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Additional Documents List for the 
Regular City Council Meeting 

November 6, 2019 
Item 
No. 

Agenda Item Description Distributor Document 

6 
7 
9 

Minutes, August 21, 2019 
Minutes, September 11, 2019 
Minutes, October 2, 2019 

Maria E. Ayala, Chief City Clerk Memo 

13 

Authorize the First Amendment to the 
Professional Services Agreement with 
CirclePoint to Facilitate Additional 
Housing Outreach in the Amount of 
$6,363 for a Total-Not-To-Exceed 
Amount of $35,863 
 

Joanna Hankamer, Planning and 
Community Development 
Director;  
Margaret Lin, Manager of Long 
Range Planning and Economic 
Development 

Memo 

14 

Authorize the First Amendment to the 
Professional Services Agreement with 
Psomas to Complete the Environmental 
Impact Report by Adding a Subcontract 
with Iteris to Analyze and Adopt a 
Vehicle Miles Traveled Threshold in 
the Amount of $41,942 for a Total Not-
To-Exceed Amount of $140,422 
 

Joanna Hankamer, Planning and 
Community Development 
Director;  
Margaret Lin, Manager of Long 
Range Planning and Economic 
Development 

Memo 

19 

Public Hearing for First Reading and 
Introduction of an Ordinance 
Establishing a Major Project Review 
 

Joanna Hankamer, Planning and 
Community Development 
Director;  
Margaret Lin, Manager of Long 
Range Planning and Economic 
Development 

Memo 

PC 
re: 
17 

Award of Construction Contract to EC 
Construction Company for Citywide 
Bike Parking at Various Locations for an 
Amount Not-to-Exceed $204,780 in 
Grant Funds 
 

Public Comment (Various) Emails 
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PC 
re: 
22 

Approve Expansion of Outreach Efforts 
in Response to Pending Tenant Evictions 
and Rent Increases 
 

Public Comment (Various) Emails 



 

City of South Pasadena 
City Clerk Division 

Memo 
Date: November 6, 2019 

 

To: The Honorable City Council 
 

Via: Stephanie DeWolfe, City Manager 
 

From: Maria E. Ayala, Chief City Clerk 
 

Re: November 6, 2019, City Council Meeting Additional Document for Agenda Items 
#6 (Minutes for the August 21, 2019 Meeting); #7 (Minutes for the September 11 
Meeting); and #9 (Minutes for the October 2, 2019 Meeting) 

 

 
Below is a summary of corrections that will be made to the Minutes being presented at tonight’s City 
Council meeting for adoption: 
 
Agenda Item #6 
Minutes for the  
Regular City 
Council Meeting 
of August 21, 
2019 

Agenda Packet Page 6-3 (Minutes Page 3 
of 8) 
 
Second paragraph under  
“6. Councilmembers Communications” 

Correction, adding title of 
presentation:  
“…for their recent 
presentation, on Living with 
Wildlife, in collaboration…” 

Agenda Item #7 
Minutes for the  
Special City 
Council Meeting 
of September 11, 
2019 

Agenda Packet Page 7-3 (Minutes Page 3 
of 5) 
 
First name after “Public Comments”, Dr. 
Tom Williams 

Correction to first speaker’s 
affiliation: 
 
“Dr. Tom William, South 
Pasadena Resident 
Representative for Citizens 
Coalition for a Safe 
Community” 

Agenda Item #9 
Minutes for the 
Regular City 
Council Meeting 
of October 2, 
2019 

Agenda Packet Page 9-6 (Minutes Page 6 
of 9) 
 
Action description under item 2 of the 
motion (above “Consent Calendar”) 

Correction to the motion no. 
2, to eliminate wording: 
 
“2. Staff recommends that the 
City Council deny Deny the 
Appeal…” 
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FIRST AMENDMENT TO 
AGREEMENT FOR SERVICES 

 
THIS AMENDMENT (“Amendment”) is made and entered into on the 6th day of 

November, 2019 by and between the CITY OF SOUTH PASADENA (“City”) and 
CirclePoint. 

 
RECITALS 

 
 WHEREAS, on June 19, 2019, the City Manager approved a Professional Services 
Agreement with CirclePoint to provide communications and community relation services for 
housing feasibility outreach; and 
 
 WHEREAS, the Term of the Agreement is through December 31, 2019, with the option 
to extend upon written agreement of the parties; and 
 
 WHEREAS, the Payment for Services in the Agreement shall not exceed the original 
authorized amount of $29,500 unless the City has given specific advance approval in writing; 
and 
 
 WHEREAS, the City and Consultant desire to amend the scope of services to include an 
additional housing outreach meeting. 
 
 
 NOW, THEREFORE, THE CITY AND THE CONSULTANT AGREE AS FOLLOWS: 
 

1. PARAGRAPH 3.1 “Scope of Services” is amended by adding an additional Scope 
of Services as set forth in Exhibit 1, attached and incorporated by this Amendment. 

 
2. PARAGRAPH 3.4 “Maximum Amount” is amended to read as follows:  The 

highest total compensation and costs payable to Consultant by the City under this Agreement.  
The Maximum Amount under this Agreement is Thirty-Three Thousand, Three Hundred Dollars 
($33,300), which is comprised of Twenty-Nine Thousand, Five Hundred Dollars ($29,500) for 
Exhibit A Scope of Services and Three Thousand, Eight Hundred Dollars ($3,800) for Exhibit 1 
Scope of Services.   

 
3. PAYMENT FOR SERVICES. That the revised scope of work shall not exceed a 

total of $3,800. The total project cost for the revised scope of services shall not exceed amount of 
$33,300. 
 

4. PROVISIONS OF AGREEMENT. All other terms, conditions, and provisions of 
the Agreement to the extent not modified by this Amendment, shall remain in full force and 
effect. 
 
 



TO EFFECTUATE THIS AMENDMENT, the parties have caused their duly authorized 
representatives to execute this Amendment on the dates set forth below. 
 
 
 
 
 
“CITY”     “Consultant” 
City of South Pasadena   CirclePoint 
 
 
By:___________________________  By: __________________________ 
      Signature            Signature  
 
Printed: Stephanie DeWolfe   Printed:_______________________ 
 
Title: City Manager    Title:_________________________ 
 
Date:________________________  Date:________________________ 
 
 
Attest: 
  
By:       
Evelyn G. Zneimer, City Clerk  
 
Date: ____________________ 
 
 
Approved as to form: 
 
By:       
Teresa L. Highsmith, City Attorney 
 
Date: ____________________ 
 
 



EXHIBIT 1 
ADDITIONAL HOUSING OUTREACH MEETING 

SCOPE OF WORK 
 

This document serves to describe the additional work needed to ensure the continuation and future 
success of the City of South Pasadena’s Housing Feasibility Outreach. Below are the proposed services: 
 
1. Collateral Material Support 

The Circlepoint team will provide collateral material support to educate and solicit feedback from the 
public on initiatives. For all collateral materials, Circlepoint WILL work from the pre-approved 
template to draft copy, draft layout, and send to City staff for final review and approval.  Each piece 
will present project information using clear, concise, and compelling copy and graphics. Circlepoint 
has in-house graphic designers who can help develop concepts and create designs for collateral 
materials, web content and branding. All materials will reflect the City’s design standards. 
 
Deliverables: 

 1 Invitation Flyer  
 1 PowerPoint Presentation 
 1 Informational Brochure 

 
 
2. Coordinate, Promote, and Facilitate One (1) Community Meeting 

Circlepoint will coordinate and facilitate one community meeting. For the meeting, the Circlepoint 
team will develop, manage, and execute a plan and timeline to carry out the final community meeting. 
Our team will organize event agenda, seating arrangements for speakers, featured guests, staff and 
attendees, event floorplans, timeline, and scripts.  

 
Deliverables: 
 1 Event Promotion Outreach Activity 
 3 Social Media Posts ( Instagram, Facebook, and NextDoor) 
 1 Community Meeting Facilitation and Logistical Coordination  

 
 
3. Produce a Professionally Designed Report Based on the Results of the Community Engagement 

Activities 
Circlepoint will keep a record of public comments provided at meetings, presentations, and other 
outreach activities. Using this data, our team will prepare a report outlining community outreach 
activities, key findings, and attach all materials used during the public outreach program. A draft of 
the report will be submitted for review before finalizing the document. Once the content of the report 
is approved, our graphic design team will format the document. Our team will then submit and 
present the report findings to the South Pasadena City Council. 

 
Deliverables: 
 1 electronic copy of public comments taken at meetings, presentations, and briefings 
 Prepare final report draft



 
Budget 
 

Deliverable 
Staff 

Hours Cost Paulina Velasco Matt Evans 
$   155.00 $   100.00 

1. Create & Design Collateral 
Material 

3 1 4 
$565

2. Coordinate Community 
Meetings & Outreach Events 

9 5 14 
$1,895

3.  Final Report Design  8 1 9 $1,340
Total 20 7 27 $3,800
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