition, marital status, sexual gender or sexual orientation) except as permitted 
pursuant to Section 12940 of the Govemment Code. Consultant will take affilmative 
action to ensure that that employees are treated during employment, withont regard to 
their race, color, creed, religion, sex, marital status, national oligin, ancestry, age, 
physical or mental handicap, medical condition, or sexual orientation. 

1.7. Non-Exclusive Agreement. Consultant acknowledges that City may enter 
into agreements with other consultants for services similar to the services that are subject 
to this Agreement. 

1.8. Confidentiality. Employees of Consultant in the course of their duties 
may have access to financial, accounting, statistical, and personnel data of private 
individuals and employees of City. Consultant covenants that all data, documents, 
discussion, or other infolmation developed or received by Consultant or provided for 
performance of this Agreement are deemed confidential and shall not be disclosed by 
Consultant without written authorization by City. City shall grant such authorization if 
disclosure is required by law. All City data shall be retumed to City upon the termination 
of this Agreement. Consultant's covenant under this Section shall survive the telmination 
of this Agreement. 

I. 9. Key Personnel. It is the intent of both parties to this Agreement that 
Consultant shall make available the professional services of Jolm Hunter, who shall 
coordinate directly with City. Any substitution of key persOlmel must be approved in 
advance by City's Representative and the Agreement shall be amended to reflect the 
changes. 

2.0. COMPENSATION AND BILLING 

2.1. Compensation. For performing and completing services Pursuant to 
Exhibit "A" Scope of Services, Consultant shall be compensated by City for its services 
as provided below: 

City will pay the following to the Contractor for services performed: 

Professional Fees: 

Consultant's billable hourly rate shall be: 
$1451hr for a Principal 
$125/hl' for a Project Engineer 
$951hr for an Environmental Compliance Specialist 

Page 3 of 18 

212 
John L. Hunter & Associates 



Reimbursable Expenses: Reimbursable expenses shall be limited to actual 
expenditures of Cousultant for expenses that are necessary for the proper completion of 
the services and shall only be payable if specifically authorized in advance by City. 

2.2 Maximum Amount. The maximum amount payable under the terms of 
this Agreement, including expenses, will not exceed $49,970. Consultant shall promptly 
notify the City Representative, in writing, when fees and expenses incun'ed under tlris 
Agreement have reached $39,976 (80% of maximnm amount allowable). Consultant 
shall concurrently inform the. City Repr~sentative Of Consultant's estimate. of total 
expenditures required to complete its current assignments before proceeding, when the 
remaining work would exceed the maximum amount payable. 

2.3. Additional Services. Consultant shall not receive compensation for any 
services provided outside the scope of services specified in the Consultant's Proposal 
unless the City approves such additional services in writing prior to Consultant 
performiug the additional services. It is specifically understood that oral requests and/or 
approvals of such additional services or additional compensation are barred and are 
unenforceable. 

2.4 Method of Billing. Within 10 calendar days following the end of the 
preceding month in which services are perfOlmed or expenses are incurred under this 
Agreement, Consultant shall submit an invoice to the City. Said invoice shall be based 
on the total of all Consultant's services which have been completed to City's sole 
satisfaction. City shall pay Consultant's invoice within forty-five (45) days from the date 
City receives said invoice. Any additional services approved and performed pursuant to 
this Agreement shall be designated as "Additional Services" and shall identify the 
number of the authorized change order, where applicable, on all invoices. 

Consultant shall submit invoices to the City at the following address: 
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Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 

The invoice submitted pursuant to this paragraph shall show the: 
1) Project name/description; 
2) Name and hours worked by each person who performed services 

during the billing period; 
3) The title/classification under wIllch they were billed; 
4) The hourly rate of pay; 
5) Actual out-of-pocket expenses incurred in the performance of 

services; and, 
6) Other such information as the City may reasonably require. 
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2.5. Records and Audits. Consultant shall maintain full and accurate records 
with respect to all services and matters covered under this Agreement. City shall have 
free access at all reasonable times to such records, and the right to examine and audit the 
same and to make transcripts therefrom, and to inspect all program data, docllments, 
proceedings and activities. Consultant shall maintain an up to date list of key personnel 
and telephone numbers for emergcncy contact after normal business hours. Records of 
Consultant's services relating to this Agreement and funds received from City shall be 
maintained in accordance with generally recognized accounting principles and shall be 
made available to City for inspection andlor audit at mutually convenient times for a 
period of five (5) years from the date of performance of said services. 

3.0. TIME OF PERFORMANCE 

3.1. Commencement and Completion of Work. Time is of the essence in the 
performance of services under this Agreement. The professional services to be performed 
pursuant to this Agreement shall commence within five (5) days from the Effective Date 
of this Agreement. Failure to commence work in a timely manner andlor diligently 
pursue work to completion may be grounds for telmination of this Agreement. All 
services required by Consultant under this Agreement shall be completed on or before the 
end ofthe telm of the Agreement. 

4.0. TERM AND TERMINATION 

4.1. Term. This Agreement shall be effective on October 1. 2014 ("Effective 
Date") and shall remain in effect until June 30, 2015 unless earlier terminated as 
provided in Section 4.2 herein. 

4.2. Notice of Telmination. Notwithstanding the provision in paragraph 4.1 
above, the City reserves and has the right and privilege of canceling, suspending or 
abandoning the execution of all or any part of the work contemplated by this Agreement, 
with or without cause, in its sole discretion, with thirty (30) days written notice to 
Consultant. 

4.3. Compensation. In the event of termination, City shall pay Consultant for 
reasonable costs incurred and professional services satisfactorily performed up to and 
including the date of City's written notice of termination unless the termination is for 
cause, in which event Consultant need be compensated only to the extent required by 
law. Compensation for work in progress shall be prorated based on the percentage of 
work completed as of the effective date of termination in accordance with the fees set 
forth herein. Such payment will be subject to City's receipt of a close-out billing. In 
ascertaining the professional services actually rendered hereunder up to the effective date 
of termination of this Agreement, consideration shall be given to both completed work 
and work in progress, and to other documents pertaining to the services contemplated. 

4.4. Documents. In the event of termination of this Agreement, all documents 
prepared by Consultant in its performance of this Agreement shall be delivered to the 
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City within ten (10) days of delivery of termination notice to Consultant, at no cost to 
City. Any use of uncompleted documents without specific written authorization from 
Consultant shall be at City's sole risk and without liability or legal expense to Consultant. 

5.0. INSURANCE 

5.1 Consultant shall procure and maintain at all times during the term of this 
Agreement insurance as set forth in Exhibit "B" attached hereto. Proof of insurance shall 
consist of a ,gertificate of Insurance provided on IOs-eXiL form Nb. CG 000111 85 or 
88 executed by Consultant's insurer and ina form approved by the City Attorney, 

6.0. GENERAL PROVISIONS 

6.1. Entire Agreement. This Agreement, together with Exhibits "A" and "B" 
supersede any and all other agreements, either oral or in writing, between the parties with 
respect to the subject matter herein. This Agreement constitutes the entire Agreement 
between the parties with respect to any matter referenced herein. This Agreement may 
not be modified, nor may any of the terms, provisions or conditions be modified or 
waived or otherwise affected, except by a written amendment signed by all parties. The 
ternlS of this Agreement shall prevail over any inconsistent provision in any other 
contract document appurtenant hereto, including exhibits to this Agreement. Each party 
to this Agreement acknowledges that no representation by any party, which is not 
embodied herein, nor any other agreement; statement or promise not contained in this 
Agreement shall be valid and binding. 

6.2. Representatives. For the purposes of this Agreement, the City shall be 
represented by the City Manager ("City Representative"), or such other person 
designated in writing by the City Manager. For the purposes of this Agreement, 
Consultant shall be represented by John Hunter or such other person designated in 
writing by hinl and accepted by the City Representative. Consultant shall perfOIID the 
Work described herein under the direction of the City Representative, who will approve 
the work plan specified herein, if required, plior to Consultant commencing the Work. 

The City Representative shall have the authority and responsibility to perform the 
following tasks: 

(a) Provide interpretation of the scope and specifications for the work to be 
performed; 

(b) Monitor performance of the Work to ensure compliance with the Agreement; 
(c) Inspect performance against the Scope of Services, and report compliance 

and/or deficiencies; 
(d) Obtain and review Monthly Statements; 
(e) Suspend work in accordance wi th other provisions of this Agreement; 
(f) Issue all consents, approvals, directives and agreements on behalf of the City, 

called for by this Agreement, except as otherwise expressly provided in this 
Agreement; and 
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(g) Work directly with the Consultant in the perfOlmance of this Agreement. 

Consultant's Representative shall be its agent in all consultations with City dnring 
the telm of this Agreement. Consultant's Representative shall attend and assist in all 
coordination meetings called by City. 

6.3. Notices. Any notices, documents, correspondence or other 
communications concerning this Agreement or the work hereunder may be provided by 
personal delivery, facsimile or mail and shall be addressed as set forth below. Snch 
communication shall be deemed served or delivered: a) at the time of delivelY if such 
communication is sent by personal delivery; b) at the time of transmission if such 
communication is sent by facsimile; and c) 72 hours after deposit in the U.S. mail as 
reflected by the official U.S. postmark if such conununication is sent through regular 
United States mail. 

Consultant shall notifY City of changes in its address. The failure to do so, if such 
failure prevents City from locating Consultant, shall be deemed a waiver by Consultant 
of the right subsequently to enforce those provisions of this Agreement that require 
consultation or approval of Consultant. Notwithstanding this provision, City shall make 
every reasonable effort to locate Consultant when matters arise relating to Consultant's 
rights. 

All communications in cOlmection with this Agreement, sent through the U. S. 
Mail, must be addressed as follows: 

IF TO CONSULTANT: 

John Hunter 
John L. Hunter & Associates 
6131 OrangethOlpe Ave., Suite 300 
Buena Park, CA 90620 

IF TO CITY: 

Public Works Director 
City of South Pasadena 
1414 Mission Street 
South Pasadena, CA 91030 

6.4. Attorneys' Fees. In the event that litigation is brought by any party in 
connection with this Agreement, the prevailing party shall be entitled to recover from the 
opposing party all costs and expenses, including reasonable attorneys' fees, incurred by 
the prevailing party in the exercise of any of its rights or remedies hereunder or the 
enforcement of any of the terms, conditions, or provisions hereof. 

6.5. Governing Law. This Agreement shall be governed by and construed 
under the laws of the State of California without giving effect to that body of laws 
pertaining to conflict of laws. In the event of any legal action to enforce or interpret this 
Agreement, the parties hereto agree that the sole and exclusive venue shall be a court of 
competent jurisdiction located in Los Angeles County, California. In the event of 
litigation in a U.S. District Court, exclusive venue shall lie in the Central District of 
California. 
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6.6. Assignment. This Agreement covers professional services of a specific 
and unique nature. Except as otherwise provided herein, Consultant shall not voluntarily 
or by operatiou of law assign, transfer, sublet, or encumber all or any part of its interest in 
this Agreement or subcontract any services to be performed without amending this 
Agreement and/or receiving the prior written consent of City. Any attempted 
unauthorized assignment, transfer, subletting or encumbrance shall be void and shall 
constitute a breach of this Agreement and cause for termination of this Agreement. 

6.7. Indemnification and Hold Harmless. Consultant assumes all risk of injury 
to its employees, agents, and contractors, including loss or damage to property. 
Consultant agrees to , indemnifY, hold fi'ee and harmless, and when the City requests with 
respect to a claim provide a deposit for the defense of, and defend the City, its elected 
and appointed officials, officers, agents, employees and volunteers, at Consultant's sole 
expense, from and against any and all claims, actions, suits or other legal proceedings 
brought against the City, its elected officials, officers, agents and employees arising out 
of the performance of the Consultant, its employees, and/or authorized subcontractors, of 
the work undertaken pursuant to this Agreement. The defense obligation provided for 
hereunder shall apply without any advance showing of negligence or wrongdoing by the 
Consultant, its employees, and/or authorized subcontractors, but shall be required 
whenever any claim, action, complaint, or suit alleges or asserts as its basis the 
negligence, en'Ors, omissions or misconduct of the Consultant, its employees, and/or 
authorized subcontractors, and/or whenever any claim, action, complaint or suit asserts 
liability against the City, its elected and appointed officials, officers, agents, employees 
based upon the work perfom1ed by the Consultant, its employees, and/or authorized 
subcontractors under this Agreement, whether or not the Consultant, its employees and 
volunteers, and/or authorized subcontractors are specifically named or otherwise asserted 
to be liable and when the City requests with respect to a claim provide a deposit for the 
defense of. Notwithstanding the foregoing, the Consultant shall not be liable for the 
defense or indemnification of the City for claims, actions, complaints or suits arising out 
of the sole active negligence or willful misconduct of the City. This provision shall 
supersede and replace all other indemnity provisions contained either in the City's 
specifications or Consultant's Proposal, which shall be of no force and effect. 

City shall have the right to offset against the amount of any compensation due Consultant 
under this Agreement any amount due City from Consultant as a result of Consultant's 
failure to pay City promptly any indemnification arising under this Scction 6.7 and 
related to Consultant's failure to either (i) pay taxes on amounts received pursuant to this 
Agreement or (ii) comply with applicable workers' compensation laws. 

The obligations of Consultant under this Section 6.7 will not be limited by the 
provisions of any workers' compensation act or similar act. Consultant expressly waives 
its statutory immunity under such statutes or laws as to City, its officers, agents, 
employees and volunteers. 
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Consultant agrees to obtain executed indemnity agreements with provisions 
identical to those set forth here in this Section 6.7 fi·om each and every subcontractor or 
any other person or entity involved by, for, with or on behalf of Consultant in the 
perfom13nce of this Agreement. In the event Consultant fails to obtain such indemnity 
obligations from others as required herein, to the fullest extent pennitted by law, 
Consultant agrees to be fully responsible and indemnity, hold hannless and defend City, 
its officers, agents, employees and volunteers fi·om and against any and all claims and 
losses, costs or expenses for any damage due to death or injmy to any person and injury 
to any property resulting from any alleged intentional, reckless, negligent, or otherwise 
wrongful acts, errors or omissions of Consultant's subcontractors or any other person or 
entity involved by, for, with or on behalf of Consultant in the performance of this 
Agreement. Snch costs and expenses shall include reasonable attomeys' fees inculTed by 
counsel of City's choice. 

City does not, and shall not, waive any rights that it may possess against 
Consultant because of the acceptance by City, or the deposit with City, of any insurance 
policy or certificate required pursuant to this Agreement. This hold harmless and 
indemnification provision shall apply regardless of whether or not any insurance policies 
are determined to be applicable to the claim, demand, damage, liability, loss, cost or 
expense. 

6.8. Independent Contractor. Consnltant is and shall be acting at all times as 
an independent contractor and not as an employee of City. Consultant shall have no 
power to incur any debt, obligation, or liability on behalf of City or otherwise act on 
behalf of City as an agent. Neither City nor any of its agents shall have control over the 
conduct of Consultant or any of Consultant'S employees, except as set forth in this 
Agreement. Consultant shall not, at any time, or in any manner, represent that it Or any of 
its employees are in any manner agents or employees of City. Consultant shall secnre, at 
its sole expense, and be responsible for any and all payment of Income Tax, Social 
Secmity, State Disability Insurance Compensation, Unemployment Compensation, and 
other payroll deductions for Consultant and its officers, agents, and employees, and all 
business licenses, if any are required, in connection with the services to be performed 
hereunder. Consultant shall indemnity and hold City harmless from any and all taxes, 
assessments, penalties, and interest asserted against City by reason of the independent 
contractor relationship created by this Agreement. Consultant further agrees to indemnity 
and hold City halTllless from any failure of Consultant to comply with the applicable 
worker's compensation laws. City shall have the right to offset against the amount of any 
fees due to Consultant under this Agreement any amount due to City from Consultant as 
a result of Consultant's failure to promptly pay to City any reimbursement or 
indenuuficalion arising under this paragraph. 

6.9 Benefits. Consultant will not be eligible for any paid benefits for federal, 
social security, state workers' compensation, unemployment insurance, professional 
insurance, medical/dental, Califomia Public Employees Retirement System ("PERS") or 
fringe benefits offered by the City. 
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6.10. PERS Eligibility Indemnification. In the event that Consultant or any 
employee, agent, or subcontractor of Consultant providing services under this Agreement 
claims or is detennined by a court of competent jurisdiction or the California Public 
Employees Retirement System (PERS) to be eligible for enrollment in PERS as an 
employee of the City, Consultant shall indemnify, defend, and hold harmless City for the 
payment of any employee andlor employer contributions for PERS benefits on behalf of 
Consultant or its employees, agents, or subcontractors, as well as for the payment of any 
penalties and interest on such contributions, which would othelwise be the responsibility 
oiCity, 

Notwithstanding any other agency, state or federal policy, rule, regulation, law or 
ordinance to the contrary, Consultant and any of its employees, agents, and 
subcontractors providing service under this Agreement shall not qualify for or become 
entitled to, and hereby agree to waive any claims to, any compensation, benefit, or any 
incident of employment by City, including but not limited to eligibility to enroll in PERS 
as an employee of City and entitlement to any contribution to be paid by City for 
employer contribution andlor employee contributions for PERS benefits. 

6.11. Cooperation. In the event any claim or action is brought against City 
relating to Consultant's perfonnance or services rendered under this Agreement, 
Consultant shall render any reasonable assistance and cooperation which City might 
require. 

6.12. Ownership of Documents. All findings, reports, documents, information 
and data including, but not limited to, computer tapes or discs, files and tapes furnished 
or prepared by Consultant or any of its subcontractors in the course of perfOlmance of 
this Agreement, shall be and remain the sole property of City, without restriction or 
limitation upon its use or dissemination by City; no such written products shall be the 
subject of a copyright application by Consultant. Consultant agrees that any such 
documents or infonnation shall not be made available to any individual or organization 
without the prior consent of City. Consultant shall deliver to City any findings, reports, 
documents, information, data, in any form, including but not limited to, computer tapes, 
discs, files audio tapes or any other Project related items as requested by City or its 
authorized representative, at no additional cost to the City. 

6.13. Public Records Act Disclosure. Consultant has been advised and is aware 
that this Agreement and all reports, documents, infornlation and data, including, but not 
limited to, computer tapes, discs or files furnished or prepared by Consultant, or any of 
its subcontractors, pursuant to this Agreement and provided to City may be subject to 
public disclosure as required by the California Public Records Act (California 
Govelnment Code Section 6250 et seq.). Exceptions to public disclosure may be those 
documents or infonnation that qualifies as trade secrets, as that term is defined in the 
California Government Code Section 6254.7, and of which Consultant informs City of 
such trade secret. The City will endeavor to maintain as confidential all information 
obtained by it that is designated as a trade secret. The City shall not, in any way, be liable 
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or responsible for the disclosure of any trade secret including, without limitation, those 
records so marked if disclosure is deemed to be required by law or by order of the Court. 

6.14. Release of Infonnation. Consultant shall not make public information 
releases or otherwise publish information obtained or produced by it as a result of, or in 
connection with, the perfOlmance of services nnder this Agreement without the prior 
written authorization from the City Representative. 

6.15. Conflict ofInterest. Consultant and its officers, employees, associates and 
subconsultants, if any, will comply with all conflict of interest statutes of the State of 
California applicable to Consultant's services under this agreement, including, but not 
limited to, the Political Refonn Act (Government Code Sections 81000, et seq.) and 
Government Code Section 1090. During the tenn of this Agreement, Consultant and its 
officers, employees, associates and subconsultants shall not, without the prior written 
approval of the City Representative, perfonn work for another person or entity for whom 
Consultant is not currently perfonning work that would require Consultant or one of its 
officers, employees, associates or subconsultants to abstain from a decision under this 
Agreement pursuant to a conflict of interest statute. 

6.16. Economic Interest Statement. Consultant hereby acknowledges that 
pursuant to Government Code Section 87300 and the Conflict of Interest Code adopted 
by City hereunder, Consultant is designated in said Conflict of Interest Code and is 
therefore required to file an Economic Interest Statement (Fonn 700) with the City Clerk, 
for each employee providing advise under this Agreement, prior to the commencement of 
work. 

6.17. Political Activitv/Lobbying Certification. Consultant may not conduct 
any aCtIVity, including any payment to any person, officer, or employee of any 
governmental agency or body or member of Congress in connection with the awarding of 
any federal contract, grant, loan, intended to influence legislation, administrative 
rulemaking or the election of candidates for public office during time compensated under 
the representation that such activity is being perfonned as a part of this Agreement. 

6.18. Licenses, Pennits, and Fees. Consultant shall obtain a City of South 
Pasadena Business License and any and all other pelmits and licenses required for the 
services to be perfonned under this Agreement. 

6.19. Responsibility for Errors. Consultant shall be responsible for its work and 
results under this Agreement. Consnltant, when requested, shall furnish clarification 
and/or explanation as may be required by the City's representative, regarding any 
services rendered nnder this Agreement at no additional cost to City. In the event that an 
error or omission attributable to Consultant occurs, then Consultant shall, at no cost to 
City, provide all necessary design drawings, estimates and other Consultant professional 
services necessary to rectify and correct the matter to the sole satisfaction of City and to 
participate in any meeting required with regard to the correction. 
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6.20. Order of Precedence. In the event of an inconsistency in this Agreement 
and any of the attached Exhibits, the terms set f011h in this Agreement shaH prevail. If, 
and to the extent this Agreement incorporates by reference any provision of any 
document, such provision shaH be deemed a part of this Agreement. Nevertheless, if 
there is any conflict among the terms and conditions of this Agreement and those of any 
such provision or provisions so incorporated by reference, this Agreement shall govem 
over the document referenced. 

6.21. Costs. Flach party shall bear its own costs and fees incurred in the 
preparation and negotiation of this Agreement and in. the performance of its obligations 
hereunder except as expressly provided herein. 

6.22. Headings. Paragraphs and subparagraph headings contained in this 
Agreement are included solely for convenience and are not intended to modify, explain 
or to be a full or accurate description of the content thereof and shall not in any way 
affect the meaning or interpretation ofthis Agreement. 

6.23. Construction. The parties have participated jointly in the negotiation and 
drafting of this Agreement. In the event an ambiguity or question of intent or 
interpretation arises with respect to this Agreement, this Agreement shall be construed as 
if drafted jointly by the parties and in accordance with its fair meaning. There shall be no 
presumption or burden of proof favoring or disfavoring any party by virtue of the 
authorship of any of the provisions of this Agreement. 

6.24. Amendments. Only a writing executed by the parties hereto or their 
respective successors and assigns may amend this Agreement. 

6.25. Waiver. The delay or failure of either party at any time to require 
performance or compliance by the other of any of its obligations or agreements shall in 
no way be deemed a waiver of those rights to require such perfonnance or compliance. 
No waiver of any provision of this Agreement shall be effective unless in writing and 
signed by a duly authorized representative of the party against whom enforcement of a 
waiver is sought. The waiver of any right or remedy in respect to any occurrence or 
event shall not be deemed a waiver of any right or remedy in respect to any other 
occurrence or event, nor shall any waiver constitute a continuing waiver. 

6.26. Severability. If any provision of this Agreement is determined by a court 
of competent jurisdiction to be unenforceable in any circumstance, such determination 
shall not affect the validity or enforceability of the remaining terms and provisions hereof 
or of the offending provision in any other circumstance. Notwithstanding the foregoing, 
if the value of this Agreement, based upon the substantial benefit of the bargain for any 
party, is materially impaired, which determination made by the presiding court or 
arbitrator of competent jUl1sdiction shall be binding, then both parties agree to substitute 
such provision(s) through good faith negotiations. 
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6.27. Countemarts. This Agreement may be executed in one or more 
counterparts, each of which shall be deemed an original. All counterparts shall be 
constmed together and shall constitute one agreement. 

6.28. Corporate Authority. The persons executing this Agreement on behalf of 
the parties hereto warrant that they are duly authorized to execute this Agreement on 
behalf of said parties and that by doing so the parties hereto are formally bound to the 
provisions of this Agreement. 

6.29. Taxpayer Identification Number. Consultant shall provide City with a 
complete Request for Taxpayer Identification Number and Celtification, Form W 9, as 
issued by the Internal Revenue Service. 

6.30. Applicable Laws, Codes, and Regulations. Consultant shall perfonn all 
services described in accordance with all applicable laws, codes and regulations required 
by all authorities having jurisdiction over the Services. 

6.31. Change in Name, Ownership or Control. Consultant shall notifY the City 
Representative, in writing, of any change in name, ownership or control of Consultant. 
Change of ownership or control of Consultant may require an amendment to the 
Agreement. 

6.32. Covenants and Conditions. Each telm and each proVIsIOn of this 
Agreement to be perfOlmed by Consultant shall be construed to be both a covenant and a 
condition. 

6.33. Use of City's Name. Consultant shall not publish or use any advertising, 
sales promotion, or publicity in matters relating to services, equipment, products, repOlis, 
and material furnished by Consultant in which City's name is used, or its identity implied 
without the City Representative's prior written approval. 

6.34. Force Majeure. The respective duties and obligations of the parties 
hereunder shall be suspended while and so long as perfOlmance hereto is prevented or 
impeded by strikes, disturbances, riots, fire, severe weather, government action, war acts, 
acts of God, or any other cause similar or dissimilar to the foregoing which are beyond 
the control of the party from whom the affected perfOlmance was due. 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed by and through their respective authorized officers, as of the date first above 
written. 

Dated: _________ _ THE CITY OF SOUTH PASADENA 
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By: 
Sergio Gonzalez, City Manager 

Dated: _________ _ JOHN L. HUNTER & ASSOCIATES 

By:_~_-c--_~_~_~ 
John HUnter, Principal 

Federal ID No. ______ _ 

APPROVED AS TO FORM: 

Teresa L. Highsmith, City Attorney 
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EXHIBIT "A" 

SCOPE OF SERVICES 
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Proposal for l\:PDES J'vfSr1- & FOG Control Services 

IV. GENERAL SCOPE OF SERVICES 

JLHA is pleased to submit this proposal for the period of July I, 2014 through June 30, 2015 and 
appreciates the opportunity to continue providing environmental services to the City. The general scope 
of services under this proposal will consist of providing environmental consulting services related to the 
City's NPDES MS4 program, and FOG Control program in general conformance with: 

• Selected provisions (as described on the following pages) of Los Angeles Countywide Municipal 
NPDES MS4 Permit No. CAS004001, Order No. R4-2012-0175 

\D Statewide General Waste Discharge Requirements for Sanitary Sewer Systems, Order No. 2006-
0003-DWQ, Section D.13.vii 

(tI City of South Pasadena Municipal Code 

111e tasks under the scope of services are listed below and addressed individually on the following pages. 

NPDES MS4 Services 

• Program Assistance 

o Meetings 

o Watershed Management Program 

• Minimum Control Measures 

o Illicit discharge Detection and Elimination 

o Public Agency Activities and Staff Training 

o Public Outreach 

o Development Planning and Constnlction 

• TMDLs 
o Reach 2 Los Angeles River Metals TMDL 

o Los Angeles River Bacteria TMDL 

o Los Angeles River Trash TMDL 

FOG Control Services 

• Program Assistance 

• Inspections 

• Outreach 

• Enforcement 

• Permitting and Plan Review of Pretreatment Systems 
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V. NPDES MS4 SERVICES 

A. PROGRAM MANAGEMENT 

The current MS4 permit has eliminated the role of the Principle Permittee and Watershed Committees 
and instead is requiring the development of Watershed Management Programs on a Regional, sub­
regional or individual basis. The Cities affected by this permit are regularly meeting on a watershed basis 
and have established numerous teclmical advisory committees. 

JLHA will: 

• Provide teclmically knowledgeable personnel to attend NPDES MS4 meetings and report back to 
and advise the City on relevant issues. This includes meetings regarding the Watershed 
Management Programs, the Los Angeles River Watershed Management Committees, various 
TMDL Sub-Committees and the Los Angeles Permit Group. 

CI Provide a newsletter or equivalent update which summarizes pertinent meetings, regulatory 
actions and deadlines. 

• Schedule meetings with the City to discuss pertinent issues. 
~ Attend City Councilor City commission lneetings as needed. 

JLHA divides the cost of participation at these meetings with other applicable JLHA clients 

1. WATERSHED MANAGEMENT PROGRAMS 

JLHA understand that the City is currently participating in the development of an Enhanced-Watershed 
Management Program (EWMP) with the Upper Los Angeles River Watershed Group. This scope of work 
does not include the development of this plan; however, an administrative budget has been allotted for 
review of plans, meetings with Cit)' staff to give updates on EWMP development, and other City-specific 
tasks that may arise during the development of the EWMP. As the EWMP has not yet been completed, 
any costs associated with implementing the Minimum Control Measures (MCMs) element of the WMPs 
are outside the scope of the proposal. These MCMs are subject to change based on the contents of the 
final EWMP. 

B. MINIMUM CONTROL MEASURES 

The MS4 permit allows continued compliance with 3rd term permit Minimum Control Measure (MCM) 
requirements while the EWMP is being developed, and until it is approved. Consequently, the MCM 
elements below reflect 3rd term pennit requirements, except when noted. These MCMs will change based 
on the contents of the final EWMPs. Modifications will be made as appropriate (to reflect the 4th term 
permit requirements) if the scope of work is extended for additional years. 

1. ILLICIT DISCHARGE DETECTION AND ELIMINATION 

'The Illicit Discharge Detection and Elimination (known as Illicit Connections and Illicit Discharges, or 
reID in the MS4 Permit) Program consists of receiving information - from a variety of sources - on 
potential stormwater violations, conducting subsequent investigations, and when applicable enforcing 
the City's Stormwater Ordinance. The proposed IClD Program will consist of the following: 

• Inspectors will be available to perform reID investigations and required follow-up inspections in 
response to citizen or City complaints, or observations of violations of the City Storm water 
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Ordinance and Municipal Permit. Each investigation will val)' based on the complexity of the 
situation encountered; therefore, this service will be provided on a time and materials basis per 
the attached rate schedule. 

o Any storm water related illicit discharges or illicit C01U1ection investigations that are 
conducted by City staff must be reported to JLHA for inclusion in the annual report. 
Significant incidents must be reported to the Regional Board. 

• JLHA staff will assist the City in preparation of formal enforcement action, if needed, for 
dischargers failing to correct significant violations. This service will be provided on a time and 
materials basis per the attached rate schedule. 

• Trairurigfu theelerrtertts ofICID Program will be provided to appropriate City persortnelduring 
the Public Agency training sessions. 

• Conduct follow-up inspections with violations found under the Commercial/lndustrial Facility 
Inspection Program as necessary. 

2. PUBLIC AGENCY ACTIVITIES AND STAFF TRAINING 

The Public Agency portion of the Stormwater Program consists of sub-programs that cover specific 
activities that may be conducted by a City. The 3,d term MS4 (previous) permit deadlines called for these 
tasks to be implemented in accordance with the City's Stormwater Quality Management Plan (SQMP) by 
December 2006. It is anticipated that these programs are being properly implemented by the City; 
however, JLHA will review the current programs and recommend areas for improvement if they are 
identified. 

JLHA shall perform the following services: 

• Conduct one 1-2 hour employee training session annually for appropriate Public Works 
personnel* (additional sessions can be scheduled as requested). Training will address the 
following sub-programs: 

o Sewage System Operations, 
o Public Construction Activities, 
o Vehicle Maintenance/Materials Facilities Management, 
o Landscape and Recreational Facilities Management, 
o Storm Drain Operation and Management, 
o Streets and Roads Maintenance, 
o Parking Facilities Management, 
o Public Industrial Activities, 
o Emergency Procedures 

• JLHA staff can be available to assist in revising or upgrading program-operating procedures if 
requested by the Ci ty. 

*JLHA Inspection program and annual training is not designed to train others to pelfonn inspections or plan l'evie1,.() 
aspects of the NPDES program. It is designed to familiarize staff with the NPDES requirements related to their job 
duties. 

3. PUBLIC OUTREACH 

A limited budgetary allowance has been included for an outreach effort to satisfy permit provisions. 
Specific tasks wiII be decided upon in consultation with the City staff. These activities, where 
appropriate, wiII be tailored to the specific requirements mandated under current and future TMDLs. 

John L. Hunter & Associates 

227 



Below are campaigns/activities we propose: 

• The Point-of-Purchase outreach, which partners with local businesses within the City \vhose 
clientele have a higher likelihood through their day to day activities (such as do-it-yourselfers, 
auto repair) of potentially contributing to stonnwater pollution, will be developed and 
implemented at least once annually . 

., Hold a stormwater information booth at one City event (Doggy Day) 
\II Continue with the existing program for annual implementation that reaches out to restaurant 

owners and their employees about the effects patio and sidewalk washing can have on 
stormwater pollution. Business outreach, sending brochures to select businesses to remind them 
to implement stormwater Best Management Plans. 

These efforts require coordination with, and in some cases, authorization from other agencies/entities. 
Therefore a budgetary allowance has been included. Other venues and activities may need to be 
substituted. The budgetary allowance in Section VII (Estimated Costs) includes the aml.ual Stormwater 
Calendar. 

4. DEVELOPMENT PLANNING AND CONSTRUCTION 

The Development Planning and Construction provisions of the NPDES permit require that both public 
and private contractors and developers/property owners take specific steps to reduce stormwater 
pollution from new and significant redevelopment projects in both the short and long term. Priority 
planning projects will require the preparation of Low Impact Development (LID) Plans (formerly 
SUSMPs), while projects over one acre will require the preparation of Storm Water Pollution Prevention 
Plans (SWPPPs). These plans must be approved prior to permit issuance. The City will be responsible for 
these activities. JLHA understands that other city departments will be responsibility to implement this 
task. JLHA can be available to assist upon request. 

C. TOTAL MAXIMUM DAILY LOADS (TMDLS) 

TI1e City is subject to multiple TMDLs under the current NPDES MS4 Permit. 

1. REACH 2 LOS ANGELES RIVER METALS TMDL 

A limited budgetary allowance has been included to attend the Metals TMDL Teclmica1 Committee 
Meetings and report findings to the City. 

2. LOS ANGELES RIVER BACTERIA TMDL 

The City has entered contracted with others for the development of the Load Reduction Strategy. JLHA 
has included a limited budgetary allowance to provide support to the City for this task. 

3. LOS ANGELES RIVER TRASH TMDL 

JLHA will continue to conduct a DGR study for the City. The Trash TMDL for the Los Angeles River 
requires municipalities to reduce the amount of trash in stormwater and urban runoff. The TMDL has 
established a baseline for the City of South Pasadena of 28,357 pounds, followed by approximate 10 
percent per year reductions until a three-year rolling average of "zero" amount of trash is achieved in the 
2015- 2016 rainy season (ending September 30,2016). 
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Compliance with the Trash TMDL may be determined through several methods including: installation of 
full-capture catch basin inserts or conducting an annual Daily Generation Rate Study (DGR). JLHA 
conducted this study for the City for the previous 2007-08, 2008-09, 2009-10, 2010-11, 2011-2012 and 2012-
2013 reporting years. Past results have repeatedly shown South Pasadena achieving calculated waste 
[discharge] loads approaching 99% below the allocated level which is equivalent to the compliance level 
requirements for the 2014-15 rainy season. 
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VI. FOG CONTROL SERVICES 

A. PROGRAM ASSISTANCE 

The FOG Control Program will be managed by the City. However, because of JLHA's involvement with 
elements of the FOG Contro1 Program (as listed below), some of the City's Program Ivlanagement ''''ill 
involve interfacing with JLHA. JLHA will also be available to provide Program Management services as 
the City requests them. 

B. INSPECTIONS 

All food service establishments (FSEs) permitted under the FOG program will be inspected on an annual 
basis. FSEs deemed "High Priority" will be inspected at least twice a year. A "High priority" designation 
is given when an FSE meets any of the following criteria: 1) is located immediately upstream of sewer 
lines impacted with high levels of FOG, 2) has repeated noncompliance issues, 3) is suspeded to produce 
excess grease without appropriate pretreatment. 

The inspections focus on: 

1. Educating staff in FOG program background and compliance measures. 
2. Ensuring appropriate Best Management Practices are implemented in the kitchen. 
3. Ensuring management retains logs of employee training, yellow grease removal, and 

pretreatment system maintenance. 
4. Ensuring the proper operation of any existing pretreatment system( commonly referred to as 

grease traps or clarifiers). This includes determining its clean-out frequency, the level of FOG and 
sludge in the system and any need for repairs. 

Additional protocol: 

1. Inspectors have received 40-hour OSHA hazardous waste training. 
2. Identification cards are worn at all times. 
3. If the FSE owner or m3.ILager is not available, a return inspection will be made. 
4. It is the owner's responsibility to open the pretreatment system for inspection 

C. OUTREACH 

Outreach materials have previously been prOVided to FSEs. The outreach materials consist of a general 
information flyer and a EMP poster to be posted at all times in the kitchen area of the FSE. These 
materials are part of the FOG Program Packet for new FSEs, which also includes blank log sheets (to log 
training, grease removal and pretreahnent system mainten3.I1ce), a folder to store the log sheets and a 
copy of the FOG permit conditions. Outreach to the general public is handled by the City. 

D. ENFORCEMENT 

The results of the inspection are discussed with business personnel. If deficiencies are noted, a 
"corrective action notice "is issued on-site to the FSE as part of the inspection report. In the majority of 
instances, the corrective action notice is sufficient to correct the deficiency. 

When deficiencies are not corrected by the deadline given by the FOG inspector, continued enforcement 
measures are necessary. This begins with a Notice of Violation, which is reviewed by the Director of 
Public Works prior to issuance. Depending on the severity of the violation, two additional letters may be 
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sent to the FSE before the case is forwarded to the City's Code Enforcement Division or City Attorney 
and handled in a manner similar with standard code enforcement procedures (violations may be 
prosecuted as misdemeanors through the City's existing code correction procedures). 

E. PERMITTING AND PLAN REVIEW OF PRETREATMENT SYSTEMS 

The scope of this specific task will depend upon the number of new FSEs and those making substantial 
modifications to their existing operations. The plans are reviewed for compliance with the city's FOG 
requirements. Deficiencies on the applicants' plans submittal will be noted on a review sheet and 
returned.to the applicant for correction andsubrniftal. 

FSEs wilJ be required to install a grease trap unless the City indicates that there are mitigatiug 
circumstances. The minimum permitted size of grease trap is 750 gallons, although smaller sizes (down 
to 50 pound capacity) may be permitted for retrofits or in cases of severe space limitations. 
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VII. ESTIMATED COSTS 

The folImving table itemizes the estimated annual costs for the scope of work contained in this proposal. 

Task NPDES MS4 Services 
Program Management (includes administration time with Watershed Management 
Programs; budgeting, and meeting attendance) 

Hours 

25 
25 
16 

Rate Anllual Cost 

$3,625 
$3,125 
$1,520 

Budgetary allowallce for reviezl) of draft E-WMP. As the EWMP is still being 
this scope of work does not include (l}ll! EWMP activities 

Minimum Control Measures \ 

~f~:~,~;g-ee~-:~-~~:~:;:!l~:-i~-~~~!l-;-:n-a~~:e~::t::~~:ls---~=J_=~-~=~J--~~~I=--~~_=-] 
PublIc Agency ActivitIes and Staff Training I 9 I $145 I $1,305 I 

------------------------------------T
I
I---

4
:---rl ,$$~192~511 --$~5~0~0~ --1' 

Public Outleach 

I 
20 $95 I $1,900 

----- ---- --------" - O,:!!~I~: Ve~o, Cosfs)sto/I11Watel_c:!I.!Ell!!.ars)~1 - --- -1! --~ __ 1 __ j~!..6~ ___ 1 
Development Planmng ~ T &M ! --

JLHA can be avallab~~~.?~~~t th~ Clty.?::. an aS2!:~~ted basts ___ J ____ ~_ ' _______ ~_ 
Commercial/Industrial Facility Inspections I 4 ---$125-r $500 

Update of new inspection listf prepare NPDES il1spectioll reports for 60 FOG sites 24 $95 $2/280 
Inspections (Auto facilities, Industrial commercial, restaurants) I 15 $125 I $1 /875 

-::--_______ ._________ _ Foll~~~.3"". __ ... __ _ j!92,+ __ _ ~190 __ 

Construction Inspections ! T&M I --
_1.~!:!.A can be ~vailabl~~~ss~~~~_~Lon ~~s req~ested basis. ___________ 1 ____ . . __ ._~_~ ____ . ___ .. _,. ___ _ TMDLs 
_Bac,~~i,;TMDLiTh;LRS;;;~~i;-;gP;;;-f~~~~bY;:;~----~~==__-r-~r- $i45[==!~80 __ ] 
Metals TMDL, Att~nding 6 Metals LAR metals.monitoring TC meetings __ t_i.~_- --," .. -~!-~ . .-.. ~?~--.J I Trash TMDLli"c/lIde; Tl<1sit DCR Silldy! I 14 I $145 I $2030 j 

_____________________________ L_ ~~ ~ ___ ~~J __ !~;;_~ __ _ 
FOG Control Services 

p~~g;:;;;;;il;;;ageme~-t---------- -----r 8-1$145--$1,160----- ---------------t-~L I_J ~l32, __ ,"!~900 -
Outreach (already proVIded to :xlstmg FSEs ~:~ttmate for 3 new_ FSEs) ~ _ _ --~-l~- $95 __ $190 ___ ~ 
Inspechons ,60 $125 $7,500 

f--=-:-___ -::---:-___ -:-:-. __ .-:-__ :-:-___ -c-:-:-~F"-ol"'IO"w'_-::cULP"A"'c"f/V7'.cfl:::es:..1 __ E ________ §95 ~O __ _ 

~;:~n:l::::~::= allowance ::~_~:~~~c~al:n~e:~~~lOns -i~fl ~}~-.. - :~~r-~r!~~-i 
. I 

....... .... ._____!~t,<lI(F.~~,,<lIXl!ilr.3Q!~~~Q!~) J $49,97~ . .. . ._1 
Note: The NPDES MS4 program is an evolving processf and due to the uncertainties inherent with programs of this nature, such as 
the number of plans that will be submitted for review, and the number of illicit discharges that will occur, these programs will be on 
a time and materials basis, with the cost not to exceed the above amount without prior City authorization_ 

Jolm L Hunter & Associates 

232 



Propos<ll for NPDES MtH &- rOG Control Services 

STANDARD RATE SCHEDULE 

Principal/Staff Engineer 

Environmental Compliance Manager/Project Engineer// Public Outreach Manager 

Environmental Compliance SpeCialist 

Environm~ntalOutreach Specialist 

Laborer (OSHA 40hr certified) 

State Certified Laboratory Analysis 

Legal Consultation, Court Appearances/Document review, etc. 

Inspection - Industrial/commercial facilities 

Inspection - State Industrial General Permit Facilities 

Inspection - Combined CBR/FOG 

Inspection - FOG only 

Subcontracted equipment 

Prices effective as of January 1, 2014 

$145/hr 

$125/h, 

$95/hr 

$85/hr 

$65/hr 

Cost+5% 

$250/hr 

$125/inspection 

$250/inspection 

$150/inspection 

$1l5/inspection 

Cost +5% 

JLHA does not add charges for overhead items such as administrative copying or mileage in and around the city. 
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EXHIBIT "B" 

INSURANCE REQUIREMENTS 

Additional Insured Status: The Consultant shall obtain, maintain, and keep in full force 
throughout the duration of the term of the Agreement, liability insurance covering the 
Consultant and, with the exception of Professional Liability Insurance, designating City 
including its elected or appointed officials, directors, officers, agents, employees, 
volunteers, or consultants, as additional insured against any and all claims resulting in 
injury or damage to persons or property (both real and personal) caused by any aspect of 
the Consultant's work or operations in amounts no less than the following and with such 
deductibles as are ordinary and reasonable in keeping with induslIY standards. It shall be 
stated, in the Additional Insured Endorsement, that the Consultant's insurance policies 
shall be primmy as respects any claims related to or as the result of the Consultant's 
work. Any insurance, pooled coverage or self-insurance maintained by the City, its 
elected or appointed officials, directors, officers, agents, employees, volunteers, or 
consultants shall be non-contributory. General liability coverage can be provided in the 
fonn of an endorsement to the Consultant's insurance (at least as broad as ISO Form CG 
201011 85 or both CG 2010 and CG 2037 fonns iflaterrevisions used). 

Primmy Coverage: For any claims related to this contract, the Consultant's insurance 
coverage shall be primary insurance as respects the City, its officers, officials, 
employees, and volunteers. Any insurance or self-insurance maintained by the City, its 
officers, officials, employees, or volunteers shall be excess of the Consultant's insurance 
and shall not contribute with it. 

Professional Liability Insurance 

General Liability: 

a. 
b. 
c. 
d. 
e. 
f. 

General Aggregate 
Products Comp/Op Aggregate 
Personal & Adveliising InjUly 
Each Occurrence 
Fire Damage (anyone fire) 
Medical Expense (anyone person) 

Workers' Compensation: 

a. 
b. 
c. 
d. 

Workers' Compensation 
EL Each Accident 
EL Disease - Policy Limit 
EL Disease - Each Employee 

Automobile Liability 

Page 16 of 18 

$1,000,000/$2,000,000 

$2,000,000 
$2,000,000 
$1,000,000 
$1,000,000 
$ 50,000 
$ 5,000 

Statutory Limits 
$1,000,000 
$1,000,000 
$1,000,000 
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a. Any vehicle, combined single limit $1,000,000 

Notice of Cancellation: Each insurance policy required above shall state that coverage 
shall not be canceled, except with notice to the City. The Consultant shall provide thirty 
(30) days advance notice to City in the event of material changes or cancellation of any 
coverage. Certificates of insurance and additional insured endorsements shall be 
furnished to City thirty (30) days prior to the effective date of this Agreement. Refusal to 
submit such certificates shall constitute a material breach of this Agreement entitling City 
toany and all remedies at law o~.in equity, including terrninati?nof this Agreement. If 
proof of insurance required under this Agreement isnot.delivered as required or ifsuch 
insurance is canceled and not adequately replaced, City shall have the right but not the 
duty to obtain replacement insurance and to charge the Consultant for any premium due 
for such coverage. City has the option to deduct any such premium from the sums due to 
the Consultant. 

Waiver of Subrogation: Consultant hereby grants to City a waiver of any right to 
subrogation which any insurer of said Consultant may acquire against the City by vittue 
of the payment of any loss under such insurance. Consultant agrees to obtain any 
endorsement that may be necessary to affect this waiver of subrogation, but this provision 
applies regardless of whether or not the City has received a waiver of subrogation 
endorsement from the insurer. 

Deductibles and Self-Insured Retentions: Any deductibles or self-insured retentions 
must be declared to and approved by the City. The City may require the Consultant to 
provide proof of ability to pay losses and related investigations, claim administration, and 
defense expenses within the retention. 

Acceptability of Insurers: Insurance is to be placed with insurers authorized and 
admitted to write insurance in California and with a current A.M. Best's rating of A-:VII 
or better. Acceptance of insurance from a carrier with a rating lower than A-:VII is 
subject to approval by City's Risk Manager. Consultant shall immediately advise City of 
any litigation that may affect these insurance policies. 

Claims Made Policies: 
If any of the required policies provide coverage on a claims-made basis: 
1. The Retroactive Date must be shown and must be before the date of the contract 

or the beginning of contract work. 
2. Insurance must be maintained and evidence of insurance must be provided for at 

least five (5) years after completion of the contract of work. 
3. If coverage is canceled or non-renewed, and not replaced with another claims­

made policy form with a Retroactive Date prior to the contract effective date, the 
Consultant must purchase "extended reporting" coverage for a minimum of five 
(5) years after completion of contract work. 

VeJification of Coverage: Consultant shall furnish the City with original certificates and 
amendatory endorsements or copies of the applicable policy language effecting coverage 
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required by this clause. All certificates and endorsements are to be received and 
approved by the City before work commences. However, failure to obtain the required 
documents prior to the work beginning shall not waive the Consultant's obligation to 
provide them. The City reserves the right to require complete, certified copies of all 
required insurance policies, including endorsements required by these specificatious, at 
any time. 

Subcontractors: Consultant shall require and verify that all subcontractors maintain 
insurance meeting all thc rcquirements stated herein, and Contractor shall ensure that 
City is an additional insured on insurance required from subcontractors. 

Special Risks or Circumstances: Entity reserves the right to modify these requirements, 
including limits, based on the nature of the risk, plior experience, insurer, coverage, or 
other special circumstances. 

Nothing in this section shall construed to as limiting in any way, the indemnification 
provision contained in this Agreement, or the extent to which Consultant may be held 
responsible for payments of damages to persons or property. 
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COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

October 1,2014 

Honorable Mayor and City Council 

Sergio Gonzalez, City ManageJ.\fJ 

Elena Q. Gerli, Special Counsel (\~l-
Lucy Demiljian, Executive Assistant to City Manager \Jf 

'--J 

First Reading and Introduction of an Ordinance Prohibiting 
Mobile Advertising Vehicles 

It is recommended that the City Council read by title only for first reading, waiving fmiher 
reading, and introduce an ordinance repealing Subdivision (M) of Section 36.320.040 (Prohibited 
Signs) of Chapter 36 (Zoning) of the South Pasadena Municipal Code (SPMC) and adding 
Section 19.42-2 to Chapter 19 (Motor Vehicle and Traffic) to the SPMC to prohibit the parking 
of adveliising vehicles. 

Fiscal Impact 
None. 

Commission Review and Recommendation 
The Planning Commission initiated the Zoning Code Amendment at its meeting on August 25, 
2014, and unanimously approved the amendment to the SPMC. 

Background 
The City received numerous complaints regarding mobile advertising vehicles, which are 
advcliising displays that are attached to vehicles or trailers that are then driven to a location 
where they are parked on City streets for hours or even days. 

On May 21, 2014, the City Council discussed various parking restriction options and directed 
staff to prepare and ordinance updating the City's mobile advertising parking rcgulations. 

Analysis 
Mobile advertising vehicles, commonly known as mobile billboards, are not only a visual blight, 
but also posc safety hazards when motorists are forced to veer around them into the next lanc of 
traffic, or forced to come to sudden stops when unhitched trailers are pushed into traffic lanes by 
wind or vandals. Additionally, mobile billboards, standing alone in the street or attached to motor 
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vehicles, reduce available on-street parking and impair the visibility of pedestrians and drivers. 
These vehicles are also routinely vandalized, diminishing the aesthetic appearance of the City. In 
addition, vehicles that are driven around town for the sole purpose of publicizing their message 
not only cause an increase in traffic, but thcy result in distracted drivers and add unnecessary air 
and noise pollution in the area. 

The California Legislature amended Section 21100 of the California Vehicle Code (Vehicle 
Code) in 2010 to allow local authorities to adopt rules and regulations by ordinance or resolution 
regulating mobile billboard advertising displays. Regulations as defined in Section 395.5 of the 
Vehicle Code, consist of the establishment of penalties, which may include, but are not limited 
to, removal of the mobile billboard advcliising display pursuant to Section 22651 (v)(2) of the 
Vehicle Code, and misdemeanor criminal penalties for a violation of the ordinance or resolution. 

The proposed ordinance is a content-neutral restriction of the time, place, and manner of the 
speech at issue. Content-neutral regulations must be "justified without reference to the content of 
the regulated speech, [be] narrowly tailored to serve a significant governmental interest, and 
[must] leave open ample alternative channels for communication of the information." Ward v. 
Rock Against Racism, 491 U.S. 781,791 (1989). 

Here, the City's interest in regulating mobile billboards is unrelated to the content of the 
billboards; the City'S significant interests being furthered are, as stated above, aesthetics, traffic 
safety, and reduction of greenhouse gas emissions. See, Metromedia, Inc. v. City of San Diego, 
453 U.S. 490, 507-08 (1981) (aesthetics and traffic safety are significant governmental interests); 
Showing Animals Respect & Kindness v. City of West Hollywood (SHARK), 166 Cal. App. 4th 
815, 823-25 (2008) (standing for the proposition that reducing air pollution is a significant 
government interest). 

The proposed ordinance, by prohibiting mobile billboards from parking within the City, "is 
reasonably calculated to reduce traffic hazards, visual clutter and [air] pollution" by prohibiting 
parking of vehicles that would not be on the streets "but for their conveyance of signs or 
billboards for the primary purpose of advertising." SHARK, 166 Cal. App. 4th at 824. Finally, 
the mobile billboard parking ban leaves plenty of alternative avenues of communication, such as 
the internet, flyers, advertising on buses and taxis, direct mailings and newspaper ads. Id. at 825. 
Fmihermore, nothing in the proposed ordinance prohibits such vehicles from simply driving on 
City streets, thereby allowing pedestrians and other motorists within the City an opportunity to 
view the advertisement. 

The proposed ordinance will repeal Subdivision (M) of Section 36.320.040 (Prohibited Signs) of 
Division 36.320 (Signs) of Aliicle 3 (Site Planning and General Development Standards) of 
Chapter 36 (Zoning) in its entirety, and add a new section to Division 1 (Generally) of Article III 
(Stopping, Standing, and Parking) of Chapter 19 (Motor Vehicles and Traffic): 19.49-2 (Parking 
of adveliising vehicles prohibited.) The ordinance will adopt rules and regulations for mobile 
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billboard advertising displays as defined in Section 395.5 of the Vehicle Code, including 
establishment of penalties, including removal of the mobile advertising display pursuant to 
Section 22651 (v)(2) of the Vehicle Code, and misdemeanor criminal penalties for violation of 
the ordinance. 

Legal Review 
The City Attorney's Office has reviewed this item. Staff worked with Elena Q. Gerli, Special 
Counsel, to prepare the attached ordinance. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by viliue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and repOlis on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments: 
1. Current SPMC Section 36.320.040 (Prohibited Signs) 
2. Proposed Ordinance adding SPMC Section 19.49-2 (Parking of Advertising Vehicles 

Prohibited) 
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ATTACHMENT 1 
SPMC Section 36.320.040 

(Prohibited Signs) 



36.320.040 Prohibited Signs. 

South Pasadena Municipal Code 
Up Previous Next Main 

CHAPTER 36 ZONING 
Article 3 Site Planning and General Development Standards 
Division 36.320. Signs 

Search 

The following types of signs and devices shall be specifically prohibitcd: 

A. Abandoned signs; 

B. Blinking or flashing signs; 

C. Balloons and other inflatable devices; 

Page 1 of 1 

Print 1\10 Frames 

D. Internally illuminated "can" signs (a rectangular box with a translucent face, containing light fixtures that 
direct light through letters and/or background placed on the translucent face); 

E. IIIcgal signs; 

F. Moving signs (except for clocks, time and temperature signs or other public service signs); 

G. Obscene signs (see California Penal Code Section 311 et seq.); 

f-1. Off-site signs; 

I. Pennants; 

J. Pole signs and other freestanding signs over six feet in height; 

K. Roof signs; 

L. Signs that simulate in color, size, or design, any traffic control sign or signal, or that make use of words, 
symbols, or characters in a manner that interferes with, misleads or confuses pedestrian or vehicular traffic; 

M. Signs attached to or suspended from a vehicle parked within a public right-of-way, or in a location on private 
property that is visible from a public right-of-way, except a sign painted directly upon, magnetically affixed to, or 
permanently affixed to the body or other integral patt of the vehicle; and 

N. Statuary or representative figures used for advertising purposes. 

(Ord. No. 2108 § 1.) 
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Proposed Ordinance adding 

SPMC Section 19.49-2 
(Parking of Advertising 

Vehicles Prohibited) 



ORDINANCE NO. __ 

AN ORDINANCE OF THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 

REPEALING SECTION 36.320.040(M) OF DIVISION 36.320 
(SIGNS) OF ARTICLE 3 (SITE PLANNING AND GENERAL 

DEVELOPMENT STANDARDS) OF CHAPTER 36 
(ZONING) AND ADDING SECTION 19.49-2 (PARKING 

OF ADVERTISING VEHICLES) TO DIVISION 1 
(GENERALLY) OF ARTICLE HI (STOPPING, STANDING, 

AND PARKING) OF CHAPTER 19 (MOTOR VEHICLES 
AND TRAFFIC) OF THE SOUTH PASADENA 

MUNICIPAL CODE RELATING TO PARKING 
MOBILE ADVERTISING VEHICLES 

WHEREAS, Article XI, Section 7 of the California Constitution grants the City 
of South Pasadena (City) authority to enact and enforce ordinances for the public welfare; 
and 

WHEREAS, the City has experienced a surge in mobile billboard advetiising 
displays that are attached to vehicles or trailers that are then driven to a location where 
they are detached and parked on City streets for several hours or days; and 

WHEREAS, mobile billboard advertising displays are not only a visual blight, 
but also pose significant safety hazards when motorists are forced to veer around them 
into the next lane of traffic, or forced to come to sudden stops when these unhitched 
trailers are pushed into traffic lanes by wind or vandals; and 

WHEREAS, mobile billboard advetiising displays, standing alone in the street 
or attached to motor vehicles, reduce available on-street parking and impair the visibility 
of pedestrians and drivers; and 

WHEREAS, mobile billboard advertising displays are a public nuisance that are 
routinely vandalized, diminishing the aesthetic appearance of the City and the quality of 
life of its residents; and 

WHEREAS, the California Legislature amended Section 21100 of the California 
Vehicle Code to allow local authorities to adopt rules and regulations by ordinance or 
resolution regulating mobile billboard advertising displays as defined in Section 395.5 of 
the California Vehicle Code, including establishment of penalties, which may include, 
but are not limited to, removal of the mobile advertising display pursuant to Section 
2265 I (v)(2) of the California Vehicle Code, and misdemeanor criminal penalties for 
violation of the ordinance or resolution; and 
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WHEREAS, the California Legislature amended Subdivision (v)(2) of Section 
22651 of the California Vehicle Code, notwithstanding Subdivision (a) of Section 22507, 
to allow a city or county, in lieu of posting signs noticing a local ordinance prohibiting 
mobile billboard advetiising displays adopted pursuant to Subdivision (m) of Section 
21100, to provide notice by issuing a warning citation advising the registered owner of 
the vehicle that he or she may be subject to penalties upon a subsequent violation of the 
ordinance, that may include the removal ofthe vehicle as provided in Subdivision (v)(l) 
of Sectiol122651 of the California Vehicle Code; and 

WHEREAS, the California Legislature amended Subdivision (v)(2) of Section 
22651 of the California Vehicle Code so that a city is not required to provide futiher 
notice for a subsequent violation prior to the enforcement of penalties for a violation of a 
local ordinance as authorized under Subdivision (m) of Section 21100 of the California 
Vehicle Code; and 

WHEREAS, the project has been determined to be exempt from the 
requirements of the California Environmental Quality Act (CEQA) pursuant to Section 
15061(b)(3) of the State CEQA Guidelines petiaining to the general rule that CEQA 
applies only to projects which have the potential for causing a significant efIect on the 
environment. Where it can be seen with certainty that there is no possibility that the 
activity in question may have a significant effect on the environment, the activity is not 
subject to CEQA. The proposed ordinance attempts to eliminate traffic resulting from 
nonconforming advertising vehicles and, therefore, does not involve the creation of any 
new environmental impacts. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES HEREBY ORDAIN AS FOLLOWS: 

SECTION 1. Subdivision (M) of Section 36.320.040 (Prohibited Signs) of 
Division 36.320 (Signs) of Article 3 (Site Planning and General Development Standards) 
of Chapter 36 (Zoning) of the SPMC is hereby repealed in its entirety. 

SECTION 2. Section 19.49-2 of Division I (Generally) of Article III (Stopping, 
Standing, and Parking) of Chapter 19 (Motor Vehicles and Traffic) is hereby added as 
follows: 

19.49-2 Parking of advertising vehicles prohibited. 

(a) Definitions. For purposes of this section, the following words or phrases shall 
have the following meanings: 
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(1) Mobile billboard adveliising display. An adveliising display that is 
attached to a vehicle or any other mobile, non-motorized device, 
conveyance, or bicycle that carries, pulls, or transpolis a sign or billboard 
and is for the primary purpose of advertising. 

(b) No person shall park any mobile billboard advcliising display as defined herein, 
either standing alone or attached to a motor vehicle, upon any public street or 
public lands in the City of South Pasadena. 

(c) Removal of Mobile Billboard Advertising Displays Authorized. 

Pursuant to Section 22651 (v) and (w) of the California Vehicle Code, a peace officer, or 
any regularly employed and salaried employee of the City, who is authorized to engage 
and is engaged in directing traffic or enforcing parking laws and regulations, may 
remove, or cause to be removed, the mobile billboard adveliising display, or anything 
thallhe mobile billboard display is attached to, including a motor vehicle, located within 
the territorial limits of the City when the mobile advertising display is found upon any 
public street or any public lands, if all of the following requirements are satisfied: 

(I) When a mobile billboard advertising display either standing alone or 
attached to a motor vehicle, is parked or left standing in violation of this 
Code, and the registered owner of the vehicle or display was previously 
issued a warning notice or citation for the same offense; 

(2) A warning notice or citation was issued to a first-time offender at least 24 
hours prior to the removal of the vehicle or display. The City is not 
required pursuant to Section 2265 I (v)(2) and Section 2265 1 (w)(2) of the 
California Vehicle Code to provide further notice for a subsequent 
violation prior to enforcement; and 

(3) The warning notice or citation advised the registered owner of the vehicle 
or display that he or she may be subject to penalties upon a subsequent 
violation of the ordinance that may include removal of the vehicle or 
display. 

(d) Permanent Advertising Signs Excepted. 

Pursuant to Section 21100(P)(2) and (p)(3) of the California Vehicle Code, this section 
does not apply to adveliising signs that are permanently affixed in a manner that is 
painted directly upon the body of a motor vehicle, applied as a decal on the body of a 
motor vehicle, or placed in a location on the body of a motor vehicle that was specifically 
designed by a vehicle manufacturer for the express purpose of containing an advertising 
sign, such that they are an integral pati of, or fixture of a motor vehicle for permanent 
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decoration, identification, or display and that do not extend beyond the overall length, 
width, or height of the vehicle. 

(e) Post Storage Impound Hearing. 

Section 22852 of the California Vehicle Code applies to this Section with respect to the 
removal of any mobile billboard adveltising display vehicle. Section 22852 is 
incorporated by reference as if set forth in full herein. and provides, in summary, that 
whenever an authorized employee of the City directs the storage of a vehicle, the City 
shall direct the storage operator to provide the vehicle's registered and legal owner(s) of 
record, or their agent(s), with the opportunity for a post-storage hearing to determine the 
validity of the storage. Notice of the storage shall be mailed or personally delivered to the 
registered and legal owner(s) within 48 hours, excluding weekends, as specifically 
provided for under Section 22852 of the California Vehicle Code. To receive a post­
storage hearing, the owner(s) of record, or their agent(s), must request a hearing in 
person, in writing, or by telephone within ten days of the date appearing on the notice. 
The City may authorize its own officer or employee to conduct the hearing as long as the 
hearing ofIicer is not the same person who directed the storage of the vehicle. 

(f) Violation - Penalties. 

After the initial warning citation, a subsequent violation of this Section is a misdemeanor, 
punishable upon conviction by a fine of not less than Two Hundred Fifty Dollars ($250), 
nor more than One Thousand Dollars ($ I ,000), or by imprisonment in the county jail for 
not more than six months, or by both fine and imprisonment. At the discretion of any 
person duly authorized by the Chief of Police to issue a citation for any violation of this 
section, or the South Pasadena City Attorney's Office, a violation of this section may be 
an infraction enforced through the parking penalty process set forth in Section 40200 et 
seq. of the California Vehicle Code. The City Council may establish from time to time by 
resolution an increase in the amount of the fine. 

(g) Severability. 

If any provision of this ordinance or its application is held invalid or unconstitutional by a 
comt of competent jurisdiction, such invalidity shall not affect other provisions, sections, 
or applications of this ordinance, which can be given effect without the invalid provision 
or application, and to this end each phrase, section, sentence, or word is declared to be 
severable. 

SECTION 3. This ordinance shall take effect thirty (30) days after its final 
passage and within fifteen (15) days after its passage, the City Clerk of the City of South 
Pasadena shall certify to the passage and adoption of this ordinance and to its approval by 
the Mayor and City Council and shall cause the same to be published in a newspaper in 
the manner required by law. 
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PASSED, APPROVED, AND ADOPTED this day of October, 2014, 

ATTEST: 

Evelyn G, Zneimer, City Clerk 
(seal) 

Date: ________ _ 

Marina Khubesrian, M,D" Mayor 

APPROVED AS TO FORM: 

Teresa L Highsmith, City Attorney 

I HEREBY CERTIFY the foregoing ordinance was duly adopted by the City 
Council of the City of South Pasadena, California, at a regular meeting held on the 
___ day of October, 2014, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

Evelyn G, Zneimer, City Clerk 
(seal) 
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COUNCIL AGENDA: 

TO: 

VIA: 

FROM: 

SUBJECT: 

Recommendation 

October 1,2014 

Honorable Mayor and City Council 
i",~rl' f f \ ~i{ ,,,,.It"> 

Sergio Gonzalez, City Marlager\.)~' .r .. 

Sheila Pautsch, Community Services Director~ 
Consideration to Adopt a Resolution in Support of Los Angeles 
County Proposition P - Safe Neighborhood Parks Measure 

It is recommended that the City Council adopt and approve a resolution in suppOli of Los 
Angeles County Proposition P - Safe Neighborhood Park Measure. 

Fiscal Impact 
There is no fiscal impact associated with the approval of this resolution. However, if Proposition 
P does not pass by the voters, the revenue and maintenance fees from Proposition A will sunset 
in2015. 

Commission Review and Recommendation 
This matter was not reviewed by a Commission. 

Background 
Los Angeles County voters approved the Safe Neighborhood Parks Measure Assessment also 
known as Proposition A (Prop A) in 1992. It provides about $54 million a year for parks, open 
space and recreational facilities. This is a parcel tax on properties in the county and is due to 
expire in June 2015. Proposition P (Prop P) would continue to generate about $54 million a year 
for the next 30 years through a parcel tax on all properties. Properties in the county would pay a 
yearly $23 fee through their propeliy tax bill. 

Unlike Prop A, which had funding set for specific projects, Prop P will provide a guide. Criteria 
will be developed by the Los Angeles County Board of Supervisors and cities as well as public 
will have input into the guidelines. Cities and unincorporated areas of the county will receive 
20% of the funding based on the number of parcels in each community. Additional funds will be 
available through competitive grants. Funds can be used for open space or trail projects, museum 
and community centers, regional projects and maintenance costs. Prop P funds will also help 
attract state and federal funds that require a local match. Prop P can be used for planning, design 
and maintenance, which is often not fundable by state grants. 
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Resolution Supporting Proposition P 
October 1, 2014 
Page 2 of2 

Analysis 
If Prop P passes, the City is estimated to receive about $32,000 a year which is approximately 
$960,000 over the thiliy (30) year period in addition to about $20,000 per year for maintenance. 
Funds can also be used as bond collateral to fund a large project or taken year over year. 

Prop A has assisted in funding many projects such as the new restrooms at Arroyo and Garfield 
Park. the playgrounds at Eddie Park and Garfield Park and landscaping for the Skate Park. On the 
maintenance side, Prop A covers sewer lift station repairs, services and supplies for the Arroyo 
and Garfield Park restrooms, repairs to playground and sand replacement at Eddie and Garfield 
Park and landscape maintenance around the Skate Park. Without Prop A, hundreds of thousands 
of dollars would have been used from the General Fund to maintain these projects. 

Staff recommends that the City Council consider adopting the resolution in support of Los 
Angeles County Prop P Safe Neighborhood Parks Measure to ensure future funds to improve the 
health and well being of the residents through parks and recreation. 

Legal Review 
The City Attorney has reviewed this item. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City'S website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachments: 
1. Resolution Supporting Proposition P - Safe Neighborhood Parks Measure 
2. Proposition P Fact Sheet 
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Resolution Supporting 

Proposition P 



RESOLUTION NO. 

A RESOLUTION OF THE CITY COUNCIL 
OF THE CITY OF SOUTH PASADENA, CALIFORNIA, 

SUPPORTING LOS ANGELES COUNTY PROPOSITION P, 
SAFE NEIGHBORHOOD PARKS MEASURE 

WHEREAS, any official position of the City of South Pasadena with respect to 
legislation. rules. regulations or policies proposed to or pending before local, state, or 
federal governmental body or agency must have tlrst been adopted in the form of a 
Resolution by the City Council with the concunence of the Mayor; and 

WHEREAS, South Pasadena has serious unmet needs for parks. recreation. 
youth and senior facilities, and for positive recreational alternatives for at-risk youth, and 
contains irreplaceable park. recreation, wildlife, and open space land; and 

WHEREAS, on November 3,1992, sixty-four percent (64%) of voters within the 
County of Los Angeles (County) voting on the matter authorized formation of the Los 
Angeles County Regional Park and Open Space District (District), the levy of a benefit 
assessment within the District, and a plan of expenditure of the proceeds of such 
assessment including for the development, acquisition, improvement, restoration and 
maintenance of parks, recreational, cultural and community facilities, and open space 
lands within the County; and 

WHEREAS, on November 5,1996, sixty-five (65%) of voters in the County 
amended the method of assessment, and authorized expenditures of the District revenues; 
and 

WHEREAS, the revenues from the 1992 and 1996 assessment will sunset in 
Fiscal Year 2014-15 and 2018-19, respectively; and 

WHEREAS, to ensure continued funding for these programs the Los Angeles 
County Board of Supervisors has placed on the November 4, 2014 ballot the "SAFE 
NEIGHBORHOOD PARKS, YOUTH/SENIOR RECREATION, BEACHES/ 
WILDLIFE PROTECTION MEASURE" (Proposition P) authorizing an annual special 
tax on all properties in the County, consisting of twenty-three dollars ($23.00) per parcel 
to be levied for thirty (30) years commencing in Fiscal Year 2015-15 through Fiscal Year 
2044-45; and 

WHEREAS, this measure will ensure continued development, acquisition. 
improvements, restoration and maintenance of parks, recreational, cultural and 
community facilities, and open space lands with the County and provide benefits 
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throughout the County by improving economic, environmental, and recreational 
conditions resulting in maintained or enhanced property values; and 

WHEREAS, the collection and expenditure of all funds under this measure will 
be transparent to the taxpayers through independent financial audits and public review of 
expenditures; all funds generated by this measure will be spent in the County; and all 
County communities will receive and equitable share of the funding; and 

WHEREAS, the purchase, construction, rehabilitation and maintenance of parks 
and recreation facilities winder this measure will aid in the development of safe places 
and facilities for after-school, weekend, and holiday programs for local children and 
youth, thereby creating healthy places for children and youth to play, learn, and interact 
with other children; and 

WHEREAS, residents have already been actively paying property assessments 
to fund these programs and the new measure will simply continue to provide funds to 
ensure all Los Angeles County parks and recreation centers that enhance our community 
are continuously serviced, maintained and upgraded, and that new parks and open space 
facilities are established. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH 
PASADENA, CALIFORNIA, DOES RESOLVE, DECLARE, DETERMINE AND 
ORDER AS FOLLOWS: 

SECTION 1. That in anticipation of $950,000 over 30 years to fund parks, trails, 
recreation, and senior facilities plus an estimated $600,000 in maintenance funds, the 
Mayor and City Council of the City of South Pasadena support the "SAFE 
NEIGHBORHOOD PARKS, YOUTH/SENIOR RECREATION, BEACHES/ 
WILDLIFE PROTECTION MEASURE" (Proposition P). 

SECTION 2 . The City Clerk of the City of South Pasadena shall cellify to the 
passage and adoption of this resolution and its approval by the City Council and shall 
cause the same to be listed in the records of the City. 
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PASSED, APPROVED AND ADOPTED ON this IS! day ofOetober, 2014. 

ATTEST: 

Evelyn O. Zneimer, City Clerk 
(seal) 

Marina Khubesrian, M.D., Mayor 

APPROVED AS TO FORM: 

Teresa L. Highsmith, City Attorney 

I HEREBY CERTIFY the foregoing resolution was duly adopted by the City 
Council of the City of South Pasadena, California, at a regular meeting held on the I st day 
of October, 2014, by the following vote: 

AYES; 

NOES; 

ABSENT; 

ABSTAINED; 

Evelyn O. Zneimer, City Clerk 
(seal) 
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Proposition P 

Fact Sheet 



Fad Sheet 

SAFE NEIGHBORHOOD PARKS MEASURE 

-----------------------_. 

Safe Neighborhood Parks, Gang Prevention, Youth/SeniO!r RecreatiO!n, 
Beaches <lind Wildlife PrO!tectiO!n Measure O!n the NO!vember Ballot 

Every year, more than 70 million people visit parks in lA 
Counly including their neighborhood parks, and participate 
in park sponsored recreational programs. Millions of children 
and youth use park facilities for after-school, weekend, and 
summer programs, and millions of seniors attend programs 
at nearby senior centers. 

Compieted Projects 
Since 1992, The Regional Park and Open Space District has funded almost 
1,500 projects with funds from that measure and additional funding, 
including: 

, 328 new children's play areas 
, 350 new and refurbished recreation centers, senior centers, community 

centers, nature centers 
, 244 trails projects 
, About 33,000 acres permanently converted to parks or open space 
8 110 water quality and water supply enhancement projects 
, 175 tree planting projects (10,000 trees planted) 
¢ 200 restrooms added or refurbished 

Visit the County Regional Park and Open Space District website to see new 
and enhanced local parks in your area: osd.lacounty.gov 

Proposition P Continues Park Funding 
The 1992 funding measure expires in June 2015 and that $54 million 
a year will no longer be available for neighborhood and regional parks. 
Should Proposition P be approved, it would continue funding $54 million a 
year through an annual $23 per parcel special tax for 30 years. Proposition 
P will be on the November 4, 2014 ballot. It requires a two-thirds majority 
vote to pass. 

How Funds from Proposition P Would Be Spent 
Proposition P allocates funds across the County, with increased emphasis on 
projects that enhance water quality in the LA River, San Gabriel River, creeks, 
lakes and beaches; projects that protect water supply sources; projects 
in park-poor areas; and projects that employ local youth (Proposition A 
employed over 25,000 youths). 
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While city, state and federal funding for parks and recreation 
has been decreasing during the past 20years, lA Countyvoters 
approved the Safe Neighborhood Parks Measure in 1992, 
which generates about $54 il1i1lion a year for neighborhood 
and regional parks and recreation. The previous measure is 
aiJout to expire-Proposition P is designed to replace it. 

{;, Parks in Disadvantaged Communities -10% of all funds are 
dedicated specifically for projects that increase parks, open space and 
recreational opportunities in underserved communities that have fewer 
parks and playgrounds. 

, lieighborhood Parks - 20% of all funds will go directly to cities and 
unincorporated communities for local neighborhood parks and arts 
projects to repair and upgrade fields, gymnasiums and playgrounds, 
repair and upgrade restrooms; upgrade security lighting; install water­
efficient irrigation; and increase accessibility. 

• Clean Beaches, Clean Water -15% of funds will go toward County 
beach, park and clean water projects. 

$ Regional Open Space - 30% offunds will be used to develop and 
maintain County trails, and fund mountain, river, wetlands and stream 
projects that protect natural resources and enhance visitor experiences. 

< Nonprofit and Public Agency Projects - 5% will be made available as 
grants to organizations engaged in senior/youth facilities, urban tree 
planting, graffiti prevention, public access to rivers and streams, and 
natural lands restoration. Priority for projects that employ youth and for 
groups involved in gang prevention and training programs for at· risk 
youth. 

o Maintain Parks -15% of funds will be used to maintain facilities to 
improve the usability of these community assets, so that past and future 
park investments are not degraded or lost. 

Accountability 
The measure requires annual, independent financial audits of all revenue 
and expenditures and open, public review to ensure funds are used 
efficiently, and as voters intend. 

All funds must remain local within LA County and can only be used for 
parks, recreation, and open space projects. 

Los Angeles County Regional Park and Open Space District osdJaco!!l1ty.goll 



City of South Pasadena/ 
Redevelopment Successor Agency/ 
Public Financing Authority 
Agenda Report 

COUNCIL AGENDA: October 1,2014 

Marina Killlbesrian, M.D., Mayo/IAlltllOrity Chair 
Robert S. Joe, Mayor Pro Telll/Aut/writy Vice Chair 
Michael A. Cacciatti, Council/AlIt/lOrity Melllber 
Diana Mall/nlld, Council/Authority Melllber 
Richard D. Schneider, M.D., Council/Allt/lOl'ity Mellll)e 

Evelyn G. Zneilller, City Clerk/Authority Secretarlj 
Gary E. Pia, City Treasurer 

TO: 

FROM: 

Honorable Mayor and City Council 

Sergio Gonzalez, City MallagerJ~ 
SUBJECT: 

Recommendation 

Discussion Regarding Adopting Policies Setting Protocols for the 
City Council and other Elected and Appointed City Officials 

It is recommended that the City Council provide direction regarding adopting policies setting 
protocols for the City Council and other elected and appointed city officials. 

Fiscal Impact 
None. 

Commission Review and Recommendation 
This matter was not reviewed by a commission. 

Background 
Mayor Khubesrian received a second from Councilmember Mahmud to place on the agenda for 
discussion, adoption of Council policies to clarify the roles and responsibilities of the City 
Council and other elected and appointed city officials in the context of the Council/Manager 
form of government, including guidance on communications with City staff. 

Analysis 
The City of South Pasadena operates as a "Council/Manager" form of government. The City 
Council sets policy and holds the City Manager accountable for its implementation and through 
the establishment of annual goals and objectives. The City Manager is hired by the City Council 
to also run the daily operations of the City. The City Manager hires and supervises executive 
management staff to ensure effective and efficient delivery of city services. It is not always easy 
to recognize the line between the setting of a policy, which is the power and role of the City 
Council, and the implementation of an existing policy, which is the responsibility of the City 
Manager; accordingly, many city councils develop policies to help guide communications 
between the council, the city manager and staff. Adoption of Council policies can help Council 
keep focus and thus improve its effectiveness by clarifying the roles and responsibilities of the 
City Council and other elected and appointed city officials. This includes requiring that all 
communications go through the City Manager and that contact with eity staff be limited to 
department heads, with the prior approval of the City Manager. Furthermore, to ensure that the 
full council has had the opportunity to weigh in on policy related matters, projects that require 
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Policies Regarding Protocols for City Council and other elected and appointed city officials 
October I, 2014 
Page 2 of2 

City resources such as city funds and/or stailtime, should be placed on a council agenda. There, 
the matter can be discussed to determine how it supports the adopted goals and objectives and 
whether it unnecessarily takes staff away from daily operations. 

To aid the Council in this discussion, a sampling of common city council policies-some of 
which have actually been codified or included in a city charter-are attached for review. Similar 
policies can be developed for South Pasadena, either as a non-codified City Council policy 
(which can be adopted by resolution) or codified as part of the City's Municipal Code. 

Legal Review 
The City Attorney has reviewed this agenda item and provided a sample of similar policies from 
several other cities. 

Public Notification of Agenda Item 
The public was made aware that this item was to be considered this evening by virtue of its 
inclusion on the legally publicly noticed agenda, posting of the same agenda and reports on the 
City's website and/or notice in the South Pasadena Review and/or the Pasadena Star-News. 

Attachment: Sample Policies 
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Redwood City Charter Section 27. NO INTERFERENCE BETWEEN COUNCIL, 
BOARD OR COMMISSION AND CITY MANAGER, OFFICER OR DEPARTMENT 
DIRECTOR: 

1. Notwithstanding any charter provision, ordinance or resolution to the contrary: 

A. No member of the council, or any board or commission of the City shall in any 
manner, directly or indirectly, by suggestion or otherwise, attempt to influence or coerce 
the city manager, or any administrative officer or department director: 

L In the making 6fany appointment or 

ii. In the purchase of supplies. 

B. No member of the council, or any board or commission of the City shall attempt to 
exact any promise relative to any appointment from any candidate for city manager, 
administrative officer, or department director. 

C. Relative to the jurisdiction of the council, or any board or commission of the City, no 
member thereof shall, in any manner, directly or indirectly, discuss with any candidate 
for city manager, city administrative officer or department director, the employment of 
any subordinate employee. 

D. Relative to the jurisdiction of the council, board or commission, no member thereof 
shall attempt to unduly influence or intervene in the city manager's, administrative 
officer's, or department director's exercise of supervision or control of any subordinate 
employee. 

2. The foregoing shall not preclude any member of the council, or any board or 
commission from consulting with any city administrative officer or employee for 
informational purposes. 

3. Any violation of the foregoing provIsions of this section shall constitute a 
misdemeanor and shall work a forfeiture of the office of the offending member of the 
council, board or commission, who may be removed therefrom by the councilor by any 
court of competent jurisdiction 

No persons related by blood or marriage to the city manager, city officer or department 
director having appointment authority, shall be eligible for employment. (As amended 
April 9, 1968, approved by Legislature April 29, 1968, Stats. 1968 Chapter 76.; as 
amended November 4, 2003, certified by Secretary of State March 5, 2004.) 
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Excerpt from City of Grass Valley Municipal Code 

2.05.050 Relations with city council. 
The city council and its members shall deal with the administrative 
services of the city only through the city manager and shall not 
interfere with the execution of the powers and duties of the city 
manager, except for purposes of inquiry. Neither the city council nor 
any member thereof shall give orders to any subordinates of the city 
manager, except that this limitation and prohibition does not apply to 
the city council's relations with the city attorney. 
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Excerpt from City of Sunnyvale City Charter 

Section 807. Prohibition Against Councilmanic Interference. 
Neither the City Council nor any of its members shall order or request directly or indirectly the 

appointment of any person to an office or employment or his/her removal therefrom, by the City 
Manager, or by any of the department heads in the administrative service ofthe City. Neither the City 
Council nor any member shall give orders to any subordinates of the City Manager, either publicly or 
privately. The City Council and its members shall deal with officers and employees in the administrative 
service under the jurisdiction of the City Manager solely through the City Manager except: 

(1) For aspecific question fromamember of the Council concerning amattereitherpendingbefore 
the Council or which the member intends to present tothe. Council, and which can be answered by 
furnishing routine information immediately available from the records ofthe officer or employee to 
whom it is directed, and which does not require the officer or employee either to discuss or express any 
opinion concerning any existing or proposed policy of the Council or the City Manager; or 

(2) In connection with an investigation into the affairs of the City or the conduct of any City 
department or office which the City Council by the affirmative vote of at least four of its members has 
undeltaken. 

In order to conduct such an investigation, the Council may do any of the following: 

(a) Instruct or grant permission to anyone or more of its members to discuss with an officer or 
employee any matters which the member or members to whom permission is granted or who are so 
instructed believe to be peltinent or relevant to the subject ofthe investigation; 

(b) Subpoena witnesses; 

(c) Administer oaths; 

(d) Take testimony; or 

(e) Require the production of evidence. 

Any City Councilmember violating the provisions of this section, or voting for a resolution or 
ordinance in violation of this section, shall be guilty of wilful misconduct in office and shall be removed 
from office pursuant to procedures set fOlth under general law. (Amended effective July 8,1968, 
December 31,1975 and December 21,1976) 
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Excerpt from City of Auburn Municipal Code 

§ 31.025 RELATIONSHIP WITH COUNCIL. 
(A) Except for purposes of inquiry, the Council and its members 

shall deal with the administrative service solely through the City 
Manager, and neither the Council, nor any member thereof, shall give 
orders to any of the subordinates of the City Manager. 
(8) The City Manager shall take his or her orders only when sitting 
at a duly held meeting of the Council, and no individual Council 
member shall give any order or instruction to the City Manager 
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Excerpt from City of Barstow Municipal Code 

2.08.070 - Powers and duties. 

The city manager shall be the administrative head of the government of the city, 

under the direction and control of the city council except as otherwise provided in this 

chapter. He shall be responsible for the efficient administration of all the affairs of the city 

which are under his control. In addition to his general powers as administrative head, and not 

as a limitation thereon, it shall be his duty and he shall have all the powers set forth in the 

following subsections: 

... (15) 

Council-manager relations. The city council and its members shall deal with 

the administrative services of the city only through the city manager, except 

for the purpose of inquiry; and neither the city council nor any member 

thereof shall give orders to any subordinates of the city manager. The city 

manager shall take his orders and instructions from the city council only 

when sitting in a duly held meeting of the city council, and no individual 

councilman shall give any orders, or instructions to the city manager. Nothing 

in this section, however, shall prevent any member of the city council from 

discussing with the city manager any matter of general public interest or 

concern relative to the proper operations of the city of the needs, problems, 

or projects thereof; 
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EXcerpt from Sierra Madre Municipal Code 

2.08.080 Internal relations. 

A. Council-Manager Relations. The city council and its members shall deal with the 

administrative services of the city only through the city manager, except for the 

purpose of inquiry, and neither the city council nor any member thereof shall give 

orders or instruction to any subordinates of the city manager. The city manager shall 

take his/her orders and instructions from the city council only when sitting in a duly 

convened meeting of the city council and no individual councilman shall give orders 

or instructions to the city manager. 

B. Departmental Cooperation. It shall be the duty of all subordinate officers to assist the 

city manager in administering the affairs of the city efficiently, economically and 

harmoniously. 

C. Attendance at Commission Meetings. The city manager may attend any and all 

meetings of the planning commission, parks and recreation commission, and any 

other commission, board or committee created by the city council, upon his/her own 

volition or upon direction of the city council. At such meetings which the city manager 

attends, he/she shall be heard by such commissions, boards or committees as to all 

matters upon which he/she wishes to address the members thereof, and he/she shall 

inform the members as to the status of any matter being considered by the city 

council, and he/she shall cooperate to the fullest extent with the members of all 

commissions, boards or committees appointed by the city council. 
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CITY OF CALABASAS 
City Council Protocols 

PREAMBLE 

The Calabasas City Council is charged with taking appropriate, necessary, and 
timely action to maintain the City of Calabasas as a leading, well-managed, and 
innovative city at the forefront of desirable California cities. 

It is the overall responsibility of the City Council a) to gather information and 
knowledge; b) to take counsel; c) to keep a long-range perspective; d) to hold itself to 
the highest standards of ethical and professional conduct in the performance of its 
duties without regard to personal advantage; e) to be free of favoritism; f) to listen 
carefully to the public; and g) to conduct a reasonable and reasoned period of 
discussion prior to making decisions. 

To accomplish the above-stated responsibilities, and as guidance for the orderly 
governance of the City, the Calabasas City Council has adopted the following protocols. 
Except for those protocols that are based on law, these protocols are voluntary and 
non-binding. They are set forth here to clarify what has become, over time, successful 
procedures or best practices for the conduct of civic affairs within our City. 

These protocols are intended to be consistent with all legal requirements 
applicable to the conduct of City affairs. In the instance of any conflict with State or 
federal law, or with the Calabasas Municipal Code, such State, federal or municipal law 
requirements will control. In addition, official City meetings are generally conducted 
pursuant to Roberts Rules of Order. 

It is expected that the City Council will renew these protocols periodically, in 
order to consider appropriate additions, deletions, and/or amendments. 
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GENERAL 

1. The Council participates in regional, state and national programs and meetings 
which serve the best interests of the City of Calabasas. 

2. The Council provides policy direction to the City Manager. The City Manager, 
through city staff, implements Council policy. The Council does not interfere with 
the operating decisions of the city, which are the responsibility of the City 
Manager. 

3. The City Manager keeps each Councilmember fully, and equally, informed as to 
all matters of importance to the city, including agenda items, financial conditions, 
needs of the city, resident concerns, staffing needs, and urgency iterns. 

4. The Council endeavors not to burden the City Manager or staff with demands for 
individual time or attention on matters that the City Manager can better handle 
with general communications to the Council as a whole. 

5. The Council looks to the City Manager, staff, commissions and committees for 
advice on city policies and legislative actions. 

6. The Council complies with all laws relating to open meetings, public records, and 
conflicts of interest. 

7. The Council encourages resident participation in the development of City 
policies. 

8. The Council desires the public to be fully informed about decisions that impact 
the public, and encourages public comment as policies are set. 

9. The Council makes adequate provision for the training and continuing education 
of the Council, commissions, and city staff. 

10. All Councilmembers should receive and review any documents shown or 
provided by city staff to any other Councilmember. 

11. Councilmembers inform the City Manager as far in advance as possible of when 
they will be out of town or otherwise unavailable to conduct city business. 
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SELECTION OF THE MAYOR 

1. The Mayor and Mayor Pro Tem are nominated at the second Council meeting in 
March of each year, and are selected by a vote of their peers on the Council. 
Each serves for a one-year term. In the customary rotation, the Mayor Pro Tem 
is nominated to serve as Mayor at the end of the Mayor's one-year term. 

2. The ()ulgoing Mayor will follow [1] those already in the rotation and [2] first-time 
elected.councilmember(s) . 

3. The order of the first-time elected Councilmember(s} should be based on the 
order of finish in the election, with the first-time elected Councilmember receiving 
the most votes taking the first term, the next in line taking the second, and so on. 

4. Once a Council member's position in the rotation is established, it does not 
change based upon the future order of election results. 

5. If the election is canceled, the order of the rotation of the appointed candidates 
will remain the same. 

6. The Mayor and Mayor Pro Tem are peers of and serve at the pleasure of the 
other Councilmembers. 

7. The Mayor assumes the center chair on the dais and oversees the seating 
location of the other Council members. 
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MAYOR'S ROLE 

1. The Mayor represents the City, is its official spokesperson, and presides over all 
City Council meetings. 

2. The Mayor, as well as each Councilmember, recognizes the unique role of 
representing the City, and takes great care to insure that this always takes 
precedence over representing oneself or one's own personal agenda. 

3. It is the Mayor's prerogative to make Council committee assignments from 
choices provided by Councilmembers. The Mayor accommodates Council 
choices whenever possible. 

4. The Mayor informs the Council by copy"lng to them any correspondence sent 
under the Mayor's signature which relates to city business. The Mayor will also 
copy the Council on correspondence or email sent under his signature. 

5. The Mayor, in consultation with the City Manager, sets the agenda for each 
Council meeting. 

6. The Mayor or two Council members may place an item on the City Council 
agenda. 

7. At a public meeting, the Mayor has discretion to move agenda items and/or to 
take them out of order to accommodate the needs of the Councilor the public. 

8. In the absence of the Mayor, the Mayor Pro Tem performs the duties of Mayor. 

9. The Mayor is obliged to act as a facilitator during public meetings. The Mayor 
ensures that all views are heard and that the meeting progresses in an orderly 
and timely fashion. The Mayor provides an equal opportunity for each 
Council member to be heard. 

10. The Mayor is expected to be an advocate for his or her views, just as other 
Councilmembers are, but not to take advantage of the Mayor's status on the dais 
to coerce or to advocate in excess of what is allowed to other Councilmembers. 
The Mayor's role as a facilitator should not be compromised by his or her role as 
an advocate. 

11. If a Council member, or sub-committee, brings an issue forward to the council, it 
is appropriate for the Mayor to give that member or committee members the 
opportunity to speak first on that particular issue. 
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CITY COUNCIL PREPARATION 

1. Councilmembers avoid surprising their colleagues or staff. To the maximum 
extent possible, Councilmembers advise the City Manager in advance of issues 
or questions they intend to bring up at a public meeting. This refers to issues 
and questions that the staff would not normally anticipate or have researched for 
that particular meeting. Getting minor questions resolved with staff prior to a 
public meeting will shorten meetings and move the agenda forward in a timely 
manner. 

2. Councilmembers are prepared for Councilor committee meetings, which 
includes having read all agendas and supporting documentation prior to the 
meeting. 

3. Councilmembers stay abreast of regional issues affecting neighboring cities, 
counties, and the operations of other districts or agencies. 
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PUBLIC MEETINGS 

1. Public hearings and discussion items at Council meetings proceed generally in 
the following order: 

a. City staff presents a report of the item under consideration. 

b. Councilmembers have an opportunity to ask questions of staff for 
clarification or to gather additional information. 

c. Public testimony is taken from affected parties or members of the public 
who wish to be heard. 

d. At the close of public testimony, the Mayor allows staff to respond to any 
public testimony which staff wishes to supplement or regards as 
inaccurate or in need of clarification. 

e. The Mayor allows other Councilmembers to speak first, and then 
summarizes or provides the final comments before asking for a motion or 
direction to staff on the item. 

f. The order of Council comments is at the discretion of the Mayor. If the 
item under consideration was studied first by a committee of the Council, 
members of the committee would be expected to lead off the discussion. 

2. Any Councilmember who desires to recuse himself or herself for conflict of 
interest or any other reason shall do so as soon as the item is called and shall 
leave the Council chambers until the item is concluded. 

3. Any Councilmember may request a continuance of an item on the agenda if that 
Councilmember needs more time to become fully informed and able to render a 
decision. However, a continuance need not be granted if a majority of the 
Council deems it necessary to render a decision at the agendized time. 

4. If a Councilmember is ill or away for any agenda item of special interest to that 
Council member, the item may be continued or tabled at that Councilmember's 
request, subject to any applicable statutory time periods, and only if such delay 
would not be adverse to the City's best interests. However, Council members 
should not request a continuance without justifiable reason. Bear in mind that 
the public may attend expecting discussion or action on the issue, staff has 
prepared reports, and there may be staff or consultants present just for that item. 
Council members should coordinate with the City Manager about future agendas 
and their own schedules to avoid missing items that may be of particular interest 
to them. 
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PUBLIC MEETINGS, continued ... 

5. If any Councilmember becomes aware of an unexpected issue that may be 
brought up by a member of the public at a Council, commission or committee 
meeting, that Councilmember will, as a courtesy, inform the other 
Councilmembers and the City Manager to the extent legally permissible. 

6. Councilmembers are expected to attempt to persuade their colleagues to their 
pOint of view through reasoned debate, but also to accept the Council's ultimate 
decision graci911~ly and as finaL .. Councilmembers should not. place the City 
Managerorstaff in the position of having todeatwith minoritypositioos which do 
not further established Council policy. 

7. Public comments are limited to no more than three (3) minutes per speaker, but 
that time may be reduced at the Mayor's discretion if there are numerous 
speakers on a particular item. 

8. The Mayor requests speakers to direct their comments to the Council and not to 
the audience or to the TV cameras. 

9. The Mayor controls the meeting, and discourages personal attacks of any kind 
from speakers by encouraging them instead to productively address the issues at 
hand. 

10. The Council listens carefully to the speakers and does not interrupt or engage in 
debate with the speakers. The three-minute period belongs to the speaker. 

11. Subject to applicable legal deadlines, the Mayor or any Council member may 
move to refer back to staff any agenda item that is deemed to be incomplete or 
unready for final decision. The same rule applies to City Commissions. 

12. A Councilmember may suggest a change in procedure if he or she feels it will be 
helpful for the conduct of a particular meeting, understanding that the Mayor runs 
the meeting. 

13. While unanimity is not required or always possible, the Mayor attempts to find 
consensus on discussion items. 

14. Councilmembers make the reasons for their votes clear to their colleagues and to 
the public. This is particularly important when the Council is divided on an issue. 

15. The Mayor, Council members, and all Commission and committee members treat 
everyone with courtesy and respect. 

16. All participants in a public meeting, including Councilmembers, staff and the 
public, shall make their remarks succinct, to the point, and as brief as possible. 
Participants shall avoid repeating remarks already made by others, and may 
simply state agreement with those particular shared sentiments. 
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PUBLIC MEETINGS, continued ... 

17. Direction to staff must be determined by a majority of the Council and must be 
clearly identified at the Council meeting. Tacit approval, or lack of disagreement 
by others, is not considered direction. The Mayor should ensure that the 
direction staff receives is clear and represents the majority view of the Council. 

18. Every Council action should be: 

a. A reasoned decision that was arrived at in a fair way. 

b. Not to the personal advantage of any Councilmember. 

c. Free of favoritism. 

d. Based on information and opinions from a variety of sources, and 
particularly, from those who would be most affected. 

19. Councilmembers do not have private communications, among themselves or with 
members of the public, via electronic communication devices or otherwise, from 
the dais during public meetings. 

20. All members of the public desiring to speak at a Councilor Commission meeting 
shall complete a speaker card which will be made available at all such meetings. 
The speaker should provide his and her name and city of residence on the 
speaker card. Speaker cards shall be submitted to the City Clerk or meeting staff 
prior to the time the item begins. It is within the discretion of the Mayor or 
meeting chair to accept a late submitted speaker card. 

21. All meeting participants w'ill tell the truth to the best of their knowledge and ability 
when presenting testimony or oral comments to the Councilor Commission. 

22. All meeting participants shall conduct themselves in an orderly manner. As a last 
resort, any person conducting themselves in a disorderly manner may be 
removed from the meeting room pursuant to California Government Code 
Section 54954.3(c). 
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CITY COUNCIL INTERACTION 
AND COMMUNICATION 

1. Council members treat each other with the respect and courtesy that is their due 
as residents and public officials. 

2. Each Council member has the responsibility to initiate action to resolve problems 
cooperatively and as soon as possible, either directly with other Councilmembers 
or with the City Manager. 

3. The Council maintains a. respectful decorum, and avoids personal attacks during 
public meetings, in the press, or at any other time. Legitimate dissent or 
opposition to another Council member's voting record or positions on issues are 
within the bounds of appropriate political discourse. 

4. Council members should be sensitive to the negative impact that inappropriate 
conduct has on the public perception of the City. Councilmembers should be 
mindful of the fact that they are representatives of the City in all their public 
activities. 

5. Councilmembers are flexible and cooperative in filling in for one another at 
meetings or important functions. 

6. Councilmembers do not engage in private discussions in violation of the Brown 
Act. A Council member who feels that a conversation is potentially a violation 
should express his or her concern and immediately withdraw from the 
conversation. Council members are expected to honor such concerns and 
immediately cease the conversation even if they do not agree that the Brown Act 
applies in that particular instance. 

7. Personal attacks are always off-limits. Councilmembers start with the assumption 
that other members have the best interests of the City at heart, even if they 
disagree with their positions. 

8. If a Councilmember takes a position in the media, or at any public hearing, critical 
of a decision, or critical of fellow Councilmembers or members' positions on 
issues, such public comments should stick to the issues under contention and 
never involve personal attacks. Councilmembers shall be mindful when 
representing views or making comments and, if they do not reflect the majority of 
the Council, must claim the comments as their own personal opinion. Positions 
set forth in writing on City letterhead should clearly indicate if the position stated 
is one officially voted on by the City Council, or if it only represents the position of 
the individual Council member. 
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CITY COUNCIL INTERACTION 
AND COMMUNICATION, continued ... 

9. Council members should avoid expressions, comments, or opinions of city fault 
responsibility or liability in any matters involving property damage, personal injury 
or alleged breach of contract or alleged violation of law. 

10. These Protocols do not, by themselves, carry the weight of law. 
Councilmembers are expected to abide by them out of a desire to have a well run 
City that treats its residents respectfully and with dignity. A governing body that 
strives to be fair, informed, honest, diligent, dignified, efficient and respectful of 
others will win the respect and trust of its residents. 

11. If any Councilmember feels that a Protocol is being violated, it is appropriate for 
that member to discuss it individually with the errant Councilmember. If the City 
Manager or staff are involved, it is appropriate to discuss it with the City 
Manager. If this does not resolve the situation, it is appropriate, as a last resort, 
to bring up the matter within the Future Agenda Item period of a public meeting 
and ask for the issue to be put on a future agenda. 

12. A principal purpose of the Protocols is to establish or uphold procedures and 
behavior that win the trust of the public by promoting efficient, productive and civil 
interaction between Councilmembers. Any Councilmember who habitually 
ignores these Protocols should expect to be called to task by his or her fellow 
Councilmembers and by the public. 

13. A Councilmember who originates an idea or program shall continue to be 
identified as the originator even if the idea or program is pursued by another 
Councilmember or City official. 

14. Councilmembers may request, through the City Clerk, certificates or other 
awards recognizing special events, organizations or individuals of importance to 
the City. All such requests must be approved by the Mayor, who should ask staff 
to vet the organization, if necessary. Such certificates or awards are normally to 
include the name and/or signature of all Council members. 

15. Councilmembers who plan or appear at programs or events which involve the 
use of City staff or resources shall provide notice of such programs or events to 
all Councilmembers. 
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CITY COUNCIL INTERACTION AND 
COMMUNICATION WITH STAFF 

1. The Council and City Manager work together as a solution-oriented team. 

2. Council members feel free to communicate with the City Manager about any City 
issues, il')cluding resident concerns. However, Councilmembers are also mindful 
of the City Manager's busy schedule and competing requests for access. 

3. Complaints orconcerhs about any City departments or staff are .first\aken up 
with the City Manager. It is not appropriate, in any situation, to critique, ridicule, 
or complain about other staff to any staff person other than the City Manager. 

4. Councilmembers may routinely ask department heads for information relative to 
their department. However, inquiries that require extensive research, or reports 
that may occupy more than cursory staff time should first be discussed with the 
City Manager, and may require action or approval by the entire Council. 

5. Department heads report to the City Manager. Councilmembers do not insert 
themselves into or interfere with that chain of command. 

6. The Council should expect to be fully and promptly informed by the City Manager 
or his designee regarding any unusual activities or events of public concern. 

7. Councilmernbers keep a friendly, professional relationship with staff members, 
but avoid getting involved with personal matters, operational matters, work 
assignments or projects with any staff other than the City Manager. 

8. It is staffs role to provide factual, objective, and unbiased information to the 
Council and the public in its reports. Councilmembers do not interfere or attempt 
to unduly influence the content of reports being prepared by staff. If a 
Councilmember disagrees with a staff recommendation, he or she is not 
obligated to vote for it and is likewise free to attempt to convince his or her 
colleagues on the Council of his or her position. 

9. Councilmembers establish action and budget priorities for the City once a year 
during the annual budget review process. 

10. Changes from the priorities or budget allocations established during the annual 
budget review process should be pursued only after careful consideration, as 
they may involve changes in staff work load and appropriations, and because the 
original priorities were established with the benefit of a public hearing. 
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CITY COUNCIL INTERACTION AND 
COMMUNICATION WITH STAFF, continued ... 

11. Councilmembers should bring forward requests for deviations from the 
established budget priorities only if they involve a degree of urgency that cannot 
wait until the next budget review. 

12. Councilmembers may individually ask the City Attorney general questions 
involving matters related to their performance as City officials. However, 
inquiries that require extensive research, opinions or reports should first be 
discussed with the City Manager, and may require action or approval by the 
Council. 
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COMMITTEES OF THE COUNCIL 

1. Committees of the Council serve the entire Council. Committees are not seen as 
territorial, but neither do Councilmembers interfere in the committee work of 
others. 

2. The Council endeavors to define the jurisdiction and area of study of each 
committee so as to avoid conflicts or overlapping issues. 

3. Committee ll1embers keep there~t of the Council informed of their work, which 
may il"rclude the filing of reports, memoranda or minutes. 

4. The Council is available to advise committees by placing items about which a 
committee needs guidance on a Council agenda. 

5. Each Council meeting agenda should include an opportunity for the making of 
committee reports. Whenever possible, written reports are provided to the 
Council prior to the public meeting. 

6. Committees may recommend a course of action to the CounCil, but they never 
supplant the decision-making authority of the Council, unless authority to take 
specific action is expressly delegated to a committee by a vote of the Council at a 
public meeting. 

7. Committee meetings are scheduled and (where applicable) proper public notice 
is provided through staff. Councilmembers who wish to call a committee meeting 
do so by asking the City Manager to make the appropriate arrangements. 
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COMMISSIONS AND BOARDS 

1. Commission appointments are generally based on the recommendation of one 
nominee from each Councilmember. The nominations are then subject to 
approval by the entire Council. The Commissions shall elect a Chair and Vice­
Chair from among themselves, which positions shall rotate. 

2. The Council is responsible to make its vision for the City clear to all appointed 
and advisory bodies as policy guidance for those bodies. 

3. The Council holds Commissions and boards to the highest standards of ethical 
and professional conduct in the performance of their appointed duties. 

4. Like the City Council, Commissions and boards work for the benefit of the 
community and never for personal purposes. 

5. The Council spells out the role, jurisdiction, authority and prerogatives of 
appointed bodies. 

6. Commissions and boards are expected to make specific recommendations on 
matters brought before them, and not merely to pass them on to the City Council 
for final decision. 

7. Councilmembers do not dictate the decisions of Commissioners and other board 
members. Commissioners and board members come to their own conclusions 
based on the evidence, the city's Municipal Code, and other governing and 
visioning documents. Substantial consideration is to be given by Commissioners 
to the recommendations of staff contained in the agenda reports. 

8. Commissioners are encouraged to discuss questions or concerns about any 
agendized items with the Commission's staff liaison prior to Commission 
meetings in order to be prepared to take action at public meetings. 
Commissioners are to be mindful of undo consumption of staff time and 
resources. 

9. Any Commission or board action should clearly state for the record the specific 
justification for the decision, so that the Council and the public may have the 
benefit of its reasoning. 

10. All persons requesting appointment or re-appointment to a Commission or Board 
shall make written application to the City Clerk. The City Clerk is to acknowledge 
receipt of each application by letter to the applicant which includes an 
explanation of the appointment process. The City Council shall provide an 
opportunity for applicants to come before the Council and be interviewed before 
nominations are made. 
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COMMISSIONS AND BOARDS, continued ... 

11. All nominations for appointment to a Commission or Board are to be placed on 
the Council's public agenda with the applicant's name and a copy of the 
application (with personal information redacted). All nominees are required to 
appear in person before the Council prior to appointment or re-appointment. The 
City Clerk shall send a letter to all applicants stating the results of the 
appointment process in which they participated. 
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RESIDENT COMPLAINTS 

1. Upon receiving a complaint from the public, Councilmembers direct that 
complaint to the City Manager for appropriate staff action and follow-up. 

2. Councilmembers first ensure that they are in possession of all of the facts and 
both sides of the story before making any statements to the press or to the 
complaining party regarding what action, if any, the City should take. 

3. The Council allows staff to handle resident complaints and does not to attempt a 
direct resolution of the problem. The Council gives staff time to do their job. 
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CITY OF PALO ALTO 

CITY COUNCIL PROCEDURES 
AND PROTOCOLS HANDBOOK 

Procedures and Protocols Approved 2/11/13 

If you have any questions about this handbook, please feel free to contact the City Clerk 
by phone at (650) 329-2571 and e-mail at city.c1erk@cityofpaloalto.org or the City 

Attorney by phone at (650) 329-2171 and e-mail at city.attorney@cityofpaloalto.org. 
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City Council Protocols and Procedures Handbook 

2.3 - Council Conduct with City Staff 
The key provisions on Council-staff relations found in section 2.04.170 of the Palo Alto 
Municipal Code: 

"Neither the council nor any of its committees or members shall direct. request or 
attempt to influence. either directly or indirectly, the appointment of any person to office 
or employment by the city manager or in any manner intelfere with the city manager or 
prevent the city manager from exercising individual judgment in the appointment of 
officers and employees in the administrative service. Except for the purpose of inquiry, 
the council and its members shall deal with the administrative service solely through the 
city manager, and neither the councii nor any member thereof shall give orders to any of 
the subordinates of the city manager, either publicly or privately. " 

Governance of a City relies on the cooperative efforts of elected officials, who set policy, 
and City Staff, which analyze problems and issues, make recommendations, and 
implement and administer the Council's policies. Therefore, every effort should be made 
to be cooperative and show mutual respect for the contributions made by each individual 
for the good of the community. 

A. Treat All Staff as Professionals. 
Clear, honest communication that respects the abilities, experience, and 
dignity of each individual is expected. As with your Council colleagues, 
practice civility and decorum in all interactions with City staff. 

B. Channel Communications through the Appropriate Senior City Staff. 
Questions of City staff should be directed only to the City Manager, Assistant 
City Manager, City Attorney, City Clerk, Assistant City Clerk, City Auditor, 
Senior Assistant City Attorneys, or Department Heads. The Office of the City 
Manager should be copied on any request to Department Heads. Council 
Members should not set up meetings with department staff directly, but work 
through Department Heads, who will attend any meetings with Council 
Members. When in doubt about what staff contact is appropriate, Council 
Members should ask the City Manager for direction. However, nothing in 
these protocols is intended to hinder the access Council-appointed liaisons 
(e.g. to the San Francisquito JPA or NCPA) may require in order to fulfill their 
unique responsibilities. 

C. In Order to Facilitate Open Government, All Council Members Should Make 
Decisions with the Same Information from Staff On Agendized or Soon-To-Be 
Agendized Items (i.e. Items on The Tentative Agenda or in a Council 
Committee). 

D. Never Publicly Criticize an Individual Employee, Including Council-Appointed 
Officers. Criticism is Differentiated From Questioning Facts or the Opinion of 
Staff. 
All critical comments about staff performance should only be made to the City 
Manager through private correspondence or conversation. Comments about 
staff in the office of the City Attorney, City Auditor or City Clerk should be 
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made directly to these CAOs through private correspondence or 
conversation~ 

E. Do Not Get Involved in Administrative Functions. 
Avoid any staff interactions that may be construed as trying to shape staff 
recommendations. Council Members shall refrain from coercing staff in 
making recommendations to the Council as a whole. 

F. Be Cautious in Representing City Positions on Issues. 
Before sendingcorresPbndehcerelatedtoalegisl~tivepbsition, check with 
City staff to see if a position has already been determined. When 
corresponding with representatives of other governments or constituents 
remember to indicate if appropriate that the views you state are your own and 
may not represent those of the full Council. 

G. Do Not Attend Staff Meetings Unless Requested by Staff. 
Even if the Council Member does not say anything, the Council Member's 
presence may imply support, show partiality, intimidate staff, or hampers 
staff's ability to do its job objectively. 

H. Respect the "One Hour" Rule for Staff Work. 
Requests for staff support should be made to the appropriate senior staff 
member, according to the protocol for channeling communications. Any 
request, which would require more than one hour of staff time to research a 
problem or prepare a response, will need to be approved by the full council to 
ensure that staff resources are allocated in accordance with overall council 
priorities. Once notified that a request for information or staff support would 
require more than one hour, the Council Member may request that the City 
Manager place the request on an upcoming Council agenda. 

I. Depend upon the Staff to Respond to Citizen Concerns and Complaints. 
It is the role of Council Members to pass on concerns and complaints on 
behalf of their constituents. It is not, however, appropriate to pressure staff to 
solve a problem in a particular way. Refer citizen complaints to the 
appropriate senior staff member, according to the protocol on channeling 
communications. The senior staff member should respond according to the 
Policy and Procedure for Responding to Customer Complaints. Senior staff 
is responsible for making sure the Council Member knows how the complaint 
was resolved. 

J. Do Not Solicit Political Support from Staff. 
The City Charter states that "Neither the city manager or any other person in 
the employ of the city shall take part in securing or shall contribute any 
money toward the nomination or election of any candidate for a municipal 
office." In addition, some professionals (e.g., City Manager and the Assistant 
City Manager) have professional codes of ethics, which preclude politically 
partisan activities or activities that give the appearance of political 
partisanship. 
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CHAPTER TWO - Arcata City Council General Powers 
and Responsibilities 

2.01-Arcata City Council, Generally 

Fundamentally, the powers of the City Council are to be utilized for the good of the community and 

its residents; to provide for the health, safety, and general welfare of the citizenry. The City Council is the 

policy-making and law-making body of the City. State law and local ordinances define the powers and re­

sponsibilities of the Council. 

It is important to note that the Council acts as a body. No member has any extraordinary powers 

beyond those of other members. While the Mayor has some additional ceremonial and presiding officer re­

sponsibilities as described below, when it comes to establishing policies, voting, and in other significant ar­

eas, all members are equal. It is also important to note that policy is established by at least a majority vote of 

the Council. While individual members may disagree with decisions of the majority, a decision of the major­

ity does bind the Council to a course of action. Councilmembers should respect adopted Council policy. In 

turn, it is staff's responsibility to ensure the policy of the majority of the Council is upheld. 

Actions of staff to pursue the policy direction established by a majority of Council do not reflect any 

bias against Councilmembers who held a minority opinion on an issue. 

A. Council Non-Participation in Administration 

In order to uphold the integrity of the Council-Manager form of government and to provide proper 

checks and balances, members of the City Council shall refrain from becoming directly involved in the admin­

istrative affairs of the City, unless directed by a majority of the Council to partiCipate in a policy or project. As 

the Council is the policy-making body and the maker of local laws, its involvement in enforcement of ordi­

nances would only damage the credibility of the system. 

2.02-Role of Councilmembers 

Members of the Arcata City Council are collectively responsible for establishing policy, adopting an 

annual budget, and providing vision and goals to the City Manager. The following outline is a brief descrip­

tion of the various duties of Councilmembers. The description is not intended to be comprehensive, but 

rather it is an effort to summarize the primary responsibilities of the Council. 
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Interaction with City Staff - CHAPTER SEVEN 

Overview -7.01 

City Council policy is implemented through dedicated and professional staff. Therefore, it is critical 

that the relationship between Council and staff be well understood by all parties so policies and programs 

may.be implemented successfully. To support effective relationships, it is important that roles are dearly 

recognized. 

Council-Manager Form of Government-7.02 

Arcata has a Council-Manager form of government. Basically, with this structure, the City Council's 

role is to establish City policies and priorities. The Council appoints a City Manager to implement those poli­

cies and undertake the administration of the organization. 

The City Manager is appointed by the City Council to enforce its laws, to direct the daily operations of 

city government, to prepare and monitor the principal budget, and to implement the policies and programs 

initiated by the City Council. The City Manager is responsible to the City Council, rather than to individual 

Councilmembers, and directs and coordinates the various departments. The City Manager is responsible for 

appointing all department directors and authorizing all other personnel positions. The City Council author­

izes positions through the budget process; based upon that authorization, the City Manager makes the ap­

pointments. 

The Council-Manager form of government is outlined in the California Government Code. The pow­

ers and duties of the City Manager include: 

• Generally supervise over the administrative affairs of the City 

• Appoint and remove at any time any department directors and employees 

• Attend all meetings of the Council at which the Manager's attendance may be required by that 

body lAMC § 2107(d)] 

• See that all laws and ordinances are faithfully executed, subject to the authority which the Coun­

cil may grant the Mayor to maintain law and order in times of emergency 

• Recommend for adoption by the Council such measures as the Manager may deem necessary or 

expedient 

• Prepare and submit to the Council such reports as may be required by that body, or as deemed 

advisable to be submitted 

• Keep the Council fully advised of the financial condition of the City and its future needs 
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• Prepare and submit to the Council a proposed budget for the fiscal year, and be responsible for 

its administration upon adoption 

• Perform such other duties as the Council may determine by ordinance or resolution 

• Implement and administer City Council policy 

7.03-Non-Interference by City Council 

The City Council is to work through the City Manager when dealing with administrative services of 

the City. 

In no manner, either directly or indirectly, shall a Councilmember become involved in, or attempt to 

influence, personnel matters that are under the direction of the City Manager. No member of the Council 

shall, by suggestion or otherwise, attempt to influence or coerce the City Manager concerning appointments 

to City offices or employment. Nor shall the City Council be involved in, or influence, the purchase of any sup­

plies beyond the requirements of the City's procurement code/procedures. 

Except for the purpose of inquiry, the Council and its members will deal with the administrative ser­

vice solely through the City Manager or designee, and neither the Council nor any commission, committee or 

member of a board shall give an order to, try to influence, coerce or direct, either formally or informally, any 

subordinate olthe City Manager. 

Violations of the provisions of this section by any of the above persons, if reported by any staff to the 

City Manager, will be brought forth to the entire City Council for review. The Council, on a case-by-case ba­

sis, will establish what, if any, corrections and/or sanctions are appropriate. See Chapter 9, § 9.03. 

7.04-City Council/City Manager Relationship 

The employment relationship between the City Council and City Manager honors the fact that the 

City Manager is the chief executive of the City. All dealings with the City Manager, whether in public or pri­

vate, should respect the authority of the City Manager in administrative matters. Disagreements should be 

expressed in policy terms, rather than in terms that question satisfaction with or support of the City Man­

ager. 

The City Manager respects and is sensitive to the policy responsibilities of the City Council and ac­

knowledges that the final responsibility for establishing the policy direction of the City is held by the City 

Council. 

A. Performance Evaluation 

The City Council is to evaluate the City Manager on an annual basis to ensure that both the .city 
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Council and City Manager are in agreement about performance and goals based upon mutual trust and com­

mon objectives. The City Manager's performance is evaluated in the following areas: Leadership, teamwork, 

job knowledge, attitude, accountability, empowerment, communication, problem-solving skills, quality of 

service, safety/risk-taking, implementation and administration of adopted Council policy. 

City Council / City Staff Relationship-7.05 

City Councilmember contact with City staff members, inclusive of the City Manager, will be during 

regular business hoUrs. exceptinthe.case.ofan emergency. 

City Council / City Attorney Relationship-7.o6 

Pursuant to recommendation of the City Manager, the City Council shall make provision for obtaining 

legal counsel for the City, either by appointment of a City Attorney on a full-time or part-time basis, or by any 

reasonable contractual arrangement for such professional services. The City Attorney is a contract employee 

appointed by the City Council. The City Attorney is the legal advisor for the Council, its committees, commis­

sions and boards, the City Manager, and all City officers and employees with respect to any legal question 

involving an official duty or any legal matter pertaining to the affairs of the City. The general legal responsi­

bilities of the City Attorney are to: 

1. Provide legal assistance necessary for formulation and implementation of legislative policies 

and projects; 

2. Represent the City's interest, as determined by the City Council, in litigation, administrative 

hearings, negotiations, and similar proceedings; 

3. Prepare or approve as to form ordinances, resolutions, contracts, and other legal documents 

to best reflect and implement the purposes and intentions of the City Council; and 

4. Keep City Council and staff apprised of court rulings and legislation affecting the legal inter­

ests of the City. 

It is important to note that the City Attorney does not represent individual members of the Council, 

but rather the City Council as a whole. Accordingly, with the exception of conflict of interest inquiries, in 

questions involving pending or upcoming matters, or protocol and procedure, the City Attorney's services are 

engaged and directed through the majority of the Council. Individual Councilmembers may seek advice or 

assistance from the City Attorney on other matters while exercising their best judgment on the most efficient 

and appropriate use of his/her resources. The City Attorney's performance is reviewed as provided by the 

services retention contract. 
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7.07-Roles and Information Flow 

A. Council Roles 

The full City Council retains the authority to accept, reject, or amend the staff recommendation on 

policy matters. 

Members of the City Council must avoid intrusion into those areas that are the responsibility of staff. 

Individual Councilmembers may not intervene in staff decision making, the development of staff recommen­

dations, scheduling of work, and executing department priorities without the prior knowledge and approval 

of the City Council as a whole. This is necessary to protect staff from undue influence and pressure from indi­

vidual Councilmembers, and to allow staff to execute priorities given by management and the Council as a 

whole without fear of reprisal. If a Council member wishes to influence the actions, decisions, recommenda­

tions, workloads, work schedule, or priorities of staff, that member must prevail upon the Council to do so as 

a matter of Council policy. 

B. Access to Information 

The City Manager is the information liaison between the Council and City staff. Requests from Coun­

cilmembers for information are to be directed to the City Manager and will be responded to promptly. The 

information requested will be copied to all members of the Council so that each member may be equally in­

formed. The sharing of information with the City Council is one of the City Manager's highest priorities. 

There are limited restrictions controlling when information cannot be provided. The City is legally 

bound not to release certain confidential personnel information. Likewise, certain aspects of police depart­

ment affairs (e.g., access to restricted or confidential information related to crimes) may not be available to 

members of the City Council. 

C. Staff Roles 

The Council recognizes the primary functions of staff as executing Council policy and actions taken by 

the Council, and keeping the Council informed. Staff is obligated to take guidance and direction only from 

the City Manager or Department Director. This direction follows the policy guidance of the City Council as a 

whole. Staff is directed to reject any attempts by individual Councilmembers to unduly direct or otherwise 

pressure them into making, changing, or otherwise influencing recommendations. 

City staff will make every effort to respond in a timely and professional manner to all requests for 

information or assistance made by individual Councilmembers provided that, in the judgment of the City 

Manager, the request is not of a magnitude, either in terms of workload or policy, that it would be more ap­

propriately assigned to staff through the direction of the full City Council. 
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Dissemination of Information-7.08 

In addition to regular, comprehensive memoranda written by the City Manager directly to City Coun­

cil concerning all aspects of City operations (exclusive of confidential personnel issues), all Councilmembers 

receive copies of all correspondence received by the City Manager that will assist them in their policy-making 

role. The City Manager also provides other documents to the Council on a regular basis, such as status re­

ports, executive summaries, and agendas of all City commission and committee meetings and weekly senior 

staff meetings. 

A variety of methods are used to share information with the Council. Workshops and study sessions 

are held to provide detailed presentations of matters. The City Manager's open-door policy allows individual 

Councilmembers to meet with the Manager on an impromptu or one-on-one basis 

Magnitude of Information Request-7.09 

Any information, service-related needs, or policy positions perceived as necessary by individual 

Councilmembers that cannot be fulfilled based upon the above guidelines should be considered as an item 

for the agenda of a City Council meeting. If so directed by an action of the Council, staff will proceed to com­

plete the work within a Council-established timeline. 

Staff Relationship to Advisory Bodies-7.1O 

Staff support and assistance may be provided to the City's boards, commissions, committees and 

task forces. These bodies, however, do not have supervisory authority over City employees. While staff may 

work closely with advisory bodies, staff members remain responsible to their immediate supervisors and, 

ultimately, the City Manager. The members of the commissions, boards, or committees are responsible for 

the functions of the advisory body. The chairperson is responsible for committee compliance with the mu­

nicipal code and/or committee bylaws. Staff members are to assist the advisory body chair to ensure appro­

priate compliance with state and local laws and regulations. 

Staff support includes: (1) preparation of a summary agenda and appropriate notice after approval 

by the chairperson; (2) preparation of reports providing a brief background of the issues, a list of alternatives, 

recommendations, and appropriate backup materials, if necessary; and (3) preparation of minutes of advi­

sory body meetings. Advisory body members should have sufficient information to reach decisions based 

upon a clear explanation of the issues. 

Advisory bodies wishing to communicate recommendations to the City Council shall do so through 

adopted Council agenda procedures as outlined in § 8.06(B) of this manual. In addition, when an advisory 

body wishes to correspond with an outside agency, correspondence shall be reviewed and approved by the 

City Council. 
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7.11-Restrictions on Political Involvement by Staff 

Arcata is a nonpartisan local government. Professional staff formulates recommendations in compli­

ance with Council policy for the good of the community, not influenced by political factors. For this reason, it 

is very important to understand the restrictions of political involvement of staff. 

By working for the City, staff members do not surrender their right to be involved in political activi­

ties. Employees may privately express their personal opinions. They may register to vote, sign nominating or 

re,all petitions, and they may vote in any election. 

7.12-Council Attendance Policy 

If a Councilmember intends to be absent from the City for more than 24 hours, he or she shall notify 

the City Manager of such absence and its duration. 

A. Vacancy for Nonattendance 

Under state law, if a Council member is absent without permission from all regular City Council meet­

ings for 60 days consecutively from the last regular meeting he or she attended, his or her office becomes 

vacant and shall be filled as any other vacancy [California Government Code § 36513(a)]. 

At the start of each City Council meeting, the City Clerk, or designee, will call the roll. Any absent 

Councilmember who has called the Mayor or City Manager's Office before 5:00 p.m. on the day of the meet­

ing to advise of such absence may request to be excused by the City Council. 

Arcata City Hall 
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CITY OF AGOURA HILLS 
City Council Norms 

The Agoura Hills City Council is charged with ta,king appropriate, necessary, and 
timely action to maintain the City of Agoura Hills as a leading, well-managed, and 
innovative city in the forefront of desirable California cities, 

It is the overall responsibility of the City Council a) to gather information and 
knowledge; b) to take counsel; c) to keep a long-range perspective; d) to hold itself to 
the highest standards of ethical and professional conduct in the performance of its 
duties without regard to personal advantage; e) to be free of favoritism; f) to listen 
carefully to the public; and g) to conduct a reasonable· and reasoned period of 
discussion prior to making decisions. 

To accomplish the above-stated responsibilities, and as guidance for the orderly 
governance of the city, the Agoura Hills City Council has adopted the following "norms" . 
of behavior and protocol. Except for those norms that are based on law, these norms 
are voluntary and non-binding. They are set forth here to clarify what has become, over 
time, successful procedure or best practices for the conduct of civic affairs within our 
City. ' 
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GENERAL 

1. The Council participates in regional, state and national programs and meetings 
which serve the best interests of the City of Agoura Hills. 

2. The Council provides policy direction to the City Manager. The City Manager, 
through city staff, implements Council policy .. The Council does not interfere with 
the operating decisions of the city, which are the responsibility of the City 
.Manager. 

3. The City Manager keeps eaCh Councilmemberfully;.andequaIIY, informed as to 
all matters of importance to the city, including agenda items, financial conditions, 
needs of the city, citizen· concerns, staffing needs, and urgency items. 

4. The Council endeavors not to burden the City Manager or staff with demands for 
individual time or attention on matters that the City Manager can better handle 
with general communications to the Council as a whole. 

5. The CounCil looks to the City Manager, staff, commissions and committees for 
advice on city policies and legislative actions. 

6. The Council complies with all laws relating to open meetings, public records, and 
conflicts of interest. 

7. . The Council encourages citizen participation in the development of City policies. 

8. The Council desires the public to be fully informed about decisions that impact 
them, and encourages public comment as policies are set. 

. 9. The Council makes adequate provision for the training and continuing education 
of the Council, commissions, and city staff. 

10. All Councilmembers may receive or review any documents shown or provided to 
any other Councilmember. 

11. Councilmembers inform the City Manager as far in advance as possible of when 
they will be out of town or otherwise unavailable to conduct city business. 

City COllnCl1 Norms 
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ELECTIONS 

Campaigning can sometimes be the cause of a serious breakdown of communications 
and trust between Councilmembers. The heat of a campaign may cause resentments 
and bitter feelings after the election is over. It is not in the best interest of the public for 
these feelings to take expression on the dais or during the conduct of other routine city 
business by members of the council. To minimize the potential for such a breakdown, it 
is best for participants in a campaign, whether candidate or supporter, to abide by some 
ground rules of fairness. 

1. It is never fair to misrepresent the facts of a candidate's record, or to make 
other assertions that are simply not true or accurate in fact. 

2. If a Councilmember decides to actively support the opponent of a fellow 
Councilmember, it is a matter of courtesy to advise that Council member 
personally at an appropriate time before going public. 

3. Campaign dirty tricks, such as disrupting an opponent's event, trashing signs, 
or removing flyers delivered door to door, must never be permitted or 
condoned. 

4. These Ground Rules can be summed this way: Tell the truth yourself. Don't 
allow others to promulgate falsehoods on your behalf. Treat your opponent 
and his followers with respect. Do not allow your followers to violate the 
integrity of the process. 

5. Councilmembers agree to abide by the Provisions of the Code of Fair 
Campaign Practices, whether they are a candidate or not. The Provisions of 
the Code of Fair Campaign Practices, as found in Chapter 5 of Division 20 of 
the California Elections Code, is incorporated by reference herein. 

City Council Norms 
Amended: December 8, 2010 
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SELECTION OF THE MAYOR 

1. Insofar as possible, each Councilmember should have a fair and equal 
opportunity to serve as Mayor and Mayor Pro Tem. 

2. The outgoing Mayor will follow [1] those already in the rotation and [2] first-time 
elected Councilmember(s). 

3. The order of the first-time elected. Councilniember(s) should be based on the 
order of fini~h in the :Iec;tion, with th:first-time elected. Councilmember receiving 
the most votes taking the first term, the next inlhletaking the second,and so on; 

4. Once a Councilmember's position in the rotation is established, it does not 
change based upon the future order of election results . 

. 5. If the election is canceled, the order of the rotation of the appointed' candidates 
will remain the same. 

6. In cases where a Councilmember's position is vacated, the position will go to the' 
back of the order. 

7. In accordance with this rotation, the Mayor and Mayor Pro Tem are nominated at 
the first Council meeting following each general election for City Council, and are 
selected by a vote of their peers on .the Council. They serve for a one-year term. 

'In the customary rotation, the Mayor Pro Tem is nominated to serve as Mayor at 
the end of the Mayor's one-year term. 

8. The Mayor and Mayor Pro Tem are peers of and serve at the pleasure of the 
other Councilmembers. 

9. The Mayor assumes the center chair on the dais and oversees the seating 
location of the other Councilmembers. 

City Council Norms 
Amended: December 8, 2010 
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MAYOR'S ROLE 

1. The Mayor represents the City, is the official spokesperson, and presides over all 
City Council meetings. 

2. The Mayor, "as well as each Council member, recognizes the unique role of 
representing the City, and takes great care to insure that this always takes 
precedence over representing oneself or one's own personal agenda. 

3. It is the Mayor's prerogative to make Council committee assignments from 
choices provided by Councilmembers. The Mayor accommodates Council 
choices whenever possible. 

4. The Mayor informs !heCouncil via the Council "Reading File" by copying any 
correspondence sent under the Mayor's signature which relates to city business. 

5. The Mayor, in consultation with the City Manager, sets the agenda for each 
Council meeting. 

6. The Mayor may place an item on the agenda if requested by any 
Councilmember. However, if the Mayor feels that the item is inappropriate for 
Council consideration, or is an issue on which the Council has already declined 
to act, the Mayor discusses that matter with the requesting Councilmember and 
City Manager in an effort to resolve the issue. If the Mayor prefers not to place 
the item on the Agenda, a Councilmember may bring the item forward at any 
public City Council meeting, under Approval of Agenda or Council Comments, 
and request, with consensus by a majority of the Cbuncil, to place the item on the 
next agreed upon meeting agenda for Council consideration. 

7. At a public meeting, the Mayor has discretion to move agenda items and/or to 
take them out of order to accommodate the needs of the Council or the public. 

" 8. In the absence of the Mayor, the Mayor Pro Tem performs the duties of Mayor. 

9. The Mayor is obliged to act as a facilitator during public meetings. He insures 
that all views are heard and that the meeting progresses in an orderly and timely 
fashion. He provides an equal opportunity for each Councilmember to be heard. 

10. The Mayor is expected to be an advocate for his views, just as other 
Councilmembers are, but he does not take advantage of his status on the dais to 
coerce or to advocate in excess of what is allowed to other Councilmembers. His 
role as a facilitator should not be compromised by his role as an advocate. 

11. If a Councilmember, or sub-committee, brings an issue forward to the council, it 
is appropriate for the Mayor to give that member or committee members the 
opportunity to speak first on that particular issue. 

City Council Norms 
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CITY COUNCIL PREPARATION 

1. Councilmembers avoid surprising their colleagues or staff .. To the maximum 
extent possible, COlincilmembers advise the City Manager in advance of issues 
or questions they intend to bring up at the public meeting. This refers to issues 
and questions that the staff would not normally anticipate or have researched for 
that particular meeting. Getting minor questions resolved with staff prior to a 

. public meeting will shorten meetings and move the agenda forward in a timely 
manner. 

2. Councilmembers are prepared . for Council or committee meetings, which 
includes having read all agendas and supporting documentation prior to the 
meeting. . . 

3. A "Reading File" is kept in the Council office to circulate informational material, 
including the minutes and reports of all city commissions, boards and 
committees. Councilmembers review that file on ·a regular and timely basis, and 
"check off' items they have read so that staff may cull old materials and keep the 
file current. 

4. Councilmembers stay abreast of regional issues affecting neighboring cities, 
counties, or the operations of other districts or agencies. 

City CouncI7 Norms 
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PUBLIC MEETINGS 

1. Public hearings and discussion items at Council meetings proceed generally in 
the following order: 

a. City staff presents a report of the item under consideration. 

b. Councilmembers have an opportunity to ask questions of staff for 
clarification or to gather additional information. 

c. Councilmembers disclose any ex parte communications that they have 
had with applicants outside of the public hearing. 

d. Public testimony is taken, either by formally opening a public hearing, or 
by receiving testimony from affected parties or members of the public who 
wish to be heard. 

e. At the close of public testimony, the Mayor allows staff to respond to any 
public testimony which staff' wishes to supplement or regards as 
inaccurate or in need of clarification. 

r The Mayor allows other Councilmembers to speak first, and then 
summarizes or provides the final comments before asking for a motion or 
direction to staff on the item. 

g. The order of Council comments is at the discretion of the Mayor, but any 
Councilmember may request to go first. If the item under consideration 
was studied first by a committee of the Council, members of the 
committee would be expected to lead off the discussion. 

2. Any Councilmember may request a continuance of an item on the agenda if that 
Councilmember needs more time to become fully informed and able to render a 
decision. However, a continuance need riot be granted if a majority of the 
Council deems it necessary to render a decision at theagendized time. 

3. If a Councilmember is ill or away for any agenda item of special interest to that 
Council member, the item may be continued or tabled at that Councilmember's 
request, subject to any applicable statutory time periods, and only' if such delay 
would not be adverse to the City's best interest. However, Councilmembers 
should not request a continuance without justifiable reason. Bear in mind that 
the public may attend expecting discussion or action on the issue, staff has 
prepared reports, and there may be staff or consultants present just for that item. 
Council members should coordinate with the city manager about future agendas 
and their own schedule to avoid missing items that may be of particular interest 
to them. 

City Council Norms 
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PUBLIC MEETINGS, continued ... 

4. If any· Councilmember becomes aware of an unexpected issue that may be 
brought up by a member of the public at a Council, commission or committee 
meeting, that Councilmember will, as a courtesy, inform the other 
Councilmembers and the City Manager. 

5. Councilmembers are expected to attempt to persuade their colleagues to their 
point of view through reasoned debate, but also to accept the Council'$ ultimate 
decision, graciously and as final .. ' Cbuncilme~bers should not place the City 
Managerorslaff in thE) positron of having to deal with minority positions which do 
not further established Council policy. 

6. A time limit (usually three minutes) for speakers before the City Council is 
enforced at the discretion of the Mayor. 

7. The Mayor requestsspeakers to direct their comments to the Council and not to 
the audience or to the TV cameras. 

8. When a large number of citizens come to a meeting to protest or voice concern 
over a particular issue, the Mayor has the discretion to recess the meeting 
temporarily to allow Councilmembers to meet with and discuss the issue one-on­
one with the concerned citizens. If possible, the Mayor should anticipate such 
situation and attempt to have the Council meet with the citizens prior to start of 
the meeting. . . 

9. The Mayor controls the meeting, and discourages personal attacks of any kind 
from speakers by encouraging them instead to productively address the issues at 

, hand. 

10. The Council listens carefully to the speakers, however heated, and does not 
interrupt or engage in debate with the speakers in a tit-for-tat exchange that does 
not elicit useful information. The three-minute period belongs to the speaker. 

11. Subject to applicable legal deadlines, the Mayor or any Councilmember may 
move to refer back to staff any agenda item that is dee.med tp be incomplete or 
unready for final decision. The same rule applies to the Planning Commission. 

12, A Councilrnember may suggest a change in procedure if he or she feels it will be 
helpful for the conduct of a particular meeting, understanding that the Mayor runs 
the meeting. 

13. While unanimity is not required or always possible, the Mayor attempts to find 
consensus on discussion items. 

14, Council members make the reasons for their votes clear to their colleagues and to 
the public. This is particularly important when the Council is divided on an issue. 
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PUBLIC MEETINGS, continued ... 

15. The Mayor, Councilmembers, and all commission and committee members treat 
everyone with courtesy and respect. avoiding both excessive familiarity and 
unnecessary formality. 

16. Councilmembers make their remarks succinct, to the point, and as brief as 
possible so as not to tire the audience or to engage in lecturing that becomes 
tedious to repetitious. 

17. Councilmembers avoid repeating remarks already made by others, and simply 
state agreement with those particular shared sentiments. 

18. Direction to staff must be determined by a majority of the City Council and must 
be clearly identified at the formal City Council meeting. Tacit approval, or lack of 
disagreement by others, is not considered direction. The Mayor should ensure 

. that the direction staff receives is clear and represents the majority view of the 
Council (Le., roll call vote, informal vote, verbal consensus, further comments, or 
further questions or comments from staff for clarification). 

19. Every Council action should be: 

a. A reasoned decision, that was arrived at in a fair way. 

b. Not to the personal advantage of any Councilmember. 

c. Free of favoritism; 

d. Based on information and opinions from a variety of sources, and 
particularly, from those who would be most affected. 

20. Councilmembers do not have private communications, among themselves or 
members of the public, via cell phones or other electronic communication 
devices, from the dais during public meetings (regarding items on the City 
Council Agenda). . 
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CITY COUNCIL INTERACTION 
AND COMMUNICATION 

1. Councilmembers treat each other with the respect and courtesy that is their due 
as citizens and public officials. 

2. Each Councilmember has the responsibility to initiate action to resolve problems 
cooperatively and as soon as possible, either directly with other Councilmembers 
or with the City Manager. 

3. The Council maintains a respectful'decorum, and avoids personarattacks during 
public meetings, in the press, or at any other time. 

4. Council meetings may be informal, but are not casual. Councilmembers should 
be sensitive to the negative impact that inappropriate conduct has on the public 
perception of the city. Councilmembers should be mindful of the fact that they 
are representatives of the city in all their public activities. 

5. Council members are flexible and cooperative in filling in for one another at 
meetings or important functions. 

6. Councilmembers do not engage in private discussions in violation of the Brown 
Act. A Councilmember who feels that a conversation is potentially a violation 
should express his concem and immediately withdraw from the conversation. 
Councilmembers are expected to honor such concerns and immediately cease 
the conversation even if they do' not agree that the Brown Act applies in that 
particular instance. 

7. The privacy of non-public conversations between Councilmembers or betWeen 
Councilmembers and staff should be respected. This is particularly true if the 
conversation involves. matters of personal health, personalities, working 
relationships, job performance, or other sensitive issues. Divulging the content of 
personal communications publicly or to the media can have a chilling effect on 
the working relationships between Councilmembers. 

8. If a Councilmember feels that information from a private conversation must be 
made public, he should first consult the person who confided that information, 
explain his reasoning, and to the extent possible, allow that person to make his 
own public disclosure. 

9. Personal attacks are always off limits. Councilmembers start with the assumption 
that other members have the best interest of the city at heart, even if they 
disagree with their positions. 
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CITY COUNCIL INTERACTION 
AND COMMUNICATION, continued ... 

10. If a Council member is planning to write a letter to the editor, or take a position in 
the media, or any public hearing, critical of a decision, or critical of fellow 
Councilmember or members positions on issues, he/she should advise those 
involved beforehand as a matter of courtesy. Such public comments should stick' 
to the issues under contention and never involve personal attacks. 

a. Councilmembers shall be mindful when representing views or making 
comments and if they do not reflect the majority of the City Council, must 
claim the comments as their own personal view. 

b. A copy of any correspondence, written on City letterhead, shall be placed 
in the Council read file. 

c. No City letterhead shall be distributed to the City Council. If a 
Councilmember wishes to write something, they may submit their draft to 
the City Manager and/or his Executive Assistant, to be transmitted to City 
letterhead. The City Council should always be mindful of staff's lime, 
especially when requesting items not derived from the majority of the 
Council. The document will be distributed upon signature by the 
Council member and a copy shall be placed in the CounCil read file. 

11. These "Norms" do not, by themselves, carry the weight of law. Councilmembers 
are expected to abide by them out of a desire to have a well run city that treats its 
citizens respectfully and with dignity. A goveming body that strives to be fair, 
informed, honest, diligent, \iignified, efficient and respectful of others will win the 
respect and trust of its citizens. 

12. If any Councilmember feels that a Norm is being violated, it is appropriate for that 
member to discuss it individually with the errant Council member. If the city 
manager or staff are involved, it is appropriate to discuss it with the city manager. 
People may often see events differently, but if they are well intentioned, they 
should be able to work out the matter and become better "teammates" for having 
had such a discussion. If this does not resolve the situation, it is appropriate, as a 
last resort, to bring up the matter within the comment period of a public meeting 
and ask for the issue to be put on a coming agenda. 

13. A principle purpose of the Norms is to establish or uphold procedures and 
behavior that win the trust of the public by promoting efficient, productive and civil 
interaction between Councilmembers. Any Councilmember who habitually 
ignores these Norms should' expect to be called to task by his fellow 
Councilmembers and ultimately by the public. 
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CITY COUNCIL INTERACTION AND 
COMMUNICATION WITH STAFF 

1. The Council and City Manager work together as a solution-oriented team. 

2. Councilmembers feel free to communicate with the City Manager about any city 
issues, including citizen concems. However, Councilmembers are also mindful 
of the City Manager's busy schedule and competing requests for access. 

3. Complaints or concerns about any city departments or slafUire firsUakel'lupwith 
the City Manager. It is not appropriate, in any situation, to critique, ridicule, or 
complain about other staff to any ~taff person other than the City Manager. 

4. Councilmembers may routinely ask department heads for information relative to 
their department. However, inquiries that require extensive research, or reports 
that may occupy more than cursory staff time should first be discussed with the 
City Manager, and may require action or approval by the entire Council. 

5. Department heads report to the. City Manager. Council members do not insert 
themselves into or interfere with that chain of command. 

6. The Council should expect to be fully and promptly informed by the City Manager 
or his desig nee regarding any unusual activities or events of public concern. 

7. Councilmembers keep a friendly, professional relationship with staff members, 
but avoid getting involved with personal matters, operational matters, work 
assignments or projects with any staff other than the City Manager. 

8. It is staff's role to provide factual, objective, and unbiased information to the 
council and members of the public in its reports. Councilmembers do not interfere 
or attempt to unduly influence the content of reports being prepared by staff. If a 
Council member disagrees with a staff recommendation, he/she is not obligated 
to vote for it and is likewise free to attempt. to convince his colleagues on the 
council of his/her position. 

9. Council members establish action and budget priorities for the city once a year 
during the annual budget review process. The council makes adjustments in the 
budget once a year during the mid-year budget review. Both reviews involve 
public hearings. 

10. Changes from the priorities or' budget allocations established during these 
hearings should be pursued only after very careful consideration because they 
may involve changes in staff work load and appropriations, and also because the 
original priorities were established with the benefit of a public hearing. 
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CITY COUNCIL INTERACTION AND 
COMMUNICATION WITH STAFF, continued ... 

11. Councilmembers should bring forward such requests for deviations from the 
established priorities only if they involve a degree of urgency that should not wait 
until the next budget review. 
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COMMITTEES OF THE COUNCIL 

1. Committees of the Council serve the entire Council. Committees are not seen as 
territorial, but neither do Councilmembers interfere in the committee work of 
others .. 

2. The Council endeavors to define the jurisdiction and area of study of each 
committee so as to avoid conflicts or overlapping issues. 

3. Committee members keep the rest of thE! Council generally informed of their 
Work, which. mayinclude.thefiling ofreports, memos or minutes. . 

4. The Council is available to advise committees by placing items on which a 
committee needs guidance on the next available Council agenda. 

5. Each .Council meeting agenda should include an opportunity for the making of 
committee reports. Whenever possible, any written reports are provided to the 
Council prior to the public meeting. . 

6. Committees may recommend a course of action to the CounCil, but they never 
supplant the decision-making authority of the entire Council unless authority to 
take specific action is expressly delegated to a committee by a vote of the 
Council at a public meeting. 

7. Council committees do not have alternate members. 

8~ Committee meetings are scheduled and proper public notice provided through 
staff. Councilmembers who Wish to call a committee meeting do so by asking the 
city manager to make the appropriate arrangements. Committees keep the City 
Manager in the loop. Staff from other agenCies should not be involved in 
Committee meetings unless appropriate staff from our city is also involved. 
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COMMISSIONS AND BOARDS 

1. The Mayor makes nominations to the Planning Commission based on the 
recommendation of one nominee from each Councilmember. The nominations 
are then subject to approval by the entire Council. The Planning Commission 

. elects a Chair and Vice-Chair of the Commission from among themselves, which 
positions shall rotate. 

2. The Council is responsible to make its vision for the City clear to all appointed 
and advisory bodies as policy guidance for those bodies. 

3. The Council holds Commissions and boards to the highest standards of ethical 
and professional conduct in the performance of their appointed duties. 

4. Like the City Council, Commissions and boards work for the benefit of the 
community and never for personal purposes. 

5. The Council spells out the role, jurisdiction, authority and prerogatives of 
appointed bodies. 

6. Commissions and boards are expected to make specific recommendations on 
matters brought before them, and not merely to pass them on to the City Council 
for final decision, 

7. Councilmembers do not dictate the decisions of Planning Commissioners and 
other board members. Commissioners and board members come to their own 
conclusions based on the evidence, the city's General· Plan, zoning ordinance, 
and other governing and visioning documents. SUbstantial weight, however, is 
given by Planning Commissioners to the recommendations of staff contained in 
the agenda reports. 

8. Planning Commissioners are encouraged to discuss questions or concerns about 
any agendized items with the Director of Planning prior to Commission meetings 
in order to be prepared to take action at the public meeting. 

9. If a Commission or board chooses to override or reject staff recommendations, it 
clearly states for the record the specific reasons so that the City Council may 
have the benefit of its reasoning in the event of an appeal. 
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CITIZEN COMPLAINTS 

1, Upon receiving a complaint from the public, Councilmembers direct that 
complaint to the City Manager for appropriate staff action and follow up, 

2, Councilmembers first insure that they are in possession of all of the facts and , 
, both sides of the story before making any statements to the press or to the 
complaining party as to fault or what action, if any, the City should take, 

3, The Council allows staff to handle citizen complaints and does not to attempt a 
direct resolution of the problem, The Council gives staff time to do their job. 

4. A Councilmemb!3r who receives a complaint shares that information with other 
Councilmembers, which may be through the City Manager. 
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ARTICLE II. POWERS OF THE CITY 

SECTION 200. GENERAL POWERS. 
The City shall have the power to make and enforce a" laws and regulations in 

, respect to municipal affairs, subject only to such restrictions and limitations as may be 
provided in this Charter and in the Constitution of the State of California, It shall also 
have the power to exercise any and a" rights, powers and privileges heretofore or 
hereafter established, granted or prescribed by any law of the State, by this Charter, or 
by other lawful authority, or which a municipal corporation might or could exercise under 
the Constitution and laws of the State of California. 

The enumeration in this Charter of any particular power shall not be held to be 
exclusive of, or any limitation upon, the generality of the foregoing provisions. 

SECTION 201. PROCEDURES. 
The City shall have the power and may act pursuant to any procedure 

established by any law of the State, unless a different procedure is established by this 
Charter or by ordinance. 

SECTION 202. CONTRACTS FOR MUNICIPAL SERVICES. 
The City shall have the power to enter into a contract with any other City or 

County within the State, with a State department, or with any other public or private 
agency or firm for the performance of any administrative function of the City. 

ARTICLE III. FORM OF GOVERNMENT 

SECTION 300. FORM OF GOVERNMENT. 
The municipal government established by this Charter shall be known as the 

"Council-Manager" form of government. 

ARTICLE IV. THE COUNCIL 

SECTION 400. POWERS VESTED IN THE COUNCIL. 
A" powers of the City and the determination of all matters of policy shall be 

vested in the Council, subject to the provisions of this Charter and the Constitution of 
the State of California. 

SECTION 401. NUMBER AND METHOD OF ELECTION. 
The Council shall consist of seven (7) members, each of whom shall have the 

right to vote on all questions coming before the Council. The Council members shall 
each be elected by plurality from one of seven (7) districts drawn on the basis of one­
person one-vote from the most recent decennial United States census. Only registered 
voters residing within the district shall be qualified to vote for a candidate seeking to 
represent that district. 

SECTION 402. TERM OF OFFICE. 
Except as otherwise provided in this Section, Council Members shall hold office 

for a term of four (4) years from and after the second Tuesday following their election 
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and continuing until their respective successors qualify. If, at any municipal election for 
members of the Council, there shall be no choice between candidates within a District 
by reason of two (2) or more candidates having received an equal number of votes, 
then the Council shall proceed to determine the election of such candidates by lot. No 
Council Member shall be eligible for reelection for two (2) years after the expiration of 
the second consecutive full term for which such person was elected, except that any 
incumbent Council Member in office on the Tuesday following adoption of this 
amendment is eligible to serve one additional term before the two term limit shall apply. 

SECTION 403. ELIGIBILITY. 
A person shall be eligible to be nominated for, or appointed to the office of 

Council Member, only if thirty (30) days preceding the opening date for the filing of 
nomination papers or the appointment to fill a vacancy such person is a resident and a 
registered qualified voter of this City and the District of the City or of territory annexed 
thereto which the person seeks to represent. A member of the Council shall forfeit such 
office upon ceasing to reside in the District or to remain a registered qualified voter. The 
Council shall be the judge of the election and qualifications of its members as defined in 
this Section. 

SECTION 404. COUNCIL MEMBER TO HOLD NO OTHER OFFICE. 
No member of the Council shall hold any other public office or City employment 

except as is otherwise provided in this Charter. No member of the Council shall be 
appointed to any City position, office or employment during the term of office for which 
he was elected or appointed until one (1) year after the expiration of the term for which 
he was elected or appointed except to fill a vacancy in the office of Mayor. Nothing in 
this Section shall prevent a Council Member or the Mayor from resigning his office to 
accept either an elective or appointive office under the government of a county, state or 
of the United States, or any governmental agency, other than the City of Watsonville. 
Nor shall the provisions of this Section prohibit any such officer from being a Notary 
Public or a member of the armed services of this State or of the United States. 

SECTION 405. COMPENSATION. 
The members of the Council shall receive reimbursement for expenses incurred 

while performing official business of the City as authorized and approved by the 
Council. In addition, each member of the Council shall receive such an amount as may 
be fixed by ordinance, not to exceed the amount provided in the schedule set forth in 
Section 36516(a) of the Government Code, and as rnay be amended. Such amount 
shall constitute total compensation which may include fringe benefits. Absence of a 
member of the Council from all regular and special meetings of the Council during any 
calendar month shall render such Council Member ineligible to receive the allowed 
compensation for such calendar month unless such absence is with the permission of 
the Council expressed in its official minutes. 

SECTION 406. VACANCIES. 
California Government Code Section 1770 as it now exist or may hereafter be 

amended lists the conditions, upon the occurrence of, create a vacancy. If a vacancy 
shall occur in the office of a Council Member, then the vacancy shall be filled only by the 
election of a new Council Member to be held at either a General Municipal Election or a 

P:ICHARTERICharter 2014.docx 
7124120148:46 AM 



Special Municipal Election which the Council must cause to be held no later than ninety 
(90) days from the date of the occurrence of the vacancy. 

A Council Member elected to fill a vacancy shall serve for the remaining period of 
the unexpired term of office that the new Council Member was elected to fill. (§ 406 
Amended by voter petition initiative on 6/3/14. Measure Hi 

SECTION 407. INTERFERENCE IN ADMINISTRATIVE MATTERS PROHIB!TED. 
Neither the Council nor any of its members shall interfere with the execution by 

the City Manager of his powers and duties, or order or request, directly or indirectly, the 
appointment by the City Manager, or by any of his subordinates, of any person to any 
office or employment, or his removal therefrom. Except for the purpose of obtaining 
information, the Council and its members shall deal with the administrative branch of the 
City government solely through the City Manager, or his designated deputy, and neither 
the Council nor any member thereof shall give orders to any subordinate of the City 
Manager, either publicly or privately. 

SECTION 408. MEETINGS OF THE COUNCIL. 
The Council shall provide for the time, place and manner of holding its meetings 

by ordinance, not inconsistent with the provisions of this Section. Copies of such 
ordinances shall be kept on file in the office of the City Clerk where they shall be 
available for public inspection. Except as is otherwise provided by the laws of this State, 
all meetings of the Council shall be open to the public, and all persons shall be 
permitted to attend any meeting thereof. The Council shall hold at least one (1) regular 
meeting each month. 

A special meeting may be ordered at any time by the Mayor whenever in his 
opinion the public business may require it, or upon the written request of any three (3) 
members of the Council. Whenever a special meeting shall be called, notice of such 
meeting shall be given as provided in Chapter 9, Part 1, Division 2, Title 5 of the 
Governrnent Code of the State of California. 

SECTION 409. CITIZEN PARTICIPATION. 
Within the established rules for the conduct of its official proceedings, no citizen 

shall be denied the right personally, or through counsel, to present grievances or offer 
suggestions for the betterrnent of municipal affairs at any regular meeting of the 
Council. 

SECTION 410. QUORUM. 
A majority of the entire membership of the Council shall constitute a quorum to 

do business, but a less number may adjourn from time to time. In the absence of all the 
members of the Council from any meeting, the City Clerk rnay declare the same 
adjourned to a stated day and hour. 

SECTION 411. RULES AND PROCEDURES. 
The Council shall establish rules for the conduct of its proceedings and to 

preserve order at its rneetings. It shall cause a record of its proceedings to be 
maintained which shall be open to public inspection. 

P:ICHARTERICilarier2014.docx 
7/24/20148:46 AM 



SECTION 412. ADMINISTERING OATHS: SUBPOENAS. 
Each member of the Council shall have the power to administer oaths and 

affirmations in any investigation or proceeding pending before the Council. The Council 
shall have the power and authority to compel the attendance of witnesses, to examine 
them under oath and to compel the production of evidence before it. Subpoenas may be 
issued in the name of the City and be attested by the City Clerk. Disobedience of such 
subpoena or the refusal to testify upon other than constitutional grounds shall constitute 
a misdemeanor and shall be punishable in the same manner as violations of this 
Charter are pUnishable. 

SECTION 413. DISTRICT BOUNDARIES. 
The boundaries of the seven (7) Districts shall be subject to alteration and 

change under the provisions of this Section. Following the taking of each federal 
decennial census, commencing with the 1990 federal decennial census, but no earlier 
than three (3) months and no later than six (6) months following receipt by the City Clerk 
of a written publication containing an enumeration of population by blocks derived from 
such census, the Council shall by ordinance redistrict the City into seven (7) numbered 
Districts. Such ordinance shall be adopted according to the provisions of Article VI and 
shall become effective at the expiration of thirty (30) days after adoption of the 
ordinance; provided, however, that if such ordinance becomes effective on or after the 
first day on which nomination papers may be filed for an election to the office of member 
of the Council, then such ordinance shall not apply, or be deemed to apply, to that 
election or to the person elected to the office of member at such election. 

Except as provided hereinabove, such Districts shall be used for all elections of 
members of the Council, including their recall, and for filling any vacancy in the office of 
member of the Council, subsequent to the effective date of such ordinance and until 
new Districts are established. Districts so formed shall be as nearly equal in population 
as practicable according to such federal decennial census. Any territory heretofore or 
hereafter annexed to or consolidated with the City but not included within a District shall, 
prior to or concurrently with completion of the proceedings therefore, be added to an 
adjacent District or Districts by the Council by ordinance, which shall become effective 
at the expiration of thirty (30) days after adoption and shall apply to all elections held on 
and after its effective date. 

Any ordinance adopted by the Council and establishing, changing, or altering the 
boundaries of any District shall describe the new boundaries by reference to a map on 
file in the office of the City Clerk and/or by a metes-and-bounds description. 

In any redistricting, the Council shall make the Districts as nearly equal in 
population as may be practicable, and may, in establishing the boundaries of the 
Districts, give consideration to a: 

(a) natural boundaries, street lines and/or City boundaries; 
(b) geography; 
(c) cohesiveness, contiguity, integrity and compactness of territory; 
(d) community of interests within each District; and the Voting Rights Act, 42 

U.S.C. Section 1973. 
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Upon any decennial redistricting pursuant to the provisions of this Section, each 
incumbent member of the Council who no longer resides within the District to which they 
were elected as a result of such redistricting will continue to hold office and to represent 
the District to which the member was elected prior to such redistricting until the first 
Tuesday following the next General Municipal Election at which time a new member 
shall be elected to serve the remaining period of the unexpired term, if any, 
notwithstanding any provision of Section 403 requiring a member to be a resident of the 
District represented by such members. 

ARTICLE V. THE MAYOR 

SECTION 500. APPOINTMENT OF MAYOR. 
Commencing at the same City Council Meeting in which the City Council 

approves the resolution confirming and approving the canvass of returns and result of 
the 2014 General Municipal Election and after the swearing in of any newly elected 
Council Members, the Mayor shall be appointed from among the seven (7) Council 
Members, to serve until a successor has been appointed. 

The first Mayor to be appointed under the new process shall be selected from the 
respective numbered City Council District which has gone the longest amount of time 
since a Council Member from said District has served a complete one year term as 
Mayor. 

Thereafter each succeeding Mayor shall be appointed in a sequential order 
based upon the numerical prefix designated to each respective City Council District. 
(Ex. if the first Mayor is from District 1, the next appointed Mayor shall be from District 
2.) 

After the initial appointment of Mayor, as earlier defined in this section, all future 
Mayors shall be appointed at a Council Meeting in which the City Council approves the 
resolution confirming and approving the canvass of returns for the General Municipal 
Election as designated in City Charter Section 1300 and after the swearing in of any 
newly elected Council Members or in the case of non-election years, the appointment 
for Mayor shall be made at the first Council Meeting held in December. 

At the same Council Meeting for the appOintment of the Mayor, a Mayor Pro 
Tempore shall be appointed from the seven (7) Council Members. The Mayor Pro 
Tempore shall be appointed from the next sequentially numbered District after that of 
the Mayor's respective numbered District. (Ex. if the Mayor is from District 1, the Mayor 
Pro Tempore shall be from District 2.) 

A Council Member from the respective Council District that is next in line to 
become Mayor reserves the right to delay becoming Mayor until the next appointment 
process by alternating with the next in line Mayor Pro Tempore, so that the next in line 
Mayor becomes Mayor Pro Tempore and the next in line Mayor Pro Tempore becomes 
Mayor with the positions being alternated at the next appointment process. 

A Council Member from the respective Council District that is next in line to 
become Mayor or Mayor Pro Tempore reserves the right to refuse to take the position. 
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City Council Protocols _ Amended December 2010 (Reso 192-10 CM) 

Protocols Amendments 

Resolution 198-06 (eM) 011 September 12, 2006, Protocols were re-adopted and reaffirmed. 

Resolution No. 161-09 (eM) 011 August 11, 2009, Protocols were re-adopted and reaffirmed to 
amend the section pertaining to City-Issued Cell Phones, Cell Phone and Dedicated Landhne 
Reimbursement Allocations and the section pertaining to Training, Conference and Meeting 
Reimbursements of Part III -Use of City Resources and Staff. 

Resolution No. 192-10 (eM) 011 December 14, 2010, amending the section pertaining to City­
Issued Cell Phones, Cell Phone and Dedicated Landline Reimbursement Allocations of Part III -
Use of City Resources and Staff. 
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City Council Protocols. Amended December 2010 (Reso 192·10 CM) 

Introduction 

The City of Watsonville has prepared its own City Council Protocols to document accepted 
practices and clarifying expectations. Through agreement of the City Council to be bound by 
these practices, administration of City Council affairs is greatly enhanced and made more 
efficient. While attempting not to be overly restrictive, procedures are established so that 
e~'pectations and practices can be clearly articulated to guide City Council Members in their 
actions. 

Part I - Roles of City Council and Staff 

Mayor Proclamations 

Ceremonial proclamations are not statements of policy but a manner in which the City can 
recognize an event (e.g. Recycling Week) or an individual. As pati of his/her ceremonial 
responsibilities, the Mayor is charged with administration of proclamations at his/her discretion. 
Individual Council members do not issue proclamations. City Council members or staff desiring 
that a proclamation be prepared should contact the Mayor or the City Manager's staff. In order to 
provide sufficient lead time to create a proclamation the staff of the City Manager's office shall 
be given one week's notice plior to the time when the proclamation is requestcd. In emergency 
situations when it is not possible to provide one week's notice, the rcquest for a proclamation 
shall be given directly to the City Manager. 

Certificates 

At the discretion of a City Council member, certificates shall be issued to individuals whose 
meritorious achievements and/or service warrants recognition. In order to provide sufficient lead 
time to create such celiificates, the staff of the City Manager's officc shall normally be given one 
week's notice prior to the time when the certificate is desired. In emergency situations when it is 
not possible to provide one week's notice, the request for the certificate shall be given directly to 
the City Manager. 

City Council Maj ority Sets Policy 

It is impotiant to note that the City Council acts as a body. No member has any extraordinary 
powers beyond those of other members. While the Mayor and Mayor Pro Tempore have some 
additional ceremonial and administrative responsibilities, in the establishment of policies, voting 
and in other significant areas, all members are eqnal. It is also important to note that policy is 
established by at least a majority vote of the City Council. While individual members may 
disagree with decisions of the majority, a decision of the majority does bind the City Council to a 
course of action. In tnm, it is staffs responsibility to ensure the policy of the City Council is 
upheld. Actions of staff to pursue the 
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policy direction establishcd by a majority of the City Council does not reflect any bias against 
Cily Councilmcmbers who held a minority opinion on an issue. 

Requests for Information and Staff Assistance by City Conncil Members 

Requests by City Council Members and Compliance with Non-interference Provisions of City 
Chmier. It is the intent of staff to respond to requests by City Council Members for information 
and for action in a timely and complete manner while complying with the letter and spirit of the 
City Charter on these matters. For staff to carry out this responsibility, however, City Council 
members must avoid intrusion into those areas, which are the responsibility of staff. In 
accordance with the City Chmiel', individual City Council membcrs may not intervene in staff 
decision-making, thc dcvclopmcnt of staff recommendations, scheduling of work, and executing 
departmcnt priorities. This is necessary to protect staff from undue influence and pressure from 
individual City Council Members, and to allow staff to execute priorities given by management 
and the City Council as a whole. The full City Council retains thc power to accept, rejcct, amcnd, 
influence, or otherwise guide and direct staff actions, decisions, rccommendations, work loads 
and schedules, departmental priorities and the perfonnancc of City business. 

&I Requests by City Council Members and Staff Workload. City staff will make every effort to 
respond in a timely and professional manner to all requests made by individual City Council 
members for information or assistance, provided that, in the judgmcnt of the City Manager, the 
request is not of a magnitude, either in tenns of workload or policy, which would requirc that it 
would bc more appropriately assigned to statfthrough thc direction of the full City Council. 

&I Requests for Information. It is the intent of staff to cnsure that City Council Members have 
free access to information from the City and to ensure that such information is communicated 
completely to those making the request. Requests for information may be made either to thc City 
Manager or directly to any Department Head. 

• Access to Information. There are limited restrictions when infonnation cannot be provided. 
Draft documents (e.g. staff reports in progress, administrative draft EIRs, etc.) that are under 
review are not available for rclease until complete and after review by City management. In 
addition, there are legal restrictions on the City's ability to release certain personnel information, 
even to members of the City Council. Celiain aspects of Police Department affairs (access to 
restricted or confidential information related to crimes) may not be available to members of the 
City Council. Confidential personnel infol111ation also has restrictions on its ability to be 
released. 

&I Requests by City Council Members for Staff Assistance. Requests by City Council Members for 
staff assistance (e.g. code enforcemcnt, pot holes, research, etc.) should be made directly to the 
City Manager. 
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City Manager Code of Ethics 

The City Manager is subject to a professional Code of Ethics from the International City 
Management Association (ICMA), It should be noted that this Code binds the City Manager to 
certain practices which are designed to ensure actions are in support of a City's best interests, 
Tenet 7 of the ICMA Code of Ethics states that a City Manager shall refrain from all political 
activities which undermiue public confidence in professional administrators, It further states that 
a City Manag~r shall refrain fronlparti~ipatio~ inthe election of the members of the employing 
legislative body, Violations of such standards can result in censure> by the professional 
association, 

Restriction on Political Involvement by Staff 

Local governments are non-pattisan entities, Reflected within the Council-Manager form of 
govemment is a principal of professional statf which fonnulates recommendations in compliance 
with City Council policy and for the good of the conU11Unity and is not influenced by political 
factors, 

By working for the City, staff members do not sUlTender rights to be involved in local elections, 
Indeed, laws are in place to preserve those rights, However, there are limitations to such 
involvement 

Staff members have no restrictions while off the job except that no staff member may participate 
in campaign or other activities while in a City uniform, No participation in campaigns or other 
activities may take place while on the job, No City resources may be used by staff in suppOli of 
any campaign, For example, posing for a promotional photograph for a candidate for local office 
while in unifonn is illegal and inappropriate, The support of the City Council in these matters is 
,requested, 

A City Council member asking staff to sign petitions or similar SUppOlt can create an awkward 
situation, While there are laws which preserve the rights of staff to be involved in the political 
process, City Council Members, as well as staff, should be aware of the awkwardness of work 
relations that might occur in later City Council-Staff work relations, 

Part II ' City Council Operational Matters 

Contents of City Council Agenda 

Placing Items on Agenda 
A City Council: A City Council member may request that an item be considered on a 
future agenda, Staff will assist in the preparation of a staff report if necessary, The 
Mayor, in consultation with the City Manager, shall decide on which agenda the item will 
be placed, 
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B. Members of the Public: A member of the public may request an item be placed on a 
futurc agcnda during public comment or through other communication with City Council 
members. 

This request may be granted if approved by the Mayor or City Manager. In the event thc 
request to agendize the item is denied, any City Council Member may place on the 
agenda the question of whether to agendize the item in the future. 

C. Emergency and Non.Agendized items: Emergency and non·agendized items may be 
added to an agenda only in accordance with state law. Emergency items are only those 
matters related to work stoppages, crippling activity, activity that severely impairs public 
health, safety, crippling disasters, mass destruction, terrorist acts, or threatened terrorist 
activity that poses immediate and significant peril. 

D. Agenda Review Committee: An agenda review committee shall meet prior to the City 
Council meeting generally at least one week in advance of the City Council Meeting. The 
agenda review committee shall be comprised of the Mayor, two City Council members 
(on a rotating basis), the City Manager, and the City Cleric The role of the committee is 
to advise the Mayor and the City Manager on the content and order of the upcoming 
Agenda. 

Closed Session Confidentiality 

Subdivision (a) of Government Code Section 54963 provides that it is against the law for a 
person to disclose confidential information that has been acquired by being present in most 
closed sessions authorized under the Brown Act, unless the legislative body authorizes disclosure 
of the confidential information. In addition, City Council Members recognize that they have a 
fiduciary duty to the City of Watsonville and its residents. The disclosure of confidential closed 
session information violates the fiduciary duty when information is released that potentially 
places the City at a disadvantage in matters such as business, insurance and labor relations 
issues. It could also subject the member to investigation by the Santa Cruz County Grand Jury. 

City Council Membcrs recognize that the chief function of local govemment at all times is to 
serve the best interests of all the people. Maintaining confidentiality of closed session 
infOlmation aids in ensuring that all the people are served by placing the City in the best possible 
strategic position in respect to business and contract matters. 

It is the intent of this section that City Council Members comply with closed session 
confidentiality rules not only for legal and fiduciary reasons, but also to be a model of honor and 
integrity. City Council Members are dedicated to the highest ideals of honor and integrity in all 
public and personal relationships in order that the member may merit the respect and confidence 
of elected officials, other officials and staff, and of the public. This honor and integrity comes in 
part from complying with these rules of confidentiality as related to closed session information. 
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Written Correspondence from City Council Members 

City Council Correspondence - Copies of all City Council members' cOlTespondence bearing 
City letterhead shall be placed by the City Clerk on a clipboard placed in the office provided for 
the City 

Council. City Council members should remember that any correspondence sent out using City 
resources such as official City letterhead, typing, staff support, and/or postage become part of the 
official record and therefore may be a.ccessed by any member of the public by arequest of the 
City Clerk's Office. 

Further, City Council members should carefully distinguish within the body of the letter the 
member's personal views on a matter from views that are held by the City Council as a 
governing body. 

City Council Ethics Training 

All City Council Members shall reccive two hours of training in the general ethics principles and 
ethic laws relevant to public service within one ycar of election or appointment to the City 
Council and at least once every two years thereafter, pursuant to Government Code Section 
53234 through 53235.2. 

This policy shall also apply to all staff membcrs that the City Council Members designates and to 
membcrs of all commissions, committees and other bodies that are subject to the Ralph M Brown 
Open Meeting Act. 

All ethics training shall be provided by entities whose curriculum has been approved by the 
California Attorney General and the Fair Political Practices Commission. Ethics training may 
consist of either a training course or a set of self-study materials with tests, and may be taken at 
home, in person or online City Council Members shall obtain proof of participation after 
completing the ethics training. City staff shall maintain records indicating both thc dates that 
City Council Members completed the ethics training and the name of the entity that provided the 
training. These records shall be maintained for at least five years after City Council Members 
receive the training, and are public records subject to disclosure under the California Public 
Records Act. 

City staff shall providc City Council with information on available training that meets the 
requirements of this policy at least once every year. 

Ethics training taken by a City Council Mcmber will also satisfy thcir requirements for the same 
time period of any other board of another agency that the member serves on. 
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City Council Member Participation in Committees, Task Forces and Forums 

The City Council receives numerous requests for participation on outside committecs, task forccs 
and forums. The City Council at its own discretion may decide to limit its participation in such 
activities. The City Council shall decide in January of cach year which committees, task forces 
and forums in which thc City shall participate. Thc Mayor shall appoint City Council members to 
serve on all such committces, task forces and forums. 

Strategic Plan Process 

Each year the City Manager's Office shall facilitate a strategic planning process involving the 
City Council. This process shall providc thc City Council with the opportunity to provide policy 
direction to the City staff regarding the direction of the City and the programs to which the City 
will devote its resources. Staff will then develop a priority list based upon the desires of the City 
Council. This "Action Plan" shall serve as a guide by which staff will provide funding and staff 
assistancc. 

Part III - Use of City Resources and Staff 

Business Equipment and Supplies 

The City has in the past followed a practice of providing a modest amount of equipmcnt and 
supplies for City Council members for the exclusive purpose of conducting the business of the 
City. Requests for such equipment and supplies shall be made to the Mayor or City Manager. If 
the item is not approved, the request for the item may be placed on the City Council agenda for 
discussion. 

All equipment shall be rcturned to the City at the end of the City Council member's term of 
office. 

Training, Conference and Meeting Reimbursement 

• Statement - The City Council supports attendance at training workshops, conferences and 
meetings which enhance the knowledge and skill level of City Council Members in their official 
duties. The City Council further supports attendance at events for the purpose of representing the 
City andlor accruing a benefit to the City. In addition, at times City Council Members are called 
upon to represent the City at a meeting of a Federal, State, local or other gove111mental body. It is 
the policy of the City Council to provide reasonable training workshops, conference and meeting 
reimbursement which is convenient to City Council Membcrs and which conforms with prudent 
administrative and fiscal practices. In all cases, the most fiscally prudent option will be selected 
when approving expense reimbursement. Factors to be considered include travel time, expense of 
trip by vehicle versus air, and availability of lodging. At the conclusion of the event, a brief 
rep0l1 on the conference or seminar attended at the expense of the City must be prescnted to the 
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City Council at the next regularly scheduled Council Meeting. At the conclusion of the event, a 
brief report on the conference or seminar attended at the expense of the City must be presented to 
the City Council at the next regularly scheduled Council Meeting. 

This procedure sets forth the guidelines for authorization for attendance at events and for 
reimbursement of meals, lodging, and travel allowance. 

Guidelines for Authorization - Generally, the following events will be authorized: 

(1) League of California Cities meetings and those of its committees or departments; 
(2) Committees or assignments to which the City Council by motion or resolution has 

appointed a City Council Member; 
(3) Educational conferences or seminars which will assist the City Council Member in 

canying out his/her duties as a member of the City Council,; including, but not limited to 
ethics training required by Government Code Section 53234; 

(4) Local civic meetings or seminars which accrues to the benefit of the City (i.e. chamber of 
commerce meeting); 

(5) Attendance at meetings when requested by the Mayor or City Manager to officially 
represent the City before a Federal, State, local or other governmental body; 

(6) All other travel, conference and meeting reimbursements that are not listed above must be 
approved by the City Council, in a public meeting, before the expense is incuned. 

The following events and costs are not authorized and expenses related to these events 
are not eligible for reimbursement: 

(l) Political events, including but not limited to political fund raising events and 
partisan political events or meetings; 

(2) Meals or other expenses related to private meetings or other private events; 
(3) Neighborhood or constituent meetings; 
(4) Recreational events; 
(5) Charitable donations; 
(6) Personal expenses incuned as part of an event, such as family expenses (spouse, 

children, pet), entertainment expenses (theater, movies, sporting), non-mileage 
automobile expenses (repairs, traffic citations, insurance) and personal portion of 
a trip or event; 

(7) Any other event which is not a reimbursable expense under the City's 
Administrative Rules and Regulations. 
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Procedure 
A. Approval of Expense Reimbursement. Expense claims or requests for cash advances 
will be submitted on the standard City Training and Conference Expense Claim Form and 
must be approved by signature of the Mayor and City Manager in accordance with the 
above "Guidelines for Authorization" section and the City's Administrative Rules and 
Regulations. 

Any unused advances must be returned to the City, along with claim form and receipts 
documenting how the advance was nsed in compliance with this policy. 

B. Resolution of Disagreements. Where there is a disagreement between the Mayor 
andlor the City Manager and the requesting City Council Member regarding a request for 
reimbursement for expenses or regarding a request for authorization to attend an event, 
the request may be forwarded to the City Council for consideration. 

C. Pre-Authorization Not Required. Pre-authorization for training, conference and 
meeting events which meet the above "Guidelines for Authorization" section is not 
required if all expenses related to the event will total $100 or less. 

D. Pre-Authorization Required. There are two required levels of pre-authorization for 
training workshops, conference and meeting events if expenses related to the event will 
total over $100. 

(1) Mayor Pre-Authorization. For events with a total expected cost of $101 to $500, 
the Mayor or Mayor Pro Tempore shall review and determine if the training, 
conference or meeting attendance is authorized under the "Guidelines for 
Authorization" section listcd above. 

(2) City Council Pre-Authorization. City Council pre-authorization is required for all 
training, conference and meeting events that require reimbursement of expenses 
that have a total expected reimbursement expense of more than $500 pCI' event. 
The only 
exception to the requirement for City Council pre-authorization is the Annual 
League of California Cities Conference. 

E. City Council Reimbursement for Meals. The direct or per diem method of 
reimbursement - are available for meal reimbursements. All reimbursements will be 
administered in accordance with the City'S Administrative Rules and Regulations. 

F. Lodging. Lodging expenses will be limited and reimbursed in accordance with the 
City'S Administrative Rules and Regulations. 
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G. Cancellations. If a City Council Member signs up for a conference or other event, 
thereby causing the City to expend and commit funds, that mcmber is obligated to attend 
such event. Should the City Council Member fail to attend the event, that City Council 
Member shall reimburse the City for all non-refundable costs from their own personal 
rcsources. This provision shall also apply to City-purchased tables for civic events at 
community and business dinners. Exceptions to this reimbursement mle shall be granted 
by the Mayor for medical emergencies and other serious family emergencies. 

Allocation Limit 

Each City Council Member is allocated $2,500 per fiscal year for training, conference and 
meeting expenses which meet guidelines of this policy. This allocation amount is for each 
individual City Council Member and amounts may be transferred to another City Council 
Member and/or Commission Member (for Commission Members the transferred allocation shall 
be applied only to training workshops). Allocation amounts may not be used for expenses 
outside of these guidelines including but not limited to office supplies, equipment or supplies for 
neighborhood meetings. Balances remaining from the $2,500 allocation at the end of the fiscal 
year will not carry-over to the next fiscal year. 

An exception to the $2,500 allocation limit is for expenses related to the attendance at a meeting 
to officially represent the City of Watsonville before a Federal, ,State, local or other 
governmental body at the request of the Mayor or City Manager. In this case expenses will not 
be charged against the City Council Member's $2,500 allocation limit. 

City-purchased tables for civic events such as Chambers of Commerce Annual Awards Dinners, 
Excellence in Business Luncheons, Annual Ag History Dinner and other such City-sponsored 
events shall be provided to City Council Members and will not be charged against the City 
Council Member's $2,500 allocation limit. 

Use of Car for Meetings 

Consistent with the City Administrative Rules, mileage reimbursement shall be provided for City 
Council members only for travel involving a personal vehicle beyond a forty (40) mile radius of 
the City. Travel allowance for the use of a personal vehicle outside of the forty (40) mile radius, 
even though originating within the radius, shall be paid from the place of origin to the destination 
and retnrn at the mileage rate as established by the Internal Revenue Selvices. In addition, 
consistent with the Administrative Rules, City Council members shall consider all fOlTI1S of 
travel to determine the most cost efficient and effective mode of travel. When the fOlTI1 of travel 
is by City vehicle, City Council members must be in direct contact with the City Manager for 
approval and will be asked to fill out a Vehicle Release FOlTI1. City vehicles may only be used for 
official City business and may not be kept overnight or on weekends without prior approval from 
the City Manager. If travel is in connection with Guidelines for Authorization above or other 
approved event, Council Members shall use government or group rates offered by the provider of 
transportation when available. 
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Staff Support 

The City Manager's Office will coordinate the typing of correspondence requested by individual 
City Council members. Generally, one weeks advance notice shall be provided prior to the need 
for such staff support. In the event the request for staff support involves significant staff time and 
effort, the City Manager will determine whether providing such staff support is appropriate given 
existing workload. 

Tickets to City Sponsored Events 

One ticket for each City Council Member will be made available for events sponsored by the 
City. Departments hosting City events .will coordinate the distribution of tickets to City Council 
members with the City Manager's Office. The availability of tickets for events hosted by other 
organizations which the City sponsors will be at the discretion of the organizing agency. 

Access to Meeting Rooms 

City Council members may have access to City meeting rooms by contacting staff in the City 
Manager's Office. Such access must be for the purpose of conducting the business of the City. 
Use of meeting rooms shall not be for the purpose of conducting campaigns or other political 
activity. City Council members should contact staff for meeting room reservations as soon as 
practicable as such meeting rooms arc often pre-reserved by members of the community. 
Requests to use accommodations other than City facilities must be approved by the City 
Manager. 

District Meetings 

Each City Council Member may hold one district meeting per year which requires City resources 
and staff support. Such district meeting shall be organized only after consultation with the City 
Manager. 

City Council Members may not call district mectings that require City resources or staff support 
without City Manager approvaL The City Manager and City staff may make recommendations 
on agenda items that may be of interest to residents at these district meetings. Staff support at 
these district meetings shall be limited to staff presentations and normal preparation time prior to 
the meeting. City resources shall be limited to use of existing City-owned facilities and normal 
handout literature. 

Nothing in this protocol shall prevent a City Council Member tl'om holding district meetings 
which do not involve City resources or staff support. City-owned facilities may be used to hold 
the meeting upon prior request and bascd on availability. It would be beneficial if the City 
Council Member holding such meeting provide prior written notice of the meeting to the City 
Manager and City Council members as a cOUltesy so that they may be apprised of events which 
have City-wide interest. 
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Special District Meetings 

Special district meetings with City staff support may be held when approved by the City 
Manager as being for specific purposes directly related to the City's mission which require the 
attention of district residents. Examples of special district mcetings include meetings to discuss 
the fonnation of proposed assessment dish'icts and special meetings to discuss high crime areas. 

City-Wide Meetings 

City Council members may not call city-wide meetings which require City resources or staff 
support. City-wide meetings may only be called by the fnll City Council. Nothing in this 
protocol shall prevent a City Council Member from holding city-wide meetings which do not 
involve City resources or staff support. City-owned facilities may be used to hold the meeting 
upon prior request and based on availability. 

Commission Appointments and Attendance 

It is the policy of the City Council to not appoint close relatives of City Council Mcmbers to 
boards and commissions. Close relativcs shall be defined as bcing within the second degree of 
consanguinity (i.e. parent, brother, sister, children, grandchildren, grandparents, spouses andlor 
domestic pmtners). 

If a membcr of a board or commission is absent from two (2) consecutive regular meetings of 
such board or commission, unless excused by motion in such board or commission's official 
minutes, tbe board or commission office shall become vacant and shall bc so declared by City 
Council resolution. Additionally, the City Council may declarc by resolution a board or 
commission office vacant if a board or commission member has two (2) unexcnsed absences 
within a one year period of time. 

City-Issued Cell Phones and Cell Phone Reimbursement Allocations 

Each City Council Member shall be providcd the option of either recciving a City-issued cell 
phone with a service plan, or a cell phone reimbursement allocation for the use of a personal cell 
phone or a dcdicated landline for City business. (Resolu(ion 161-09 (eM). 8111109) 

Cell Phone Reimbursement Allocation Option. In lieu of bcing issued a City-issucd cell phone 
or a dedicated landline reimbursement allocation, City Council Members may elect to receive a 
cell phone reimbursement allocation. As is the case with other phones, cell phone numbers under 
thc reimbursement allocation option shall be distributed to conduct nonnal City business. If a 
City Council Member selects the cell phone reimbursement allocation option, the City Council 
Membcr must evidence primary use of a personal cell phone with a service plan or have been 
issued a cell phone from an outside source such as an employer. To qualify for the 
reimbursement allocation, the City Council Member must incur a charge for the personal cell 
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phone or cell phone issued by the outside source. The rate of the cell phone reimbursement 
allocation shall be up to a maximum of $45 per month. 

Thc ratc may be adjusted periodically by the City Manager based upon the cost of service plans 
that represent the best value and meet the business needs of the City. The City will not be 
responsible for purchasing or replacing the ccll phone or any accessories that are purchased or 
become damaged. The cost for accessories and the normal phone replacement cycle costs are 
built into the monthly reimbursement allocation. The rcimburscment allocation amount is not 
intended to cover the complete cost of the phone, accessories or plan. Only that portion of those 
costs that was estimated across the board to be used for business purposes and which kccps the 
plan in compliance with IRS regulations. City Council Members are encouraged to get details 
from their store/can·ier about an extended waHanty. 

City Council Members are responsible for ensuring that their cellular telephone is in working 
order and that their cellular phone number has an 831 area code. City Council Members 
understand that the City is not responsible for any cellular telephone contract andlor any 
financial obligation entered into by the employee. The contract is the personal responsibility of 
the employee. 

In order to receive the cell phone reimbursement allocation, it is the responsibility of the City 
Council Member to submit initially a blue claim fonn with the face sheet of a cell phone bill that 
reflects the cost of the cell phone, the cell phone number, account name and billing address. In 
addition, they are to provide periodic copies (at least twice per year) of their bill with the same 
infonnation as initially requested to document continued use of their cellular account. The City 
Council Member shall then be reimbursed the monthly cost of the cell phone up to the 
reimbursement allocation limit. The reimbnrsement allocation is a taxable allowance pursuant to 
the IRS regulations. Should the City Council Member wish to, a listing of business calls may 
then be provided to the IRS in conjunction with submittal of a tax retum so as to render those 
business calls non-taxable. 

Cellular Data Plan Reimbursement Allocation 

The Data Plan Allocation is for City Council Members who have a need to regularly send and 
receive time sensitive e-mail communication and documents remotely using a SmmtPhone/PDA 
device that provides access to City e-mail. The Data Plan Stipend is in addition to the Cellular 
Telephone Stipend and the current reimbursement allocation amount is up to $45.00 per month 
in addition to the Cellular Telephone Stipend. In order to receive the cellular data plan 
reimbursement allocation, it is the responsibility of the City Council Member to submit along 
with their cell phone reimbursement request a facc sheet of a cell phone bill that reflects the cost 
of the cellular data plan, the cell phone number, account name and billing address. This shall be 
submitted periodically (at least twice per year) to document continued use of their cellular data 
account. (Reso{ulionI92·10 (eM), 12114110) 
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Other Expenses 

Any and all expenses that do not adhere to this "City Council's Protocols" are required to be 
approved by the City Council in a public meeting prior to the expenses being incurred. Expenses 
that do not adhere to the City Council's Protocols, and that do not receive prior approval for the 
City Council in a public meeting prior to the expense being incuned, shall not be eligible for 
reimbursement. 

Claim Forms 

Training and Conference Expense Claim Forms or Blue Claim Forms shall be provided to 
Council Members who incur reimbursable costs that adhere to the City Council's Protocols. 

All reimbursement claim forms shall document that the expenses adhere to this policy. Receipts 
are required to be submitted in conjunction with the expense reimburscment claim form and 
reimbursement policy. Failure to submit necessary rcceipts will result in denial of the 
reimbursement claim. 

All claim fonns shall be submitted within a reasonable time, and at no time more than 30 days 
after incuning the expense. All documents related to reimbursable City expenses arc subject to 
the Public Records Act. It is against the law to falsify expense claim forms. Penalties for misuse 
of public resources or violating this policy may include, but are not limited to, the following: 

(1) The loss of reimbursement privileges; 
(2) Restitution to the City; 
(3) Civil penalties for misuse of public resources pursuant to Government Code 

Section 8314; and 
(4) Prosecution for misuse of public resources, pursuant to Se.ction 424 of the Penal 

Code. 
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	Closed Session Agenda

	Open Session Agenda

	3 - Walk or Bike to School Day Proclamation

	4 -  Animal Commission FY 2013-14 Annual Report

	5 - Youth Commission FY 2013-14 Annual Report

	9 - Council Minutes 09/17/2014 and 09/24/2014

	10 - Warrant Register

	11 - Award of contract to Ramtech Laboratories for laboratory testing services for the Sewer Rehabilitation and Replacement Project Phase 1

	12 - Award of contract to Sancon Engineering, Inc., for the construction of the Sewer Rehabilitation and Repair Project Phase 1

	13 - Award of contract to Ninyo & Moore for geotechnical services for Sewer Rehabilitation and Replacement Project Phase 1

	14 - Award of contract to Valley Construction Management for construction management and inspection services for the Sewer Rehabilitation and Replacement Project Phase 1

	15 - Award of contract to Dudek for construction engineering support services for the Sewer Rehabilitation and Replacement Project Phase 1

	16 - Authorize the City Manager to sign a lease agreement with Caltrans for the property at 1028 Magnolia Street for the use of a community garden

	17 - Amendment of contract with GK & Associates for construction management and inspection services on the Orange Grove Street Improvement Project

	18 - Extension of contract with John L. Hunter & Associates for NPDES municipal stormwater assistance and FOG control services

	19 - First reading and introduction of an ordinance prohibiting mobile advertising vehicles

	20 - Consideration to adopt a resolution in support of Los Angeles County Proposition P - Safe Neighborhood Parks Measure

	21 - Discussion regarding adopting policies setting protocols for the City Council and other elected and appointed City officials 


